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This training will provide instructions in how
to apply for an extension for Provision 2 or 3.
* Define the term Extension.

* Review the Extension application, where to access it, and
application deadlines.

* Provide examples of how to calculate socioeconomic data with
Objectives unemployment data and Direct Certification data.




Special Assistance Cycle

- Special Assistance Provision 2 and 3 use base year data for their non-base
year claims. Provision 2 cycles use base year data for the following 3 years
and Provision 3 cycles use base year data for the following 4 years.

- At the end of each special assistance cycle, the School Food Authority may:
* return to reqgular claiming
* participate in Community Eligibility Provision
- conduct another base year or;

- continue to claim with their original non base year data per the approval of
the Arizona Department of Education (ADE) for an extension.

Extensions




Comprehension Check Questions

» Throughout this guide there will be comprehension quiz questions
to test your knowledge and help you apply what you're learning.

Com prehenSion - Be sure to review these quiz questions and the answers, available
within the guide.

Check Questions

* This icon will indicate a comprehension quiz question, and the
background of the slides will be a light purple like you see on this
slide.




How to Apply
for an

Extension In
Provision 2 or
Provision 3

The Step by Step Instruction will review:

Introduction Slides 6-9

Who can Apply for an Extension? Slides 10- 14
Special Assistance Extension Application Slides 15- 22
Calculating Socioeconomic Data Slides 24-40

Using Unemployment Data Slides 26-37
Using Direct Certification Data Slides 38-39

Submitting the Extension Application Slides 41-44



Extension

What is an Extension?

Approval per Arizona Department of
Education (ADE) to operate an
additional four non-base years using
your original base year data after your
Special Assistance cycle has ended.




Example Provision 2 Cycle with Extension

YEAR 1 2010-2011 BASEYEAR*
YEAR 2 2011-2012 1°t Non-Base Year
YEAR 3 2012-2013 2"d Non- Base Year
P rOVI S | O n?2 YEAR 4 2013-2014 34 Non-Base Year
Cyc | e Year 1 of Extension 2014-2015 1°t Non Base Year due to Extension
Year 2 of Extension 2015-2016 2"d Non Base Year due to Extension
Year 3 of Extension 2016-2017 3" Non Base Year due to Extension

Year 4 of Extension 2017-2018 4% Non Base Year due to Extension




Provision 3

Cycle

Example Provision 3 Cycle with Extension

YEAR 1
YEAR 2
YEAR 3

YEAR 4
YEAR 5
Year 1 of Extension
Year 2 of Extension
Year 3 of Extension

Year 4 of Extension

2010-2011
2011-2012
2012-2013
2013-2014
2014-2015
2015-2016
2016-2017

2017-2018

2018-2019

BASEYEAR*
15t Non-Base Year
2"d Non- Base Year

3" Non-Base Year

4t Non-Base Year
15t Non Base Year due to Extension
2"d Non Base Year due to Extension
39 Non Base Year due to Extension

4™ Non Base Year due to Extension



ADE Approval

- ADE may approve an extension if the income level of the school's
population, as adjusted for inflation, has remained stable, declined
or had only negligible improvement since the base year.

* Negligible improvement: an improvement in the base year income

level of the school’s population that is 5% or less, as adjusted for
inflation.

Extensions

- If approved, the SFA is granted a four year extension.




Who can Apply for an
Extension?



Apply for an

Extension

Who would want to apply for an Extension?

Schools participating in Special Assistance Provision 2 or 3 that feel their
socioeconomic status of their population has not significantly changed from
their base year. For example, if that school did another base year, the school
would establish around the same Free/Reduced/Paid claiming percentages
as their original base year.
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Who is eligible to apply for an extension?

A school operating Provision 2 or 3 who:
* Are in their second last non-base year; and

- Have complied with all requirements of participating in Special
Assistance such as retaining all base year records.*

*Note-All original data used to establish base year percentages must be

App ly fO ran retained for the duration of the cycle, plus all extensions, plus 5 years. If
original data (i.e. DC match lists) cannot be found or located, this would
mean you are out of compliance with the provision and must either return to

normal NSLP operation, or apply for a new base year.

Extension

12



Comprehension

Check Questions

How many years are granted for an extension?

A. 2years
B. 4years
C. 3years
D. 5years

13



Comprehension

Check Questions

How many years are granted for an extension?

A. 2years
B. 4years
C. 3years
D. &5years

If approved, the SFA is granted a 4 year extension to continue

x

operating under a non-base year.

14



Special Assistance Extension
Application



When do | apply for an Extension?
The application is a two-part process:

- May 15t of the second to last non-base year: Request for an

Extension
* March 1° of the last non-base year: Submit supporting
socioeconomic data
/ \ p |y fo r a n Example: Special Assistance Provision 2 Sponsor
Year 1 Year 2 Year 3 Year 4 Year 5
E t . ({base year) (non-base year) (non-base year) (non-base year) [First Non-Base
X enSIOn .- Year of Extension)
.4
L= R =
i P o
."I I_Il '-.F!:E.
DUE May 1st: DUE March 1%
Request for an Extension
Extension on Special Calculation
Assistancs wWorksheset and
Supporting Data
Program Year: Program Year: Program Year: Program Year: Program Year:
2011 2012 2013 2014 2015
{2z010-2011) (2011-2012) (2012-2013) (2013-2014) (2014-2015)




Apply for an

Extension

Where do | find the Extension Application?

There is a Special Assistance Extension Application Packet on the Special
Assistance webpage http://www.azed.gov/health-nutrition/special-
assistance/.

You are here: Home / Special Assistance

Special Assistance

Eve|

Welcome to the Arizona Department of
Education’s Special Assistance website. Fin
This site is designed to familiarize you
with the aspects of the USDA’s Special
Assistance program (Provisions 2 and 3). g
Congress incorporated into Section 11(a) ( -— -
(1) of the National School Lunch Act three
alternative provisions to the traditional |

—

requirements for determining eligibility for
free and reduced-price school meals.

The core concept of Provisions 2 and 3 is
a reduction in administrative costs in
conjunction with operating a non-pricing
program for all students. Simply, ifthe
district agrees to provide meals to all
enrolled students at no charge, the USDA
eliminates the requirement to collect applications for 3 to 4 years.

These provisions have the potential to impact participation, collection and verification
of applications, labor costs, cash-handling costs (collections, charges, and write-offs),
a la carte sales, and hardware/software costs

To learn more about the Special Assistance program visit the following links:

= Special Assistance Guidance Manual

= Financial Analysis Tool

= Special Assistance Application

= Free and Reduced-Price Policy Statement

= Simplified Daily Edit Check Worksheet during Non-Base Years

= Special Assistance Extension Application Packet (Updated November 2013)

= Provision 2 Schedule and Procedures

= Provision 3 Schedule and Procedures

= Making Sense of Special Assistance Claiming

= Provision 2 Claiming Percentage Calculator

= Provision 3 Meal Claim Calculator

= Special Assistance Verification Exempt Calculator (Updated 9/17/13)

= Step by Step Instruction for Special Assistance: How to Calculate Adjusted
Eligibles for Non-Base Year Verification Summary Report

= Tips for Increasing Participation in the NSLP
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Extension Application Packet (3 pages)

Page 1:
Explains the two-part application

Page 2:
Request the Extension

Due in second to last non-base year

Department of Education

How to Apply for an Extension for Special Assistance Provision 2 or 3
There are two parts of the application for an extension. Sponsors applying must complete each part and
submit to ADE by the required due date.

#1. DUE MAY 17 of your second to last non-base year

® Request for an Extension on Special Assistance — Form indicating which sites
are requesting an extension and indicating how the socioeconomic data will be
callected next year (i.e. Direct Certification or Unemployment rates).

last non-base year

orksheet — Form with socioeconomic data calculations)
ata (Direct Certification or Unemployment data) printe
lculations on the Extension Calculation Worksheet.
ction matches what was indicated on your Application for

Extension due last

Example: Special Assistance Provision
Year 1 Year 2
(base year) (non-base year)

Year 4 Year 5
{non-base year) {First Non-Base
Year of Extension)

DUE May 1st: DUE March 1%
Request for an Extension
Extension on Special Caleulation

Assistance ‘Worksheet and
Supporting Data
Program Year: Program Year: Program Year: Program Year: Program Year:
2011 2012 2013 2014 2015
(2010-2011) {2011-2012) (2012-2013) (2013-2014) (2014-2015)

Arizona Department of Education
Request for an Extension on Special Assistance
DUE: May 1% of the second to last non base year

Please review the Special Assistance Guidance Manual. After reviewing the manual, if you would like to apply for an extension
on Special Assistance Program, please complete this application. Once completad, submit the application o the Arizona
Department of Education, Child Nutrition Programs for review, no later than May 17 of the second to last non base year.
Please note that this application is not approved until you receive an official letter of approval from this department.

Sponsar Name o#

Contact/Title Phone #

1. Indicate the Special Assistance Provision (2 or 2) that is currently being operated:
2. Indicate the number of special assistance sites that are being operated
Please attach on School District Letterhead a list of all sites. Please indicate the fields listed below.

NAME OF SCHOOL BASE YEAR BREAKFAST (B), LUNCH (L), OR
BOTH (BL)

3. Please indicate the appr will be submitted to the Arizona Department of
Education. Data submitted must be from the b and the last non-base year. All data must be
submitted by March 1st of the last non-base ye.

[ Socicecenomic Data Source (select one] BASE YEAR | LAST NON-BASE YEAR |

Unemployment Data (] or Direct Certification percenta

CERTIFY that the information in this application & true, and th
understand that this information is given in connection with
applicable federal statutes. | ensure that the sociceconomi

ycle

Print name {autharized signatory)

Signature:

Page 3:
Extension Calculation Worksheet
Due in last non-base year

Arizona Department of Education
Extension Calculation Worksheet
DUE: March 17 of the last non-base year

Sponsor Name cTD#

Contact/Title: Phone #:

Please indicate the approved sociceconomic data that you are submitting to the Arizena Department of Education. Data
submitted must be from the base year and the last non-base year. All data must be submitted by March 1st of the last non-base
year. Please ensure that the selection below matches what was indicated on your extension application from last year.

[ Sociceconomic Data Source (select one) | BASE YEAR | LAST NON-BASE YEAR

Unemployment Data ] or Direct Certification percentages []

Calculation for Socioeconomic Data Using Unemployment Data

Step Sponsor's answer

Step 1: Calculate the difference in unem|
from the base year and the last non-bas

;ement rats from the non base year
cement from base year

Step 2: Calculate the percent change in car 3 — base year %)
unemployment from the base year o the ast non- Y
base year.

X100

proved by 5% or more? (Yes or No)

(improved= Less unempioyment)

*Example: f the unemployment rate in the base year
which would the answer to the quastion sbove ‘yes'

non-base year is 70%, the percent change would be improved by 10.25%,
would not be iigible for an extension based on Unemployment Data

Calculation for Socioeconomic Dar irect Certification Percentages

step Formula Sponsor's answer

Step 1: Calculate percentags of students with Num udenzs directly cerzified
access to free meals through Direct Certification
from the base year.

Step 2: Calculate percentage of student of students directly certified
access to free meals through Direct Ce Total Enrollment
from the last non-base year.

(Nom base year % — base year %)

Step 3: Calculate the percent change. 100
Base year %

*Has the income level improved by 5% or more? (Yes or No)

(Improved= less children matching in Diract Cartification]

*Example: If the percentage of students directly cartified in the base year is 71.4% and in the |ast non-base year is 63%, the percent changs would have
improved by 4.76%, answerto the “no.In , the site would be eligible for an extension based on the
Direct Certification percantages.
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Page 2: Request for an Extension

Page 1 of the Application Packet
Instruction page for the packet. Please read
How to Apply for an Extension for Special Assistance Provision 2 or 3 . .
There are two parts of the application for an extension. Sponsors applying must complete each part and th roug h th IS page to U ndersta nd the d Iffe re nt d Ue

submit to ADE by the required due date.

State of Anzona
Department of Education

#1. DUE MAY 17 of your second to last non-base year d ate S

* Request for an Extension on Special Assistance — Form indicating which sites
are requesting an extension and indicating how the socioeconomic data will be
collected next year (i.e. Direct Certification or Unemployment rates).

last non-base year

* Extension Calculation Worksheet — Form with socioeconomic data calculations.
+ Socioeconomic Data — Data (Direct Certification or Unemployment data) printe
off that supports the calculations on the Extension Calculation Worksheet.
Please ensure that the selection matches what was indicated on your Application for

Extension due last May 1%

Example: Special Assistance Provision 2 Sponsor

Year1 Year 2 Year 3 Year 4 Year s
(base year) (non-base year) [non-base year) (non-bhase year) (First Non-Base
Year of Extension)

DUE May 1st: DUE March 1%
Request for an Extension
Extension on Special Calculation
Assistance Worksheet and
Supporting Data
Program Year: Program Year: Program Year: Program Year: Program Year:
2011 2012 2013 2014 2015
(2010-2011) (2011-2012) {2012-2013) {2013-2014) (2014-2015)
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Page 2: Request for an Extension

Arizona Department of Education Pa g e 2 Of th e Appl icatio n Pa c ket
Request for an Extension on Special Assistance

DUE: My 1o he secon 10t non aseyear In your second to last non base year, complete and
Please review the Special Assistance Guidance Manual. After reviewing the manual, if you would like to apply for an extension . . St
on Special Assistance Program, please complete this application. Once completed, submit the application to the Arizona SU bm It th IS fo rm to AD E by May 1 .

Department of Education, Child Mutrition Programs for review, no later than May 1% of the second to last non base year.

Please note that this application is not approved until you receive an official letter of approval from this department.

Sponsor Name: CTD#

Contact/Title: Phone #:

1. Indicate the Special Assistance Provision (2 or 3) that is currently being operated:
2. Indicate the number of special assistance sites that are being operated:

Please attach on School District Letterhead a list of all sites. Please indicate the fields listed below.
NAME OF SCHOOL BASE YEAR BREAKFAST (B), LUNCH (L), OR
BOTH (BL)

3. Please indicate the approved socioeconomic data that will be submitted to the Arizona Department of ChOOSIng SOC|oeconomlc Data SOC|0eC0n0m|C data
Education. Data submitted must be from the base year and the last non-base year. All data must be must be reﬂective Of the School’s population a nd must
submitted by March 1st of the last non-base year. i

directly correspond to the area covered under the
school’s attendance area. You may use unemployment
data or Direct Certification percentages.

Sociceconomic Data Source (select one) BASE YEAR LAST NON-BASE YEAR |

Unemployment Data (] or Direct Certification percentages [J

CERTIFY that the information in this application is true, and that | agree to carry out the terms of the agreement to operate the Spadial Assistance Program.
wnderstand that this information is given in connection with the receipt of federal funds and that deliberate misinterpretation may be subject to prosecution unde
applicable federal statutes. | ensure that the socioeconomic data indicated above will be submitted to ADE no later than March 17 of the last non base year of the
oycle.

Print name (authorized signatory)

Signature: Date:
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Page 3: Extension Calculation Worksheet

Page 3 of the Application Packet.
o In your last non-base year, complete and submit this
o o o v e vt form along with supporting data to ADE by March 1.

Sponsor Name: CTD#

Contact/Title: Phone #:

Please indicate the approved socioeconomic data that you are submitting to the Arizona Department of Education. Data L - -
submitted must be from the base year and the last non-base year. All data must be submitted by March 1st of the last non-base Choosl ng Socloeconomlc Data Refer back to the page 2 (Request

year. Please ensure that the selection below matches what was indicated on your extension application from last year.

SRSV for an Extension submitted in May of your second to last non-base
Unemployment 03r2 ) or pirect Certteaton percenvoge: [ year.) Make sure the same socioeconomic data box is checked.

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsor's answer
Step 1: Calculate the difference in unemployment Unemployement rate from the non base year

from the base year and the last non-base year — unemployement from base year . . . .
B SE— E——— Use this table to complete your calculation if you are using
unemployment from the base year to the last non- Base year % o100

unemployment rates.

*Has the income level improved by 5% or more? (Yes or Noj

(Improveds= Less unemployment)

*Example: If the unemployment rate in the base year is 76% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes'. in this example, the site would not be eligible for an extension based on Unemployment Data.

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Formula Sponsors answer

T . e Use this table to complete your calculation if you are using

Swep 2 Cacute porcentage of saderte b of seadense dorecely coresfied Direct Certification percentages.

access to free meals through Direct Certification Total Enrollment
from the last non-base year.

Step 3: Calculate the percent change. (Non base year % — base year %)

Base year %

X 100

*Has the income level improved by 5% or more? [Yes or No)

{Improveds= less children matching in Direct Certification)

*Example: If the percentage of students directly certifiad in the base year is 71.4% and in the last non-base year is 68%, the percant change would have
improved by & 76%, which would make the answer to the question above ‘no’. In this axample, the site would be sligible for an extension based on the
Direct Certification percentages
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What are the due dates for the both parts of the Special
Assistance Application for an Extension?

A. Both parts are due March 1°t of your last non-base year.

Comprehension

B. Notificationis due May 1%t of your second to last-non base year

Check Questions and the submission of data is due March 1t of your last non-

base year.

C. Notification is due March 15t of your last non-base year,
submission of data is due May 1°t of your last non-base year.

22



Comprehension

Check Questions

What are the due dates for the both parts of the Special
Assistance Application for an Extension?

A. Both parts are due March 1t of your last non-base year.

B. Notification is due May 1% of your second to last-non base
year and the submission of data is due March 15! of your last
non-base year.

C. Notification is due March 15t of your last non-base year,
submission of data is due May 1°t of your last non-base year.

In order to apply for an extension, SFAs must submit a Notification
that they are going to apply for an extension by May 15t of your second
to last non-base year. The next program year (last non-base year),
SFAs will submit data by March 15

23



Calculating Socioeconomic Data

Extension Application Page 3




Calculating

Socioeconomic
DEI:

There are two different ways to calculate
socioeconomic data:

1.  Unemployment Data

2. Direct Certification Data

The following slides will review the different data sources to help
you determine which method works best for your organization.
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Using

Socioeconomic Unemployment Data
Data Extension Application Page 3

Calculating




Page 3: Extension Calculation Worksheet

Page 3 of the Application Packet.

Arizona Department of Education
Extension Calculation Worksheet
DUE: March 1% of the last non-base year

Sponsor Name: CTD#

e Using Unemployment Data

Please indicate the approved socioeconomic data that you are submitting to the Arizona Department of Education. Data

bmitted T be the bas d the last -bas All dat st be submitted by M h 1st of the last -b H H
::a:‘:‘—‘l:as:::suri tr::;‘lnzs:leen\:::rba;nwr:a:ch:::dn:l :r:iair:dicat:dao:‘:nurEextuenrzlrjneapp'-lricatﬁi:n fr:molaste\.':ar,non e i FI nd U nem ployment perce ntages Of yoU r COU nty I n the
Sociceconomic Data Source (select one) BASE YEAR LAST NON-BASE YEAR

rempiaymen ba 4 o et cemteatin percentages O current year and of your base year.

o Cal(ulalionfchoci;erf:;:mic Data Using Unemployment Data — ° Calculate the percent Change by plugg|ng N your

e e e s o vosmiomens | Gremeierere s o e e b e values on the Extension Calculation Worksheet.

Step 2: Calculate the percent change in (Non bases year % — base year %) ¥ 100
unemployment from the base year to the last non- Base year % °
base year.
*Has the income level improwved by 5% or more? (Yes or Noj} /
\ [Improveds= Less unem ployment]

'E:Wbmem rate in the base year is 78% and in the last non-base year is 703, the percent change would be improve
which would the 3 1 the question above ‘yes'. in this example, the site would not be eligible for an extension based on 1L Tyment Data.

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Formula Sponsor's answer
Step 1: Calculate percentage of students with Number of students directly certified
access to free meals through Direct Certification Total Enrollment

from the base year.

Step 2: Calculate percentage of students with Number of students directly certified
access to free meals through Direct Certification Total Enrollment
from the last non-base year.

Step 3: Calculate the percent change. (Non base year % — bases year %)

X 100

Base year %

*Has the income level improved by 5% or more? (Yes or No)

{Improveds= less children matching in Direct Certification)

*Example: If the percentage of students directly cartified in the base year is 71.4% and in the last non-bass year is 68%, the percent change would have
improved by 4. 76%, which would make the answer to the question abowve ‘no”. In this exampile, the site would be eligible for an extension based on the
Direct Certification percentages
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Using Unemployment
Data

Using Unemployment Data

1. Go to: http://data.bls.gov/map/

2. Onwebpage, click on the tab m

Home Subjects « Data Tools « Publicat Economic Releases « Students -« Beta «

ILLocal Area Unemployme
J  Courties W MsAs ]

Select dataview type: Select Year: Select Month:
®uUnemployment Rate  [2014 V| [December v~
12 Month Net Change
1 Month Net Change

Unem ployment rates by State, seasonally adjusted, December 2014

atistics Map

States
seasonall usted

unemployment rate(%)
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3. Usingthe dropdown, select Arizona.

4. Using the dropdowns to the right, select the year and month of this current

school year.
Choose the same month from your base year and current year to compare unemployment rates.
For example: if you choose unemployment data from November of the current year; you must find
unemployment data from November of your base year.

Using
Unemployment

5. Click |Draw Map

LAY @)

Data

Select dataview type: Select Year: Select Month:
®@uUnemployment Rate |2014 v| |December v|
(12 Month Net Change

Mot Seasonally Adjusted
ployment rates by county, not seasonally adjusted, Alabama December 2014

unamployment rate(%)
10.0 to 60.0
7.0 to 9.9
6.0 to 6.9
50 to 5.8
4.0 to 4.9

3.0 to 3.9 29

nn_+ a0




5. Find your county and the unemployment percentage.

6. Print this page for your records and for the backup documentation you are
required to submit with the packet.

salect a state: S_EIB:tdalavim type: Select Year: Select Month:

®Unemployment Rsts  |[2014 December
212 Month Net Change

Not Seasonalby Adjusted

Unemployment rates by county, not seasonally adjusted, Arizona December 2014

Using
Unemployment

Data

‘ e g In Cochise County, the

= = unemployment rate in
T = December of the current
?EE:: - year is 7.8%.

Yuma County 2z.1




7. Change the year at the top of the page to the year of your base year. Do not
change the month. Then click Draw Map.

¥

salect a state: Select dataview type: Select Year: Select Month:
[Arizona ] ®Unem nk Rste  [2014 ~ December
C12 nge

ployme
Month Net Cha

Not Seasonally Adjusted

employment rates by county, not ssasonally adjusted, Arizona December 2014

Using
Unemployment

Data

When you place your cursor on & county, its name will appear akong with the statistic for that county.
Map Titla: Onemployment =ates by Souwnty. Bot SeSacnally Sdimsted

/////




8. Find your county and the unemployment percentage.

9. Print this page for your records.

Counties

=T
(2 v 2djusted) [t

select a state: Select dataview type: Select Year: Select Momnth:

@ Unempioyment Rote 2010 |
12 Month Net Change
Not Seasonally Adjusted

Unemployment rates by county, not seasonally adjusted, Arizona December 2000

Using

Unemployment
Data

When you place your cursor on a county, its name will appear along with the siatistic for that county.

Mop Titla: Onomp = ratom by county, SOt Sezmonally SAjastod
Mop Typa: Arimsna cownty Mop
@ar: Desemings 2010

ﬁpac‘_le(}uunl:y e 16.2
e ax In Cochise County, the

s e o unemployment rate in
ok County 1 December of my base year
——— = was 8.6%.

Yavapai County 10.5
Yuma County 3.5




Using Unemployment Data

Here is the how to calculate the percent change for the socioeconomic data using unemployment data
on the Extension Calculation handout (page 3).

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsor’s answer
Step 1: Calculate the difference in unemployment Unemployvement rate from the non base year 7.8%- 8.6%-= 0.8%
from the base year and the last non-base year. — unemployement from base year

Step 2: Calculate the percent change in (Non base year % — base year %) X 100 -0.8% x 100 =9%
unemployment from the base year to the last non- Base year % 8.6%

base year.

*Has the income level improved by 5% or more? (Yes or No) | Yes, it has improved by 9%

(Improved= Less unemployment)

This data supports that the unemployment has improved and the base year data is not
reflective of the current population.
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Comprehension

Check Questions

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula Sponsor’s answer
Step 1: Calculate the difference in unemployment Unemployement rate from the non base year 5_2%_10_2% =-5.0
from the base year and the last non-base year. — unemployement from base year
Step 2: Calculate the percent change in (Non base year % — base year %) _
unemployment from the base year to the last non- Base year % X100 -(j_)_' .0) X100= '49%
base year. 10.2%

*Has the income level improved by 5% or more? (Yes or No)

(Improved= Less unemployment)

*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes’. In this example, the site would not be eligible for an extension based on Unemployment Data.

Mountain Springs Unified is applying for an extension using
socioeconomic data. In their base year, 10.2% of the county was
unemployed. Later in the non-base year, the income level
improved! Now only 5.2% of the county was unemployed. Has
the income level improved by 5% or more?

A. Yes, it was 10.2% and now it is 5.2%, a difference of 5%.

B. Yes, it hasimproved by 49%.

C. No, it has not improved. @
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Comprehension

Check Questions

Calculation for Socioeconomic Data Using Unemployment Data
Step Formula Sponsor’s answer
Step 1: Calculate the difference in unemployment Unemployement rate from the non base year 5_2%_10_2% =-5.0
from the base year and the last non-base year. — unemployement from base year
Step 2: Calculate the percent change in (Non base year % — base year %) _
unemployment from the base year to the last non- Base year % X100 -(j_)_' .0) X100= '49%
base year. 10.2%
*Has the income level improved by 5% or more? (Yes or No) Yes, it has

(Improved= Less unemployment) improved by 49%
*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes’. In this example, the site would not be eligible for an extension based on Unemployment Data.

Mountain Springs Unified is applying for an extension using
socioeconomic data. In their base year, 10.2% of the county was
unemployed. Later in the non-base year, the income level
improved! Now only 5.2% of the county was unemployed. Has
the income level improved by 5% or more?

A. Yes, it was 10.2% and now it is 5.2%, a difference of 5%.

B. Yes, it has improved by 49%.

C. No, it has not improved. @
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Calculation for Socioeconomic Data Using Unemployment Data
Step Formula Sponsor’s answer
Step 1: Calculate the difference in unemployment Unemployement rate from the non base year 5_2%_10_2% =-5.0
from the base year and the last non-base year. — unemployement from base year
Step 2: Calculate the percent change in (Non base year % — base year %) _
unemployment from the base year to the last non- Base year % X100 -(j_)_' .0) X100= '49%
base year. 10.2%
*Has the income level improved by 5% or more? (Yes or No) Yes, it has
(Improved= Less unemployment) improved by 49%
*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes’. In this example, the site would not be eligible for an extension based on Unemployment Data.

Comprehension

Based on this example, would the Mountain Springs be approved

Check Questions for an extension based on the socioeconomic data?

A.
B.

Yes, the SFA is still in a county where there is unemployment.

No, the income levels have improved by 49%, which more than
5%.

Yes, the SFA submitted an application for extension.

x
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Comprehension

Check Questions

Calculation for Sociceconomic Data Using Unemployment Data

Step Formula Sponsor’s answer

Step 1: Calculate the difference in unemployment Unemployement rate from the non base year 5.2%-10.2% = -5.0

from the base year and the last non-base year. — unemployement from base year ’ ’ ’

Step 2: Calculate th t ch i ‘Non base year % — base year % _ — ;a0
ep alculate the percent change in ( y y ) X 100 (-5.0) x100=-49%

unemployment from the base year to the last non- Base year % 10.2%

base year.

*Has the income level improved by 5% or more? (Yes or No) Yes, it has improved by

(Improved= Less unemployment) 49%

*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the percent change would be improved by 10.25%,
which would the answer to the question above ‘yes’. In this example, the site would not be eligible for an extension based on Unemployment Data.

Based on this example, would the Mountain Springs be approved
for an extension based on the socioeconomic data?

A. Yes, the SFA is still in a county where there is unemployment.

B. No, the income levels have improved by 49%, which more
than 5%.

C. Yes, the SFA submitted an application for extension.

Since the change is greater than 5%, the data from the base year
would not reflect current household status. Therefore, an
extension would not be granted. s
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Using Direct Certification
Data

Extension Application Page 3
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Page 3: Extension Calculation Worksheet

Using Direct Certification Percentages

. - DUE: March 1% of the last non—basevecirm ° Use your D|rect Certlflcatlon percentages from y0ur base year
M— (Filed with base year records)

Please indicate the approved socioeconomic data that you are submitting to the Arizona Department of Education. Data

e e e e e * Conduct Direct Certification for the final non base year. (For help

year. Please ensure that the selection below matches what was indicated on your extension application from last year.

e B ST OB veRe conducting Direct Certification, refer to Step by Step: How to
Conduct Direct Certification)
e e oy [ e e P B * Calculate the percent change by plugging in your values on the

from the base year and the last non-base year — unemployement from base year

Sep 2 Colcume thopercanschanasin | (Nombase yeor % —beseyeer ) 0, Extension Calculation Worksheet

Base year %

Calculation for Sociceconomic Data Using Unemployment Data

base year.

*Has the income level improved by 5% or more? (Yes or No)

e e T o L e e e e o e e >%/f you do not have the original match list printed/down[oaded
T from the CNP Direct Certification website from your base year, you
e e are out of compliance with the provision and must either return to

Calculation-fersnTioeconomic Data Using Direct CertMitatien-RBarcentages
a

Formul

from the base year.

Step 2: Calculate percentage of students with Number of students directly certified -

T SIS D e norma operation, or apply for a new base year. cannot
o t non-base r. I/

Step 3: Calculate the percent change. (Non bases year % — base year %)

i — accept match results/data provided by your electronic point of service

*Has the income level improved by 5% or more? (Yes or No)

{Improved= less children matching in Direct Certification) da ta base (I e. NU trIKIdS).

*Example: if the percentage of students directly © thah aris 71 4% andin sk MM, the percent changs would have
improved by 4 76%, which would make the answer to the question abowve ‘no”. In this axampile, the site would be eligible for an axtension based on the
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Using Direct Certification Percentages

Calculate the percent change for the socioeconomic data using Direct Certification Data on the Extension
Calculation handout (page 3).

Example: During the base year, the total enrollment was 420 students; and 305 students were directly certified.
During the non base year, the total enrollment is 465; and 300 students were directly certified.

Calculation for Socioeconomic Data Using Direct Certification Percentages
Step Formula Sponsor's answer
Step 1: Calculate percentage of students with Number of students directly certified 305 = 73%
access to free meals through Direct Certification Total Enrollment 20
from the base year. 4
Step 2: Calculate percentage of students with Number of students directly certified 300= 65%
access to free meals through Direct Certification Total Enrollment 6
from the last non-base year. 4 5
- — 0
Step 3: Calculate the percent change. (Non base year % — base year %) ¥ 100 6 = 11%
Base yvear % ' 73
*Has the income level improved by 5% or more? (Yes or Mo) |Yes, it has improved by
- . 0
{Improved= less children matching in Direct Certification] 11%.

This data supports that the unemployment has improved and the base year data is no longer
reflective of the current population.
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Submitting the Extension
Application



Submitting the

Application

Let’s Review:

* An extension is an approval per Arizona Department of Education

(ADE) to operate an additional four non-base years using your

original base year data after your Special Assistance cycle has
ended.

* SFAs can access the three page Extension Application on the ADE

Special Assistance Webpage.

* The application is a two-part process.
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Submitting the

Application

The Application:

* SFAs will review the application and follow the instructions on
page 1 of the Extension Application.

 SFAs will apply for an extension by submitting page 2 of the
Extension Application to ADE by May 1°t of their second to last non
base year.

* Once determined that the data has remained stable, declined or
had only negligible improvement in the last non-base year, SFAs
must submit page 3 and their supporting data (EITHER
unemployment data or Direct Certification data) to ADE by March
1°t of their last non base year.
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Submitting the

Application

ADE Contact Information

Fax/email all parts of the Application by the due dates stated in this guide
to the ADE Special Assistance Coordinator.

Fax: 602-542-1531
Email: ADESchoolNutrition@azed.gov
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Questions?

For additional questions you may contact School Nutrition
Programs at (602) 542-8700 or contact your assigned specialist
directly.
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Technical Assistance

If you have any questions about applying for an
extension please contact your School Nutrition
Program Specialist.



End of Training

Congratulations!

You have completed the Step by Step Instruction for Special
Assistance: How to Apply for an Extension in Provision 2 or Provision 3.
To request a Certificate, please go to the next slide.

In order to count this training towards your Professional Standards
training hours, the training content must align with your job duties.

* Information to include when documenting this training for
Professional Standards:

* Training Title: Step by Step Instruction for Special Assistance: How to
Apply for an Extension in Provision 2 or Provision 3

* Learning Code: 3110
- Key Area: 3000-Administration
* Length: 1 hour

* Please note, attendees must document the amount of training hours indicated on the
training despite the amount of time it takes to complete it.




End of Training

Requesting a Training Certificate

Please click on the link below to complete a brief survey about this
training. Once the survey is complete, ADE will create a certificate
of completion and email it to you within 10 business days.

https://www.surveymonkey.com/r/OnlineHowToGuides

The information below is for your reference when completing the
survey.

Training Title: Step by Step Instruction for Special Assistance: How to
Apply for an Extension in Provision 2 or Provision 3

Professional Standards Learning Code: 3100
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights requlations and
policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large
print, audiotape, American Sign Language, etc.) should contact the Agency (State or local) where they applied for
benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than
English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, AD-3027,
found online at http://www.ascr.usda.gov/complaint filing cust.html, and at any USDA office, or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the
complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C.
20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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