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Use this sample template or a similar tool as a guide to document your member information, meeting dates and attendance.  As a reminder 
Perkins IV specifies that there must be at least one representative from each of these groups:  industry partners; academic teachers (Math, English and 
Science); CTE teachers; school administrators; special education; counselors; postsecondary representatives; Tech Prep Consortia representatives (if 
applicable); parents; students; other optional members representing labor, government, workforce development and youth services 
 
 

 Name 
(member, guest or 

attendee)  

Represents 
(department, business, 

agency) 

Contact Information 
(address, phone/email) 

Meeting 
date 

Attend 
(Y/N) Meeting 

date 
Attend 
(Y/N) 

Meeting 
date 

Attend 
(Y/N) 

1 EXAMPLE 
 
Mr. Ben Norris  

EXAMPLE 
 
HR Analyst   
(representing  industry 
partners for Engineering & 
special populations) 

EXAMPLE 
 
Town of Somewhere  
133 N Main St 
Somewhere, AZ  85221 
(928) 603-5353 
Ben.norris@email.com 

SAMPLE 
 
9/15/11      
 

 
 
Y 

SAMPLE 
 
5/15/11      

 
 
N 

 
 
 

 

2          

3          
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 Name 
(member, guest or 

attendee)  

Represents 
(department, business, 

agency) 

Contact Information 
(address, phone/email) 

Meeting 
date 

Attend 
(Y/N) Meeting 

date 
Attend 
(Y/N) 

Meeting 
date 

Attend 
(Y/N) 

          

          

          

          

 


