
Work Based Learning Guidelines 
 

In compliance with ARS 15-391 (5) (d) which states that Joint Technical District programs 
“requires work-based learning components ….” the following guidelines apply: 
 

1. Work-based Learning Definition: a coherent sequence of job training and work 
experience that involves actual work experience and connects classroom learning to 
work activities. Work-based Learning may be accomplished through all activities 
listed in the Arizona Work-based Learning Resource Guide: 

 Supervised Occupational Experience (clinical, field experiences etc. that are a 
required part of the instructional program) 

 School- based Enterprise & laboratory simulations 
 Cooperative Education  
 Internships (as approved by the Arizona State Board March 27, 2006. Information 

can be found at: https://www.azed.gov/cte/HandbookGuidelines.asp under CTE 
Internships SY 06-07) 

 Apprenticeships 
 Job shadowing 
 Service Learning 
 

2. Work-based Learning component can be paid or unpaid experiences 
 

3. Work-based Learning must be a component within a CTE program 
 

4. CTE program technical skill standards being attained during work-based experience 
must relate to the CTE program  

 
5. Work-based Learning component cannot replace the Carnegie Units of credit needed 

for the program sequence 
 

6. Work-based learning doesn’t need to count for credit, it can be a part of the program 
 

7. Business and industry worksite agreements must be completed and kept on file for 
review when applicable 

 
8. Individual student training plans must be completed and kept on file when applicable 

 
9. Work-based Learning experiences must be supervised by a certified CTE teacher 

 
10. Unpaid work-based experience can not displace a paid employee 

 
11. Work-based learning experience must comply with all labor laws including State and 

Federal Child Labor law 
 

12. Work-based learning experience must comply with federal, state and business risk 
management policies 

 
Further information including sample forms and training plans can be found in the “Arizona 
Work-based Learning Resource Guide” at:  https://www.azed.gov/cte/guides/default.asP#WkBsd  
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