How to Access and Utilize

the Technical Skills Assessment
(TSA) Dashboard

Arizona Department of Education, Career and Technical Education, Technical Skills Assessments



Instructions

The CTE Technical Skills
Assessments are hosted in
the ADEConnect Portal on
the ADE website. Go to
www.azed.gov and click on
the ADEConnect link, then
click on the CTE Technical

Skills Assessments link.

DON’T HAVE ACCESS TO ADECONNECT?

Contact your District Entity Administrator
to get access to ADEConnect and to assign
Assessment Roles and Permissions.

To find out who your District Entity is click
the Find Entity Administrator link at the top
upper right corner of the ADEConnect home

page.

Find Entity Administrator

REMEMBER ! You must have access to
ADECONNECT with assessment permission to
register students for the assessments and to
access assessment resources and reports.
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ADEConnect HOME PAGE

Welcome Judy

Find Entity Administrator
Role Approvals
Self Service Portal

Al %y /KﬁafaA -

Superintendent of Public Instruction

ADEConnect

News

New Applications [Hide]
[1 Event Management
System (EMS)

= Arizona Department of
Education - 79275

This is Teacher Appreciation

N Cautionary Notice for Charter Estimated Count: Due fo access issues Charter Estimated
Week and Yes, we certainly doll

Counts has been removed from ADEConnect. Please log into Common Logon to access the
application

View entire news

Contact School Finance with any questions: Email SFAnalystTeam@azed gov. Phone (602)

542-5695 (Monday - Friday 7:00 AM - 5:00PM).

[Hide All]
[-] Arizona Department of Education - 79275 &=

= CTE Technical Skills A

there may be more
one system listed.

are three systems sho

= CTE Data Portal
1ents J

Event Management System (EMS)

[-] Independent Applications - 1 &=
= ESA Applicant Portal
= Event Management System (EMS)

ADEConnect Help Desk | Acceptable Use Policy

Copyright © 2017 Arizona Department of Education . Al rights reserved.

here. Click on the CT
Technical Skills

Assessments |
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Welcome School

w % A&Lf&JJ Change Password
ADEConnect

Acceptable Use Policy

The following policy covers the use of electronic communication networks
and computer-based administrative applications of the Arizona Department
of Education (ADE). This policy applies to all personnel using these
intranet, extranet, internet, and administrative resources, including, but not
limited to, officials and employees of schools, school districts, charter
schools, and ADE.

Administrative applications may require the collection, storage, and

When logging into ADEConnect for the first time, everyone will be asked to
read this policy statement and click the ACCEPT button at the bottom of the page.
This is a yearly agreement to ensure the security of the assessments.

When logging into the Technical Skills Assessments for the first time

as a Level 1 permission holder, you will be asked to update the FedEX address
(street address only) for mailing the TSA certificates. This will be a yearly request.
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Technical Skills Assessment Das

This is an example of a Level 1 permission dashboard.

The welcome message shows your name and district.

@TE CTE Technical Skills Assessments Welcome Judy Baloght Loz OfF

ALPINE UNIFIED DISTRICT — (000000001) — (99999)

Home Registration Bulk Registration | Change Request | Roster | Reports Help

Welcome to CTE Technical Skills Assessments!

Schoolsare listed in the Registration tab dropdown.
CTEDs, Districtgnd Schoolsare listed in the Reports tab dro
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There are 1 NIF€E@ Assessment Permission L

[ Lo

CTED/ District/ READONLY
School TPeaCher/ CTED/District/
Coordinator roctor School

All permission levels have access to Reports.

e Lot [ ] e [

Home | Registration | BulkRegistration | ChangeRequest | Roster | Reports | Help
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Home Tab

AN
@TE CTE Technical Skills Assessment

Welcome Coordinator, District ! Log Off
PHOENIX UNION HIGH SCHOOL DISTRICT - (070510000) - (4286)

Registration Bulk Registration | Change Request

Fall 2018 Testing Schedule

October 9-October 24 Registration for Fall Assessments
October 25-November 29 (ends at 12:00 Noon) Fall Assessment Testing Period
November 30 - December 7 Student congratulatory letter and certificates mailed to districts

Spring 2019 Testing Schedule

March 3 - March 19 Registration for Spring Assessments
March 20 - April 26 (testing ends at 12:00 pm) Spring Assessment Testing Period
April 29- May 7 Student congratulatory letter and certificates mailed to districts

Click here for Navigation Tips for the TSA Dashboard.

Click here for (effective immediately) Student Naming Convention for TSA Certificates.

Click here for[Secandary and Postsecondary Security and Testing Protocol Agreements. ] Req u i red !

Click here for student test site https://ctetechnicalskillsassessments.azed.gov/student.




Security agreements available on the Home Tab

Secondary Security and Testing Postsecondary Security and
Protocol Agreement: Arizona Testing Protocol Agreement:
Department of Education, Career Arizona Department of

and Technical Education Technical Education, Career and Technical
Skills Assessment System Education Technical Skills

Assessment System...

...to be signed by all persons with
access to the CTE Technical Skills
Assessment System and kept on file
by the district’s designated testing
administrator.

...to be signed by all persons with
access to the CTE Technical Skills
Assessment System and kept on file by
the district’s designated testing
administrator.
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[ Registration Tab ]
-

e CTE Technical Skimmem;\

Home Registration

Registration Ma nagement Click here for instructions School of Attendance: | AlPINE HIGH SCHOOL (CTDS: 00-00-0

Manual Registration Bulk Upload Registration Delete Selected Make Bulk Changes Create New Roster Add To Existing Roster

Links for: Manual and bulk upload registration
Deletions and changes
Create new roster and add to existing roste



Student Naming Convention

Due to changes in the Technical Skills Assessments System, stude
registration now pulls student names from AzEDS.

Student names on certificates come from student registration.

The person responsible for registering students for the assessmen
should check all names before creating rosters.

Student names are corrected through the District SIS (Student Informati
System) which will update AzEDS. Once names are changed in SIS, the
updated names will be available for registration and the TSA certificates.
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[ Bulk Registration Tab ]
\

Bulk Registration Management Click here for instructions ~ Sehool of Attendance: | ALPINE HIGH SCHOOL (CTDS: 00-00-00-002)

Bulk Upload Excel Template

Select file to upload: | ‘
. . Uploaded Files
Show entries

Links for: Bulk upload template
Finding and uploading your file
Bulk upload help




[ Change Request Tab]
—

Lcrrivg o warss for Aizana 1 ; Welcome
QTE. CTE Technical Skills Assessments CE e

Home Registration Bulk Registration Change Request

Change Request Management Click here for instructions

Create Mew Request

Request Changes in system: Delete Assessment
Delete Registration
Reprint Certificate
Other



[ Roster Tab ]

Welcome Coordinatg
ALPINE UNIFIED DISTRICT - (O

@-FE"‘ CTE Technical Skills Assessments

Registration Bulk Registration Change Request Roster

Roster Management Click here for instructions Schaol of Attendance: | ALPINE HIGH SCHOOL (CTDS: 00-00-00-002) v |

Create Mew Roster Download AUl Roster Sheets

Links for: Creating a roster
Creating a download roster file
Roster help




[ Report Tab ]

Welcome Balogh, Judy ! Log Off
ALPINE UNIFIED D -1000000001) - (99999)

(Ceze=~  CTE Technical Skills Assessments

Address Registration Bulk Registration Change Request Roster

Fall 2016 & Before

New Reports

Who has access to assessment reports?

A CTED user has access to all districts and schools under the CTED. If the
school/district is NON-CTED, then access is only at the district or school
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Select New Reports in the Reports tab d

Fall 2016 & Above Reports

Statewide Performance Results. This report is organized by Statewide results, Non-CTED results, All CTEDs
results, or for a Single Cﬁ ED selection. Sorted by highest to lowest assessment scores, it shows the number of
students tested, the average score, and the percentage of students who passed.

Student and Program Assessment Results. The Student Report shows the percentage of correct responses for
each standard and the overall assessment score based on the student’s total percentage of correct responses.
The Program Report shows the percentage of correct responses for each standard based on the responses of all
students.

Total Program Results. This multiple program report is organized by CTED, district, school, and teacher. It shows
the Student Unique ID, program assessment, testing date, student score, school of attendance, gender, special
population classification, grade level, and teacher email.

Allreports are available in PDF and Excel format
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r Report Selection

| statewide Performance Results

Report Name:

This report is organized by Statewide results, Non-CTED results, All CTEDs
selection. Sorted by highest to lowest assessment scores, it shows the number of studen
average score, and the percentage of students who passed. In this report, student counts under 10 are
suppressed (*). Administrators and teachers can view each school’s performance relative to other districts
and schools that offered the same program. Available formats: web page with easy conversion to PDF and
Excel.

r Report Selection

Report Name: | 10tal Program Results

o)

This multiple progn|
ID, program asses
special population
number of student
PDF and Excel.

Statewide Performance Results

Student and Program Assessment Results

r Assessment Information

Timeframe: | SPRING 2018

Assessment: | ACCOUNTING AND RELATED SERVICES-(52.0300.0)

- Level

CTED: \ Statewide v
School District/ , |

College:

School: ALL

r Demographic Filters

Student Unique ID:

Gender: [ AL

Special Population: [ AL

[ AL

Grade Level:

Total Program Results

Once report filters are dis
report can be selected fro
Report Name dropdown box

Once a report is selected fi
Report Menu, the repo
will display.



Statewide Performance Results

Student counts under 10 are suppressed (%)
Sorted by highest to lowest assessment score.

ACCOUNTING AND RELATED SERVICES

JTED

Spring 2017

Number of Students

Average Assessment Score

Percent of Students

District
DISTRICT RESULTS

Tested Passed
CTD - Cochise Technology District 12 75 100
EVIT - East Walley Institute of Technology = T2 85
PCJTED - PIMA COUNTY JTED = 66 56
West-MEC - Western Maricopa Education Center 62 66 75
GIFT - Gila Institute for Technology = 64 85
Assessment Pass Score NiA 60 NiA
Statewide Average NA 51 NIiA
Non-JTED 73 46 31
MIJTED - Mountain Institute Joint Technology Education = 26 4]

SCHOOL RESULTS

DISTRICT Number of Students Average Assessment Score Percent of Students
Tested Passed
PIMA UNIFIED SCHOOL DISTRICT = 81 100
BENSON UNIFIED 12 75 100
DEER VALLEY UNIFIED DISTRICT 10 T4 89
THATCHER UNIFIED SCHOOL DISTRICT = T2 100
TEMPE UNION HIGH SCHOOL DISTRICT = T2 85
SANTA CRUZ VALLEY UNIFIED SCHOOL DISTRICT = 65 56
PEORIA UNIFIED DISTRICT 28 64 78
GLENDALE UNION HIGH SCHOOL DISTRICT 24 63 66
Assessment Pass Score N/A 60 N/A
SAFFORD UNIFIED DISTRICT = £9 30
Statewide Average NA 51 NIiA
PHOENIX UNION HIGH SCHOOL DISTRICT 73 46 31
MAYER UNIFIED DISTRICT = 26 4]

SCHOOL Number of Students Average Assessment Score Percent of Students
Tested Passed
PIMA HIGH SCHOOL = 81 100
EVIT DESERT VISTA HIGH SCHOOL = 78 100
LIBERTY HIGH SCHOOL = 7T 100
BENSON UNIFIED HIGH SCHOOL 12 75 100

Note:A s
orless is
asterisk (*
all four optic
this report.

Option 1
Option 2
Option 3
Option 4

be selected.
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Student Assessment Results

SAILS: 99999767
Attending ALHAMBRA HIGH SCHOOL - Date of Test 4/11/2017
ACCOUNTING AND RELATED SERVICES
Your Pass Percentage is : 78%
Percent of
Operational

Percent of
Correct

Program Standards
e Responses
Assessment s
1.0 | DEMONSTRATE THE STEPS OF THE ACCOUNTING CYCLE 15
2.0 | GENERATE PROCEDURES FOR CASH CONTROL 3 75
3.0 | DETERMINE PROCEDURES FOR ACCOUNTS RECEIVABLE AND ACCOUNTS PAYABLE 12 S0
4.0 | DETERMINE PAYROLL 8 85
13 90

5.0 | EVALUATE ASSETS, LIABILITIES, AND EQUITY

6.0 DEMONSTRATE AN UNDERSTANDING OF BASIC BUSINESS, ECONOMIC, AND FINANCIAL MANAGEMENT 16
| PRACTICES

7.0 | APPRAISE COMPONENTS OF BUSINESS OPERATIONS

84

8

8.0 | ASSESS THE FINANCIAL PERFORMANCE OF A BUSINESS
USE ACCOUNTING TECHNOLOGY IN MANAGING FINANCIAL INFORMATION

9.0
10.0 | EXAMINE ETHICAL STANDARDS IN ACCOUNTING

Percent of Total
Responses Correct

ASSESSMENT SCORE

78

This report shows the overall assessment score based on the student’s to
percentage ofcorrect responses to operationalitems. This report is sen

automatically to the teacher at the end ofthe student’ test. .



Program Assessment Results

Students In Set: 165

Filters Used

Timeframe: Spring 2017
Assessment: ACCOUNTING AND RELATED SERVICES

JTED: Al
Completi

|
on Status: Final

Gender: All
Special Population: All

Grade Level: All
School of Altendance/Residence: School of Attendance

Percent of

Percent of Commect

Program Standards gﬁ:sg:sarlngﬁ:ns Responses.

1.0 | DEMONSTRATE THE STEPS OF THE ACCOUNTING CYCLE 15 59
2.0 | GENERATE PROCEDURES FOR CASH CONTROL 5 60
3.0 | DETERMINE PROCEDURES FOR ACCOUNTS RECEIVABLE AND ACCOUNTS PAYABLE 12 43
4.0 | DETERMINE PAYROLL 8 60
5.0 | EVALUATE ASSETS, LIABILITIES, AND EQUITY 13 60
6.0 | DEMONSTRATE AN UNDERSTANDING OF BASIC BUSINES S, ECONOMIC, AND FINANCIAL MANAGEMENT PRACTICES 16 60
7.0 | APPRAISE COMPONENTS OF BUSINESS OPERATIONS a3 53
8.0 | ASSESS THE FINANCIAL PERFORMANCE OF A BUSINESS 1 43
9.0 | USE ACCOUNTING TECHNOLOGY IN MANAGING FINANCIAL INFORMATION 3 76
10.0 | EXAMINE ETHICAL STANDARDS IN ACCOUNTING 5 73

This report shows the percentage of correct responses for eac

standard based on the responses ofall students.
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Total Program Results

ACCOUNTING AND RELATED
SERVICES
ACCOUNTING AND RELATED
SERVICES
ACCOUNTING AND RELATED
SERVICES

ACCOUNTING AND RELATED
SERVICES

ACCOUNTING AND RELATED
SERVICES

ACCOUNTING AND RELATED
SERVICES

ACCOUNTING AND RELATED
SERVICES
ACCOUNTING AND RELATED
SERVICES
ACCOUNTING AND RELATED
SERVICES

ACCOUNTING AND RELATED
SERVICES

ACCOUNTING AND RELATED
SERVICES
ACCOUNTING AND RELATED
SERVICES
ACCOUNTING AND RELATED
SERVICES

ACCOUNTING AND RELATED
SERVICES

04/11/2017

04/26/2017

04/26/2017

04/25/2017

04/12/2017

04/26/2017

04/26/2017

04/26/2017

04/26/2017

04/12/2017

04/26/2017

04/11/2017

04/25/2017

04/26/2017

7B

76

75

72

72

71

71

6B

67

67

66

66

ALHAMBRA HIGH SCHOOL

NORTH HIGH SCHOOL

NORTH HIGH SCHOOL

CESAR CHAVEZ HIGH SCHOOL

ALHAMBRA HIGH SCHOOL

TREVOR BROWNE HIGH SCHOOL

TREVOR BROWNE HIGH SCHOOL

TREVOR BROWNE HIGH SCHOOL

NORTH HIGH SCHOOL

ALHAMBRA HIGH SCHOOL

NORTH HIGH SCHOOL

ALHAMBRA HIGH S5CHOOL

BETTY FAIRFAX HIGH SCHOOL

NORTH HIGH SCHOOL

ALHAMEBRA HIGH SCHOOL

MNORTH HIGH SCHOOL

NORTH HIGH SCHOOL

CESAR CHAVEZ HIGH SCHOOL

ALHAMEBRA HIGH SCHOOL

TREVOR BROWNE HIGH SCHOOL

TREVOR BROWNE HIGH SCHOOL

TREVOR BROWNE HIGH SCHOOL

MNORTH HIGH SCHOOL

ALHAMERA HIGH S5CHOOL

MNORTH HIGH SCHOOL

ALHAMERA HIGH SCHOOL

BETTY FAIRFAX HIGH SCHOOL

NORTH HIGH SCHOOL

No special
population
Mo special
population
Mo special
population
Mo special
population
No special
population
Mo special
population
Mo special
population
Mo special
population
No special
population
Mo special

population

No special
population
Mo special
population
Mo special
population

Mo special
population

Jumnior

Junior

Senior

Senior

Senior

Senior

Senior

Jumior

Junior

Senior

Junior

Senior

Jumior

Jumnior

Student Unlque Assessment Assessment Assessment School Of R: hool Of Attendance Speci ade Level | Program
Date Score Populat n

Final

Final

Final

Final

Final

Final

Final

Final

Final

Final

Final

Final

Final

Final

This report is sorted by program then from highest to lowest asse

Teacher Email

christenson@ phoenixunicn.org

smithers@ phoenixunion.arg

smithers@ phoenixunion_org

mgardea@phoenixunion.org

christenson@ phoenixunicn.org

stice@phoenixunion.org

stice@phoenixunion.org

stice@phoenixunion. org

smithers@ phoenixunion_arg

christenson@ phoenixunion arg

smithers@ phoenixunion_arg

christenson@ phoenixunion.org

skayl@phoenixunion.org

smithers@ phoenixunion.org

es.
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[ Help Tab ]

\

( Lecrring trat wors far sizans 1 1 "eleqe Coordinator, District | Log Off

(CTE' CTE Technical Skills Assessments PHOENIX UNION HIGH SCHOOL DISTRMSFwa{QZ0510000) - (4286)
Registration Bulk Registration Change Request

Welcome to CTE Technical Skills Assessments! User Guide

Links

Contact Us

FAQ

There are four links under the Help tab. Click on these links for
additional resources.



Resources under the Links Tab

CTE Technical Skills Assessments User Guide

Universal Test Administration Conditions and Accommodations Guid
2018-2019 CTE Programs with Technical Skills Assessments
2018-2019 Schedule for Technical Skills Assessments

Student Eligibility Policy for Taking the Technical Skills Assessments
Proctor Instructions for Monitoring the Assessments

*How to Access and Utilize the TSA Dashboard

*How Assessment Items Are Developed

*How to Prepare and Motivate Students to Take the Assessments
*How to Take the Assessments

How to Log into the Technical Skills Assessments

*PowerPoint Presentations




QUESTIONS?
CALL OR SEND US AN EMAIL

(602) 542-5452
CTEAssessmentHelp@azed.gov

Arizona Department of Education
Career and Technical Education
1535 W Jefferson St Bin #42
Phoenix AZ 85007
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