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Scheduling Success for Online Courses

 Online courses usually are open entry/exit scenarios

— Schedule the course as a FY course

e Enroll students with their own specific entry and exit date within
that course
* Provide a grade if student completes the course
— Exit type
» CF - Content Complete - Full Credit (K-12)
» CP - Content Complete - Partial Credit (9-12)
» CN - Content Complete - No Credit (K-12)
e Auditing option
» SC - Schedule Change (K-12)
» LS - Left the School (K-12)

* Red text = grade required

) A rizona
Department of Education



Master District Schedule Options

e Difficulty accommodating each entity’s schedule?
— Save your data person!

* Create and offer a small collection of schedules from which to
choose

* Entities may choose which master schedule best fits their
needs

— Gain support from administration
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Elementary Scheduling

e Shift in mindset on scheduling for elementary
required
— Map subjects to the appropriate course
e AZ52033-Mathematics - Grade 3

e AZ51044-Reading - Grade 4
» AZ55130-Music - Kindergarten

— Teachers will have multiple rosters
e Haven't done this yet?

— Make it your goal to start the semester (Jan 2013) in
this manner
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Teacher of Record (TOR)

 Teacher of Record - Directly instruct, evaluate and
assign grades

— No other positions can legally assign grades

e Office aides, nurses, etc. cannot assign grades -
please do not assign students to these folks
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Past, Present or Future Courses

o STC reporting does not recognize future or past
courses offered

— Only report courses that are currently being offered by
your district/charter
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Long-Term Substitutes

e Substitute certificate retains an educator
stakeholder, thus can be added to roster

e After 4t consecutive week, fill out attestation,
enter into HQT and add to roster

e Vacant position?
— Fill with substitutes from HQT if possible
— May tie this person to a TOR as well (team teaching)
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Where should | be in the process?

» Data submission window closes December 7t
— Have you mapped your courses?

— Have you entered all required STC data inside your
Student Information System?

— Have you obtained SRM login credentials?

— Have you submitted your first trial submission?
— Have you worked to correct errors?

— Have you “sent to state” via SRM?
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We are here to help!

* Single Point of Contact

— stconnection@azed.gov

— 602-542-7378; Option 2
 Website

— www.azed.gov/racetotheto

p/stc
— FAQ’s
— Training Videos
— Ongoing Webinars
— Documentation Library
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