ARIZONA DEPARTMENT OF EDUCATION
CAREER & TECHNICAL EDUCATION DIVISION
ARIZONA PROGRAMS OF STUDY INITIATIVE
PROGRAMS OF STUDY APPLICATION- FY 2013

PLEASE NOTE: In the event of a reduction of Carl D. Perkins 

2006 education funds, each project proposal must be revised.

PROGRAM TOPIC:
Programs of Study
PURPOSE:

The purpose of this project is to assist Programs of Study consortia in the continuation of Programs of Study.  Eligible applicants for this funding are those Programs of Study consortia who participated in FY12.  Grants will be awarded depending upon available funds and reported accomplishments during the previous year.  In applying for these funds, each consortium will describe their plan to address specific initiatives and requirements as described in this RFP and from State Programs of Study meetings during the 2012-2013 year.  Special emphasis for the 2012-2013 award year shall be finalizing Programs of Study efforts from the previous year and data reporting.

Eligible Applicants:  Consortia currently in existence only.
Eligible applicants are currently funded Programs of Study consortia.  Consortia are recommended to identify a single college/local education agency, in partnership with a single consortium name, to act as fiscal agent for the consortium and establish a central governance structure for the consortium.  Institutions, which desire to participate in this manner, may need to execute an Intergovernmental Agreement, per A.R.S. §11-952.  IGAs should be reviewed annually.  An example of an acceptable fiscal agent name would be Solar High School District/Javelina County Consortium.
Estimated Funding:  As allocated by Carl D. Perkins Federal Funds Title I (Reserve Funds).
Consortia projects will be funded based on the size of the consortia, based on FY 2011-12 data and available resources.  There will be a $10,000 minimum award for each consortium.  Criteria shall be based on:
1. Secondary Career & Technical Education (CTE) sites and programs available
2. Postsecondary Career & Technical Education (CTE) sites programs available

3. CTE Enrollment-secondary only
4. Special Projects – selected consortia may be awarded funds to provide services to all state consortia 

There shall be two levels of funding:


$20,000 for consortia with sites over 40 and enrollment of CTE students over 20,000 students.


$10,000 for consortia with sites under 40 and enrollment of CTE students under 20,000 students.
Project Timeframe:

This project will begin on September 1, 2012 and conclude on June 30, 2013.
Project Application:
A completed project must contain the following documents, IN THIS ORDER
Form Number
Form Name
RFP Section
ADE 31-204
Application/Amendment Cover Sheet (Signature Page) (6/97)
Cover Page

POS Report form
2012-13 POS Report Form Template
Section 1
POS Members
POS Consortia member listing
Section 2
ADE 9702
State and Federal Program Financial Budget/Payment Report
Section 3
ADE 22-084
ADE/CTE Detailed Expenditure Budget Worksheet
Section 4
The consortium project description, signature and budget pages and all attachments should be submitted electronically as one packet.  Only one project may be submitted for approval by each consortium, inclusive of the project description as outlined, budget and all required attachments.
COVER PAGE/ASSURANCES:
Form ADE 31-204, 6/97 Application/Amendment Cover Sheet (Signature Page) must be the first page of the project application.  By signing this form, the applicant agrees that the Arizona Department of Education General Statement of Assurance, as well as the following specific assurances, will be met.
1. The applicant agrees that consortium members are qualified participants (secondary and postsecondary) as defined in Title II of Sections 201-206 of the Carl D. Perkins Career and Technical Education Act of 2006
2. The applicant agrees that consortium members are not subject to a default management plan required by the U.S. Secretary of Education
3. The applicant agrees that student credits awarded and LEA/Community College reimbursement for same will be in accordance with the policies established by the Arizona Department of Education, and applicable statutes
4. The applicant agrees that the secondary CTE programs supported by this funding are state approved comprehensive programs on the Arizona Department of Education 2012 CTE Program List
5. The applicant will not co-mingle Programs of Study funds with other funding
6. The Programs of Study consortium structure shall be set up according to any legal guidelines established by the fiscal agent
7. The applicant agrees that these funds are to be used for the support of the POS Consortia activities, reporting requirements and gathering of any necessary reports and data
8. The applicant agrees that these funds are not to be used for any capital items in support of the POS Consortia activities unless properly approved prior to purchase
9. The applicant agrees to participate, when requested, in Programs of Study Director meetings, ADE Local Directors meetings, State committees, regional or national meetings related to Programs of Study and may include these costs in the project budget
10. The applicant agrees to coordinate and gather all data necessary for this grant
11. The applicant agrees to comply with all reporting and data collection deadlines
12. The recipient assures to use program funds only to supplement and not supplant funds from non-Federal sources and, to the extent practical, increase the level of funds that would, in the absence of the Federal Funds, be made available from non-Federal sources.  Recipient agrees to maintain all books, records and other documents for at least three (3) federal fiscal years (five (5) years recommended) after the final payment or as described in 34CFR 74.53(b) whichever is longest
PROJECT DESCRIPTION:

The applicant must address each of the following requirements in the Project Description and must present the information in this order:
1. Provide a cover page and an application signed by the authorized fiscal agent
2. The POS Application and Reporting form shall include:

a. Each of the Programs of Study targeted for the SY 2012-2013 in the consortia

b. Each school site must be addressed and have a program of study that is being developed
c. Measurable SMART objectives shall be listed for each targeted Program of Study
d. Target dates of completion of the Objectives shall be listed
e. The Secondary and Post Secondary Coordinators must be listed and sign the POS application and reporting form
3. The Program of Study Consortia Member Listing shall include all districts and sites within the consortia and the contacts information for each district
4. The State and Federal Program Financial Budget/Payment Report (ADE 9702) and the Detailed Expenditure Budget Worksheet (ADE 22-084) shall be completed
BUDGET GUIDELINES:
The State and Federal Program Financial Budget/Payment Report (Form No. ADE 9702) and the Detailed Expenditure Budget Worksheet (Form ADE 22-084) shall be used to budget expenditures.  Expenditures are to be on consortia administrative items such as Program of Study meeting costs, data and report collection and travel expenses for the fiscal agent.  The five percent (5%) administrative guide is in place only for the administration of the grant and not for the cost of administering the consortia.

ALLOWABLE COSTS:
Salaries, benefits, travel for in-service, substitute pay, POS stipends, consultant fees, contractual services, supplies and materials (including instructional materials) and indirect costs may be included.  No equipment purchases will be allowed unless prior approval is granted by the State Program of Study Director.  The purchases will be limited to those items that benefit the TOTAL CONSORTIUM EFFORT (i.e. software for student tracking and/or dual credit tracking).  Site spending and development of each Program of Study should be guided by the attached “Programs of Study Design Framework.”
SUBMISSION:
Applications are to be sent in electronically by email AND originals of all required signed forms (Cover Sheet ADE 31-204 & POS Application & Reporting form) are to be mailed or delivered physically (see addresses below).  All of the necessary forms and grant instructions have been provided electronically from the State Program of Study office.  Certain financial forms are available electronically on the ADE website which can be found at http://ade.state.az.us.  The original application requires an original (blue ink) signature.
Your completed application forms are to be sent electronically to:

Arizona Department of Education

CTE Section

Financial Services—Tammie Chavez
tammie.chavez@azed.gov
Completed and signed cover sheet and POS Application and Reporting Form is to be mailed or delivered to:

PHYSICAL LOCATION:

Arizona Department of Education

CTE Division
Financial Services—Tammie Chavez

2005 N Central Ave
Phoenix AZ  85004
MAILING ADDRESS:

Arizona Department of Education

CTE Division
Financial Services—Tammie Chavez

1535 W Jefferson Ave Bin #42
Phoenix AZ  85007

Applications sent to any location other than the above or after the due date will not be considered as officially received.

DUE DATE:
No Later than 5:00 PM on Friday, November 2, 2012.
PRODUCTS:  Recipients of these funds shall submit the following products to Dennis Fiscus electronically at dennis.fiscus@azed.gov:
1. Midyear report, due January 15, 2013, describing the accomplishments to date on each project objective.  Use the same template as is used for the Project Application and fill in the “Progress to date” column.  This report is to include the current year’s Intergovernmental Agreements (IGAs) for each site and list the dual credit courses as to be shown in the Program of Study Templates

2. A Final Project Report, due July 15, 2013, shall include each of the following (in addition to the items in #1):
a. The cumulative Project Application and Report describing the accomplishments of all objectives, activities and noting completion dates and documentation on file
b. A color copy of all Program of Study templates (2012-13 POS Agreement form) for each site that is listed in the Project application
c. The Arizona Programs of Study Log properly filled in with all Programs of Study for the consortia
d. Copies of all products produced during the project and not previously submitted
3. All amendments are due to Arizona Department of Education by June 30, 2013
QUESTIONS:
Financial:
Tammie Chavez
602-542-3839

Programmatic:
Dennis Fiscus
602-542-5356

ATTACHMENTS:

1. ADE 31-204 (Application/Amendment Cover Sheet (Signature Page) (6/97))
2. POS Report form (2012-13 POS Application and Reporting Form Template)
3. POS Members (POS Consortia member listing)
4. ADE 9702 (State and Federal Program Financial Budget/Payment Report) 
5. ADE 22-084 (ADE/CTE Detailed Expenditure Budget Worksheet)

6. 2012-13 POS Agreement form (Program of Study Template)

7. Programs of Study Design Framework components and expenses
8. The Arizona Programs of Study Log
AzPOS FY13: Request for Proposal
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