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STATE OF ARIZONA

SCHOOL FINANCE MEMORANDUM  10-003

TO: Superintendents, Business Managers, Principals, Attendance Officials
FROM: Yousef Awwad, Director of School Finance
DATE: July 9, 2009

SUBJECT:  Official Notice of Pupil Withdrawal Form
Changes for Fiscal Year 2010

In accordance with A.R.S 8 15-827, the new “Official Notice of Pupil Withdrawal Form” including
instructions and procedures is now available for download at http://www.ade.az.gov/schoolfinance/Forms/.
This ADE form or an exact replica of this ADE form is required usage for all districts and charters when
documenting withdrawal information.

The withdrawal form has been expanded to include two new areas of information:

e Special Education (SPED) Needs
e English Language Learner (ELL) Status

We have also included Summer Withdrawal codes (S-codes) to further track student movement. All of this
information should be extremely helpful to enrolling schools receiving the completed form.

Current withdrawal codes are all listed within the form, including detailed information for the proper usage
of each code. Questions regarding the withdrawal codes should be directed to Research & Evaluation at
Achieve@azed.gov.

Please forward any questions or comments regarding the new form to schoolfinance@azed.gov.

cc: County Superintendents
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