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SAIS ID Numbers for ALL Children 

SAIS, the Student Accountability Information System, is the 
student data system at the Arizona Department of Education. The purpose of a SAIS Identification number is to 
serve as the single unique child identifier. In the event that a child shares the same name and even birth date 
with another child, the SAIS ID number enables ADE to differentiate between these two children. In order to 
collect and track data over time for each child in Arizona, it is crucial that SAIS ID numbers be entered             
accurately in GOLD.  Children participating in a variety of programs such as community education, First Things 
First, Head Start/Early Head Start and private child care programs can be assigned SAIS ID numbers.  
 

To get started, programs must first verify or request to receive the following items: 
 A CTDS Number assigned by ADE 
 At least one staff member with access to Common Logon (a web-based portal that requires a username 

and password) 
 SAIS Online as a menu option within this Common Logon account 
 

If you need assistance verifying or requesting the above items for your program, please contact ADE Support 
Center at ADESupport@azed.gov, SchoolFinanceGroup@azed.gov  or call 602-542-7378.  
 

If your program uses an electronic database to manage student information, it may be possible to generate 
SAIS ID numbers for children in your program through an automated process.  This would  allow you to receive 
numerous SAIS ID numbers through a single process.  Instructions on how to manually generate SAIS ID      
numbers for individual children, see following pages.   

Ensuring Accurate Child Profile Data  
Please verify the accuracy of all child information in GOLD including SAIS ID, Date of 
Birth, CTDS Number/Program of Attendance, IEP Status , and Program Participation.  

To identify which children have missing or inaccurate information, generate a  
spreadsheet of all child profile data in your program:  
1. Under Administrator access, click on Administration / Manage Children /       

Children.  
2. Click on gray “Change View” button to choose the items you want to appear on 

your class list.  Then, hit SUBMIT.  
3. Click on PDF or Excel to view a printable version of this information.  
 

* Note* If child portfolios have been transferred TO your program, you will need to 
update the CTDS number.   

 

The accuracy of this information is vital to tracking assessment 
data for children. If you need help determining the correct         

response to any of these items, please contact  
Holly Ford at holly.ford@azed.gov.   
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New GOLD Dimension - 1c4: Personal Safety  
Teaching Strategies has added a new dimension in 

GOLD to meet federal OSEP reporting requirements.  
You can view the indicators for this dimension within 
the Social-Emotional Area through the Checkpoint tab. 

Professional Development  
GOLD Roadshow Regional Training Events will now be 

taking place in late Oct. - early Nov.   
More details in the next issue of Nuggets! 

http://www.azed.gov/early-childhood/
http://www.azed.gov/early-childhood/
mailto:ADESupport@azed.gov
mailto:SchoolFinanceGroup@azed.gov


 

 

 

 

 
 

How to Manually Generate SAIS ID Numbers for Children  
 

Step 1: The staff member(s) in your program that possess an ADE Common Logon (a username and password that 
allows access to particular ADE applications) will need to request that “SAIS Online” be added to their menu of ap-
plications.   They should request this by sending an email to Enterprise@azed.gov.  Once this application has been 
added to their menu, it will appear on the page that appears after logging in.   
 

 

 
Step 2:  Click on SAIS Online link on menu.  A similar screen as below should appear.  Click on button labeled “All” to 
see a complete list of sites associated with your program.  If any sites are missing, please contact enter-
prise@azed.gov for instructions on how to add a site 
 

 

Step 3:  Click on magnifying glass next to the site in which you want to add children and generate SAIS ID numbers. 
  
 
Step 4:  Click on “Add a New Student”.  
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Step 5:  Enter demographic information for child.  Then, click Submit at bottom of page.   
 

Fields that must be completed:  
School Student ID  (This should reflect the ID number given to a child by the program.) 
Name (Last, First) 
Goes By (Last Name) 
Responsible Party (Parent or Guardian’s Last and First Name)  
Birthdate 
Country of Birth (If unknown, choose U.S.) 
State of Birth (If unknown, choose AZ)  
Ethnicity 
Race 
Gender 
Home Language 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After clicking Submit, you should see this screen with the assigned SAIS ID number.  You are finished!  

  
Arizona Department of Education 

Early Childhood Education 
Head Start State Collaboration Office 

 
Physical Address: 2005 N. Central Ave.  

Phoenix, AZ 85004 
Ph. 602-364-1530 

Fax: 602-542-2730  
Mailing Address: 1535 W. Jefferson St. Bin #15 

Phoenix, AZ 85007 

Rem
em

ber! 
Fall Checkpoint Due Date:  

October 12th  
 

For assistance with GOLD, please contact 
602-542-2790 or holly.ford@azed.gov.  
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