
 

 

State of Arizona 
Department of Education 

 

Request For Grant Application (RFGA) 

 

 

RFGA:     Title I Even Start and Arizona Family Literacy Subgrants 
 
Submittal Location:      Mailing:      Arizona Department of Education 
                        Early Childhood Education Office 
                        1535 West Jefferson Street, Bin #15  
                        Phoenix, Arizona 85007 
             or 
    Physical:   Arizona Department of Education 
           Early Childhood Education 
           2005 N. Central Avenue, 2nd Floor 
           Phoenix, Arizona 85004   
 
RFGA Due Date / Time:  TUESDAY, MAY 5, 2009, at 3:00 P.M. Mountain Standard Time 

Complete applications must be physically in the ECE office by this 
deadline in order to be considered for an award. Late applications will 
not be considered. 

  
 
Description: The Arizona Department of Education (ADE) is accepting grant 

applications from entities to provide management of Arizona Family 
Literacy Programs 

 
 
 
Title I Even Start/AZ Family Literacy Application Overview Meeting 
Tuesday, March 31, 2009 1:00-3:00 PM Mountain Standard Time 
2005 N. Central Avenue, Room 105, Phoenix, AZ 85004 
 
 
Competitive applications to provide materials or services specified will be received by the Arizona Department of 
Education’s Early Childhood Education office at the above-specified location until the time and date cited. 
 
Applications must be submitted in a sealed envelope or package with the RFGA Title and the Applicant’s name and 
address clearly indicated on the envelope or package.  All Applications must be completed in ink or typewritten.  
Additional instructions for preparing an Application are included in this RFGA. 
 
Persons with disabilities may request special accommodations such as interpreters, alternate formats, or assistance 
with physical accessibility.  Requests for special accommodations must be made with 72 hours prior notice.  Such 
requests are to be addressed to the RFGA Contact Person. 
 

APPLICANTS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE RFGA. 
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APPLICATION AND AWARD 
Title I Even Start and Arizona Family Literacy 

 
 
The Undersigned hereby applies and agrees to furnish the materials, service(s) or construction in compliance with all the terms, 
conditions, specifications, any amendments in the Request and any written exceptions in the Application. 
 
The Undersigned additionally certifies that the applicant does not have scrutinized business operations in either the Sudan 
(A.R.S. 35-391) or Iran (A.R.S. 35-393) 
 
               
Applicant’s  Name      Name of Person Authorized to Sign Application 
 
               
Street Address       Title of Authorized Person 
 
               
City  State   Zip Code  Signature of Authorized Person / Date of Application 
 
Telephone Number:       Facsimile Number:     
 
Applicant’s Arizona Transaction (Sales) Privilege Tax License Number:       
 
Applicant’s Federal Employer Identification Number:         
 
Acknowledgement of Amendment(s):  Amendment No. Date  Amendment No. Date 
(Applicant acknowledges receipt of amend-          
ment(s) to the Request for Grant Application          
and related documents numbered and dated          
 
 
 
 
 
 

ACCEPTANCE OF APPLICATION AND GRANT AWARD 
(For State of Arizona Use Only) 

 
Your Application, dated________________________, is hereby accepted as described in the Notice of Award.  You are now 
bound to perform based upon the RFGA and your Application, as accepted by the State. 
 
You are hereby cautioned not to commence any billable work or provide any material, service or construction under 
this Grant until you receive an executed purchase order, grant release document, or written notice to proceed, if 
applicable. 
 

State of Arizona 
 

Awarded this ________ day of ___________________________2009. 
 

       
Amy Corriveau  

  Deputy Associate Superintendent 
  Arizona Department of Education 
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STATEMENT OF PURPOSE 
 
The Arizona Department of Education is pleased to announce the RFGA for the 2010-2013 Arizona Family Literacy 
grant.  
 
The purpose of Arizona Family Literacy Programs is to help break the cycle of poverty by improving the literacy of participating 
families through the integration of:  Early Childhood Education, Adult Literacy or Adult Basic Education,  Parenting 
Education, Interactive Literacy Activities (ILA), Home-Based Instruction and Service Learning/Volunteerism into a 
unified and comprehensive family literacy program. 
 
In Arizona, Federal Even Start and State Family Literacy funding streams are woven together to support Arizona Family 
Literacy Programs.  Whenever possible, grantees receive allocations from both funding streams. Therefore, projects must 
comply with the requirements and regulations of both legislative statutes. 
 
Even Start is contained in Title 1, Part B, Subpart 3 of the Elementary and Secondary Education Act of 1965 (ESEA), as 
authorized and amended by the No Child Left Behind (NCLB) Act of 2001 (Public Law 107-110.)  The proposed program must 
adhere to all requirements under ESEA, Title I.  Programs funded under Even Start are subject to an annual Satisfactory Progress 
Review process to ensure quality of program performance and outcomes. 
 
The federal definition for Family Literacy Services as stated in the 1998 Head Start amendments, the Elementary and 
Secondary Education Act (Family Literacy amendments), Community Services Block Grant Act and the Workforce 
Investment Act is: 
 
“Services provided to participants on a voluntary basis that are of sufficient intensity in terms of hours, and of sufficient 
duration, to make sustainable changes in a family, and that integrate all of the following activities: 
• Interactive literacy activities between parents and their children (ILA); often referred to as Parent and Child Together 

(PACT) Time 
• Training for parents regarding how to be the primary teacher for their children and full partners in the education of their 

children 
• Parent literacy training that leads to economic self-sufficiency 
• An age-appropriate education to prepare children for success in school and life experiences” 
 
State Family Literacy dollars are allocated from Article 9, 15-191, of the State Statute. The Family Literacy Definition 
states: 
 
• “The State Board of Education shall establish and administer an Arizona Family Literacy Program (Article 15-191). 

Administered by the Department of Education through the Early Childhood Education Office, Family Literacy Programs are 
designed to increase the basic academic and literacy skills of eligible parents and their age eligible children in a shared 
instructional setting. The State Board of Education shall establish Family Literacy programs in locations where there is a 
high incidence of economic and educational disadvantage as determined by the State Board of Education in consultation 
with the Department of Economic Security and, as appropriate, other state agencies.” 

 
ELIGIBLE APPLICANTS 
 
1. Eligible applicants are partnerships composed of a minimum of two, preferably three, eligible agencies as listed below that 

provide demonstrated, high-quality services: 
• A local educational agency or county school superintendent’s office (a required partner for all applicants); and 

STATEMENT OF PURPOSE 
Title I Even Start and Arizona Family Literacy 
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ELIGIBILITY  
Title I Even Start and Arizona Family Literacy 

 
• An adult education provider funded by the ADE/Adult Education Section;  
• An institution of higher education; 
• A public or private early childhood education provider; 
• A non-profit community or faith-based organization;  
• A public or private organization other than a local educational agency; 
• Any other social service or governmental agency that may provide assistance for the planning and operation of the 

project. 

2. These eligible applicants serve populations that demonstrate: 
• Low levels of income; 
• Low levels of adult literacy or English language proficiency of the eligible parent or parents; 
• High levels of educational interruption; 
• High rates of mobility; 
• Newness to the area; 
• Other “need” related indicators, such as teen parents, previous incarceration or homelessness. 

 
 
ELIGIBLE FAMILIES 
 
Families served by Arizona Family Literacy Programs, under federal statute, must include at least one parent who: 

• is eligible for participation in adult education and literacy activities under the Adult Education and Family Literacy act,  
or 

• is within the compulsory school attendance age range, as long as a local education agency provides (or ensures the 
availability of) the basic education component required, or 

• is attending secondary school, and at least one child of that parent, is aged birth through age seven. 
 
 Arizona Statute further defines “eligible parent” as a parent who: 

• Has a three or four year old child; 
• Lacks sufficient mastery of basic education or basic English language skills needed to function  effectively in society or 

lacks a high school diploma or its equivalent;  
• Is a citizen or a legal resident of the United States or is otherwise lawfully present in the United States. 

 
“Parent” is defined to include, in addition to a biological or adoptive parent, a legal guardian or other person standing “in loco 
parentis”. Generally, “in loco parentis” means a person acting in place of a parent or legal guardian, and may include a person 
such as a grandparent, stepparent, aunt, uncle, older sibling or other person either with whom the child lives, or who has been 
designated by a parent or legal guardian to act in place of the parent or legal guardian regarding all aspects of the child’s 
education. 

 
 

GENERAL INFORMATION 
 

Applicants must propose to conduct all of the Arizona Family Literacy components (Adult Education, Early Childhood 
Education, Interactive Literacy Activities [ILA], Parenting Education, Home-based Instruction and Service 
Learning/Volunteerism). 
 
Any or all of the adult education components (ABE, ELAA, GED preparation or Citizenship) may be provided in the applicant’s 
proposal. 
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FUNDING 
Title I Even Start and Arizona Family Literacy 

 
Arizona Family Literacy Programs must provide comprehensive, high intensity and integrated programming. Total hours of 
instruction should range between 16 and 24 hours per week to include: 
 

• Adult Education:                            60 hours a month 
• Early Childhood Education:    

 0-3 years                           60 hours a month 
 3-5 years                           65 hours a month 

• Parenting Education and ILA:            20 hours a month 
• Home Instruction:                              6 visits per year, minimally; monthly   

            visits encouraged 
• Service Learning:                                  Target of 10% of adult program hours  

 
This intensity is crucial in order to achieve the goals of Family Literacy and to ensure that families have the opportunities: 

• To lift their children and themselves out of poverty 
• To gain the skills necessary to obtain or improve employment 
• To obtain adequate housing 
• To reduce their need for public assistance 
• To increase their literacy skills 
• To assist their children to enter school ready to learn and/or to achieve school success 

 
 
FUNDING 
 
In Fiscal Year, 2010, the State Department of Education’s obligation for performance of this contract is contingent upon the 
availability of funds from which payment can be made for contract purposes. Additionally, no legal liability may arise on the 
part of the State for any payment for performance under this contract beyond the initial contract period until funds are made 
available for the performance of this contract.  
 
THIS APPLICATION IS FOR THE TIME PERIOD FROM JULY 1, 2009 – JUNE 30, 2013. The initial contract will run 
from July 1, 2009 – June 30, 2010, renewable annually for three additional years. The application budget will include a separate 
budget forecast for each contract period (July 1, 2009-June 30, 2010; July 1, 2010-June 30, 2011; July 1, 2011-June 30, 2012, 
July 1, 2012-June 30, 2013). However, future funding is dependent upon pending and continuing federal and state appropriations 
as well as program compliance with all federal and state requirements, and evidence of participant progress. 
 
Selection criteria for grant awards shall include, at a minimum: the population of eligible families; the educational needs of the 
adult population; the incidence of unemployment in the county, district or local targeted school service area; the degree to which 
high quality community collaborations and partnerships demonstrate the ability to bring additional resources to the program; and 
the readiness and likelihood of the proposing organizations to establish a successful and sustainable Family Literacy project. 
 
FUNDING PRIORITIES 
 
First Priority will be given to: 
 
 Those projects making application that have had family literacy programs and participant outcomes in the past and 

that: 
• Adhered to all applicable rules, regulations and assurances 
• Completed and submitted all required reports in a timely and accurate manner 
• Operated in an efficient and prudent manner 
• Demonstrated a high level of student retention 
• Demonstrated a high level of educational gains and other family outcomes 
• Participated in professional development trainings, workshops and conferences  
• Demonstrated concrete efforts to procure viable funding to assist in sustainability of the project. 
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SCOPE OF WORK 
Title I Even Start and Arizona Family Literacy 

 
Second priority will be given to: 
           
   Those projects that previously have not received Family Literacy funding, and are from geographic areas currently not 

served by existing Arizona Family Literacy Programs. 
 
Third priority will be given to: 
 

Project applicants that previously have not received Family Literacy funding, but are from geographic areas currently 
served by other Family Literacy programs, AND who demonstrate a plan and a need to serve a specific, target 
population that is new to the area, is an under-served population, or who is in a federally designated Enterprise 
Community. 

 
 
SCOPE OF WORK 
 
The applicant must address each of the following criteria in the order given: 
 

1.   The applicant shall describe the program design and planning process.  
 This design and planning process shall: 

• Have a stated purpose based on community need 
• Build on existing community resources of high quality 
• Clearly designate organizational partners and their individual roles in service delivery  
• Describe an ongoing participatory planning process that includes a method for data collection, analysis and 

evaluation  
• Consider the impact of present and future community demographics, needs and resources on program design and 

structure 
• Describe strategies to assure equitable access to and participation in, the program for learners and teachers with 

special needs 
• Include a budget plan to reflect increasing matching funds during the four-year cycle of the project 

(REQUIRED) 
The Title I Even Start share of the total program cost may not exceed- 
o 90% of the total cost of the project in the first year of the applicant’s first project period; 
o 80% in the second year 
o 70% in the third year 
o 60 % in the fourth year 
o 50% in the fifth, sixth, seventh & eighth years  
o 35% in any following year 

 
2.   The applicant shall describe a clear and specific method for identifying and recruiting eligible families who are 

most in need of services and its plan for determining which families should receive priority of services.  
 

Preference in scoring will be given to those applicants who describe a comprehensive, well-designed plan for 
identification, recruitment ,and  selection of program participants  including: 

 
 Identification: 

• Concise, evidence-based justification for need of a Family Literacy program in the project service area.  
 Recruitment:  

• Strategies for participant recruitment that includes all partners;  
• A clearly defined plan that outlines priority for services based on the applicant’s definition of “most in need” and 

gives priority to families who are low income, include infants or toddlers, have recently moved into the project 
service area as well as who have other program determined risk factors; 

• Multiple methods for conducting recruitment in a proactive manner; 
• Description of recruitment as an ongoing activity that illustrates the ongoing nature of service provision. 
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       SCOPE OF WORK 
Title I Even Start and Arizona Family Literacy 

 
Selection: 

• Strategies for handling wait lists, staying in contact with families on wait lists and providing auxiliary services 
such as referrals to other educational or supportive programs; 

• Clear description of the selection criteria and selection process; 
• Clear method for determining family eligibility. (Attach “Most in Need” determination form.) 

 
3.  The applicant shall describe its intake process which includes methods for screening and preparing participants 

(children and parents) to enable them to participate fully in program activities and services.  
 

Preference in scoring will be given to those applicants whose methods include:  
 

• Process for intake and/or orientation that clearly and effectively introduces parents to the program design, 
expectations and commitment;  

• Strategies for conducting screening that is developmentally appropriate and culturally and linguistically sensitive;   
• Efficient and effective strategies for referring families to community resources such as counseling and other 

developmental support services; 
• Descriptive written policies regarding enrollment, attendance, and continuing eligibility and a process for 

informing participants of the policies. (Attach Family Contract) 
 

 
4. The applicant shall describe the format, curriculum and instruction in EACH of the component areas. Label 

each section to clearly outline the areas of Early Childhood Education, Adult Education, Parenting Education, 
Interactive Literacy Activities (ILA), Home-Based Instruction and Service Learning/Volunteerism.  

 
Preference in scoring will be given to those applicants that address each component in a clear, concise and 
comprehensive manner:  
 
Early Childhood Education 
• Provides a comprehensive, high quality, developmentally appropriate, research and evidence-based curriculum 

for children ages 0-8. 
• Uses instructional methods with children that take into consideration individual differences in learning styles, 

linguistics, culture and educational needs; 
• Provides a language and literacy rich environment for children using developmentally appropriate curricular 

strategies that have been identified as successful through scientifically-based research; 
• Incorporates health/nutrition activities, safety activities and safety education routines into the program at all 

component levels; 
• Includes staff who are fluent in the target populations’ home languages whenever possible; 
• Ensures alignment with and attention to all modules of the Arizona Early Learning Standards as appropriate; 
• Describes how early childhood (0-age 8) curriculum/activities will be integrated with each of the other Family 

Literacy components. 
 

 Adult Education 
• Clearly describes how the adult learner is involved in the development of his/her individual study plan; 
• Provides a high quality, research and evidence based curriculum for adult learners that supports critical and 

creative thinking, cooperative learning strategies, and both group and individual instruction; 
• Includes supplemental learning experiences that include other family members; 
• Ensures alignment with the Arizona Adult Education Standards and Performance Outcomes; 
• Describes how Adult Education curriculum/activities will be integrated with each of the other Family Literacy 

components. 
 

 Parenting Education 
• Utilizes a quality parenting curriculum  that is driven by self-identified needs of the parents;  
• Builds skills in coping and problem solving; 
• Describes strategies for teaching parents how to enhance their role as their child’s first and foremost teacher, 

educational advocate and  partner in their child’s development; 
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SCOPE OF WORK 

Title I Even Start and Arizona Family Literacy 
 

• Ensures use of the Parent Education Profile (PEP) Scales as a framework for learning activities; 
• Describes how Parent Education curriculum/activities will be integrated with each of the other Family Literacy 

components. 
 
Interactive Literacy Activities (ILA) 
• Describes how interactive literacy time focuses on child-initiated, LITERACY-based activities; 
• Describes how ILA time will be conducted at all age/grade levels served by the grant; 
• Describes how ILA time will be used to allow parents to practice newly acquired skills; 
• Describes how staff will support parents as partners with children’s teaching staff; 
• Describes how ILA curriculum/activities will be integrated with each of the other Family Literacy components. 

 
Home Based Instruction 
• Describes how the Home Instruction time will be conducted for all age levels served by the grant, as well as how 

other family members will be involved; 
• Describes the types of activities that will be planned and how these topics are selected; 
• Provides an anticipated time-line/number of family-oriented literacy visits planned for each family and how these 

visits will be documented; (Attach Home Visit Form) 
• Describes how home visits will be used to enhance literacy development and provide for additional educational 

opportunities; 
• Describes how Home Based Instruction will be integrated with each of the other Family Literacy components. 

 
Service Learning and Volunteerism 
• Ensures that parents self-select community, school, program, or faith-based service projects in which to participate;  
• Maintains records to document hours on a monthly basis within the various categories of volunteerism; 
• Encourages participants to engage in service learning activities that are integrated into and enhance the adult 

education curriculum;  
• Describes how Service Learning activities will be integrated with each of the other Family Literacy components. 

 
 

 5.  The applicant shall describe the program schedule/design for providing sufficient time and duration to allow 
participants to attain their educational and family goals.  

 
Preference in scoring will be given to those applicants who: 

 
• Describe the number of weekly hours planned.  
• Describe how the program design will provide for year-round programming. Programs coinciding with the school 

year calendar of a school district may need to operate differently during the summer months.  However, services 
offered must provide academic and enrichment activities. Instruction should include language, literacy and 
mathematical skill building. 

• Describe partners that may be added to maintain integrity and intensity of your summer hours or to enhance 
services;   

• Include a sample schedule illustrating how each of the Family Literacy components will be provided (This may be 
presented in chart or table format with additional narrative). 

 
 
6.  The applicant shall describe the plan for accommodating the needs of the participants including schedule, 

childcare and transportation.  
 

 Preference in scoring will be given to those applicants who:  
 

• Identify the anticipated accommodations needed by the target population to be served; 
• Outline a plan of flexible and alternative schedules for parents with non-traditional schedules; 
• Provide quality, educational settings for childcare options; 
• Describe transportation options offered to assure it is not a barrier to accessing services. 
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SCOPE OF WORK 

Title I Even Start and Arizona Family Literacy 
 

7. The applicant shall describe the qualifications of staff and staffing patterns.  
The MINIMUM professional and educational standards required for all program partners are:  

 
• Adult Education – Primary staff: Adult Education Certificate 
• Parenting Education – Primary Staff (position may be a separate position or be held by either the Early 

Childhood teacher or Adult Education teacher): Associates Degree in child development, psychology, family 
studies or a related field. 

• Early Childhood Teacher – Primary Staff: CDA or AA (preferred); By July 1, 2012, all ECE primary teachers     
will be required to have AZ ECE certification or endorsement. 

• Paraprofessional/Support staff (this person may not serve as the Early Childhood Education teacher) – High 
School diploma or its equivalent 

• Project Administrator – Primary Staff: Bachelor’s Degree and training in the administration of a Family 
Literacy program, or timeline to complete such training. 

 
 Preference will be given to those applicants who:  
 

• Provide staff who hold more than the minimum required qualifications and educational standards; 
• Design staffing patterns that meet best practices guidelines rather than minimum standards of licensing;  
• Outline a comprehensive staff development plan which provides a wide range of ongoing training opportunities for 

all staff, assuring the inclusion of how to teach parenting education, home-instruction and ILA skills for all levels 
of staff. 

• Have a system for regularly evaluating the effectiveness of their staff.  
 
 

8.  The applicant will describe its plan for ongoing enhancement and quality improvement through the use of 
monitoring and a self-evaluation process. 

 
 Preference will be given to those applicants who: 
 

• Demonstrate a clear, efficient method of supervision and monitoring of Family Literacy components, staff and 
partnerships;  

• Describe how monitoring and self-evaluation will be used to: 
 assure students’ success toward attaining their educational goals,  
 demonstrate students’ progress toward basic skills and competencies,  
 and used to provide continuous staff development; 

• Describe the project’s method of determining the annual focus for the local evaluation process. 
 

 
       9.    The applicant will describe its plan for attendance and retention of eligible parents and children.  

  
 Preference will be given to those applicants who:  

 
• Describe procedures and strategies to encourage consistent student attendance; 
• Describe strategies to encourage families to remain in the program for sufficient time (usually longer than a 12 

month period) to meet their program goals and to break the poverty cycle;  
• Describe written policies concerning enrollment, attendance and continuing eligibility;  
• Describe exit policies, including strategies in place to assist with transitions for both adults and children; 
• Provide for an orientation or preparation time that covers a wide range of activities to make families feel welcome 

and give them a good understanding of the commitment required for participation in the program; 
• Describe methods for building participants’ self-esteem; 
• Describe how the program will demonstrate respect for families by building on their strengths and interests. 
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SCOPE OF WORK 
Title I Even Start and Arizona Family Literacy 

 
 

10.     The applicant will describe how this project’s funding and other funding and resources will be used to     
implement, improve, and sustain its Family Literacy Program.  This includes analysis of budget and match provided 
in the attachments.  

 
 Preference in scoring will be given to those applicants who: 
 

• Show reasonable project expenses; 
• Leverage other funding/resources to enhance and sustain this project;  
• Limit Administration to 5%; 
• Provide appropriate and greater than the required Match Funds; 
• Budget for sufficient resources to accomplish the project’s goals and objectives. 

 
 

REVIEW PROCESS INFORMATION: 
 

All applications will be reviewed and rated by a panel consisting of at least the following three members: 
• An early childhood education professional 
• An adult education professional 
• An individual with expertise in family literacy programs 

 
To complete a team of four, one of the following individuals may be added: 

• A representative of a parent-child education organization 
• A representative of a community-based literacy organization 
• A member of a local board of education 
• A representative of business and industry with a commitment to education 
• An individual involved in the implementation of the Title 1 program 

 
Award selections will be based on merit and quality, as determined by points awarded for the Review Criteria and all relevant 
information. The rubric below will be used as a rating instrument in the review process. Federal and State priorities will be 
factored into decisions. The Early Childhood Education Office will notify applicants of awards in May 2009. Funding 
allocations are subject to approval of the Arizona State Board of Education, anticipated in August 2009. 
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SCORING RUBRIC 
Title I Even Start and Arizona Family Literacy 

 
 

Scoring Rubric for the Arizona Family Literacy Grant 
 

Category Maximum Score Readers Score Total 
Demographic 

Information/Statement of Need 
 
4 

  

Family Recruitment / Identification 7   
Family Screening /Orientation 5   
Program Design and Planning 25   

Instruction/Curriculum 15   
Intensity and Duration 5   

Accommodations/ Support Services 5   

Staffing and Staff Development 7   

Monitoring and Self-Evaluation 5   

Attendance and Retention Plan 7   

Management/Administration/Staff 5   
Reasonableness of Budget 10   

Total 100 Points   
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     PREPARATION AND SUBMISSION 
Title I Even Start and Arizona Family Literacy 

 
 
HOW TO PREPARE AND SUBMIT APPLICATION 
 

1. Read and familiarize yourself with ALL sections of this RFGA. 
 

2. Definition of Terms Used in this RFGA. 
 
A. “Activities” are day-to-day and periodic things that are accomplished to meet the goal(s).  They are usually 

single-faceted, simply stated and numerous. 
 
B. “ADE” means the Arizona Department of Education. 

 
C. “Department” means the Arizona Department of Education. 

 
D. "Shall or Must" indicates a mandatory requirement.  Failure to meet these mandatory requirements may 

result in the rejection of an application as non-responsive. 
 

3. Application Narrative.  It is necessary for_your application narrative to adhere to the following requirements in 
order to be eligible for review 

 
• Address each of the criteria identified in the “Scope of Work” 
• Number and order your narrative to each criterion in the order given, (tabbed sections are highly recommended) 
• Limit the narrative to not more than 25 pages beginning with the Application Narrative. (Attachments may be in 

addition to the 25 page limit.) 
   

4. Authorized Signature. 
 
A. For any document that requires the Applicant’s signature, the signature provided must be that of the Owner, 

Partner or Corporate Officer duly authorized to sign Grant agreements.  Additionally, if requested by ADE, 
disclosure of ownership information shall be submitted. 

 
(1) Privately Owned:  The Owner must sign the grant application. 
(2) Partnership:  A Partner must sign the grant application. 
(3) Corporation:  A Corporate Officer must sign the grant application. 

 
B. If a person other than these specified individuals signs the grant application, a Power of Attorney indicating 

the employee’s authority must accompany the grant application.  All addenda to the grant application shall be 
signed by the authorized individual who signed the grant application except that they may be signed by a 
duly authorized designee. 

 
5. Multiple Awards.    In order to assure that any ensuing grants will allow the State to fulfill current and future needs, 

ADE reserves the right to award grants to multiple applicants. The actual utilization of any grant will be at the sole 
discretion of the LEAs. 

 
6. Award Basis.    The successful applicant(s) will be determined by Evaluation Criteria including but not limited to 

state approval; experience, expertise and reliability.  ADE reserves the right to award as many grants as may be in the 
best interest of the State.  

 
Any deviation from the uniform terms and conditions or exceptions taken shall be described fully and appended to the 
proposal form on the applicant's letterhead over the signature of the person signing the application form.  Such 
appendages shall be considered part of the applicant’s formal application.  For the absence of any statements of 
deviation or exception, the application shall be accepted as in strict compliance with all terms and conditions.   

 
 



 

 13  

     PREPARATION AND SUBMISSION 
Title I Even Start and Arizona Family Literacy 

 
If an applicant receives an award and is unable to meet the needs of the grant, or fails to accept assignment within a 
reasonable period of time as determined by ADE, ADE reserves the right to cancel the grant. 
 

7. Applications shall be irrevocable for 90 days after the RFGA due date.  (Application may be cancelled by 
written notification, but may not be changed.) 

 
8. Application Format and Content. 

 
A. One clearly marked original and 4 copies of applications shall be submitted.  If the Applicant finds it necessary 

to take exception(s) to any of the requirements specified in this RFGA, clearly indicate each such exception in the 
application along with a complete explanation of why the exception was taken and what benefit accrues to the 
State thereby.  All substantive exceptions and supporting rationale shall be identified as such and consolidated 
into one section of the Application. 

 
B. To facilitate evaluation, the Application must be specific, and complete to clearly and fully demonstrate the 

Applicant has a thorough understanding of the requirements and can provide detailed information and related 
experience concerning previous performance of similar services.   

 
10.  General Provisions 

A. Wherever possible, cooperative arrangements should be made with local health department units and with 
vocational rehabilitation to assist adult students enrolled in adult classes to acquire health information and 
services (glasses, hearing aids, physical examinations, etc.). 

 
B. Program operations that were described in the approved application narrative may only be changed with the 

approval of the Early Childhood Education Office, Arizona Department of Education by an amendment submitted 
by the local project. 

 
C.   Grant awards are approved by the Arizona State School Board and are not assignable to a third party/different 

project partner without specific approval of the Early Childhood Education Office, Arizona Department of 
Education. 

 
D.   Funds shall be expended in conformity with the budget. Line item changes and other deviations from the budget 

must be made and approved through amendments made in the grants management system. 
 

E.   The Arizona Department of Education is not liable for any costs incurred by the grantee prior to the issuance of 
the grant award. 

 
F.   Funds may be expended for normal project expenses. NOTE: Indirect costs may not be included in the budget, 

since they are prohibited by the federal legislation. 
 

G. Classes taught by volunteers are not to be reported under either of the above programs unless they are 
administered and supervised by the local project. A volunteer is a person who receives no compensation from any 
source during the time in which the services are rendered. 

 
H. An individual may not be reported in duplicate in your total student count. 

 
I. Eligible parents shall be instructed in Adult Basic Education (ABE), English Language Acquisition for Adults 

(ELAA), and/or General Educational Development (GED). Services for children will be provided for at least a 
three-year age range, which may begin at birth. Programs are encouraged to serve an age range greater than the 
required three years, such as “birth to age 5”.  

 



ADDITIONAL ASSURANCES 
Title I Even Start and Arizona Family Literacy 
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ADDITIONAL ASSURANCES 
 
1.  With the acceptance of state and federal funding for fiscal year 2010 the below listed agency, school, organization or local 

adult education provider assures compliance with provisions of the Americans with Disabilities Act of 1990 (P.L. 101-
336)* 

 
2.  The Applicant agrees to comply with statutes, regulations, policies and procedures outlined in applicable federal and state 

Adult Education legislation, applicable Federal Even Start and State Family Literacy legislation, applicable federal and 
state ESEA legislation as amended by the No Child Left Behind Act of 2001 and Arizona Department of Health Services, 
Office of Child Care Licensure and the Arizona Department of Education’s Early Childhood Education Section 

 
3.  The Applicant further agrees to fully cooperate with the program evaluation efforts sponsored by the Early Childhood 

Education Office of ADE (including monitoring efforts and ECQUIP). 
 
4.  The Applicant agrees that its staff will participate in all professional development activities required by the Arizona 

Department of Education’s Early Childhood Education and Adult Education Offices. 
 
5.  The Applicant agrees to participate in the Arizona Department of Education’s Early Childhood Education and Adult data 

collection system and to provide timely reporting of said data to ADE as requested. 
 
6.  The Applicant will ensure that at least 10 but no more than 20 parents with children, ages birth through seven will be 

enrolled at each site.  
 
7.  The Applicant agrees to offer 18-24 hours of services per week and will design the program’s schedule to maximize the 

greatest number of hours per component to ensure intensity of services and successful family outcomes. 
 
8.  The Applicant agrees to pursue accreditation for each early childhood classroom using one of the approved accrediting 

bodies as specified in the Guidelines for Comprehensive Early Education Programs, 2nd Edition, achieving such 
accreditation within 18 months of this grant award. 

 
9.  Project agrees to utilize the assessments required by the Early Childhood Education and Adult Education Sections. 

Currently, these are: BEST for English Language Adult Learners; TABE for English speaking adults; PEP for Parenting; 
PALS Pre-K and PPVT for four year olds, and DIBELS for children in K-2 classrooms.   Projects serving Pre-K children 
further agree to use one of the four ongoing progress monitoring assessments selected by ADE. 

 
10. Project agrees to develop a comprehensive recruitment plan and implement ongoing recruitment strategies that address 

both the Title I Even Start and AZ Family Literacy requirements regarding ages of children and legal status of adults. 
 
11. Project agrees to actively pursue project sustainability efforts within the local community. 
 
 
 
 

Project Director’s Signature      Date 
 
 
*The ADA is a federal anti-discrimination statute designed to remove barriers, which prevent qualified individuals with 
disabilities from enjoying the same opportunities that are available to persons without disabilities. 
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CONTRACT ADMINISTRATION 
Title I Even Start and Arizona Family Literacy 

 
 
Contacts 

 
 

a. Mailing of Payments.    Address to which payment should be mailed, if different than that listed on the Application and Award 
Form. 

 
      

(Company Name) 
 

 
      

(Street Address) 
 

 
      

(City & State)   (Zip Code) 
 

 

 

b. Grantee representative to contact for Grant administration purposes: 
 

 
      

(Name and Title) 
 

 
      

(Street Address) 
 

 
      

(City & State)   (Zip Code) 
 

 
      

(Telephone & Facsimile Numbers) 
 

 
      

(E-mail Address) 
 

 
 

c. The ADE representative to contact for program matters concerning Grant performance (NOTE: this person is not authorized to 
direct Grantee performance or make changes in Grant requirements.) 

 
Name:  Sally Downing 

Address: 1535 W. Jefferson Street, Bin #15 
Phoenix, AZ 85007 

Phone:  (602) 364.1972 
FAX:  (602) 542.2730 

                                                         E-mail:  Sally.Downing@azed.gov 
 
 

d. All Grant administration matters will be managed by the Grants Management Office.  All correspondence concerning this Grant 
shall be directed to: 
 

Grants Management Office 
1535 West Jefferson Street, Bin #3 

Phoenix, Arizona 85007 
Phone:  (602) 542.4339 
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APPLICANT'S NARRATIVE 
Title I Even Start and Arizona Family Literacy 

 
 
Use this page to begin your narrative and add plain paper pages as needed. Limit your narrative to 25 
pages plus attachments. 
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ATTACHMENT 1 

APPLICANT REFERENCES 
 
 

OFFERORS SHALL PROVIDE A MINIMUM OF THREE (3) REFERENCES 
 
 

1. Company/ Organization 
A. Address 

 
B. Point of Contact/Phone# 

 
C. Description of services  

and When Provided 
 
 
 
 

 
2. Company/ Organization 

A. Address 

 
B. Point of Contact/Phone# 

 
C. Description of services  

and When Provided 
 
 
 

 
 
3. Company/ Organization 

A. Address 

 
B. Point of Contact/Phone# 

 
C. Description of services  

and When Provided
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ATTACHMENT 2 
 

APPLICANT’S ORGANIZATION 
 

Applicants shall complete each item, using attachments where necessary.  Attachments shall indicate the item number and 
heading being referenced as it appears below.  Failure to make full and complete disclosure may result in the rejection of 
Applications as unresponsive. 
 

1. If other than a government agency 
A. When was the Applicant’s firm formed? _________________________ 

 

B. If the Applicant’s firm is incorporated: provide a list of the names and addresses of the Board of Directors. 
 

C. Provide a current organizational chart, setting forth lines of authority responsibility, and communications 
in accordance with the policies of the governing body. 

YES            NO 

2. Administrative Agent            □        □ 
Is the Applicant acting as an administrative agent for any other agency, firm,  
or government? (If YES, provide a description of the relationships in both 
 legal and functional aspects.) 
 

3. Civil Rights Compliance Data           □        □ 
Has any Federal or State agency ever made a finding of noncompliance with any  
relevant civil rights requirement with respect to the Applicant’s business activities?  
(If YES, provide an explanation.) 
 

4. Prior Felony Conviction(s)           □        □ 

Has the Applicant, its major stockholders with a controlling interest, or its officers been  
the subject of criminal investigations or prosecutions or convicted of a felony?  
(If YES, provide an explanation.) 
 

5. Suspensions or Exclusion From Federal or State Program(s)       □        □ 

Has the Applicant ever been suspended or excluded from any Federal or State  
Government program for any reason? (If YES, provide an explanation.) 
 

6. Does the Applicant have sufficient funds to meet obligations on time under the contract                □        □            
while awaiting payment from ADE? (If YES, provide an explanation.) 

 

7. Have any licenses ever been denied, revoked or suspended or        □        □ 
provisionally issued within the past five (5) years? (If YES, provide an explanation.) 
 

8. Has the Applicant or the Applicant’s firm terminated any contracts, had any contracts    □       □           
terminated, or been involved in contract lawsuits? (If YES, provide an explanation.) 
 

9. Does the Applicant, its staff, relatives, or voting members of the Board of Directors maintain   □        □   
any ownerships, employment, public or private affiliations or relationships which may 
have substantial interest  (as defined in A.R.S. 38-502, Conflict of Interest) in any contract, 
sale, purchase, or service involving ADE? (If YES, provide a full explanation of the situation.) 
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ATTACHMENT 3 
COORDINATION AND LINKAGES DESCRIPTIONS 

(Add additional copies of this page as needed.) 
 
 

Applicant Agency:___________________________________ 
 
The Applicant should document that they entered into firm agreements with various providers for specific cooperative 
activities. Such providers may include, but are not limited to, those operating activities under the Head Start program and 
relevant program under the Adult Education Act, Individuals with Disabilities Education Act, the Job Training Partnership 
Act, volunteer literacy programs and other relevant programs. Linkages must reflect a direct impact on the proposed 
Arizona Family Literacy Program and the participants to be served. 
 
 
                                                                                                          will provide the following services, which have a direct 
impact on the Arizona Family Literacy Program and the participants to be served.  

 
               
               
               
               
        
 
 
 
 
 
Organization’s Authorized Agent Printed Name and Title    Signature and Date 
 

□ Financial or □ Non- financial Partnership 
 
 

Applicant Agency:_____________________________________ 
 
          will provide the following services, which have a 
direct impact on the Arizona Family Literacy Program and the participants to be served. 
 
               
               
               
               
               
               
               
                

 
   Organization’s Authorized Agent Printed Name and Title                   Signature and Date 

                   
 

□ Financial or □ Non- financial Partnership 
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ATTACHMENT 4 
 

APPLICANT’S KEY PERSONNEL 
Title I Even Start and Arizona Family Literacy 

 
 

 
INSTRUCTIONS: 

 
 
List all key personnel by name, position and/or title, responsibilities and percent of time assigned to this Grant. 
 
 

Name Position/Title Responsibilities % Time 
Assigned to 

Grant 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
 
 
Note:  Applicant shall attach a resume for each of the key personnel proposed. 
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ATTACHMENT 5 
 

PROJECT BUDGET INFORMATION 
Title I Even Start and Arizona Family Literacy 

Arizona Department of Education 

Budget Format 
Arizona Family Literacy RFGA 

 
 
 

 1. Applicant Agency      

 Funding Source      

Migrant Education Even Start Program     
 

 B. PROJECT BUDGET Year 1-FY2010 Year 2-FY2011 Year 3-FY2012 Year 4-FY2013 
    BUDGET BUDGET BUDGET BUDGET 
 *EXPENDITURE CATEGORIES     
 8. Salaries - Instructional     
 9. Salaries - Non-Instructional     
 10. Employee Benefits      
 11. Travel       
 12. Supplies and Materials (detailed)     
 13. Purchased Services/Consultant Fee (detailed)     
 14. Tuition (detailed)      
 15. Printing and Reproduction (detailed)     
 16. Utilities and Communications     
 17. Other ( )     
 18. SUBTOTAL      
 19. Indirect Cost   Not Allowed Not Allowed Not Allowed Not Allowed 
 20. Capital Outlay      

21. TOTAL      
 22. Administrative Costs     
 
 

On a separate sheet, outline budget with detailed explanation of line items. 
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ATTACHMENT 6 
 

PROJECT BUDGET INFORMATION 
Title I Even Start and Arizona Family Literacy 

 
 

Arizona Department of Education 
Budget Format 

Arizona Family Literacy RFGA 

(Non-federal MATCH) 

 1. Applicant Agency      

 Funding Source      

Migrant Education Even Start Program      

 B. PROJECT BUDGET Year 1-FY2010 Year 2-FY2011 Year 3-FY2012 Year 4-FY2013 

    BUDGET BUDGET BUDGET BUDGET 
 *EXPENDITURE CATEGORIES     
 8. Salaries - Instructional     
 9. Salaries - Non-Instructional     
 10. Employee Benefits      
 11. Travel       
 12. Supplies and Materials (detailed)     
 13. Purchased Services/Consultant Fee (detailed)     
 14. Tuition (detailed)      
 15. Printing and Reproduction (detailed)     
 16. Utilities and Communications     
 17. Other ( )     
 18. SUBTOTAL      
 19. Indirect Cost   Not Allowed Not Allowed Not Allowed Not Allowed 
 20. Capital Outlay      

21. TOTAL      
 22. Administrative Costs     

 
 
 

On a separate sheet, outline budget with detailed explanation of line items. 
 
 

 
 
 



 
 

 

ATTACHMENT 7 
 

APPLICANT’S CHECKLIST 

Title I Even Start and Arizona Family Literacy  
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Instructions:  Applicants must submit the items listed below.  In the column titled "Applicant's Page #", the Applicant must enter the 
appropriate page number(s) from its Application where the ADE evaluators may find the Applicant's response to that requirement. 
 
 
 

 
Required Item 

 
RFGA Reference: 

 
Applicant's Application Page #: 

   
1.  1 Original and 4 Copies of Application Package   
   
2.  Application and Award Form - signed Page 1  
   
3.  Additional Assurances - signed Page 14  
   
4.  Contract Administration - signed Page 15   
   
5.  Application Narrative with requested documents Page 16  
   
6.  Attachment #1 Applicant References Page 17  
   
7.  Attachment #2  Applicant’s Organization Page 18  
   
8.   Attachment #3 Coordination and Linkages Page 19  
   
9.   Attachment #4 Key Personnel with Resumes Page 20  
   
10.  Attachment #5 Project Budget with detail Page 21  
   
11.  Attachment #6 Project Match Budget with detail Page 22  
   
12.  Attachment #7 Applicant’s Checklist Page 23  
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