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OVERVIEW



Purpose

"0 complete all data entry
"0 validate Az SAFE data (if applicable)

To make manual corrections to Az SAFE only
(If necessary)

Submit comments
Electronic signature

The required signature must be from one of the following individuals:
e Special Education Director

* Business Manager
o Superintendent / Charter Holder Administrator / PEA Administrator




Timeline Review

 Thursday, May 21: ADC opens to PEAs

 Friday, July 10: Az SAFE data due for ADC

« Wednesday, August 5: Final Submit opens
— Manual corrections if necessary

* Friday, August 21: Signature due



ADEConnect

e Contact your PEA’s Entity Administrator
and SPED director for access to ADC

 Role = LEA User
 *New role = LEA Signer

* For assistance, contact the ADE Support
Center


https://home.azed.gov/Portal/

DEMO
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ADEConnect Application Menu
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Data Entry = Status & Final Submit

ESS Annual Data - Annual Special Education Data Collection ADC_LEA_4289@test.com

School Reports Due Date: 08/21/2015
Status & Data
User Documents: Home S
Data Dictionary
General Instructions
- Contacts:
ESS Data Management
Peggy Staples 1535 W. Jefferson, Bin #24 Chris Brown
Phone: 602-364-4024 Phoenix, AZ 85007 Phone: 602-542-3854
peaay.staples@azed.gov Fax: 602-364-1999 chris.brown@azed.gov
ESSDataMgmt@azed.gov
Required
Get * You must have Adobe Acrobat Reader in order to view and print reports. If you do not have Adobe Acrobat Reader, click here to download and install it for FREE from the Adobe
ADOUE* READER* B
- website.
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Status = Data Ready for Review

Agency Master Status and Data Submission
This page shovss the status of each required Agency-level report and each active school that belongs to your Agency. The Notify Signer button is inactive until the final data submission process begins, usually tvo vreeks prior
to the due date. All reports that require data entry must be complete before proceeding with data revievs. ESS Annual Data collection requirements are NOT fulfilled until the data has been reviewed and certified, and

electronic signature is completed.

Current Submit Status: Data Ready for Review

Notify Signer

Report Title Status Last Updated
Personnel - Sect A Complete 06/29/15 09:26A
Personnel - Sect B Complete 06/29/15 09:27A
Personnel - Sect C Complete 05/22/15 10:04A
Teacher Attrition Survey Complete 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A

CTDS School Status

07-05-16-201 Agua Fria High School Display Only
07-05-16-203 Desert Edge High School Display Only
07-05-16-202 Millennium High School Display Only

07-05-16-000 Tuitioned-Out Complete
07-05-16-204 Verrado High School Display Only
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Confirm — Notify Signer

Agency Master Status and Data Submission

This page shovss the status of each required Agency-level report? el til the final data submission process begins, usually tvo vreeks prior
to the due date. All reports that require data entry must be conj Message from webpage — == T fulfilled until the data has been reviewed and certified, and
electronic signature is completed.
Current Submit Status: Data Ready for Review 3  Please inform the Special Education Director, Business Manager or
Notify Signer " Superintendent/Charter School Administrator that the ESS Annual Data
Collection is ready for their electronic signature. This individual must be
authorized to sign off on this data collection requirement and will need
Rep! to access the ESS Annual Data application as an LEA signer. I you are Last Updated
Personnel - Sect A sure all data is valid, accurate, and entered correctly, click OK te notify 06/29/15 09:26A
your signer(s) to certify the data. Click Cancel to continue data entry
Personnel - Sect B and revision. 06/29/15 09:27A
Personnel - Sect C 05/22/15 10:04A
Teacher Attrition Survey 318 J l £ 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A
CTDS School Status
07-05-16-201 Agua Fria High School Display Only
07-05-16-203 Desert Edge High School Display Only
07-05-16-202 Millennium High School Display Only
07-05-16-000 Tuitioned-Out Complete
07-05-16-204 Verrado High School Display Only
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Status = Notification Sent to Signer

Agency Master Status and Data Submission
This page shovss the status of each required Agency-level report and each active school that belongs to your Agency. The Notify Signer button is inactive until the final data submission process begins, usually tv/o veeks prior
to the due date. All reports that require data entry must be complete before proceeding vsith data revievs. ESS Annual Data collection requirements are NOT fulfilled until the data has been reviewvied and certified, and

electronic signature is completed.

Current Submit Status: Notification Sent to Signer

Certify Data
Report Title Status Last Updated
Personnel - Sect A Complete 06/29/15 09:26A
Personnel - Sect B Complete 06/29/15 09:27A
Personnel - Sect C Complete 05/22/15 10:04A
Teacher Attrition Survey Complete 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A

CTDS School Status
07-05-16-201 Agua Fria High School Display Only
07-05-16-203 Desert Edge High School Display Only
07-05-16-202 Millennium High School Display Only
07-05-16-000 Tuitioned-Out Complete
07-05-16-204 Verrado High School Display Only

« LEA user is done and logs out.

» Signer receives email and must log in to certify data
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Signer role — Certify Data

Agency Master Status and Data Submission

This page shov/s the status of each required Agency-level report and each active school that belongs to your Agency. The Notify Signer button is inactive until the final data submission process begins, usually tv/o vreeks prior
to the due date. All reports that require data entry must be complete before proceeding with data revievs. ESS Annual Data collection requirements are NOT fulfilled until the data has been revievied and certified, and
electronic signature is completed.

Current Submit Status: Notification Sent to Signer

Report Title Status Last Updated
Personnel - Sect A Complete 06/29/15 09:26A
Personnel - Sect B Complete 06/29/15 09:27A
Personnel - Sect C Complete 05/22/15 10:04A
Teacher Attrition Survey Complete 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A

CTDS School Status

07-05-16-201 Agua Fria High School Display Only
07-05-16-203 Desert Edge High School Display Only
07-05-16-202 Millennium High School Display Only

07-05-16-000 Tuitioned-Out Complete
07-05-16-204 Verrado High School Display Only

15



Revise Data

Agency Master Status and Data Submission
Data Certification and Signature

Please report any deviations from definitions and/or data quality problems. Do not use this section to critique this
application or difficulties in collecting data. If you vsish to submit feedback on these or other issues, please use the "ESS
Feedback" link belows to email directly to ESS Data Management.

After revievsing your data and the statements belov, check the box to certify the data. If the data is not valid and accurate, you can click 'Revise’ to open all forms for revision.

[] By checking the box and submitting my signature, | certify that an independent reviewer and | have reviewed the data collection procedures, confirmed the accuracy
of the exit data extracted from SAIS (if applicable), confirmed the accuracy of the discipline data extracted from Az SAFE and/or manually revised, evaluated the
data, and resolved any significant or unusual findings. This signature is considered an electronic record with legal effect, validity, and enforceability as defined in
S.2107 of the Government Paperwork Elimination Act.

[i]
i}
o

Revise Data Submit to ADE

NOTE: Comments are not saved when “Revise Data” is selected. 16




Confirm Data Revision

Agency Master Status and Data Submission
Data Certification and Signature

Please report any deviations from definitions and/or data quality problems. Do not use this section to critique this
application or diffic " sz ['s, please use the "ESS

Message from webpage

After revievsing your data and the statements belov, check the box to certify the data. If the data is not valid and accurate, you can click 'Revise’ to open all forms for revision.

[] By checking the box and submitting my signature, | certify that an independent reviewer and | have reviewed the data collection procedures, confirmed the accuracy
of the exit data extracted from SAIS (if applicable), confirmed the accuracy of the discipline data extracted from Az SAFE and/or manually revised, evaluated the
data, and resolved any significant or unusual findings. This signature is considered an electronic record with legal effect, validity, and enforceability as defined in
S.2107 of the Government Paperwork Elimination Act.

[i]
i}
o

Revise Data Submit to ADE
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Revision Instructions

ESS Annual Data - Annual Special Education Data Collection ESS_4289@test.com

(07-05-16-000) Agua Fria Union High School District: 2014-2015

Agency Master Status and Data Submission
Instructions for Revision

You have indicated that you vsish to revise parts of your data. All forms are now open for you to make changes, following the guidelines for each form.

NOTE: LEA user and/or LEA Signer can revise data.

18



Revision Complete - Final Submit

Agency Master Status and Data Submission

This page shovss the status of each required Agency-level report and each active school that belongs to your Agency. The Notify Signer button is inactive until the final data submission process begins, usually tvio vreeks prior
to the due date. All reports that require data entry must be complete before proceeding vrith data revievs. ESS Annual Data collection requirements are NOT fulfilled until the data has been revieved and certified, and
electronic signature is completed.

Current Submit Status: Revision Mode - Ready for Review
Final Submit

Report Title Status Last Updated
Personnel - Sect A Complete 06/29/15 09:26A
Personnel - Sect B Complete 06/29/15 09:27A
Personnel - Sect C Complete 07/16/15 09:32A
Teacher Attrition Survey Complete 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A
CTDS School Status
07-05-16-201 Agua Fria High School Complete
07-05-16-203 Desert Edge High School Complete
07-05-16-202 Millennium High School Complete
07-05-16-000 Tuitioned-0Out Complete
07-05-16-204 Verrado High School Complete
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Confirm Final Submit

Agency Master Status and Data Submission

This page shovss the status of each required Agency-level report and each ag: boal that bl + A Tl blatifo £ butba '2@' aetive until the final data submission process begins, usually tvio weeks prior
to the due date. All reports that require data entry must be complete befor; Message from webpage —= ' |are NOT fulfilled until the data has been revievred and certified, and
electronic signature is completed.

. - . Please inform the Special Education Director, Business Manager or
Current Submit Status: Revision Mode - Ready for Review &' Superintendent/Charter School Administrator that the ESS Annual Data
Final Submit Collect_ion is readyfortheir_electromc signature, T_his individual must be
autherized to sign off on this data collection requirement and will need
to access the ESS Annual Data application as an LEA signer, If you are

sure all data is valid, accurate, and entered correctly, click OK to notify
Report Title your signer(s) to certify the data. Click Cancel to continue data entry us Last Updated
Personnel - Sect A 1 and revision. lete 06/29/15 09:26A
Personnel - Sect B 1 lete 06/29/15 09:27A
Personnel - Sect C 1 o |[ Cance lete 07/16/15 09:32A
Teacher Attrition Survey Complete 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A
CTDS School Status

07-05-16-201 Agua Fria High School Complete

07-05-16-203 Desert Edge High School Complete

07-05-16-202 Millennium High School Complete

07-05-16-000 Tuitioned-Out Complete

07-05-16-204 Verrado High School Complete
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Certify Data

Agency Master Status and Data Submission

This page shovis the status of each required Agency-level report and each active school that belongs to your Agency. The Notify Signer button is inactive until the final data submission process begins, usually tvio weeks prior
to the due date. All reports that require data entry must be complete before proceeding vith data revievs.. ESS Annual Data collection requirements are NOT fulfilled until the data has been revievied and certified, and
electronic signature is completed.

Current Submit Status: Notification Sent to Signer

Certify Data

Report Title Status Last Updated
Personnel - Sect A Complete 06/29/15 09:26A
Personnel - Sect B Complete 06/29/15 09:27A
Personnel - Sect C Complete 07/16/15 09:32A
Teacher Attrition Survey Complete 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A
CTDS School Status
07-05-16-201 Agua Fria High School Complete
07-05-16-203 Desert Edge High School Complete
07-05-16-202 Millennium High School Complete
07-05-16-000 Tuitioned-Out Complete
07-05-16-204 Verrade High School Complete

* |f LEA User did revisions: log out.

« |If LEA Signer did revisions: proceed with data certification and signature.




Comments & eSignature

Agency Master Status and Data Submission
Data Certification and Signature

Please report any deviations from definitions and/or data quality problems. Do not use this section to critique this
application or difficulties in collecting data. If you wsish to submit feedback on these or other issues, please use the "ESS
Feedback” link belovs to email directly to ESS Data Management.
IThe reason for the decrease in teachers as shovmn on the Year-to-Year Personnel Report / Section A vhen
comparing last year's data to this year is because we are experiencing a teacher shortage this year.

After reviewing your data and the statements belovs, check the box to certify the data. If the data is not valid and accurate, you can click 'Revise' to open all forms for revision.

By checking the box and submitting my signature, | certify that an independent reviewer and | have reviewed the data collection procedures, confirmed the accuracy
of the exit data extracted from SAIS (if applicable), confirmed the accuracy of the discipline data extracted from Az SAFE and/or manually revised, evaluated the
data, and resolved any significant or unusual findings. This signature is considered an electronic record with legal effect, validity, and enforceability as defined in
5.2107 of the Government Paperwork Elimination Act.

Signer's Title |SRel=Re] 500
Special Education Director

Business Manager
Superintendent/Charter Holder Administrator/PEA Administrator

Revise Data Submit to ADE
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Submit to ADE

Agency Master Status and Data Submission
Data Certification and Signature

Please report any deviations from definitions and/or data quality problems. Do not use this section to critique this
application or difficulties in collecting data. If you wish to submit feedback on these or other issues, please use the "ESS
Feedback" link belovs to email directly to ESS Data Management.
IThe reason for the decrease in teachers as shown on the Year-to-Year Personnel Report / Section A when
comparing last year's data to this year is because we are experiencing a teacher shortage this year.

After revievsing your data and the statements belovs, check the box to certify the data. If the data is not valid and accurate, you can click 'Revise’ to open all forms for revision.

By checking the box and submitting my signature, | certify that an independent reviewer and | have reviewed the data collection procedures, confirmed the accuracy
of the exit data extracted from SAIS (if applicable), confirmed the accuracy of the discipline data extracted from Az SAFE and/or manually revised, evaluated the
data, and resolved any significant or unusual findings. This signature is considered an electronic record with legal effect, validity, and enforceability as defined in
5.2107 of the Government Paperwork Elimination Act.

Signer's Title |Specw‘al Education Director il

i@
@
m

Revise Data Submit to ADE
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Congratulations!

ESS Annual Data - Annual Special Education Data Collection ESS_4285@test.com

(07-05-16-000) Agua Fria Union High School District: 2014-2015

Agency Master Status and Data Submission

Final Submission Confirmation

Congratulations!
You have completed the reporting requirements.
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Status = Submitted to ADE

Agency Master Status and Data Submission

This page shows the status of each required Agency-level report and each active school that belongs to your Agency. The Notify Signer button is inactive until the final data submission process begins, usually tvio veeks prior
to the due date. All reports that require data entry must be complete before proceeding with data revievws. ESS Annual Data collection requirements are NOT fulfilled until the data has been revievsed and certified, and
electronic signature is completed.

Current Submit Status: Submitted to ADE
Click here to reprint the Signature Page

Report Title Status Last Updated
Personnel - Sect A Complete 06/29/15 09:26A
Personnel - Sect B Complete 06/29/15 09:27A
Personnel - Sect C Complete 07/16/15 09:32A
Teacher Attrition Survey Complete 05/22/15 10:47A
Parentally Placed Private School Students Complete 05/22/15 10:17A
CTDS School Status
07-05-16-201 Agua Fria High School Complete
07-05-16-203 Desert Edge High School Complete
07-05-16-202 Millennium High School Complete
07-05-16-000 Tuitioned-Out Complete
07-05-16-204 Verrado High School Complete
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ADE Support Center

For ADEConnect and SAIS support
Monday — Friday 8:00 a.m. — 5:00 p.m.
602.542.7378

866.577.9636
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ESS Data Management

La’Thea Neuvills
Data Collection Coordinator
602.542.3057
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http://azed.gov/special-education/funding/data-management/
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ESS Data Management cont’'d

Peggy Staples
Lead Data Management Specialist
602.364.4024

Chris Brown
Data Management Specialist
602.542.3854
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WRAP UP



Questions?

Course evaluations
Certificates
Implementation Survey

Future training opportunities:
— Directors Institute: September
— Fall workshops and webinars

31



QUESTIONS?

THANK YOU!
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