Attachment 1


NCLB Consolidated Application Directions

Each LEA must submit annually an application that establishes a budget for the year. The No Child Left Behind Consolidated Fiscal Application provides LEAs the opportunity to apply for federal funding from the following programs: Title I-A, Title II-A, Title II-D, Title IV-A, and Title V-A and for the state-funded Chemical Abuse Prevention Program.  Separate applications are required for Title I-C Migrant and Title I-D Neglected or Delinquent Programs.  State and Title III federal funds for English language learners (ELLs) are made available through the Consolidated ELL Application.  Eligible LEAs will receive a directions packet for each grant when the on-line application is posted in the ADE Grants System.  The directions are also available as an Application Download from the Grants Home page at http://www.ade.az.gov/gme/.  Please refer to them prior to submitting your application.   

Although the NCLB Fiscal Application is not a lengthy document, new requirements in the program descriptions are being added this year.  These directions also apply to any amendments of the application that are made during the year.  Completion Reports for each FY05 project will also be revised this year to include supplemental program information along with the final budget report.  Information regarding completion reports will be sent to all grantees later this year.  

Project end dates


Federal funding applications can be extended to the end of July, August or September, if an LEA has summer school or professional development activities that require funds during those months.  It is recommended that if you extend your project end dates, you prepare and submit your completion report as soon after the end date as you can in order to access any carryover to be amended into the current year.  Remember, federal funds are available for only 27 months from the beginning of the fiscal year they were awarded – July 1st.  Extending the timeline without careful attention to deadlines can result in the loss of funds that are not spent within the available time frame.    

For assistance in completing the FY 2005 Budget Line Items Report, refer to the Chart of Accounts and Expense Classifications—Uniform System of Financial Records (USFR).  If you have questions or need further assistance, please call the School Finance Operations Unit of the Arizona Department of Education at (602) 542-5695, or the Accounting Service Division of the Office of the Auditor General at (602) 553-0333.  Additional copies of the USFR may be purchased from the Arizona Department of Education, Central Distribution, by calling (602) 542-3088. The most recent version is posted on the Arizona Auditor General’s web site at  http://www.auditorgen.state.az.us/manuals_schooldistrict.htm  for school districts and http://www.auditorgen.state.az.us/manuals_charter.htm for charter schools.  

1. Identify by program each description – Title I, Title II-A, etc. – when entering description of activities. 

2. Break out dollar amounts for the several programs and activities that are in a single line item.

For example, in Supplies under Instruction:  Title I – supplemental reading materials for Title I program $10,000;  Title V – math manipulatives for gifted program - $500 

3. Break out FTEs by program – see specific descriptions below.

4. Professional development activities should be identified by subject or focus in your plan and be repeated in your application - in the area of math for staff at schools in school improvement; curriculum mapping 4 days in summer and additional PD days, 1 per quarter;  

5. Identify required and optional set aside activities from Title I; if LEA admin staff support multiple programs, FTEs should be separated proportionately among the programs.  

Directions for specific Function and Object Codes:

Instruction – 1000


This Function Code is for direct services to students.  Teachers receiving professional development are not considered students. Those activities are coded under Support Services.  Be clear that expenses from NCLB programs in this category are supplemental.  


The LEA must identify the type(s) of programs it funds at its Title I schools – targeted assistance (TA) or schoolwide (SW).  DO NOT enter SW information for schools that do not have an LEA-approved individual schoolwide plan in place.  You need only list the schools once in the instruction line item.  See the examples below. 


FTEs – all staff must be listed by FTE – full-time equivalent.  If a person performs duties of multiple programs and the salary is divided among sources, then partial FTEs should be entered (and time and effort logs must be maintained).  You may summarize all targeted and all SW staff together, identifying the schools.   


Title I - TA program at A, B, and C schools – 5 FTEs – 4 supplemental reading teachers, 1 after school and Saturday school tutor


Title I- SW programs at D school – 3 total FTEs – proportion of teachers in SW program funded by Title I


Title I -TA program at F school – 6 FTEs – instructional aides for supplemental reading/math assistance in grades 1-4 

Support Services –2100


This function code is for support to students, NOT administrative functions.  Program coordinators clerical support and should be coded under Support Services – Administration – 2300.  


Non-instructional staff salaries, PD or curriculum support, and direct paid tuition are coded under this function.


Supplies should be for professional development not admin supplies

Support Services Administration – 2300


Administrators and clerical support 
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