
ARIZONA DEPARTMENT OF EDUCATION 
 
Tom Horne         School Finance 
Superintendent of         1535 West Jefferson 
Public Instruction         Phoenix, Arizona 85007  
          (602)-542-5695  

        (602)-542-3099 fax 

 

STATE   OF ARIZONA 
 
 
 
 

SCHOOL FINANCE MEMORANDUM 06-039    
 
 
TO:  Superintendents, Business Managers, Administrators  
 
FROM: Philip Williams, Deputy Associate Superintendent of School Finance  
 
DATE: Tuesday, December 06, 2005  
 
SUBJECT: Access to SAIS Online 
 
Introduction 
 
 SAIS Online supports direct access to the SAIS database; that is, users can use SAIS Online to add and 
change student records.  As SAIS Online is primarily a replacement for DELREP, currently we are providing 
access to: 
 

• LEAs (local educational agencies) that do not have student management systems capable of submitting 
data directly to SAIS 

• LEAs that send students to third party providers (private day schools and residential treatment centers)  
• LEAs that sponsor Head Start programs. Previously this information was submitted through DELREP 

  
In addition to replacing DELREP, SAIS Online is capable of performing all other functions of SAIS. As this has 
potential to cause the user’s student management system (SMS) to reflect different information than the SAIS 
database, SAIS Online is being introduced in a deliberate manner. Our intent is to minimize the potential risk that 
the LEAs assume in entering data through this application.  
 
 Use of SAIS Online to modify data may be provided in the future to those who need to make 
modifications that their Student Management Systems do not support such as identification of evacuees from 
Hurricane Katrina.  Additional information about such uses will be released when available. We appreciate your 
patience and support in this effort. 
 
Memorandum of Understanding (MOU) 
The Arizona Department of Education no longer requires the MOU for access to SAIS Online. 
 
 



Instructions for access to SAIS Online 
 
 Access to SAIS Online for previous DELREP users is obtained by using Request Logins which is on the 
Common Logon for authorized users. We ask the LEAs to be selective in requesting access and recognize that 
data submitted through SAIS Online may cause their SMS to become out of sync with SAIS. 
 Before requesting access, please review the User Roles definitions 
(https://www.ade.az.gov/requestlogin//SAISOnlineUserRoles.pdf) which are posted on the MIS Bulletin Board 
and attached to the Request Logins application to determine the appropriate roles for the person(s) submitting 
data. To submit or edit data, please request User Role 4 to enter membership information and/or User Role 6 to 
enter SPED participation information.  To request read only access, please select User Role 3 to view membership 
information and/or User Role 5 to view SPED participation information.   Any request beyond these roles is 
subject to additional review. 
 When access is approved users will be notified by e-mail and SAIS Online will appear in the Common 
Logon list.  If additional schools (such as a Head Start) need to be added to the list of schools for which you may 
submit, a request should be sent to SchoolFinance@ade.az.gov. 
 
If LEAs have questions about UserIDs, passwords, or error messages in SAIS Online, they may contact the 
Support Center at 602-542-7378 or 866-577-9636. 
 
The System Training and Response team (STaR) will provide training and assistance on this new application.  
Please submit your requests via this link: 
http://www.ade.az.gov/schoolfinance/STaR/TrainingAndAssistRequest/RequestForm.aspx
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