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STATE OF ARIZONA

SCHOOL FINANCE MEMORANDUM 10-024

TO: District Superintendents, Charter School Administrators, Business Managers
FROM: Yousef Awwad, Director of School Finance

DATE: September 29, 2009

SUBJECT: Calendar Change Request Process

This is to inform all LEA's that the Calendar Change Request Form has been updated with a revised version. This new form
features an e-mail submission button which allows LEA's to submit their data to School Finance instead of printing, faxing,
or saving a Word document to submit their change request.

As in the past, this form will continue to only be accepted as valid if a District Superintendent, Entity Administrator, or
Business Manager has authorized the changes. We are discontinuing the use of the old form effective 10/1/2009. All future
changes will need to be done through this version of the form and sent electronically, although you may print a copy for your
own records.

The Calendar Change Request form can be found on the School Finance website here:
http://www.ade.az.gov/schoolfinance/Forms/CalendarChangeRequest.pdf

Instructions for filling out this form can be found at the top of the document. If you cannot open the form, or have trouble e-
mailing the form, please call School Finance at 602-542-5695.
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