CTE ANNUAL PROGRAM EVALUATION OVERVIEW
2012-2013

FEDERAL LAW:

Carl D. Perkins 2006 P. L. 109-270 [Section 134(b)(5)] The Local Plan for Career and Technical Education
programs will involve parents, students, academic and CTE teachers, administrators, counselors,
representatives of Tech Prep, representatives of business and industry, labor organizations,
representatives of special populations and other interested individuals in the development,
implementation and evaluation of Career and Technical Education programs. In addition each district
assures in its annual Basic Grant application that it will comply with Program and Fiscal Assurance #1:
“Eligible recipients will annually evaluate their CTE Programs...”

ARIZONA LAW:

ARS §15-783 The governing board of a school district shall provide for a self-evaluation of its career and
technical education programs annually. The assessment shall be conducted in cooperation with and
with assistance from business, industry or labor representatives. The evaluation shall be conducted in
the manner prescribed by the state board of education and the results shall be submitted to the
department of education as prescribed by the state board.

WHAT EVALUATION TOOL/INSTRUMENT SHOULD BE USED FOR YOUR REVIEW?
1. Program Assessment Review (PAR) rubric http://www.azed.gov/cte/Forms.asp
2. Exemplary Program rubric http://www.azed.gov/cte/Forms.asp
3. Other instruments such as district survey or rubric with prior approval from CTE

WHAT ARE THE GOALS OR PURPOSES FOR AN ANNUAL EVALUATION?
1. The committee recommendations should lead to continuous CTE program improvement
2. The recommendations can be incorporated into concrete activities that are measurable and
manageable
3. The recommendations can be incorporated in CTE Basic Grant Application goals
4. The recommendations can be used as CTE Improvement Plan Goal — Action Steps

WHAT DOCUMENTATION IS REQUIRED?

1. EXECUTIVE SUMMARY OVERVIEW: Summarize in a couple of paragraphs the highlights or
challenges of your district CTE programs using the results of your evaluation rubric. Also include
the process you used for your annual evaluation. If you utilize the suggested template, complete
the top area above the chart to write your CTE Executive Summary Overview.

2. ACTION PLAN: The sample template table or a similar tool can be used for your CTE Annual
Program Evaluation Action Plan for each CTE program area. Document the annual evaluation
recommendations, who will be responsible, and a timeline for each recommendation or program
(see suggested template example.)

3. Attach ANNUAL EVALUATION COMMITTEE documentation: Include the member list, their contact
information, addresses, email/phone numbers, businesses, departments, or agencies represented
(see suggested template as a guide.)

4. Attach ADVISORY COMMITTEE meeting agenda(s).

*We do not need copies of:
Scoring documents, surveys, invitations, improvement plans, data snapshots, lesson plans, curriculum

samples, etc.
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WHEN DOES THIS HAPPEN? (Most of these are already in progress)

Sept 1, 2012: District CTE Director/Administrator oversees the recruitment of Annual Program Evaluation
members. Perkins 2006 and Arizona State Plan specifies that there must be at least one
representative from each of these groups: parents, students, school administration, academic
teachers, CTE teachers in CTE program areas being evaluated, counselors, Tech Prep consortia,
industry partners, local labor organizations, special populations, and other interested individuals. The
CTE Program Assessment Review (PAR) document is a tool that can be used for the evaluation
process. You can use the suggested template or a similar tool to document your membership.

Each program area committee should meet at least twice during the school year to assist with
program development and improvement. Members may also serve, as needed, in an advisory
capacity to program teachers. The main purpose of the annual evaluation is to support the
development and improvement of quality CTE programs for students.

Sept 30, 2012-June 1, 2013: Conduct CTE program advisory meetings and final Annual Program Evaluation
meeting.

May 15-Sept 30, 2013: Submit your CTE Annual Program Evaluation documentation to ADE CTE. Suggest
that you submit by June 30, 2013, if possible, so that the Annual Program Evaluation
recommendations can be used in Basic Grant goals where appropriate and may be incorporated in an
Improvement Plan if an Improvement Plan is required.

GUIDELINES or QUESTIONS:
If you have any questions regarding the Annual Program Evaluation process or documents contact:

e Nicole Clapeck at (602) 542-4754 or Nicole.Clapeck@azed.gov
e Jeanne Roberts at (602) 364-2211 or Jeanne.Roberts@azed.gov

WHERE DO YOU SEND THE FINAL CTE ANNUAL PROGRAM EVALUATION DOCUMENTS?
» Send electronically to Nicole.Clapeck@azed.gov
» Or mail to:
Arizona Department of Education
Nicole Clapeck, Bin 42
1535 W Jefferson
Phoenix, AZ 85007
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