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I. PURPOSE 
 

To provide uniformity, consistency and accuracy in conducting the prospective re-interviews, as 
mandated by the Federal Regulations (Section 200.89 (b) (2)) of the Migrant Education Program 
(MEP).    

 
II. BACKGROUND INFORMATION 
 

Section 200.89 (b) (2) of the Federal Regulations governing the MEP, effective  August 26, 2008, 
requires that all MEPs conduct prospective re-interviews as an additional validation to the counts 
submitted to the Office of Migrant Education (OME) via the Consolidated State Performance Report 
(CSPR).  
 

 
III. PROCEDURE 
 
 Timeliness: 
 

The Arizona Department of Education (ADE) will complete the prospective re-interview process 
outlined in the guidelines prior to the submission of the CSPR to OME. A specific timeline will be 
created each year for the prospective re-interview process based on deadlines and due dates of the 
ADE MEP. 
 

  Student Selection Procedures:  
 
  In keeping with the MEP Federal Regulations 200.89 (b) (2) (ii), the ADE MEP will use the 

recommended sample size of 50 families for the prospective re-interview process. The process below 
outlines how the ADE MEP randomly extracts the sample size from the database of students who are 
eligible during the current reporting period. 

 
Tromik will create the random list of students using a two step process which includes the entire 
database of students who are eligible during the current reporting period.  
Step One- Creating a random ID:  
• The students are given a random ID by extracting a 4 digit ID number out of their current 

SAIS/ CID, starting with the 4th

• The new four numbers ID ‘s are multiplied by 77( a randomly selected double digit number) to 
get a new ID number  

 digit on the left and ending 4 to the right of the first digit taken. 
  

• The students will then be re-ordered based on their new IDs.  
Step Two- Randomly Selecting Students 

• Using the Rnd () function in Access the students are assigned a random decimal value and 
again reordered 

• The previous step will be done twice to increase the random order of the students. 
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The first 100 students on the list are sent to the ADE for use as an initial list. The ADE MEP 
requests twice the recommended sample size to compensate for families that may not be located 
during the prospective re-interview process (due to the nature of a prospective re-interview 
process, the Arizona MEPs prospective re-interviews will need to be conducted during a time when 
many of the MEP families have not yet returned to Arizona). 
 
The remaining student set is kept by Tromik as a reserve, to be pulled in the event that a larger 
sample is needed in order to meet the requirements of 50 families. 
 
The ADE MEP will select MEP associates, not associated with determining eligibility, to conduct the 
prospective re-interviews. The ADE MEP Director will identify any possible conflicts and biases that 
may be present in the MEP associates to assist in the prospective re-interview process and these 
will be dealt with accordingly. 
 
All 100 randomly selected student’s names are placed in a container.  To determine which MEP 
associate would contact which families and in what order, the five MEP associates under the 
oversight of the MEP Director, take turns selecting one family at a time from the container.  The 
order in which the MEP associates will select the names will also be done in a random way. The 
MEP associates 
 
• In the event that an MEP associate were to draw a name that may cause conflict or create 

bias, the name is put back into the container and the MEP associate will draw another name.  
• The process of drawing names continues until 50 families are selected. The remaining names 

are put into a reserve pile to be used in the event that not all families selected were able to be 
contacted.  

• A conference call will take place between the ADE MEP and all MEP associates once a week 
during the prospective re-interview process. During this call, in which a proctor will be present, 
each MEP associate will update the ADE MEP on the progress of prospective re-interview 
process. The proctor will select for each of the associates, in the same order as the initial 
draw, families from the reserve for any families deemed “unable to contact”. This will continue 
until all 50 prospective re-interviews have taken place. 

 
The initial draw will take place approximately three days prior to the start of the prospective re-
interview process. The student names and districts in which they reside are not released to anyone 
involved in the prospective re-interview process prior to the drawing of the names. 
 
Description of Site Visit Process: 
 
All LEAs will be sent letters notifying them of the prospective re-interviews, the process, and the 
timeline. 
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After the name draw, the MEP associates will contact each of the districts in which the selected 
families reside. The districts will be informed that at least one MEP family associated with their 
district was selected. The LEAs will not be told which family(ies) from their district were selected at 
this time.  The name of the families selected from the district will not be released to the district until 
the associate meets with the district staff to retrieve the COE. 
 
LEA MEP staff members are encouraged to participate in the re-interview process but may not 
interfere with the process (e.g. assist the MEP associate in finding the family by providing the most 
up-to-date contact information for the family or accompanying the MEP associate on the re-
interview visit; however, the LEA MEP staff member may not contact the family directly regarding 
the prospective re-interview process or prompt the interviewee on any answers). 
 
The MEP associates will contact each of the families that they have selected and set up a personal 
meeting. Three “good faith” efforts must be made in attempting to meet personally with each family.  
• Three “good faith” attempts are defined as three attempts in different capacities and at 

differing times of the day.  
• These attempts are documented through the use of the Prospective Re-Interview Coversheet. 

 
The MEP associate must meet face to face with at least one member of the family to conduct the 
prospective re-interview. While a telephone call may qualify as a “good faith” attempt to contact the 
family for the interview, a telephone call will be not be an acceptable format in which to conduct the 
interview.   
 
The MEP associate will continue this process until all families on their respective list have either 
been interviewed, or three “good faith” attempts have been made to contact the family and the 
associate has determined the family is “unable to contact” for the prospective re-interview process. 
 
If the MEP associate has families that are determined “unable to contact” for the prospective re-
interview process, then the MEP associate will need to have additional names drawn from the 
reserve pile. The process above will repeat, until each associate has completed their ten 
prospective re-interviews. 
 
Once the Prospective Re-Interview Process has Concluded: 
 
The MEP associates will not communicate to the family or the LEAs their determinations of 
eligibility. This communication will come from the ADE MEP. 
 
In the event that the MEP associate is not able to determine eligibility based on the information 
provided during the prospective re-interview process, the MEP associate will have the option to 
mark “unable to determine eligibility” on the Prospective Re-Interview Process Cover Sheet. These 
will be treated similarly to those students determined as ineligible and LEAs will have an opportunity 
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to appeal the decision. 
 
 
The ADE MEP will follow up with all participating LEAs regarding the status of all families involved 
in the prospective re-interview process. A list will be sent to the LEAs with any students determined 
to be ineligible or unable to determine eligibility by the MEP associates. The LEAs will have an 
opportunity to appeal these determinations to the ADE MEP Appeals Panel according the appeal 
guidelines in these guidelines. 
 
Appeal Process: 
 
The ADE MEP will assemble an appeals board comprised of MEP staff members who are experts 
in the area of identification and recruitment and eligibility, but are not involved in the eligibility 
determinations or the prospective re-interview process. 
 
The ADE MEP will contact all participating LEAs regarding the status of all families involved in the 
prospective re-interview process. A list will be sent to the LEAs with any students determined to be 
ineligible or unable to determine eligibility by the MEP associates. LEAs will have five calendar days 
from the postmark on the envelope containing the COEs in question to research and provide, if 
available, any additional documentation supporting the initial eligibility determination of the 
student(s) and file an appeal to the Appeal Board. 
 
The MEP appeal board will review all documentation submitted by LEAs and make a final 
determination of eligibility. LEAs will be notified of the appeal board’s decisions by letter. The LEA 
will be responsible to notify the appropriate families and to disqualify them from receiving Migrant 
Program services. 
 
A list of any student(s) found to have been identified incorrectly after the appeals process will be 
sent to Statewide Services to be removed from the system. This will be done prior to the query of 
the system for the eligibility count used to complete the CSPR.   
 
Description of Quality Control: 
 
The ADE MEP will use the information from the prospective re-interview process to determine 
areas of need for professional development. The ADE MEP staff will also continue to monitor and 
provide training and technical assistance to school district migrant staff to ensure that all identified 
children meet eligibility requirements. 
 
The ADE MEP will release to all LEA MEPs a list of generic errors (no student, parent, or LEA 
identifiable information will be included) found during the prospective re-interview process and ask 
all Migrant LEAs to review all COEs for possible errors. 
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Conclusion: 
 
This process of collection, review and processing of information related to eligibility enables us to 
maintain the quality checks necessary for the integrity of the Migrant Education Program in Arizona 
as well as determine areas in which professional development is needed. 
 

 


