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Verification Report in CNP Verification” is intended
or the School Food Authorities in the state of

rizona. All regulations are specific to operating the
ational School Lunch Program under the direction 1
of the Arizona Department of Education.
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Intended Audience and Content

This How-To-Guide is intended for Local Educational Agencies (LEAS)
operating the National School Lunch Program (NSLP) who are
required to complete the CNP Verification Summary Report (VSR).

The following slides provide guidance on how to submit the
Verification Summary Report (VSR) using the Arizona Department of
Education (ADE) CNP Verification system.

Attendees are expected to already understand the process of
verification. Please review the online course below before
continuing:

- Verification Overview



http://www.azed.gov/health-nutrition/files/2016/09/verification-reviewrevised-9-20-16.pdf
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Objectives
At the end of this training, attendees should be able to:
understand how to report verification;

become familiar with the verification report requirements and
deadlines; and

be able to document submission of the Verification Summary
Report (VSR).



Comprehension

Check

Throughout this guide there will be comprehension quiz questions
to test your knowledge and help you apply what you're learning.

Be sure to review these quiz questions and the answers, available
within the guide.

This icon will indicate a comprehension quiz question, and the
background of the slides will be a light blue like you see on this slide.
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Definitions

Common Logon: An online portal that houses web access to different
reports and program applications for multiple program areas within
ADE. Throughout the program year, ADE will require LEAs to submit
reports using this online portal.

Program Year (PY): The operating period for Child Nutrition Programes,
which is July 1-June 30.

Verification Summary Report (VSR): An online report that summarizes
all the verification activities that took place as of October 1 such as total
enrollment, total number of applications selected for verification, and
any documentation from households.
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The Step by Step Instruction will include:

Verification Overview Slides 7-11

Verification Reporting Requirements Slides 12-25
Log into CNP Verification Slides 26-40
CNP Verification Report Slides 41-60
Documenting Submission of the Slides 61-67

Verification Report

The following slides will only cover how-to instructions for submitting the verification
report. Please refer back to the ADE Online Training Library for other How-To-
Guides regarding operation of the program.



http://www.azed.gov/health-nutrition/nslp/training/

Verification Overview




What is Verification?

- Verification is the process of confirming the eligibility for free and
reduced-price meals under the National School Lunch Program.

* Verification MUST include either confirmation of income eligibility
or confirmation that the child is eligible to receive benefits from
assistance programss.

Verification

- At state or local discretion, verification may also include
confirmation of any other information on the application that is
required as a condition of eligibility.

Overview




Oct.1 Nov. 15 Feb.1

. Verification
First Day of reportis due

School

Submit report

At or around the beginning
of the program year:

* The school collects

. student eligibility by
OverV[ew searching for students Oct. 1- Nov. 15 Feb. 1

You have this long to You have this long to
COMPLETE verification! REPORT verification!

Verification

participating in assistance Starting Oct. 1, count all | Verification report
programs in an online of the paper-based must be submitted
matching system and also applications (certified at | electronically through
by collecting household face value) thatdid not | CNP Verification.

match on CNP Direct
* The school processes Certification. Use this

application information at total to calculate how
face value and approves many applications you

the child for meal benefits. will need to verify. You
have until Nov. 15 to

verify these applications.

applications.




Verification

Overview

Verification: Four-Phase Process

This how-to-guide only reviews Phase 4 of the verification process.
Please refer back to ADE Verification Webpage for more resources
on the other three phases of verification.

Prepare

* Review NSLP
Eligibility Checklist.

* Organize all
approved
applications.

e Count the total
number of
applications subject
to verification.

Calculate
and Select

e Calculate the
number of
applications to verify
and select
applications.

e Conduct CNP
Direct Verification.

e Contact
households (when
necessary)

* Review
documentation that
is submitted by
households.

g’ Report

e Submit the online
verification report to
the Arizona
Department of

Education.
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http://www.azed.gov/health-nutrition/nslp/training/

Verification Guides

ADE has released a series of verification guides that explain what
data should be entered into each field. It is recommended that you
download the verification guide that is specific to how you operate
the National School Lunch Program (NSLP):

Operate regular NSLP
Ver[ficatian * Reqgular NSLP

OvervieW Operate Special Assistance

* Allsites are operating in their Base Years

* Operate in their Base Year and Regular NSLP

All sites are operating in their Non-Base Years

Operate in their Non-Base Year and Reqular NSLP
All sites operate the CEP Only
* Operate in the CEP and Regular NSLP

Residential Child Care Institutions
» RCCl with Day Students

« RCClwith NO Day Students



http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-regular.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-base-year-only.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-regular-and-base-year.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-special-assistance-non-base-year-only.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-special-assistance-non-base-year-only.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-special-assistance-non-base-year-only.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-schools-with-regular-and-non-by.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-schools-with-regular-and-non-by.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-schools-with-regular-and-non-by.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-special-assistance-cep-only.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-regular-and-cep.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-rccis-with-day-students.pdf
http://www.azed.gov/health-nutrition/files/2012/01/verification-report-instructions-rcci-no-day-students.pdf

Verification Reporting
Requirements




Verification

Reporting
Requirements

Reporting Requirements

Each year, Local Educational Agencies (LEAs) must report:
* their enrollment data as of October 31%; and

* how many applications were selected for verification and if the
households responded with appropriate documentation.

LEAs will report this data electronically on the verification report
through common logon.

13




Verification

Reporting
Requirements

What is Common Logon?

Common logon is an online portal that houses web access to
different reports and program applications for multiple program
areas within ADE. Throughout the program year, ADE will require
LEAS to submit reports using this online portal.

* . ADIZONA DEPARTMENT
 wEbucation e COMMON LOGON

The gateway to secure data transactions and information
* Please note that our web pages have new functionality which will log you out and take you i i
idle for too long a period o?ti?ne i ) Common Logon Appllcatlon rﬂenu

* We have changed our practices regarding passwords and user accounts. Click here for Currd
o B SR 4 CNP Direct Certification / Direct Verification
# CNP Menu Certification

4 CNP Verification

e Any questions related to Common Logon account, please contact the ADE Support Center at] @ CNP"M'IIEtI
area. Outside the Phoenix area (866) 57779636@ or E-mail enterprise@ade.az.qgov. Or Click]
@ LEA Profile

# Online Registration Internal Weh

e To launch an application the user must have a valid username and password and must agre
password, they will abide by the ADE Acceptable Use Policy.

* Check the MIS Bulletin Board for the latest news and information.

Common Logon Application Menu: List of all ADE web
applications. Each web application holds permissions to a
different report and/or database.

14



Verification

Reporting
Requirements

How do | obtain access to Common Logon?

ADE will provide individual users with a Common Logon username and
password and access to specific common logon applications.

Users must submit the form Common Logon Permissions for NSLP in
order to receive a username and password, and access to CNP
Verification.

The form can be found on ADE Program Forms Webpage.

Permission
Form
15


http://www.azed.gov/health-nutrition/nslp/program-forms/
http://www.azed.gov/health-nutrition/nslp/program-forms/

Common Logon Permissions for
NSLP

For access to CNP Verification, check off the oo Loson Peminions s NSL
. Please scan & e-mail the completed form fo
box titled Check here to request CNP S

-~

VERIFICATION permissions OR to keep them if | | ====rmmsrmmmes—— &0

you received them previously. T LL“‘ |

Tsername jenue i pow aleady Ao o s dur o g 15 Work E-Mail Address
ey 30 tha AL Commson Lagen, Enawmple: Smish 985

The form must be signed by the designated - | (LRI

N

official or authorized signer (found on the [ Gk o NP SLE s OR e i o i

previously. Node thar i igft biank, permissions will be deleted [fyou recerved them previousiy.

Verification

Reporting
Requirements

El Check here to request CNP Direct Certification permissions O to keep them if you received them

L E A’ F d P m P m t S 1 previously. Nose thar {ffIgh biank, permizsions wiill be deleted [fyou recerved them previewsdy.
S OO rog ra er anen erVICe |:| C'heckhmwnquw::CNT\"ER]I‘ICA.HDNpﬂmjssionsORwh!pLhmifjmreczlwdlh
previously. Nose thue {fflaft blank, permizrions will be deleted {fyou received them previousfy.

Agreement) [] Check here if the user should be DELETED
|

Anthorized Fepresentative

The form can be emailed to the contact [ .

Signaiure

information listed on the top of the form. ADE | | b= R

A5 the above zemed Amthorired Represesistive, I cartify that T ama Goversing Board Mansher S is bsied om the Cartfication Pags of

will process the request within 7-10 days and | Ezdfcimssa i ety
b e Usar hos boan provided weith the ADE. Accepeabls Use Policy: is. ith s izatine: amd Tedarstands tha

respemsdbilitios associnted with the Commen Legen Pargiudions for Fealrh and Mueritien Services. Finally, I understand that iris oy

responsibaliry to request ADE to dizsble chis wser accomnt, should this employee resigm or be terminated from employmes with the

notify the individual requesting permissions. | ===

Contact ADE at (602) 542-8700 if you have —— ]
questions while completing this form. v TR AT T e




Verification

Reporting
Requirements

Why do | need to submit a Verification Summary
Report if | do not collect applications/ or do
verification?

LEAs are required to report enrollment information on the
verification report. Even if the LEA is not required to conduct
verification, the LEA still needs to report their enrollment
information no later than February 15t.

17



Comprehension

Check

What is the one data set all LEAs must submit on the Verification
Summary Report?

Meal prices and enrollment
Enrollment and verification results (if applicable)

Average Daily Attendance and enrollment

o N o >

Verification results and meal prices

18



Comprehension

Check

What is the one data set all LEAs must submit on the Verification
Summary Report?

Meal prices and enrollment
Enrollment and verification results (if applicable)

Average Daily Attendance and enrollment

o N ® >

Verification results and meal prices

All LEAs must report their enrollment and the results of
verification if applicable. If an LEA does not conduct verification,
they must still submit their enrollment using this report. Refer to
slide 13 to review this guidance.

i

19



Verification

Reporting
Requirements

When is the earliest | can submit my verification report?

You can submit the verification report once you have all of the

information needed; you do not have to wait until February 15 to submit
the report.

In 2013-2014, the verification report was changed and no longer requires
LEASs to report non-responders past November 15t". LEAs should have all
data required to submit the report by November 16%. All non-responders
as of November 15 will be reported as didn’t respond and their eligibility
status will be changed to paid.

If you were not required to conduct verification, you are able to submit
your verification report as soon as ADE releases the current year’s report
online. This typically occurs around November 15t

20



Comprehension

Check

What application in common logon is needed in order to submit
the verification report?

CNP Web

CNP Direct Certification/Direct Verification
CNP Menu Certification

CNP Verification

o n = >

21



Comprehension

Check

What application in common logon is needed in order to submit
the verification report?

A
B

C.
D

CNP Web

CNP Direct Certification/Direct Verification
CNP Menu Certification

CNP Verification

The verification report is submitted in CNP Verification. Refer to
slide 16 for guidance about how to access CNP Verification and
how to request access if no one at your site currently has it.

N

22



Verification

Reporting
Requirements

Do | need to send in the applications that were
selected for verification to ADE along with their
supporting documentation by February 15t?

No.You only need to submit the verification report to ADE by
February 15t. All applications selected for verification and their
documentation is kept on file at the LEA.

23



Verification

Reporting
Requirements

If February 15t falls on a weekend, can the report be
submitted by Monday?

Yes, if the reporting due date falls on a weekend or holiday, the
verification report must be submitted to ADE by the next business
day.
* For example, in school year 2014-15, February 15t fell on a Sunday so
the report had to be submitted no later than Monday, February 2.

ADE strongly encourages the report to be submitted as close to
November 15t as possible.

24



Verification

Reporting
Requirements

What happens if | do not submit my Verification
Summary Report by February 15t?

Any LEA that does not submit their report by February 15t will have
their reimbursements placed on hold until the verification report is
submitted and will be required to attend a mandatory training the
following program year.

25



Log into CNP Verification




1. Go to the ADE Health and Nutrition Webpage:
http://www.azed.gov/health-nutrition/nslp/.

, >
o/\0 . wio Al GOV
X< Arizona o | rax:
Department of Education [ search |
HOME ALL PROGRAMS STAFF DIRECTORY CONTACT ADE FAQ SCHOOL REPORT CARDS COMMON LOGON ADECONNECT

HEALTH & NUTRITION SERVICES

Log into CNP

Home | Child/Adult Care ¥| School Nutrition Programs ¥| School Health Programs ¥| School Food Programs ¥| SummerFood | Memos | 9% Free/ Reduced |

Verification

You are here: Home / National School Lunch & School Breakfast Program .
» HNS PROGRAMS : Hot Topics |
National School Lunch & School Breakfast Program
Home Event Registration |
Child/Adult Care | Mission:
: : : Financial Info s_J
School Nutrition Programs To safeguard the health and well-being of the nation’s children
by establishing good eating habits and providing adequate food
School Health Programs ANpares FAQ J

School Food Programs

Civil Rights |

Summer Food

How LEAs :
neme Apply for the Operating the Contact Us J
: ational School Lunch
% Free/ Reduced National S;hool Lunch 2
School Breakfast Programs ool Breakfast Programs

Click for



http://www.azed.gov/health-nutrition/nslp/
http://www.azed.gov/health-nutrition/nslp/
http://www.azed.gov/health-nutrition/nslp/

Log into CNP

Verification

2. Click on
webpage.

COMMON LOGON

found on the upper right of the

» HNS PROGRAMS

Home

Child/Adult Care

School Nutrition Programs
School Health Programs
School Food Programs
Summer Food

Memos

% Free/ Reduced

Click for

HOME ALL PROGRAMS

HEALTH & NUTRITION SERVICES

A r i Z O n a Font+ | Font-

Department of Education

STAFF DIRECTORY

Home | Child/Adult Care ¥| School Nutriion Programs ¥| School Health Programs ¥| School Food Programs ¥| SummerFood | Memos | 9% Free/ Reduced |

You are here:

National School Lunch & School Breakfast Program
Event Registration |
‘ Mission:
: : Financial Info s_J
To safequard the health and well-being of the nation’s children
by establishing good eating habits and providing adequate food
for the children. FAQ J
Civil Rights |
How LEAs ' -
Apply fof the Operating the Contact Us ]
National School Lunch Re— 5:"“' R
&
School Breakfast Programs ool Breakfast Programs

CONTACT ADE FAQ SCHOOL REPORT CARDS COMMON LOGON ADECONNECT

Home / National School Lunch & School Breakfast Program

Hot Topics |

28



A new webpage will load. It should look like this screen:

&

- hzons Dot
o pEucunow COMMON L OGON

N

—

=

The gateway to secure data transactions and information

Username:

Password: Continue >

o Please note that our web pages have new functionality which will log you out and take you back to this page if your session remains idle for too long a period of time.

» We have changed our practices regarding passwords and user accounts. Click here for Current Password Pracess.

 Ifyou have lost your password Click here,

« Tolaunch an application the user must have a valid username and password and must agree that, by using that username and password, they will abide by the ADE Acceptable Use Policy.

» Any questions related to Common Logon account, please contact the ADE Support Center at (602) 542-7378 if you are in the Phoenix area. Qutside the Phoenix area (866) 577-9636 or E-mail enterprise@ade.az.qov, Or Click here for more information.

Log into CNP

o Check the MIS Bulletin Board for the latest news and information.

Verification

You must have a username and password in order to access
Common Logon.

*If you do not have a username and password:

* Complete the form Common Logon Permissions for NSLP/Direct
Certification, requesting Direct Certification permissions, and send
to ADE. This form can be found on the ADE Program Forms
Webpage.

* Receive a common logon username and password to access CNP
Verification in 7-10 days.



http://www.azed.gov/health-nutrition/nslp/program-forms/
http://www.azed.gov/health-nutrition/nslp/program-forms/

Log into CNP

Verification

3. Enter your Username and Password.

P
* . ARIZONA DEPARTMENT
- whducaTioN

If you have lost your password Click here.

enterprise@ade.az.gov. Or Click here for more information.

Check the MIS Bulletin Board for the latest news and information.

COMMON LOGON

The gateway to secure data transactions and information

Username:

Password: [ Continue >> |

Please note that our web pages have new functionality which will log you out and take you back to this page if your session remains idle for too long a period of time.

We have changed our practices regarding passwords and user accounts. Click here for Current Password Process.

To launch an application the user must have a valid username and password and must agree that, by using that usemame and password, they will abide by the ADE Acceptable Use Policy.

Any questions related to Common Logon account, please contact the ADE Support Center at (602) 542-7378@ if you are in the Phoenix area. Outside the Phoenix area (866) 577»9636@ or E-mail

30



Log into CNP

Verification

You have successfully logged into Common Logon.

After logging in, your webpage will show all common logon applications
you have access to.

The gateway to secure data fransactions and information
Common Logon Application Menu

i@f CMP Direct Certification / Direct Verification
@ CMP Verification

@ CNPWeb

“# LEA Profile

31



Log into CNP

Verification

4. Click on CNP Verification.

The gateway to secure data transactions and information
Common Logon Application Menu

@f CMNF Direct Certification [ Direct Verification
# CNP Verification
@ CNPWeb

@ LEA Profile

You must have access to CNP Verification.
This is an additional option on the Common Logon Permissions form.

*If you already have a user name and password, but do not see the CNP
Direct Verification option, follow the instructions on slide 16.

32



Log into CNP

Verification

You have successfully logged into the CNP Verification

System.

A new screen will load. It should look like this:

Arizona Department
of Education

CNP - Verification Summary Report
Home Page_

33



Log into CNP

Verification

5. Click Enter/View Verification Summary.

Arizona Department
of Education

ADE Home Page | Home |

CNP - Verification Summary Report

Home Page

‘ Enter/View Verification Summary

Verification Sample Size Calculator

34



Log into CNP

Verification

6. Click on [® vewsy ety | circle and click search
current program year's report as shown below:

Arizona Department
of Education

ADE Home Page | Home |

CNP - Verification Report

View Verification Report(s)

are in the Home Page = \iew Ve

Verification Report:|ALL v|

[
® View by Entity Search

Status: |ALL v|

Entity: [ LEA Name (00-00-00-000)
) View by Verification Report

35



Log into CNP
Verification

7. Click on current program year’s report as shown

below:

Arizona Department
of Education

ADE Home Page | Home |

CNP - Verification Report

View Verification Report(s)
ou are in the Home Page > View Verification Report(s

CNP Verification 2004-2005 - Short Form

CHNP Verification 2005-2006 - Short Form f Standard
CNP Verification 2006-2007 - Short Form / Standard
CHNP Verification 2007-2008 - Short Form f Standard
CHNP Verification 2008-2009 - Short Form / Standard
CHNP Verification 2009-2010 - Short Form f Standard
CNP Verification 2010-2011 - Short Form f Standard
CHNP Verification 2011-2012 - Short Form f Standard
CHNP Verification 2012-20132 - Short Form / Standard
CNP Verification 2013-2014 - All Sponsors

CNP Verification 2014-2015 - All Sponsors

CNP Verification 2014-2015 - Second Review

CNP Verification 2015-2016 - All Sponsors

Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Mot Initiated

arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez

Verification Report:| ALL v
Status: ALL v
Entity: | LEA Name (00-00-00-000) i
) view by Verification Report ® View by Entity
LEA Name (00-00-00-000)
Report Status Last Update User

Search

Last Update Date

02/28/2005 18:
02/23/2006 13:
02/20/2007 16:
02/27/2008 09:
02/18/2009 14:
03/02/2010 11
02/17/2011 15:
02/21/2012 14:
02/28/2013 10:
02/03/2014 11:
12/02/2014 10:
12/02/2014 09:

47:
50:
10:
33:
00:
04:
52:
54:
12:
13:
ElH
04:

36



Log into CNP

Verification

8. Open your verification report by clicking

Start Verfication Summary|.

Arizona Department
of Education

ADE Home Page | Home |

CNP - Verification Report
Ftepc:rtDptlc:ns

CNP Verification 2015-2016 - All Sponsors
» Start Verification Summary

Go Back

| are in the Home Page > View Verification Report(s) > Report Ophons

Select this option to start entering your verification information.

37



A new webpage will load. It should look like this screen:

Arizona Department

of Education CNP - Verification Summary Report

ADE Home Page | Home | Current User : Emily Molchan

CNP Verification Form 742 -
Rev. 2013-2014

Log into CNP

On the left side of the screen is the
navigation menu. This menu never
goes away. When you click on the
different hyperlinks in the blue
within the navigation menu, they
will open in the white space shown
on this screen.

Verification




9. Click

Howto Use | fOr helpful information about verification.

¥ epa_rtment CNP - Verification Summary Report

Home | Current User : Emily Molchan
fation Form 742 -
. 2013-2014
How to Use
A Verification Summary Report
o PartI: Enrollment, Application,
and Higibility Information (Pre- | Arizona Department
Verification) Ed Pa CNP - Verification Summary Report
[) PartII: Results of Verification i ot Education
Summary of Completed | ADE Home Page | Home | Current User : Emily Molchan
Entries CNP Verification Form 742
[ ] [ ] [ ] Submit Verification Summary Rev. 2013-2014
Exit . - I
Verification Summary Report CNP Verification Form 742 - Rev. 2013- CNP Verification 2014’25015 - All
I: Er ponsors
El 2 0 1 4 Seba Dalkai Boarding School
094013000
D) Partl: Resu ficati
Summary of Completed
Entries What is Verification?
Submit Verification Summary
Exit Verification is the process of confirming the eligibility for Free and Reduced-Price meals under the National School Lunch Program or School

Breakfast Program. Verification MUST include either confirmation of income eligibility or confirmation that the child is eligible to receive benefits
under the Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF), or the Food Distribution
Program on Indian Reservations (FDPIR). At State or local discretion, Verification may also include confirmation of any other information on the
application that is required as a condition of eligibility .

Please visit the Arizona Department of Education's National School Lunch & School Breakfast Program Verification Web page
(http:/ /www.azed.gov/health-nutrition/nslp/verification) for a complete list of resources to use during the process.

When should I start the Verification process?

Please refer to the "Verification Best Practices Schedule" found on the ADE NSLP & SBP Verification Web page for detailed information
on the Verification process and schedule guidance.

How do I conduct Direct Verification?

Please refer to the "Step-by-Step Guide: How to Conduct Direct Verification" found on the ADE NSLP & SBP Verification Web page for
detailed instructions on how to use the CNP Direct Verification application system.




Log into CNP

Verification

PartI: Enrollment, Application,

10. Click |prgaguymomene |to begin entering data into Part | of

Verification)

the verification report.

Arizona Department
ot Education

Home Page

CNP Verification Form 742 -
Rev. 2013-2014

@ How to Use

Verification Summary Report
PartI: Enrollment, Application,

[ and Eigibility Information (Pre-
Verification)

[) partII: Results of Verification

Summary of Completed

CNP - Verification Summary Report

Entries Arizona Department
Submit Verification Summary of Education

Exit ADE Home Page | Home |

[ Part 11: Results of Verification
Summary of Completed
Entries

Section 1 -- Total Schools, RCCT's, and Enrolled Students

** ALL SFA's must report Section 1 **
ation Summary

1-1/A. Total Number of Schools (Do NOT include RECI's):
1-1/8, Total Number of Students in Schools (Do NOT includs RCCI's):
1-2/A. Total Number of RCCI's (Do NOT include Schools eounted in 1-1):
1-2/B. Total Number of Students in RCCI's (Do NOT include Schools counted in 1-2):
1-2a/A. Number of RCCI's WITH Day Students:
1-2a/B. Number of Students in RCCI's WITH Day Students (Report ONLY Day Students in 1-2/8)
1-2b/A. Number of RCCI's with NO Day Students:
1-2b/B. Number of Students in RCCI's with NO Day Students:
Section 2 -- SFA's with Schools operating Alternate Provisions

** ONLY SFA's with Alternate Provisions must report Section 2 **

2-1/A. Number of Schools operating Provision 2/3 in 3 BASE vear for NSLF and SBF:

2-1/B. Number of Students in Schools operating Provision 2/3 in a BASE year for NSLP and SBP:

2-2/A. Number of Schools operating Provision 2/3 in a NON-BASE year for NSLP and SBP:
2-2/B. Number of Students in Schools operating Provision 2/3 in a NON-BASE year for NSLP and SBP:
3-2a/B. Number of Provision 2/3 Students reported as FREE in a NON-BASE year:
2-2b/B. Number of Provision 2/3 Students reported as REDUCED-PRICE in a NON-BASE year:
2-3/A. Number of Schools operating the Community Eligibilicy Provision:
2-3/B. Number of Students in Schools operating the Community Eligibility Provision:

2-4/A. (Not Applicable)
2-4/B. (Not Applicable)

Section 3 -- Students Approved as FREE Eligible NOT subject to Verification

CNP Verification Form 742 - H H H H TH H T H - -
R Yo Part I: Enrollment, Application, and Eligibility Information (Pre-Verification) P verfication 2015-2016 2
How to Use
Verification Summary Report ® Report all Application counts on this page as of October 1st.
I: Enrollment, Application,
[ and Eligibility informatien (Pre- « Report sll School, RCCI, and Student counts on this page as of the last operating day in October.

2-5/A. Number of Schools operating Alternate Provision (Special Assistance Provision 2/3) for only SBP or only NSLP:

2-5/B. Number of Students in Schools operating Alternate Provision (Special Assistance Provision 2/3) for only SBP o only NSLP:

CNP - Verification Summary Report

Current User : IntQ/

o[ ]
e[
o[ ]
o[
o]
o[ ]
o[ ]

IR
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CNP

Verification
Report

Entering data into the verification report

There are two types of ways to enter information into the
verification report: dropdowns, and blank fields.

Section 3 -- Students Approved as FREE Eligible NOT subject to Verification

*#* ALL SFA's must report Section 3 or answer "No" to question 3-1 if applicable **

3-1. Required to perform Direct Certification with SNAP:

=

o Answer "Yes" if ANY ONE OR MORE of the Schools and/or RCCI's in the SFA were required to
perform Direct Certification with SNAP. Dro pd own: user must

& Answer "No" only if NONE of the Schools or RCCI's in the SFA were required to perform Direct se | ect one Of th e answers

Certification with SNAP (i.e. NON-BASE year Provision 2/3 for ALL Schools). . . .
o If"No", skip the remainder of Section 3. prOVIded When dld(l ng the
3-2/B. Number of Students Directly Certified through SNAP: dropdown. These choices
are also written below the

Do NOT include students Certified with SNAP through the letter method, .
question.

3-3/B. Number of Students Directly Certified through other programs:

1]

Include those Directly Certified through TANF, FDPIR, or Medicaid (if applicable); those documented
as homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or non-applicant but app
by laocal officials. Do NOT include SNAP students already reported in 3-2.

3-4/B. Number of Students Certified Cateaoricallv FREE Eligible throuah the SN

Blank fields: user types the

Include letter from the SNAP ag¥ncy.

answer directly into the
report.
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Comprehension

Check

What additional resource does ADE make available online to help
you understand what data to enter in each section of the report?

Verification guides for each type of operation.
Another Step-by-step presentation like this one.

A narrated, animated, recorded presentation.

o N o >

There isn't an additional resource. This is the only guidance for
submitting the report.

N
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What additional resource does ADE make available online to help
you understand what data to enter in each section of the report?

Verification guides for each type of operation.

Comprehension

A narrated, animated, recorded presentation.

Check

A
B. Another Step-by-step presentation like this one.
C
D

There isn't an additional resource. This is the only guidance for
submitting the report.

There are detailed guides for each type of operation available on
the ADE Verification webpage. Refer to slide 11 for more
information and links that will take you directly to the
verification guides.

N
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CNP

Verification
Report

Part I: Enrollment, Application, and Eligibility Information

(Pre-Verification)

1. Enter data directly into the empty boxes shown on the report.

Part |I: Enrollment, Application, and
Eligibility Information (Pre-
Verification)

e Report all Application counts on this page as of October 1st.

e Report all School, RCCI, and Student counts on this page as of the last operating day in October.

Section 1 -- Total Schools, RCCI's, and Enrolled Students

** ALL SFA's must report Section 1 **

1-1/A. Total Number of Schools (Do NOT include RCCI's):

1-1/B. Total Number of Students in Schools (Do NOT include RCCI's):

1-2/A. Total Number of RCCI's (Do NOT include Schools counted in 1-1):

1-2/B. Total Number of Students in RCCI's (Do NOT include Schools counted in 1-1):
1-2a/A. Number of RCCI's WITH Day Students (Report ONLY Day Students in 1-2a/B):
1-2a/B. Number of Students in RCCI's WITH Day Students (Report ONLY Day Students in 1-2a/B):
1-2b/A. Number of RCCI's with NO Day Students:

1-2b/B. Number of Students in RCCI's with NO Day Students:

CNP Verification 2015-
2016- All Sponsors

45



2. Once all data has been entered, click found at the
bottom of the webpage.

Arizona Department
of Education CNe -\

ADE Home Page Home
CNP Verification Form 742 - 2-4/A. (Not Applicabie)
Rev. 2013-2014 2-4/B. (Not Applicable)
[ How to Use 2-5/A. Number of Schools operating Alternate Provision (Special Assistance Provision 2/3) for enly SBP or only NSLP:
Verification Summary Report 2-5/8. Number of Students in Schools operating Alternate Provision (Special Assistance Provision 2/3) for only SBP or only NSLP:
Part I: Enrollment, Application

b a”effc'ft'lbc‘gf Information (Pre- Section 3 -- Students Approved as FREE Eligible NOT subject to Verification

[ Part 11: Results of Verification ** ALL SFA's must report Section 3 or answer "No” to question 3-1 if applicable **

Summary of Completed

Entries 3-1. Required to perform Direct Certification with SNAP:

Submit Verification Summary

Bat + Answer "Yes" if ANY ONE OR MORE of the Schools and/or RCCI's in the SFA wers required to perform Direct Certification with SNAP.

 Answer "No” only if NONE of the Schools or RCCI's in the SFA were required te perform Direct Certification with SNAP (i.e. NON-BASE year Provision 2/3 for ALL Schools).

+ If "No”, skip the remaindsr of Section 3.

3-2/B. Number of Students Directly Certified through SNAP:

Do NOT include students Certified with SNAP through the letter methad.

3-3/B. Number of Students Directly Certified through other programs:

V [ ] F ! [ ]
l E ‘ p O ‘ 1 3-4/8. Number of Students Certified Categorically FREE Eligible through the SNAP letter method:
Include students Certified for free meals through the family providing & letter from the SNAP agency.

Section 4 —- Students Approved as FREE or REDUCED-PRICE Eligible through a Household Application

Include those Dirsctly Certified through TANF, FDPIR, or Medicaid (if applicable); those documented as homeiess, migrant, runaway, foster, Head Start, Pre-K Even Start, or non-appiicant H
officisls. Do NOT include SNAP students alresdy reported in 3-2.

** ALL SFA's collecting Applications must report Section 4 **
4-1/A. Number of Applications Approved as Categorically FREE Eligible (Based on those providing documentstion such as & Case Number for SNAF, TANF, or FOPIR on an Application)
4-1/8. Number of Students Approved as Categorically FREE Eligible (Based on thoss providing documentstion such as a Case Number for SNAP, TANF, or FDPIR on an Application}:

4-2/A. Number of Applications Approved as FREE Eligible (8ased on housshold size and income information):

4-2/8. Number of Students Approved as FREE Eligible (Based on housshold size and income information):

4-3/A. Number of Applications Approved as REDUCED-PRICE Eligible (Based on household size and income information):

4-3/8. Number of Students Approved as REDUCED-PRICE Eligible (Based on household size and income information):
Total Students Approved as FREE or REDUCED-PRICE Eligible

T-1. Total Number of FREE Eligible Students reported:

T-2. Total Number of REDUCED-PRICE Eligible Students reported:

===




The verification report contains internal edit checks,
meaning that the report will flag errors for certain fields
if an incorrect value is entered.

Part |I: Enrollment, Application, and Eligibility Information CNP Verification 2015-

CNP (Pre-Verification) 2016- All Sponsors

« Report all Application counts on this page as of October 1st. H: yOU have d message

Verl Ica tlon * Report all School, RCCI, and Student counts on this page as of the last operating day in October. Wlth th iS icon 6 YOU have
Repo ! 0 Errors were found in the validation of the page. Please see each marked section. an error message'

Reference the top of the
page to view the message.

The questions that have
an error are marked with
this icon 0 .
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CNP

Verification
Report

How do | know if the data saved in Part I?

The navigation menu will display the status of your report.

Arizona Department
of Education

ADE Home Page | Home |

CNP Verification Form 742 -
Rev. 2013-2014

(2) How to Use

Verification Summary Report
PartI: Enrollment, Application,

and Higibility Information (Pre-
Verification)

[ PartII: Results of Verification

Summary of Completed
Entries

Submit Venfication Summary

Exit

The folded paper icon next to Part | and Part Il
reflects the status of each Part:
(O means no data has been entered or saved.

means data has been entered and saved.

means data has been saved but there are
errors found.

In the example on the right, Part | data has
been entered and saved. There is no data
entered in Part Il.
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Verification
Report

3. Once your data for Part | has been entered and saved,
click [0 part 11: results of verification |t0 begin entering data into

Part Il of the verification report.

Arizona Department R
of Education CNP - Verification Summary Report

Home Page | Home
CNP Verification Form 742 -
Rev. 2013-2014
@ How to Use
Verification Summary Report
PartI: Enrollment, Application,
[ and Eigibility Information (Pre-
Verification)
[) partII: Results of Verification
Summary of Completed

Entries i
Arizona Department e
Submit Verification Summary o Education CNP - Verification Summary Report

Exit ADE Home Page | Home |

| er : Emily Molc

Current User : IntQ/

CNP Verification Form 742 -
Rev. 2013-2014

ow to Use . e .
e P arlt II: Results of Verification

1: Enroliment, Application
[ and Eligibility Information (Pre-
[ Part 11: Results of Verification

T Section 5 -- Verification Process and Results
Submit Verification Summary
Exit ** ALL SFA's must report Section 5 or answer "Yes" to question 5-1 if applicable **

5-1. Exempt from Verification: ) -

® Answer "No" if ANY ONE OR MORE of the Schools and/or RCCI's in the SFA are required to
perform Verification.

& Answer "Yes" only if ALL of the Schools and RCCI's in the SFA are exempt from Verification
(see instructions for list of exemptions).
If "Yes", skip the remainder of Section 5.

.
5-2. Was Verification performed and completed? vI

® Answer "Yes - On Time" if Verification was completed by November 15th.
® Answer "Yes - Delayed" if Verification was completed after November 15th.
® Answer "No" if Verification was NOT performed or the process was NOT completed.
5-3. Type of Verification process used: ;I

Answer "Standard" for lesser of 3% or 3,000 error-prone.

Answer "Alternate One - Random” for lesser of 3% or 3,000 selected randomly.

Answer "Alternate Two - Focused” for lesser of 1% or 1,000 error-prone PLUS lesser of one-
half of one percent or 500 with SNAP/TANF/FDPIR Case Numbers.

If "Standard” or "Alternate Two - Focused”, report question 5-4 below.
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Comprehension

Check

How do you navigate from Part | to Part Il of the report?

A. Notify your specialist when you complete Part | and they will
unlock Part Il for you.

B. Wait for an automatic email from ADE after you complete Part
. It will have a link for Part Il

C. Click Save at the end of Part | and use the navigation menu on
the left side of the screen to click on Part II.

D. Once you finish Part I, Part Il automatically appears.

5o



Comprehension

Check

How do you navigate from Part | to Part Il of the report?

A. Notify your specialist when you complete Part | and they will
unlock Part Il for you.

B. Wait for an automatic email from ADE after you complete Part
. It will have a link for Part Il

C. Click Save at the end of Part | and use the navigation menu
on the left side of the screen to click on Part Il.

D. Once you finish Part I, Part Il automatically appears.

The navigation menu on the left side of the screen is always
available and should be used to move through the various parts
of the report. Review slides 39 for guidance about how to
navigate through the report. i

\ ™ Ji
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CNP

Verification
Report

Part Il: Results of Verification

4. Enter data directly into the empty boxes shown on the report.

Part Il: Results of Verification

Section 5 -- Verification Process and Results

*¥* ALL SFA's must report Section 5 or answer "Yes" to question 5-1 if applicable **

5-1. Exempt from Verification:

o Answer "No" if ANY ONE OR MORE of the Schools and/or RCCI's in the SFA are required to
perform Verification.
o Answer "Yes" only if ALL of the Schools and RCCI's in the SFA are exempt from Verification
(see instructions for list of exemptions).
e If "Yes", skip the remainder of Section 5.
5-2. Was Verification performed and completed?

® Answer "Yes - On Time" if Verification was completed by November 15th.

e Answer "Yes - Delayed" if Verification was completed after November 15th.

e Answer "No" if Verification was NOT performed or the process was NOT completed.
5-3. Type of Verification process used:

® Answer "Standard" for lesser of 3% or 3,000 error-prone.

o Answer "Alternate One - Random" for lesser of 3% or 3,000 selected randomly.

;I v

CNP Verification 2015-
2016- All Sponsors
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CNP

Verification
Report

5. Once all data has been entered, click

bottom of the webpage.

found at the

Arizona Department
o Education

ADE Home Page

CNP Verification Form 742 -
Rev. 2013-2014

Home

[2)How to Use

Verification Summary Report
Part I: Enroliment, Application

[3 and Eligibility Information (Pre-
Verification)

[ Part I11: Results of Verification

Summary of Completed
Entries

5-6 & 5-7. Results of Direct Veri

cation

*+ ALL SFA's must report 5-7/A & 5-7/8 or answer "No” to question 5-6 if applicable **

5-6. Direct Verification Conducted:

Answer "Yes" if ANY ONE OR MORE of the Scheols and/or RCCI's in the SFA performed Direct Verification.
# Answer "No” anly if NONE of the Schools or RCCI's in the SFA performed Direct Verification
® If "No", skip questions 5-7/A and 5-7/8 below.

5-7/A. Number of Applications confirmed through Direct Verification:

ation Summary 5-7/B. Number of Students confirmed through Direct Verification:

5-8/A. Results of Verification of FREE Categorically Eligible

Certified as FREE based on SNAP/TANF/FDPIR documentation (e.g. Case Number) on Application

5-8/Ala. Number of Applications that respanded, with NO CHANGE:

5-8/A1b. Number of Students that responded, with NO CHANGE:

5-8/A2a. Number of Applications that respanded, and changed to REDUCED-PRICE:
5-8/A2b. Number of Students that responded, and changed to REDUCED-PRICE:
5-8/A3a. Number of Applications that responded, and changed to PAID:

5-8/A3b. Number of Students that responded, and changed to PAID:

5-8/Ada. Number of Applications that DID NOT respond, and changed to PAID:
5-8/A4b. Number of Students that DID NOT respond, and changed to PAID:

5-8/B. Results of Verification of FREE Income Eligible

Certified as FREE based on income / household size Application

5-8/Bla. Number of Applications that responded, with NO CHANGE:

5-8/B1b. Number of Students that responded, with NO CHANGE:

5-8/B2a. Number of Applications that responded, and changed to REDUCED-PRICE:
5-8/B2b. Number of Students that responded, and changed to REDUCED-PRICE:
5-8/B3a. Number of Applications that responded, and changed to PAID:

5-8/B3b. Number of Students that responded, and changed to PAID:

5-8/B4a. Number of Applications that DID NOT respand, and changed ta PAID:
5-8/B4b. Number of Students that DID NOT respond, and changed to PAID:

5-8/C. Results of Verification of REDUCED-PRICE Income Eligible

Certified as REDUCED-PRICE based on income / household size Application

5-8/Cla. Number of Applications that responded, with NO CHANGE:

5-8/C1b. Number of Students that responded, with NG CHANGE:

5-8/C2a. Number of Applications that responded, and changed to FREE:
5-8/C2b. Number of Students that responded, and changed to FREE:

5-8/C3a. Number of Applications that responded, and changed to PAID:
5-8/C3b. Number of Students that responded, and changed to PAID:

5-8/Cda. Number of Applications that DID NOT respond, and changed ta PAID:
5-8/C4b. Number of Students that DID NOT respand, and changed to PAID:

Verification for Cause

VC-1. Total questionable Applications Verified for Cause:

===

CNP -\
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The verification report contains internal edit checks,
meaning that the report will flag errors for certain fields
if an incorrect value is entered.

Part |I: Enrollment, Application, and Eligibility Information CNP Verification 2015-

CNP (Pre-Verification) 2016- All Sponsors

« Report all Application counts on this page as of October 1st. H: yOU have d message

Verl Ica tlon * Report all School, RCCI, and Student counts on this page as of the last operating day in October. Wlth th iS icon 6 YOU have
Repo ! 0 Errors were found in the validation of the page. Please see each marked section. an error message'

Reference the top of the
page to view the message.

The questions that have
an error are marked with
this icon 0 .
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CNP

Verification
Report

How do | know if the data saved in Part 11?

The navigation menu will display the status of your report.

Arizona Department
of Education

ADE Home Page | Home |

CNP Verification Form 742 -
Rev. 2013-2014

(2) How to Use

Verification Summary Report
PartI: Enrollment, Application,

and Bigibility Information (Pre-
Verification)

Part II: Results of Verification

Summary of Completed
Entries

Submit Venfication Summary

Exit

The folded paper icon next to Part | and Part Il
reflects the status of each Part:
(O means no data has been entered or saved.

means data has been entered and saved.

means data has been saved but there are
errors found.

In the example on the right, Part Il data has
been entered and saved.
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Verification
Report

You can review your verification report by clicking
Pamec orcomvieed | found on the navigation menu.

Arizona Department

PartI: Enrollment, Application,
and Eligibility Information (Pre-
Verification)
Part 11: Results of Verification
Summary of Completed
Entries
Submit Verification Summary

Exit

Report all Application counts on this page as of October 1st.

, and Student counts on this page as of the last eperating day in October.

ools, RCCI's, and Enrolled Students

** All SFA's must report Section 1 **

1-1/A. Total Number of Schools (Do NOT include RCCI's):
1-1/B. Total Number of Students in Schools (Do NOT include RCCI's):
1-2/A. Total Number of RCCI's (Do NOT indude Schools counted in 1-1):
1-2/B. Total Number of Students in RCCI's (Do NOT include Schools counted in 1-1):
1-2a/A. Number of RCCI's WITH Day Students:
1-2a/B. Number of Students in RCCI's WITH Day Students (Report ONLY Day Students in 1-2a/B):
1-2b/A. Number of RCCI's with NO Day Students:
1-2b/B. Number of Students in RCCI's with NO Day Students:

Section 2 -- SFA's with Schools operating Alternate Provisions
** ONLY SFA's with Alternate Provisions must report Sedlion 2 **

2-1/A. Number of Schools operating Provision 2/3 in a BASE year for NSLP and SBP:
2-1/B. Number of Students in Schools operating Provision 2/3 in a BASE year for NSLP and SBP:
2-2/A. Number of Schools operating Provision 2/3 in a NON-BASE year for NSLP and SBP:
2-2/B. Number of Students in Schools operating Provision 2/3 in a NON-BASE year for NSLP and SBP:
2-2a/B. Number of Provision 2/3 Students reported as FREE in a NON-BASE year:
2-2b/B. Number of Provision 2/3 Students reported as REDUCED-PRICE in a NON-BASE year:
2-3/A. Number of Schools operating the Community Eligibility Option:
2-3/B. Number of Students in Schools operating the Community Eligibility Option:
2-4/A. Number of Schools operating other Alternatives for NSLP and SBP:
2-4/B. Number of Students in Schools operating other Alternatives for NSLP and SBP:
2-5/A. Number of Schools operating Alternate Provision(s) for only SBP or only NSLP:
2-5/B. Number of Students in Schools operating Alternate Provision(s) for only SBP or only NSLP:

Section 3 - Students Approved as FREE Eligible NOT subject to Verification

o Education CNP - Verification Summary Report
ADE Home Page | Home \ Current User : ly Molch;
CNP Verification F F12= . : . TR Y . - .
e OT3-2014 Part I: Enrollment, Application, and Eligibility Information CNe verificavon 2014-2015 - Al
Howlo Use ( P re- Ve ri f| cation ) Salt River Pima-Maricopa Comm#nit‘y
Verification Summary Report 0782(:56%%8
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Verification
Report

6. Once you are done reviewing your verification report,

you Can submit it by cIicking |Submit Verification Summary|.

Arizona Department
of Education

ADE Home Page | Home |

CNP Verification Form 742 -
Rev. 2013-2014

(2) Howto Use

Verification Summary Report
Part I: Enrollment, Application,

and Higibility Information (Pre-
Verification)

Part II: Results of Verification

Summary of Com pleted
Entries

Submit Venrfication Summary

Exit

Once the report is
submitted, you are unable to
edit the verification report.

If you have submitted, but
need to edit data, please
contact your School
Nutrition Programs
Specialist.
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How do you submit the report once it is complete?

A. Click Save at the end of Part Il and the report will automatically
be submitted.

Comprehension

Check B. Email your specialist once all the data is entered and they will
unlock the submit button.

C. ClickSave at the end of Part ll, then click Submit the Verification
Report in the navigation menu on the left side of the screen.
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Comprehension

Check

How do you submit the report once it is complete?

A. Click Save at the end of Part Il and the report will automatically

be submitted.

B. Email your specialist once all the data is entered and they will
unlock the submit button.

C. Click Save at the end of Part I, then click Submit the
Verification Report in the navigation menu on the left side of
the screen.

Remember, the navigation menu on the left side of the screen
never goes away. The verification report will not be submitted
until you click Submit Verification Summary in this menu. Refer to
slide 38 to review this guidance. i

\ "~ b

59



CNP

Verification
Report

Why am | getting error messages when | try to submit
my verification report?

An error message is an indication of errors in your data. In the
example below you can see that the user is receiving error messages
because the data entered in Part | contains errors and there is no
saved data in Part Il. You are only able to submit the verification
report when both sections have data without errors.

Arizona Department
of Education

ADE Home Page | Home |

CNP Verification Form 742 - . ;
Rev. 2013-2014 Validation Messages

Howto Use

Verification Summary Report The following messages were found while validafing the docyment

Part I: Enrollment, Application,
and Higibility Information Messages

Verification) - L\ Page [PartI: Enrollment, Application, and Eligibility Information (Pre-Verification)] contains errors.
[ PartI1: Results of VerXigation

Page [PartII: Results of Verification] is required.

Summary of Completed 6 ge [ ] q
Entries

Submit Verification Summary
Exit
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Documenting Submission of the
Verification Report




Documenting submission

* The following slides will guide you through the process of
documenting the submission of your verification report.

* Attendees are expected to already understand how to navigate
through CNP Verification to access the verification report.

Documenting
Submission of

the Verification
Report

Verification
Report 62



Documenting
Submission of

the Verification
Report

1. Confirm the status of the verification report you
submitted. The status should show Submitted to ADE as

shown below:

Arizona Department
of Education

ADE Home Page | Home |

CNP - Verification Report
View Verification Re_port{sj_

u are in the Home Page = View Ve

Verification Report: | ALL

Status: ALL v|

Entity: LEA Name (00-00-00-000)

(O View by Verification Report

LEA Name (00-00-00-000)

Report
CNP Verification 2004-2005 - Short Form
CNP Verification 2005-2006 - Short Form / Standard
CNP Verification 2006-2007 - Short Form / Standard
CNP Verification 2007-2008 - Short Form / Standard
CNP Verification 2008-2009 - Short Form / Standard
CNP Verification 2009-2010 - Short Form / Standard
CNP Verification 2010-2011 - Short Form / Standard
CNP Verification 2011-2012 - Short Form / Standard
CNP Verification 2012-2013 - Short Form / Standard
CNP Verification 2013-2014 - All Sponsors
CNP Verification 2014-2015 - All Sponsors
CNP Verification 2014-2015 - Second Review
CNP Verification 2015-2016 - All Sponsors

® View by Entity

Status
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE

Submitted to ADE

Last Update User
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez

Search

Last Update Date

02/28/2005 18:47:
02/23/2006 13:50:
02/20/2007 16:10:
02/27/2008 09:33:
02/18/2009 14:00:
03/02/2010 11:04:
02/17/2011 15:52:
02/21/2012 14:54:
02/28/2013 10:12:
02/03/2014 11:13:
12/02/2014 10:56:
12/02/2014 09:04:

53
52
14
46
34
57
08
03
48
44
29
38

12/18/2015 07:34:36
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Documenting
Submission of

the Verification
Report

2. Hard copies are not required, but if you would like to
print a copy of the completed report, click into the report

you wish to print

Arizona Department
of Education

ADE Home Page | Home |

CNP - Verification Report

View Verification Report(s)

are the Home Page = View Ve

Verification Report:|ALL

Status: ALL A

Entity: LEA Name (00-00-00-000)

() View by Verification Report

LEA Name (00-00-00-000)

Report
CNP Verification 2004-2005 - Short Form
CNP Verification 2005-2006 - Short Form / Standard
CNP Verification 2006-2007 - Short Form / Standard
CNP Verification 2007-2008 - Short Form / Standard
CNP Verification 2008-2009 - Short Form / Standard
CNP Verification 2009-2010 - Short Form / Standard
CNP Verification 2010-2011 - Short Form / Standard
CNP Verification 2011-2012 - Short Form / Standard
CNP Verification 2012-2013 - Short Form / Standard
CNP Verification 2013-2014 - All Sponsors
CNP Verification 2014-2015 - All Sponsors
CNP Verification 2014-2015 - Second Review
CNP Verification 2015-2016 - All Sponsors

® View by Entity

Status
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE
Submitted to ADE

Submitted to ADE

Last Update User
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez
arodriguez

Search

Last Update Date
02/28/2005 18:47:53
02/23/2006 13:50:52
02/20/2007 16:10:14
02/27/2008 09:33:46
02/18/2009 14:00:34
03/02/2010 11:04:57
02/17/2011 15:52:08
02/21/2012 14:54:03
02/28/2013 10:12:48
02/03/2014 11:13:44
12/02/2014 10:56:29
12_;'02_;'2014 09:04:38
12/18/2015 07:34:36
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Documenting
Submission of

the Verification
Report

The report will show a read-only copy, it should look like

this:

LIl 5 % tps://vvw.ade.az.govi cnpverification/verification/View.asp

in ADE - CNP Verification

SConvert ~ [ Select

e a T ESNENRE

Arizona Department
o Education

ADE Home Page | Home \

CNP - Verification Report

Verification Report
e e > View Verifica

Report(s) > Report Options : ew Verif

n the Home

CNP Verification 2015-2016 - All Sponsors

Arizona Department of Education

00-00-00-000

Part |I: Enrollment, Application, and Eligibility Information (Pre-Verification)

+ Report all Application counts on this page as of October 1st

+ Report all School, RCCI, and Student counts on this psge 3 of the last operating day in October.

Section 1 -- Total Schools, RCCI's, and Enrolled Students
** ALl SFA's must report Section 1 **

1-1/A. Total Number of Schooels (Do NOT include RCCI's):
1-1/B. Total Number of Students in Schools (Do NOT include RCCI's):
1-2/A. Total Number of RCCI's (Do NOT include Schools counted in 1-1):
1-2/B. Total Number of Students in RCCI's (Do NOT include Schoals counted in 1-1):
1-2a/A. Number of RCCI's WITH Day Students:
1-2a/B. Number of Students in RCCI's WITH Day Students (Report ONLY Day Students in 1-2a/B):
1-2b/A. Number of RCCI's with NO Day Students:
1-2b/8. Number of Students in RCCI's with NO Day Students:

Section 2 -- SFA's with Schools operating Alternate Provisions
** ONLY SFA's with Alternate Provisions must report Section 2 **

2-1/A. Number of Schools cperating Provision 2/3 in a BASE year for NSLP and SBP:
2-1/8. Number of Students in Schools operating Provision 2/3 in a BASE year for NSLP and SBP:
2-2/A. Number of Schools cperating Provision 2/3 in a NON-BASE year for NSLP and SBP:
2-2/8. Number of Students in Schools cperating Provision 2/3 in a NON-BASE year for NSLP and SBP:
2-23/B. Number of Provision 2/3 Students reported as FREE in a NON-BASE year:
2-2b/B. Number of Provisicn 2/3 Students reported as REDUCED-PRICE in a NON-BASE year:
2-3/A. Number of Schools operating the Community Eligibility Provision:
2-3/B. Number of Students in Schools cperating the Community Eligibility Provision:
2-4/A. (Not Applicable)
2-4/B. (Not Applicable)
2-5/A. Number of Schools operating Alternate Provision (Special Assistance Provision 2/3) for only SBP or only NSLP:
2-5/B. Number of Students in Schools operating Alternate Provision (Special Assistance Provision 2/3) for only SBP or anly NSLP:
Section 3 -- Students Approved as FREE Eligible NOT subject to Verification

** ALL SFA’s must report Section 3 or answer "No” to question 3-1 if applicable **

CNP - Ver
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Documenting
Submission of

the Verification
Report

Verificaf
in the Home Pagéd]

WP Verification 2015
Arizona Department ¢
00-00-00-000

Part I: Enr

+ Report all Application couf

+ Report all School, RCCI, a1

Section 1 -- Total Sch|
** ALl SFA's must

-1/A. Total Number of S
-1/B. Total Number of 5
-2/A. Total Number of R
-2/B. Total Number of S
1-2a/A. Number of RCH
1-2a/8. Number of Sty
1-2b/A. Number of RCt
1-2b/B. Number of Sty

e

Section 2 -- SFA's wit]
** ONLY SFA's with Al

1/A. Numnber of School
1/8. Number of Studer|
2/A. Number of Schoo
-2/B. Number of Studer]
2-2a/B. Number of Prof
2-2b/B. Number of Prg
-3/A. Number of School
-3/B. Number of Studer|
4/A. (Not Applicable)
4/B. (Not Applicabie)
-5/A. Number of School
5/8. Number of Studer|

[SIENININ)

MO OMON RN

Section 3 -- Students

** ALl SFA's must rey]

Edit

View  Favorites

Tools Help

k | File |found on the top internet menu, and click [

New tab Ctrl+T
Duplicate tab Ctrl+K ‘): &
New window CuleN
New session t o
Open... Ctri+0 ’ CNP - Verification Summary §
Edit with Microsoft Word |
Save as... Ctrl+S
Close tab aww |tion Report
Page setup... Re po rt
ci+P | verification Report(s) > Report Options > View Verificat
. F All Sponsors
cation
pent, Application, and Eligibility Information (Pre- CNP Verif
I,C, aﬁt‘ivo—n‘)i Arizona Dd

Application counts on this page as of October 1st.

School, RCCI, and Student counts on this page as of the last operating day in October.

Section 1 -- Total Schools, RCCI's, and Enrolled Students
** ALl SFA's must report Section 1 **

1-1/A. Total Number of Schools (Do NOT include RCCI's):
1-1/B. Total Number of Students in Schools (Do NOT include RCCI's):
1-2/A. Total Number of RCCI's (Do NOT indlude Schools counted in 1-1):
1-2/B. Total Number of Students in RCCI's (Do NOT include Schools counted in 1-1):
1-2a/A. Number of RCCI's WITH Day Students:
1-2a/B. Number of Students in RCCI's WITH Day Students (Report ONLY Day Students in 1-2a/B):
1-2b/A. Number of RCCI's with NO Day Students:
1-2b/B. Number of Students in RCCI's with NO Day Students:

Section 2 -- SFA's with Schools operating Alternate Provisions
** ONLY SFA's with Alternate Provisions must report Section 2 **

2-1/A. Number of Schools operating Provision 2/3 in a BASE year for NSLP and SBP:
2-1/B. Number of Students in Schools operating Provision 2/3 in a BASE year for NSLP and SBP:
2-2/A. Number of Schools operating Provision 2/3 in a NON-BASE year for NSLP and SBP:
2-2/B. Number of Students in Schools operating Provision 2/3 in a NON-BASE year for NSLP and SBP:
2-2a/B. Number of Provision 2/3 Students reported as FREE in a NON-BASE year:
2-2b/B. Number of Provision 2/3 Students reported as REDUCED-PRICE in a NON-BASE year:
2-3/A. Number of Schools operating the Community Eligibility Provision:
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Documenting
Submission of

the Verification
Report

All documents collected for verification must be kept
on file for a minimum of five years. This includes but is
not limited to:

- applications selected for verification;

- tracking forms;

* documents provided by the household; and

* any documentation showing correspondence was attempted

(for example, a note that says household was called on 10/15).

Documentation must be readily available for ADE during an
Administrative Review.
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Technical Assistance

If you have any questions about what data to enter
into the report, refer to the Report Guides found in
Phase 4 on the Verification Webpage at:

You can also contact your NSLP Specialist for
additional assistance.


http://www.azed.gov/health-nutrition/nslp/verification/
http://www.azed.gov/health-nutrition/nslp/verification/
http://www.azed.gov/health-nutrition/nslp/verification/
http://www.azed.gov/health-nutrition/nslp/verification/

Congratulations!

You have completed the Step by Step Instruction: How to Submit
the Verification Report in CNP Verification.

In order to count this training towards your Professional Standards
training hours, the training content must align with your job duties.

Information to include when documenting this training for

End OfTraining Professional Standards:

* Training Title: Step by Step Instruction: How to Submit the
Verification Report in CNP Verification

* Learning Code: 3110
- Key Area: 3000- Administration
* Length: 1 hour

Please note, attendees must document the amount of training hours indicated on
the training despite the amount of time it takes to complete it.

Request a

Certificate




End of Training

Requesting a Training Certificate

Please click on the link below to complete a brief survey about this
training. Once the survey is complete, ADE will create a certificate
of completion and email it to you within 10 business days.

https://www.surveymonkey.com/r/OnlineHowToGuides

The information below is for your reference when completing the
survey.
Training Title: Step by Step Instruction: How to Submit the
Verification Report in CNP Verification

Professional Standards Learning Code: 3110
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https://www.surveymonkey.com/r/OnlineHowToGuides

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA)
civil rights regulations and policies, the USDA, its Agencies, offices, and emcfloyees, and
institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, sex, disability, age, or reprisal or
{Jegolt)lf\zt/on for prior civil rights activity in any program or activity conducted or funded by

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Lan?ua_qe, etc.) should
contact the Agency (State or local) where they applied for benefits. Individuals who are
deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at (800) 877-833;79. Additionally, program information may be made
available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, AD-3027, found online at
http://www.ascr.usda.gov/complaint_filing cust.html, and at any USDA office, or write
a letter addressed to USDA and provide in the letter all gf the information requested in
the form. To request a copy of the complaint form, call (866) 632-9992. Submit your
completed form or letter to USDA b%/: 1) mail: U.S. Dcaoartment ofq riculture, Office of
the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Wasﬁington,
D.C. 20250-9410; (2) j)a/x: (202) 690-7442; or (3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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