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Student-Teacher-Connection Submission Process

Submission of two files - Course Sections and Student Course Enrollments - must be completed using
the State Report Manager (SRM) web link: https://www.azed.gov/srm.

1. If you have not already been assigned a username and password, contact the stconnection@azed.gov to
receive login information. Two levels of user can be assigned: Tier 1 and Tier 2. A Tier 1 user is
generally the person who develops the submission files. The Tier 2 user is the person who may certify
to the accuracy and completeness of the files. Every person who will be submitting or certifying a file
must have a username and password. These people must be allowed to see confidential student
information according to FERPA.

2. Extract your data from your local student information system (SIS). Your SIS Vendor should be
prepared to help you develop your files.
Notes:
e Make sure your files are in a Tab-delimited (.TXT) or Comma-separated (.CSV)
format.
e Make sure to replace the header in your files with the correct STC/SRM headers.

3. Go to the STC/SRM website and type in your login information.
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Welcome to the Arizona State Report Manager

Username: | ]

Password: | |




4. To obtain a copy of the Collection File Specification Document for the two files you must submit,
click on STCConnection2012 on the screen that appears after you log-in.

To submit your data, click on the “Run a Trial” link under Trial Name.
Note: Trial Name link will have a different name if a file has already been submitted, such
as in the graphic below where it says “Latest Trial.”

ﬁ State Report Manager
Logout: District User

Welcome to the Arizona Department of Education State Report Manager

SRM has identified the following state reports. Please select 3 state report by clicking on a Trial Name below:

Current State Reports

Name Collection Start Date Due Date Trial Name Trial Date Submission Status
STCConnection Fall 2012 Latest Trig 07-26-2012 1:08pm  NOT SENT

5. On the next screen, click on “Browse” to upload the two district files — CourseSection and
StudentSectionEnrollment.
Note:

e To download file headers click on “CSV file headers” link. You will get an Excel file with
the exact headers you must use. Headers must match exactly in order for the system to
properly check data.

e If you use Excel to create your files (prior to converting them to CSV or TXT files), beware
that Excel may truncate the 16 character Educator Stakeholder 1D, if you are providing it in
the CourseSections file. Make sure the complete number is provided in the CSV or TXT file
you submit or your will get an Error.
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Logout: District User
Home > STCConnecton Fall 2012 > Import Source Data

Please upload your data files. You can upload tab-delmited (.TXT) or comma-separated (.CSV) files. If a file is large, you may zip it first. Uploaded files must be smaller than 20 MB.
|[ Browse... | CSY file headers

][ Browsa... | €SV file headers

Select File to upload (CourseSection): [
Select File to upload (StudentSectionEnrollment): B
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Find and select the file to upload then click “Open.”

Choose File to Upload

Look in: | Training Materiats ~ O@# e E
: ] ~$ Coursewalk FAQs (3)20120703 k]STC Connection Charter School 2012-C
\_\.b 4 ~$C FAQs 9)5TC FAQs /
My Recent @Adopting the State Course Catalog 5‘;5]StudentSectionEnrotlments
Documents @\ adopting the State Course Catalog 20120720 ] Table of Contents - FAQ SRM
@ i_E]M-:q:nting the State Course Catalog 20120723 @_]Who Should be Included in my STC File|
‘.-H_l]Adopting the State Course Catalog 20120726 @Who Should be Included in my STC File|
Desktop kel Arizona STC Collection Pilot Training ) who Should be Included in my STC File|

= @AZ CourseWalk Annotated Templates

/) 89 Az Coursewalk FAQs (2)
‘ )4z Coursewalk FAQs (3)
My Documents |3 47 Coursewalk FAQs (320120703
i3/ Copy of STC-Phase I - ITI ScheduleBC

Q! l:-ﬂCnal.:rseSea:tin:uns

= _E'!_]Proposed SRM Training and Support
My Computer | =

k1515 vendor meeting 20120607

-

, < 3

Mypl;lj:ct;ork File name: I = m.
v Cancel
=] _caned |

Files of type: |AI[ Files (%.%)

6. Once the correct data files are selected, click on “Import.”
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Logout: District User
Home > STCConnection Fall 2012 > Import Source Data

Please upload your data files. You can upload tab-delimited (.TXT) or comma-separated (.CSV) files. If a file is large, you may zip it first. Uploaded files must be small
than 20 MB.

Select File to upload (CourseSection):

| C:\Documents and Settings\bclements.ESPSG\My Documents\Barby| Browse... | CSV file headers

C:\Documents and Settings\bclements.ESPSG My Dncuments\aarb“ Browse... J CSV file headers

Select File to upload (StudentSectionEnroliment): [

For faster file uploading... )
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This is the screen that will appear while the file validation is being done.
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Logout: District User
Home > STCConnection Fall 2012

Latest Trial

Crezted: processing...

Executing Course Section Global Rules

Submitted: This state report has not yet been sent to the State.

7. When the file upload and data checks are complete, a data summary will appear detailing the number of
errors, warnings and total records submitted.
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Logout: District User

Home > STCConnection Fall 2012
[ New Trial ]
Latest Trial

Created: 07-26-2012 2:03pm
Last Actwvity: Validated at 07-26-2012 2:04pm

[ save Y Download ] [ send tostate_JUR Delcte

Submitted: This state report has not yet been sent to the State.
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Errors (0) Records (3) Reports
Warnings (284)

The data are now ready for review and correction.

Click on any of the links to get to this screen which will link you to reports that will show you what are the

“Errors” or “Warnings.”

a
Logout: District User

Home » STCConnection Fall 2012 > Latest Trial

Created 07-26-2012 2:04pm.

Records /iohtions
CourseSections 1

i Warnings
StudentSectionEnrolments 2
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Reports
Violation mmary (M
TooManyProblemsForRule - Too many problems for a rule 2 Warnings

R10512 - Open school without Course Section

R10514 - Teacher in HOT System without Courses

82 Warnings
t 100+ Warnings

100+ Warnings

To see the records with the errors or warnings, click on CourseSections or StudentSectionEnrollments.

The element on which there is an error or warning will be highlighted in yellow.
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Logout: District User

Home > STCConnection Fall 2012 > Latest Trial > All StudentSectionEnralments > StudentSectionEnroliment

Element Value

LEAID 4235 - Mesa Unified District CourseSections
Schoolld 4980 - Mesa High School
conreerd ;Z(Dlhigzg;;:;g)lsh_runguage Arts
CourseldSystem S - State Course Code
SchoolYear 2012 - School year 2011-2012
Session Fall semeaster
TimetableDayldentifier  t-tableld

ClassPeriod per

T1LastName Knoblock

T1FirstName Linda

SectionIdentifier section identifier

SAISID 670500

LocalStudentld 1234

LastName Epps

Fiertllnman Mamamean

To see the list of errors, or warnings, click on the particular error or warning and you will see a screen
like this one..

~
| r\ *( P Solutions Group
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Logout: District User
Home > STCConnection Fall 2012 > Latsst Trizl > All StudentSectionEnroliments
Show: AII StudentSectionEnroliments V
Showing 1-2 of 2 Page of 1/ Go| Rows per page: |10 ¥
Show Search Fields to search for items in the list.
- Violations  Schoolld # Courseld Session ClassPeriod SectionIdentifier SAISID LocalStudentid
I~ View 0 4980  AZ01002 Fall per section identifier 670500 1234
semester
I View 0 4980 AZ01002 Fall per section identifier 731843 1234
semester
Add a record
M
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To get an Excel report with the list of violations, click the “Violation Summary” link.

Please correct errors in the district’s source file and create a new extract file, or correct the errors in the
original submission file.



8. Once errors have been corrected in original files, resubmit the files by clicking on “New Trial” button.
Repeat steps 5-8 again until there are no more errors.
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Latest Trial
Generated: 04-14-2010 11:55am

Errors (1)
[ Save J [ Delete J Waminas (74)

Records (19)

Submitted: This state report has not yet been sent to the State.

9. Once there are no more errors, click on “Send to State” (button will now be highlighted).

Latest Trial
Generated: 12-01-2009 3:56pm
Errors (0) Records (92) Reports
[ sove Warnings (1)
Submitted: This state report has not yet been sent to the State.

10. Check the box to certify that data are accurate, name your files, and click on “Send to State”.

Home > District 51 > Send to State

Name: | sent Trial |

I certify that this trial is accurate and can be sent to the Alaska Department of Education & Early Development. This
action cannot be revoked.

The district’s files are now completed.




