
Arizona STC Collection 
SRM In Depth



Agenda

• Collection Overview
• Reading the Specifications and Create Submission Files
• Student-Teacher Situations and File Examples
• Submission Process
• Dealing with Errors/Warnings
• Certifying the Submission
• Timelines
• Resources/Help



Data Collected

Student Section Enrollment
• Section match information
• Student ID
• Credits earned/grade marks
• Other characteristics

HQT System

SAIS

Course Sections
• Course Title
• Period
• Teacher(s)
• Other Characteristics

CourseWalk



CSV = Comma Separated Values

• Plain text file
• Columns of data separated by commas (or tabs)
• Header row with the Name of the column
• 1 Row for each record (Section or Student Enrollment)



Reading the Specifications



Item Definition Characteristics

• Item Name
• Definition

• Field Position/Order
• Field Name/Header
• Data Type
• Field Size
• Data Range/ Option Set Values
• Optionality



Option Sets

• Option Code • Option Name
• Definition



Rules

• Rule ID
• Severity
• Applies To Field List

• Rule Name
• Official Message
• Detail Message



Course Section - Identification
Field Name Sample Data
LEAID 2000
SchoolId 2020
CourseId EN09
CourseIdSystem L
CourseTitle Freshman English
SchoolYear 2013
Session 2012-13
TimetableDayIdentifier A-Day
ClassPeriod 1
SectionIdentifier
SessionType FS



Teacher Fields
Field Name Sample Data
T1LastName Enright
T1FirstName Reed
T1MI
T1Birthdate 1974/07/10
T1Role R
T1BeginDate 2012/08/27
T1EndDate 2013/05/31
T1EducatorID 9999999999999995
T1Contribution 1

Repeat for Teachers 2-5



Section Characteristics
Field Name Sample Data
CourseBegin 2012/08/27
CourseEnd 2013/05/31
CreditsOffered 1
InstructionalSetting SC
LowGrade 9
HighGrade 9
DualCredit N
Concurrent N
CourseLevel GN
Certificate N
GradRequirement Y



External Provider and Notes
Field Name Sample Data
Provider
ProviderT1LastName
ProviderT1FirstName
ProviderT1Role
ProviderT2LastName
ProviderT2FirstName
ProviderT2Role
Notes



Student Section Enrollment - Linking
Field Name Sample Data
LEAID 2000
SchoolId 2020
CourseId EN09
CourseIdSystem L
SchoolYear 2013
Session 2012-13
TimetableDayIdentifier A-Day
ClassPeriod 1
T1LastName Enright
T1FirstName Reed
SectionIdentifier



Student Match Information
Field Name Sample Data
SAISID 2679
LocalStudentId 123456789
LastName Knoring
FirstName Constance
MI
Birthdate 1998/02/17
Gender F



Enrollment Characteristics
Field Name Sample Data
CourseEntryDate 2012/08/27
EntryType N
CourseExitDate
ExitType
CreditsEarned
GradeMark
DualCredit X
ConcurrentlyEnrolled X
Notes



HQT Staff Match – 2 Options

Educator Stakeholder ID

• Educator Stakeholder ID
• First Name
• Last Name

No Educator ID

• LEA Entity ID
• First Name
• Last Name
• Middle Initial
• Birthdate



SAIS Student Match

• SAIS ID
• First Name
• Last Name
• Middle Initial
• Birthdate
• Gender



Identifying Course Sections

• Section = “Specific Instance of a Course”
Example: Marsha Dimes’ Third Period Algebra Class

• Fields Used to Identify a Section
– AZ LEA and School ID
– Course Identifier (local or state)
– School Year
– Session
– Timetable Day Identifier
– Class Period
– Primary Teacher’s First and Last Name
– Optional: Unique Section Identifier from SIS



State Report Manager

Training Site: https://training.azed.gov/srm
Production Site: https://www.azed.gov/srm



The Process
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Summary of Examples

• Traditional Departmentalized High School 
• Traditional Elementary Self Contained Classrooms
• Independent Study
• Virtual/Distance Learning Course



Format Dates in Excel

1. Select Column
2. Select “Format Cells”
3. Choose “Custom” Category on Number tab
4. Enter “yyyy/mm/dd” in Cell

1
2

3

4



Educator Stakeholder ID and Excel

• 9876543298765432                1E+16 (rounds to 15 places)
• “9876543298765432”              1E+16 (rounds to 15 places)
• ‘9876543298765432’               1E+16 (rounds to 15 places)

• ‘9876543298765432                ‘9876543298765432
• 9876-5432-9876-5432             9876-5432-9876-5432

Use a single quote as the first character, no trailing quote to 
allow open in Excel without loss of characters.  OR use the 
hyphenated version

SRM will ignore the quote and/or hyphens



SRM Summary

• Two Interface Options:
– Without Silverlight

– With Silverlight

• Can Multi-Select Files
• Immediate Header Check



SRM Summary

• Getting the File Specifications and File Templates
• Uploading the Files
• Too Many Problems for Rule Error
• 3 Error Correction Options

– Within SRM
– Edit the CSV files
– Fix Source and Re-create the Files

• Violation Summary – Excel File
• Excel as Editor Issues
• Certifying the Submission



Expectations

• Create Test Submission Files
– Review Errors/Warnings

• Timeline
– System available now
– Test submissions now
– Production submissions after 40th Day
– Certify when accurate and error free



Help and Support Resources

• Single Point of Contact
– stconnection@azed.gov

• Website
– www.azed.gov/racetothetop/stc
– FAQ’s 
– Training Videos
– Documentation Library

• Phone Support:
– (602) 542-7378 Option 2
– (866) 577-9636 Option 2

• Training: https://training.azed.gov/srm
• Production: https://www.azed.gov/srm


