EARLY CHILDHOOD SPECIAL EDUCATION (ECSE)

EARLY CHILDHOOD BLOCK GRANT (ECBG)/

PROGRAM ASSESSMENT/ECQUIP
DOCUMENTATION CHECKLIST

Please have the following prepared and available during the site visit. If the documentation is something that is posted in a classroom, there is no need to reproduce, just note the location of the item during visit. 
· Program Invoices, as applicable, or evidence of materials purchased (ECSE, ECBG)
· Professional development plan (ECSE, ECBG, ECQUIP)
· ECQUIP meeting/planning documentation
· Team meeting notes (ECSE, ECBG, ECQUIP)
· Staffing patterns and schedules
· Classroom schedules (ECSE, ECBG, ECQUIP)
· Weekly Schedules
· Arizona Early Standards/Arizona Academic Standards (ECBG & ECQUIP)
· Program Personnel Handbook
· Policies and Procedures
· Parent Handbook (ECSE, ECBG, ECQUIP)
· District plan/goals/objectives (ECBG, ECQUIP)
· Evidence of DHS licensure (if applicable) (ECBG)
· Evidence of National Accreditation (if applicable) (ECBG)
· Children files including assessment portfolios (ECSE, ECBG & ECQUIP)
· Lesson plans (ECSE, ECBG & ECQUIP)
