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CTSO PROGRAM FEE PROCESS

This memo is designed to outline the process of utilizing the CTSO Program Fee that has been
offered as an option for the 2016-2017 school year. Please contact me with any questions:

The Local Director should be the one to initiate the use of the CTSO Program Fee. As a
reminder, this option is $200 per CTSO (per program, if applicable) and can only be
utilized if it is included in the 2016-2017 State Priority Grant or paid via JTED funding.
(not for use in Federal Perkins Grant).

If the decision is made to participate in the CTSO Program Fee, the Local Director should
contact the CTSO Team Leader (Julie.Ellis@azed.gov) and their specific Grant Specialist.
The CTSO Team Leader will provide the Local Director with the appropriate contract
(CTSO specific) for each CTSO Program Fee and the Grant Specialist will ensure that the
CTSO Program Fee is reflected in the Grant application (or amendment).

The CTSO Program Fee contract can then be used to create a Purchase Order which
should be sent to the specific CTSO.

Upon receiving the Purchase Order, the CTSO will invoice the district and the CTSO will
send specific instructions on how to report membership slots and utilize the other
benefits to the Local Director.

The Local Director will then work with the local advisor(s) to report membership slots
and utilize the other benefits.

As this is a new process, please feel free to contact the CTSO Team Leader (Julie.Ellis@azed.gov)
at any point for clarification or with questions.

Updated on 8/15/16





