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Revisions

SAIS System Comprehensive Help
Below is an inventory of the revisions made to this document since publication of version 1.0. (The revisions made
while this document was in Draft form are not included in this list.) Each time a revision is made the following
sections, if included in this document, will also be updated: Table of Contents, List of Figures, List of Tables, Issues.

Table 1: 05/01/2012 1.1 Published

Ver New information Old information Source

1.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

1.1 Added SPED Integrity error messages -44390 (Student
must have SPED Exit Date & Reason) & -44391 (EDP
& D = approved private day schools)

New B Conlin

1.1 Disabled Integrity rule SD-INT-SUP-009.3, error
message 44516

Disabled B Conlin

12/01/2011  First Draft version published

Transaction Overview

Table 2: *Data of next release* 8.1

Ver New information Old information Source

8.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

Table 3: 08/04/2011 Version 8.0 Published

Ver New information Old information Source

8.0 Updated to DITA XML formatting

• Changed "Transaction Overview" to "General
Requirements

• Added "Commonly Used Acronyms"
• Identified section "Transaction Elements" for all

transactions

• matches other documents
• matches other documents
• applied consistency

 

B Conlin

8.0 AOI TAPBI B Conlin

8.0 Deleted statement in Student Membership Change that
Track Number could not be changed mid year

B Conlin

8.0 Deleted How to Change a Student’s Scheduling Track
Mid-Year

B Conlin
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Ver New information Old information Source

8.0 Deleted tracks from How to Change a Student’s
Scheduling Track, DOR, or Grade Mid-Year

B Conlin

8.0 Removed SPED Neighborhood School Indicator
element

B Conlin

8.0 Changed Language Participation Status to Empty
field in Language Program Participation Transaction
Elements table

B Conlin

8.0 Changed Student Assessment validation rule SD-
TX012-AST-008.3A.5 for FY2008 and forward.
Added 3 new validation rules.

B Conlin

8.0 Added Adult Education and Exempt from PPVT III
or PALS-PreK fields to Early Childhood Program
Participation elements table

B Conlin

8.0 Added SPED Year End Exit Codes section & tables B Conlin

8.0 From FY2009 forward, Transaction 12, Student
Assessment will no longer be accepted by ADE.
Please see “ELL Assessment Integration” supporting
document that describe the new process.

B Conlin

8.0 Added SPED School Concurrency element to SPED
Service Participation transaction (014).

B Conlin

8.0 Replaced Preschool Moderately Delay (PMD) with
Developmental Delay (DD). Added details referring
to ageing out at 10 years of age and changing needs
codes.

B Conlin

8.0 Replaces PSL with SLI. B Conlin

8.0 Added transaction validation rule SD_TX013-@@
failing a transaction for a student already in another
ELL program.

B Conlin

8.0 Replaced SPED School Concurrency with SPED
School Concurrency in Transaction 014

B Conlin

8.0 Changed Ethnicity Code to empty field, added HI,
AM, AS, BL, PI, & WH as new elements in transaction
001 and 005 effective FY2011. Updated all ethnicity
references to reflect changes to transaction 001 and 005
elements.

B Conlin

8.0 Updated Living in Household Indicator in Early
Childhood Program Participation transaction table
for ECBG relevance to end in FY2010 and added
relevance to FTF after FY2011

B Conlin

8.0 Updated Early Childhood Program Participation
transaction Element Optionality footnotes to indicate
the PPVT III or PALS-PreK Exempt element is
required for Preschool Program Type is Title I Even
Start (or State Family Literacy prior to FY2011.

B Conlin
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Ver New information Old information Source

8.0 Updated SPED Exit Codes vs. Withdrawal Codes table B Conlin

8.0 Moved “Document Purpose” into “About this
Document”

B Conlin

8.0 Changed “Transaction Overview” to “General
Requirements”, changed “Processing Methodology”
to “Processing Overview”, added Commonly Used
Acronyms table.

B Conlin

8.0 Deleted Assessment Rules from Student Assessment,
moved to Transaction Requirement Needs

B Conlin

8.0 Deleted figure "Matching Re-Admission to
Membership On SAIS" from Student Readmission,
already exists in Transaction: Membership. Deleted
table "Withdrawal & Readmission Activity Codes"
from Student Readmission, already exists in
Transaction Membership.

B Conlin

Table 4: 11/30/2006 Version 7.1 PUBLISHED

Ver New information Old information Source

7.1 Entire Document

References to infrastructure elements have been
removed

CCree

7.1 Overview

Added reference to Early Childhood transactions in
Needs summary.

CCree

Table 5: 08/08/2006 Version 7.0 PUBLISHED

Ver New information Old information Source

7.0 Student Absence ·         

• Annnotated introductory paragraphs to include
reference to new rule allowing full-day absence on
the first day of school.

M. Cruz, IT
Business Analyst
Footprints ticket:
33910 C. Cree, IT
Business Analyst

7.0 All Needs

• Added data element – Primary Nighttime Residence
– to the Need transaction.

• Modified the list of changing elements to include
Primary Nighttime Residence

• Modified the Element Optionality table to include
Primary Nighttime Residence.

Previously did not exist. J. Whelan, IT
Business Analyst
Footprints ticket:
34339 C. Cree, IT
Business Analyst
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Ver New information Old information Source

7.0 SPED Needs / Service Participation

• Added data element – Federal Primary Indicator –
to the SPED Service Participation transaction.

• Modified the list of changing elements to include
Funded SPED Service DOR, and Federal Primary
Indicator

• Modified the Element Optionality table to include
Federal Primary Indicator

• Modified the Element Optionality table to indicate
changes to the SPED Exit Reason Code

Previously did not exist. J. Whelan, IT
Business Analyst
Footprints ticket:
34289 C. Cree, IT
Business Analyst

7.0 Early Childhood Program Participation

• Added new transaction information

Previously did not exist. H. Hugo, Director,
RAT Footprints
ticket: 30615 C.
Cree, IT Business
Analyst

7.0 Early Childhood Preschool Assessment

• Added new transaction information

Previously did not exist. H. Hugo, Director,
RAT Footprints
ticket: 30615 C.
Cree, IT Business
Analyst

Table 6: 12/09/2005 Version 6.7 PUBLISHED

Ver New information Old information Source

6.4 Absence and Attendance

Removed example of absence calculation based on
attendance minutes due to conflicting information in
School Finance’s Instructions for Required Reports
documentation.

Katherine
vanMourik, School
Finance

6.4 Assessments

SD-TX012-AST-007.1

Added rule - Beginning in FY2006, all assessment
score elements (Oral, Reading, Writing, and Overall
Total Composite Scaled Score) have a code value
range of 100-999.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.4 Assessments

SD-TX012-AST-007.2

Added rule - To successfully use an Overall
Assessment Result code 6 (Continuing FEP), the
Overall Assessment score must contain a numeric
value of 999. 

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director
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Ver New information Old information Source

6.4 Assessments

SD-TX012-AST-007.3

Added rule - There are additions and changes to
required elements for FY2006.  The Assessment
Transaction Element Optionality table identifies
whether each field is required or optional. An element's
optionality depends on whether the transaction is an
add, change, or delete operation (Operation Code).

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.4 Assessments

SD-TX012-AST-007.4

Added rule - The fiscal year identified by the Oral,
Reading, and Writing Assessment Dates must be in the
same as the fiscal year identified in the header of the
file.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.4 Assessments

SD-TX012-AST-008.3A.5

Added rule - Only one assessment will be allowed to
be recorded in SAIS per student per fiscal year for any
individual district or charter holder. Attempts to add an
assessment record with a different date from a record
that exists on SAIS within the same fiscal year from
the same school district or charter will fail on import.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.4 Assessments

SD-TX012-AST-008.3A.6

Added rule - If an assessment is submitted by a second
district/charter within the same fiscal year as an
assessment record that already exists in SAIS,   SAIS
will accept the transaction and issue a warning to the
effect that an assessment already exists in SAIS for the
fiscal year.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.4 Assessments

SD-TX012-AST-008.3C.6

Added rule - If submitting a Change operation for any
sub test or Overall elements, all 3 elements of at least
one sub test must be submitted (i.e. Date, Score and
Proficiency Level). 

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.4 Initial IEP

SD-TX021-IEP-002.2.1

Added rule - Allow the submission of an Initial IEP
transaction where the Initial IEP Date is in the current
or current minus one FY.                

ERROR message -36007: Initial IEP date must be in
the current fiscal year or one prior fiscal year.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director
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Ver New information Old information Source

6.4 Initial IEP

SD-TX021-IEP-002.3A.2

Added rule - ESS only needs Initial IEP data for
preschool age and younger.  This information is not
needed for any other grade or age group.  

ERROR message -36006: Initial IEP data need only be
submitted for PS age and younger students less than 5
years of age by September 1st; {birthdate}

Previously did not exist Lynn Busenbark,
ESS; Jim Whelan,
IT Business
Analyst

Table 7: 11/01/2004 Version 4.1 Published

Ver New information Old information Source

4.1 All Needs

Modified changeable elements for Needs transaction
to indicate that exit date is used for Free Lunch and
Reduced Price Lunch needs.

Previously specified that only
Homebound needs permitted an exit
date.

Ticket #24688
Bob Dohm, Tempe
RTC; C. Cree,
MIS – Business
Analysis

Table 8: 08/02/2004 Version 4.0 Published

Ver New information Old information Source

4.0 Language Participation transaction 13:

Modified description of Need code to read (LEPS)

Previously stated (LEP) Jim Whelan,
Business Analyst,
MIS Roland
Ibbetson, MIS QA

4.0 Student Withdrawal

Added tuition payer code 3 to denote Foreign
Exchange student.

Previously did not exist. Bob Dohm, Tempe
RTC; Carol Cree,
MIS – Business
Analysis

4.0 Student FTE

Modified dates for membership interval, Student B;
and Element Optionality table for New Share End
Date .

Previously referenced dates that are
statutory holidays, and data element
was optional rather than ignored.

Bob Dohm, Tempe
RTC; Carol Cree,
MIS – Business
Analysis

4.0 Student Grade Transfer

Added tuition payer code 3 to denote Foreign
Exchange student

Previously did not exist. Bob Dohm, Tempe
RTC; Carol Cree,
MIS – Business
Analysis

4.0 Student Attendance

Attendance time periods section revised to state the
rule before the examples.

Bob Dohm, Tempe
RTC; Carol Cree,
MIS – Business
Analysis

4.0 Student Summer Withdrawal

Modified content of note for FAQ, Q2 to indicate that
assessments can be counted toward activities in a fiscal
year other than the one in which the assessment occurs.

Previously not included. Bob Dohm, Tempe
RTC; Carol Cree,
MIS – Business
Analysis
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4.0 Introduction to Needs

Clarified that student assessments can apply to
language activities in the year of the assessment, or the
following year.

Previously did not identify the
following year applicability.

Bob Dohm, Tempe
RTC; Carol Cree,
MIS – Business
Analysis

Table 9: 03/15/2004 Version 3.1 Published

Ver New information Old information Source

3.1 Withdrawal Reason Code: Fixed data type to "C" for
code, and length to 3.

erroneously listed as data type "D"
and length 10.

Janice
McGoldrick, MIS
SW Devt Mgr;
Ginny Nordstrom,
SW Developer;
3-15-2004

3.1 Initial IEP :  Added note, “ A student may be
considered 3 years old if they are within 90 days of
their 3rd birthday  (A.R.S. § 15-771.G)”

Note previously did not exist Lynn Busenbark,
Director of
Program Support,
ESS Jim Whelan,
Business Analyst,
MIS

3.1 Initial IEP:  Modified Initial IEP explanation to state,
“This transaction applies to students BEFORE they
receive SPED services.”

Document previously stated that
this transaction applies only to 3
year olds not yet receiving SPED
services

Helen Hugo,
Student Details
Project Manager,
MIS Janice
McGoldrick, MIS
Software Devt
Mgr Jim Whelan,
Business Analyst,
MIS

3.1 Table 6, Personal Information Transaction Element
Optionality table :  Modified Personal Information
Element Optionality chart to indicate that a School
Student ID is not required for a Personal Information
Change transaction.

Previously indicated that the
School Student ID was required
for a Personal Information change
transaction

Jim Whelan,
Business Analyst,
MIS

3.1 Table 6, Personal Information Transaction Element
Optionality table :  Modified PI add and change
requirement to state the Capture Date is an ignored
field. 

Previously listed as a required field Ticket 15494
Alice Bautista,
QA Tester, Ginny
Nordstrom, SD
Developer Jim
Whelan, Business
Analyst, MIS
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Table 10: 02/16/2004 Version 3.0 Published

Ver New information Old information Source

3 Fiscal Year 2005 Changes Janice
McGoldrick, MIS
Software Devt
Mgr

3 SAIS in Brief: 

• Development Phases:  Added notation about
additions to phase II.

• Development timeline at ADE:  Explained that
Phase I went into parallel in FY2002 and into full
production in FY2003.

• previously did not mention
NCLB requirements being
added to SAIS

• presented information as though
still planned

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Transaction Overview:  Added Student Grade/
Age Validations:  Table contains the validation for all
students in across all disciplines, for funding purposes.

• previously, age validations were
stated separately in ADM and in
SPED

Helen Hugo, MIS
QA Manager

3 General Requirements:

• Fiscal Year: Added source of ADE's use of FY.
• Activity Codes:   Added note that all Activity

Codes are required to be submitted to SAIS in
FY2005, even though YEE will be submitted in
aggregate for test.

• previously did not explain why
ADE used FY, or the FY dates

• no explanation was offered,
causing confusion when ADE
required the YEE aggregated
report to be submitted as well as
the individual Activity Codes

Janice
McGoldrick, MIS
Software Devt
Mgr

3 File Header Requirement:  New element added: 
SMS code

did not exist on the header Janice
McGoldrick, MIS
Software Devt
Mgr

3 Whole document:  Removed all references to
the concept of School Membership Share.  This
information will be calculated by SAIS based on other
submitted information.  Elements on transactions
changed to empty fields, to be ignored now, to be used
in future for a different use. Changed transaction 008 to
name "Student FTE".

transactions 001, 002, 006, 008,
and others included "Share" data
Transaction used to be named
"Student FTE and Share"

Janice
McGoldrick, MIS
Software Devt
Mgr

3 New Transactions:

020  Community College Classes:  Added due to
legislative requirement.

022  Student Test Label:   Added to facilitate analysis
of student achievement.

021  Initial IEP:  Added due to legislative
requirement.

information was not collected by
SAIS

A.R.S. §
1042.C; Janice
McGoldrick,
MIS Software
Devt Mgr NCLB,
Arizona Learns
FAPE; per Lynn
Busenbark,
ESS; Janice
McGoldrick, MIS
Software Devt
Mgr, ticket 18462
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3 Changes to prior years' data:   Stated that SAIS will
accept changes to the 3 prior years of data.

previously stated that SAIS would
allow changes only to one previous
year

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Whole document:   Removed the element Foreign
Exchange Indicator, moved functionality to Tuition
Payer, new code value of 3, treated the same as Tuition
Payer 2 (non-funding-generating).  Elements on
transactions changed to empty fields, to be ignored
now, to be used in future for a different use.

in transactions 001, 005; previously
in separate element; LEA's reported
different values, causing funding
issues for other LEA's

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Previous State Code:  improved description to say
that this is the state in which the previous school is
located.

previous description was awkward Janice
McGoldrick, MIS
Software Devt
Mgr

3 Table 1  Enrollment Transaction Element
Optionality:

• State of Birth Code:  footnote reference changed
from 4 to 5

• Foreign Exchange Indicator:  changed to ignored
• School Membership Share:   changed to ignored

• footnote number was missing
• had been a required field
• had been a required field

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Withdrawal: Withdrawal Reason Codes:  
Added explanation, new element onto transaction, new
entry in Changing elements list, new entry in Element
Optionality table, new validation.

did not exist Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Personal Information:  Changing Elements/
Element Optionality: 

• Previous State Code applicable only to an "add"
operation.

• Student ID required
• State of Birth Code footnote reference changed

from 5 to 6

• previously listed as changeable
• previously listed as optional
• previous footnote number was

omitted in error

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student District of Residence Transfer:  Removed
reference to Neighborhood School Indicator: 
element removed in a previous version.

neglected to remove the comment
after element was removed from
transaction

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student FTE:  Values for Student Membership FTE,
item 4, SAIS will accept an FTE value of 1.0 for an
individual membership, added further explanation
"resulting in a total FTE of up to 1.25 or even more."

previously stated that SAIS would
accept 1.25 for an individual
membership

Janice
McGoldrick, MIS
Software Devt
Mgr
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3 Student Attendance:  Submitting both absence and
attendance:  Added explanation of the circumstances
under which attendance CAN or MUST be submitted
to SAIS.

did not exist excerpt of
6/16/2003 Inside
SAIS, by request
of Nancy Palmer,
Phoenix Union
HSD; Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Summer Withdrawal: Withdrawal Reason
Codes:   Added explanation, new element onto
transaction, new entry in Changing elements list, new
entry in Element Optionality table, new validation
(compare submitted values for a change).  Inserted
missing tables of allowed code value errors, missing
fields.

did not exist Janice
McGoldrick, MIS
Software Devt
Mgr

3 Table 1  Need groups, Needs, and Programs/
Services: 

• Language need group:   added "funded by" entry:
  federal titles

• Health need group:  removed need "chronic
illness/condition"

• was previously listed as only
funded by state aid

• not required to be collected by
SAIS

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Phase II:  {description of transactions and their
usage}:

• Support Program Participation Transaction:
Removed usages involving submitting exit
information

• Initial IEP Transaction: new transaction as
identified earlier

• Exit information is not relevant
to Support Programs.

• Initial IEP information not
previously collected by SAIS

Jeff Stowe,
AAD; Janice
McGoldrick, MIS
Software Devt
Mgr

3 Whole document:

• Clarified use of exit information (dates,
reasons). Relevant to Homebound, Free/Reduced
Lunch Eligibility.

• Clarified automatic delete of Needs: SAIS will
delete the Need when all when programs/services
are deleted except for Support Programs … these
Needs must be explicitly deleted by the submitter,
as funding is generated from some Support-related
Needs, not just from their Program Participation.

• previously, documentation
said that exits were not
relevant anywhere except for
Homebound students

• previously, documentation said
that Need would always be
deleted when the last program or
service is deleted from SAIS.

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Need:  Added note stating that Free/Reduced
Lunch Eligibility must be submitted to SAIS or Title I
funding will be withheld.

comment did not previously exist Nancy Konitzer,
ADE AAD
(Academic
Achievement
Dept); Janice
McGoldrick, MIS
Software Devt
Mgr
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3 Student Assessment: 

• Added Assessment Rules expanding validations for
Assessments.

• New element added to transaction:  Assessment
Score.

• Required element changed to optional:  Assessment
Result Code

• Added fiscal year-dependent validations.
• 012.3  Step 3:  SAIS Database Update:  table name

corrected to the Assessments tablename

• Rules did not exist; data was
previously given only cursory
validation

• Assessment Score was not
collected in SAIS

• Assessment Result Code was
required

• Validation did not consider FY
before

• mistakenly referred to the Needs
table

Irene Moreno,
Jeff Stowe, AAD
AAD; Janice
McGoldrick, MIS
Software Devt
Mgr

3 Language Program Participation: 

• Added rules section
• Added open issue:  how to change track mid-year is

being redesigned, will be published shortly.

• Rules were not thorough.
• Instruction was merely to exit

and re-enter the student.

Janice
McGoldrick, MIS
Software Devt
Mgr

3 SPED Service Participation:

• Added open issue:  how to change track mid-year is
being redesigned, will be published shortly.

• Added note that the "change" operation is not valid
for a move between PS and any other grade, with
explanation

• Added validation for SPED service code / fiscal
year, as a new service code is added and others
removed for FY2005

• Added note that SPED and membership grades
should match (warning FY2005, failures after
that). Added the single table of rules for student age
validation, that is used in Integrity.

• Instruction was merely to exit
and re-enter the student.

• previously neglected to state that
PS-involved transfers cannot be
accomplished with the "change"
operation

• previously did not validate
services by FY

• before FY2005 no attempt is
made to synchronize SPED and
membership grades

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Support Program Participation:

• Added reference that this is to be used for the
programs listed in the Code Values doc, table
Support Programs.

• Rule 3 and transaction element descriptions:  exit
date information will be collected starting FY2006.

• 015.2A.3  Program:  Added note that JOM
validation is done in Integrity.

• usage was not explicit
• previously stated that Support

Program exit date would be
collected starting FY2005.

• note on JOM did not previously
exist

Janice
McGoldrick, MIS
Software Devt
Mgr
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3 How To Change Specific SAIS Elements: 

• Absence Reason Code:  must delete and re-add
• added elements for new transaction:  Community

College …
• Removed deleted elements:  Foreign Exchange

Indicator, School Membership Share
• added new element:  Withdrawal Reason Code
• Added elements for new transaction: Initial IEP

Date, Proposed Service Initiation Date
• Need Exit Date:  explained that it's relevant for

Homebound, Free/Reduced Lunch needs only
• SPED Grade:  expanded instructions to handle

corrections vs. mid-year changes, and transfers
involving PS and not involving PS

• was listed as changeable
• new transaction elements did not

previously exist
• FX was listed as changeable
• new element did not previously

exist
• new transaction's elements did

not previously exist
• Need Exit Date previously

stated it was relevant only for
Homebound

• previously implied to use the
"change" operation for all SPED
Grade changes

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Issues:  Added issues with this document or with the
material that remain to be resolved

previous version listed no open
issues

Janice
McGoldrick, MIS
Software Devt
Mgr

Table 11: 08/07/2003 Version 2.4 Published

Ver New information Old information Source

2.4 File Limits:  Removed the file limit stating that SAIS
would fail files exceeding 10,000 transactions.

SAIS will only fail for file size
exceeding 10MB

Hayford
Gyampoh, MIS
Director

2.4 Student Withdrawal:

• Added new explanation that withdrawal date cannot
be the last day of school.

• Removed Automatic Exit processing.  Added
note to 003.2A.3  Withdrawal Date stating ADE's
recommendation that LEAs proactively remove
all events for the same membership but occurring
after the submitted withdrawal date; these will
be allowed in FY2003-04 but will cause errors in
FY2004-05.

• previously did not prevent this
illogical condition

• previously SAIS automatically
exited all events for the
membership that occur after a
submitted withdrawal date

• Janice
McGoldrick,
MIS Software
Devt Mgr

• Helen Hugo,
MIS QA
Manager
6/16/03; Janice
McGoldrick,
MIS Software
Devt Mgr

2.4 Support Program Participation :

• Uses of the Support Program Participation
transaction:   Added new section header in the
transaction description.  Expanded the existing
description of the rules and how SAIS will handle
the Program / Need relationship.

• Update descriptions of the "empty fields" on the
transaction; two of these "empty fields" will be
changed in FY2004-05 to active fields that will be
collected.

• previous explanations were
far too brief, causing much
confusion

• did not state that these fields will
be used in the future

recommendations
from TUSD;
Janice
McGoldrick, MIS
Software Devt
Mgr, 7/28/2003
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Table 12: 05/01/2003 Version 2.3 Published

Ver New information Old information Source

2.3 Entire document:

• The additional data being collected in this phase
includes support program participation.

• Changed all instances of the term "supplementary"
programs to "support".

• Support Program Participation:  New transaction
added to SAIS.  This transaction was included
in this document in versions prior to 2.0, as
"Supplementary Program Participation".  It was
removed for rework, and appears here with fewer
data elements being collected than originally
envisioned.

• previously referred to these
programs as "supplementary"
programs

• based on a previously
unimplemented transaction

Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 General Requirements:  Submission File Format
Definition: File Limits:  changed file limits to
maximum of 10MB and 10,000 transactions

previously presented as a
recommended limit of 10,000
transactions

Eric Moyer, SAIS
Team Lead

2.3 Table 1 Need groups, Needs, and Programs/
Services:  Updated table to reflect new Needs and
Programs for Giftedness and Support Programs.

information did not previously
exist:  Support Programs first
implemented in FY2003-04

Peter Laing,
Exceptional
Student Services;
Cheri Levenson,
Student Services;
Nancy Konitzer,
Academic Support

2.3 Summary of the student needs-related
transactions: Student Need Transaction:   Expanded
the description to make it clear that this transaction
is only necessary for reporting a student's need that
is not associated with a program or service. Same
description added to the chapter describing the
Student Need transaction itself.

previously said it could be used for
any need; while true, this is very
inefficient in most cases

Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 Summary of the student needs-related
transactions: Phase II: Changed wording to show that
Support Program Participation is now included in the
FY2003-04 SAIS system.  Added section to identify
what can be done with the transaction.

previously said the transaction was
slated for future implementation

Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 Student Need:  Added a NOTE to advise that this
transaction is not necessary for deleting a student's
need after deleting all related programs or services,
because SAIS will automatically remove it.

previously did not exist Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 Student Assessment:  Added a NOTE to advise that
assessments should be reported in the fiscal year in
which the assessment was performed.

previously did not exist Janice
McGoldrick, MIS
Software Dev't
Mgr
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2.3 Language Program Participation, SPED Service
Participation:  Added a NOTE to advise that a Student
Need delete transaction is not necessary for deleting
a student's need after deleting all related programs or
services, because SAIS will automatically remove it.

previously did not exist Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 SPED Service Participation, Transaction
elements: SPED Grade: Expanded the description
to state that the SPED grade should match the
Membership grade.

previously stated that the grade
was the level of the SPED services
provided

Janice
McGoldrick,
MIS Software
Development Mgr

2.3 SPED Service DOR Transfer transaction:  Changed
"DOR" to "SPED DOR" throughout the transaction
description.

previously often referred to DOR or
to Funded DOR, causing confusion
with the Membership DOR

Helen Hugo, MIS
QA

2.3 How to Change Specific SAIS Elements:

• Assessment Date can only be changed with a
Student Assessment "delete" operation followed by
an "add" operation.

• Added "change" instructions for Support Programs.

• previously the table stated that
it could be changed with a
"change" operation

• did not previously exist

·   Buell Brown,
MIS QA
analyst, Janice
McGoldrick,
MIS Software
Dev't Mgr; ticket
13614 ·   Janice
McGoldrick

Table 13: 10/01/2002 Version 2.2 Published

Ver New information Old information Source

2.2 File Header: Added optional field Reporting Unit to
the file header.

Juan Reza, MIS
Developer; Janice
McGoldrick,
MIS Project
Management
Office

Table 14: 09/11/2002 Version 2.1 Published

Ver New information Old information Source

2.1 Changing code field optionality table: Country/State
of Birth:   Corrected optionality table to reference
footnote 4 since that verbiage also applies to these
fields.

previous versions did not correctly
display country/state of birth
code fields in optionality table for
ancillary enrollment.

Charity Torrez,
MIS Technical
Writer; Janice
McGoldrick,
MIS Project
Management
Office
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Table 15: 06/24/2002 Version 2.0 Published

Ver New information Old information Source

2.0 About This Document:  Synchronized chapter to
match other SAIS documents.

contact information, update
notification were outdated

Janice
McGoldrick,
MIS Project
Management
Office

2.0 All transactions:  Synchronized all information
to match Membership and Needs requirements
documents.  Removed Supplementary

see detailed revision notes in
the Membership and Needs
requriements documents, named
here in chapter Document Purpose

Janice
McGoldrick,
MIS Project
Management
Office

Table 16: 07/05/2001 Version 1.5 Published

Ver New information Old information Source

1.5 Revisions:  Explained the contents of this chapter;
used standard SAIS wording.

previous content matched the
standard but the wording did not

Janice
McGoldrick, SAIS
Requirements
Lead

1.5 Revisions:  Converted text descriptions of revisions
into standard SAIS Revisions table format.

previous content and wording
matched the standard but not the
format

Janice
McGoldrick, SAIS
Requirements
Lead

1.5 All needs-related transactions updated to match
detailed requirements documents of 6/29/2001, SAIS
Student Database Transaction Requirements: 
Needs version 1.2.

previously matched Membership
transactions, version 1.1

Janice
McGoldrick, SAIS
Requirements
Lead

Table 17: 06/06/01 Version 1.4 Published

NOTE: Needs-related transactions were not updated in this version.

Ver New information Old information Source

1.4 All membership-related transactions updated to match
detailed requirements documents of 6/6/2001, SAIS
Student Database Transaction Requirements: 
Membership version 1.3.

previously matched Membership
transactions, version 1.2

Janice
McGoldrick, SAIS
Requirements
Lead

Table 18: 02/01/01 Version 1.3 Published

Ver New information Old information Source

1.3 All transaction layouts, Changeable Elements sections,
and Element Optionality sections updated to match
detailed requirements documents of 2-1-2001 (SAIS
Student Database Transaction Requirements:
  Membership and SAIS Student Database
Transaction Requirements:  Needs).

previously matched older version Janice
McGoldrick, SAIS
Requirements
Lead
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Table 19: 01/19/01 Version 1.2 Published

Ver New information Old information Source

1.2 Change Management: added link to Transaction
Requirements: Code Values Document.

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Throughout document:changed reference
from “See Code Values”  to “See Transaction
Requirements: Code Values”

previously referred to incomplete
document name

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Student Needs and Participation in Programs/
Services: removed paragraph under Student
Assessment Transaction and edited other statements
discussing functionality for assessments being
imbedded in English Acquisition Program
Participation.

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Limited English Proficiency Need, Assessment and
Participation in English Acquisition programs – this
introductory section has been modified extensively to
remove the relationships between the three transactions
(Student Need, Student Assessment and English
Acquisition Program Participation). This includes (but
is not limited to) the following changes:

1. Added paragraph stating that there is no direct
relationship between the transactions.

2. Changed Proposition 203 to A.R.S. § 15-751.1
3. Removed figure 1 and Table 5 along with

associated text.

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 English Acquisition Program Participation –
deleted most of introductory information discussing
relationship between dates and transactions. The LEP
integrity will still need to be addressed as part of the
process.

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 English Acquisition Program Participation:
Changing Elements – removed reference to
Assessment Result Code and Need Exit Date.

Janice
McGoldrick, SAIS
Requirements
Lead

Table 20: 12/11/00 Version 1.1 Published

Ver New information Old information Source

1.1 All transactions:  Included new data element
names and descriptions to match the Transaction
Requirements:  Membership document, which was
updated following working sessions with districts
in the NCS user groups.  Updated the common
element names and descriptions to the Needs-related
transactions.

Janice
McGoldrick, SAIS
Requirements
Lead
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1.1 SAIS in Brief:   Added new chapter describing
SAIS, the Student Database System, and the SAIS
implementation schedule.

Janice
McGoldrick, SAIS
Requirements
Lead

1.1 Supplementary Program Participation:  Included
explanation of phased implementation of SAIS and this
transaction's being included in Phase II.

Janice
McGoldrick, SAIS
Requirements
Lead

11/15/00 Version 1.0 Published

07/19/00 First Draft Published

Transaction Requirements: Membership

Table 21: *Data of next release* 8.1

Ver New information Old information Source

8.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

Table 22: 08/08/2011 Version 8.0 Published

Ver New information Old information Source

8.0 Updated to DITA XML formatting B Conlin

8.0 AOI TAPBI B Conlin

8.0 Incorporated changes for TAPBI student records to be
treated as a standard school. Track number of non-zero

B Conlin

8.0 Replaced PSL with SLI for FY2010 forward. B Conlin

8.0 Changed Ethnicity Code to empty field, added HI,
AM, AS, BL, PI, & WH as new ethnicity fields in
transaction 001 and 005 effective FY2011. Updated all
ethnicity references to reflect changes to transaction
001 and 005 elements.

B Conlin

Table 23: 11/30/2006 Version 7.0 PUBLISHED

Ver New information Old information Source

7.0 Entire Document References to infrastructure
elements have been removed
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7.0 Student Enrollment

• Annotated rules to indicate that full-day absence
with an activity code of EK is not allowed

• Annotated Age/Grade validation rules to note that
student 5 years by January 1st can enter either half-
day, or full-day kindergarten.

• Annotated Allowed Code Values data element to
indicate that Home Language Codes have been
expanded for FY2007.

M. Cruz, IT
Business Analyst
J. Whelan, IT
business Analyst
Footprints
ticket(s): 33910,
33481, 34455 C.
Cree, IT Business
Analyst

7.0 Student Readmission

• Annotated rules to indicate that full-day absence on
date of readmission is disallowed.

• Student Membership FTE data element modified
to specify as a required field in transaction layout
table.

M. Cruz, IT
Business Analyst
Footprints
ticket(s): 33910 C.
Cree, IT Business
Analyst

7.0 Student Withdrawal Added new rule to section
003.2A.1 regarding activity code W7.

7.0 Student Absence

• Added rule that student can have a full-day absence
on the first day of the calendar track to which the
student has been assigned.

M. Cruz, IT
Business Analyst
Footprints
ticket(s): 33910 C.
Cree, IT Business
Analyst

7.0 Student Year End Status Added new rule in section
016.2C.2 regarding year end status codes.

7.0 Student Summer Withdrawal

• Removed reference to DelRep.
• Added new rule to section 018.2A.1 regarding

activity code S7.

C. Cree, IT
Business Analyst

Table 24: 07/31/2006 Version 6.4 PUBLISHED

Ver New information Old information Source

6.4 Enrollment

• Added message(s): 211015, 11064, 211012
• Removed references to ungraded secondary for

normal graduation year.
• Modifiied rule that checks for ungraded elementary

when assigning normal graduation year.
• Clarified wording for age/grade validation to be

consistent with Statute  

• Message numbers previously
unassigned.

• Ungraded secondary valid grade
assignment in previous years.

• Ungraded elementary rule
clarification per FY2006
changes.

Carol Cree,
Business Analyst,
Information
Technology
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Ver New information Old information Source

6.4 Withdrawal Added message(s): 11064 • Previously unassigned Carol Cree,
Business Analyst,
Information
Technology

6.4 Test Labels Added message(s): 37001, 37002, 37003 Message numbers previously
unassigned.

Carol Cree,
Business Analyst,
Information
Technology

Table 25: 12/09/2005 Version 6.3 PUBLISHED

Ver New information Old information Source

6.3 Absence and Attendance Removed example of
absence calculation based on attendance minutes
due to conflicting information in School Finance’s
Instructions for Required Reports documentation.

Katherine
vanMourik, School
Finance

Table 26: 09/26/2005 Version 6.2 PUBLISHED

Ver New information Old information Source

6.2 Whole Document Empty fields – Descriptions
enhanced to state  This element is no longer collected.
Properly formatted values (length and data type)
in these fields will be ignored  .  For SDF files, no
characters in the field is preferred.  For XML files, no
submittal of the element is preferred.

Jim Whelan, IT –
Business Analysis

Table 27: 11/03/2004 Version 4.5 PUBLISHED

Ver New information Old information Source

4.5 New Enrollment Annotate old foreign exchange
indicator field to indicate that new tuition payer is used
instead.

C. Cree, MIS –
Business Analysis

4.5 001.2A.7 Age/Grade Combination Added rule to
generate information message on student enrollment
indicating that age check will not be performed if
student is privately paid or foreign exchange.

Previously did not exist. Ticket 18958
Mardy Cruz; C.
Cree

Table 28: 11/02/2004 Version 4.4 PUBLISHED

Ver New information Old information Source

4.4 All Sections Modified references to non-funding
generating tuition payer codes to include tuition payer
3 - the new indicator for Foreign Exchange.

Previously referred only to tuition
payer 2 as non-funding generating.

Ticket # 20164
C. Cree, MIS –
Business Analysis
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Ver New information Old information Source

4.4 Student Membership Change Removed qualifying
not which stated: “ At this time, there is no method
by which a Track Number can be changed mid-year. 
Withdrawing the student and readmitting him with the
new track number must accomplish this.”  

A need for this qualifier has been
eliminated with the introduction of
the “Track Change” transaction.

C. Cree, MIS –
Business Analysis

Table 29: 09/23/2004 Version 4.3 PUBLISHED

Ver New information Old information Source

4.3 Submitting Both Absence and Attendance Inserted
note regarding invalid absences failing Integrity where
students are reported by attendance.

Ticket # 23387
Katherine Van
Mourik, School
Finance; Raphaela
Conner, School
Finance; Mardy
Cruz, QA Lead;
C. Cree, MIS –
Business Analyst

4.3 Student Personal Information Annotated the
Optionality table to indicate that the School Student ID
is a required field for an “add” operation.

Revised validation for FY2005. Ticket # 20027
Randy Morter,
QA Lead Alice
Bautista, QA
C. Cree, MIS –
Business Analysis

Table 30: 09/16/2004 Version 4.2 PUBLISHED

Ver New information Old information Source

4.2 Enrollment Activity Code EK Added validation that
WK must be followed by an EK for a mid-year track
change

Previously did not exist Jim Whelan, MIS
– Business Analyst
Ginny Nordstrom,
Developer

4.2 Withdrawal Activity Code WK Added validation that
WK must be followed by an EK for a mid-year track
change

Previously did not exist Jim Whelan, MIS
– Business Analyst
Ginny Nordstrom,
Developer

Table 31: 08/02/2004 Version 4.1 Published

Ver New information Old information Source

4.1 Personal Information Modified the Element
Optionality table to indicate that School Student ID is
ignored for a Change Operation.

Previously indicated that the data
element was required.

Ticket 20027
Carol Cree, MIS –
Business Analysis

4.1 Student Membership FTE Modified exit/entry dates
for Student B scenario

Exit/Entry dates previously
recorded were not consistent
with business rules and statutory
holidays.

Bob Dohm, Tempe
RTC; Carol Cree,
MIS – Business
Analysis
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4.1 Integrity Checking Added note to identify that
Integrity will be forced on LEA student records any
time the LEA calendar is changed.

Previously did not exist. Tickets 17706 /
18591 Raphaela
Conner, School
Finance; John
Eickman, MIS
– Enterprise;
Carol Cree, MIS –
Business Analysis

Table 32: 6/10/2004  Version 4.0 Published

Ver New information Old information Source

4.0 Withdrawal Reason Code:  Fixed data type to "C" for
code and length to 3.

had erroneously been listed as data
type "D" and length 10

Janice
McGoldrick, MIS
SW Devt Mgr;
Ginny Nordstrom,
SW Developer;
3-15-04

4.0 Age/Grade Validation chart:  Added Footnote to
Age/Grade table: * ‘by’ includes the designated date
(eg. by Jan 1st includes Jan 1st) 

Footnote previously did not exist Helen Hugo,
Student Details
Project Manager,
MIS Jim Whelan,
Business Analyst,
MIS

4.0 Table 6, Personal Information Transaction : 
Modified Personal Information Element Optionality
chart to indicate that a School Student ID is not
required for a Personal Information Change
transaction.

Previously indicated that the
School Student ID was required
for a Personal Information change
transaction

Jim Whelan,
Business Analyst,
MIS

4.0 Table 6, Personal Information Transaction : 
Modified PI add and change transaction requirements
to state the Capture Date is an ignored field.

Previously listed as a required field Ticket 15494
Alice Bautista,
QA Tester, Ginny
Nordstrom, SD
Developer Jim
Whelan, Business
Analyst, MIS  

4.0 Community College Transaction – Fiscal Year
validation:  The entry date in the transaction is to be
validated against the fiscal year in the header record.

Previously had incorrect validation
method

Helen Hugo,
Student Details
Project Manager,
MIS Buell Brown,
MIS QA Tester
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4.0 Withdrawal Reason Codes  Added notation regarding
WR1 and WR2 reason codes so rules are consistent
with those on the new Withdrawal Form; and that
warnings will be issued by SAIS where the codes are
used inconsistent with the rules.

New reason codes Nancy Konitzer,
AAD; Jean
Ajamie, Student
Services; Helen
Hugo, MIS –
SAIS Student
Details Manager; 
Carol Cree, MIS –
Business Analysis

4.0 Summer Withdrawal Reason Codes  Added notation
regarding WR1 and WR2 reason codes so rules are
consistent with those on the new Withdrawal Form;
and that warnings will be issued by SAIS where the
codes are used inconsistent with the rules.

New reason codes Nancy Konitzer,
AAD; Jean
Ajamie, Student
Services; Helen
Hugo, MIS –
SAIS Student
Details Manager; 
Carol Cree, MIS –
Business Analysis

4.0 Special Enrollment codes  Added notation for
Enrollment and Readmission indicating the rules for
modifying blank special enrollment codes, and deleting
special enrollment codes.

Ticket # 12054
Helen Hugo, MIS
– SAIS Student
Details Manager; 
Carol Cree, MIS –
Business Analysis

4.0 Student Absence  Added note to Element Optionality
table that even though an absence amount code is
optional for a delete operation, it will be validated if
supplied.

Footprints ticket
#18773 Ginny
Nordstrom,
MIS Software
Development; 
Carol Cree, MIS –
Business Analysis

4.0 Student Personal Information  Revised wording to
indicate that Previous State Code can be changed on a
PI transaction.

Previously stated it could not be
changed.

Ticket #
17519 Janice
McGoldrick; 
Carol Cree, MIS –
Business Analysis

4.0 How to Change Specific SAIS Elements

• Modified wording on the “Change” operation to
call out  treatment of blank special enrollment
codes.

• Added notation in table that Previous State Code
can be modified with a “change” operation.

Janice
McGoldrick;
Helen Hugo, MIS
– SAIS Student
Details Manager; 
Carol Cree, MIS –
Business Analysis
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Table 33: 02/16/2004  Version 3 Published

Ver New information Old information Source

3 Fiscal Year 2005 Changes Janice
McGoldrick, MIS
Software Devt
Mgr

3 SAIS in Brief: 

• Development Phases:  Added notation about
additions to phase II.

• Development timeline at ADE:  Explained that
Phase I went into parallel in FY2002 and into full
production in FY2003.

• previously did not mention
NCLB requirements being
added to SAIS

• presented information as though
still planned

Janice
McGoldrick, MIS
Software Devt
Mgr

3 General Requirements:

• Fiscal Year:  Added source of ADE's use of FY.
• Activity Codes:   Added note that all Activity

Codes are required to be submitted to SAIS in
FY2005, even though YEE will be submitted in
aggregate for test.

• previously did not explain why
ADE used FY, or the FY dates

• no explanation was offered,
causing confusion when ADE
required the YEE aggregated
report to be submitted as well as
the individual Activity Codes

Janice
McGoldrick, MIS
Software Devt
Mgr

3 File Header Requirement:  New element added: 
SMS code

did not exist on the header Janice
McGoldrick, MIS
Software Devt
Mgr

3 Whole document:  Removed all references to
the concept of School Membership Share.  This
information will be calculated by SAIS based on other
submitted information.  Elements on transactions
changed to empty fields, to be ignored now, to be used
in future for a different use. Changed transaction 008 to
name "Student FTE".

transactions 001, 002, 006, 008,
and others included "Share" data
Transaction used to be named
"Student FTE and Share"

Janice
McGoldrick, MIS
Software Devt
Mgr

3 New Transactions: 020  Community College
Classes:  Added due to legislative requirement. 022 
Student Test Label:   Added to facilitate analysis of
student achievement.

information was not collected by
SAIS

A.R.S. §
1042.C; Janice
McGoldrick,
MIS Software
Devt Mgr NCLB,
Arizona Learns

3 Comparing Characteristics of Various Students:  
Changed description to say that some transactions will
compare incoming data with that already on SAIS, to
verify that both sets of data are for the same student.

previously stated that SAIS would
do no cross-validation of incoming
to existing data

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Note on Student Memberships and School Sessions: 
  Changed description to say that SAIS only collects
data for the regular session, not for any other sessions
(e.g., summer school).

previously stated that SAIS would
collect information for any session

Janice
McGoldrick, MIS
Software Devt
Mgr
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3 Changes to prior years' data:   Stated that SAIS will
accept changes to the 3 prior years of data.

previously stated that SAIS would
allow changes only to one previous
year

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Whole document:   Removed the element Foreign
Exchange Indicator, moved functionality to Tuition
Payer, new code value of 3, treated the same as Tuition
Payer 2 (non-funding-generating).  Elements on
transactions changed to empty fields, to be ignored
now, to be used in future for a different use.

in transactions 001, 005; previously
in separate element; LEA's reported
different values, causing funding
issues for other LEA's

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Previous State Code:  improved description to say
that this is the state in which the previous school is
located.

previous description was awkward Janice
McGoldrick, MIS
Software Devt
Mgr

3 Table 1  Enrollment Transaction Element
Optionality:

• State of Birth Code:  footnote reference changed
from 4 to 5

• Foreign Exchange Indicator:  changed to ignored
• School Membership Share:   changed to ignored

• footnote number was missing
• had been a required field
• had been a required field

Janice
McGoldrick, MIS
Software Devt
Mgr

3 001.1.2  Allowed code values, 001.1.4  Missing
fields:  Messages 11031, 11008, 10013 removed in
FY2005

previously said "unallowed value in
School Membership Share"

Janice
McGoldrick, MIS
Software Devt
Mgr

3 001.2A.1  Membership Type:   Removed all
references to Social Security Number.  Removed
examples of changing birthdate information and
comparing ancillary to main school data on Funded
DOR; this is not done in SAIS.

previously said it wasn't collected
but that there was a place for it on
SAIS; this seemed misleading the
system was never implemented this
way

Janice
McGoldrick, MIS
Software Devt
Mgr

3 001.2A.2.3  Previous school student information: 
Removed references to the Student Payer Factors
transaction in solutions for missing/invalid elements
beginning "previous"

incorrectly included as a solution;
there is no action necessary

Janice
McGoldrick, MIS
Software Devt
Mgr

3 001.2A.7  Age / grade combination:  Removed text
of statutory references to age / grade.  Inserted table
translating statute to age/grade validations.  Replaced
rule/explanations with grade notations. Corrected
preschool rule 2 to state that student must be at least 3
years minus 90 days old by his first day of membership
in preschool.

text redundant to statute; danger of
becoming out of sync previously
said 3 years minus 3 months

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Note on Enrollments, Withdrawals, and
Readmissions:   Paragraph 2, sentence 2 fixed to refer
to "If a student has excessive (ten or more) consecutive
unexcused absences, …"

previously omitted the word
"consecutive"

Janice
McGoldrick, MIS
Software Devt
Mgr
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3 Student Withdrawal: Withdrawal Reason Codes:  
Added explanation, new element onto transaction, new
entry in Changing elements list, new entry in Element
Optionality table, new validation.

did not exist Janice
McGoldrick, MIS
Software Devt
Mgr

3 003.2A.3  Withdrawal Date:  message number 43208
added

previously placeholder @@ Janice
McGoldrick, MIS
Software Devt
Mgr

3 003.2A.3  Withdrawal Date:   Removed explanation
that SAIS will fail orphaned data beginning FY2005.

previously said SAIS would issue
failures, but the system will not
enforce this

Janice
McGoldrick, MIS
Software Devt
Mgr

3 004.2C.4  Absence Reason Code:   Deleted validation
because this is not a changeable field.

mistakenly included in the
validation of changeable elements

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Personal Information:  Changing Elements/
Element Optionality: 

• Previous State Code applicable only to an "add"
operation.

• Student ID required
• State of Birth Code footnote reference changed

from 5 to 6

• previously listed as changeable
• previously listed as optional
• previous footnote number was

omitted in error

Janice
McGoldrick, MIS
Software Devt
Mgr

3 005.2C.2  Update personal elements:   Added
validation to check transaction's "old" and "new" name
elements, and advise when one or more differs

did not exist; previous failures
caused unmanageable loops for
some vendor SMS products

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student District of Residence Transfer:  Removed
reference to Neighborhood School Indicator: 
element removed in a previous version.

neglected to remove the comment
after element was removed from
transaction

Janice
McGoldrick, MIS
Software Devt
Mgr

3 007.2.3  Start and end dates:   Added validation for
gap / overlap of DORs.  Removed comment about four
other validations done along the same lines.

validation existed but was not
shown in documentation

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student FTE:  Values for Student Membership FTE,
item 4, SAIS will accept an FTE value of 1.0 for an
individual membership, added further explanation
"resulting in a total FTE of up to 1.25 or even more."

previously stated that SAIS would
accept 1.25 for an individual
membership

Janice
McGoldrick, MIS
Software Devt
Mgr
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3 Student Attendance:  Submitting both absence and
attendance:  Added explanation of the circumstances
under which attendance CAN or MUST be submitted
to SAIS.

did not exist excerpt of
6/16/2003 Inside
SAIS, by request
of Nancy Palmer,
Phoenix Union
HSD; Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Summer Withdrawal: Withdrawal Reason
Codes:   Added explanation, new element onto
transaction, new entry in Changing elements list, new
entry in Element Optionality table, new validation
(compare submitted values for a change).  Inserted
missing tables of allowed code value errors, missing
fields.

did not exist Janice
McGoldrick, MIS
Software Devt
Mgr

3 How To Change Specific SAIS Elements: 

• Absence Reason Code:  must delete and re-add
• added elements for new transaction:  Community

College …
• Removed deleted elements:  Foreign Exchange

Indicator, School Membership Share
• added new element:  Withdrawal Reason Code

• was listed as changeable
• new transaction elements did not

previously exist
• FX was listed as changeable
• new element did not previously

exist

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Issues:  Added issues with this document or with the
material that remain to be resolved

previous version listed no open
issues

Janice
McGoldrick, MIS
Software Devt
Mgr

Table 34: 08/07/2003  Version 2.7 Published

Ver New information Old information Source

2.7 File Limits:  Removed the file limit stating that SAIS
would fail files exceeding 10,000 transactions.

SAIS will only fail for file size
exceeding 10MB

Hayford
Gyampoh, MIS
Director

2.7 All transactions:  Streamlined section Step 3:  SAIS
Database Update for every transaction.

previously mentioned the example
of automatic exits (no longer being
done); listed manual activities
performed by the database

Helen Hugo, MIS
QA Manager
6/16/03; Janice
McGoldrick, MIS
Software Devt
Mgr
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2.7 Student Withdrawal:

• 003.2A.3  Withdrawal Date:  Added new edit
so that withdrawal date cannot be the last day of
school.

• 003.2D  Delete Operation:  Removed Automatic
Exit processing.  Added note to 003.2A.3 
Withdrawal Date stating ADE's recommendation
that LEAs proactively remove all events for
the same membership but occurring after the
submitted withdrawal date; these will be allowed in
FY2003-04 but will cause errors in FY2004-05.

• previously did not prevent this
illogical condition

• previously SAIS automatically
exited all events for the
membership that occur after a
submitted withdrawal date

• Janice
McGoldrick,
MIS Software
Devt Mgr

• Helen Hugo,
MIS QA
Manager
6/16/03; Janice
McGoldrick,
MIS Software
Devt Mgr

2.7 Student Absence:  Transaction streamlined:  removed
logic that is performed in Integrity Checking.

• 004.2.2 deleted validation of Track Number
• 004.2A.3 removed synchronization of Absence

Amount with FTE Amount

previous edits were redundant to
Integrity

Randy Morter,
SAIS developer
6/20/03; Janice
McGoldrick, MIS
Software Devt
Mgr

2.7 Student Attendance:   Expanded transaction
description to explain that attendance can be submitted
in a maximum length of 1 week and only within a
single Sunday-through-Saturday boundary.  017.2.4.0
Validate Weekly Time Period:  Added new section to
validate the above rules. 

This rule has been stated since the
inception of SAIS, but is being
enforced beginning with FY2003-04

Buell Brown,
MIS QA, Janice
McGoldrick,
MIS Software
Devt Mgr,  Ticket
15171

Table 35: 05/01/2003  Version 2.6  Published

Ver New information Old information Source

2.6 General Requirements:  Submission File Format
Definition: File Limits:  changed file limits to
maximum of 10MB and 10,000 transactions

previously presented as a
recommended limit of 10,000
transactions

Eric Moyer, SAIS
Team Lead

2.6 001.1.4  Missing fields:   Changed text of error
message -9002 in Table 1 to read SAIS Student ID

Previous text said "Student ID";
changed to synchronize with
Transaction System Messages
document.

Charity Torrez,
MIS Technical
Writer; John
Booth, MIS
Developer

2.6 001.2A.3  Membership scenarios:   Case 2: 
Removed "with no withdrawal" from the case, as
it was irrelevant.  Expanded the solution to show
that Membership Type can be fixed with a "change"
operation.

previous solution said it had to be
fixed with a delete and a re-add

Janice
McGoldrick,
MIS Software
Development Mgr

2.6 001.2A.7  Age/Grade combination:   Added note for
validation performed in Integrity:  students of KG-age
may be in UE if also having an active SPED service

previously did not exist Janice
McGoldrick,
MIS Software
Development Mgr;
tickets 12511,
13603, 13802
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2.6 001.2A.14  Normal Graduation Year:   Added 2nd

example of why elementary students might have a
cohort group reported:  concurrent enrollment in HS

previously listed elementary
school's early assignment of this
element

Janice
McGoldrick,
MIS Software
Development Mgr

2.6 001.2A.7  Age / grade combination:   Added statute
15-771.F and grade PS to the 2nd note about regulations
on age governing SAIS, for explanatory purposes.

previously the statute number was
not stated explicitly, and PS was
omitted

Janice
McGoldrick,
MIS Software
Development Mgr

2.6 001.2A.7  Age / grade combination:   corrected
the note following item (2) to state that preschoolers
receiving services for a SPED Group B disability are
eligible for ADM funding.  Identify Integrity as the
place that this information would be validated.

previously said that handicapped
preschoolers taught in a self-
contained environment; where this
would be validated was vague

Janice
McGoldrick,
MIS Software
Development Mgr

2.6 001.2A.7  Age / grade combination:   Exception
added to item (4) that allows a KG-age child to receive
funding for grade UE if he's got an active SPED Group
B service at the time.

previously stated that student had
to be at least 6 before January 1st to
attend grades higher than KG

Vicki Salazar,
Finance

2.6 001.2A.14  Normal Graduation Year:   Added an
additional note for when an elementary school student
might have a NGY reported.

previously had only one example. Brian Owin,
Research and
Evaluation

2.6 004.2A.2  Absence Date:  Added validations that
Absence Date cannot be earlier than the student's first
day of school.

validations previously did not exist Janice
McGoldrick,
MIS Software
Development Mgr

2.6 004.2A.3  Absence Amount:  Added validations that
a child cannot be completely absent on his first or last
day of school.

validations previously did not exist Janice
McGoldrick,
MIS Software
Development Mgr

2.6 009.2A.7  Dates,  009.2C.4  Dates:   First bullet item:
  If one of the submitted grade dates is outside the
membership period, SAIS will reject the grade transfer.

previously said "if one of the
submitted start dates" but went on to
list the grade start and end dates

Ginny Nordstom,
software
developer; Janice
McGoldrick,
MIS Software
Development Mgr
3-7-03

2.6 009.2C.4  Dates:   A Grade Transfer Change
transaction can be submitted on a withdrawn
membership to change the grade level and/or the
register id, but not for a date when the student was not
in membership.

edit did not previously exist Ginny Nordstom,
software
developer; Janice
McGoldrick,
MIS Software
Development Mgr;
  3-11-03;  Ticket
12608
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2.6 Student Attendance:  Added comment clarifying that
since SAIS might not know a student's Needs at this
time, attendance transactions will be accepted for all
preschoolers.  Disability will be validated in Integrity

code was accurate, but this was not
stated explicitly in the transaction
description

Janice
McGoldrick,
MIS Software
Development Mgr,
ticket 9517

2.6 Student Attendance:  Added comment clarifying that
attendance periods must not exceed one week in length.

rule was not stated explicitly
enough in the transaction
description

Janice
McGoldrick,
MIS Software
Development Mgr

2.6 017.2.2  Find the membership:   Added a new
validation that a grade membership must exist for a
submitted attendance date.

previously did not exist Randy Morter,
SAIS developer,
ticket 14162

2.6 017.2.4 Validate Time Periods Reported in Add
Transactions:  Added comment explaining that when
relevant to funding with the attendance method of
reporting (homebound and preschool, respectively),
the SPED Start Date will determine when funding will
start, but it will not cause rejection of an attendance
transaction.

note did not exist Janice
McGoldrick,
MIS Software
Development Mgr;
  Ticket 12267

2.6 017.2.5 Validate Time Periods Reported in Change
Transactions:  Removed validation that would delete
all prior attendance rows when an attendance end date
change is processed.

explained at left; message 12017
deleted

Charity Torrez,
MIS Technical
Writer; John
Booth, MIS
Developer

2.6 018.2A.2  Multiple Summer Withdrawals for a
Membership:

• Added validation to enforce only one summer
withdrawal per membership.

• Added error number

validation did not exist • Janice
McGoldrick,
MIS Software
Development
Mgr

• Ginny
Nordstrom,
MIS
Developer,
ticket 12013

Table 36: 10/01/2002  Version 2.5 Published

Ver New information Old information Source

2.5 File Header: Added optional field Reporting Unit to
the file header.

field did not previously exist Juan Reza, MIS
Developer; Janice
McGoldrick,
MIS Project
Management
Office
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Table 37: 09/11/2002  Version 2.4  Published

Ver New information Old information Source

2.4 Changing code field optionality table:

• Country/State of Birth:   Corrected optionality
table to reference footnote 4 since that verbiage also
applies to these fields.

• Previous versions did not
correctly display country/state of
birth code fields in optionality
table for ancillary enrollment.

Charity Torrez,
MIS Technical
Writer; Janice
McGoldrick,
MIS Project
Management
Office

Table 38: 07/12/2002  Version 2.3 Published

Ver New information Old information Source

2.3 Changing register IDs:  Clarified how the old ER/WR
register changes are submitted in SAIS.

• Student Grade Transfer:   Corrected instructions
on how to submit mid-year register changes:  it is
accomplished on the transaction by including the
new Register ID and Grade Start Date.  Definitions
of Grade Start Date, Grade Exit Date, and the
"change" operation were expanded to clarify this.

• Added same instructions to Student Enrollment
Student Withdrawal, and Student Membership
Change transactions.  Specified that ER/WR are
not captured in SAIS.

• Issues:   Deleted the issue about changing Register
IDs mid-year.

• Version 2.2 stated that the
student had to be withdrawn and
readmitted.

• A new Issue introduced in
Version 2.2 stated that Register
ID cannot be changed mid-year
for the first year of SAIS – not
true; SAIS has handled this all
along.

Janice
McGoldrick,
MIS Project
Management
Office

Table 39: 06/17/2002 Version 2.2 Published

Ver New information Old information Source

2.2 Contacts: fixed email address to
ADEsupport@ade.az.gov.

support@ade.az.gov will be retired Janice
McGoldrick,
MIS Project
Management
Office

2.2 Submission File Format Definition; Case
Sensitivity:   Will allow the possibility to alter
submitted case, for matching purposes. The submitted
data will only be used for internal purposes.

Previously stated "The submitted
value of no other elements will be
altered."

Janice
McGoldrick,
MIS Project
Management
Office

2.2 File Size: Recommended file size limit:  About 10,000
transactions

Previously omitted the word
"transactions"

Janice
McGoldrick,
MIS Project
Management
Office
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2.2 Enrollment Requirements:   corrected explanation of
how transactions are used to add/change data.

Poor wording implied that
changes could be made  using the
Student Enrollment and Student
Readmission transactions.

Janice
McGoldrick,
MIS Project
Management
Office

2.2 Enrollment Requirements; Comparing
Characteristics of Various Students:  Removed
reference to nonexistent section Compare Students in
the Integrity Checking document.

The existing reference to section
001.2A.2 Student Identifiers was
correct.

Janice
McGoldrick,
MIS Project
Management
Office

2.2 003.3A.2 Issue Automatic Exits, 003.3D.2  Back Out
Automatic Exits:  Special Needs and participation in
programs/services will not be exited automatically.

Previously stated that these
would be exited when a student is
withdrawn from a membership.

Janice
McGoldrick,
MIS Project
Management
Office

2.2 Student Personal Information; Table 6 Element
Optionality:  Old First/Last Name on Legal Document
not required for an "add" operation.

Previously stated they were
required.

Venkat
Maddipatla, SAIS
Software Engineer

2.2 Student Personal Information; Table 6 Element
Optionality:  explained the use of State Code ZZ in
State of Birth and Previous State Code.

New codes did not exist; fields had
to be left blank when value was "not
US".

Janice
McGoldrick,
MIS Project
Management
Office

2.2 Student Year End Status:  Explained that relationship
among Summer Activity Code, Withdrawal Code, and
Year End Status will not be done the first year of SAIS.

Previously stated that this validation
would be done in Integrity
Checking.

Janice
McGoldrick,
MIS Project
Management
Office

2.2 How To Change Specific SAIS Elements:   added
missing elements:  Attendance Minutes, Attendance
Start Date, Attendance Minutes; sorted table

elements were missing from table;
table was not sorted properly

Janice
McGoldrick,
MIS Project
Management
Office

2.2 Issues:  Added issue to note the use of register in
SAIS, and the difference between how the SMS should
capture ER/WR and how the information represented
by those codes must be reported to SAIS.

was not covered overtly enough;
previous newsgroup explanations of
the difference between register and
tuition payer code have not been
heeded

Janice
McGoldrick,
MIS Project
Management
Office
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Table 40: 04/26/2002 Version 2.1 Published

Ver New information Old information Source

2.1 Added message numbers for new 3 validations.

• Student Enrollment:  In 001.2A.7  Age / grade
combination (information on early admission
student in kindergarten and first grade).

• Student Readmission:  In 002.2A.5  Readmission
Activity Code (warning on readmission activity
code not jiving with the previous withdrawal
activity code).

• Student Grade Transfer:  In 009.2A.6  Validate
exit elements (error on submission of a grade exit
code -- W -- used only internally within the SAIS
system).

Some numbers were missing for
new errors, were marked by "@@".

Venkat
Maddipatla, SAIS
Software Engineer

Table 41: 04/04/2002 Version 2.0 Published

Ver New information Old information Source

2.0 Document Distribution / Postings section added to
About This Document chapter:  identifies who should
be notified of changes to this document, and where the
new document should be posted.

did not exist Janice
McGoldrick,
MIS Project
Management
Office

2.0 Chapters About This Document, SAIS in Brief, and
General Requirements synchronized with Needs
Requirements.

did not state document location
or name, old contact information,
referred to suspense facility not in
SAIS

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Overall document:  clarified that in SAIS, the term
"enrollment" and its derivatives refer to a student's
membership at a school.  Changed terminology where
necessary to enhance clarification.

prior use of "enrollment" and
"enrolled" led some readers to
interpret this as school registration

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Overall document:  Changed all instances of "Mother"
to "Responsible Adult".  No change to the system; only
to documentation.

users did not read the description, so
did not understand that this element
is not limited to mother

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Overall document:  removed all references to the
suspense facility, which is no longer in SAIS.

no change to code, just to
documentation

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Table 1 Enrollment Transaction Element
Optionality:  identified Funded District of Residence
as required for ancillary

showed as optional Janice
McGoldrick,
MIS Project
Management
Office
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2.0 New state code:  System now allows use of new State
Code "ZZ" to designate "not a US state, territory, or
holding"

• Table 1 Enrollment Transaction Element
Optionality:  expanded explanation of footnotes
for Country and State of Birth Codes.

• 001.2A.2.3  Previous school student information
: Allow use of "ZZ" in Previous State Code

• 001.2A.8  Country & State of Birth:   will accept
these values now; validation will be ignored if this
is an ancillary membership (to match the Element
Optionality table)  

absence of this value required
submission of a combination of
nulls and values that was confusing
to submitters

Janice
McGoldrick,
MIS Project
Management
Office

2.0 001.2A.2.3 Previous school student information:  
expanded explanation of "Previous" elements

previous wording was not clear to
some readers

Janice
McGoldrick,
MIS Project
Management
Office

2.0 001.2A.3  Membership scenarios:   Case 6 shows
rejected submission to match code specified in this
transaction requirement.  Case 8 actions qualified to
refer to requirements specified earlier in the doc.

Code did not change; only the case
result.

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Student Absence:  Added note describing workaround
for submitting absences for students generating
absences of more than 1.0 per day.

were not stated Janice
McGoldrick,
MIS Project
Management
Office

2.0 Student Membership Change:  Added notes
describing workarounds for submitting mid-year
changes to track and register.

were not stated Janice
McGoldrick,
MIS Project
Management
Office

2.0 Student District of Residence Transfer: 

• Fixed optionality for Old DOR Start Date:  required
for any valid change.

• New DOR End Date is ignored for a delete

were listed as optional Janice
McGoldrick,
MIS Project
Management
Office

2.0 Student FTE & Share:  fixed optionality for Old FTE
Start Date and Old Share Start Date:  required for any
valid change.

were listed as optional Janice
McGoldrick,
MIS Project
Management
Office

2.0 Student Payer Factors:  fixed cases ("How to …") to
match the optionality table.

previously, erroneously showed that
both Special Enrollment and Tuition
Payer had to be submitted together

Janice
McGoldrick,
MIS Project
Management
Office
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2.0 Student Attendance:  included additional note to
make it obvious that if attendance is submitted for
a membership, it must be submitted for the entire
membership period.

was stated, but not obviously Janice
McGoldrick,
MIS Project
Management
Office

2.0 Student Summer Withdrawal transaction:   added
the new transaction for inclusion in SAIS.

1. Introduction:  specified when this transaction
should begin to be used

2. Introduction:  transaction is reported by "receiving"
school (preliminary txn said "sending" school
should report)

3. Introduction:  expanded description of the
transaction; moved the diagram illustrating the
event reporting timeline from the second page to
the first page

4. Transaction Elements:  replaced  "First Day of
Membership" with "Summer Withdrawal Date"

5. Transaction Elements:  removed "Track Number"
6. Transaction Elements:  "School Attended End of

Previous Year":  "School Attended End of Previous
Year" was added to provide validation to ensure
that the information was submitted properly. 
If the previous school was not on SAIS by the
previous school year end, then the Student Personal
Information transaction "add" operation should be
sent to SAIS.  If the previous school was on SAIS,
then the student should already have been on SAIS.

7. Transaction Elements:  added "Grade Level Code";
previously SAIS planned to derive Grade based
on past data, but this would not have guaranteed
correct information

8. Changing Elements:  added "Grade Level Code"
and "School Attended End of Previous Year"

9. 018.2 Step 2: Validation:  removed all references to
the Suspense facility, which is no longer in SAIS

10. 018.2.2 Student Identifiers:  added handling
instructions for cases when student will not be
found on SAIS

11. 018.2.2 Student Identifiers:  added handling
instructions for setting the Fiscal Year  

previous version was preliminary,
not active in SAIS   "First Day
of Membership" was removed
because the student was never "in
membership" at the school this year.
  The alternative – changing it to
"First Day of School Year" – was
rejected because it doesn't have
any real meaning to SAIS, except
to identify to which school year to
attribute this activity for the Year
End Enrollment report.  The actual
event date has more meaning to
this data, and SAIS will be able to
determine the school year from that
date.

Janice
McGoldrick,
MIS Project
Management
Office;   New
version of
transaction
validated by
randomly selected
vendor (School
Master) and
districts (Tucson
Unified School
District, Paradise
Valley Unified
School District).

Table 42: 12/07/2001  Version 1.5 Published

Ver New information Old information Source

1.5 Under heading “How To Change Specific SAIS
Elements” the Element “Track Number” was
changed to reflect that a change cannot be made to the
field.

Previously stated that a “change”
operation was feasible.

Ginger Hubacek
Business Analyst
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1.5 001.1.14 Missing Fields:   Added comment to error
message –9002 in table of error messages; it identifies
circumstances where SAIS ID is not required.

previously did not indicate that
SAIS ID was not always a required
field

Venkat
Maddipatla, SAIS
Development Lead

1.5 003.3A.2 Issue automatic exits:   Removed
instruction to withdraw the student from open program/
services when he withdraws from regular instruction
membership.

this does not happen in SAIS;
Membership and Needs occur
independently

Janice
McGoldrick, SAIS
Requirements
Lead

1.5 003.3A.2 Issue automatic exits:   Added note on
automatically exiting grade placements:  these assign
a grade exit code of W; this code is used solely by
SAIS and is not an acceptable value for submission.
009.2A.6 Validate exit elements:    Added new edit
to issue an error if grade exit code "W" is submitted. 
This code is only generated internally by SAIS (when
a student  withdraws from school mid-year) and is not
eligible for being submitted on a transaction.

this is a SAIS internal action
and code value only; it was not
previously mentioned

Larry Lindain,
SAIS Developer,
Juan Reza,
SAIS Technical
Lead, Janice
McGoldrick, SAIS
Requirements
Lead

1.5 001-2A.14 Normal Graduation Year Warning
System message changed to 211014 for Normal
Graduation Year being greater than calculated year.

Old message 11057 a fatal – not a
warning

Ginger Hubacek
Business Analyst

Table 43: 07/05/2001  Version 1.4 Published

Ver New information Old information Source

1.4 Revisions:   Changed wording in Revisions paragraph see previous revision Janice
McGoldrick, SAIS
Requirements
Lead

1.4 Student Enrollment:   Expanded Mother's First [and
Last] Name to include other responsible adults in
addition to mother.

previously only referred to mother; 
the definition was already correct in
the Student Personal Information
transaction.

Janice
McGoldrick, SAIS
Requirements
Lead

Table 44: 06/06/2001  Version 1.3 Published

Ver New information Old information Source

1.3 Change Management:   Synchronized with update to
standard procedure; added third bullet item

did not previously exist expanded change
control procedures

1.3 Contacts:   Fixed hyperlink for SAIS project contact;
New SAIS Project Manager named:  Andrew
McDonald

hyperlinked to email address that
didn't match the displayed email
address; old SAIS Project Manager:
  Ilana Licht

error correction;
organizational
change

1.3 ChapterAbout This Document:  Added new section
Document References identifying location of other
SAIS documents referred to in this publication.

previously identified at each
referenced document

elimination
of potential
conflicting
information
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1.3 File Header Requirement:  LEA file sequence
number must begin with 1

previously stated could begin at
-2,147,483,648

SAIS development
team:  removed
conflict with SAIS
file processing
module

1.3 File Limits:  File size limit:  About 10 MB  (about
40,000 transactions with a large number of characters
such as Student Enrollment, or more transactions with
a smaller number of characters)

previously stated was to be
determined

SAIS development
team

1.3 All transactions:  Removed location names for
referenced documents.

see previous revision elimination
of potential
conflicting
information

1.3 Enrollment Requirements:   Added section First-
year Processing to describe how SAIS will handle the
transition from submissions of aggregate data to that of
student-level data and the interdependencies between
districts during that transition time.  Added section
Changes to prior years' data to advise what data may
be changed for previous years. 

did not exist requested by
district and vendor
developers

1.3 Enrollment Requirements:   Added section Elements
named "… on Legal Document to explain why SAIS
is requesting such information.

did not exist SAIS requirements
analyst based
on queries from
districts

1.3 data elements in all transactions:  expanded
explanations of Mother's First [and Last] Name on
Legal Document, Tribal Name, Normal Graduation
Year

did not exist SAIS requirements
analyst based
on queries from
districts

1.3 data elements in all transactions:  removed
Neighborhood School Indicator; the field placeholder
will remain but any submitted value will be ignored

data no longer required for the
Membership area, only for the
Needs area

correction from
SAIS development

1.3 Student Enrollment, Element Optionality:  Added
footnote for "add" operations for main schools: 
Country of Birth is only optional if that country is
the USA.  State of Birth Code is only required if the
student was born in the USA.

previous message was inappropriate clarification of
condition

1.3 Student Enrollment:   Added examples of how
changes to student demographic information will
be handled depending upon the value of element
Membership Type.

did not exist SAIS requirements
analyst based
on queries from
district and vendor
developers

1.3 Student Enrollment:   Enrollment codes for new
students are some E3, E6, E11, and E15s.

previously did not list E11's rule correction

1.3 Student Enrollment, 001.2A.2.4:  System message –
211002 changed to -411002

previous message was inappropriate clarification of
error/warning
condition
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1.3 Student Enrollment, 001.2A.2.4:  System message –
11039 changed to –211011.

previous message was inappropriate clarification of
error/warning
condition

1.3 Student Enrollment, 001.2A.7:  Added notification
to submitter when KG or 01 birth date is after the
normal admission requirement (9/1) but meets the
exception requirement (1/1) (A.R.S. § 821.C allows
early admission when it's in the best interest of the
child).  Added code to calculate birth date to the
exception deadline.

previously did not "flag" these
children for the districts; needed
calculation to identify these children

SAIS requirements
analyst based
on queries from
districts and from
district and vendor
developers

1.3 Student Enrollment, 001.2A.14  Normal Graduation
Year:  SAIS will only issue warning when submitted
value does not equal our calculated value; issue no
message when we receive a value from an elementary
school

previously SAIS rejected
transactions when submitted value
differed from what we thought
it should be; previously issued
warnings when receiving values
from elementary schools

district and vendor
developers

1.3 Student Enrollment, 001.2A.14  Normal Graduation
Year:  SAIS will only issue warning when submitted
value does not equal our calculated value

previously SAIS rejected
transactions when submitted value
differed from what we thought it
should be

district and vendor
developers

1.3 Student Readmission, 002.2A.4.1:  System message
changes from previous perform of 001.2A.5.1:  Instead
of system-message -411003, use system-message –
413001, and Instead of system-message -11044, use
system-message –13025.

previous messages were
inappropriate

clarification of
error/warning
condition

1.3 Student Readmission, 002.2A.5:  Discrepancy
between Readmission Activity Code ("R" code)
and previous Withdrawal Activity Code ("W" code)
allowed:  issue a warning that one or the other must
be fixed.  This will be re-validated during Integrity
Checking process.

previously SAIS changed the
submitted "R" code to correspond to
the "W" code already on file.

rule change
(because SAIS
should not alter
any submitted
data)

1.3 Student Readmission, 002.2A.6:  System message
changes from previous perform of 001.2A.6:  Instead
of system-message -11048, use system-message –
13028.

previous messages were
inappropriate

clarification of
error/warning
condition

1.3 Student Readmission, 002.2A.7:  System message
changes from previous perform of 001.2A.7:  Instead
of system-message -411004, use system-message –
413002, and Instead of system-message -411005, use
system-message –413003; instead of system-message
–411006, use system-message –413004; instead
of system-message –411007, use system-message
-413005..

previous messages were
inappropriate

clarification of
error/warning
condition

1.3 Student Readmission, 002.2A.8:  System message
changes from previous perform of 001.2A.9:  Instead
of system-message -411008, use system-message –
413006, and Instead of system-message -411009, use
system-message –413007.

previous messages were
inappropriate

clarification of
error/warning
condition
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1.3 Student Readmission, 002.2A.9:  System message
changes from previous perform of 001.2A.10:  Instead
of system-message -411011, use system-message –
413009, and Instead of system-message -411010, use
system-message –413008.

previous messages were
inappropriate

clarification of
error/warning
condition

1.3 Student Readmission, 002.2A.10:  System message
changes from previous perform of 001.2A.12:  Instead
of system-message -11050, use system-message –
13030.

previous messages were
inappropriate

clarification of
error/warning
condition

1.3 Student Withdrawal, Element Optionality: 
Withdrawal Activity Code and Withdrawal Date
required on all operations.

previous stated activity code was
ignored on delete and that date was
ignored on change and delete.

correction from
SAIS developer

1.3 Student Withdrawal, 003.2A.3:  Withdrawal Date
may be the same as the entry date.

previous SAIS would reject this
condition.

rule correction
from district
developer, Tom
Boatman

1.3 Student Withdrawal, 003.2D:  Change system-
message generated by error condition from –15010 to
-15011.

previous messages were
inappropriate

clarification of
error/warning
condition

1.3 Student Absence:  Added comment that absences
are not required at initial SAIS implementation if
student's time is reported with the Student Attendance
transaction.

previously stated all absences had to
be submitted

School Finance
postponed the
requirement for
now

1.3 Student Absence; Element Optionality:  Absence
Reason Code is a key field and is required for all
operations.

stated it was optional for change
and delete operations

correction from
district developer

1.3 Student Absence; 004.2A.3 Absence Amount: 
Reworded second comment about out-of-sync Absence
Amounts:  SAIS will validate in the Integrity Checking
Process and prompt the submitter to correct any out of
sync condition.

comment said that SAIS would reset
any out-of-sync Absence Amount to
an acceptable value

correction
to misstated
requirement from
district developer,
Karen Jones,
TUSD

1.3 Student Personal Information:  Previous School
Entity ID length fixed to 9.

was listed as 12 correction from
district developer,
Karen Jones,
TUSD

1.3 Student Personal Information; Table 6:  Previous
School Entity ID , Previous School Student ID,
Previous State Code will be ignored for a "change"
operation.  Footnotes added.

Previous School Entity ID was
listed as required.  Previous School
Student ID, Previous State Code
were listed as optional.  Usage was
previously not well documented

correction from
developer;
clarification of
requirement from
SAIS requirements
analyst

1.3 Student Membership Change:  Description
of Enrollment Activity Code expanded to allow
Readmission Activity Codes to be included in this
transaction.

description was previously limited
to Enrollment Activity Codes only

correction from
developer
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1.3 Student Membership Change; Table 7:  Track
Number footnote removed.  This is not a changeable
field..

was listed as a changeable field error correction

1.3 Student District of Residence Transfer;  Element
Optionality:   Footnote reference changed from an
asterisk to the number 1 for "change" and "delete"
operations, added footnote reference 1 for "add"
operation.

change in version 1.2 was not done
properly

correction from
developer

1.3 Student District of Residence Transfer; 007.2.1: 
Added validation that if DOR is not found on SAIS
then this is an error; error message is -26005

omitted from previous versions correction from
SAIS developer

1.3 007.2A.3 Validate other characteristics:  Removed
validation; no longer relevant given acceptable Tuition
Payer code values.  

Related changes:   

Renumbered subsequent paragraph in section: 
007.2A.4 Add new DOR changed to 007.2A.3.

007.2C.4 deleted reference to this perform statement.

previous code: These rules include,
for instance, the following.

• If tuition payer = "exempt", then
DOA must be the same as DOR.

• If tuition payer = "tuition in",
then DOA must be different from
DOR.

• If DOR = an unorganized
territory (see Appendix F: 
Glossary), then DOA must be
different from DOR.  

Validate all rules connecting DOR
and other student and membership
characteristics.

rule change

1.3 Figure 4  District of Residence "change" operation
scenarios:   added comments to scenarios Submission2
and Submission 4:  "Report the discrepancy as
WARNING:  system-message –226002 and –26005,
respectively.

comment did not previously exist clarification

1.3 Student FTE & Share:  Expanded explanation of FTE
and Share.

further explained the concept and
uses of these elements

SAIS requirements
analyst based
on queries from
districts and from
district and vendor
developers

1.3 Student Grade Transfer:  Comment and code
changed to say that if Grade Start Date needs to be
changed, it must be accomplished with a delete and
then an add operation.

previously stated that this was the
case with Grade Level Code also

correction from
SAIS developer

1.3 Student Grade Transfer; Element Optionality: 
Reference to footnote 2 added to the "add" column for
appropriate rows.

was shown next to element name,
erroneously implying that the
footnote also applied to "change"
and "delete" operations

correction from
developers

1.3 Student Grade Transfer; 009.2A.3, 009.2A.4,
009.2A.7, and 009.2A.8:  Code will use the grade start
date to drive table activity.

previously stated it would use the
grade level code.

correction from
developers
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1.3 Student Grade Transfer; 009.2A.5:  Logic to validate
the sequence of grades a student will occupy is moved
to the Integrity Checking Process, because "Old" and
"New" don't necessarily have to be contiguous.

previously stated it would be done
here in the data import process

correction from
SAIS developer

1.3 Student Grade Transfer; 009.2A.7, 009.2C.4: 
Comments refer now to SAIS grade table name. 
Comment on handling date gaps or overlaps changed
to match code.  Reference to 009.2A.8 paragraph name
fixed.

Previously named the SAIS FTE/
Share table name by mistake. 
Previously stated that we would
reject transactions with date gaps
or overlaps.  Had wrong paragraph
name.

correction from
SAIS developer

1.3 Student Grade Transfer; 009.2A.7.2:  Added
validation for grade start date to be a valid session day.

did not exist correction from
SAIS developer

1.3 Student Grade Transfer; 009.2C.5:  Database
elements will be set from fields named OLD … .

previously listed source as NEW … correction from
SAIS and district
developers

1.3 Student Year End Status:  Added comment that year-
end status may be submitted irrespective of the school's
year-end date.

did not exist clarification from
districts

1.3 Student Attendance:  Further explained the concept
and use of this transaction and relationships between
this transaction and the Student Absence transaction. 
Fixed validations for special needs students.

Explanation was correct but
less informative than desired. 
Previously validated that Needs
data would already be submitted,
but must be the case only for
Homebound students.

SAIS requirements
analyst based
on queries from
districts and
district and vendor
developers

1.3 Student Attendance, 017.2C.1:  System message
changed from –412002 to –412001.  System message
changed from –412001 to –212002.

wrong error numbers correction from
SAIS developer

1.3 How To Change Specific SAIS Elements:  Sorted
the table by element name.  Noted where previously
mentioned elements have been removed or renamed.

Sorting was out of sequence. 
Synchronized elements.

SAIS requirements
analyst

Table 45: 02/01/2001  Version 1.2 Published

Ver New information Old information Source

1.2 All transactions:  Date, start and end date rules.  They
must fall within a single membership; else result is
error.  They may overlap; else result is warning.  Date
must be a valid school day; else result is suspend.

inconsistent validations design clarification

1.2 All transactions:  Corrected optionality table values;
changed references from asterisks to numbers.

inconsistent values; improved
readability

error correction

1.2 All transactions:  System message numbers updated. changed to new numbering scheme table change

1.2 All transactions:  District of Residence name changed
to Funded District of Residence, reflects CTDS instead
of CTD, length changed from 6 to 9.

required for funded District
Sponsored Charter Schools

rule correction
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1.2 Student Enrollment:   Enrollment codes for new
students are some E3, E6, and E15s.

previously listed only as E6 and
E15

rule clarification

1.2 Student Enrollment:   Two main schools may coexist. previously required first school to
withdraw student

design change

1.2 Student Enrollment:   Normal Graduation Year
added.  Formula of element for validation corrected.

previously SAIS was to calculate;
formula overstated year by 1

error correction

1.2 002.2  Step 2:  Validation:   Figure numbering fixed
on Figure 2  Matching Readmission to Membership.

Figure incorrectly numbered as
"21".

error correction

1.2 Student Membership Change:   Allows School
Student ID to be changed.

for easier cross-referencing by
district/schools

error correction

1.2 Student Personal Information:   Element Mother's
Last Name on Legal Document field length fixed to 40;
Previous School Entity ID fixed to 9.

name showed incorrect length of 30;
Entity ID showed incorrect length
of 12

error correction

1.2 005.2C.2 Names:   Validation removed because no
longer comparing names on a change.

SAIS was rejecting transactions
where submitted old name did not
match the existing name on SAIS

design change

1.2 005.2C.2 Update Personal Element:   Paragraph
renumbered because previous 005.2.C Names was
deleted.

was numbered 005.2C.3  Update
Personal Element

documentation
renumbering

1.2 Student Grade Transfer:  Added exit elements to
"new" because a submission.

previously did not allow for
retroactive adds or submission
of grade memberships that were
already exited

design change

1.2 Student District of Residence Transfer:  DOR
associates to a membership.

previously associated to the student rule change

1.2 007.2C.2:  Key for retrieving DOR row changed to
(Entity ID + Student ID + Track Number + DOR Start
Date).

previously showed Entity ID twice error correction

1.2 Student Payer Factors:   Renamed values to "new",
added "old" values.

because SAIS must ascertain which
elements are intended to be changed

design change

1.2 Student Attendance:   Description changed to indicate
that this is required for homebound students and
preschool children with disabilities but may be used for
any student.

description unclear enhanced
readability

1.2 How to Change Specific SAIS Elements:   Updated
for new elements; fixed entry for Register ID

elements did not previously exist;
Register ID incorrectly listed for
Student Membership Change
transaction

error correction
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Table 46: 01/05/2001 Version 1.1 published

Ver New information Old information Source

1.1 SAIS In Brief:  Added chapter to provide a high-level
discussion of SAIS

did not exist copied from SAIS
page on the ADE
website

1.1 File Footer Requirement; Sample file footer:   "The
following filename would appear on a single line at the
bottom of the submitted file."

had incorrectly stated "… at the top
of the submitted file."

error correction

1.1 All transactions:  Added Track Number to be able to
identify a specific membership.

was missing error correction

1.1 002.2  Step 2:  Validation:   Figure numbering fixed
on Figure 2  Matching Readmission to Membership.

Figure incorrectly numbered as
"21".

error correction

1.1 Student Personal Information:   Transaction name
fixed

appeared throughout document as
Student Personal Information
Change

error correction

1.1 Student Personal Information:   Elements New Last
Name on Legal Document, Last Name Student Goes
By field lengths fixed to 40.

each showed incorrect length of 30 error correction

1.1 Table 6  Personal Information Transaction Element
Optionality:  element Capture Date name fixed.

was incorrectly listed as "Date" error correction

1.1 Table 8:   Optionality for Old District of Residence
and Old DOR Start Date for add and delete operations
changed to optional.

were required error correction

1.1 Note on Dates:   Figure numbering fixed on Figure 5 
Sample changes involving payer factor dates.

Figure incorrectly numbered as
"52".

error correction

1.1 Student Year End Status:   value of Transaction ID
field fixed to "016".

was listed as "017" error correction

1.1 Student Summer Withdrawal (transaction) and
Summer Withdrawal Activity Code (element): 
Transaction name and element name fixed

renamed from Student Summer
Activity and Student Summer
Activity Code to more accurately
match functionality

error correction

12/05/2000 Version 1.0 published.

09/01/1999 First Draft published.

Transaction Requirements: Needs

Table 47: *Data of next release* 8.1

Ver New information Old information Source

8.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin
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Table 48: 10/01/2011 Version 8.0 Published

Ver New information Old information Source

8.0 Updated to DITA XML formatting B Conlin

8.0 AOI TAPBI B Conlin

8.0 Changed Language Participation Status to Empty
field in Language Program Participation Transaction
Elements table

B Conlin

8.0 Added Error Messages 21020 & 21021 for new Overall
assessment of FEP

B Conlin

8.0 Modified rule SD-TX012-AST-008.3A.5 for FY2008
and forward. Added 3 new validation rules for FY2008
and forward.

B Conlin

8.0 Removed SD-TX012-AST-004 FY2008 and forward B Conlin

8.0 Deleted SD-TX012-AST-007.1 and SD-TX012-
AST-007.2

B Conlin

8.0 Added Adult Education ID and Exempt from PPVT III
fields to Early Childhood Transactions (023). Added
transaction rule SD-TX023-ECP-002

B Conlin

8.0 Added Error message for exemption code = 4 B Conlin

8.0 Added Adult Education ID & Exempt form PPVT
III or PALS-PreK to Early Childhood Program
Participation transaction Definitions table

B Conlin

8.0 Added validation rule for SPED Exit Reason code 12 B Conlin

8.0 Added SPED Year End Exit Codes section & tables B Conlin

8.0 Added validation rule for SPED exit reason matching
student regular membership year end status

B Conlin

8.0 Added validation rule for SPED Exit reason and Exit
date both being submitted.

` B Conlin

8.0 Added 2x Transaction level validations for FY2008
SPED service codes (1 for pre FY2008, 1 for post
FY2008)

B Conlin

8.0 Added Language rule SD-INT-LNG-003.1 B Conlin

8.0 From FY2009 forward, Transaction 12, Student
Assessment will no longer be accepted by ADE.
Please see “ELL Assessment Integration” supporting
document that describe the new process.

B Conlin

8.0 For validation SD-TX015-SUP-002.2A.2 added error
message

B Conlin

8.0 Added SPED Concurrency Type element to SPED
Service Participation transaction (014).

B Conlin



SAIS Student Database SAIS System Comprehensive Help

Page 53 Revisions

Ver New information Old information Source

8.0 Added transaction validation for transaction 011 & 014
to disallow Needs code PMD, use DD instead. Added
information on Needs Code DD age limits (10) and
changing Needs code.

B Conlin

8.0 Added transaction validation for transaction 011 & 014
to disallow Needs code PSL, use SLI instead. Added
information on Needs Code SLI age limits (Preschool
through 22nd birthday – 1) and changing Needs code.

B Conlin

8.0 Replaced SPED Concurrency Type with SPED School
Concurrency in transaction 014.

B Conlin

8.0 Updated Living in Household Indicator in Early
Childhood Program Participation transaction table
for ECBG relevance to end in FY2010 and added
relevance to FTF after FY2011. Added change to
requirements to Definitions table.

B Conlin

8.0 Updated Early Childhood Program Participation
transaction Element Optionality footnotes to indicate
the PPVT III or PALS-PreK Exempt element is
required for Preschool Program Type is Title I Even
Start (or State Family Literacy prior to FY2011.

B Conlin

8.0 Updated SPED Exit Codes vs. Withdrawal Codes table B Conlin

8.0 Added SD-TX012-AST-001 to Student Assessment
Assessment Rules from Transaction Overview.

B Conlin

8.0 Added SD-TX013-@@ validation to Language
Program Participation from Transaction Overview
document, Language Program Participation section

B Conlin

Table 49: 12/01/2006 Version 7.1 PUBLISHED

Ver New information Old information Source

7.1 Entire Document References to infrastructure
elements have been removed

C. Cree, Business
Analyst,
Information
Technology

7.1 All Needs Added reference to transactions 15, 23, and
24.

C. Cree, Business
Analyst,
Information
Technology

7.1 Student Need Added error message numbers to
rule(s):

• SDTX011ND-001.1
• SDTX011ND-001.3
• SDTX011ND-002.2C.1.7
• SDTX011ND-002.2A.4.2

C. Cree, Business
Analyst,
Information
Technology
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Ver New information Old information Source

7.1 SPED Service Participation Modified message text
for rule SD-TX014-SPD-002.3A.7.1

C. Cree, Business
Analyst,
Information
Technology

7.1 ECE Program Participation Added message number
for rule SD-TX023-ECP-001 -38021

C. Cree, Business
Analyst,
Information
Technology

Table 50: 8/15/2006 Version 7.0 PUBLISHED

Ver New information Old information Source

7.0 All Needs

• Added new data element – Primary Nighttime
Residence – to Transaction Elements table

• Revised Element Optionality table to include
Primary Nighttime Residence

• Added new rules for “Add”, “Change”, and
“Delete” operations for Primary Nighttime
Residence.

• Annotated section with reference to new rule for
Immigrant need.

• Data element previously did not
exist

• New Immigrant validation

J. Whelan, IT
Business Analyst
Footprints
ticket(s): 34339,
34379 C. Cree, IT
Business Analyst  

7.0 SPED Service Participation

• Added new data element – Federal Primary Need
Indicator to Transaction Elements, and Transaction
Element Optionality tables.

• Added rules SD-TX014-SPD-002.3A.11 for new
data element – Federal Primary Indicator.

• Revised rules for SPED Exit Reason Codes

• Federal Primary Need data
element previously did not exist

• Exit dates and reasons are now
synchronized

J. Whelan, IT
Business Analyst
Footprints
ticket(s): 34289,
34018 C. Cree, IT
Business Analyst

7.0 Support Program Participation

• Added new rule for Primary Nighttime Residence
for Homeless students participating in 21st Century
Program.

Previously did not exist J. Whelan, IT
Business Analyst
Footprints
ticket(s): 34339 C.
Cree, IT Business
Analyst

7.0 Early Childhood Program Participation

• Added new transaction specifications.

Previously did not exist H. Hugo, Director,
RAT Footprints
ticket(s): 30615 C.
Cree, IT Business
Analyst

7.0 Early Childhood Preschool Assessment

• Added new transaction specifications

Previously did not exist H. Hugo, Director,
RAT Footprints
ticket(s): 30615 C.
Cree, IT Business
Analyst
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Table 51: 07/31/2006 Version 6.8 PUBLISHED

Ver New information Old information Source

6.8 All Needs

• Inserted rule already executed for Need transaction
wherein the need code is checked to determine if
it is Migrant. In such cases, the transaction will
not undergo any further verification or validation
because Migrant records are populated in SAIS
directly from COEStar.

• Added message(s): 419000

Previously not documented as being
included in the Need transaction
edits

Carol Cree,
Business Analyst,
Information
Technology

6.8 Assessment

• Modified text of message(s): 21012
• Modified message number(s): 21006

• Previously referred to Overall
Proficiency Level

• Erroneously identified as 21002

Carol Cree,
Business Analyst,
Information
Technology

6.8 SPED Service DOR Transfer

• Inserted file level error message 10066

Previously did not exist. Carol Cree,
Business Analyst,
Information
Technology

6.8 Support Program Participation

• Added rules SD-TX015-SUP-002.2C.1, SD-
TX015-SUP-002.2C.2, and SD-TX015-
SUP-002.2C.3 to correspond to the addition of the
Change operation in the Element Optionality table.

• Added message(s): 24018

Rules were implemented in
FY2006, but documented elsewhere

Carol Cree,
Business Analyst,
Information
Technology

6.8 Initial IEP Added message number(s): 36005, Previously messages did not have
number assigned.

Carol Cree,
Business Analyst,
Information
Technology

Table 52: 12/9/2005 Version 6.7 PUBLISHED

Ver New information Old information Source

6.7 Assessments

SD-TX012-AST-007.1 Added rule - Beginning in
FY2006, all assessment score elements (Oral, Reading,
Writing, and Overall Total Composite Scaled Score)
have a code value range of 100-999.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.7 Assessments

SD-TX012-AST-007.2 Added rule - To successfully
use an Overall Assessment Result code 6 (Continuing
FEP), the Overall Assessment score must contain a
numeric value of 999. 

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director
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6.7 Assessments

SD-TX012-AST-007.3 Added rule - There are
additions and changes to required elements for
FY2006.  The Assessment Transaction Element
Optionality table identifies whether each field is
required or optional. An element's optionality depends
on whether the transaction is an add, change, or delete
operation (Operation Code).

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.7 Assessments

SD-TX012-AST-007.4 Added rule - The fiscal
year identified by the Oral, Reading, and Writing
Assessment Dates must be in the same as the fiscal
year identified in the header of the file.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.7 Assessments

SD-TX012-AST-008.3A.5 Added rule - Only one
assessment will be allowed to be recorded in SAIS per
student per fiscal year for any individual district or
charter holder. Attempts to add an assessment record
with a different date from a record that exists on SAIS
within the same fiscal year from the same school
district or charter will fail on import.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.7 Assessments

SD-TX012-AST-008.3A.6 Added rule - If
an assessment is submitted by a second district/charter
within the same fiscal year as an assessment record
that already exists in SAIS,   SAIS will accept the
transaction and issue a warning to the effect that an
assessment already exists in SAIS for the fiscal year.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.7 Assessments

SD-TX012-AST-008.3C.6 Added rule - If submitting a
Change operation for any sub test or Overall elements,
all 3 elements of at least one sub test must be submitted
(i.e. Date, Score and Proficiency Level) . 

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director

6.7 Initial IEP

SD-TX021-IEP-002.2.1 Added rule - Allow the
submission of an Initial IEP transaction where the
Initial IEP Date is in the current or current minus one
FY.                  ERROR message -36007: Initial IEP
date must be in the current fiscal year or one prior
fiscal year.

Previously did not exist Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst; Helen
Hugo, IT BA/QA
Director
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6.7 Initial IEP

SD-TX021-IEP-002.3A.2 Added rule - ESS only
needs Initial IEP data for preschool age and younger.
  This information is not needed for any other grade
or age group.    ERROR message -36006: Initial IEP
data need only be submitted for PS age and younger
students less than 5 years of age by September 1st;
{birthdate}

Previously did not exist Lynn Busenbark,
ESS; Jim Whelan,
IT Business
Analyst

Table 53: 11/03/2004 Version 4.6 PUBLISHED

Ver New information Old information Source

4.6 Assessment

Annotate the Assessment Result Code field to indicate
that, although the field is optional, one of the three
assessments must contain a result consistent with
ELL language instruction in order for the language
participation to be accepted.

Bob Dohm, Tempe
RTC; C. Cree,
MIS – Business
Analysis

Table 54: 11/01/2004 Version 4.5 PUBLISHED

Ver New information Old information Source

4.5 Support Programs

Added qualification to rule in section 015.1 Step 1 –
Verification that Transportation / School Choice code
is to be disallowed FY2004 and beyond.

Previously did not specify
application to FY2004.

Ticket # 174
Nancy Konitzer,
AAD; Helen
Hugo, MIS –
Student Details
Manager; C. Cree,
MIS – Business
Analysis

4.5 Need Entry and Exit Dates

Added clarification that LEAs receiving Special
Assistance under Provision 2 or Provision 3 are not
required to enter their Free / Reduced Price Lunch
Needs for each eligible student.

Previously did not specify Provision
2 or 3 qualifiers.

Holly Mohr, Child
Nutrition Nancy
Konitzer, AAD;
C. Cree, MIS –
Business Analysis

4.5 How to Change A Student’s Scheduling Track Mid-
Year

Removed note that identified the lack of a mid-year
track change process in SAIS as an open issue.

Previously specified that the mid-
year track change was an open
issue.

C. Cree, MIS –
Business Analysis

Table 55: 09/23/2004 Version 4.4 PUBLISHED

Ver New information Old information Source

4.4 Summary of the Needs-Related Transactions

Added exit date to Support Program transaction usage.

Previously did not exist C. Cree, MIS –
Business Analysis
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4.4 SPED Grade

Added note regarding State funding calculated for
Preschool Service codes R and S.

Beginning FY2005. Peggy Staples,
ESS; C. Cree,
MIS – Business
Analysis; Ticket #
22581

Table 56: 09/16/2004 Version 4.3 PUBLISHED

Ver New information Old information Source

4.3 Support Programs

Added rule that Transportation / School Choice will be
disallowed.

Code previously allowed. Nancy Konitzer,
AAD Jeff Stowe,
AAD; Carol Cree,
MIS – Business
Analysis

Table 57: 09/09/2004 Version 4.2 PUBLISHED

Ver New information Old information Source

4.2 Student Assessment

Minor changes to content of the pseudo-code where
assessment codes are referenced.

Assessment codes previously not in
sync with Codes document.

Ticket 20100 / 10
Alice Bautista,
QA; Carol Cree,
MIS – Business
Analysis

Table 58: 7/02/04 Version 4.1 Published

Ver New information Old information Source

4.1 Language Needs

Modified content of Student Assessment to clarify
assessment date as driving fiscal year rules, and revised
error message numbers to be consistent with previous
versions of the Needs requirements.

Carol Cree, MIS –
Business Analysis

Table 59: 06/10/2004   Version 4.0  Published

Ver New information Old information Source

4.0 021.2A.3  Check Initial IEP:  Message number not
yet assigned.)  Message text changed to " Student is
not 3 years old on Initial IEP Date; Initial IEP will not
count toward FAPE."  Displays student birthdate and
submitted Initial IEP Date.

• Originally read " Student less
than 3; Initial IEP will not count
toward FAPE."

• Originally didn't show the IEP
Date or birthdate.

Janice
McGoldrick,
Randy Morter,
3/8/2004
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4.0 014.2A.4  SPED Entry date validation:  Modified
document to reflect the proper error message -23017 is
returned if a discrepancy exists in the validation: SPED
entry date > SPED exit date.

• Previously listed incorrect error
message or -23035

Ticket
16373 Janice
McGoldrick,
MIS Software
Devt Mgr Randy
Morter, SD
Software Devt
Lead

4.0 Age/Grade Validation Chart:  Added Footnote to
Age/Grade table: * ‘by’ includes the designated date
(eg. by Jan 1st includes Jan 1st)  

• Footnote previously did not exist Helen Hugo,
Student Details
Project Manager,
MIS Jim Whelan,
Business Analyst,
MIS

4.0 Initial IEP: Added note, “  A student may be
considered 3 years old if they are within 90 days of
their 3rd birthday  (A.R.S. § 15-771.G)”

• Note previously did not exist Lynn Busenbark,
Director of
Program Support,
ESS Jim Whelan,
Business Analyst,
MIS

4.0 Initial IEP: Modified Initial IEP explanation to state,
“This transaction applies to 3 year olds BEFORE they
receive SPED services.”  Added an example scenario.

• Document previously stated that
this transaction applies only to
3 year olds not yet receiving
SPED services

Helen Hugo,
Student Details
Project Manager,
MIS Janice
McGoldrick, MIS
Software Devt
Mgr Jim Whelan,
Business Analyst,
MIS

4.0 Initial IEP 021.2.2:  The entry date in the transaction
is to be validated against the fiscal year in the header
record.

• Previously had incorrect
validation method

Helen Hugo,
Student Details
Project Manager,
MIS  

4.0 Initial IEP 021.2A3:  Removed Warning message
-236001 "Student older than 3 on Initial IEP Date.
  Initial IEP will not count towards FAPE for 3 year
olds.”

• Warning previously existed Lynn Busenbark,
Director of
Program Support,
ESS Jim Whelan,
Business Analyst,
MIS  

4.0 Initial IEP 021.2A3:  Defined 3 year olds for IEP to
be - within 90 days of their 3rd birthday until the day
before they reach the age of 4

• Definition did not previously
exist

Jim Whelan,
Business Analyst,
MIS  

4.0 Initial IEP 021.2D Step 2D:  Modified requirement –
changed from “… (Entity ID + Student ID) …” to “...
(Entity ID + Student ID + Initial IEP Date) …”

• Previously had incorrect
validation method

Ticket 18462
Ginny Nordstrom,
SD Developer
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4.0 Introduction to Needs

• Removed reference to “Migrant Agriculture
employment’ since the corresponding Need will not
be captured by LEAs for SAIS purposes.

• Under the section “Language Needs”: added a
bullet identifying that assessments are used to flag
students in Continuing FEP status.

• Ticket 20168
& 21137;
  Carol
Cree, MIS
– Business
Analysis

• Irene Moreno,
EAS; Kathie
Mooney, EAS;

4.0 All Needs

• Added section to indicate that Migrant Needs will
be captured in SAIS via the Migrant COEStar
interface, and Migrant Needs transactions must be
disallowed.

• Revised wording regarding consequences of non-
submittal of Free Lunch/ Reduced Price Lunch data
to SAIS.

Jeff Stowe,
AAD; Janice
McGoldrick;
Helen Hugo, 
MIS – Student
Details Manager;
Ticket # 21137; 
Carol Cree, MIS –
Business Analysis

4.0 Language Needs

• Added that a student assessment “is also used to
identify a student whose language progress is being
monitored after achieving FEP status”

• Modified wording in “How to use the Language-
related transactions” section re: using the change
operation to enter an exit date for a student who has
completed language program participation

• Clarified Assessment Rules section.

Rolanda Bell,
R&E; Irene
Moreno, EAS;
Kathie Mooney,
EAS; Helen Hugo,
MIS – Student
Details;  Carol
Cree, MIS –
Business Analysis

4.0 Assessment Transaction Elements / Element
Optionality

• Indicated that the Assessment Score will be the
“scale” score, and added a footnote from the
“Assessment Date” data element indicating the
edits which are driven by the assessment date.

• Modified footnotes on element optionality table
to indicate that the date determines whether an
Assessment Result Code and an Assessment Score
are required or optional

Rolanda Bell,
R&E; Irene
Moreno, EAS;
Kathie Mooney,
EAS; Jeff Stowe,
AAD;  Carol Cree,
MIS – Business
Analysis

4.0 Assessment Verification / Validation

Modified content of verification and validation steps to
be consistent with Assessment Rules.

Helen Hugo, MIS
– SAIS Student
Details Manager;
Randy Morter /
Ginny Nordstrom,
Software
Development



SAIS Student Database SAIS System Comprehensive Help

Page 61 Revisions

Ver New information Old information Source

4.0 Language Program Participation

Added rule regarding most recent assessment
indicating a language need to be consistent with
Integrity Checking validation

Rolanda Bell,
R&E; Irene
Moreno, EAS;
Kathie Mooney,
EAS; Helen Hugo,
MIS – Student
Details;  Carol
Cree, MIS –
Business Analysis

Table 60: 02/16/2004  Version 3.0 published

Ver New information Old information Source

3 Fiscal Year 2005 Changes Janice
McGoldrick, MIS
Software Devt
Mgr

3 SAIS in Brief: 

• Development Phases:  Added notation about
additions to phase II.

• Development timeline at ADE:  Explained that
Phase I went into parallel in FY2002 and into full
production in FY2003.

• previously did not mention
NCLB requirements being
added to SAIS

• presented information as though
still planned

Janice
McGoldrick, MIS
Software Devt
Mgr

3 General Requirements:

• Fiscal Year:  Added source of ADE's use of FY.
• Activity Codes:   Added note that all Activity

Codes are required to be submitted to SAIS in
FY2005, even though YEE will be submitted in
aggregate for test.

• previously did not explain why
ADE used FY, or the FY dates

• no explanation was offered,
causing confusion when ADE
required the YEE aggregated
report to be submitted as well as
the individual Activity Codes

Janice
McGoldrick, MIS
Software Devt
Mgr

3 File Header Requirement:  New element added: 
SMS code

did not exist on the header Janice
McGoldrick, MIS
Software Devt
Mgr

3 Table 1  Need groups, Needs, and Programs/
Services: 

• Language need group:   added "funded by" entry:
  federal titles

• Health need group:  removed need "chronic
illness/condition"

• was previously listed as only
funded by state aid

• not required to be collected by
SAIS

Janice
McGoldrick, MIS
Software Devt
Mgr

3 New Transaction:

021  Initial IEP:  Added due to legislative
requirement.

information was not collected by
SAIS

FAPE; per Lynn
Busenbark,
ESS; Janice
McGoldrick, MIS
Software Devt
Mgr, ticket 18462
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3 Changes to prior years' data:   Stated that SAIS will
accept changes to the 3 prior years of data.

previously stated that SAIS would
allow changes only to one previous
year

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Phase II:  {description of transactions and their
usage}:

• Support Program Participation Transaction: 
Removed usages involving submitting exit
information

• Initial IEP Transaction:  new transaction as
identified earlier

• Exit information is not relevant
to Support Programs.

• Initial IEP information not
previously collected by SAIS

Jeff Stowe,
AAD; Janice
McGoldrick, MIS
Software Devt
Mgr

3 Whole document: 

• Clarified use of exit information (dates, reasons).
  Relevant to Homebound, Free/Reduced Lunch
Eligibility.

• Clarified automatic delete of Needs:  SAIS will
delete the Need when all when programs/services
are deleted except for Support Programs … these
Needs must be explicitly deleted by the submitter,
as funding is generated from some Support-related
Needs, not just from their Program Participation.

• previously, documentation
said that exits were not
relevant anywhere except for
Homebound students

• previously, documentation said
that Need would always be
deleted when the last program or
service is deleted from SAIS.

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Need:  Added note stating that Free/Reduced
Lunch Eligibility must be submitted to SAIS or Title I
funding will be withheld.

comment did not previously exist Nancy Konitzer,
ADE AAD
(Academic
Achievement
Dept); Janice
McGoldrick, MIS
Software Devt
Mgr

3 Student Assessment: 

• Added Assessment Rules expanding validations for
Assessments.

• New element added to transaction:  Assessment
Score.

• Required element changed to optional:  Assessment
Result Code

• Added fiscal year-dependent validations.
• 012.3  Step 3:  SAIS Database Update:  table name

corrected to the Assessments table name

• Rules did not exist; data was
previously given only cursory
validation

• Assessment Score was not
collected in SAIS

• Assessment Result Code was
required

• Validation did not consider FY
before

• mistakenly referred to the Needs
table

Irene Moreno,
Jeff Stowe,
AAD; Janice
McGoldrick, MIS
Software Devt
Mgr

3 Language Program Participation: 

• Added rules section
• Added open issue:  how to change track mid-year is

being redesigned, will be published shortly.

• Rules were not thorough.
• Instruction was merely to exit

and re-enter the student.

Janice
McGoldrick, MIS
Software Devt
Mgr
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3 SPED Service Participation:

• Added open issue:  how to change track mid-year is
being redesigned, will be published shortly.

• Added note that the "change" operation is not valid
for a move between PS and any other grade, with
explanation

• Added validation for SPED service code / fiscal
year, as a new service code is added and others
removed for FY2005

• Added note that SPED and membership grades
should match (warning FY2005, failures after that).
  Added the single table of rules for student age
validation, that is used in Integrity.  Added the
validation in 014.2C.3  SPED Grade

• Instruction was merely to exit
and re-enter the student.

• previously neglected to state that
PS-involved transfers cannot be
accomplished with the "change"
operation

• previously did not validate
services by FY

• before FY2005 no attempt is
made to synchronize SPED and
membership grades

Janice
McGoldrick, MIS
Software Devt
Mgr

3 014.2C.4  Verify dates and exits; 014.2C.5  Update
all changeable fields

incremented from 014.2C.3 and
014.2C.4 due to inserted paragraph
noted earlier

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Support Program Participation:

• Added reference that this is to be used for the
programs listed in the Code Values doc, table
Support Programs.

• Rule 3 and transaction element descriptions:  exit
date information will be collected starting FY2006.

• 015.2A.3  Program:  Added note that JOM
validation is done in Integrity.

• usage was not explicit
• previously stated that Support

Program exit date would be
collected starting FY2005.

• note on JOM did not previously
exist

Janice
McGoldrick, MIS
Software Devt
Mgr

3 How To Change Specific SAIS Elements:

• Added elements for new transaction:  Initial IEP
Date, Proposed Service Initiation Date

• Need Exit Date:  explained that it's relevant for
Homebound, Free/Reduced Lunch needs only

• SPED Grade:  expanded instructions to handle
corrections vs. mid-year changes, and transfers
involving PS and not involving PS.

• new transaction's elements did
not previously exist

• Need Exit Date previously
stated it was relevant only for
Homebound

• previously implied to use the
"change" operation for all SPED
Grade changes

Janice
McGoldrick, MIS
Software Devt
Mgr

3 Issues:  Added new open issues with this material or
this document not resolved at the time of publication.

previous version of this document
had no open issues

Janice
McGoldrick, MIS
Software Devt
Mgr
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Table 61: 08/07/2003  Version 2.4 published

Ver New information Old information Source

2.4 All transactions:  Streamlined section Step 3:  SAIS
Database Update for every transaction.

• previously mentioned the
example of automatic exits
(no longer being done); listed
manual activities performed by
the database

Helen Hugo, MIS
QA Manager
6/16/03; Janice
McGoldrick, MIS
Software Devt
Mgr

2.4 File Limits:  Removed the file limit stating that SAIS
would fail files exceeding 10,000 transactions.

• SAIS will only fail for file size
exceeding 10MB

Hayford
Gyampoh, MIS
Director

2.4 Support Program Participation:

• Uses of the Support Program Participation
transaction:   Added new section header in the
transaction description.  Expanded the existing
description of the rules and how SAIS will handle
the Program / Need relationship.

• Update descriptions of the "empty fields" on the
transaction; two of these "empty fields" will be
changed in FY2004-05 to active fields that will be
collected.

• previous explanations were
far too brief, causing much
confusion

• did not state that these fields will
be used in the future

recommendations
from TUSD;
Janice
McGoldrick, MIS
Software Devt
Mgr, 7/28/2003

Table 62: 05/01/2003  Version 2.3 published

Ver New information Old information Source

2.3 Entire document:

• The additional data being collected in this phase
includes support program participation.

• Changed all instances of the term "supplementary"
programs to "support".

• Support Program Participation:  New transaction
added to SAIS.  This transaction was included
in this document in versions prior to 2.0, as
"Supplementary Program Participation".  It was
removed for rework, and appears here with fewer
data elements being collected than originally
envisioned.

• previously referred to these
programs as "supplementary"
programs

• based on a previously
unimplemented transaction

Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 General Requirements:  Submission File Format
Definition: File Limits:  changed file limits to
maximum of 10MB and 10,000 transactions

previously presented as a
recommended limit of 10,000
transactions

Eric Moyer, SAIS
Team Lead

2.3 Table 1 Need groups, Needs, and Programs/
Services:  Updated table to reflect new Needs and
Programs for Giftedness and Support Programs.

information did not previously
exist:  Support Programs first
implemented in FY2003-04

Peter Laing,
Exceptional
Student Services;
Cheri Levenson,
Student Services;
Nancy Konitzer,
Academic Support



SAIS Student Database SAIS System Comprehensive Help

Page 65 Revisions

Ver New information Old information Source

2.3 Summary of the student needs-related transactions:
  Student Need Transaction:   Expanded the
description to make it clear that this transaction is
only necessary for reporting a student's need that
is not associated with a program or service.  Same
description added to the chapter describing the
Student Need transaction itself.

previously said it could be used for
any need; while true, this is very
inefficient in most cases

Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 Summary of the student needs-related transactions:
  Phase II:   Changed wording to show that Support
Program Participation is now included in the
FY2003-04 SAIS system.  Added section to identify
what can be done with the transaction.

previously said the transaction was
slated for future implementation

Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 Student Need:  Added a NOTE to advise that this
transaction is not necessary for deleting a student's
need after deleting all related programs or services,
because SAIS will automatically remove it.

previously did not exist Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 Student Assessment:  Added a NOTE to advise that
assessments should be reported in the fiscal year in
which the assessment was performed.

previously did not exist Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 Language Program Participation, SPED Service
Participation:  Added a NOTE to advise that a Student
Need delete transaction is not necessary for deleting
a student's need after deleting all related programs or
services, because SAIS will automatically remove it.

previously did not exist Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 SPED Service Participation, Transaction elements:
  SPED Grade:  Expanded the description to state that
the SPED grade should match the Membership grade.

previously stated that the grade
was the level of the SPED services
provided

Janice
McGoldrick,
MIS Software
Development Mgr

2.3 014.2A.8  Synchronize SPED elements:   Added note
that Birth Date / SPED Grade must be synchronized for
SPED just like they are for Membership.

note did not previously exist Janice
McGoldrick,
MIS Software
Development Mgr

2.3 014.2C  Step 2C:  Change operation:  Added NOTE
that a change to the service's end date should be
coordinated with any required SPED DOR changes.

previously did not exist Janice
McGoldrick, MIS
Software Dev't
Mgr

2.3 SPED Service DOR Transfer transaction:  Changed
"DOR" to "SPED DOR" throughout the transaction
description.

previously often referred to DOR or
to Funded DOR, causing confusion
with the Membership DOR

Helen Hugo, MIS
QA
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2.3 How to Change Specific SAIS Elements:

• Assessment Date can only be changed with a
Student Assessment "delete" operation followed by
an "add" operation.

• Added "change" instructions for Support Programs.

• previously the table stated that
it could be changed with a
"change" operation

• did not previously exist

• Buell Brown,
MIS QA
analyst, Janice
McGoldrick,
MIS Software
Dev't Mgr;
ticket 13614

• Janice
McGoldrick

Table 63: 10/01/2002  Version 2.2 published

Ver New information Old information Source

2.2 File Header: Added optional field Reporting Unit to
the file header.

new field did not previously exist Juan Reza, MIS
Developer; Janice
McGoldrick,
MIS Project
Management
Office

2.2 Overview chapter, Summary of the student needs-
related transactions:  All Needs  , and All Needs
chapter:  Student Need transaction:  Expanded
description of the use of the Student Need Transaction,
to show it's not the most efficient method to add a need
in the SPED or Language need groups.

Previously had simply stated that it
could be used to add any need.

Janice
McGoldrick,
MIS Project
Management
Office

2.2 Language Program Participation:  Transaction
Elements:   Corrected description of Need Code
element to show that the current acceptable value is
LEPS.

incorrectly stated the value was LEP Janice
McGoldrick,
MIS Project
Management
Office

2.2 SPED Service Participation:  Transaction Elements:
  Changed description of SPED Grade element to " The
student's grade placement.  (The SPED grade should
be the same as the grade for the student's membership
transaction.)"  Prior description was confusing.  Ticket
9048.

Previous description was "The
grade level of the SPED Services
provided."

Janice
McGoldrick,
MIS Project
Management
Office

2.2 SPED Service DOR Transfer:  Changed term "DOR"
to "SPED DOR" to prevent confusion with the DOR
element appear in the Membership portion of SAIS.

explained at left Janice
McGoldrick,
MIS Project
Management
Office

Table 64: 06/14/2002    Version 2.1 updated

Ver New information Old information Source

2.1 Contacts:  Updated email address for support center to
ADEsupport@ade.az.gov

previously address of
support@ade.az.gov is
being discontinued

Terry Mendez,
ADE Support
Center



SAIS Student Database SAIS System Comprehensive Help

Page 67 Revisions

Ver New information Old information Source

2.1 Submission File Format Definition; Case
Sensitivity:   Will allow the possibility to alter
submitted case, for matching purposes. The submitted
data will only be used for internal purposes.

Previously stated "The submitted
value of no other elements will be
altered."

Janice
McGoldrick,
MIS Project
Management
Office

2.1 File Size: Recommended file size limit:  About 10,000
transactions

Previously stated: File size
limit:  About 10 MB  (about
40,000 transactions with a large
number of characters such as
Student Enrollment, or more
transactions with a smaller number
of characters)

Randy Morter
Student Details
Project Lead

2.1 Student Need, 011.2A.2.1 Need Exit Date is
submitted:  Removed error for when a submitted need
is contiguous to an existing need.  This is how some
element changes are accomplished (e.g., CEC code,
grade).

Previous error 19010 deleted. Juan Reza,
MIS Developer
6-4-2002; Janice
McGoldrick,
MIS Project
Management
Office

2.1 Student Need, 011.2A.2.1 Need Exit Date is
submitted:  Fixed validation for submitted need that
overlaps with an existing and later need to check that
existing start date is less than incoming exit date. 
Fixed both validations for open-ended and closed-
ended existing needs.

Previous error checked existing end
date to be greater than incoming
exit date.

Juan Reza, SAIS
Developer

2.1 Student Need, 011.2D Delete Operation:  Removed
exit date from database read:  this is an ignored field on
a delete operation.

previously included need exit date
on read

Janice
McGoldrick,
MIS Project
Management
Office

2.1 Student Assessment, 012.2D Delete Operation: 
Removed result code from database read:  this is an
ignored field on a delete operation.

previously included result code on
read

Janice
McGoldrick,
MIS Project
Management
Office

2.1 SdStudentParticipationProgSvcs
RefPsExitReasonID:   Element name corrected.

incorrectly shown as
RefPsWithdrawalReasonID.

Janice
McGoldrick,
MIS Project
Management
Office

2.1 Language Program Participation, Program Exit
Reason Code:   Changed length to 2

previously listed as length 5. Janice
McGoldrick,
MIS Project
Management
Office
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2.1 Language Program Participation, element
"Language Participation Status":   Changed name to
match functionality.

previously named "Language Need
Status"

Janice
McGoldrick,
MIS Project
Management
Office

2.1 Language Program Participation, SPED Service
Participation:   Added error message numbers for
new validations checking for overlapping programs/
services.

Some numbers were missing for
new errors, were marked by "@@".

Randy Morter
Student Details
Project Lead

2.1 Language Program Participation, 013.2A.2
Program/Service, 013.2C.1 Program/Service,
013.2D.1 Program/Service:   Included Need Code
in the database read; only relevant if more than one
language need will be used in Arizona.

previously omitted this field Janice
McGoldrick,
MIS Project
Management
Office

2.1 Language Program Participation:  013.2A.6 Check
for Overlapping Programs:  Removed error for when
a submitted need is contiguous to an existing need.

Previous error 19019 deleted. Janice
McGoldrick,
MIS Project
Management
Office

2.1 SPED Service Participation, Transaction Elements: 
Moved Track Number to follow Student ID, to match
all other SAIS transactions where Track Number
appears.

Erroneously placed following
names on Legal documents.

Janice
McGoldrick,
MIS Project
Management
Office

2.1 SPED Service Participation, Element Optionality: 
SPED Exit Reason Code is optional.  Deleted footnote
2, which stated that if that or SPED Service Exit
Date was submitted, then both had to be submitted. 
Renumbered previous footnote 3 to footnote 2.

SPED Exit Reason Code was listed
as a required field.

Janice
McGoldrick,
MIS Project
Management
Office

2.1 SPED Service Participation, 014.2A.2 SPED
Service, 014.2C.2 SPED Service, 014.2D.1 SPED
Service:   Included Need Code in the database read;
only relevant if more than one language need will be
used in Arizona.  (For 014.2D.1 SPED Service, also
removed exit date, exit reason code, and grade from the
read.)

previously omitted need code field
from the read by mistake; additional
elements were erroneously included
in the read for a delete

Janice
McGoldrick,
MIS Project
Management
Office

2.1 SPED Service Participation, 014.2A.5 Verify exit
elements :  Removed code which stated that if that
or SPED Service Exit Date was submitted, then both
had to be submitted.  .  SPED Exit Reason Code is
optional. 

Previously verified if exit date was
submitted then reason code was
required and vice-versa.

Janice
McGoldrick,
MIS Project
Management
Office

2.1 SPED Service Participation, 014.2C.3 Verify dates
and exits:  Removed instruction to perform 014.2A.5
Verify exit elements.

previously performed same
verification for change as was done
for the add.

Janice
McGoldrick,
MIS Project
Management
Office
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2.1 How to Change SAIS Elements:  Added language
area elements due to final Flores v. Arizona decision.

elements were included with
previous names

Janice
McGoldrick,
MIS Project
Management
Office

Table 65: 04/04/2002    Version 2.0 published

Ver New information Old information Source

2.0 Changed all occurrences of "enrollment" to specifically
state whether the doc was referring to membership or
to participation in a program or service.

confusion was reported because
the term "enrollment" at districts
and schools means a student's
registration in the school, not
necessarily membership as defined
in statute

Janice
McGoldrick,
MIS Project
Management
Office

2.0 About This Document:   synchronized with
Membership Transactions document.  Added new
section Document Distribution / Postings to identify
who will be notified of changes to this document and
where it will be posted.

Updated Contacts to incorporate
instructions for inquiries and
reporting changes.  Removed
Change Management.  Updated
Document References.

Janice
McGoldrick,
MIS Project
Management
Office

2.0 SAIS In Brief:   synchronized with Membership
Transactions document. 

phases of development were not
clear

Janice
McGoldrick,
MIS Project
Management
Office

2.0 General Requirements:   synchronized with
Membership Transactions document. 

Conventions formatting was
incorrect; add optionality column to
File Header Requirement.

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Overview of Student Needs and Participation
in Programs / Services:   Renamed chapter. 
Incorporated new legislative name for language need
(ELL).  Moved sections Need Entry and Exit Dates,
Homebound Students, Needs-Only Students to
chapter on the Student Need transaction, Re-added
Assessments section.

chapter was same except "Overview
of" has been added Assessments
section had was temporarily
removed from the initial release of
SAIS but has been added again in
the 2.0 release).

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Summary of the Needs-Related Transactions:  
Chapter name changed.  Organized transactions into
Phases identified in chapter SAIS In Brief.

chapter was same except "Summary
of" has been added

Janice
McGoldrick,
MIS Project
Management
Office

2.0 All transactions:  Program/Service Exit Dates: 
  added validation that exit cannot precede the entry
date.

previous version did it for some
transactions, not all

Janice
McGoldrick,
MIS Project
Management
Office
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2.0 Student Need:   Improved description and instructions
for use.  Included sections Need Entry and Exit
Dates, Homebound Students, Needs-Only Students
from Overview chapter.

introduction was not detailed
enough

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Student Need:   For a delete, added validation that no
other related programs are using this need.

did not previously state that this is
checked

Helen Hugo, SAIS
QA Manager

2.0 Organized document according to subject area: 

• All Needs
• Language Needs
• SPED

were organized in order of
transaction identifier; caused
confusion of which transaction to
use and when

Janice
McGoldrick,
MIS Project
Management
Office

2.0 All references to specific language-related terminology
was changed to the generic "language" to eliminate
future synchronization issues when legislation
changes. chapter Language Needs renamed from
"Limited English Proficiency Need, Assessment
and Participation in English Acquisition Programs"
transaction Language Program Participation
renamed from "English Acquisition Program
Participation"

old terms were "English
Acquisition" and "Limited English
Proficient".

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Language Program Participation:   Track Number
added to allow for verifying a district or school's
calendar.

new element Janice
McGoldrick,
MIS Project
Management
Office

2.0 Language Program Participation:   "Add" operation:
  If need doesn't already exist on SAIS, it will be added.
  "Delete" operation:  If no other program, service, or
assessment is associated with the need on SAIS, it will
be deleted.

documentation was not clear; in
some cases it was not obvious that
this would happen

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Language Program Participation:   Added Language
Need Status to signify whether the student is new to
the language need or is continuing from the previous
school year.

new element Virginia Rivera,
ADE Academic
Services Dept

2.0 Language Program Participation:   Removed
element Language Grade Level Code, per ADE ASD. 
Student will always have a Membership; get the grade
for reporting purposes from there.

element was titled Language Grade
Level Code

Virginia Rivera,
ADE Academic
Services Dept

2.0 Language Program Participation:   Added validation
to reject transactions causing overlaps in program
participation.

did not previously validate this Helen Hugo, SAIS
QA Manager

2.0 Language Program Participation:   For "change",
only update the database if an element is different.

did not previously state this Helen Hugo, SAIS
QA Manager
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2.0 SPED Service Participation:   Track Number added
to allow for verifying a district or school's calendar.

new element Janice
McGoldrick,
MIS Project
Management
Office

2.0 SPED Service Participation:   "Add" operation:  If
need doesn't already exist on SAIS, it will be added.
  "Delete" operation:  If no other program, service, or
assessment is associated with the need on SAIS, it will
be deleted.

documentation was not clear; in
some cases it was not obvious that
this would happen

Janice
McGoldrick,
MIS Project
Management
Office

2.0 SPED Service Participation:   Added validation
to reject transactions causing overlaps in program
participation.

did not previously validate this Helen Hugo, SAIS
QA Manager

2.0 Supplementary Program Participation:   Transaction
removed from this document, as it is not included yet
in SAIS.

document previously stated it would
be included at some future date;
the transaction specification will be
added to the document when it is
ready for inclusion in SAIS.

Janice
McGoldrick,
MIS Project
Management
Office

2.0 SPED Service DOR Transfer:   transaction name
fixed throughout the document.

some places read "Student SPED
Service DOR Transfer ", others read
"Student SPED Service DOR"

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Neighborhood School Indicator:   name change previous name caused confusion
(Neighborhood School ID)

Janice
McGoldrick,
MIS Project
Management
Office

2.0 How To Change Specific SAIS Elements:
synchronized description with Membership
Transactions document; Assessment elements added

description was slightly out of date;
previous version said Assessments
were not included in SAIS

Janice
McGoldrick,
MIS Project
Management
Office

Table 66: 07/06/2001    Version 1.2 published

Ver New information Old information Source

1.2 Cover page:  Moved non-discrimination disclaimer
inside footer:  standard SAIS document format.

had been located in text of cover
page

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Contacts:  Fixed hyperlink for SAIS project contact: 
error correction

hyperlinked to email address that
didn't match the displayed email
address

Janice
McGoldrick, SAIS
Requirements
Lead
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1.2 Contacts:  Organizational change:  new SAIS Project
Manager named:  Andrew McDonald

removed old SAIS Project Manager:
  Ilana Licht

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 ChapterAbout This Document:  Added new section
Document References identifying location of other
SAIS documents referred to in this publication.  
  All transactions:  Removed location names for
referenced documents.  Eliminated potential conflicting
information.

previously identified at each
referenced document

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Revisions:  Expanded explanation of contents of the
Revisions section.

previous explanation did not state
that changes while the document
was in draft form are not included in
the list

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 File Header Requirement:  LEA file sequence
number must begin with 1; removed conflict with SAIS
file processing module

previously stated could begin at
-2,147,483,648

SAIS development
team

1.2 File Limits:   File size limit:  About 10 MB  (about
40,000 transactions with a large number of characters
such as Student Enrollment, or more transactions with
a smaller number of characters)

previously stated was to be
determined

SAIS development
team

1.2 All transactions:  Added note on System Message
Numbers being enhanced.  Enhanced document
readability.

did not previously exist Janice
McGoldrick, SAIS
Requirements
Lead

1.2 All transactions:  Element Optionality tables: 
Changed reference markers from asterisks to numbers. 
I mproved document readability.

previously used a series of asterisks Janice
McGoldrick, SAIS
Requirements
Lead

1.2 All transactions:  Suspense:  Removed reference
to the suspense facility.  Transactions will reject if
submitted out of order.

previously SAIS would re-try the
transactions, in the hope that the
missing transactions would be
submitted

Janice
McGoldrick, SAIS
Requirements
Lead: based on
queries from
district and vendor
developers

1.2 All transactions:  Assessments:  Removed reference
to assessments.  Student Assessment-related
transaction (#012) is not included in SAIS for initial
release.

previously SAIS was going
to collect assessment data and
associate it with language needs

Janice
McGoldrick, SAIS
Requirements
Lead: based on
direction from
Katie Stevens,
ADE's Academic
Services Division
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1.2 Student Needs and Participation in Programs /
Services:  Restructured the beginning explanatory
sections.  Explained use of Need Entry and Exit Dates.
  Added explanation that data is fiscal year-based. 
Added explanation of how to submit data for students
not also taking regular classes

previously existed but was not as
easily readable   new information
did not previously exist

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Table 1  Need groups, Needs, and Programs/
Services:  Renamed and reorganized needs table. 
Added new need group of "Academic" disadvantage: 
needs are math, language arts (reading and/or writing),
science.

Social Disadvantage need group
renamed "Economic Disadvantage".
  Neglected need moved from
behavioral group.  Emergency
Immigrant need renamed
"Immigrant".  Academic need group
did not previously exist

Janice
McGoldrick, SAIS
Requirements
Lead: based on
direction from
ADE's Academic
Services Division

1.2 All transactions:   Removed element Need Level
Code:  element only needed for the Vouchers system,
which is not included in SAIS at this time.  Removed
011.2A.2 Need Level Code and 011.2C.3 Need Level
Code; renumbered subsequent paragraphs.

had been included in advance of
future requirement

School Finance
SPED specialist

1.2 All transactions:  Middle Name on legal document
marked as ignored ("X") on all transactions.  The
student name fields are provided only for vendor
debugging use; SAIS will not use them in the Needs
area at all.

Previously they had inadvertently
been left marked as optional. 

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 All transactions:  Need Exit Date is relevant only
for homebound needs.  For all other needs, it will be
ignored.  Likewise, Need Entry Date is relevant only
for homebound needs.  For all other needs, it will be
used only to identify fiscal year.  Fixed all processing
to do full date checks only when need is homebound.
  Changed examples to use homebound need, to make
them more relevant.

The entry and exit dates used to
identify when the student entered
and exited, respectively, the state of
having this Need. 

Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Limited English Proficiency Need, Assessment and
Participation in English Acquisition programs:
   explained variances in terminology; reworded
explanation of how to use the transactions

previously, terms "bilingual",
"limited English proficient",
"English acquisition", and others
used seemingly interchangeably;
previous instructions included
assessment and need transactions

Janice
McGoldrick, SAIS
Requirements
Lead; based on
input from ADE's
Academic Services
Division

1.2 English Acquisition Program Participation:  Added
Grade.

element was missing Janice
McGoldrick, SAIS
Requirements
Lead

1.2 013.2A.1 Student Identifiers:  Fiscal year will be
determined by the Program Entry Date.

previously used Assessment Date Janice
McGoldrick, SAIS
Requirements
Lead
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1.2 SPED Service Participation:   Added SPED Special
Enrollment Code.

element was missing Janice
McGoldrick, SAIS
Requirements
Lead

1.2 Student SPED Service DOR Transfer:   Processing
rules added.

previously stated that these were
under review and would be added
later

Janet
Narayanasamy,
SAIS
Requirements
Analyst,
and Janice
McGoldrick, SAIS
Requirements
Lead:  new
requirements

1.2 Student SPED Service DOR Transfer:   element
name fixed to Old SPED Neighborhood School ID;
element names fixed to Old (and New) Funded SPED
Service DOR

was listed as Old Neighborhood
School ID; were listed without the
word "Funded"

Janice
McGoldrick, SAIS
Requirements
Lead:  error
correction

1.2 How To Change Specific SAIS Elements:  element
names fixed to match transactions; table sorting fixed;
removed numbering from some entries in "transaction
to change" column

some old names; some elements
added out of order; sometimes
numbering was used when there
was only one way to change an
element

Janice
McGoldrick, SAIS
Requirements
Lead

Table 67: 01/29/2001    Version 1.1 published

Ver New information Old information Source

1.1 About This Document section: updated to
match Enrollment Requirements document by
changing the contact information to E-mail
address: jmcgold@ade.az.gov

hyperlinked to old email domain Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 General Requirements section: Inserted SAIS in
Brief, System Message Numbers, and Integrity
Checking paragraphs. Also removed redundant File
header Requirement paragraphs and inserted Case
Sensitivity paragraph.

did not exist:  synchronized
with Membership Requirements
document

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 All sections:  Clarified statement “See Code Values”
to read “See Transaction Requirements: Code Values”
located in several locations. Also added link to
document in paragraph 011.1.2.

previous reference was incomplete: 
improved document readability

Janice
McGoldrick, SAIS
Requirements
Lead

1.1 All sections:  Student ID (the identifier issued by
the SAIS system) will uniquely identify a student. 
Removed references to student memberships; only
references will be to Student ID or to other student
needs.

previously used School Student
ID as a key field, but this is an
optional field; previously related
some actions to memberships, but
these might not necessarily exist for
a special needs student

Janet
Narayanasamy,
SAIS
Requirements
Analyst
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1.1 All sections:  updated First Name, Middle Name,
& Last Name field names to include “on Legal
Document. Updated Transaction Element Optionality
tables to show elements are no longer required and
will be ignored.  No matching will be done on student
names (removed all references to "Compare Student").
  011.1.4 Missing Fields – Removed First Name, Last
Name & School Student Id from table.

previous element names were
vague; since SAIS's Student ID
is required for every transaction,
student names are not necessary;
SAIS will not attempt to match
submitted student names with those
on our database

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 All sections:  updated error message codes to new
values.

used temporary numbering scheme Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 Student Assessment Transaction:   removed
reference to no longer used values for Assessment
Results

previously listed values were
suggestions only, were never
finalized by the users

Janice
McGoldrick, SAIS
Requirements
Lead

1.1 English Acquisition Program Participation
Transaction:   removed Assessment and Need.

previously required assessment
(which are not required for
reporting by SAIS) and need (which
will always be "language", so is
redundant in the transaction)

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 Student SPED Service DOR Transaction:   added
transaction description.

did not exist Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 011.2A.3.1 Need Exit date is Submitted, 011.2A.3.2
Need Exit date is Not Submitted:   C orrected
statement to read “recent row for this need”. Also,
removed restriction to need entry date being more than
one day from end date of previous need.

previously referred to "recent row
for this membership"; a new need
entry date does not have to leave a
gap with the previous exit

Rose Whelihan,
School Finance

1.1 011.2C.2 Verify Exit Date – Corrected 2nd and 3rd “If”
statements to compare Need Exit Date with existing
SdStudentNeeds StartDtm. Explained the processing
used to prevent changing the Need Exit Date if it will
overlap with a subsequent record already on the table.
Reworded solutions to clarify.

statements were incorrectly
comparing to Need Entry Date;
explanation and clarification did not
exist

Janet
Narayanasamy,
SAIS
Requirements
Analyst
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1.1 Limited English Proficiency Need, Assessment and
Participation in English Acquisition programs:  
  This introductory section has been modified
extensively to remove the relationships between the
three transactions Student Need, Student Assessment
and English Acquisition Program Participation). The
changes include:

• Added note that the section may be removed later.
• Explained that there is no direct relationship

between the transactions.
• Changed Proposition 203 to A.R.S. § 15-751.1
• Removed figure 1 and Table 3 along with

associated text. Renumbered remaining tables.

Other affected sections:  012.2A.2 Find the
Membership; 012.2A.3 Synchronize Assessment
Results; 012.1C.2 Synchronize Assessment
Results; 012.2C.3 Additional Required Actions;
013.2A.2 Find the Membership; 014.2A.2 Find the
Membership; 015.2A.2 Find the Membership

previously each transaction only
did a portion of the processing;
referenced Proposition 203, which
has now been put into law with
A.R.S. § 15-751   also, Needs used
to be related to Memberships; this is
no longer the case

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 English Acquisition Program Participation:
deleted most of introductory information discussing
relationship between dates and transactions; removed
assessment and need fields.  Removed statements
related to assessment and need.  Removed the
following paragraphs:  013.2A.3  Verify Submitted
Dates; 013.2A.5 Assessment; 013.2A.6 Need;
013.2A.7  Synchronize Assessment Results; 013.2C.1
  Verify Submitted Dates; 013.2C.3 Assessment;
013.2C.4 Need; 013.2D.2 Assessment; 013.2D.3 Need

transactions and their elements were
interrelated

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 013.2 Step 2 Validation:  removed 2nd paragraph.
Added paragraphs 13.2.2 Verify Entry/Exit Dates,
13.2.3 Verify Reason Code/Exit Date, 13.2.4 School
Program Participation.

second paragraph was duplicated
in error.  Other paragraphs did not
previously exist

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 013.2C.5 – Check All Changeable Fields – paragraph
number and header deleted. Lines related to assessment
and need were removed and the logic moved to
13.2C.1 Program Service. Processing to verify that
incoming Program Exit Date and Program Exit Reason
Code do not match already existing data was inserted
prior to setting the Program Exit Date and Program
Exit Reason Codes from the transaction fields.

described in "new information" Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 SPED Service Participation:  Added description of
the Funded SPED Service DOR functionality; added
Funded SPED Service DOR and SPED Neighborhood
School ID to the transaction elements and element
optionality tables.

previously did not exist Janet
Narayanasamy,
SAIS
Requirements
Analyst
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1.1 SPED Service Participation: Element Optionality: 
Changed all DOR fields to reference a CTDS code
(necessary if the DOR is a district-sponsored charter
school)

previously referenced only a CTD
code

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 Supplementary Program Participation:  added
explanation addressing the ADE Grants System.

previously did not explain why this
transaction was not going to be
included in first implementation of
SAIS

Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 Student SPED Service DOR Transfer:  New
transaction.  Note: the processing rules for this
transaction are still under review and will be included
in the next version of this document.

previously did not exist Janet
Narayanasamy,
SAIS
Requirements
Analyst

1.1 How To Change Specific SAIS Elements: 

• Updated table to remove instructions for using
the English Acquisition Program Participation
transaction to update either Assessment or Need
data:

• Added new fields Funded SPED Service DOR,
SPED Service DOR Entry Date, SPED Service
DOR Exit Date and SPED Neighborhood School
ID.

previously stated that this
transaction could be used to change
Assessment Code, Assessment
Date, Assessment Result Code,
Need Code, Need Entry Date, and
Need Exit Date; New fields did not
exist

Janet
Narayanasamy,
SAIS
Requirements
Analyst

11/15/2000 Version 1.0 published

11/08/1999 First draft published

Transactions

Table 68: *Data of next release* 1.1

Ver New information Old information Source

1.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

10/01/2011  First Draft version published
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Table 69: 05/01/2012 8.1 Published

Ver New information Old information Source

8.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

8.1 Added SPED Integrity error messages -44390 (Student
must have SPED Exit Date & Reason) & -44391 (EDP
& D = approved private day schools)

New B Conlin

8.1 Disabled Integrity rule SD-INT-SUP-009.3, error
message 44516

Disabled B Conlin

Table 70: 10/01/2011 Version 8.0 Published

Ver New information Old information Source

8.0 Updated to DITA XML formatting B Conlin

8.0 Added SD-INT-MEM-008.4.4 Missing B Conlin

8.0 Added SC-INT-MEM-011.2 Missing B Conlin

8.0 Removed US as grade assignment B Conlin

8.0 Added BR ID SD-INT-LNG-003.5.1 to Language
Needs Integrity Checking

B Conlin

8.0 Added Exception to SD-INT-LNG-003.1 B Conlin

8.0 SD-INT-MEM-014.2 Remove validation from October
Enrollment and Language Group B Integrity from
FY2008 forward

B Conlin

8.0 Added Error message 39009 to Special Education
Needs Integrity Checking Processes

B Conlin

8.0 Added Error message @@ to SPED Needs Integrity
Checking Processes for exemption code 4

B Conlin

8.0 Added verbiage for error messages for Tuition Payer B Conlin

8.0 Added error message for SPED Exit with Reason Code
12

B Conlin

8.0 Added error message for SPED exit reason not
matching student’s regular membership year end status

B Conlin

8.0 Added error message for SPED exit reason and exit
date both being submitted

B Conlin

8.0 Added State SPED Integrity validations for FY2008
service code changes. Added tables of valid states.

B Conlin

8.0 Added requirement for AOI schools to submit calendar
and be subject to integrity checking .

B Conlin
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8.0 Added information to LEA calendars about 200 Day
calendars

B Conlin

8.0 Added Failure message for exiting SPED service with
exit code 11.

B Conlin

8.0 Modified rule SD-INT-SUP-009.5 to deliver a Failure
message after FY2009

B Conlin

8.0 Reordered SPED Needs to follow Language Needs B Conlin

8.0 Added transaction validations for Preschool
Moderately Delayed (PMD) being replaced by
Developmental Delay (DD).

B Conlin

8.0 Added following sections to Reference Section:

• Absence Reporting
• Calculating AOI ADM
• Concurrency Overrides
• Validation Processing
• 200th Day Aggregation
• Modifications of SDADMS72
• Modifications of SDADMS75
• ADOC Funding Exclusion

B Conlin

8.0 For validation SD-INT-SUP-001 replaced link to
external document with link to table imported from
external document. Added 4x new validations for
Vocational/Career, Health, Dental, and Eye Care, and
Supporting Guidance/Advocacy.

B Conlin

8.0 For validation SD-INT-SUP-008.1 added 4x
validations for Vocational/Career Support, Health,
Denatal, and Eye Care, Supporting Guidance, and
Other Support Services

B Conlin

8.0 Added validation rules for SPED School Concurrency
and Integrity for Federal SPED table.

B Conlin

8.0 Replaced PSL with SLI FY2010 forward. B Conlin

8.0 Deleted validation rule SC-INT-SPD-001.11.2
(redundant with rule SC-INT-SPD-001.11.5).

B Conlin

8.0 Added Concurrent Need table, deleted links to previous
external file, replaced with links to new table. Added
new integrity check SC-INT-SPD-@@.

B Conlin

8.0 Changed integrity validation rule SD-INT-SUP-006.1
to AM element true.

was Ethnicity Code = I B Conlin

8.0 Changed integrity validation SC-INT-SPD-001.19.1
and 001.19.2 for FY2011. Added SPED Integrity
Check Processes and subsection FPNI Integrity. Added
4x integrity rules for SPED Service Codes = H & J.
Added SPED Exit Codes vs. Withdrawal Codes table.

B Conlin
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8.0 Changed integrity check for SC-INT-SPD-001.6 for
additional rules for Secure Care Facilities.

B Conlin

8.0 Added SPED integrity rules SD-INT-SPD-001.20.1,
001.20.2, & 001.20.3

B Conlin

8.0 Added integrity rule SD-INT-MEM-006.3 B Conlin

8.0 In integrity rules SD-INT-LNG-007.1 & 007.2 changed
February 1st to 100th day

B Conlin

8.0 Added 10x new integrity rules for SPED DOA & DOR
requirements changes.

B Conlin

8.0 Changed SC-INT-SPD-001.10.2 and 001.11.4 for new
service codes. Added SC-INT-SPD-001.10.5.2.

B Conlin

8.0 For FY2008: Changed SC-INT-SPD-001.10.3,
001.10.4, 001.10.5, 001.10.7, 001.10.16. 001.11.4,
001.11.4 (added new Concurrent Needs table),
001.15.2 Added 001.10.5.1, 001.10.5.2, 001.10.17.
Deleted 001.10.8, 001.10.9, 001.10.12, 001.10.14,
001.10.15

B Conlin

8.0 Added A.R.S. § 15-1182 & 15-1184 to Appendix B. B Conlin

8.0 Added Concurrent Needs Eligibility table for SC-INT-
SPD-001.11.5

B Conlin

8.0 Added error message number -43212 to SD-INT-
MEM-008.4.5

B Conlin

8.0 Added error message number -43210 to SD-INT-
MEM-008.4.6.

B Conlin

8.0 Added SD-INT-MEM-008.4.xx, Warning message
-243204.

B Conlin

8.0 Added SD-INT-MEM-023.2.x, Error message -43602 B Conlin

8.0 Added SC-INT-SPD-001.15.2, Warning message
-24430

B Conlin

8.0 Added SC-INT-SPD-001.19.1, Error message -44366 B Conlin

8.0 Added SC-INT-SPD-001.19.2, Error message -44378 B Conlin

8.0 Added SD-INT-SPD-001.20.1, Error message 44380 B Conlin

8.0 Added SD-INT-SPD-001.20.2, Error message 44379 B Conlin

8.0 Added SD-INT-SPD-001.20.3 B Conlin

8.0 Added Error message -44383 B Conlin

8.0 Added Error message -39009 B Conlin

8.0 Added Failure message -44369 B Conlin

8.0 Added Error message -44383 B Conlin

8.0 Added Error message -23010 B Conlin
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8.0 Added Error message -44375 B Conlin

8.0 Added Error message -44310 B Conlin

8.0 Added Error message -44384 B Conlin

8.0 Added Error message -44385 B Conlin

8.0 Added Error message -44140 B Conlin

8.0 Added Error message -43114 B Conlin

8.0 Added Error message -43112 B Conlin

8.0 Added Error message -43113 B Conlin

8.0 Added Error message -43111 B Conlin

8.0 Added Error message -43141 B Conlin

8.0 Added Error message -43142 B Conlin

8.0 Added referenced figures and tables into document B Conlin

8.0 Added SD-INT_SUP-009.5, Warning -244503 B Conlin

8.0 AOI TAPBI B Conlin

Table 71: 11/30/2006 Version 7.0 Published

Ver New information Old information Source

7.0 Entire Document Modified the table format
containing Integrity rules such that a “Y” or “N” will
be contained in the column “New / change this yr?” to
indicate if the rule is new or has been changed since
FY2006.

Columns previously specified rules
applicable to fiscal years FY2005
and FY2006.

Carol Cree,
Business Analyst,
Information
Technology
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7.0 Membership

• Added new rule SD-INT-MEM-008.3.1 that
specifies a student may not have a full day absence
on the first day of membership unless the absence
fall on the first day of school as defined in the
calendar track to which the student is assigned

• Revised rules SD-INT-MEM-008.4.10, that
specifies a student can only have a Year End Status
of ‘G’ (Graduated at year end) if student is either in
grade 11 or 12.

• Added new rule SD-INT-MEM-008.4.11 that
specifies a student can only have a Year End Status
of P (Promoted) or R (Retained) in grades PS – 10,
including UE.

• Added new rule SD-INT-MEM-008.4.12 that
specifies a Student can only have Withdrawal
Activity code of W7 (Graduated) if student is in
either grade 11 or 12.

• Revised rule SD-INT-MEM-014.2 to allow for full-
day absence on 1st day of Membership; new error
message(s) text specified.

• Added new rule SD-INT-MEM-014.2.1 that
specifies a student may not have a full-day absence
on the first day of membership of a mid-year track
change.

• Added new rule SD-INT-MEM-017.1.1 to specify
treatment of first day enrollment with ten-day
consecutive absences.

• Added new rule SD-INT-MEM-017.2.6 to
specify attendance reporting gap with first day of
membership absence combination . 

Mardy Cruz,
Business Analyst,
Information
Technology;
Carol Cree,
Business Analyst,
Information
Technology

7.0 SPED  Added rule(s)

• SC-INT-SPD-001.19.1
• SC-INT-SPD-001.19.2
• SC-INT-SPD-001.17.5

Jim Whelan,
Business Analyst,
Information
Technology
Carol Cree,
Business Analyst,
Information
Technology

7.0 Support Programs  Added rule SD-INT-SUP-009.5
to specify where a s tudent has been identified as
Immigrant for 3 or more prior fiscal years.

Carol Cree,
Business Analyst,
Information
Technology
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Table 72: 07/31/2006 Version 6.6 Published

Ver New information Old information Source

6.6 Membership  Added message number(s): 43126.
11066, 243601,

Previously assigned to @@ Carol Cree,
Business Analyst,
Information
Technology

6.6 SPED

• Added message(s): 44343, 44344, 44346
• Corrected error message number(s): 44348
• Clarified text of error message number(s): 44357  

Previously unassigned or
inaccurately enumerated

Carol Cree,
Business Analyst,
Information
Technology

6.6 Support Programs  Corrected error message
number(s): 44501, 44509,

Numbers previously did not
correspond to System Messages
document

Carol Cree,
Business Analyst,
Information
Technology

Table 73: TBD Version 6.5 In Progress

Ver New information Old information Source

6.5 Section 3 – SPED Integrity – Private/SPED  Added
‘PRIVATE/SPED” to the following rule: Only
PUBLIC, CHARTER, and PRIVATE/SPED schools
(DOA's) may have "self-contained" SPED services.

Previously did not allow Private/
SPED DOA to have self-contained
SPED services (only Public and
Charter previously allowed).

Jim Whelan, IT
Business Analyst
Peggy Staples,
ESS  

6.5 Section 3 SPED Integrity  SC-INT-SPD-001.10.2
If the DOA = HEAD START, then the Service Code
must be A, B, H, or S

Documentation previously sated
service codes C and J were also
allowed in the scenario described.

Jim Whelan, IT
Business Analyst
Peggy Staples,
ESS  

6.5 Section 3 SPED Integrity  SC-INT-SPD-001.10.3 If
the DOA county is AZ Department of Corrections and
all county type 21, then the Service Code must be A, B,
C, or S.

Documentation previously sated
service code I was also allowed in
the scenario described.

Jim Whelan, IT
Business Analyst
Peggy Staples,
ESS  

6.5 Section 3 SPED Integrity  SC-INT-SPD-001.10.12
Error message id now = -44365.  This is to keep in line
with typical error ID numbers for SPED Integrity.

Previous error ID was -23037 Jim Whelan, IT
Business Analyst
Scott Kersey,
IT Software
Developer

6.5 Section 3 SPED Integrity  SC-INT-SPD-001.10.14
For Need Code EDP, if DOA = ACCOMMODATION,
Service Code must be D.

Documentation previously stated
service code G was also allowed in
the scenario described.

Jim Whelan, IT
Business Analyst
Peggy Staples,
ESS  

6.5 Section 3 SPED Integrity  SC-INT-SPD-001.10.16 If
the Need Code = EDP the Service Code must be equal
to C, D, E, F, G, or V.   Exceptions:  DOA county =
Arizona Department of Corrections (21).

Documentation previously stated
service code I was also allowed in
the scenario described.

Jim Whelan, IT
Business Analyst
Peggy Staples,
ESS  
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Table 74: 12/9/2005 Version 6.4 Published

Ver New information Old information Source

6.4 Section 2 – Membership – Graduated cannot
receive ADM rules  Disabled the following three
Integrity validation rules associated with not allowing
ADM for students identified as already graduated.

• SD-INT-MEM-008.4.10
• SD-INT-MEM-008.4.11
• SD-INT-MEM-008.4.12

Newly implemented rules for
FY2006.

Katherine
vanMourik,
School Finance;
Jim Whelan, IT
Business Analyst

6.4 Section 3 – Federal SPED Integrity  Added Federal
SPED Integrity flag validations.  There are now two
Integrity flags in SPED, State (SPED) and Federal
(Federal SPED)

Previously, Federal SPED Integrity
flag did not exist

Jim Whelan, IT
Business Analyst
Peggy Staples,
ESS  

6.4 Section 3 - Initial IEP Integrity validation  SC-INT-
SPD-001.16 PS age or younger student must have a
submitted Initial IEP in SAIS to be eligible for SPED
Service Participation.  (This will be validated if the first
time a child enters PS SPED in Arizona is in FY2 006
or greater.)

Previously did not exist Jim Whelan, IT
Business Analyst
Lynn Busenbark,
ESS  

6.4 Section 4 – Language Integrity – Assessments  SD-
INT-LNG-003.7 modified definition of “below KG
age to be:   For purposes of this rule, “Below KG age”
= Student is < 5 years old on Jan. 1st of the FY when
the most recent assessment was given. If the student is
below KG age when the ELL assessment is given - fail
ELL integrity

Previously defined below KG age as
< 5 before Sept. 1st of the FY when
the most current assessment was
given

Jim Whelan, IT
Business Analyst  

6.4 Section 4 – Language Integrity – Assessments SD-
INT-LNG-003.4 Added validation - At least one of the
3 Arizona Student Assessment sub-tests must contain
an assessment result:

1. for FY2005 or FY2006 - validate if the latest
assessments occurred in FY2005

2. FY2006 - do not perform this validation if the latest
assessments occurred in FY2006 – due to change
in FY2006 assessment transaction 012, which
now collects only one overall assessment result. 
Validation occurs at import.

Previous FY assessment
transactions had different elements
collected, including individual sub-
test assessment results.

Jim Whelan, IT
Business Analyst
Helen Hugo, IT
BA/QA Director
Micky Gutier,
EAS
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6.4 Section 4 – Language Integrity – Assessments SD-
INT-LNG-003.6 Added validation - If the Assessment
Result for any of the 3  Arizona Student Assessment
sub-tests is Continuing FEP, fail the language program
participation based on the following:  

1. FY2005 or FY2006 - validate if the latest
assessments occurred in the current -1 fiscal year.

2. FY2006 - validate if the latest assessment occurred
in the current fiscal year.  Only validate based on
the overall assessment result, which is the only
captured assessment result from FY2006 forward. 

Previous FY assessment
transactions had different elements
collected, including individual sub-
test assessment results.

Jim Whelan, IT
Business Analyst
Helen Hugo, IT
BA/QA Director
Micky Gutier,
EAS

6.4 Section 4 – Language Integrity – Assessments
SD-INT-LNG-003.8 Added validation - Effective
for FY2006 only: If the student is KG age when
the assessment is given: Check that Reading and
Writing are reported with scores of 998 AND that
the Proficiency Levels for these two areas are PE -
otherwise fail ELL integrity.

Previously did not exist Jim Whelan, IT
Business Analyst
Helen Hugo, IT
BA/QA Director
Micky Gutier,
EAS

6.4 Section 4 – Language Integrity – Assessments 
SD-INT-LNG-003.9 Added validation - If ANY
assessment score is reported as 998 the corresponding
Proficiency Level MUST be PE - otherwise fail ELL
Integrity

Previously did not exist Jim Whelan, IT
Business Analyst
Helen Hugo, IT
BA/QA Director
Micky Gutier,
EAS

6.4 Section 5 – Support Programs Integrity – Evacuee 
SD-INT-SUP-009.4 Added the rule that a Student
submitted with an Evacuee Need cannot have a
membership in Arizona prior to 8/26/2005

Previously did not exist Helen Hugo, IT
BA/QA Director

Section 3 – SPED Integrity – Private/SPED Added
‘PRIVATE/SPED” to the following rule: Only
PUBLIC, CHARTER, and PRIVATE/SPED schools
(DOA's) may have "self-contained" SPED services. 

Previously did not exist Jim Whelan, IT
Business Analyst
Peggy Staples,
ESS  

Table 75: 02/04/2005 Version 4.8 Published

Ver New information Old information Source

4.8 Section 2.8 – Synchronize Grade/Age Added rule
to bypass grade/age validations if tuition payer code
indicates privately paid.

Previously did not exist. Ticket # 18958
Mardy Cruz
– SD Lead;
C. Cree, MIS
– Business
Analysis

4.8 SPED Needs Added decision matrix governing valid
relationships between Grade, SPED service codes, and
SPED Needs.

Previously did not exist Peggy Staples,
ESS; C. Cree,
MIS – Business
Analysis
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4.8 SPED Other Entity / Service Code Rules Replaced
previously published decision matrix.

Headstart entity type previously
allowed “C”, “G”, and “R “service
codes.

Peggy Staples,
ESS; C. Cree,
MIS – Business
Analysis

4.8 Mid-Year Track Change

• Added rule that EK must be preceded by WK in
order to avoid concurrent enrollment.

• Modified wording in the summary paragraph
indicating that a grade change is permissible for the
EK enrollment.

• Removed “Language / Group B” business process
from mid-year track change rules.

Previously did not exist. C. Cree, MIS
– Business
Analysis

4.8 Section 4.3 Language Needs Revised error message
numbers related to language participation Integrity
checks.

Numbers previously assigned had
already been used for other business
processes.

C. Cree, MIS
– Business
Analysis

4.8 Section 4.9 Language program exit validation
Previously published rule removed. Rule will be
implemented in FY2006.

C. Cree, MIS
– Business
Analysis

Table 76: 11/02/2004 Version 4.7 Published

Ver New information Old information Source

4.7 Section 2.3 – Synchronize DOR, Tuition Payer, and
  Special Enrollment Added note to Tuition Payer
subsection indicating overlaps or gaps should not exist
for tuition payer 3 to be consistent with rules applied to
other tuition payer values.

Ticket # 20164
Mardy Cruz – SD
Lead; C. Cree,
MIS – Business
Analysis  

4.7 Language Needs Clarified validation for transfer to
different track mid-year.

C. Cree, MIS –
Business Analysis

Table 77: 10/04/2004 Version 4.6 Published

Ver New information Old information Source

4.6 Chapter 4, Sec. 4.2 Missing Membership for a
Language Program Clarified rule that language
participation must have corresponding membership.

SAIS Business
Rules; C. Cree,
MIS – Business
Analysis

4.6 Chapter 4, Sec. 4.9 Language Program Exit
Validation Added validation to synchronize language
exit date with membership / track exit date.

Previously did not exist SAIS Business
Rules; C. Cree,
MIS – Business
Analysis
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4.6 Chapter 5, Support Programs Validations Table
Removed edit for Transportation / School Choice

Previously to be implemented in
FY2005. Now deferred to a future
fiscal year.

Ticket # 174
Nancy Konitzer,
AAD; Helen
Hugo, MIS –
Student Details
Manager; C. Cree,
MIS – Business
Analysis

4.6 Chapter 5, Sec. 5.1 Support Programs–
Transportation / School Choice Added note to
this section indicating that validations will not be
implemented in FY2005, but in a future fiscal year.

Previously were to be implemented
in FY2005.

Ticket # 174
Nancy Konitzer,
AAD; Helen
Hugo, MIS –
Student Details
Manager; C. Cree,
MIS – Business
Analysis

4.6 Chapter 5, Sec. 5.2 Support Programs-Validate
Support Program / Student

• Added validations for Title I Academic
Disadvantage transactions.

• Added validation eliminating duplicate support
program participation

• Added validation against federal designation of “In
School Improvement” for Supplemental Education
Services

Previously did not exist SAIS Business
Rules C. Cree,
MIS – Business
Analysis

4.6 Chapter 5, Sec. 5.3 Membership Validations for a
Support Program

• Modified the heading label from “Missing
Membership..”.

• Added membership validations to synchronize with
Support Program transactions.

Previously did not exist SAIS Business
Rules C. Cree,
MIS – Business
Analysis

Table 78: 09/23/2004 Version 4.5 Published

Ver New information Old information Source

4.5 Synchronize SPED/Membership Grade Added
warning message

• 223002

Previously did not exist Ticket #18244
Peggy Staples,
ESS; C. Cree,
MIS – Business
Analysis
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4.5 Students on Attendance Reporting Added 3
validation rules for absence failures to make rules
consistent.

Previously not included in this
section.

Ticket # 23387
Katherine Van
Mourik, School
Finance; Raphaela
Conner, School
Finance; Mardy
Cruz, QA Lead;
C. Cree, MIS –
Business Analysis

4.5 SPED Service Codes Added error message

• 23037

Previously did not exist Ticket #23378
Peggy Staples,
ESS; Mardy Cruz,
QA C. Cree,
MIS – Business
Analysis

4.5 SPED Concurrent Needs Added decision matrix
governing valid combinations of SPED Needs.

Previous edits were not consistently
applied.

Peggy Staples,
ESS; Mardy Cruz,
QA C. Cree,
MIS – Business
Analysis

4.5 Other Entity/Service Code Rules Added decision
matrix governing valid combinations of entities and
SPED Service Codes

Previous edits were not consistently
applied.

Peggy Staples,
ESS; Mardy Cruz,
QA C. Cree,
MIS – Business
Analysis

4.5 Concurrent Language Participation New section
added to warn where more than one ELL Service is
being provided concurrently.

Previously did not exist Kathie Mooney,
EAS; Katherine
Van Mourik,
School Finance;
C. Cree, MIS –
Business Analysis

Table 79: 09/16/2004 Version 4.4 Published

Ver New information Old information Source

4.4 Language Needs – Missing Membership for a
Language Program  Added validation that Grade
Membership must be at same LEA as language
participation.

Previously did not exist Kathie Mooney,
EAS; Mardy
Cruz, QA C. Cree,
MIS – Business
Analysis

4.4 2.5 Synchronize Activity Codes  Modified validations
of Enrollment (E), Withdrawal (W), and Readmission
(R) codes -43201, -43202, -43203 to be validated in
ADM, October Enrollment, and Year End Integrity

Previously, these validations only
occurred in Year End Integrity

Jim Whelan, MIS
- Business Analyst
Ginny Nordstrom,
Developer

4.4 2.5.6 – 2.5.9  Synchronize Activity Codes  Moved all
Mid-Year track change validations from 2.20 to section
2.5.6 – 2.5.9

Previously published in another
section

Jim Whelan, MIS
- Business Analyst
Ginny Nordstrom,
Developer
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4.4 Students on Attendance Reporting  Modified section
to include validation for missing attendance as well as
attendance gaps.

Previously did not specify missing
attendance in validation rule.

Ticket #18601 / 63
Helen Hugo, MIS
– Student Details
Manager, Mardy
Cruz, QA Lead
C. Cree, MIS –
Business Analysis

4.4 Membership (DOR/DOA/CEC Combinations) 
Added rule to section 19.6 for CEC-A/DOR
combination, such that CTD meets specific criteria.

This new rule was included in
version 4.0 of this document but
was not flagged as a revision.

Ticket # 14040
Jim Whelan,
Business Analyst

4.4 Student Membership FTE Modified rule regarding
Absence amounts and FTE to failure.

Previously was a warning message. Ticket # 16194
Buell Brown, QA;
Mardy Cruz, QA;
C. Cree, MIS –
Business Analysis

Table 80: 09/09/2004 Version 4.3 Published

Ver New information Old information Source

4.3 Special Education Needs  Removed Integrity
validation on SPED Exit Reason Code 8 being valid
only in FY2005 and beyond

FY validation will now be checked
at the transaction level instead of
being implemented in Integrity

Jim Whelan, MIS
– Business Analyst

4.3    Withdrawal Reason Codes  Modified the integrity
rule for combinations of withdrawal codes and
withdrawal reason codes from an Error to a Warning.

Previously, incompatible
withdrawal reason codes were
treated as an Error.

C. Cree, MIS –
Business Analysis

4.3 Transfer to Different Grade or Track for Language
Participants  Added validation to ensure that an
exit reason requiring subsequent re-enrollment in a
different grade or track is enforced.

Previously did not exist Ticket(s) 18798 /
25 C. Cree, MIS –
Business Analysis

4.3 Charter / Public Non-charter Concurrency
Validation  Inserted rule in calculation of Membership
FTE whereby validation of concurrent memberships
will force auto-integrity to be executed.

Previously did not exist Tickets(s) 19770 /
80 Buell Brown,
QA Analyst;
C. Cree, MIS –
Business Analysis

4.3 Special Education Needs  Added -44351  SPED Need
Categories ED, EDP and A that are concurrent for a
student is not allowed  

Validation previously existed, but
was only documented in the Codes
Values doc.

Jim Whelan, MIS
– Business Analyst

4.3 Special Education Needs  Added -44353  SPED
Need Categories MIMR, MOMR and SMR that are
concurrent for a student is not allowed

Validation previously existed, but
was only documented in the Codes
Values doc.

Jim Whelan, MIS
– Business Analyst
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4.3 Withdrawal Reason Codes  Removed warnings

• –215002. Message:  Student should not use
the School Choice option to transfer from one
Underperforming school to another {CTDS of
receiving school} .

• –215004. Message:  Student should not use
the School Choice option to transfer from one
Persistently Dangerous school to another {CTDS of
receiving school} .

Warnings previously attempted to
return future school information,
which is not readily captured
by the LEAs.  SAIS withdrawal
and summer withdrawal do not
have fields that capture a school
transferred to (receiving school).

Jim Whelan, MIS
– Business Analyst

4.3 Withdrawal Reason Codes  Modified warning
messages -215001 and -215003 to state “…should
not…”

Previously, message was intended
to be a failure and stated “…
cannot…”

Jim Whelan, MIS
– Business Analyst

4.3 Withdrawal Reason Codes  Added note to the
validation table of Withdrawal Reason Codes for WT/
ST.  Notes states:  “ This activity is accomplished
now using the Student Grade Transfer transaction.
  SAIS will translate the Grade Transfers into WT/
ET activities when creating the Year End Enrollment
report.”

Explanation of withdrawal
reason codes WT/ST for Integrity
documentation purposes was not
previously available as in other
documents.

Jim Whelan, MIS
– Business Analyst

4.3 Mid-Year Track Change  2.20  Added business rules
associated with mid-year track change (WK/EK)

Previously did not exist Jim Whelan, MIS
– Business Analyst

Table 81: 08/02/2004 Version 4.2 Published

Ver New information Old information Source

4.2 Special Education Needs Added the following error
message numbers:

• -44315
• -44349
• -44332

Previously reported as @@ Michael
Lyczywek,
MIS – Software
Development
Ticket # 21421
Carol Cree, MIS –
Business Analysis

4.2 Special Education Needs – ASDB: Added validation
and error message -@@ Students attending ASDB
must be receiving HI or VI Need services at ASDB to
be eligible for any other Need at ASDB. 

Validation did not previously exist Peggy Staples,
ESS SPED
Program Specialist
Jim Whelan,
Business Analyst,
MIS

4.2 Reference Information, new sub-section 1.4
Indicates that all business process Integrity checks will
be performed whenever an LEA calendar is changed.

Previously did not exist. Tickets 17706 /
18591 Raphaela
Conner, School
Finance; John
Eickman, MIS
– Enterprise;
Carol Cree, MIS –
Business Analysis
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Table 82: 07/02/2004 Version 4.1 Published

Ver New information Old information Source

4.1 Withdrawal Reason Codes  Modified Integrity
from fatal (ERROR) messages to WARNING to be
consistent with SAIS Membership requirements.

WR1 and WR2 validations
previously failed transactions where
the school designation was not
consistent with the withdrawal
reason.

Nancy Konitzer,
AAD; Helen
Hugo, MIS
Student Details
Manager Carol
Cree, MIS –
Business Analysis

4.1 3.5 Initial IEP Remove Integrity Warnings Previously were going to be
validated in Integrity, but now will
only be validated at the transaction
level.

Jim Whelan, MIS
– Business Analyst

4.1 Reference Information 1.2 – Removed reference to
Language EOY business process.

To make consistent with removal of
corresponding validations section 4
– Language Needs in version 4.0

Kathie Mooney,
EAS; Rolanda
Bell, R&E;
Helen Hugo, MIS
Student Details
Manager; Carol
Cree, MIS –
Business Analysis

4.1 District and School Types Added note indicating
that the table will be synchronous between Integrity
Checking, Aggregating Student Details, and Student
Counts System documents.

Note did not previously exist. Janice
McGoldrick, AIF
(Ticket # 49)
Carol Cree, MIS –
Business Analysis

4.1 Students on Attendance Reporting: Added warning
for attendance gaps that fall in 40th Day, 100th Day, or
EOY periods.

Steve Murosky,
School
Finance; Janice
McGoldrick,
MIS; Mardy
Cruz, MIS – QA;
Carol Cree, MIS –
Business Analysis;
Footprints ticket:
18957

4.1 Support Programs

• Added new validation for Johnson O’Malley
program support to be consistent with SAIS
Business Rules.

• Removed references to Migrant program.

·     Did not previously exist. ·   
  Migrant student data will be
populated in SAIS from COEStar.

Nancy Konitzer,
AAD; Jeff Stowe,
AAD; Janice
McGoldrick;
Carol Cree, MIS –
Business Analysis
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Table 83: 6/10/2004   Version 4.0 Published

Ver New information Old information Source

4.0 3.5  Initial IEP for 3 year olds not yet in
membership:  Message number not yet assigned.) 
Message text changed to " Student is not 3 years old
on Initial IEP Date; Initial IEP will not count toward
FAPE."  Displays student birthdate and submitted
Initial IEP Date.

·   Originally read " Student less
than 3; Initial IEP will not count
toward FAPE." ·   Originally didn't
show the IEP Date or birthdate.

Janice
McGoldrick,
Randy Morter,
3/8/2004

4.0 3.1 SPED Integrity; Student Counts Needs Rules:
Birth Date/ SPED Grade integrity message changed to
match revised SPED integrity validation that a child
must not have reached 5 years of age before September
1 to be eligible for PS funding.

Previous rule stated that child must
not have reached 5 years of age by
September 1.

Peggy Staples,
SPED Program
Specialist per
ticket 17372
Modified by C.
Cree, BA 4/7/04

4.0 Whole Document – SPED Integrity: Replaced SPED
Integrity flags (If service is within the State Funding
Reporting Period:  SPED State Funding and If service
is on the SPED Census Reporting Date:  SPED
Census.) with one flag = SPED.

Previously listed as two separate
Integrity flags

Jim Whelan,
Business Analyst,
MIS  

4.0 Whole Document – Age validation:  Added note to
various Age/Grade areas of the document: *Note*  ‘by’
includes the designated date (eg. by Jan 1st includes Jan
1st)  

Did not previously exist Helen Hugo,
Student Details
Project Manager,
MIS  

4.0 Whole Document – Internal Table references: 
Modified various ADE internal database table
references to correct names

Previously some table names where
erroneously using a designation of
“St…” instead of “Sd…”

Jim Whelan,
Business Analyst,
MIS

4.0 DOA/DOR/CEC combinations 2.19.1-3: 

• Removing “Charter” as an eligible DOA or DOA
type for CEC-A or CEC-B

• Updated sequence # 19.3
• Replaced DOREntityID and DOAEntityid with

DOREntityCTDS and DOAEntityCTDS

Previously, Charter erroneously
documented as allowed to have a
CEC

Lyle Friesen, ADE
School Finance
Maggie SIngler.
ADE School
Finance Mardy
Cruz, SAIS Test
Lead

4.0 Synchronize grade/age 2.8:   Added Footnote to Age/
Grade table: * ‘by’ includes the designated date (eg. by
Jan 1st includes Jan 1st)  

Footnote previously did not exist Ticket 19947
Steve Murosky,
School Finance
Jim Whelan,
Business Analyst,
MIS

4.0 Synchronize grade/age 2.8:   Added error message
-44345 Change membership/SPED grade to KG or
submit a Group B SPED service for each day of UE
membership for a 5 year old. ;SchoolCTDS=

-44345 previously did not exist Ticket 19491 Jim
Whelan, Business
Analyst, MIS
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4.0 Special Education Needs DOA/DOR/CEC
combinations 3.6:   Removing “Charter” as an eligible
DOA or DOA type for CEC-A or CEC-B

Previously, Charter erroneously
documented as allowed to have a
CEC

Lyle Friesen, ADE
School Finance
Maggie SIngler.
ADE School
Finance Mardy
Cruz, SAIS Test
Lead

4.0 Special Education Needs: MD and MDSSI:  
Modified MD and MDSSI descriptions and error
messages -44344 and -44346 to include the phrase “…
with a valid program service participation…”

Previous error messages needed
clarification

Tickets 20945
& 19856 Peggy
Staples, ESS
SPED Program
Specialist Jim
Whelan, Business
Analyst, MIS

4.0 Special Education Needs: MD and MDSSI:  Added
validation and associated failure -44352 SPED Need
Categories MD and MDSSI that are concurrent for a
student is not allowed.

Validation previously not
documented

Peggy Staples,
ESS SPED
Program Specialist
Jim Whelan,
Business Analyst,
MIS

4.0 Special Education Needs 3.1.17:  Added SPED failure
-44503; Student must be 5 years old by Jan 1st to
generate funding for KG/UE. A.R.S. § 15-821.C 

-44503 previously did not exist Ticket 19947 Jim
Whelan, Business
Analyst, MIS

4.0 Special Education Needs 3.1.17:   Modified error
messages -44337 and -44503 to include a reference to
A.R.S. § 15-821.C and clarify by Jan 1st

• A.R.S. was not included in
previous error messages

• Previous messages indicated
before Jan 1st

Ticket 19947
Helen Hugo,
Student Details
Project Manager,
MIS Jim Whelan,
Business Analyst,
MIS

4.0 Special Education Needs - Age/Grade combinations:
  Added validation rules to SPED Integrity section
relating to SPED and ADM grades of UE and KG with
Group B SPED services

Validation previously not
documented

Tickets 19491
& 19947 Peggy
Staples, ESS
SPED Program
Specialist Jim
Whelan, Business
Analyst, MIS
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4.0 Language Needs

• Inserted the stipulation that an assessment
supporting a language program participation may
be found at any public or charter school in the State
for the current or previous fiscal year.

• Inserted one new warning (after 2/1), and one new
error (prior to 2/1) for language participation that
must have a corresponding grade membership.

• Removed note that indicated a student receiving
language training can be enrolled in an LEA other
than the one providing the language instruction.

• Added edits where 3 most recent assessments are
used to validate language program participation.

New language validations for
FY2005

Kathie Mooney,
EAS; Rolanda
Bell, R&E; Helen
Hugo, MIS – SAIS
Student Details
Manager; Mardy
Cruz, MIS – QA;
Carol Cree, MIS –
Business Analysis;
Jim Whelan, 
MIS – Business
Analysis; Ticket
#16438

4.0 End of Year Language Validations  Removed the
following validations:

• If there is no language program participation on
SAIS for this student after that Assessment Date

• Each student in a language program must have an
assessment each fiscal year

End of year edits are not timely
information for LEAs.

Kathie Mooney,
EAS; Rolanda
Bell, R&E; Helen
Hugo,  MIS –
SAIS Student
Details Manager; 
Carol Cree, MIS –
Business Analysis

Table 84: 2/16/2004  Version 3 Published

Ver New information Old information Source

3 FY2005 changes Janice
McGoldrick, MIS
SW Dev Mgr

3 1.2  How Integrity works:   Added additional
Integrity flags for Language:  EOY, Support Programs,
Support Programs: Free/Reduced Special Handling,
Test Labels.  Noted ADM 200th day flag is planned for
FY2006.

did not previously exist Janice
McGoldrick, MIS
SW Dev Mgr

3 Whole document: 

• Removed references to deleted element School
Membership Share

• Removed references to deleted element Foreign
Exchange Indicator.

Janice
McGoldrick, MIS
SW Dev Mgr

3 Membership:  Rule section District of Residence
(DOR): Rule 3, message 43104 message corrected

previously listed two versions;
removed the one not implemented

Janice
McGoldrick, MIS
SW Dev Mgr

3 Membership:  Rule section Tuition Payer:  Added
validations for gaps or overlaps.

previously did not exist Janice
McGoldrick, MIS
SW Dev Mgr
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3 2.8  Synchronize grade/age:   Added explanation and
table for new combined (all funding related subject
areas) grade/age validation

previously just referred to
Membership Requirements
document, which had separate
validation for ADM than what
was listed for SPED in Needs
Requirements

Janice
McGoldrick, MIS
SW Dev Mgr

3 2.9  Validate FTE

• New section name.
• Added validations for gaps or overlaps of FTE.
• Fixed note to say that rules are current as of

publication of the version 3.0 edition.
• Updated description of concurrency limits and

processing.  Added sub-sections Concurrent
Enrollment Limits:  By Valid Combinations,
Charter / Public Non-Charter Concurrency
Validation, Entities subject to the new allocation
rules

• section name changed from 2.9 
Synchronize FTE & Share;

• validations did not exist
previously.

• Previously said rules were
current as of version 1.0.

• Previous version was somewhat
cumbersome, lacked detail
required from new legislation
governing new concurrency
allocation rules

Janice
McGoldrick, MIS
SW Dev Mgr

3 2.11  Absence dates outside enrollment period: 
  Added note that system warning messages due to
orphaned absences and attendances are a result of SMS
products that do not submit deletes as they should.

note did not previously exist; users
reported that they thought the
warning messages were a bug in
SAIS

Janice
McGoldrick, MIS
SW Dev Mgr

3 Students on Absence Reporting:   Separated
validations into pre-FY2005 and FY2005 and later.

previous validations were not fiscal
year dependent

Janice
McGoldrick, MIS
SW Dev Mgr

3 Students on Attendance Reporting:   Corrected error
message for 10 or more days consecutive attendance
missing.

previously was stated as though
SAIS recognized that this was 10 or
more days consecutive unexcused
absence

Janice
McGoldrick, MIS
SW Dev Mgr

3 2.17  Community College Classes:   Note added that
no Integrity validations are required.

previously did not exist Janice
McGoldrick, MIS
SW Dev Mgr

3 2.18  Temporary values still being used.  Added
validation to fail when invalid temporary values are
found on SAIS.

validation previously did not exist;
SAIS allowed temporary values in
some fields on SAIS to allow LEA's
to collect the information gradually
over the first two years operating
SAIS.

Janice
McGoldrick, MIS
SW Dev Mgr

3 2.19  Withdrawal Reason Codes:   Added validations
for new element Withdrawal Reason Code

previously did not exist Janice
McGoldrick, MIS
SW Dev Mgr
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3 SPED Rules:  Rule 11. SPED Service Code: 

• Removed table of service codes/resourced or self-
contained settings, referred reader to the full table
in the Code Values document.

• Added new validation that Service Code must be
valid for given Fiscal Year.

• Sub-section MD and MDSSI: For MD group
validation, added need EDP.

• abbreviated table was only valid
for non-PS, and it offered little
value

• validation previously did not
exist

Janice
McGoldrick, MIS
SW Dev Mgr

3 SPED Rules:  Rule 17. Age:

• Added note for reader to see sections 3.6  SPED
Exit Reason/Age/Grade validation and 3.7 
Synchronize SPED Grade / Membership Grade
for further information on Age- and Grade-related
validations

• 3.6  SPED Exit Reason/Age/Grade validation:  new
section added, splitting validations by fiscal year

• 3.7  Synchronize SPED Grade / Membership
Grade:  new section added

• note did not previously exist
• section did not previously

exist; rules were not fiscal year
dependent

• new section did not previously
exist

• new section did not previously
exist

Janice
McGoldrick, MIS
SW Dev Mgr

3 3.2.1  Multiple concurrent DORs:   Message 243102
changed 243302.  Message 244103 changed to 244301

previous information at left. Janice
McGoldrick, MIS
SW Dev Mgr

3 3.5  Initial IEP for 3 year olds not yet in
membership:   Added section for new elements

elements were not previously
collected in SAIS

Janice
McGoldrick, MIS
SW Dev Mgr

3 Assessment/Language:   Added and expanded
validations.

• 4.3 Missing or Invalid Assessment for a Language
Program:  new section

• 4.4 Invalid Grade for a Language Program:  new
section

• 4.5 Invalid District for a Language Program:  new
section

• 4.6 End of year language validations:  new section

validations did not previously exist Janice
McGoldrick, MIS
SW Dev Mgr

3 Chapter 5  Integrity Checking Processes:  Support
Programs:   Added and expanded all validations

chapter did not previously exist Janice
McGoldrick, MIS
SW Dev Mgr

3 6  Integrity Checking Processes:  Test Label
Information:   Added note that Integrity for this new
transaction is still under construction

previously did not exist Janice
McGoldrick, MIS
SW Dev Mgr

3 Issues:  updated list of issues with this material or
this document unresolved as of publication of this
document

Open issues as of last publication
date were that some system
messages marked with "@@" were
not yet included in the document

Janice
McGoldrick, MIS
SW Dev Mgr



SAIS Student Database SAIS System Comprehensive Help

Page 97 Revisions

Table 85: 10/27/2003  Version 2.3 Published

Ver New information Old information Source

2.3 2.12  Attendance dates:   ·   Removed section
"Attendance dates outside 1-week boundaries" (just
added in version 2.2).  This validation is done in
transaction processing, not in Integrity.

added in version 2.2, but never
implemented in SAIS

Randy Morter, SW
Developer, Janice
McGoldrick,
MIS Software
Devt Mgr,  Ticket
15171

2.3 2.13  Display candidates for withdrawal for
excessive absence: 

• Students on Absence Reporting:   Message
444001 changed to error message 44001.

• Students on Attendance Reporting:   Message
444002 changed to " Ten days or more of
attendance missing .  Submit attendance for this
time if appropriate.  If these days are unexcused
absences, withdraw this student for excessive
unexcused absence. "

• previous message was
informational

• previous message did not allow
that the missing attendance days
might not imply unexcused
absences

• Buell Brown,
ADE Tester
10-15-2003,
ticket 14718

• Vikki Gibbons,
TUSD, ticket
16200 (JMcG
8-12-03

2.3 3.1  Student Counts Needs Rules , section 12 Valid
Need Code characteristics: Added EDP to list of
Need codes possibly required for MD.

previous validation did not include
EDP

Peggy Staples,
ESS; Janice
McGoldrick MIS
PMO;  ticket
17339  10/27/2003

2.3 5  Integrity Checking Processes:  Support
Programs:   Added new chapter for validating the
Support Program subject area.

transaction did not exist prior to
FY2003-04

Academic
Achievement
Dept team:  Nancy
Konitzer, Richard
Valdivia, Jeff
Stowe, Carrie
Larson; (JMcG
8/8/2003)

Table 86: 8/7/2003  Version 2.2 Published

Ver New information Old information Source

2.2 2.5 Synchronize Activity Codes:

• Rule 1. Added that validation must be done only
within a single track when checking that the first
enrollment of the year must be an "E" code for that
student/school/grade.

• New rule 4.c:  Withdrawal cannot occur on the last
day of school UNLESS the withdrawal code is W8.
  This validation will be done beginning with the
2003-04 school year.

• previously did not specify that
validation shouldn't be across all
tracks

• previously did not enforce this

·   Brian Owin,
Research &
Policy ·   Janice
McGoldrick, MIS
Software Devt
Mgr
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2.2 2.7  Validate Grade Exit Status:  Added table to
identify all possible combinations of grade transfers
and exit statuses, and whether each is valid or invalid.
  Reworded message 44305 to:  Previous Grade {Old
Grade Level Code} exited {Old Grade Exit Code}
effective on {Old Grade Exit Date}; New Grade {New
Grade Level Code} effective on {New Grade Start
Date}.

previous listing was not explicit
enough; message 44305 stated the
same information but was organized
poorly, causing confusion

Buell Brown,
MIS QA, Janice
McGoldrick MIS
Software Devt
Mgr, ticket 13909

2.2 2.12  Attendance dates:

• Section renamed and split into two subsections: 
"Attendance dates outside enrollment period" and
"Attendance dates outside 1-week boundaries".

• Added validation to validate that attendance can be
submitted in a maximum length of 1 week and only
within a single Sunday-through-Saturday boundary.
 

• previously named 2.12
Attendance dates outside
enrollment period

• This rule has been stated since
the inception of SAIS, but is
being enforcd beginning with
FY2003-04

Buell Brown,
MIS QA, Janice
McGoldrick,
MIS Software
Devt Mgr,  Ticket
15171

2.2 3.1  Student Counts Needs Rules , section 17. Age:
  Rule 8, error message 44335 says "Student under 33
months cannot receive SPED services."

previously stated "Student under 3
cannot receive SPED services

Peggy Staples,
ESS; Rose
Whelihan, SF;
ticket 14267

2.2 3.1  Student Counts Needs Rules , section 5. District
of Residence (DOR):

• Rule 5.3 Valid types for DOR are Public, Compact,
State Institute, Charter, Unorganized.

• Rule 5.11 Removed rule stating that DOR cannot
be Unorganized territory; removed message 44308.

• Rule 6.6 Added new sub-rule (3) showing that only
DOR of Unorganized or Public may be CEC-A.

• Rule 8 Removed rule stating that Unorganized
territories are not valid DORs.

• Expanded previous note in Rule 5 (DOR) to
include exception for service code: "NOTE: Grade
and Service Code validations do not have to be
performed on the DOR if the DOR is ELEM NOT
IN HS or COMPACT or STATE INSTITUTION."
Added expanded note to Rule 11 (SPED Service
Code) and Rule 17 Age / Grade.

• previously did not include
Unorganized

• previously failed DORs of
unorganized

• previously did not validate
specifically for CEC-A's.

• Unorganized territories used to
be considered invalid DORs

• Previous message did not state
that service code validations do
not have to be done for the listed
entity types; previous message
not posted in all relevant places
in the document

• all bullets
except
last:  Juan
Reza, MIS
Developer;
Mardy Cruz,
MIS QA,
ticket 14040
5/29/2003

• Ginny
Nordstrom,
MIS
Developer,
Janice
McGoldrick,
MIS Software
Devt Mgr,
5/28/2003
ticket 12595

Table 87: 5/1/2003  Version 2.1 Published

Ver New information Old information Source

2.1 Entire document:   Split Integrity processing into
discrete failure points for ADM, SPED, Year End
Enrollment, etc, .  For each ERROR condition, noted
which failure point that ERROR should trigger.  Added
new section 1.2 How Integrity Works to explain the
process.

Integrity had a single failure point;
i.e., an Integrity problem with a
Year End Status would cause the
student to fail Integrity for all SAIS
processes (ADM, etc.).

Janice
McGoldrick, MIS
PMO; Venkat
Maddipatla,
Developer; Juan
Reza, Developer
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2.1 1.3  District and School Types:   Changed section
number (used to be 1.2).  Updated list of DOA
Exceptions for FY2003 (these identify which
Accommodation entities may be listed as a DOR.

list had not been updated for
FY2003 exceptions.

Bruce Schmitz,
School Finance;
Jim Whelan,
MIS QA; Janice
McGoldrick, MIS
PMO; ticket 11453
1/9/2003

2.1 2.2  Ensure full coverage for required elements:  
Fixed wording:  If Attendance method is being used to
report instructional time received, and a period of time
exists for which there is no attendance record reported,
SAIS will assume that the student's attendance during
that period was zero.

previously said SAIS "may" assume
zero

Janice
McGoldrick, MIS
PMO

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; General rules for districts in
SAIS:   Changed error message 9017 to 43133.

previous message number was
shown in error

Janice
McGoldrick, MIS
PMO

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; District of Residence (DOR),
rule 3 DOR dates cannot have a gap:   Expanded
error message 43104 to say "No DOR for dates {start}
to {end} OR DOR assignment is missing for all or part
of this membership."

previous message only said no DOR
existed for the gap dates

Janice
McGoldrick, MIS
PMO

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; Rule 18.8:   Added note to
advise that DOA Exceptions change from one fiscal
year to the next, and sometimes there might not be any
DOA Exceptions in effect.

did not explicitly state this Janice
McGoldrick, MIS
PMO

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; Rule 18.10 DOR State Institute
exceptions, rule 18.10.5:   New exception for student
with physical DOR of Ft. Grant, funded DOR of Ft.
Thomas, DOA Dan Hinton Accommodation (tuitioned
here).

situation did not previously exist Mario Salinas,
School Finance;
Mardy Cruz,
MIS QA; Janice
McGoldrick,
MIS PMO; ticket
10502, 12/2/2002

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; Rule 18.13.a:    Expanded error
message 43127 to "School is not approved for this
grade OR the DOA (district) is not approved for this
grade."  The message text depends on the error.

previously only advised if school
was not approved for the grade

Janice
McGoldrick, MIS
PMO

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; Rule 18.13.f:   Expanded error
message to "This Private / Special Education school is
not approved for the grade submitted."  The message
text depends on the error.

previously did not state the type of
school.

Janice
McGoldrick,
MIS Software
Development Mgr
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2.1 2.3  Synchronize DOA, DOR, Tuition Payer,
and Special Enrollment; section DOA / DOR /
CEC combination:   rules 19.1, 19.2, and new rule:
  Charters (DOA or DOR) may not have CEC's. 
Changed wording of message 43123.

previously allowed Charters to have
CEC's.

Rose Whelihan,
School Finance;
Mardy Cruz,
MIS QA; Janice
McGoldrick,
MIS PMO; ticket
10688, 2/24/2003

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; section DOA / DOR / CEC
combination:   rules 19.7, 19.8, 19.9:  Removed
"Charter" from further validations for CEC's. 
Removed exceptions.  Changed message from 43123 to
43138, When CEC, DOA or DOR must be public but
not both.

previously allowed Public and
Charters to have CEC's, hence
Charters were included in the
validations.

Rose Whelihan,
School Finance;
Mardy Cruz,
MIS QA; Janice
McGoldrick,
MIS PMO; ticket
10688, 2/24/2003

2.1 2.3  Synchronize DOA, DOR, Tuition Payer, and
Special Enrollment; DOA / DOR / Open Enrollment
combination:   Added new edit that if Tuition Payer is
Open Enrollment, then DOA and DOR cannot be the
same.  Added error message 43137.

new section, edit, and message did
not exist

Charity Torrez,
Technical Writer
(Footprints ticket
10152)

2.1 2.5 Synchronize Activity Codes:  Rule 4:  Added
the rule that a lag period is allowed before SAIS will
perform the validation that every student must end the
school year with a year end status OR a withdrawal. 
Clarified that this withdrawal cannot be followed by a
readmission

previously implied that this edit
would be performed as soon as the
school year ended

Karen Jones,
TUSD, ticket
14581.

2.1 2.5 Synchronize Activity Codes:  Rule 5:   Added
a note that for a student having a summer withdrawal
and a year end status, the two events can take place at
different schools.

previous wording implied that the
two events had to have taken place
at the same school

Janice
McGoldrick,
MIS Software
Development Mgr

2.1 2.7  Validate Grade Exit Status:   When checking
the LAST GradeMembership, if there's no grade for
the membership, change message to "Exit Status and/
or Grade Exit Date is missing", change error 43404 to
43402.

previous message said the grade
was exited but no subsequent grade
(illogical)

Venkat
Maddipatla,
software developer
11/14/2002

2.1 2.7  Validate Grade Exit Status:   When checking
the LAST GradeMembership, if there's an exit status
BUT there's no student withdrawal, change message
to Grade assignment is missing for all or part of this
membership, change error 43404 to 43401.

previous message said the grade
was exited but no subsequent grade
(illogical)

Janice
McGoldrick, MIS
PMO; Venkat
Maddipatla,
software
developer;
2/9/2003 ticket
7968

2.1 2.7  Validate Grade Exit Status:   When the grade
exit reason doesn't jive with the movement between
grades, change error to 43412 to 43405.

previous message said @@ Janice
McGoldrick, MIS
PMO

2.1 2.7  Validate Grade Exit Status:   Changed message
from @@ to 43407.

previous message number not listed
in the document

Juan Reza,
software developer
3/28/2003
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2.1 2.8 Synchronize Grade/Age:  Allow that a student
meeting the kindergarden age requirements and
receiving SPED Group B services may be graded
as UE.  The impact is that this child will generate
full funding rather than half, as statute requires for
all kindergarden students.  Added full explanation
and a sample senario of this new interpretation of
15-901.A.2.(b)(i).

previously, all kindergarden-
age students could only generate
funding (at the half-funding rate) if
they were graded as KG

Vicki Salazar, SF;
Mario Salinas, SF;
Steve Mishlove,
ESS; Janice
McGoldrick,
MIS PMO; ticket
12511, 3/4/2003;
based on input
from TUSD and
Creighton.

2.1 2.9  Synchronize FTE & Share Rule 4:   Added a
note that rules governing aggregation can be found in
the Aggregating Student Detail document.

document for internal ADE use
in designing the aggregation
component was not previously
mentioned

Janice
McGoldrick, MIS
PMO

2.1 2.9  Synchronize FTE & Share, section Student
Membership FTE:  changed message 443701 to
244102.

invalid error message number
assigned to informational message.

Janice
McGoldrick, MIS
PMO

2.1 2.9  Synchronize FTE & Share:   Removed section
School Membership Share, because this element is
not used in SAIS any longer.

previously was used to calculate
ADM when LEAs shared a
concurrently enrolled student,
but data from LEAs shows that
this feature is almost never used;
previous text still exists, but has
been marked as hidden

Randy Morter,
software
developer,
10/24/2002

2.1 2.9  Synchronize FTE & Share, sections Absences
for a single membership and 2.12  Attendance dates
outside enrollment period: changed message 444101
to 444103 in document to synchronize with system.

document did not match system
operation.

Janice
McGoldrick, MIS
PMO

2.1 2.9  Synchronize FTE & Share, sections Absences
for a single membership and Absences across
multiple concurrent memberships for high school
only: New validation:  Generate an error if total
absence amount on the first day of membership OR on
the day of withdrawal is equal to or greater than the
FTE amount (statutorily, a student must be in at least
partial attendance on each of those days).

validation did not exist Janice
McGoldrick, MIS
PMO

2.1 2.10  Synchronize Absence Amounts and FTE
values , section Absences for a Single Membership: 
Changed message from @@ to 44103.

previous message number not listed
in the document

Juan Reza,
software developer
3/28/2003

2.1 2.10  Synchronize Absence Amounts and FTE
values , section Absences across multiple concurrent
memberships for high school only:  Changed
message from @@ to 44103.

previous message number not listed
in the document

Juan Reza,
software developer
3/28/2003

2.1 2.11  Absence dates outside enrollment period: 
  Restated description to say that absence would not
count into the funding calculation.  Corrected solution
to fix the problem to say fix the absence OR the
withdrawal date.

previously stated that the entire
membership would be omitted from
funding; solution said to fix the
absence values OR to fix FTE/Share
values.

Helen Hugo, SAIS
QA/Test Manager 
6/26/2002
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2.1 2.12  Attendance dates outside enrollment period: 
  Added note:  Where a SPED Need or Service
Participation is relevant to the attendance method of
reporting (homebound and preschool, respectively), the
SPED Start Date should have no impact on acceptance
of the attendance transaction.

note did not previously exist Janice
McGoldrick, MIS
PMO; ticket 12267

2.1 2.13  Display candidates for withdrawal for
excessive absence:   Expanded validation to check that
student was completely absent for 10 consecutive days.

previously only checked for days;
a student could have had a partial
attendance during that time

Janice
McGoldrick, MIS
PMO

2.1 2.13  Display candidates for withdrawal for
excessive absence:   Error messages changed:  444003
to 444001; 444004 to 444002, 444005 to 444003.

assigned incorrectly Janice
McGoldrick, MIS
PMO

2.1 2.15  Attendance candidates:   Removed validation
to ensure that attendance is submitted only for PS, high
school, or elementary with Homebound need.

this validation is already ensured by
the transaction component.

Venkat
Maddipatla,
software developer
11/14/2002

2.1 2.15  Attendance candidates: Changed message from
@@ to 44201.

previous message number not listed
in the document

Juan Reza,
software developer
3/28/2003

2.1 2.16  Gaps in Attendance for a Homebound
Student:   New section.  Issue warning when finding
a period without reported attendance when there's an
active homebound need.

validation did not exist Buell Brown,
MIS QA, Janice
McGoldrick, MIS
PMO, ticket 10799
2/24/2003

2.1 3  Integrity Checking Processes:  Special Education
Needs:   Added notes to show the SPED state funding
reporting period and the SPED Census (federal)
reporting date.

dates were not listed previously Janice
McGoldrick,
MIS Software
Development Mgr

2.1 3.1  Student Counts Needs Rules , section 5. District
of Residence (DOR):  Added a note that grade
validations do not have to be performed on the DOR if
the DOR is old type 03, 23, or 76.

note did not previously exist, and
some of the validations were being
performed erroneously

Janice
McGoldrick,
MIS Software
Development Mgr

2.1 3.1  Student Counts Needs Rules , section 5. District
of Residence (DOR), Rule 6:  removed the note "this
used to be represented by an "X" in switch-1 for this
type of district on the School Names file".

was relevant to a system that has
been out of use since mid-1999

Janice
McGoldrick,
MIS Software
Development Mgr

2.1 3.1  Student Counts Needs Rules , section 5. District
of Residence (DOR), rule 16:  message 43128 changed
to 44322, text "This school is not approved to provide
Special Education services for this grade."

wording of message was confusing Janice
McGoldrick,
MIS PMO, ticket
11536, 3/11/2003

2.1 3.1  Student Counts Needs Rules , section 6. CEC/
DOA/DOR,rule 2.  CEC's may not have SPED Service
Codes F, V, or J.  Message 44311 changed to reflect
this.

previously also could not have
service code of S.

Bruce Schmidt,
SF; Peggy Staples,
ESS; Janice
McGoldrick, MIS
PMO; ticket 10879
2/24/2003
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2.1 3.1  Student Counts Needs Rules , New rule Valid
Open Enrollment characteristics: Open Enrollment
may not have SPED Service Code of F.

validation did not exist MIS/SF Team,
Peggy Staples,
ESS; Janice
McGoldrick,
MIS Software
Development Mgr
ticket 10879

2.1 3.1  Student Counts Needs Rules , rule 9: message
9017 changed to 43133.

global message number assigned
incorrectly; integrity number is
more appropriate

Venkat
Maddipatla, SAIS
developer; Janice
McGoldrick, MIS
PMO

2.1 3.1  Student Counts Needs Rules , rule 10, Exception
item 7: message text changed to "This school is not
approved to provide Special Education services for this
grade.".

previously said school was not
approved to teach this grade.

Janice
McGoldrick,
MIS Software
Development Mgr

2.1 3.1  Student Counts Needs Rules , rule 11:  SPED
Service Code:, item 1. Public and Charter schools
(DOAs) may have self contained SPED services.

Previously allowed for Public
schools only

Peggy Staples,
ESS; Jim Whelan,
MIS QA; Janice
McGoldrick MIS
PMO;  ticket
12012  2/3/2003

2.1 3.1  Student Counts Needs Rules , section 11 SPED
Service Code, rule 10:  Service code "I", may be used
for any SPED Need, provided that at least one of them
is A, MD, OI, or SMR.

previously, service code "I" was
only eligible for SPED Needs A,
MD, OI, or SMR (No other Needs
could use code "I".).

Peggy Staples,
ESS; Mike
Lyczywek, SAIS
developer, Janice
McGoldrick MIS
PMO;  ticket
11964  2/14/2003

2.1 3.1  Student Counts Needs Rules , section 11 SPED
Service Code, new rule:  Service code "R" may only
be used for preschool.

new service code did not exist Peggy Staples,
ESS; Janice
McGoldrick MIS
PMO

2.1 3.1  Student Counts Needs Rules , section 12 Valid
Need Code characteristics: message 44332 changed
to Invalid grade for preschool-only Need Code.

previously said "Invalid grade for
preschool-only Service Code"

Janice McGoldrick
MIS PMO

2.1 3.1  Student Counts Needs Rules , section 12 Valid
Need Code characteristics: new validations:  (1)
compatibility of MD with other SPED needs, (2)
compatibility of MDSSI with other SPED needs.

validations did not exist Peggy Staples,
ESS; Janice
McGoldrick MIS
PMO;  ticket
12632  2/3/2003
(started in ticket
11964)
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2.1 3.1  Student Counts Needs Rules , section 17. Age:
  Added note that Birth Date / SPED Grade must
be synchronized for SPED just like they are for
Membership.  Expanded all birthdate validations to
more explicitly refer to the statutes identified in the
Membership transactions specification document.

notes did not previously exist Janice
McGoldrick, MIS
PMO

2.1 3.2.1  Multiple concurrent DORs:   Rule 3. Clarified
that the validation is being done on SPED DORs. 
Changed message 243103 to 244303.

previously simply stated that it was
validating DORs

Venkat Maddipatla
11/5/2002; Janice
McGoldrick, MIS
  PMO

2.1 3.3 Overlapping Programs for a SPED Need:  
Message 44341 replaced with error message 44349
There is more than one program/service specified at a
single point in time for this need.

previous message erroneously
referred to SPED DOR overlaps.

Venkat
Maddipatla; Janice
McGoldrick, MIS
PMO

2.1 3.4  Multiple grades or services:   Added message
244305 and 244307.

messages did not exist Venkat Maddipatla
11/5/2002; Janice
McGoldrick, MIS
PMO ticket 9748

2.1 4.1 Overlapping Programs for a Language Need:  
Warning message 244304 replaced with error message
44348.

Earlier error message was
incorrectly replaced with a warning.

Mike Lyczywek,
developer; Janice
McGoldrick, MIS
PMO 4/24/2003;
ticket 13525

2.1 4.2 Missing membership for a Language Program: 
  Issue an error if a language program participation is
reported but no Grade Membership is found in SAIS
for the fiscal year.

validation did not exist Richard Valdivia,
Nancy Konitzer,
& Jeff Stowe,
Academic Support
Division; Janice
McGoldrick, MIS
PMO; ticket 12468

2.1 Appendix B:  Relevant Arizona Statutes:  Expanded
reference list of relevant statutes for ADM funding,
SPED, and SAIS.

these statutes were not previously
listed in the Appendix

Janice
McGoldrick, MIS
PMO

Table 88: 10/2/2002  Version 2.0 Published

Ver New information Old information Source

2.0 Updated About this Document Section synchronize with other documents Janice
McGoldrick,
MIS Project
Management
Office

2.0 2.3 (18.2):  Removed valid DOR types of Head Start,
Co-Op/IGA/Other.

previously were valid DOR types Charity Torrez,
Technical Writer,
9/9/2002
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2.0 2.3 (18.3.a-f) Replaced error message numbers to
synchronize with coded numbers

replaced numbers –43402 through
-43407 with –43127 through –
43131

Charity Torrez,
Technical Writer;
John Booth, SAIS
Developer

2.0 2.3 (18.7a DOA/DOR Combination For Juvenile or
Public SPED Institution Districts):  re-named and re-
numbered sections but not content

was section 18.7 Charity Torrez,
Technical
Writer, Venkat
Maddipatla, SAIS
Developer

2.0 2.3 (18.7.b-d): Added new edits:  If DOR is Juvenile,
DOA must be the same as the DOR; if DOA is Public
SPED Institution, DOR must the same as the DOA;
if DOR is Public SPED Institution, DOA must be the
same as the DOR.

edits did not exist; new messages
43134, 43135, 43136

Charity Torrez,
Technical
Writer; Venkat
Maddipatla,
9/9/2002

2.0 2.4 (1,2,3) Added warning message numbers holders were marked "@@" Charity Torrez,
Technical Writer

2.0 2.5 (4.b) Added error message number holders were marked "@@" Charity Torrez,
Technical Writer

2.0 2.6 (1-3) Replaced error message numbers to
synchronize with coded numbers

replaced numbers –43408 through
-43410 with –43401 through –
43403

Charity Torrez,
Technical Writer

2.0 2.7 Replaced error message numbers to synchronize
with coded numbers

Replaced “@@” with –43403 and
changed message from “Grade
transfer withdrawn in error. SAIS
must fix.”

Charity Torrez,
Technical Writer;
John Booth, SAIS
Developer

2.0 2.7 Replaced error message numbers to synchronize
with coded numbers

replaced number –43411 with –
43404; also replaced “@@” with
–43404; slightly changed error
message

Charity Torrez,
Technical Writer;
John Booth, SAIS
Developer

2.0 2.7 Replaced error message numbers to synchronize
with coded numbers

replaced number –43412 with
-43405

Charity Torrez,
Technical Writer;
John Booth, SAIS
Developer

2.0 2.14 Added error message number holders were marked "@@" Charity Torrez,
Technical Writer

2.0 3.1 Student Counts Needs Rules.  5.3 DOR valid
types:  added CHARTER.

previously only PUBLIC,
COMPACT, STATE INSTITUTE

Marcie Celaya,
School Finance
Director; by Janice
McGoldrick,
MIS Project
Management
Office

2.0 3.1 Added error message numbers throughout
section

holders were marked "@@" Charity Torrez,
Technical Writer
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2.0 3.12.11 Added failure message number -44327 holder was marked "@@" Charity Torrez,
Technical Writer;
John Booth, SAIS
Developer

2.0 3.2.1 Added warning message numbers holders were marked "@@" Charity Torrez,
Technical Writer

2.0 3.2.2 Added error message numbers holders were marked "@@" Charity Torrez,
Technical Writer

2.0 3.3  Overlapping Services for a Need:  added new
validation

did not exist Venkat
Maddipatla, SAIS
Developer

2.0 3.3 Added failure message number –44341 holder was marked “@@” Charity Torrez,
Technical Writer;
John Booth, SAIS
Developer

2.0 3.4  Multiple grades or services:  added new
validation

did not exist Venkat
Maddipatla, SAIS
Developer

2.0 3.4 Added failure message number –44341 holder was marked “@@” Charity Torrez,
Technical Writer;
John Booth, SAIS
Developer

2.0 4.1 Overlapping Programs for a Language Need: 
added new validation (same as for SPED needs).

did not exist Juan Reza, SAIS
Developer

Table 89: 8/3/2002  Version 1.1 Published

Ver New information Old information Source

1.1 3.1  Student Counts Needs Rules; rule 10.  (1)
Reorganized rule so that exceptions and errors are
considered in the correct sequence. (2) Deleted
validation and exception sub-item 8. 3.1  Student
Counts Needs Rules; rule 5, sub-item 17.    Added
exception for DOR that may teach grades not usually
allowed by ADE, from (2) above.

(1) Exception and error conditions
were placed such that the validation
rules were unclear. (2) The
validation was already covered in
rule 5, sub-items 16 and 17.  The
exception was moved to sub-item
17.

Larry Lindain,
SAIS Developer,
  Janice
McGoldrick, SAIS
Requirements
Lead

07/12/2001  Version 1.0 published.

05/08/2001  Third Draft version published

04/30/2001  Second Draft version published

09/26/2000  First Draft version published
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Table 90: 05/01/2012 8.1 Published

Ver New information Old information Source

8.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

8.1 Added SPED Integrity error messages -44390 (Student
must have SPED Exit Date & Reason) & -44391 (EDP
& D = approved private day schools)

New B Conlin

8.1 Disabled Integrity rule SD-INT-SUP-009.3, error
message 44516

Disabled B Conlin

Table 91: 10/01/2011 Version 8.0 Published

Ver New information Old information Source

8.0 Updated to DITA XML formatting B Conlin

8.0 Deleted Message 21017 for FY2008 and forward.
Added 3x new validation rules.

B Conlin

8.0 Modified -12019 to state: Cannot submit attendance
data for a student who IS NOT a Preschool student.
Submit absence data instead.

B Conlin

8.0 From FY2009 forward, Transaction 12, Student
Assessment will no longer be accepted by ADE.
Please see “ELL Assessment Integration” supporting
document that describe the new process.

B Conlin

8.0 Replaced PSL with SLI FY2010 forward. B Conlin

8.0 Replaced PMD with DD FY2010 forward. B Conlin

8.0 Added System messages for transaction codes 011 &
014 for new Needs Codes (DD & SLI) replacing old
Needs Codes (PMD & PSL).

B Conlin

8.0 Added error messages for transactions 001 & 005 for
“Missing required element: Ethnicity” and “Missing
required element: At least one Race must be selected”

B Conlin
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8.0 In Integrity Checking System Messages table added
-43000, -43139, -43140, -43141, -43142, -43209,
-43210, -43211, -43212, -43213, -43214, -43602,
-43803, -44102, -44108, -44109, -44204, -44205,
-44206, -44308, -44320, -44321, -44350, -44360,
-44362, -44365, -44366, -44367, -44368, -44369,
-44370, -44372, -44373, -44374, -44375, -44376,
-44377, -44378, -44379, -44380, -44381, -44382,
-44383, -44384, -44385, -44386, -44387, -44388,
-44404, -44405, -44406, -44407, -44408, -44409,
-44410, -44412, -44510, -44521, -44522, -44523,
-44524, -44525, -44526, -143004, -143005, -143006,
-143007, -243201, -243202, -243203, -243204,
-244103, -244104, -244202, -244203, -244304,
-244306, -244308, -244309, -244310, -244313,
-244501, -244502, -444001

Missing B Conlin

8.0 In Integrity Checking System Messages table
corrected -43001, -43117, -43118, -43124, -43125,
-43135, -43136, -43138, -43204, -43206, -43208,
-43701, -43702, -44103, -44104, -44202, -44332,
-44335, -44337, -44340, -44342, -44354, -44364,
-44401, -44501, -44502, -44503, -44517, -244307,
-244311, -444101, -444103

Incorrect B Conlin

8.0 Deleted duplicate entries from Integrity Checking
System Messages table.

B Conlin

8.0 Updated Appendix with new Integrity Checking
System Messages.

B Conlin

Table 92: 11/30/2006 Version 7.0 Published

Ver New information Old information Source

7.0 Entire document

References to infrastructure elements have been
removed.

C. Cree

7.0 Table 3

Added message number(s) 15015

C. Cree

7.0 Table 11

Revised text of message(s): 19019, 19020

C. Cree

7.0 Table 14

Added message number(s): 23045,

C. Cree

7.0 Table 15

Added message number(s): 24020,

C. Cree
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Table 16

Added message number(s): 20006, 20007,

C. Cree

Table 18

Added message number(s): 32014,

C. Cree

7.0 Table 21

Added message number(s): 43215, 43216, 43217,
43218, 44106, 44107, 44203, 244503  Retired message
number(s): 44103 (requested clarification if this is
retired or revised)

C. Cree

7.0 Table 26 – ECE Program Participation

Added table to document messages for transaction 23

C. Cree

7.0 Table 27 – ECE Preschool Assessment

Added table to document messages for transaction 24

C. Cree

Table 93: 7/31/2006 Version 6.1 PUBLISHED

Ver New information Old information Source

6.1 Table 3

Removed message(s): 243601

Message already properly recorded
in Table 21

C. Cree, Business
Analyst,
Information
Technology

6.1 Table 19

Removed messages(s): 44315, 44349, 44332

Accurately identified in Table 21 C. Cree, Business
Analyst,
Information
Technology

6.1 Table 21

• Modified message(s): 43411, 43503, 43504, 43505,
44504

• Removed messages with duplicated text and no
message numbers assigned

Inaccurate text or numbers
previously recorded

C. Cree, Business
Analyst,
Information
Technology

6.1 Appendix

Added message(s): 44348, 44349

Previously non-existent C. Cree, Business
Analyst,
Information
Technology

Table 94: 06/09/2006 Version 6.0 PUBLISHED

Ver New information Old information Source

6.0 Table 1

Added message number(s): 11064, 11066, 211012,
211015

Previously non-existent C. Cree, MIS –
Business Analysis
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6.0 Table 3

Added message number(s): 243601

Previously non-existent C. Cree, MIS –
Business Analysis

6.0 Table 11

Modified content for message number(s): 19018

Previously inconsistent with
program code.

C. Cree, MIS –
Business Analysis

6.0 Table 12

Added message number(s): 21011, 21012, 21013,
21014, 21015, 21016, 21017, 21018, 21019.

Modified content for message number(s): 21006,
21007, 21008, 21010, 221002

Previously non-existent or
inconsistent with program code.

C. Cree, MIS –
Business Analysis

6.0 Table 13

Modified content for message number(s): 44403

Previously inconsistent with
program code.

C. Cree, MIS –
Business Analysis

6.0 Table 14

Flagged message 223002 as deactivated in FY2006

Generated in previous fiscal years in
SAIS.

C. Cree, MIS –
Business Analysis

6.0 Table 15

Added message number(s): 24006, 24017, 24018,
24019, 224001, 244501, 244502.

Modified content for message number(s): 24008,
24014, 24015.

Previously non-existent or
inconsistent with program code.

C. Cree, MIS –
Business Analysis

6.0 Table 19

Added message number(s): 10066

Previously non-existent C. Cree, MIS –
Business Analysis

6.0 Table 21

Added message number(s): 43409, 43410, 44202,
44343, 44355, 44356, 44357, 44358, 44359, 44361,
44363, 44364, 44401, 44402, 44403, 44501, 44502,
44506, 44509, 44518, 44519, 44520, 243601, 244311,
244312,.

Modified content for message number(s): 44342,
44505, 44507, 44508, 44511, 44512, 44513, 44514,
44515, 44516, 44517.

Previously non-existent or
inconsistent with program code.

C. Cree, MIS –
Business Analysis

6.0 Table 24

Added message number(s): 36005, 36006, 36007,
236004,

Previously non-existent C. Cree, MIS –
Business Analysis

6.0 Table 25

Added message number(s): 37001, 37002, 37003

Previously non-existent C. Cree, MIS –
Business Analysis
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Table 95: 02/05/2005 Version 4.6 PUBLISHED

Ver New information Old information Source

4.6 Table 1

Added message(s):

• -411015 (Informational)

Previously did not exist Ticket # 18958
C. Cree, MIS –
Business Analysis

4.6 Table 1

Added messages for the Mid-Year Track Change
enrollment

Previously did not exist C. Cree, MIS –
Business Analysis

4.6 Table 13

Added new messages related to the Assessment
verification.

Previously published message
numbers were duplicates.

C. Cree, MIS –
Business Analysis

Table 96: 11/02/2004 Version 4.5 PUBLISHED

Ver New information Old information Source

4.5 Table 15 – Support Program Participation

Added message(s):

• -24016 (Error)

Previously did not exist SAIS Business
Rules C. Cree,
MIS – Business
Analysis

Table 97: 09/23/2004 Version 4.4 PUBLISHED

Ver New information Old information Source

4.4 Table 14 – SPED Service Participation Added
message(s):

• -223002 (warning)
• -23037 (error)

Previously did not exist Tickets # 18244,
23378 Peggy
Staples, ESS;
C. Cree, MIS –
Business Analysis

4.4 Table 21 – Integrity Checking Messages Added
messages to validate:

• -44354 – Error on SPED Need Code combinations
• -222000 – Warning on Concurrent ELL service

Previously did not exist Peggy Staples,
ESS; Kathie
Mooney, EAS;
C. Cree MIS –
Business Analysis

Table 98: 09/16/2004 Version 4.3 PUBLISHED

Ver New information Old information Source

4.3 Table 21 – Integrity Messages

Added the following message number(s):

• -44104  

Previously did not exist Ticket # 16194
Buell Brown, MIS
QA; Mardy Cruz,
MIS QA; C. Cree,
MIS – Business
Analysis
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4.3 Table 15 – Support Programs

Added new message number(s):

• -24015

Previously did not exist. Nancy Konitzer,
AAD; Jeff Stowe,
AAD; C. Cree,
MIS – Business
Analysis

Table 99: 08/02/2004 Version 4.2 Published

Ver New information Old information Source

4.2 Table 21 – Integrity Messages

Added the following message numbers:

• -44315
• -44349
• -44332

Previously marked with @@ Michael
Lyczywek,
Software
Development;
Ticket #21421
Carol Cree, MIS –
Business Analysis
 

4.2 Table 19 – Student SPED Service DOR Transfer

Added the following message numbers:

• -44315
• -44349
• -44332

Previously did not exist. Michael
Lyczywek,
Software
Development;
Ticket #21421
Carol Cree, MIS –
Business Analysis
 

4.2 Table 21 – Integrity Messages

Added the following failure message:

-@@ Students attending ASDB must be receiving HI
or VI Need services at ASDB to be eligible for any
other Need at ASDB.

Previously did not exist Jim Whelan.
MIS – Business
Analysis Peggy
Staples, ESS Data
Specialist

Table 100: 07/02/2004 Version 4.1 Published

Ver New information Old information Source

4.1 Table 3 – Student Withdrawal Transaction

Added the following warning messages:

• -215000
• -215002
• -215003
• -215004

Messages previously contained @@ Carol Cree, MIS –
Business Analysis
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4.1 Table 13 – Language Program Participation

Added the following messages:

• 43405
• 43408
• 44347
• 44348

Messages not documented
consistent in previous versions.

Carol Cree, MIS –
Business Analysis
Ticket # 19149.

4.1 Appendix: Cross Reference of All System Messages

Removed message -11008 relating to Foreign
Exchange Indicator

Message previously in use, but
retired as of FY2005.

Carol Cree, MIS –
Business Analysis

Table 101: 06/10/2004 Version 4.0 Published

Ver New information Old information Source

4.0 Table 12:

Added messages for revised Assessment edits

Irene Moreno,
EAS, Kathie
Moonie, EAS;
Rolanda Bell,
R&E; Helen Hugo
– MIS – SAIS
Student Details
Manager; Carol
Cree, MIS –
Business Analysis

4.0 Table 13:

Added message re: Grade membership required for
ELL student

Helen Hugo – MIS
– SAIS Student
Details Manager;
Mardy Cruz, MIS
– QA; Carol Cree,
MIS – Business
Analysis

4.0 Table 14:

Added Pre-School transfers message.

Janice McGoldrick

4.0 Table 21:

Added Language participation Integrity failure
messages.

Irene Moreno,
EAS, Kathie
Moonie, EAS;
Rolanda Bell,
R&E; Helen Hugo
– MIS – SAIS
Student Details
Manager; Carol
Cree, MIS –
Business Analysis
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4.0 Table 21 Integrity:

Message # 44338 text changed to “A child must be at
least within 90 days of their third birthday AND not
yet reached kindergarten age (5 years of age before
September 1) to start membership in grade PS.

Message text originally specified “5
years of age by September 1”. This
scenario was failing SPED integrity,
but passing ADM integrity. Change
is effective FY2003 forward.

Peggy Staples,
SPED Program
Specialist per
ticket # 17372.
Modified by C.
Cree, BA 4/7/04

4.0 Table 21 Integrity:

  Modified MD and MDSSI descriptions and error
messages -44344 and -44346 to include the phrase “…
with a valid program service participation…”

Previous error messages needed
clarification

Tickets 20945
& 19856 Peggy
Staples, ESS
SPED Program
Specialist Jim
Whelan, Business
Analyst, MIS

4.0 Table 21 Integrity:

  Added SPED failure -44503. 

-44503 previously did not exist Ticket 19947 Jim
Whelan, Business
Analyst, MIS

4.0 Table 21 Integrity:

  Modified error messages -44337 and -44503 to
include a reference to A.R.S. § 15-821.C and clarify by
Jan 1st

A.R.S. was not included in previous
error messages Previous messages
indicated before Jan 1st

Ticket 19947
Helen Hugo,
Student Details
Project Manager,
MIS Jim Whelan,
Business Analyst,
MIS

4.0 Table 21 Integrity:

  Added error message -44345 Change membership/
SPED grade to KG or submit a Group B SPED
service for each day of UE membership for a 5 year
old. ;SchoolCTDS= 

-44345 previously did not exist Ticket 19491 Jim
Whelan, Business
Analyst, MIS

Table 102: 03/08/2004 Version 3.1 Published

Ver New information Old information Source

3.1 Table 21 Integrity:  Message number not yet assigned.
  Message text changed to " Student is not 3 years old
on Initial IEP Date; Initial IEP will not count toward
FAPE."  Displays student birthdate and submitted
Initial IEP Date.

Originally read " Student less than
3; Initial IEP will not count toward
FAPE." Originally didn't show the
IEP Date or birthdate.

Janice
McGoldrick,
3/8/2004

3.1 Table 24 Initial IEP:  Message 236001.  Message
text changed to " Student is not 3 years old on Initial
IEP Date; Initial IEP will not count toward FAPE." 
Displays student birthdate and submitted Initial IEP
Date.

Originally read " Student less than
3; Initial IEP will not count toward
FAPE." Originally didn't show the
IEP Date or birthdate.

Janice
McGoldrick,
3/8/2004
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Table 103: 02/06/2004 Version 3 Published

Ver New information Old information Source

3 FY2005 Changes

This revisions table will be expanded to include all
changes before final publication

Janice
McGoldrick,
2/6/2004, ticket
19022

3 Table 1 Enrollment

• changed message 411005 to say that student must
be within 90 days of 3rd bday to be eligible to
generate funding

• message previously said student
had to be within 3 months

Janice
McGoldrick,
2/6/2004, ticket
19022

3 Table 21  Integrity,

• message 444002 changed to " Ten days or more
of attendance missing.  Submit attendance for this
time if appropriate.  If these days are unexcused
absences, withdraw this student for excessive
unexcused absence. "

• message 44344:  Added EDP to list of Need codes
possibly required for MD.

• message 44351, 44352, 44353 added
• removed message 44320, 44308 (said respectively:

  unorganized territories not eligible for SPED
services and DOR cannot be unorganized)

• previous message did not allow
that the missing attendance days
might not imply unexcused
absences

• previous validation did not
include EDP

• messages did not exist, should
have been added to doc in v2.2

• unorganized is valid DOR in
SPED

• Vikki Gibbons,
TUSD, ticket
16200 (JMcG
8-12-03

• Peggy Staples,
ESS; Janice
McGoldrick
MIS PMO; 
ticket 17339 
10/27/2003

• added per
ticket 15371 
7/24/2003

• Juan
Reza, MIS
Developer;
Mardy Cruz,
MIS QA,
ticket 14040
5/29/2003

Table 104: 08/07/2003 Version 2.2 Published

Ver New information Old information Source

2.2 Table 1 (11011, 11012)

Table 5 (14008, 14009)

• changed term "mother" to "responsible party"

• term was changed back in 2000 Janice
McGoldrick,
6/30/03, ticket
15379

2.2 Table 10,

• changed message 9018 to "LEA Identifier not
active"

• previous message was "LEA
identifier does not exist."

SAIS Tech Writer,
Charity Torrez,
and Developer,
1-15-03; (JMcG
6/23/03)
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2.2 Table 17,

• 12021 added new message to validate attendance
across a single week span

• message did not previously exist Buell Brown,
MIS QA, Janice
McGoldrick,
MIS Software
Devt Mgr,  Ticket
15171

2.2 Table 21,

• changed message 9017 to "LEA Identifier does not
exist"

• message 43201 First enrollment of the school year
in a single track must be an “E” code

• new message 43208 for withdrawal date cannot be
last day of school (ticket 15474)

• message 43405 changed to Previous Grade {}
exited {} effective on {} New Grade {} effective
on { }

• removed message 44321 (duplicated by message
43133

• message 44335 says Student under 33 months
cannot receive SPED services

• Added message 244305 and 244307.

• previous message was "District
is not valid for SAIS"

• previous message did not check
the same track

• message did not previously exist
• 43405 previously stated the

same information but was
worded poorly

• redundant message
• previously said "Student under

3 years cannot receive SPED
services"

• message did not previously exist

• all but the
noted bullets:
  SAIS Tech
Writer, Charity
Torrez, and
Developer,
1-15-03;
(JMcG
6/23/03)

• 43405:  Buell
Brown, MIS
QA, ticket
13090

• 44335:  Peggy
Staples,
ESS; Rose
Whelihan, SF,
6-18-2003,
ticket 14267

• 244305 and
244307:
Venkat
Maddipatla
11/5/2002;
Janice
McGoldrick,
MIS PMO
ticket 9748

2.2 Appendix (cross reference of messages)

• removed message 44321 (duplicated by message
43133)

• removed message 209001

• redundant message
• does not appear in any

transaction

SAIS Tech Writer,
Charity Torrez,
and Developer,
1-15-03; (JMcG
6/23/03)

Table 105: 05/01/2003 Version 2.1 Published

Ver New information Old information Source

2.1 In Table 4,

• updated message for 18009 to "No matching FTE
period for the reported absence date"

• added message -18014   (10/30/02)

• ·   previous message was
"Missing FTE/Share for this
Membership."

• ·   new message did not exist

SAIS Tech Writer,
Charity Torrez,
and Developer,
Michael Lyczywek
  (ticket 10422)
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2.1 In Table 5, added message –14036. None Ginny Nordstrom
per ticket number
10243.

2.1 Table 9, new message 17026 did not previously exist Ginny Nordstrom,
developer, ticket
12608; doc
change by Janice
McGoldrick, MIS
Software Dev't
Mgr  3/11/2003

2.1 Table 10, changed message -29000 to Missing required
element: Special Enrollment Code And/Or Tuition
Payer Code.  Either an OldSpecialEnrollmentCode
or an OldTuitionPayerCode is a required field for a
Change operation.

Missing required element: Special
Enrollment Code Or Tuition Payer
Code

SAIS Tech Writer,
Charity Torrez,
and Tester, Darrin
Hines

2.1 Table 14, added messages 233002, 233003 messages did not exist Venkat
Maddipatla,
Charity Torrez

2.1 Table 15:  Table relates to the Support Program
Participation Transaction. 

• Since this transaction is being activated for
FY2003-04, removed comment that this is not yet
active in SAIS.

• Synchronized messages to match the newly
implemented transaction.

• Added new message 24014, program cannot be
offered for this Need.

• previously used the old term
"Supplementary Program
Participation Transaction"

• the table included a note that it
was not yet being used by SAIS

• message 24014 did not exist

Janice
McGoldrick,
MIS Software
Development Mgr

2.1 Table 17, added new message –12020 – "There is
no grade membership associated with the school
membership"

None Randy Morter,
developer, ticket
14162.

2.1 In Table 18 modified messages –32005, -332001,
-332002, and -332003  to reflect actual message and
detail displayed,

Contained detail elements that are
not displayed and was missing
elements that are displayed.

Ginny Nordstrom
in connection with
ticket number
12013.
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2.1 Table 21,

• 43104 changed message  to say that DOR is
missing for all or part of the membership

• changed message to charters are not eligible for
CEC (neither DOA nor DOR)

• 43125:  removed "or charters" from CEC message
• 43127 expanded message to include that DOA

might not be approved for grade
• added new messages 43134 to 43138, 43407,

44103, 44201
• 43203 changed "reported" to "submitted"
• 43204 changed to say not received a year end status

or a final withdrawal from this school
• 44311 service codes F, V, and J may not have CEC.
• 44322 modified message to "This school is not

approved to provide SPED services for this grade."
• 44332 changed message to "invalid grade for PS-

only need code"
• 44338 changed message to "student in PS must be

younger than 5"
• 44342 changed to "service code F is not valid for

open enrollment"
• 44344 new message for MD validation
• 44346 new message for MDSSI validation
• 244201 new message for missing attendance
• 443701 message deleted

• previously said just that DOR
was missing for given dates

• previously said charters were
allowed for CEC's

• same as above
• previously, only said that school

was not approved for grade
• messages did not exist
• 43203 change at left
• 43204 said just no yr end status

or withdrawal
• 44311 previously dis-allowed F,

V, J, and S
• 44322 previous message too

vague:  "This school is not
approved to teach this grade."

• previously said "... for service
code"

• 44338 previously said "younger
than 6" (ticket 13603)

• 44342 previously dis-allowed
service code S

• 44344 did not exist
• 44346 did not exist
• 24201 did not exist
• 443701 was redundant

• 44322 Ginny
Nordstrom,
developer,
ticket 11536 
3/11/2003

• other
messages,
various
developers,
with doc
changes by
Charity Torrez
and Janice
McGoldrick

Table 106: 10/25/2002 Version 2.0 Published

Ver New information Old information Source

2.0 Revised Revisions paragraph was out of sync with other SAIS
documents

SAIS Tech Writer,
Charity Torrez

2.0 Added About This Document section was out of sync with other SAIS
documents

SAIS Tech Writer,
Charity Torrez

2.0 Incorporated table entries into Table of Contents for
easier document maintenance

previously were in separate table
after TOC

Director Project
Management
Office, Janice
McGoldrick

2.0 Changed column heading for message numbers to
"Msg #" beause these tables contain a variety of
messages (error, warning, and informational), not just
error messages.

Previous column heading "Err
#" did not accurately reflect the
information in the tables.

Director Project
Management
Office, Janice
McGoldrick

2.0 Updated message number –9002 throughout all
applicable tables to now read “Missing required
element: Student SAIS ID”

Missing required element: Student
ID

SAIS Tech Writer,
Charity Torrez,
and Developer,
John Booth
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2.0 Global replacement of "Student SAIS ID" with "SAIS
Student ID".

"Student SAIS ID" is an incorrect
term.

SAIS Tech Writer,
Charity Torrez

2.0 In Table 1, added messages -11059 and -11061 new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.1 In Table 1, added message -411007 None SAIS Tech Writer,
Charity Torrez
per ticket number
13802.

2.0 In Table 4, added messages –18011 through  -18013. new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 8, removed the “Yes” from Common Column
for Message -9012

Yes in Common Column removed
since message is only used by 1
transaction (FTE & Share)

Director Project
Management
Office, Janice
McGoldrick and
SAIS Tech Writer,
Charity Torrez

2.0 In Table 9, added messages –17024 through     -17025 new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 9, added messages –317003 through    
-317005

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 9, added messages –417002 through –417004
and –417006

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 10 , removed the “Yes” from Common
Column for Message -9020

Yes in Common Column removed
since message is only used by 1
transaction (Student Payer Factors)

Director Project
Management
Office, Janice
McGoldrick and
SAIS Tech Writer,
Charity Torrez

2.0 In Table 17, removed error message –12017 Old message description: When
Attendance End Date is changed
and the next contiguous attendance
transaction has already been
entered into the SAIS Database, all
attendance transactions after the
changed transaction will be deleted
and new transactions starting from
the next valid calendar day after the
changed Attendance End Date

SAIS Tech Writer
Charity Torrez and
SAIS Developer
John Booth

2.0 In Table 17, added message –12019 School Student, a Disabled
Preschool Student, or a Homebound
Student. Submit Absence data
instead.

SAIS Tech Writer
Charity Torrez and
SAIS Developer
John Booth
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2.0 In System Messages Section, added represents Integrity
Checking error message range –143XXX.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In System Messages Section, added represents Integrity
Checking error message range –244XXX.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
43126 through –43133.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
43206 through –43207.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
43701 through –43702.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
43801 through –43802.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
44101 through –44102.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
44301 through –44341.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
143001.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
243101 through –243103.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
244101 through –244103.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
244301 through –244303.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Messages –
444101 through –444104.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, added  Integrity Checking Message –
444201.

new messages did not exist SAIS Tech Writer,
Charity Torrez,
and Developer

2.0 In Table 21, removed  Integrity Checking Messages –
43407 through –43412.

synchronize with coded numbering SAIS Tech Writer
Charity Torrez and
SAIS Developer
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2.0 In Table 21, removed  Integrity Checking Messages –
444004 through –444005.

Old messages are now numbered –
444002 and –444003 as in code.

SAIS Tech Writer
Charity Torrez and
SAIS Developer

2.0 In Table 21, removed  Integrity Checking Message –
44002.

Erroneous message listed in old
document.

SAIS Tech Writer
Charity Torrez and
SAIS Developer

2.0 Added Table 22, Matching File Messages; added
message -11059

new message resulting from file
matching activities

SAIS Tech Writer
Charity Torrez and
SAIS Developer

2.0 Added cross reference as an appendix:  single listing
of all messages and where used, sorted by message
number.

Previously, errors were only listed
for each transaction separately.

Director Project
Management
Office, Janice
McGoldrick

2.0 Added following messages to cross-reference table:
-11059, -11061, -217002  

new messages added SAIS Tech Writer
Charity Torrez and
SAIS Developer

Table 107: 05/08/2001 Version 1.1 Published

Ver New information Old information Source

1.1 On Page 2, changed Contacts section to show new
project manager (Andrew McDonald) information

Ilana Licht was prior SAIS project
manager

Project Manager,
Andrw McDonald

1.1 On Page 5, added internal system informational
message numbers between –309XXX and #333XXX. 

new messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 On Pages 5 and 6, added word “external” for system
informational messages between #409XXX and –
433XXX.  Expanded detail to differentiate between
internal and external message types.

System informational messages did
not distinguish between internal and
external messages

SAIS Tech Writer,
Charity Torrez

1.1 On Pages 5 and 6, added Integrity Checking messages messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 1, added internal system informational
messages –311001 through –311003

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 2, added internal system informational
messages –313001 through –313002.  Added system
error message #213001

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 3, added internal system informational
messages –315000 through –315002.  Added system
error messages –15012 through #15014.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 3, system error message -15010, change the
word "delete" to "change

Error incorrectly referenced delete
operation

SAIS Tech Writer,
Charity Torrez

1.1 In Table 3, added system error message -15011 Error references the delete operation SAIS Tech Writer,
Charity Torrez

1.1 In Table 4, added internal system informational
messages –309000 through –309003.

messages did not exist SAIS Tech Writer,
Charity Torrez
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1.1 In Table 5, added internal system informational
messages –14030 through –14035.  Added  internal
system informational messages #314000 through –
314001.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 6, added internal system informational
messages –330000 through –330001.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 7, added internal system informational
messages –326001 through –326006.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 8, added internal system informational
messages –331001 through –331009.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 9, added internal system informational
messages –317000 through –317002.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 10, added internal system informational
messages –329000 through –329008.  Added –409001
external system informational messages.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 11, added internal system informational
messages –319001 through #319003.  Added –19015
error message.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 12, added internal system informational
messages –321001 through #321003.  Added –21008
error message.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 13, added internal system informational
messages –322000 through #322001.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 14, added internal system informational
messages –320001 through #320005.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 16, added internal system informational
messages –320001 through #320004.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 17, added internal system informational
messages –312001 through #312004.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 18, added internal system informational
messages –332001 through #332003.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 19, added  Common Error Messages; error
messages –33001 through –33019. Added internal
system informational messages #333001 through –
333003.

messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 In Table 20, added error message –409000. messages did not exist SAIS Tech Writer,
Charity Torrez

1.1 Added Table 21, Integrity Checking Messages table did not exist SAIS Tech Writer,
Charity Torrez

02/02/2001 Version 1.0 published

10/01/1999 First draft published
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Transaction Code Values

Table 108: *Data of next release* 8.1

Ver New information Old information Source

8.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

Table 109: 08/04/2011 Version 8 Published

Ver New information Old information Source

8.0 Updated to DITA XML formatting B Conlin

8.0 AOI TAPBI B Conlin

8.0 Deleted Code Values: School Membership Share
section

B Conlin

8.0 Added Code 7 to Overall Assessment Results
(Language)

B Conlin

8.0 Added Early Childhood Preschool Programs Preschool
Program Types 5, 6, & 7

B Conlin

8.0 Added new codes value table for Transaction Early
Childhood Preschool Programs: Element name:
Exempt from PPVT III or PALS-PreK

B Conlin

8.0 Added Tuition Payer Code 4 B Conlin

8.0 Added SPED Exit Reason Code 11: Expelled but still
receiving SPED services, Code 12: Exit from one Need
but continuing in another, and Code 13: School is Out

B Conlin

8.0 Added >= FY2008 SPED Service Codes B Conlin

8.0 Added code 21 Unaccompanied Youth to Needs Code
Value table

B Conlin

8.0 Modified Language Program Code “M” Mainstream
to retire after FY2008, added code “I” Individual
Language Learner Plan.

B Conlin

8.0 Changed “Title I Other“ to “Title I Other Instructional
Services”, changed “Title I Reading” to “Title I
Reading/Language Arts”

B Conlin

8.0 Added 4x new Support Program Transaction Codes:
38, 39, 40, & 41.

B Conlin

8.0 Added 4x new Need Codes, 22, 23, 24, & 25 B Conlin

8.0 Replaced Preschool Moderate Delay (PMD) with
Developmental Delay (DD) in SPED Service
Participation Needs Codes table effective FY2010.

B Conlin
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8.0 Absorbed Preschool Speech Language (PSL) into
Speech/Language Impairment (SLI).

B Conlin

8.0 Added >= FY2011 SPED Service Codes B Conlin

8.0 Changed Ethnicity Code to “Not collected after
FY2011, added 6 new elements that replace Ethnicity
Code.

B Conlin

8.0 Codes 5 through 12 to Early Education Preschool
Programs Preschool Program Type. Added end
effective dates for Codes 1, 2, & 4

B Conlin

8.0 Changed Tuition Payer Code 2 to include student with
private paid tuition and SPED student funded through
the voucher system.

B Conlin

8.0 Added Tuition Payer codes 5 & 6 (JTED & ISEP). B Conlin

8.0 Added table FY2011 SPED Service Code Changes for
Preschool LRE (>=FY2011, PS)

B Conlin

8.0 Removed footnotes for content removed in version 7.2 B Conlin

8.0 Added Document Purpose section to About This
Document

B Conlin

Table 110: 12/04/2006 Version 7.2 PUBLISHED

Ver New information Old information Source

7.2 Entire Document

References to infrastructure elements have been
removed

C. Cree

Table 111: 10/23/2006 Version 7.1 PUBLISHED

Ver New information Old information Source

7.1 Special Education Service Exit Reason

Modified description of code 10 to ‘withdrawn by
parent and no longer enrolled’. 

Previous description was
‘withdrawn by parent request’.

Peggy Staples,
ESS; Joanne
Phillips, ESS;
Jim Whelan, IT
Business Analyst

7.1 Early Childhood Preschool Assessments

Modified Child Observation Record (COR) to have 6
test areas

Previously showed 5 test areas. Karen Woodhouse,
ECE; Jim Whelan,
IT Business
Analyst

7.1 Early Childhood Preschool Assessments

Added new Early Childhood Assessment called
‘Galileo Plus’.

Previously did not exist. Karen Woodhouse,
ECE; Jim Whelan,
IT Business
Analyst
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7.1 Early Childhood Preschool Assessments

Added Peabody Picture Vocabulary Test-III (PPVT-
III)

Previously did not exist. Karen Woodhouse,
ECE; Jim Whelan,
IT Business
Analyst

7.1 Early Childhood Preschool Assessments

Added Phonological Awareness Literacy Screening 
Pre-K  (PALS Pre-K)

Previously did not exist. Karen Woodhouse,
ECE; Jim Whelan,
IT Business
Analyst

7.1 Activity Codes – Withdrawal

Removed reference to ‘home taught’ from withdrawal
code W1.  ‘Home taught’ is properly addressed in
withdrawal code W9.

W1 previous references home
taught incorrectly.

Robert Franciosi,
Research and
Evaluation;
Jim Whelan, IT
Business Analyst

Table 112: 07/06/2006 Version 7.0 PUBLISHED

Ver New information Old information Source

7.0 Student Management System

Added Genesis SMS by Edupoint as code ‘21’ for valid
vendor SMS

Previously did not exist in
documentation, although valid from
FY2006 forward

Jim Whelan, IT
Business Analyst

7.0 Primary Nighttime Residence

Added codes for ‘Primary Nighttime Residence’,
which is associated with students who have been
designated as Homeless.  New for FY2007.  

Previously did not exist. Mattie McVey-
Lord, AAD;
Jim Whelan, IT
Business Analyst

7.0 Assessment Results

Appended description.  No code changes.

Previous descriptions not as
detailed.

Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst

7.0 Language Participation Status

Appended description.  No code changes.

Previous descriptions not as
detailed.

Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst

7.0 Home Languages

Added numerous home language codes as needed/
defined by EAS (based on Home Languages listed by
the Department of Economic Security for immigrants
and refugees).

Previously did not exist. Kathie Mooney,
EAS; Jim Whelan,
IT Business
Analyst

7.0 Special Education Service Exit Reason

Added code 9, ‘exited due to intended change in SAIS
data element only’.  New for FY2007.

Previously did not exist. Peggy Staples,
ESS; Jim Whelan,
IT Business
Analyst
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7.0 Special Education Service Exit Reason

Added code 10, ‘Withdrawn by Parent Request’. 
Valid only for SPED grades PS, KG, and UE.  New for
FY2007.

Previously did not exist. Karen Woodhouse,
ECE; Peggy
Staples, ESS;
Jim Whelan, IT
Business Analyst

7.0 Early Childhood Preschool Programs

Added New for FY2007.  New codes for Early
Childhood Preschool Programs.  New transaction for
FY2007.

Previously did not exist. Karen Woodhouse,
ECE; Helen
Hugo, IT BA/QA
Director

7.0 Early Childhood Block Grant – Living in
Household Indicator

Added New for FY2007.  New codes defined
specifically for the living in household indicator, which
is required with a submitted Early Childhood Preschool
Program participation of Block Grant.

Previously did not exist. Karen Woodhouse,
ECE; Helen
Hugo, IT BA/QA
Director

7.0 Early Childhood Preschool Assessments

Added New for FY2007.  New codes for Early
Childhood Preschool Assessments.  New transaction
for FY2007.

Previously did not exist. Karen Woodhouse,
ECE; Helen
Hugo, IT BA/QA
Director

7.0 Support Programs

Support Program 27 – Supplemental School Services  -
due to ‘In School Improvement’  Enhanced description
of determining factors of what designates a school in
improvement.

Previously did not contain full
explanation in school improvement
determining factors for this support
program.

Nancy Konitzer,
AAD; Helen
Hugo, IT BA/QA
Director

7.0 Support Programs

Support Program 34 – Transportation/School Choice -
  due to ‘In School Improvement’ Enhanced description
of determining factors of what designates a school in
improvement.

Previously did not contain full
explanation in school improvement
determining factors for this support
program.

Nancy Konitzer,
AAD; Helen
Hugo, IT BA/QA
Director

7.0 Federal School Improvement

Added section to identify specific categories of Federal
‘In School Improvement’. 

Section previously did not exist. Nancy Konitzer,
AAD; Helen
Hugo, IT BA/QA
Director

Table 113: 12/09/2005 Version 6.5 PUBLISHED

Ver New information Old information Source

6.5 Assessment Proficiency Level

Added assessment proficiency level codes as
determined through Harcourt Rapid Reports.

Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst
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6.5 Assessment Result

Included the word “Overall” in for assessment result.

Overall Assessment result code
is new for assessments given in
FY2006.  Previously, assessment
result codes were directly associated
with the individual sub-tests.

Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst

6.5 Assessment Scaled Score

Added further description to the assessment scaled
scores, including:

• setting a range of 100-997.
• 998 indicates the student did not attempt to

complete assessment sub-test
• 999 indicates a student in Continuing FEP status

Valid code value range did not exist
previously.

Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst

6.5 Assessment Result

Included the word “Overall” in for assessment result.

Overall Assessment result code
is new for assessments given in
FY2006.  Previously, assessment
result codes were directly associated
with the individual sub-tests

Micky Gutier,
EAS; Jim Whelan,
IT Business
Analyst

6.5 Need Codes

Economic Disadvantage - Evacuee Added a Need code
for “Evacuee”.  Intended use is for students who enter
enroll in AZ as a direct result of being displaced by
Hurricane Katrina.

Previously did not exist. Academic
Achievement;
Helen Hugo, IT
BA/QA Director

Table 114: 11/01/2004 Version 4.5 PUBLISHED

Ver New information Old information Source

4.5 Support Programs

Added rule that NOND can be used with Gifted
support program participation.

Previously was not a permitted need
code.

Ticket 22703;
C. Cree, MIS –
Business Analysis

4.5 SPED Service Codes

Modified the following codes:

A – all but PS
J – all but PS
S – all but PS
B – PS J – PS

   Peggy Staples,
ESS; C. Cree,
MIS – Business
Analysis

4.5 SPED Exit Reason Codes Changes made to the
following exit reason code:

Code 1
Code 6
Code 7

Peggy Staples,
ESS; C. Cree,
MIS – Business
Analysis
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Table 115: 09/23/2004 Version 4.4 PUBLISHED

Ver New information Old information Source

4.4 Special Education Services

Added note that Preschool service codes R and S will
generate State funding.

Change for FY2005 Peggy Staples,
ESS; C. Cree,
MIS – Business
Analysis Ticket #
22581

Table 116: 09/16/2004 Version 4.3 PUBLISHED

Ver New information Old information Source

4.3 Support Programs

The code for Transportation/School Choice will be
disallowed in SAIS beginning FY2005.

Previously was a valid code. Nancy Konitzer,
AAD; Jeff Stowe,
AAD; Helen
Hugo, MIS –
Student Details
Manager

Table 117: 09/09/2004 Version 4.2   PUBLISHED

Ver New information Old information Source

4.2 Student Management System

Modified description of Transactions:  ALL; required
in File Header.  See “File Header Requirements”
section in the Transactions Overview document for
reference.

Previously this description referred
to specific transactions instead of all
transactions.

Jim Whelan, MIS
Business Analyst

4.2 SPED Exit Reason

Added internal code 3354 in SdCountryCodes table
in SAIS database for SPED Exit Reason Code 8,
Transition to Kindergarten

New code; internal code newly
identified.

Jim Whelan, MIS
Business Analyst
Ginny Nordstrom,
Software
Developer

4.2 SPED Exit Reason

Removed strikethrough formatting from internal code
in SAIS database 3176 the SPED Exit Reason table 

Strikethrough formatting
unintentional and incorrect.

Jim Whelan, MIS
Business Analyst

Table 118: 08/02/2004 Version 4.1

Ver New information Old information Source

4.1 Activity Codes (Enrollment)

Added internal code is SAIS database for EK of 3351

Previously did not exist Jim Whelan, MIS
Business Analyst
Ginny Nordstrom,
Software
Developer
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4.1 Activity Codes (Withdrawal)

Added internal code is SAIS database for WK of 3352

Previously did not exist Jim Whelan, MIS
Business Analyst
Ginny Nordstrom,
Software
Developer

4.1 Country Codes

• Updated various ISO 3166 alpha-2 codes
• Updated Source Code table reference to identify

SdCountryCodes

New country code added; TL for Timor-Leste

   Jim Whelan, MIS
Business Analyst
Ginny Nordstrom,
Software
Developer

4.1 Whole Document

Added Code in Database values in various sections

Previously were not documented Ginny Nordstrom,
Software
Developer

4.1 Membership Type

Added TAPBI – Distance Learning; code = T

New for FY2005 Jim Whelan, MIS
Business Analyst
Ginny Nordstrom,
Software
Developer

Table 119: 06/10/2004 Version 4.0 Published

Ver New information Old information Source

4.0 Assessment Methods

Changed effective dates to FY2005 for old codes.
Added explanatory notes for old and new Assessment
Methodology codes. Indicated that new assessment
codes are effective FY2005 and beyond.

Previously, old methods were not
going to be allowed in FY2005.

Irene Moreno,
EAS; Kathie
Mooney, EAS;
Rolanda Bell,
R&E; Helen
Hugo, MIS –
SAIS Student
Details Manager;
Carol Cree, MIS –
Business Analysis

4.0 Assessment Results

Added explanatory notes regarding edits for new code
of “Continuing FEP”.

Irene Moreno,
EAS; Kathie
Mooney, EAS;
Rolanda Bell,
R&E; Helen
Hugo, MIS –
SAIS Student
Details Manager;
Carol Cree, MIS –
Business Analysis
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4.0 Need Codes

• Indicated that the “Migrant Agriculture
Employment” need code will no longer be allowed
in SAIS for FY2005 but will be captured in
COEStar;

• Added statute reference for defining “Homeless”

• Migrant was previously an
allowed code.

Jeff Stowe, AAD;
Marion Herrera,
AAD; Janice
McGoldrick; 
Carol Cree, MIS –
Business Analysis

4.0 Special Enrollment Codes

Inserted a note that Special Enrollment codes may be
submitted with a blank.

Helen Hugo,
MIS – SAIS
Student Details
Manager; Randy
Morter, Software
Development
Lead;  Carol Cree,
MIS – Business
Analysis

4.0 Support Programs

Revised effective dates indicating Migrant Support
Program codes will no longer be accepted in SAIS
beginning FY2005, but will be captured in COEStar.

Codes previously allowed Jeff Stowe, AAD;
Marion Herrera,
AAD; Helen
Hugo, MIS –
SAIS Student
Details Manager;
Carol Cree, MIS –
Business Analysis

4.0 Withdrawal Reasons

Revised wording to be consistent with new Withdrawal
Form.

Nancy Konitzer,
AAD; Jean
Ajamie, Student
Services;  Helen
Hugo, MIS –
SAIS Student
Details Manager;
Carol Cree, MIS –
Business Analysis

Table 120: 02/16/2004 Version 3.0 Published

Ver New information Old information Source

3 FY2005 Changes Janice
McGoldrick, MIS
SW Dev Mgr,

3 Proposed change:  Activity Codes:  Added codes
EK/WK to be used for internal use only for mid-
year calendar track transfers. NOTE:  this issue is
currently undergoing design review; final design will
be published shortly.

mid-year track change did not have
a code

Janice
McGoldrick, MIS
SW Dev Mgr,

3 Assessment Methods:  Four tests in effect FY2004 are
retired at close of FY2004.  One new test with three
sub-tests effective FY2005.

described at left Janice
McGoldrick, MIS
SW Dev Mgr,
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3 Assessment Result:  New code "Continuing FEP"
effective FY2005.

did not exist previously Nancy Konitzer,
Irene Moreno,
Kathie Mooney,
Jeff Stowe, AAD

3 Country Codes:  Updated to synchronize with ISO
3166-1.  Various changes identified in the table.

changes identified by ISO through
January 2004

Carol Cree, MIS
Business Analyst

3 Ethnicity (Race):  Added note to advise that ADE has
received no updates from the USDE on this element.

was last updated on 10/3/2002 Janice
McGoldrick, MIS
SW Dev Mgr,

3 Home Language:  American Sign Language no longer
accepted by SAIS effective FY2005

had been added in error in FY2004 Nancy Konitzer,
AAD

3 Language Program Exit Reason: 

• Codes 4 (Program Ended) and 6 (End of School
Year) no longer accepted by SAIS effective
FY2005.

• New code 7 (Reclassified due to IEP team decision)
added effective FY2005

• had been added in error in
FY2004

• new code did not previously
exist

Nancy Konitzer,
AAD Kathie
Mooney, Jeff
Stowe, AAD

3 Need: 

• Chronic Illness/Condition:  removed from SAIS
effective FY2005

• School Improvement:  removed from SAIS
effective FY2005

• ADE does not have to report on
this element

• element mistakenly added at
student level rather than LEA/
school level

Jeff Stowe, AAD

3 School Membership Share:   removed from SAIS;
functionality no longer required

collected in SAIS through FY2004,
but does not have to be kept
historically

Janice
McGoldrick, MIS
SW Dev Mgr,

3 Special Education Services: 

• Service descriptions expanded by ESS unit
• Descriptions now include resourced/self-contained

designation, state and/or federal funding eligible
• service code "I" for preschool only removed from

table

• did not previously exist
• did not previously exist
• code was listed in this table in

error; it has never been a valid
code for PS

Peggy Staples,
ESS

3 Special Education Service Exit Reason: 

• expanded table to include indicator for "valid for
preschool"

• expanded table to include indicator for "valid for
stated ages"

• added new exit reason 8 (Transition to
kindergarten)

• did not previously exist
• did not previously exist
• code did not previously exist

Peggy Staples,
ESS

3 Student Management System:   added table of SMS's
in use in Arizona

did not previously exist Janice
McGoldrick, MIS
SW Dev Mgr,

3 Support Programs:   Added new programs 35
(Gifted) and 36 (Johnson-O'Malley Indian Education)

did not previously exist Jeff Stowe, AAD
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3 Tuition Payer:   added new code 3 (Foreign Exchange
student), handled the same as code 2 (non-funding-
generating)

did not previously exist as a Tuition
Payer code; was a separate SAIS
element on Student

Janice
McGoldrick, MIS
SW Dev Mgr,

3 Withdrawal Reason:   Added new element and new
code values

did not previously exist NCLB and A.R.S.
§ 15-1042(H). 

3 Issues:   Added section for issues with the material
or the document that are unresolved at the time of
publication.

no unresolved issues existed when
previous version of this document
was published

Janice
McGoldrick, MIS
SW Dev Mgr,

Table 121: 10/20/2003 Version 2.4 Published

Ver New information Old information Source

2.4 Need, Support Programs: 

• Added need code "NOND", representing "no
need".  This acts as a placeholder for some Support
Programs that allow a child to participate without
having any related Need.  This value was requested
by vendors whose SMS's prefer to require entry of
a Need Code on the Support Program Participation
(015) transaction.  (In other words, these SMS's
make it a required field, whereas in SAIS it is
actually an optional field.)

• Added SAIS Database Codes where missing.  

• did not previously exist
• some had not been listed in this

doc (they are relevant to internal
SAIS operations only)

Janice
McGoldrick,
MIS SW Dev
Mgr, Ginny
Nordstrom, SAIS
SW Developer

2.4 Special Education Service Exit Reason:  Reason
"Moved, not known to be continuing" (code 6) was
added back to the list of valid codes.

was removed in error in the release
of version 2.2

Peggy Staples,
Exceptional
Student Services

Table 122: 08/07/2003 Version 2.3 Published

Ver New information Old information Source

2.3 All tables:  Added effective dates for each code. 
NOTE that if effective date is missing, then the code
has been in effect since the inception of the SAIS
system, and probably before then.  (this is explained
in a footnote to each page.)

existed for some tables but not for
others

Janice
McGoldrick, MIS
SW Dev Mgr

2.3 Home Language:  Code 46 "American Sign Language
(ASL)" will not be valid in SAIS.  Added a note that
this code will be accepted by SAIS for FY2003-04,
but will be changed to code 00 "English" before the
information is added to the SAIS database.

ASL just added in version 2.2 (very
late-published federal regulations
showed that this code is not
relevant for Home Language as was
originally expected)

Irene Moreno,
EAS Director,
Academic
Achievement
unit; Janice
McGoldrick, MIS
SW Dev Mgr
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2.3 Language Program Exit Reason:  Codes 4 "Program
Ended" and 6 "End of school year" will not be used by
SAIS.  Added a note that these two codes should not
be submitted to SAIS, but because of the incorrectly
published requirements, SAIS will accept these codes
for FY2003-04.  They will not be reported by ADE.

codes 4, 5, and 6 were added in
version 2.2, but very late-published
federal regulations showed that
codes 4 and 6 will not be required

Irene Moreno,
EAS Director,
Academic
Achievement
Dept; Janice
McGoldrick, MIS
SW Dev Mgr

2.3 Language Programs:  Renamed the 3 bilingual
programs B1, B2, and B3 to "Bilingual/Dual Language
with Waiver 1" (and "… 2", and "… 3").

previously were named "Bilingual
with Waiver 1" (and "…2, and "…
3")

Irene Moreno,
EAS Director,
Academic
Achievement
unit; Janice
McGoldrick, MIS
SW Dev Mgr

2.3 Need, Support Programs: 

• Fixed terms related to migrant, immigrant, and free/
reduced lunch eligibility.

• For the Support Program 21st Century, noted that
Need is optional:  a student may participate in the
program and yet not have one of the listed Needs.

• Need "School Improvement" deleted; this is a
characteristic of a school, not of a student, so has
been moved into Enterprise and out of SAIS.

• Program requirements for School Improvement
Supplemental Education Services and
Transportation / School Choice changed to reflect
"School Improvement" characteristic being moved
from Student Need to Enterprise (school-level).

• correction for version 2.2 was
incomplete

• 21st Century listed many
possible related Needs, implying
that Need is required for a
student to participate in this
program

• "School Improvement" was
added in error.

• Same as above.

Janice
McGoldrick, MIS
SW Dev Mgr;
Jeff Stowe, Nancy
Konitzer, AAD

Table 123: 05/01/2003 Version 2.2 Published

Ver New information Old information Source

2.2 Ethnicity (Race):  Added a NOTE to inform that there
has been no change yet to these code values per the US
Dept. of Education.

did not previously exist Janice
McGoldrick, MIS
PMO

2.2 Home Language:   Added new code for American
Sign Language

did not previously exist Nancy Konitzer,
per Katie Stevens,
Academic Support
(1/7/2003 JMcG)

2.2 Language Programs:  Removed codes that were
never used by ADE (codes A and B planned for
FY2001-2002 but not used).

values were never valid as planned Rose Whelihan,
School Finance
(9/23/2002 JMcG)

2.2 Language Program Exit Reason:  Added codes
for exit reasons that were not previously defined
(required because this element is required for each
exited language program).

did not previously exist Nancy Konitzer,
per Katie Stevens,
Academic Support
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2.2 Need: 

• Added new code for Non-Verbal Reasoning
Giftedness

• Changed description of Limited English Proficient
to English Language Learner

• Changed description of Migrant to Migrant
Agriculture Employment.

• Added new codes for Refugee , School
Improvement , Social Studies , Other Academic
Services

• additions did not previously
exist

• previous descriptions of changes
noted at left

• (giftedness)
Peter Laing,
Exceptional
Student
Services
(4/4/03 JMcG)

• (all others)
Nancy
Konitzer,
Academic
Support
(3/26/2003
JMcG)

2.2 Special Education Service Exit Reason:  Reason
"Moved, not known to be continuing" (code 6)
removed.

• was in use through FY2003 Peggy Staples,
Exceptional
Student Services

2.2 Support Programs:  Added new programs for all
student support programs.

• did not previously exist Nancy Konitzer,
Academic Support
(1/7/2003 JMcG),
Cheri Levenson,
Student Services
(2/27/03 JMcG)

Table 124: 06/14/2002 Version 2.1 Published

Ver New information Old information Source

2.1 Assessment Methods, Assessment Results:  Codes
updated; the area was finalized by Academic Services
Division after resolution of the Flores v. Arizona
lawsuit.

values had been removed from the
document; they were out of date and
ASD could not ensure that the new
codes would comply with the Flores
decision before it was announced on
6/12/2002.

Katie Stevens &
Nancy Konitzer,
ADE Academic
Services Division

2.1 Language Participation Status:  Codes updated; the
area was finalized by Academic Services Division after
resolution of the Flores v. Arizona lawsuit.

Formerly called Language Need
Status

Katie Stevens &
Nancy Konitzer,
ADE Academic
Services Division

2.1 Contacts: Updated email address for support center to
ADEsupport@ade.az.gov

previously address of
support@ade.az.gov is being 
discontinued

Terry Mendez,
ADE Support
Center

Table 125: 05/23/2002 Version 2.0 published

Ver New information Old information Source

2.0 About This Document:   synchronized with
Membership Transactions document.  Added new
section Document Distribution / Postings to identify
who will be notified of changes to this document and
where it will be posted.

Updated Contacts to incorporate
instructions for inquiries and
reporting changes.  Removed
Change Management.  Updated
Document References.

Janice
McGoldrick,
MIS Project
Management
Office
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2.0 All subject areas:  Added source of the codes. was stated for some subjects, not
for others; source had been removed
from Country

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Assessment Methods, Assessment Results:   This
subject area is active as of fiscal year 2002-2003,
however the code values are currently being finalized
by ADE's Academic Services Division.

note previously stated that they
were not yet included in SAIS

Katie Stevens,
ADE Academic
Services Division

2.0 Country:

• Updated the short name, full name, and notes
for code ZZ to reflect that this code represents
countries not recognized by the ISO organization.

• removed duplicate entry for ZZ in table
• Added again the deleted description of the source of

this data (ISO standards)

previously stated that this was the
default country to be used for SAIS,
or to be used if a country code
in the table was rejected in SAIS
processing

Janice
McGoldrick,
MIS Project
Management
Office

2.0 County:   Expanded explanation of subject area. 
Noted that the actual county of an entity can be found
on the Enterprise database, while this code is relevant
only to the "C" in CTD and CTDS.

did not mention the Enterprise
database

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Ethnicity/Race:  Included "Race" in the code name.
  Expanded descriptions of race/ethnicities to agree
with the NCES Student Data Handbook, 2000 Edition
(publication NCES 2000-343).

descriptions for Asian/Pacific
Islander was not as comprehensive;
for White listed North Africa twice

NCES Student
Data Handbook,
2000 Edition;
Janice McGoldrick

2.0 Language Programs:

• Renamed from English Acquisition Programs
• Added begin and end dates, added new codes for

FY2001-2002 and 2002-2003.

begin/end dates were shown in
"notes"; FY2001-2002 codes were
wrong; FY2002-2003 codes did not
exist

Virginia Rivera,
ADE Academic
Services Division

2.0 Need Level Code:   Removed from document.  Can be
re-added if and when the Vouchers System is included
in SAIS.

had listed 2 codes:

• PR (543) primary
• SC (544) secondary

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Language Program Exit Reason, Special Education
Service Exit Reason:  Codes split into two, to more
accurately reflect the separate areas' needs.  Codes for
the Special Education changed to reflect those used by
the federal IDEA Part B Data Reports.

had been combined as Program/
Service Exit Reason; codes
matched those used by the
Language area.

Peggy Staples,
Exceptional
Student
Services; Janice
McGoldrick,
MIS Project
Management
Office

2.0 School Membership Share:  Added additional code
values for all discrete increments between 0 and 1.0.

had only stated Share in quarters:
  .25, .50, .75, 1.0.

Tom Boatman,
Mesa
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2.0 State:   Added two new codes for districts'
convenience:

YY:  Other US territory or diplomatic location not
in this table
ZZ:  Not a US state, territory, Armed Forces, or
diplomatic location

did not exist Janice
McGoldrick,
MIS Project
Management
Office, at district
request

2.0 Student Membership FTE:

• Added note that the value for 1.25 is not valid for
any SAIS data submissions.  It is an internal code
only.

• Added value 0.00 for memberships less than one-
fourth of a day.

• unexplained value caused much
confusion for data submitters

• code for < 0.25 membership did
not exist

Janice
McGoldrick,
MIS Project
Management
Office; Karen
Jones, TUSD;
Tom Boatman,
Mesa

2.0 Supplementary Program/Services:   Removed from
document.  Can be re-added when the Supplementary
Need Program Participation is included in SAIS.

the preliminary list was reviewed by
ADE Academic Services but never
finalized

Janice
McGoldrick,
MIS Project
Management
Office

2.0 Tuition Payer:   Fixed definition of code 2; included
a new column for notes, where usage of the codes is
described in detail.

11/26/01 version had erroneously
changed the definition of code 2 to
include Tuition-In students

Janice
McGoldrick,
MIS Project
Management
Office

Table 126: 01/15/2002 Version 1.6 Published

Ver New information Old information Source

1.6 Removed Entry and Exit Date Columns from Country
Code Section. 

L.Michelle Dykes
QA Analyst
TechSpecIII

1.6 Corrected spelling errors. L.Michelle Dykes
QA Analyst
TechSpecIII

Table 127: 12/11/2001

Ver New information Old information Source

1.5 Removed ISO Standards verbiage from Country Codes L.Michelle Dykes
QA Analyst
TechSpecIII

Table 128: 12/05/2001

Ver New information Old information Source

1.4 Changed Tuition description fields 804 and 805 Ginger Hubacek
Business Analyst
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Table 129: 11/26/2001

Ver New information Old information Source

1.4 Updated Country Code section to reflect default code
(ZZ)  if original code rejected or country code wasn’t
listed

Ginger Hubacek
Business Analyst

1.4 Updated Country Code section to reflect an n/a where
codes no longer were in effect or also clarified the
“Notes” where needed.

Ginger Hubacek
Business Analyst

1.4 Updated Entry and exit Dates by deleting them.   Dates were causing fatal errors. 
Deletions made with lines through
entry for tracking purposes

Ginger Hubacek
Business Analyst

1.4 Changed Exit Date to 12/05/79 for British Antarctic
(BQ) in Country Code section

Exit Date: 12/05/89 Helen Hugo (QA ),
Venkat Maddipatla
(SAIS Developer)

1.4 Changed Entry Date to 01/01/74 Cape Verde (CV) in
Country Code section

Entry Date: 12/3/99 Helen Hugo (QA ),
Venkat Maddipatla
(SAIS Developer)

1.4 Changed Entry Date to 01/01/74 for Kenya (KE) in
Country Code section

Entry Date: 12/3/99 Helen Hugo (QA ),
Venkat Maddipatla
(SAIS Developer)

1.4 Changed Entry Date to 01/01/74 for Maldives (MV) in
Country Code section

Entry Date: 12/3/99 Helen Hugo (QA ),
Venkat Maddipatla
(SAIS Developer)

1.4 Changed Entry Date to 01/01/74 for Morocco (MA) in
Country Code section

Entry Date: 12/3/99 Helen Hugo (QA ),
Venkat Maddipatla
(SAIS Developer)

1.4 Changed Entry Date to 01/01/88 for Western Sahara in
Country Code section

Entry Date: 12/31/88 Helen Hugo (QA ),
Venkat Maddipatla
(SAIS Developer)

1.4 Changed Entry Date to 01/01/74 for Yugoslavia (YU)
in Country Code section

Entry Date: 7/28/93 Helen Hugo (QA ),
Venkat Maddipatla
(SAIS Developer)
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1.4 Needs:  Synchronized table of Needs and their
Need Groups with Table 1  Need groups, Needs,
and Programs/Services in the Membership
Transactions:  Needs requirements document, section
Introduction to Needs

• Gifted need group renamed "Giftedness"
• Math need in the Giftedness need group renamed to

"Quantitative (Math) Giftedness"
• Language Arts (Verbal) need appended with

"Giftedness"
• Social need group eliminated; its needs were moved

to the Economic Disadvantage need group
• "Emergency Immigrant" need renamed to

"Immigrant" and moved from Behavioral
Disadvantage to Economic Disadvantage

• new need group added:  Academic Disadvantage,
with 3 new needs Math, Language Arts (reading
and/or writing), and Science  

changes made to the table in the
Needs document were not included
here.

Janice
McGoldrick, SAIS
Requirements
Lead

Table 130: 07/12/2001  Version 1.3 Published

Ver New information Old information Source

1.3 All sections:  Added footer explaining the purpose of
the values in column "Code in SAIS database":  this is
for ADE use only on the SAIS database itself

purpose was not made clear in
previous versions

Janice
McGoldrick, SAIS
Requirements
Lead

1.3 All sections:  Added previously omitted values for
each cell in column "Code in SAIS database"

some values omitted from previous
versions

SAIS developers

1.3 About This Document:  Synchronized Change
Management procedures with other SAIS documents.
  Updated SIAS Project Manager contact name
and email address.  Added section on Document
References.

new information was not added to
this document

Janice
McGoldrick, SAIS
Requirements
Lead

1.3 Assessment Methods  and Assessment Result
Codes: Added explanation "Assessments are not
included in the first release of SAIS.  This element will
not be used until further notice."

previously, these elements were
intended for use in the language
area of Needs

Katie Stevens,
ADE's Academic
Services Division

1.3 Country:  Updated all codes according to ISO
3166 standards as of 6/5/2001.  Added column for
full country name according to ISO 3166; changed
column "Description" to "Short Name" for holding
the common or short country name.  Added column
for entry date and exit date for countries that ISO
no longer officially recognizes.  Added column for
country full name.  Removed all values in "Code in
SAIS Database" cells:  these values, for internal SAIS
use only, will be updated when they are assigned in a
new SAIS table.

previous information was accurate
as of 8/21/2000; previous "Code in
SAIS Database" values were valid
for the prior SAIS table

Venkat
Maddipatla, SAIS
Developer
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1.3 English Acquisition Programs:  Effective
FY2001-02, programs offered are Bilingual Education
with a Waiver and Structured English Immersion.

previous programs offered were: 
Transitional Bilingual; Secondary
Bilingual; Bilingual/Bicultural;
English as a Second Language;
Individual Education Program;
and Individual Education Program,
requested by parents.)

Katie Stevens,
ADE's Academic
Services Division

1.3 Ethnicity:  Identified the source of the ethnicity codes. previously did not state the source
of this information

Janice
McGoldrick, SAIS
Requirements
Lead

1.3 Grade:  Added abbreviation for IEP previously did not show the
abbreviation.

Janice
McGoldrick, SAIS
Requirements
Lead

1.3 Grade Exit:  Added code value for "withdrawal."  It
is only for SAIS internal use, never to be used on a
submitted transaction.

previously did not publish the code. Janice
McGoldrick, SAIS
Requirements
Lead, Juan
Reza, SAIS
Development Lead

1.3 Home Language:  Name of language code 26 changed
from "Yugoslavia" to "Serbo-Croatian".

previously did not show the cross-
reference

John Hicinbotham,
Academic Services
Dept.

1.3 Supplementary Program/Services (DRAFT ONLY):
  Added new program names, fixed other program
names.

previously listed older program
names

John Hicinbotham,
Academic Services
Dept.

Table 131: 02/14/2001  Version 1.2 Published

Ver New information Old information Source

1.2 Contacts:  Fixed hyperlink to project contact. hyperlink pointed to wrong email
address

error correction

1.2 Activity:  Fixed descriptions to match those set by
ADE's Research & Evaluation unit; re-added ET to
Enrollment codes.

had old descriptions; ET had been
omitted

updated
information

1.2 Absence Reason:  Removed all but "excused" and
"unexcused".  Absence reasons will be expanded
later when SAIS incorporates Absence Approvals
processing.

eliminated Illness including chronic
illness and accident, Vacation,
Out of school suspension, Adverse
weather conditions, Concerted
refusal to attend

updated
information

1.2 Country:  Brought country names, abbreviations, and
descriptions up to ISO standards.  Added note that in
the next version, country codes will be expanded to
include countries no longer recognized by ISO but
which could have been countries of birth for SAIS
students (e.g., the USSR).

old names, abbreviations,
descriptions not to ISO standards

updated
information
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1.2 States:  Added explanation of where these codes
originated.  Fixed explanations of codes AA and
AE specifically to exclude and include Canada,
respectively

Canada had been omitted. updated
information

1.2 Tuition Payer:  Combined "No tuition charged" with
"Privately Paid" into "Privately paid tuition  OR  no
tuition charged".  Combined all other entries into "All
others".

Eliminated Tuition paid by Arizona,
Tuition paid by state other than
Arizona.  These can be determined
in context with other elements on
the membership.

redesign

Table 132: 12/07/2000  Version 1.1 Published

Ver New information Old information Source

1.1 All codes in column "Code in transaction" left-adjusted
to more accurately illustrate the value of the code as it
should appear in submitted transactions.

formatting made usage of submitted
values unclear

enhanced
readability

1.1 Contacts:  Changed project contact to generic group
address.

Contact was an individual improved support
responsiveness

1.1 Activity:  New codes added in all categories. 
Assigned Code in SAIS database to new elements.

AIMS-related codes did not
previously exist.

updated
information

1.1 Enrollment Type:  Element deleted.  This information
can be determined from enrollment Activity Code  (E1
and E12 = "continuous";   E2-11 and E13-16 = "new";  
ER, ET = a Grade Transfer transaction).

previously used on Student
Enrollment, Student
Readmission, and Student
Membership Change transactions

redundant element

1.1 Special Education Services:  Code description
depends upon the grade identified for a special
education student.  New descriptions added for codes
when grade = preschool.

preschool services were missing error correction

1.1 States:  Matched State Codes to USPS-defined entries
for states and territories of the USA.  Fixed state code
for Arkansas to AR.  Added military state categories:
  Armed Forces Africa, Canada, Europe, Middle East;
Armed Forces Americas (except Canada); Armed
Forces Pacific.

Arkansas was listed as AS.  Military
state categories were not listed.

updated
information

1.1 Tuition Payer:  New code (5) added for Tuition paid
by state other than Arizona.

none:  new code updated
information

1.1 Withdrawal Reason:  Removed from document. 
While initially intended to be collected for withdrawals
with Activity Codes, which add into the dropout count,
this element will not be collected by SAIS. 

This element was identified in the
NCES Student Data Handbook
(item 1120 Discontinuing Schooling
Reason) as a non-essential element
that describes the primary reason
for which a student discontinued
schooling or left school before
graduation or matriculation.

design change

11/15/2000  Version 1.0 published

September, 1999  First Draft published
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Transaction Elements

Table 133: *Data of next release* 8.1

Ver New information Old information Source

8.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

Table 134: 08/04/2011 Version 8.0 Published

Ver New information Old information Source

8.0 Updated to DITA XML formatting B Conlin

8.0 Deleted Membership Share B Conlin

8.0 Deleted Foreign Exchange Indicator B Conlin

8.0 Added SPED School Concurrency to SAIS Date
Elements by Subject Area, SAIS Data Elements:
Field Names, Transaction Data Elements Sorted
Alphabetically table, and Transaction Data Elements
Sorted by Transaction.

B Conlin

8.0 Changed Ethnicity Code to Empty field, added
American Indian or Alaskan Native, Asian, Black
or African American, Hispanic/ Latino, Native
Hawaiian or other Pacific Islander, White new fields
for 001 Student Enrollment & 005 Student Personal
Information.

B Conlin

8.0 Updated Living in Household Indicator for FY2008
through FY2010 Required for Early Childhood Block
Grant, FY2011 Required for First Things First.

B Conlin

8.0 Added 020 Community College transaction to
Transaction Data Elements Sorted By Transaction
table.

Missing B Conlin

Table 135: 11/30/2006 Version 7.0 PUBLISHED

Ver New information Old information Source

7.0 SAIS Data Elements by Subject Area

Added:

• Primary Nighttime Residence to Need
• SPED Federal Primary Indicator
• Early Childhood Program Participation
• Early Childhood Preschool Assessment

Previously did not exist
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Ver New information Old information Source

7.0 SAIS Data Elements: Field Names

Added:

• Primary Nighttime Residence to Need
• SPED Federal Primary Indicator
• Early Childhood Program Participation
• Early Childhood Preschool Assessment

Previously did not exist

7.0 Transaction Data Elements Sorted Alphabetically

Added:

• Primary Nighttime Residence to Need
• SPED Federal Primary Indicator
• Early Childhood Program Participation
• Early Childhood Preschool Assessment

Previously did not exist

7.0 Transaction Data Elements Sorted by Transaction

Added:

• Primary Nighttime Residence to Need
• SPED Federal Primary Indicator
• Early Childhood Program Participation
• Early Childhood Preschool Assessment

Previously did not exist

Table 136: 01/09/2006 Version 4.0 PUBLISHED

Ver New information Old information Source

4.0 Objective

Removed transaction type

• 019  Student SPED Service DOR Transfer

 

SPED DOR change now occurs via
the 014 transaction

J. Whelan – IT
Business Analyst
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Ver New information Old information Source

4.0 SAIS Data Elements by Subject Area

• Added AzEIP indicator (021-Initial IEP
transaction)

• Added Assessment Date per sub-test
• Added Assessment Score per sub-test
• Added Assessment Proficiency Level per sub-test
• Added Overall Assessment Proficiency Level
• Added Overall Total Composite Scaled Score
• Added Group Name (022 – Test Label transaction)
• Added Program Exit Date (015 – Support Program

Participation transaction)
• Added Receiving CTDS (015 – Support Program

Participation transaction)
• Removed SPED Neighborhood School ID
• Removed all elements from transaction 019 Student

SPED Service DOR Transfer
• Removed Assessment Code
• Removed Assessment Result Code

If added, previously did not exist  -
if removed, no longer collected as
of FY2006

J. Whelan – IT
Business Analyst

4.0 SAIS Data Elements – Field Names

• Added AzEIP indicator (021-Initial IEP
transaction)

• Added Assessment Date per sub-test
• Added Assessment Score per sub-test
• Added Assessment Proficiency Level per sub-test
• Added Overall Assessment Proficiency Level
• Added Overall Total Composite Scaled Score
• Added Group Name (022 – Test Label transaction)
• Added Program Exit Date (015 – Support Program

Participation transaction)
• Added Receiving CTDS (015 – Support Program

Participation transaction)
• Removed SPED Neighborhood School ID
• Removed all elements from transaction 019 Student

SPED Service DOR Transfer
• Removed Assessment Code
• Removed Assessment Result Code

If added, previously did not exist  -
if removed, no longer collected as
of FY2006

J. Whelan – IT
Business Analyst
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4.0 Transaction Data Elements Sorted Alphabetically

• Added AzEIP indicator (021-Initial IEP
transaction)

• Added Funded SPED DOR for the ‘change’
operation code section for the 014 transaction

• Added Funded SPED DOR for the ‘delete’
operation code section for the 014 transaction

• Added Assessment Date per sub-test
• Added Assessment Score per sub-test
• Added Assessment Proficiency Level per sub-test
• Added Overall Assessment Proficiency Level
• Added Overall Total Composite Scaled Score
• Added Group Name (022 – Test Label transaction)
• Added Program Exit Date (015 – Support Program

Participation transaction)
• Added Receiving CTDS (015 – Support Program

Participation transaction)
• Removed SPED Neighborhood School ID
• Removed all elements from transaction 019 Student

SPED Service DOR Transfer
• Removed Assessment Code
• Removed Assessment Result Code

If added, previously did not exist  -
if removed, no longer collected as
of FY2006

J. Whelan – IT
Business Analyst

4.0 Transaction Data Elements Sorted by Transaction

• Added AzEIP indicator (021-Initial IEP
transaction)

• Added Assessment Date per sub-test
• Added Assessment Score per sub-test
• Added Assessment Proficiency Level per sub-test
• Added Overall Assessment Proficiency Level
• Added Overall Total Composite Scaled Score
• Added all elements for 022 Student Test Label

transaction
• Added Program Exit Date (015 – Support Program

Participation transaction)
• Added Receiving CTDS (015 – Support Program

Participation transaction)
• Removed SPED Neighborhood School ID
• Removed all elements from transaction 019 Student

SPED Service DOR Transfer
• Removed Assessment Code
• Removed Assessment Result Code

If added, previously did not exist  -
if removed, no longer collected as
of FY2006

J. Whelan – IT
Business Analyst

4.0 Recommended Values for Missing Elements

• Modified Tribal Name

Further explanation due to support
program validation

J. Whelan – IT
Business Analyst
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Table 137: 09/23/2004 Version 3.0 PUBLISHED

Ver New information Old information Source

3.0 All

Removed references to Membership Share

Data element was retired in FY2005 C. Cree, MIS –
Business Analysis

3.0 Objective

Added new transaction types

• 020
• 021
• 022

Previously did not exist C. Cree, MIS –
Business Analysis

3.0 SAIS Data Elements by Subject Area

• Added Assessment Score
• Added Community College elements
• Added Initial IEP elements
• Removed Membership Share

Previously did not exist or was
retired in FY2005

C. Cree, MIS –
Business Analysis

3.0 SAIS Data Elements – Field Names

Added data elements:

• Assessment Score
• Community college Entity ID
• Community College Entry Date
• Community College Exit Date
• Community College Classes
• Initial IEP Date
• Proposed Service Initiation Date Removed
• School Membership Share

Previously did not exist or was
retired in FY2005

C. Cree, MIS –
Business Analysis

3.0 Transaction Data Elements Sorted Alphabetically

• Added Assessment Score
• Added Community College elements
• Added Initial IEP elements
• Removed Membership Share

Previously did not exist or was
retired in FY2005

C. Cree, MIS –
Business Analysis

3.0 Transaction Data Elements Sorted by Transaction

• Added Assessment Score
• Added Community College elements
• Added Initial IEP elements
• Removed Membership Share

Previously did not exist or was
retired in FY2005

C. Cree, MIS –
Business Analysis
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Table 138: 05/01/2003  Version 2.0 Published

Ver New information Old information Source

2.0 Revised Revisions paragraph to match standard SAIS
chapter content

 previous version was out of date Charity Torrez,
MIS Technical
Writer

2.0 Revised About This Document chapter to match
standard SAIS chapter content

previous version was out of date Janice
McGoldrick,
MIS Software
Development Mgr

2.0 Entire document:

• Renamed transaction 015 Support Program
Participation; NOTE:  elements changed to match
transaction now being implemented for the first
time, for FY2003-04

• Corrected the element name "Responsible Party";
description expanded to "first name of the adult OR
PARTY responsible for the student"

• added element "Withdrawal Reason"

• previously referred to as
"Supplementary" Program
Participation; previously
published with note that it would
be implemented in the future

• incorrectly listed in various
places as "Responsible adult"
and "Mother"

• new element to be collected
FY2003-04 not in regular SAIS
data transactions but with a
separate collection utility to be
defined later

Janice
McGoldrick,
MIS Software
Development Mgr

2.0 Transaction Data Elements Sorted By Transaction: 
  Added NOTE that the information shows the elements
in each transaction, and it does not imply record
layouts.  Removed "empty field" place holders.

note did not previously exist Janice
McGoldrick,
MIS Software
Development Mgr

Table 139: 06/01/2001  Version 1.5 Published

Ver New information Old information Source

1.5 Chapter About This Document:  Added new section
Document References identifying location of other
SAIS documents referred to in this publication. 
Synchronized Change Management section with other
SAIS documents.

did not exist standard SAIS
chapter content

1.5 Deleted duplicate entry for Foreign Exchange Indicator
in Transaction Data Elements Sorted Alphabetically
table

Foreign Exchange Indicator entry eliminated
duplicate

1.5 To the description of Need Entry Date added “For
SPED needs, this element will be used solely to
determine the school year during which the need
occurred” in Transaction Data Elements Sorted
Alphabetically table

Description read "date the student
entered the state of having this
Need".

expand description

1.5 To the description of Need Exit Date added “For SPED
needs, this element will not be used” in Transaction
Data Elements Sorted Alphabetically table

Description read "date the student
exited the state of having this
Need".

expand description
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1.5 Need Level Code  marked as "no longer collected" in
all transactions.

description stated "Primary
or Secondary Need; relevant
only for Need codes in the
SPED need group; used only for
Vouchers System  See Transaction
Requirements:  Code Values – Need
Level."

eliminated
unnecessary data
element

1.5 Neighborhood School Indicator (and Old … and New
…) marked as "no longer collected" in all transactions. 

description stated "Shows if this
school is the closest school to
the student's home within the
boundaries of the district in which
the school is located."

eliminated
unnecessary data
element

1.5 Added “Recommended values for missing elements”
chapter.

did not exist defines ADE
recommendations
for temporary
values to be
provided for as-
yet uncollected
elements

Table 140: 03/12/2001  Version 1.4 Published

Ver New information Old information Source

1.4 added section SAIS Data Elements by Subject Area did not exist clarification

1.4 added section Element Optionality to Objective
chapter

separate notes were included at the
beginning of each section

centralized
clarifying
information

Table 141: 03/08/2001  Version 1.3 Published

Ver New information Old information Source

1.3 all sections:  added note on where to find element
optionality designations

did not exist clarification

1.3 reordered change notes for element "Operation Code"
to be in transaction number order

were listed as transaction number
order within membership or needs
subject area

enhanced
document
readability

1.3 section name changed to Transaction Data Elements
Sorted Alphabetically to reflect how the elements are
specified in each transaction

was named Data Elements Sorted
Alphabetically

enhanced
document
readability

1.3 section name changed to Transaction Data Elements
Sorted by Transaction to reflect how the elements are
specified in each transaction

was named Data Elements Sorted
by Transaction

enhanced
document
readability

1.3 added new section SAIS Data Elements, containing
just the SAIS data elements, without regard to how
they are used in the transactions

did not exist enhanced
document
readability
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Table 142: 02/26/2001  Version 1.2 Published

Ver New information Old information Source

1.2 all elements:   descriptions synchronized across
all transactions, from the detailed Transaction
Requirements documents

some updates to elements'
descriptions were not promulgated
throughout all transactions

error correction

1.2 Contacts:   fixed hyperlink for SAIS project contact hyperlinked to email address that
didn't match the displayed email
address

error correction

1.2 005 Student Personal Information; Previous School
Entity ID:   field length fixed to 9

previously listed as 12 error correction

1.2 019 Student SPED Service DOR Transfer; Old
Neighborhood School Indicator:   abbreviated
name fixed to SPEDNEIGHSCHL (the needs-related
element)

previously referred to
OLDNEIGHSCHL (the
membership-related element)

error correction

Table 143: 01/23/2001  Version 1.1 Published

Ver Transaction or Element Change Reason

1.1 Assessment Code,
Assessment Date,
Assessment Result Code

Removed 013 English Acq. Prog. Part.
from trans list

Per changes to Needs Requirements
English Acquisition Program
Participation transaction.

1.1 Attendance Start Date,
Attendance End Date,
Attendance Minutes

Removed “Old” and “New” elements and
added these

To agree with Enrollment Requirements
document

1.1 First Date of Membership Changed Date of First Membership to
First Date of Membership

To agree with Enrollment Requirements
document

1.1 Enrollment Type Removed from document Previously removed from Enrollment
Requirements

1.1 First Name Changed to First Name on Legal
Document

To agree with Enrollment and Needs
Requirements

1.1 Last Name Changed to Last Name on Legal
Document

To agree with Enrollment and Needs
Requirements

1.1 Last Name at Birth Dropped Unable to find an occurrence of this
element in either Requirements document

1.1 Last Name Student Goes
By

Added To agree with Enrollment and Needs
Requirements

1.1 Middle Name Changed to Middle Name on Legal
Document

To agree with Enrollment and Needs
Requirements

1.1 Mother’s First Name,
Mother’s Last Name

Added “on Legal Document” To agree with Enrollment Requirements

1.1 Name Extension Added “on Legal Document” To agree with Enrollment and Needs
Requirements
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Ver Transaction or Element Change Reason

1.1 Need Code, Need Entry
Date, Need Exit Date

Removed 013 English Acq. Prog. Part.
from trans list

Per changes to Needs Requirements
English Acquisition Program
Participation transaction.

1.1 New Attendance Start
Date, New Attendance
End Date, New Attendance
Minutes

Removed – see Attendance Start Date
above

To agree with Enrollment Requirements
document

1.1 New First Name Added “on Legal Document” To agree with Enrollment Requirements

1.1 New FTE End Date Added missing element To agree with Enrollment Requirements

1.1 New FTE Start Date Added missing element To agree with Enrollment Requirements

1.1 New Last Name Added “on Legal Document” To agree with Enrollment Requirements

1.1 New Middle Name Added “on Legal Document” To agree with Enrollment Requirements

1.1 Nickname Changed to Nickname Student Goes By To agree with Enrollment Requirements

1.1 Old Attendance Start Date,
Old Attendance End Date,
Old Attendance Minutes

Removed – see Attendance Start Date
above

To agree with Enrollment Requirements
document

1.1 Old FTE End Date Added missing element To agree with Enrollment Requirements

1.1 Old FTE Start Date Added missing element To agree with Enrollment Requirements

1.1 Track Number Updated description and added
transactions 007, 008, 009, 010, & 017

To agree with Enrollment Requirements

1.1 All Transactions • Changed First Name, Last Name,
Middle Name and Name Extension to
include “on Legal Document”

• Changed Date of First Membership to
First Date of Membership

• Deleted Enrollment Type
• Deleted Last Name at Birth
• Added Last Name Student Goes By
• Changed Mother’s First Name and

Mother’s last name to include “on
Legal Document”

• Changed Nickname to Nickname
Student Goes By

• Updated description of Previous State
Code

• Updated description of Track Number
• Updated description of Tribal Name

To agree with Enrollment Requirements

1.1 002 Student Readmission • Changed Date of First Membership to
First Date of Membership

• Updated description of Track Number

To agree with Enrollment Requirements

1.1 004 Student Absence • Added Track Number To agree with Enrollment Requirements
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Ver Transaction or Element Change Reason

1.1 005 Student Personal Info
Change

• Changed New First Name, New Last
Name, New Middle Name, Old First
Name, Old Last Name, Old Middle
Name and Name Extension to include
“on Legal Document”

• Changed Date of First Membership to
First Date of Membership

• Deleted Last Name at Birth
• Added Last Name Student Goes By
• Changed Mother’s First Name and

Mother’s last name to include “on
Legal Document”

• Changed Nickname to Nickname
Student Goes By

• Updated description of Previous State
Code

• Changed Effective Date to Capture
Date

To agree with Enrollment Requirements  

1.1 006 Student Membership
Change

• Changed Date of First Membership to
First Date of Membership

• Updated description of Track Number

To agree with Enrollment Requirements

1.1 007 Student DOR Transfer • Added Track Number To agree with Enrollment Requirements

1.1 008 Student FTE & Share • Added missing elements New FTE
End Date, New FTE Start Date, Old
FTE End date, Old FTD Start Date

• Added Track Number

To agree with Enrollment Requirements

1.1 009 Student Grade
Transfer

• Added Track Number To agree with Enrollment Requirements

1.1 010 Student Payer Factors • Added Track Number To agree with Enrollment Requirements

1.1 013 Student Eng. Acq.
Prog. Participation

• Removed the following elements:
Assessment Code, Assessment Date,
Assessment Result Code, Need Code,
Need Entry Date, & Need Exit Date

To agree with Needs Requirements

1.1 016 Student Status • Changed Date of First Membership to
First Date of Membership

To agree with Enrollment Requirements

1.1 017 Student Attendance • Removed “Old” and “New” from
Attendance End Date and Attendance
Start Date

• Added Track Number

To agree with Enrollment Requirements

11/17/2000  Version 1.0 Published

07/10/2000  First Draft Published
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Transaction Usage Summary

Table 144: *Data of next release* 2.1

Ver New information Old information Source

2.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

Table 145: 08/04/2011 Version 2.0 Published

Ver New information Old information Source

2.0 Updated to DITA XML formatting B Conlin

2.0 Deleted references to Student Membership Share B Conlin

Table 146: 05/10/2001 Version 1.3 Published

Ver New information Old information Source

1.3 Transaction Usage Summary #23:  Removed
Example

Example: Student is Homebound
but receives district SPED Services.

Incorrect
information

Table 147: 03/06/2001 Version 1.2 Published

Ver New information Old information Source

1.2 Transaction Usage Summary #18: Delete and Add
for Absence Reason Code

Change for Absence Reason Code Incorrect
information

1.2 Transaction Usage Summary # 5: Changing Track
Number

Did not exist Design change

Table 148: 02/06/2001 Version 1.1 Published

Ver New information Old information Source

1.1 Transaction Usage Summary : Enrollment New Enrollment Incorrect verbiage

01/29/2001 Version 1.0 Transaction Usage Summary section: reformatted Transaction ID/Name, Operation column

10/05/2000 First Draft Published

Business Rules

Table 149: *Data of next release* 2.1

Ver New information Old information Source

2.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin
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Table 150: 12/01/2011 Version 2.0 Published

Ver New information Old information Source

2.0 Updated to DITA XML formatting

• "Introduction" changed to "About This Document"
• "SAIS Overview" replaced by "SAIS in Brief"
• Added Document References
• Changed Appendix A to General Requirements

Matches style of later SAIS
documents

B Conlin

2.0 Removed US as valid grade assignment B Conlin

2.0 Added FPNI Business Rules and Scenarios under
SPED Services

B Conlin

2.0 Added SPED School Concurrency Business Rules and
Scenarios under SPED Services

B Conlin

Updated the immigrant count due date to June 30 (March 15, 2006)

Updated the refugee count due date to March 31 (March 15, 2006)

Data Interchange

Table 151: *Data of next release* 2.1

Ver New information Old information Source

2.1 The Arizona Department of Education is an Equal
Opportunity Employer.

Changed disclaimer on title page B Conlin

Table 152: 12/01/2011 Version 2.0 Published

Ver New information Old information Source

2.0 Updated to DITA XML formatting

• Updated "About This Document"
• Added "Issues"
• Deleted "List of Figures"

Changes to match current standards B Conlin

2.0 Deleted references to Student Membership Share B Conlin

10/01/2002 Version 1.1

Contacts – Email address changed

Upload – Screen shot changed

Structure for System Activities  -  Added Reporting unit element

Automated download – Added Reporting unit element
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07/20/2001 Version 1.0

XML Schema – The XML Schema supports the final recommendation by the W3C, instead of Microsoft’s XML-
Data Reduced (XDR).

Download Status – Changed data type for Severity field from Boolean to Integer

XML root – Changed root name to “root”

SelOption #2 – Changed download option #2

CTDS – Added a new field named CTDS as part of the result set for download option #2

03/14/2001 Version 1.0

Figure 3 – Figure was missing Failure Row elements.

Figure 4 – Removed field ActivityStatusDescription.

03/06/2001 Version 1.0

Contacts – SAIS project manager changed.

Automation – Added specification of the programmatic access to both Upload and Download services
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About This Document

Author
Buell Brown, Business Analyst, Spherion Technology Architects

Janice McGoldrick, Managing Consultant, Spherion Technology Architects

Danielle Brabson, Software Quality Management, Spherion Technology Architects

Carol Cree, Business Analyst, Software Development - MIS, ADE

Juan Reza, Senior Consultant, Spherion Technology Architects

Bob Conlin, ADE IT Department, Technical Writer

Document Purpose
This document contains a compilation of the previous documents relevant to the Arizona Department of Education's
Student Accountability Information System. This document covers the totality of SAIS documents. The intent is to
provide a single document that covers all components of the SAIS system.

Contacts
For comments, corrections, or other information about this document, contact the ADE IT Department at
ADEsupport@azed.gov. Please provide the following information:

• In the "Subject" line of the email, type "ADE IT Document inquiry."
• In the body of the email:

• the system name and document name (from the document's header)
• the document's last updated date (from the document's footer)
• the purpose of your inquiry
• your identifying information:

• your name
• your district name and CTD, or school name and CTDS, or your company name
• your contact email address (because the email will be forwarded when it reaches ADE)

Document References
The SAIS system is described in detail on ADE's main SAIS website, at http://www.azed.gov/student-accountability/.

Other related information, including those items referred to in this document, can be found at another ADE website at
http://www.azed.gov/student-accountability/sais-documents/.

Document Distribution / Postings
Notification of updates to this document should be made to the following:

• all Student Management System vendors participating in the SAIS project
• all Arizona school district IT contacts

http://www.azed.gov/student-accountability/
http://www.azed.gov/student-accountability/sais-documents/
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• all RTCs

This updated document will be posted on ADE's SAIS Design/Requirements Documents website:  http://
www.azed.gov/student-accountability/sais-documents/.

Document Filename
This document is stored at ADE with the filename SAIS Comprehensive Help.pdf.

http://www.azed.gov/student-accountability/sais-documents/
http://www.azed.gov/student-accountability/sais-documents/
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SAIS in Brief

SAIS Scope
The Student Accountability Information System project was entrusted to provide new system solutions to state and
federal funding and reporting. The project comprised the following functional areas.

• Budgets and Financial Reporting
• Student Counts - aggregate student data
• State Aid/Payments
• Local Education Agencies (LEA’s) Data (school districts, schools)
• Student Detail Data - individual student records

SAIS is a core system to which the following ADE functions have been or will be linked: Student Services, School-
to-Work, Exceptional Education Vouchers, Student Achievement, GED, Grants, and Teacher Certification.

Hence SAIS developed a consistent enterprise-wide customer database, where the term "customer" refers to LEA’s
and to any other entity that receives services from ADE.

As of December 1999 all of the system components of the first four areas were implemented. From July 1999 state
aid payments have been determined by the new systems. All ADE reports for LEA’s are posted on the ADE web site.

The fifth area - Student Detail Data - represents the adoption of a new approach to student information accountability.
Rather than collecting numerous student counts, the intention is to collect, as events occur, the source data: individual
student records reflecting specific events in the students' relationship with the school (e.g.,  beginning a membership,
absence, withdrawal from a membership). The new approach has become law with the approval of proposition 301 in
November 2000, effective July 1, 2001.

The schematic below demonstrates the data fed into SAIS, and the information it provides for funding and reporting.
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Figure 1: SAIS Overview

The Student Database System

Purpose

The Student Database System is designed to electronically receive student level data from local school/district
databases in a periodic process (as often as daily), in order to provide the following capabilities.

• Consistent and accurate calculations of student counts for funding, generated by one system for all schools
• Planning and policy analysis for ADE (e.g., student mobility)
• Support academic achievement research

The submission of student level data will replace the current submission of various aggregate student counts reports
by the school districts/charter schools. This would save them a great deal of work.
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Collection of individual student data is a growing trend among state education agencies, as they expand research and
analysis engagements to improve the education system.

Development Phase

The development of the Student Database System is organized in several phases. The first phase is focused on state
funding and reporting requirements and on integration of achievement data in the system. The second phase will be
focused on federal and state block grant funding and reporting.  Enhancements to the second phase will incorporate
further elements related to achievement and other advanced requirements such as those specified in the federal No
Child Left Behind act.

Phase I

Data Content

The data to be collected about a student is driven by funding and reporting requirements imposed by the state
and federal governments. The data includes student identification and demographics, district of residence, school
membership (beginning a membership, withdrawal from a membership), grade membership, absence, student needs
(e.g., a disability or a language need), assessments, and participation in programs/services (e.g., language programs or
SPED services).

Student achievement data (Stanford 9 and AIMS) is received and maintained at ADE. This data will become an
integral part of the Student Database.

Data Submission

• Electronic data exchange between student management systems at the schools and the ADE database system.
• Local school database systems will need to be enhanced to perform the functions of extraction, formatting and

encryption of the relevant data, submission of the data file via the Internet, saving the extracted data file locally
until confirmation is received from the ADE system, accepting files from the ADE system.

• The software vendors will do the enhancements.

Data Security and Confidentiality

• Student data will not be published, nor will ADE staff update it.
• Data will be encrypted prior to submission.
• Every reporting school/district will assign an authorized person to handle submission and error correction.
• ADE will abide by FERPA regulations.

Development Timeline at ADE

Phase I was put into production for parallel operation with existing systems in the 2001-02 fiscal year, with full
production in the 2002-03 fiscal year.

Phase II
A firm deadline for implementation of Phase II has not been determined. When the deadline has been identified, the
development timeline will be announced using the procedures outlined in section Document Distribution / Postings
(page 154) of the earlier chapter titled About This Document (page 154). The initial step in this phase is to collect data
about the support program participation; this is being implemented for the Fall 2003 school year.
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Data Content

The additional data to be collected at this phase includes support program participation (previously called
"supplementary" programs/services) established by school districts/charter schools using federal or state grants, and
student participation in these programs.

Data Submission

Submission of support program participation will be performed the same way all other membership and needs-related
information is submitted to SAIS today.

In a future addition to Phase II, to enable submission of student participation in other supplementary and support
programs/services, enhancements must be applied to the ADE Grants System and LEAs' Student Management
Systems.  At ADE the Grants System needs to capture the descriptive features of the programs/projects LEAs
apply for, currently submitted and maintained on paper. At LEAs, the program/service with its grant ID and
participating students, need to be maintained in the local Student Management System. Once maintained locally,
student participation data can be extracted and submitted like other data transactions.
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Business Rules

The Business Rules section identifies business rules broken out by Global rules, Student/Membership, Needs, SPED
Services, Language Programs, and Support Programs.  Code Values (page 633) contains specific data elements,
required or mandatory data flags, and code values to support business rules within this document.

Global Rules
The Global Rules section identifies business rules which are general in nature and which may not be included
appropriately in another section. They are:

1. Student Data Confidentiality / Privacy – Staff who require access to individual student data should be trained
on the proper use of the data. The ADE will publish only aggregate student data, releasing no data that could
potentially identify a student.

2. Tracking Student Movement - Due to Attorney General interpretation of Family Education Rights and Privacy
Act (FERPA) legislation at time of writing , ADE cannot provide information to a school district about where an
individual student goes, after he/she leaves the school district, or where he/she came from.

3. SAIS is designed to receive student level data electronically from local school/district databases in a periodic
process as often as daily.

Student Membership
Rules specific to SAIS Student Membership are enumerated in this section.  Rules specific to Needs, Language
Programs, and Support Programs which have no Student/Membership component will be identified within the
applicable section.

1. Students participating in AAD Support Programs must be in membership (i.e. receiving regular instruction) each
day they are in the support program .

2. Rules for which districts/charters can submit support program transactions in Student Detail:

a. Most support programs fall into 4 groups. In each group, if a district or charter has an approved FY2004
project for a grant in that group, then the district or charter will be authorized to report transactions for support
programs in that group.

b. Group: 21st Century. Support program: 21st Century Program. Qualifying grants: 21st Century Community
Learning Centers and 21st Century Community Learning Centers Renewal-Year 2.

c. Group: Title I-A. Support programs: Title I Mathematics, Title I Other Instructional Services , Title I Reading /
Language Arts , Title I Science, Title I Social Studies. Qualifying grants: Title I LEA

d. Group: Title I-C. Support programs: Migrant Academic Support, Migrant Health Eye and Dental Services,
Migrant Support Services-Nonacademic, Transportation/Migrant. Qualifying grants: Migrant Education Basic
Grant.

e. Group: Title I-D. Support program: Neglected or Delinquent Program Services. Qualifying grants: Title I
Neglected & Delinquent and Title I LEA - Neglected & Delinquent.

f. All districts and charters can offer Homeless Support Program services. 
g. A district or charter must have the federal designation of "in school improvement" in order to offer School

Improvement Supplemental Education Services and Transportation/School Choice.

Needs
The Needs section identifies SAIS rules for student needs. Rules specific to Student/Membership, Language
Programs, and Support Programs which have no Needs component will be identified within the applicable section. 
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1. Needs are to be reported using the State Fiscal Year, July 1 through June 30.
2. Need Transaction Report Dates are:

a. For English Language Learner (ELL) Need data, School Finance must average ELL students counts from
three (3) separate dates, Oct 1, Dec 15, and Feb 1, calculated by Feb 15th. State Group B and federal Title III
funding are generated by these numbers.

b. SAIS data for the following programs should be submitted by Feb. 15: Immigrant Student Jun. 30 Count,
Refugee Student Mar. 31 Count.

c. SAIS data for the following programs should be submitted by November 30: JOM Indian Education Program.
d. SAIS data for the following support programs should be submitted by the LEA by April 1 : Free & Reduced-

Priced Lunch Program s
e. SAIS data for the following programs should be submitted by June 30: Title I, Gifted, Homeless, Neglected,

Delinquent, School Improvement Supplemental Services, and ELL Assessment/Reassessment data.
f. Migrant Student Need data should not be submitted to SAIS. Migrant Student Need data is determined by

matching from the Arizona COEStar database.
3. AAD Need transactions can be reported independently of reporting 015 Support Program Participation (page

432) transactions, and vice versa, with the following exceptions:

a. Title I Mathematics 015 Support Program Participation (page 432) Transaction requires a Math Need
Code;

b. Title I Other Instructional Services 015 Support Program Participation (page 432) Transaction requires an
Other Academic Services Need Code;

c. Title I Reading /Language Arts 015 Support Program Participation (page 432) Transaction requires a
Reading Need Code;

d. Title I Science 015 Support Program Participation (page 432) Transaction requires a Science Need Code;
e. Title I Social Studies 015 Support Program Participation (page 432) Transaction requires a Social Studies

Need Code;
f. All Migrant 015 Support Program Participation (page 432) Transactions require a Migrant Student Need

code, which is determined by matching from COEStar.
4. Definition of a Gifted Student:  A gifted student is defined as any student who scores at or above the 97th

percentile on national norms in any one of three areas - verbal, nonverbal, or quantitative reasoning - on any test
from the State Board approved list, or any student who is participating in a gifted education program.

5. In FY2003-04, ADE instituted only the Need Code portion of the data equation:  we did not introduce the Program
Codes yet.  For this reason, the only giftedness information to be reported to SAIS this year is for all students who
participate in a gifted program.  Students scoring at the 97th percentile but electing not to participate in a gifted
program should not be reported to SAIS in FY2003-04.  (This will change in FY2004-05 when the giftedness data
collection area becomes fully functional.)

6. For FY2003-04, report the Need Code to the best of your ability.  For districts that cannot map current
participation to one of the specific Need categories in item 10. below, the specific Need Code is not relevant for
FY2003-04; all giftedness data will be aggregated into a single value representing participation for all three Need
Codes.

7. The Need Code data must be reported to SAIS with the 011 Student Needs (page 353) transaction.  Because
it is too late for us to introduce a new Support Program code this school year, for FY2003-04 only, the Student
Need transaction for giftedness need codes will signify that the student participates in a gifted program.

8. How to Report for FY2003-04:

Table 153: How to Report for FY2003-04

Scenario Action Transaction

student tests as gifted in one or more
recognized gifted Need categories
AND student participates in a gifted
program

because the specific programs are not
available in FY2003-04, FOR THIS
YEAR ONLY report each program
participation as a Need

011 Student Needs (page 353) for
each gifted category for which student
participates in a gifted program
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Scenario Action Transaction

all other scenarios no action necessary n/a

9. Overview of Changes for FY2004-05 and Beyond: Beginning in FY2004-05, SAIS will be fully functional with
regard to the giftedness Needs and Programs.  As such, the following distinctions will stand:

a. Need:  A student meeting the 97th percentile requirement should be designated as having one or more
giftedness Needs (irrespective of whether the student actually participates in a gifted program or not).

b. Support Program:  A student who participates in a gifted program should be designated as having that gifted
program participation (irrespective of whether the student meets the 97th percentile requirement)

c. Districts will be required to report (1) all students meeting the 97th percentile requirement, regardless of
whether the student actually participates in a gifted program, and (2) all students participating in a gifted
program (as required for FY2003-04).

10. Students identified as gifted will be reported in SAIS in one or more Need Groups as follows:

Table 154: Gifted Student Needs Codes

Code in Transaction Description Need Group Effective Dates

1 Quantitative Giftedness Giftedness starting FY2002

2 Verbal Giftedness Giftedness starting FY2002

3 Non-Verbal Giftedness Giftedness starting FY2004

11. A Gifted Student may be reported in one, two or in all three Need Codes.
12. A student meeting the 97th percentile requirement should be designated as having one or more giftedness Needs

(irrespective of whether the student actually participates in a gifted program or not).
13. For students returning to a new school year with a still-active gifted Need, the LEA must resubmit that student's

Need in the new school year.
14. A Migrant Student Need is determined by matching students in the Arizona Migrant COEStar database with SAIS

on a weekly basis.
15. A district must submit a 012 Student Assessment (page 375) transaction with an Assessment Result of

“New ELL”, “Continuing ELL“, or “ELL after Reclassification”, prior to submitting a 013 Language Program
Participation (page 389) transaction. The Date field on the 012 Student Assessment (page 375) transaction
should reflect the actual date the assessment was conducted. A language participation can be valid with an
assessment either during the current or the previous fiscal year, and the most recent assessment must demonstrate
that the student is in need of language program assistance.

16. Neglected and Delinquent Needs should be reported as separate needs, just as they are reported as separate
Support Programs.

17. An Eligible for Free Lunch Program 011 Student Needs (page 353) transaction should be submitted only
for students who meet the eligibility criteria, regardless of whether the school is eligible for or implementing a
Schoolwide Program (SWP).

18. Provide the ability to record start and end dates for 011 Student Needs (page 353) transactions related to Free
and Reduced-Price Lunch Programs.

Language Programs
SAIS provides the English Acquisition Services unit with information to assist in executing its mandate. Business
rules governing language information in SAIS are enumerated in this section.

1. English Language Learner program is governed by ARTICLE 3. CURRICULUM REQUIREMENTS AND
SPECIAL PROGRAMS, R7-2-306. Bilingual programs and English as a second language program. This
legislation can be found at the following web-site:  http://www.sosaz.com/public_services/Title_07/7-02.htm

2. Home Language is defined as: the primary language spoken in the home as identified by the student’s parents.

http://www.sosaz.com/public_services/Title_07/7-02.htm
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3. Effective at the end of FY2004, all existing Assessment Methods will be retired. The Methods and associated
codes are:

a. IDEA Proficiency Test (IPT) – code value 1
b. Student Assessment Scales (LAS) – code value 2
c. Woodcock-Munoz Language Survey (WMLS) – code value 3
d. Woodcock Language Proficiency Batter-Revised (WLPB-R) – code value 4.

4. Three new 012 Student Assessment (page 375) Method transactions are added beginning FY2005 as follows:

a. Arizona Student Assessment – Oral - code value 5
b. Arizona Student Assessment – Reading – code value 6
c. Arizona Student Assessment – Writing – code value 7

5. SAIS will collect a score for each assessment method.
6. Per A.R.S. § 15-943.04, the Teacher Bonus fund is based on the number of students whose Assessment Result is

Fluent English Proficient (FEP) with a Language Program Exit Reason as Reclassified as FEP by Reassessment.
Each student can only be counted once in the Teacher Bonus Fund calculation.

7. In FY2005, a new Language Exit code will be added entitled “Reclassified Due to IEP Team Decision”.
8. Valid grades for ELL program participation are:  KG, 01-12, UE.
9. Students in Preschool (PS) are not valid participants in ELL programs.
10. Language Exit Reason codes that will be retired effective FY2005 are:

a. Program ended – code value 4
b. End of School Year – code value 6

11. ELL students must only be counted once at any given time to avoid duplicate counting.

SPED Services

FPNI Business Rules and Scenarios

FPNI Business Rules

These are the revised rules for SPED service participations (also referred to as ‘service’; terms are interchangeable)
passing or failing Federal SPED integrity checks based on dates of service and the setting of the Federal Primary
Need Indicator (FPNI). The “Scenarios” are diagrams that illustrate the point of each rule.

Term Definitions and Usage

1. Service Exit Date:  When a SPED service participation's Service Exit Date is NULL or missing, use 06/30 of the
Fiscal Year as the Service Exit Date. For example, a service in FY2010 whose Service Entry Date is 08/25/09 and
whose Service Exit Date is NULL or missing should use 06/30/10 as the Service Exit Date.

2. Span:  The days in any service between the Service Entry Date and the Service Exit Date, including the Service
Entry Date and the Service Exit Date.

3. Day in Common:  Any day that is within the Span of more than one service. For example, if Service A has a
Service Exit Date of 12/10/09 and Service B has a Service Entry Date of 12/08/09, the services have three Days in
Common (12/08/09, 12/09/09, 12/10/09). If one service ends on a given day and another starts the same day, they
have that Day in Common. Service participations with Days in Common are considered to be concurrent.

Business Rules

The revised business rules are defined in Table 155: FPNI Rule Effects on Federal SPED Integrity (page 164).
Each business rule contains a definition, the effect the rule has on the applicable Federal SPED integrity check and
the scenario that illustrates the rule.



SAIS Student Database SAIS System Comprehensive Help

Page 164 Business Rules

Table 155: FPNI Rule Effects on Federal SPED Integrity

BR # Rule Definition Expected
Effect on
Integrity
Check

Applicable
Fed SPED
Integrity
Check

Scenario
Reference
Number

FPNI - 1 Any service whose FPNI is 1 that has no Days in Common
with any other service

PASS SC-INT-
SPD-001.19.1

1

FPNI - 2 Any service whose FPNI is 0 that has no Days in Common
with any other service

FAIL SC-INT-
SPD-001.19.1

2

FPNI - 3 Any service whose FPNI is 1 that has any Days in Common
with any other service whose FPNI is 1 AND the needs are
different

FAIL those
services

SC-INT-
SPD-001.19.2

3

FPNI - 4 Any service whose FPNI is 1 that has any Days in Common
with any other

PASS those
services

SC-INT-
SPD-001.19.2

4

FPNI Scenarios

Figure 2: Legend

Figure 3: Scenario 1: No Days in Common with any other; FPNI = 1
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Figure 4: Scenario 2: No Days in Common with any other; FPNI = 0

Figure 5: Scenario 3: More than 1 FPNI; at least one Day in Common; different needs

Figure 6: Scenario 4: More than 1 FPNI; at least one Day in Common; same need; different schools
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Figure 7: Scenario 5: FPNI = 0 and has days in its Span where it is the only service

Figure 8: Scenario 6: FPNI = 0 has all Days in Common with an FPNI = 1 service

SPED School Concurrency Business Rules and Scenarios

SPED School Concurrency Business Rules

These are the revised rules for SPED service participations passing or failing Federal SPED integrity checks based on
dates of service and the SPED School Concurrency designation. The “Scenarios” are diagrams that illustrate the point
of each rule.

Term Definitions and Usage

1. Service Exit Date: When a SPED service participation’s Service Exit Date is NULL or missing, use 06/30 of the
Fiscal Year as the Service Exit Date. For example, a service in FY2010 whose Service Entry Date is 08/25/09 and
whose Service Exit Date is NULL or missing should use 06/30/10 as the Service Exit Date.

2. Span: The days in any service between the Service Entry Date and the Service Exit Date, including the Service
Entry Date and the Service Exit Date.

3. Day in Common: Any day that is within the Span of more than one service. For example, if Service A has a
Service Exit Date of 12/10/09 and Service B has a Service Entry Date of 12/08/09, the services have three Days in
Common (12/08/09, 12/09/09, 12/10/09). If one service ends on a given day and another starts the same day, they
have that Day in Common. Service participations with Days in Common are considered to be concurrent.

The revised business rules are defined in Table 156: SPED School Concurrency Rule Effects on Federal SPED
Integrity Checks (page 167). Each business rule contains a definition, the effect the rule has on the applicable
Federal SPED integrity check and the scenario that illustrates the rule.
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Table 156: SPED School Concurrency Rule Effects on Federal SPED Integrity Checks

BR # Rule Definition Expected Effect
on Integrity
Check

Applicable
Fed SPED
Integrity
Check

Scenario
Reference
Number

SPEDConc - 1 Any participation with a Primary (‘P’) school
designation that has no Days in Common with
any other participation at the same school or a
different school.

PASS SC-INT-
SPD-001.20.3

1,9

SPEDConc - 2 Any participation with a Secondary (‘S’) school
designation that has no Days in Common with
any other participation at the same school or a
different school.

FAIL SC-INT-
SPD-001.20.3

2

SPEDConc - 3 Any participation with a ‘P’ designation that
has any Days in Common with any other
participation at a different school with a ‘P’
designation

FAIL those
participations

SC-INT-
SPD-001.20.1

3

SPEDConc - 4 Any participation with a ‘P’ designation that
has any Days in Common with any other
participation at the same school with a ‘P’
designation.

PASS those
participations

SC-INT-
SPD-001.20.2

4

PEDConc - 5 Any participation with a ‘P’ designation that
has any Days in Common with any other
participation at a different school with an ‘S’
designation.

PASS the ‘P’
participations

SC-INT-
SPD-001.20.1

5, 7, 8

SPEDConc – 6 Any participation with an ‘S’ designation that
has any Days in Common with one or more
participations with an ‘S’ designation at a
different school AND no ‘P’ designation exists.

FAIL those
participations

SC-INT-
SPD-001.20.3

6

SPEDConc – 7 Any participation with an ‘S’ designation and
has any days in its Span where it is the only
participation.

FAIL SC-INT-
SPD-001.20.3

2, 5, 6, 7

SPEDConc - 8 Any participation with an ‘S’ designation and
all of the days in its Span are in common with at
least one and no more than one participation with
a ‘P’ designation at a different school.

PASS SC-INT-
SPD-001.20.3

8

SPEDConc - 9 Any participation that has any Days in Common
with any other participation at the same school
with a different designation.

FAIL SC-INT-
SPD-001.20.2

10

SPEDConc -
10

Any participation that has any Days in Common
with any other participation at the same school
with identical designations.

PASS SC-INT-
SPD-001.20.2

11
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SPED School Concurrency Scenarios

Figure 9: SPED Scenario Legend

Note:  Integrity is run throughout the year as a student’s data changes. This may result in a change to the
initial Federal SPED Integrity result as data at each of the schools the student is attending is modified. See
Scenario 5 (SPED School Concurrency = S participation) for an example of the integrity result changing due
to a change in student data.

Figure 10: Scenario 1: No Days in Common with any other participation: SPED School Concurrency
= P

Figure 11: Scenario 2: No Days in Common with any other participation; SPED School Concurrency
= S
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Figure 12: Scenario 3: More than 1 SPED School Concurrency = P; at least one Day in Common;
different schools

Figure 13: Scenario 4: More than 1 SPED School Concurrency = P; at least one Day in Common;
same school
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Figure 14: Scenario 5: SPED School Concurrency = S continues after SPED School Concurrency =
P ends; at least one Day in Common; different schools

Figure 15: Scenario 6: More than 1 SPED School Concurrency = S; no SPED School Concurrency =
P; at least one Day in Common; different schools
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Figure 16: Scenario 7: SPED School Concurrency = S; has days in its Span where it is the only
participation; different schools

Figure 17: Scenario 8: SPED School Concurrency = S; all Days in Common with SPED School
Concurrency = P; different schools
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Figure 18: Scenario 9: More than 1 SPED School Concurrency = P; no Days in Common; different
or same schools

Figure 19: Scenario 10: Different SPED School Concurrency designations; at least one Day in
Common; same school
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Figure 20: Scenario 11: Same SPED School Concurrency designation; at least one Day in Common;
same school

Support Programs
Rules specific to support programs are:

1. A student must be enrolled in regular instruction to receive support program services. The school providing the
support program service may be the school providing regular instruction, or a different school.

2. Support Program Report Dates are:

a. SAIS data for the following support programs should be submitted by Feb. 15: Immigrant Student Jun. 30
Count, Refugee Student Mar. 31 Count.

b. SAIS data for the following support programs should be submitted by November 30: JOM Indian Education
Program.

c. SAIS data for the following support programs should be submitted by the LEA by April 1 : Free & Reduced
Priced Lunch Program s.

d. SAIS data for the following support programs should be submitted by June 30: Title I, Gifted, Homeless,
Neglected, Delinquent, and ELL Assessment data.

3. AAD Support Programs (page 432) transactions can be reported independently of reporting 011 Student Needs
(page 353) transactions, and vice versa, with the following exceptions:

a. Title I Mathematics Support Programs (page 432) transaction requires a Math Need Code;
b. Title I Other Instructional Services Support Programs (page 432) transaction requires an Other Academic

Services Need Code;
c. Title I Reading /Language Arts Support Programs (page 432) transaction requires a Reading Need Code;
d. Title I Science Support Programs (page 432) transaction requires a Science Need Code;
e. Title I Social Studies Support Programs (page 432) transaction requires a Social Studies Need Code.
f. All Migrant Support Programs (page 432) transactions require a Migrant Student Need code, which is

determined by matching from COEStar.
4. Support Programs whose title includes the name of a funding source, such as “Title I Reading/Language Arts”, for

example, can only be reported by districts and charters receiving such funds in the current school year.
5. Definition of a Gifted Student:  A gifted student is defined as any student who scores at or above the 97th

percentile on national norms in any one of three areas – verbal, nonverbal, or quantitative reasoning – on any test
from the State Board approved list, or any student who is participating in a gifted education program.
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6. The Entry Date for a Gifted Student will be the first day of participation for the current school year.  A delete
record is not required for students who exit the program during the year.

7. Gifted education data should be entered periodically throughout the year with all entries completed by June 30 of
each year.

8. Gifted education data reported in SAIS will be used for analysis regarding student achievement and participation
in programs for ELL, SPED and other programs.

9. A student who participates in a gifted program should be designated as having that gifted program participation
(irrespective of whether the student meets the 97th percentile requirement).

10. Gifted Students support program participations must be resubmitted each school year.
11. For the Immigrant Support Program, Immigrant is defined in NCLB Section 3301 of Title III as:

(6) IMMIGRANT CHILDREN AND YOUTH: The term immigrant children and youth means individuals who:

(A)   are aged 3 through 21;

(B)   were not born in any State; and

(C)   have not been attending one or more schools in any one or more States for more than 3 full academic years.
12. Country codes to be used for Immigrant Support Program participation will be those published as standard county

codes by the International Standards Organization (ISO) and contained in the Code Values (page 633) .
13. Add “Johnson-O’Malley Indian Education” to the Support Programs Code List.
14. Johnson-O'Malley (JOM) Eligibility Requirements per Code of Federal Regulations (CFR) 25, 273. 12 defines

Eligible students as:

a. Indian students, from age 3 years through grade(s) 12, except those who are enrolled in Bureau or sectarian
operated schools, shall be eligible for benefits provide by a contract pursuant to this part if they are 1/4 or more
degree Indian blood and recognized by the Secretary as being eligible for Bureau services. Priority shall be
given to contracts (a) which would serve Indian students on or near reservations and (b) where a majority of
such Indian students will be members of the tribe(s) of such reservations ( as defined in CFR 25, 273.2 (o)).

b. Another version is: Children who are enrolled members of, or at least one-fourth or more degree of Indian
blood descendant of a member of a federally recognized Indian tribal government eligible for service by
the Bureau, and are between age 3 through grade 12 with priority given to those residing on or near Indian
reservations.

15. The following SAIS data elements will be used in conjunction for determining eligibility for JOM Indian
Education Program participation:

a. American Indian or Alaskan Native – code value 1, and
b. SAIS Tribal Name - is not empty, and
c. Age - is > 2 on October 1 in the current fiscal year

16. A student self-identified as American Indian must be entered into SAIS as enrolled in only one tribe.
17. Migrant Support Programs can only be entered for students with a Migrant Student Need.
18. Migrant Support Program information should be updated as students receive services throughout the year;

weighted formula allocations (to determine subsequent year funding) use reports from both support program data
and need data.

19. Definitions for Neglected and Delinquent are in NCLB - Section 1432 of Title I, Part D:

(4) INSTITUTION FOR NEGLECTED OR DELINQUENT CHILDREN AND YOUTH: The term institution for
neglected or delinquent children and youth means:

a. a public or private residential facility, other than a foster home, that is operated for the care of children who
have been committed to the institution or voluntarily placed in the institution under applicable State law, due
to abandonment, neglect, or death of their parents or guardians; or

b. a public or private residential facility for the care of children who have been adjudicated to be delinquent or in
need of supervision.

20. Neglected and Delinquent Support Programs should be reported as separate programs, just as they are reported as
separate Needs.
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21. Refugee definition: The Immigration and Nationality Act Sec. 101.[8U.S.C.1101(42)] defines a “refugee” as any
person who is outside any country of such person’s nationality or, in the case of a person having no nationality,
is outside any country in which such person last habitually resided, and who is unable or unwilling to return to,
and is unable or unwilling to avail himself or herself of the protection of, that country because of persecution or a
well-founded fear of persecution on account of race, religion, nationality, membership in a particular social group,
or political opinion.

22. The table below identifies country codes used for Refugee support program participation.

Table 157: Refugee Support Program Participation

COUNTRY COUNTRY COUNTRY

Afghanistan Estonia Namibia

Albania Ethiopia Nicaragua

Algeria Gambia Nigeria

Angola Ghana North Korea

Armenia Guatemala Other

Azerbaijan Guinea Peru

Bangladesh Haiti Romania

Belarus Honduras Russia

Bosnia India Rwanda

Botswana Indonesia Serbia

Bulgaria Iran Sierra Leone

Burma Iraq Somalia

Burundi Ivory Coast Soviet Union

Cambodia Kazakstan Sri Lanka

Cameroon Kenya Sudan

Central African Republic Kosovo (Yugoslavia) Syria

China Kyrgyzstan Tajikistan

Colombia Latvia Togo

Congo Lebanon Ukraine

Croatia Liberia Uzbekistan

Cuba Mauritania Viet Nam

Czechoslovakia Moldova Zaire

Egypt Morocco Zambia

Equatorial Guinea Mozambique Zimbabwe

Eritrea Myanmar

23. Country codes to be used for Immigrant Support Program participation will be those published as standard county
codes by the International Standards Organization (ISO) and contained in Code Values (page 633) .

24. Transportation / School Choice (code value 34) under the Title I Support Programs is to be used when a student
attends another school in the same or a different district because the current school is in School Improvement
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status.  Students may transfer from a school in federal School Improvement only to a school that is NOT in school
improvement.

25. Attributes to include at the school level for Title I are:

a. Poverty Level = # of students eligible for Free Lunch Program + # of students eligible for Reduced Price
Lunch Program / 100th Day ADM.

b. Title I Status = Schoolwide Program (SWP), SWP Planning Year, Targeted Assistance (TA), or None.
c. State & Federal School Improvement Status  = 1st, 2nd, 3rd, 4th, or 5th year.
d. Title I status or the School Improvement status is based on the State Fiscal Year.
e. The SWP Planning Year is to last 1 year, based on the state fiscal year.

26. To be eligible for Title I Supplemental Services the student must be low-income and in a school that is in federal
school improvement.

27. How to determine if a student has an Academic Disadvantage Need for Title I:

a. For AIMS grades, if the student scored below the "Meets" Performance Level on AIMS on the particular
Reading, Math, or Writing test.

b. For those student in AIMS and non-AIMS grades, a district may set criteria based on other tests or
performance measures that measure achievement of AZ Academic Standards as well.  If the school has a
targeted assistance program in Title I, then the district must have a method of rank ordering the students by
achievement level in order to know which students get services first - those with greatest academic need.

28. Schools eligible for and implementing a Schoolwide Program (SWP) should submit Title I Support Programs
(page 432) transactions for all students participating in such programs, regardless of the student’s eligibility for
the Free Lunch Program.
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General Requirements

This document is a synopsis of the various SAIS transactions which the districts and LEA's will use to submit data
to ADE.  A chapter is dedicated to each transaction, and contains a description of the transaction purpose, relevant
points of interest, how the transaction is intended to be used, and a field-level definition of the transaction elements.

Note:  This General Requirements chapter appears in its entirety in each document in the Student Database
Transaction Requirement series.

Document Overview
This document describes the requirements for the process of accepting or rejecting data submission transactions.

In this document, chapters correlate to business areas.  Chapters are further broken down into sections relating to
individual transactions within that business area. 

Conventions
• Transaction field names are underscored.
• Open issues are preceded by "Issue".  They are located at the end of this document.
• Future requirements are preceded by "Future Requirement".

Severity Levels
• FATAL – File-level corruption.  Reject the entire file.  Fatal errors will be generated by the processes preceding

those described in this document.
• ERROR – Data verification or validation failure.  Reject the transaction.  The remainder of the transaction cannot

stand on its own without this data.
• WARNING – Data validation failure.  Invalid data in one or more elements has a major implication (e.g., funding)

but the remainder of the transaction can stand on its own without this data until the data is corrected.  Accept the
transaction – but not the invalid data – to the database.  Advise submitter of need to resubmit correct data.

• INFORMATION – Questionable data in one or more elements has no major implications.  Accept the transaction
– including the questionable data – to the database.  Advise submitter of potential problem.

Processing Overview
SAIS's processing methodology and rules are not included in this chapter. For specific technical processing,
verification, and validation details, see the various Transaction Requirements chapters, which are organized by
subject matter:

• Membership (page 187)
• Overview of Student Needs and Participation in Programs / Services (page 349)
• Reference Information (page 469)
• System Messages (page 580)
• Code Values (page 633)

As a general rule, transactions must be processed in a proscribed sequence to be added to the database.  This sequence
mirrors the way the business of public education takes place.  Processing order is covered in the chapter for each
subject area.
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The process to accept or reject data submission transactions is broken into three steps – Verification, Validation and
Database Update.

Step 1:  Verification.  In the verification step the transaction is checked for the expected data formats and values. 

• If the transaction passes all verifications, proceed to the next step. 
• If it fails one or more verifications, it is rejected.

Step 2:  Validation.  The transaction is checked against the database and each element is subjected to logic checks. 

• If the transaction passes all validations, proceed to the next step. 
• If it fails one or more validations, it is rejected. 

Step 3:  Database Update.  In the database update step a transaction that passed all validation is written to the
database table(s).  Passing validation means that the transaction encountered a "Warning" or "Information" severity
level, or no severity level at all.  Failing validation means that the transaction encountered a "Fatal" or "Error"
severity level.

• If the database update is successful, the edit is ended for this transaction and it starts over with the next
transaction.

• If the database update fails, no update will be done to the SAIS database, and the transaction is rejected. 

The validation and database steps are often segregated by Operation Code (add/change/delete).  To make this
segregation easier to discern, where appropriate each step is split into sub-steps by Operation Code.  These sub-steps
use the following naming conventions.

• Step 2A:  Add operation
• Step 2C:  Change operation
• Step 2D:  Delete operation

The processing section for each transaction is numbered in the following manner.

• Transaction ID.step-number {sub-step}.sequential-number

Preceding Functions
Some processing will take place before the requirements explained in this document will execute.  These include:

• File-level error handling (severity level of "fatal")
• Verification & validation of Transaction ID

Commonly Used AcronymsTerms and Acronyms
The following terms are used in this document and are related to SAIS. They are included for general reference.

Name Term

A.R.S. Arizona Revised Statues

A Autism

AAD Academic Achievement Division

ADA Average Daily Attendance

ADE Arizona Department of Education

ADM Average Daily Membership

AIMS Arizona’s Instrument to Measure Standards
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Name Term

ALM Application Lifecycle Management

ASCII American Standard Code for Information Interchange

AYP Adequate Yearly Progress

AZEIP Arizona Early Intervention Program

AZELLA Arizona English Language Learner Assessment

CEC Certificate of Educational Convenience

CEC-A Certificate of Educational Convenience – Group A

CEC-B Certificate of Educational Convenience – Group B

CFR Code of Federal Regulations

CTD County, Type, District entity identifier

CTDS County, Type, District, School entity identifier

DD Developmental Delay

DITA Darwin Information Typing Architecture

DOA District of Attendance

DOR District of Residence

EADS Educational Administration Data System

ECBG Early Childhood Block Grant

EDP Emotional Disability (separate facility, private school)

ELL English Language Learner

EOY End Of Year

ESS Exceptional Student Services

EVIT East Valley Institute of Technology

FAPE Free Appropriate Public Education

FEP Fluent English Proficient

FERPA Family Education Rights and Privacy Act

FPNI Federal Primary Need Indicator

FTE Full Time Equivalency

FTF First Things First

FY Fiscal Year

FYI For Your Information

GED General Educational Development

HI Hearing Impairment

ID Identification
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Name Term

IDEA Individuals with Disabilities Education Act

IEP Individualized Educational Program

IPT IDEA Proficiency Test

ISO International Standards Organization

JOM Johnson-O'Malley

KG Kindergarten

LEA Local Education Agency

LEP Limited English Proficient

MD Multiple Disabilities

MDSSI Multiple Disabilities – Severe Sensory Impairment

MIS Management Information Systems

MOMR Moderate Mental Retardation

NAVIT Northern Arizona Vocational Institute of Technology

NCLB No Child Left Behind

OI Orthopedic Impairment

OSEP Office of Special Education Programs

PALS-PreK Phonological Awareness Literacy Screening - Preschool

PMD Preschool – Moderate Delay

PPVT III Peabody Picture Vocabulary Test, 3rd Edition

PS Preschool

PSD Preschool – Severe Delay

PSL Preschool – Speech/Language Delay

RTC Regional Training Center

SAIS Student Accountability Information System

SDF Student Data File

SELP Stanford English Language Proficiency Test

SLI Speech/Language Impairment

SMR Severe Mental Retardation

SMS Student Management System

SPED Special Education

SWP School Wide Program

TAPBI Technology Assisted Project-Based Instruction

TBI Traumatic Brain Injury
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Name Term

UE Ungraded Elementary (Grade assignment (obsolete except for SPED students))

UE User Environment

UI User Interface

URI Uniform Resource Indicator

URN Uniform Resource Name

US Ungraded Secondary (Grade assignment (obsolete, do not use))

VI Visual Impairment

WLPB-R Woodcock Language Proficiency Batter-Revised

WMLS Woodcock-Munoz Language Survey

XMI XML Metadata Interchange

XML eXtensible Markup Language

XSD XML Schema Definition

XSL eXtensible Stylesheet Language

XSLT eXtensible Stylesheet Language Transforms

YTD Year To Date

Operation Codes
All transactions include the field Operation Code that allows various operations to be performed on the data in the
transaction.  Each of the transactions has an explanation of operations allowed in the transaction.

The Operation Code codes are:

• A – add a new transaction
• C – data value in the transaction will change previously submitted value
• D – delete a transaction submitted previously

Changing SAIS Elements
The chapter How To Change Specific SAIS Elements (page 462) at the end of this document lists the transactions to
be used for changing elements in SAIS.  It also provides a table listing each data element in the Student Database and
identifies the transaction(s) designed to change it.

System Message Numbers
The system messages used in this document are the final system messages.  Draft versions and version 1.0 of this
document used a temporary numbering scheme.  The final messages are also more descriptive and more precise than
the previous messages.  The actual system messages issued by the SAIS transaction processing programs can be
found in the System Messages (page 580) .
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Integrity Checking
Due to the nature of the data being submitted and the lag time it will take to get the data to gel, SAIS will purposely
allow certain illogical situations to exist on the SAIS database.  These situations will each need to be fixed before
funding can be done for a district.  The Integrity Checking process will identify these out-of-sync circumstances and
advise the districts of the existence of the situation that will prevent or delay their receipt of state funding.  Integrity
Checking will be run continually, independent of the data submission process.

Note:  When a change to an LEA calendar is made, Integrity will be forced against the student records for
the LEA. This rule will be applied whether the change is to the district calendar inherited by the LEA, or the
change is to a track “owned” by the LEA. The following business process Integrity checks will be performed:

• ADM 40th day
• ADM 100th day
• ADM 200th day (for year round schools)

(planned for FY2006)
• ADM EOY (covers days 101+ for regular

schools, for days 201+ for year round schools)
• SPED

• October Enrollment
• Language:  Group B
• Year End Enrollment
• Graduation Rate
• Support Programs
• Support Programs:  Free/Reduced Special

Handling
• Test Labels

Fiscal Year
"Fiscal year" is used throughout SAIS. The state fiscal year is defined in A.R.S. § 101.10 as July 1 through June
30. ADE and SAIS operate on the state fiscal year because ADE is a state agency. Arizona statute states rules and
operating requirements in terms of fiscal year.

The term "school year" is used rarely in the SAIS system and its rules. The term "school year" refers specifically to
the regularly scheduled instructional year (it does not include summer school). LEA's and schools throughout Arizona
have widely varying start and end dates, in some rare cases even spanning more than one fiscal year.

Activity Codes
Note that all Activity Codes must be submitted to SAIS in FY2005. ADE will conduct an additional year of parallel
testing of the Year End Enrollment report to verify that submitted activity codes match aggregated Year End
Enrollment figures, but keep in mind that failure to submit all required Activity Codes negatively affects AYP.

Student Grade/Age Validations
Beginning in FY2005, SAIS will perform the same age/grade validations for all students, regardless of the subject
area (regular instruction, SPED, language, support programs, etc.). The following table depicts those validations.
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Table 158: Age Validations for Funding Purposes

Grade/Age Age Validation Stipulations

PS – enter * Must be within 90 days of his/her third
birthday (A.R.S. § 15-771.G)

Note:  SPED Federal
Funding Student will only be
included in the Dec 1 Federal
Count if they have reached the
age of 3 by Dec 1. (34 CFR §
300.701.)

• Membership (ADM) Must have an active SPED
Program Service with one or more of HI, VI, PSD, SLI,
and DD at some point during the school year.

• Membership (ADM) Student can be enrolled prior to
90 days before his/her 3rd birthday, but will not generate
ADM funding until he/she is within 90 days of his/her
third birthday.

• SPED Can only be entered in a SPED program when the
student reaches this age

PS – exit * Must be less than 5 years old before
Sept. 1st (A.R.S. § 15-821.C/A.R.S. §
15-771.G)

• Cannot be in PS if turns 5 years old before Sept. 1st

KG Must be 5 years old by Jan. 1st (A.R.S.
§ 15-821.C)

• A KG student may enter half-day or full-day
kindergarten if 5 by January 1st.

UE Must be 5 years old by Jan. 1st ADM
funding stops the day student turns
22 years old (A.R.S. § 15-821.C and
A.R.S. § 15-901.A.2. (b) (i))

• If student is KG age, he/she must have a Group B SPED
service for each day of UE membership  (A, EDP, HI,
MD, MDSSI, MOMR, OI, PSD, SMR or VI)

• Starting in FY2006, UE can only be reported for a KG
age student who has a valid Group B SPED service.

1st through 12th 
Grade and US

Must be 6 years old by Jan. 1st ADM
funding stops the day student turns 22
years old (A.R.S. § 15-821.C)

• Starting in FY2006, US is no longer a valid grade code.

* Charter Schools cannot claim ADM or SPED for PS students

* Preschool students are not eligible for participation in Language Programs

* ‘by’ includes the designated date (eg. by Jan 1st includes Jan 1st)

Submission File Format Definition

General Definitions

The file that contains detail transactions shall be referred to as Student Data File (SDF).

Files are submitted via one of two methods. The first method is via the web page. The web page knows the submitting
LEA's Entity ID and places any submitted files into a specific directory which is named for that Entity ID. The second
method is similar, but occurs through a utility to be used inside a local LEA SAIS interface.

File Naming Conventions

File naming requirements includes several terms: filename string is the complete name of the submitted file. It
includes two portions: the filename and the extension. The last period (.) in the filename string separates these two
portions.

The filename string:
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• May only contain the following Permitted Characters:  ASCII Characters code 33,35-37, 40-41, 43, 45, 46, 48-57,
65-90, 97-122, 123,125-126.

The filename is the portion to the left side of the final period (.) in the filename string.

• It must be less than or equal to 126 characters in length.
• It includes everything to the left side of the final “period” in the string, including any periods and what follows

them.
• It must be guaranteed by the LEA to be unique.
• Some suggestions for achieving this uniqueness:

• include Date/Time in the filename;
• include system-generated sequence numbers in the filename.

• A suggestion to improve file maintenance:

• include CTDS somewhere in the filename.  For districts, CTDS is CTD + 000 for school.

The extension is the portion to the right of the last period in the filename string.

• It has a set value.  It must be the three characters SDF. 
• It is case insensitive.  Uppercase and lowercase characters, or a combination of both, are permissible.  In other

words, while "SDF", "sdf", and "sDf"  are” are some of the many acceptable versions of extension, each will be
evaluated the same by SAIS.

Examples of allowable filename strings

• Containing CTD, date, time, and extension:

    010520_1999-08-12_131535.SDF
• Containing extension, guaranteed to be unique relative to all other submissions, past and future:

    Hi there - this is a file.sdf
• Typical DOS output in 8.3 format, uses system sequence numbers:

    00001232.SDF
    1232.sdf

Internal File Structure Definition

The letters enclosed in parentheses in the data type column are used in transaction descriptions throughout this
document.

Table 159: Internal File Structure Definition: Delimiters & Data Types

Token Data type Format Delimiter Description

transaction /
record

n/a n/a ASCII(0d13)
ASCII(0d10)

carriage-return followed by a line-feed (on same
line)

Field n/a n/a , a single comma at the end of a field

(field) code (C) A or N {} alphanumeric or integer value, depending upon
the individual code; enclosed within curly braces

(field) date (D) CCYY/MM/DD ## century, year, month, day – separated by forward
slashes; enclosed with pound symbols

(field) integer (I) -N none required This number may NOT contain a decimal point.
  A minus preceding the number signifies a
negative value.

(field) logical / Boolean (L) 0 OR 1 none required must be zero (no, false, off) or one (yes, true, on)
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Token Data type Format Delimiter Description

(field) real (R) -N.N none required This number MUST contain a decimal point. 
Pad with at least a single zero to the right of the
decimal point.  A minus preceding the number
signifies a negative value.

(field) string / character (S) A "" string containing alphanumeric and special
characters; enclosed within double quotation
marks

(field) time (T) HH:MM:SS:FS ## hour, minute, second, fraction of a second
– separated by colons; enclosed with pound
symbols.

Note:  fraction of a second (:FS) is
optional.

File Header Requirement

Should conform to the delimiter requirements above and contain the following elements in the following order.

Table 160: File Header Requirement

Order Data type Content Optionality

1 string the letter H, by itself required

2 string hard-coded file identifier string: Student Detail required

3 string the LEA identifier required

4 integer LEA file sequence number

• between 1 and 2,147,483,647

file sequence number MUST begin with 1
• this will allow a single daily submission to be generated for 11,767,033

years.

required

5 date date 1 optional

6 time time 1 optional

7 date date 2 optional

8 time time 2 optional

9 date date 3 optional

10 time time 3 optional

11 integer fiscal year required

12 string reporting unit optional

13 code student management system (see Student Management System (page
692) for the code value associated with each individual SMS product)

required

Sample file header

The following header would appear on a single line at the top of the submitted file.
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    “H”, “Student Detail”, "010203000", 006, #1999/08/01#, #00:00:01#, 
    #1999/08/31#, #23:59:59#, #1999/09/10#, #06:15:00#,2000,”unit 1”,{1}

This would describe a file that was generated for the district whose CTD is 010203 (the district-level "school"
identifier is 000).  The sequence number is 006, and the zeros are not necessary, but are accepted.  It shows that the
data relates to fiscal year 2000.

The date/time fields are provided for the submitter's benefit; the submitter may utilize these fields any way they see
fit.  For example, if this submitter defines "date/time 1" and "date/time 2" as the period begin and end when changes
contained in this file were accepted into their system and "date/time 3" as when the file was generated, then this file
header information indicates that the file includes data changes that occurred anytime during the month of August
1999 (from midnight August first through one second before midnight on August 31); the file was generated on
September 10th at 6:15 am.  No reasonability checks will be done on the "date" or "time" fields in the file header.

The file would also indicate that the reporting unit “unit 1” inside the LEA is submitting its sequence number 006.
  This field provides additional functionality for those LEA’s that have multiple areas or departments submitting
files, and each area requires control over the sequence number.  For instance, this field is used by many LEA’s
to differentiate membership, SPED and language reporting units.  If a submitter uses reporting units “ADM” and
“SPED”, ADM will have sequence numbers 1, 2, 3… and SPED its own sequence numbers 1, 2, 3…  Otherwise, this
field may be omitted.

File Footer Requirement

Should conform to the delimiter requirements above and contain the following elements in the following order.

Order Data type Content Optionality

1 string the letter F, by itself required

2 integer the number of transaction records in the file:  includes the header and the footer required

Sample file footer

The following footer would appear on a single line at the top of the submitted file.

    “F”, 037

This would describe a file that contains 37 records:  one header, one footer, and 35 transaction records.

Case Sensitivity

SAIS will change all submitted codes (elements with data type = "C") to uppercase upon processing the submission
file. The submitted value of no other elements will be altered. The complete list of elements which are submitted as
codes can be found in Code Values (page 633) .

File Limits

SAIS will reject files exceeding the file limit: Maximum file size limit: 10 MB
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Membership

Note:

The terms "enroll" and "enrollment" in SAIS are used to signify when a student begins membership at a
school.

This section defines the following student membership-related transactions:

• 001 Student Enrollment (page 189)
• 002 Student Readmission (page 222)
• 003 Student Withdrawal (page 233)
• 004 Student Absence (page 241)
• 005 Student Personal Information (page 248)
• 006 Student Membership Change (page 257)
• 007 Student DOR Transfer (page 261)
• 008 Student FTE (page 270)
• 009 Student Grade Transfer (page 283)
• 010 Student Payer Factors (page 294)
• 016 Student Year End Status (page 309)
• 017 Student Attendance (page 315)
• 018 Student Summer Withdrawal (page 328)
• 020 Community College Classes (page 337)
• 022 Student Test Label (page 342)

The 001 Student Enrollment (page 189) and the 005 Student Personal Information (page 248) transactions add
new membership and student information to the Student Database. 

Corrections and changes to SAIS elements are accomplished also by submitting transactions.  For a list of the proper
transaction to be used to change each data element, see the chapter How To Change Specific SAIS Elements (page
462).

Processing Order
The processing order of membership-related transactions mirrors the way events in public education take place:

• student begins membership in a school
• student withdraws from school
• student is readmitted to the school

Some other sequencing factors are purely logical:

• new data must be added to the database before individual elements may be changed
• "key field" errors need to be deleted before they can be re-added correctly to the database

Therefore, the Membership area's transactions need to be processed in the following order.



SAIS Student Database SAIS System Comprehensive Help

Page 188 Membership

1.   Delete operations:

1a.     readmissions
1b.    withdrawals
1c.     enrollments

2.   Add operations:

2a.     enrollments
2b.    withdrawals
2c.     readmissions

3.   Change operations:

There is no required order for change operations.

SAIS will handle transaction sequencing virtually.  The submitted transactions will not be sorted or ordered before
processing.  Rather, each will be taken in the order it was received, and if a required condition does not exist in the
SAIS database (e.g., withdrawal transaction received for a student who has not yet begun membership in that school
and school year on SAIS), the transaction will be rejected. 

Comparing Characteristics of Various Students
The first time a student is ever reported to Arizona's SAIS system, SAIS will generate a student identifier number for
that student and send it back to the school or district that submitted the data.  This number will remain valid for the
life of the student.  Identifying a child as a brand-new student can be done through the Enrollment Activity Code (the
"E" code — some E3's, E6's, E11's, and E15's); the submitted enrollment record for this student will also necessarily
be forced to leave the SAIS-generated student identifier field empty.

Before generating the student identifier, SAIS will search the database to ensure that a number has not already been
created for that student.  To accomplish this, SAIS will perform a comparison of elements using the elements that are
available on the submitted 001 Student Enrollment (page 189) transaction, including up to four separate sets of
identifiers, the student's names (first, middle, last), and the student's personal details. 

For further information on this process, see section 001.2A.2  Student Identifiers (page 203), particularly Figure
21: Determining the SAIS Student ID for Enrollment Transaction (page 203).

All 001 Student Enrollment (page 189) transactions for students who have been in the Arizona school system
previously, as well as all other SAIS transactions, require that the student's SAIS-generated student identifier be
provided.  For some transactions SAIS compares submitted element values to elements already on the SAIS database
to ensure that incoming data updates the proper student record on SAIS.

Note on Student Memberships and School Sessions
Student memberships (enrollments) in SAIS are governed by statute and by ADE policy.  At the current time SAIS
accepts data only for school regular session, not for other sessions such as summer session.  In accordance with
statute and ADE policy, virtually all aggregating and most statistical processes use only regular session memberships.
  Individual statutes are quoted both in this document where appropriate and in the Student Counts System
document.  The following policies relate to this topic.

• A school year spans the entire fiscal year.  (Regular session usually has early fall start & late spring end.  Summer
session takes place when regular session is over, and often overlaps fiscal years.  Summer break takes place
between summer session end and regular session begin, and often overlaps fiscal years.)

• A student membership is assumed to be active to the session's scheduled end date, unless an early withdrawal is
submitted.

• Special enrollment conditions are assumed to be active to the session's scheduled end date, unless an early
withdrawal and/or a special enrollment condition end date are/is submitted.

• A student cannot earn a school ADM after the student has been reported as graduated. (see A.R.S. § 15-901.A.2.
(b)(ii) – A high school student is defined as “…a student not graduated from the highest grade taught in the school
district, or an ungraded student at least fourteen years of age by September 1, and enrolled in at least a full-time
instructional program of subjects that count toward graduation as defined by the state board of education in a
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recognized high school.” This validation will occur at the Integrity level. See Integrity Checking Processing (page
469) . (2/28/05; TC)

As stated earlier in this document, in the section titled Fiscal Year (page 182) of the General Requirements (page
177) chapter, ADE and the SAIS system operate under the state-defined Fiscal Year.

First-year Processing
For each district SAIS will set an indicator to store the year that district began submitting SAIS data to ADE.  This
will allow ADE to manage the disparate groups of data that will be used for funding and statistical reporting.  For
instance, in the first year of processing this indicator will cause SAIS to generate SAIS-ID's for every student's first
membership, not only for selected membership-related activities that signify that a student is new to the Arizona
school system.

This special indicator will also help SAIS in the generation of the Graduation Rate report. Because that report uses
data covering 5 school years, it will be 5 years before SAIS will be able to generate the report solely from Student
Detail data. Until that time, the districts must continue submitting aggregated counts for the students who left school
prior to the normal completion date and before SAIS was in existence.

Changes to prior years' data
Changes to SAIS data for prior years will only be allowed, subject to approval by ADE's School Finance Department,
for elements effecting funding for three years back (on the Membership side, those elements on the 006 Student
Membership Change (page 257) transaction; on the Needs side, those elements relating to participation in
programs and services).  Changes to prior years' non-financial elements (those found on the 005 Student Personal
Information (page 248) transaction) are also accepted.

Elements named "… on Legal Document"
Several data elements refer to a legal document.  Arizona law (A.R.S. § 15-828) requires that documentation be
presented to the school district when a child enrolls for private or public education in the state of Arizona.  These
documents can be:  a certified copy of the pupil's birth certificate, other reliable proof of the pupil's identity and age
(such as baptismal certificate, application for social security number, or original school registration records along
with an affidavit explaining the inability to provide a copy of the birth certificate); or a letter from the authorized
representative of an agency having custody of the pupil, certifying that the pupil has been placed in the custody of the
agency as prescribed by law.

Each district determines the document it will accept as a legal document.

001 Student Enrollment
In general, schools are expected to admit children who reside in the school district and who meet the requirements
for enrollment in one of the grades or programs offered in the school.  An enrollment transaction is required for any
person that generates state educational funds (whether or not he or she receives instruction in a state school) and who
meets age requirements for the grade attended.  There are two enrollment transactions, one reflecting the admission
of a new student to a school or the continuing enrollment of a student as of the first day of school, and the other
reflecting the readmission of a student to a school.

SAIS requires an Enrollment transaction for a student enrolling in a school for the first time and for a student who
continues to be enrolled as of the first day of school each fiscal year.  The Student ID must be used, in addition to the
School Student ID, if the student has previously been assigned an ADE Student identifier.  This transaction requires:

• membership information
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• personal information
• grade placement information
• previous school information

This transaction may be used to add a student's membership to the SAIS database or to delete a membership that is
already on the SAIS database.

Note:  Caution should be taken before submitting a delete operation for this transaction.  Deleting a
membership will cause all information associated with that membership to be deleted: withdrawal
information, all FTE information, all absences and attendance, and the grade memberships.

Transaction Elements

The following structure describes the elements in this transaction.

Table 161: 001 Student Enrollment Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 001

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add a new or continuing
membership

D = Delete an existing membership

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

First Day of Membership ENRDATE 10 D The day this membership started; the date
the student first received instruction for
this membership.

Note:  In SAIS, the terms
"First Day of Membership" and
"Enrollment Date" are used
interchangeably.

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies. (If the school does
not have its own calendar, it will use the
district's calendar.)
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Field name Abbreviated name Len Data
type

Description Remarks

Membership Type MEMTYPE 1 C Indicates whether this is the main,
ancillary, or AOI membership for this
student

See  Membership Type (page 670)

 FY2006

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Name Extension on Legal
Document

EXTNNM 3 S Suffix to Student Last Name on Legal
Document, e.g., Jr., Sr., III

Nickname Student Goes
By

NICKNM 30 S A familiar form of a name given instead
of or in addition to the student's first,
middle, and/or last name.  This may
be the same as First Name on Legal
Document.

Last Name Student Goes
By

LASTNMGOESBY 40 S The last name the student goes by.  This
may be the same as Last Name on Legal
Document.

Gender Code GENDERCD 1 C Student gender

See  Gender (page 664)

Empty field: Ethnicity
Code

empty
field: formerly
ETHNICCD

3 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

This field,
Ethnicity
Code,
replaced by
six federally
mandated
ethnicity/
race fields
for FY2011.

Birth Date DOB 10 D Student date of birth

Country of Birth Code CTRYBRTHCD 2 C Country in which student was born

See  Country (page 642)

State of Birth Code STATBRTHCD 2 C State in USA or its territories in which
student was born

See  States (page 689)
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Field name Abbreviated name Len Data
type

Description Remarks

empty field: formerly
Foreign Exchange
Indicator: element no
longer collected

empty field:
formerly
FORGNXCHG

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Normal Graduation Year NORMGRADYR 4 I The student's class affiliation, defined
by Arizona as 4 years after student's first
membership in 9th grade.

Funded District of
Residence

DISTRESID 9 S School district in which student resides or
to which student's residence is assigned;
CTDS code

Home Language Code HMLANGCD 2 C The language spoken at home

See  Home Language (page 666)

Responsible Party's First
Name on Legal Document

MOMFIRSTNM 30 S The first name of the adult responsible
for the student (mother, father, guardian,
responsible party, or the student himself
if he is emancipated) as it appears on a
legal document used for registration. 
This is used for matching purposes only.

Responsible Party's Last
Name on Legal Document

MOMLASTNM 40 S The last name of the adult responsible
for the student (mother, father, guardian,
responsible party, or the student himself
if he is emancipated) as it appears on a
legal document used for registration. 
This is used for matching purposes only.

Tribal Name TRIBALNM 20 S A name borne in common by members of
a tribe or clan.  This is used only to match
a new student to an existing SAIS record.

Enrollment Activity Code ACTVCD 3 C Type of membership activity.  This is the
"E" code.

See  Activity (Enrollment, Withdrawal,
Readmission, Year End Status, Summer
Activity) (page 633)

Student Membership FTE MBRFTE 4 C The full-time equivalency of the student's
participation in the school regular
program for this membership

See  Student Membership FTE (page
692)
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Field name Abbreviated name Len Data
type

Description Remarks

empty field: formerly
School Membership
Share: element no longer
collected

empty field:
formerly  MBRSHR

4 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Special Enrollment Code
1, 2, 3

SPECENRCD 2 C Special dispensation granted for a
membership (e.g., CEC-B) allowing the
student to attend this school, which is
outside his normal district of residence

See  Special Enrollment (page 689)

Tuition Payer Code TUITPAYRCD 2 C Individual or organization responsible for
the tuition

See  Tuition Payer Code (page 697)

empty field (formerly
Neighborhood School
Indicator: element no
longer collected.

empty field:
formerly
NEIGHSCHL

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Grade Level Code GDLVLCD 3 C The grade to which the student is
assigned

See  Grade (page 664)

Concurrent School Entity
ID

CNCSCH 9 S other Arizona school attended by the
student concurrently; CTDS code

Concurrent School Student
ID

CNCSCHSTUID 12 S School-generated student identifier
assigned by Concurrent School Entity ID

Previous School Entity ID PREVSCHLID 9 S School identifier of school attended prior
to this school; CTDS code if Arizona
school, blank if a non-Arizona school.
  This information is required only for
students who transferred from another
Arizona school.

Previous School Student
ID

PREVSTUID 12 S Student identifier in Previous School
Entity ID; School-generated student
identifier if Previous School Entity ID is
Arizona school, blank if a non-Arizona
school.  This information is required only
for students who transferred from another
Arizona school.
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Field name Abbreviated name Len Data
type

Description Remarks

Previous State Code PREVSTATE 2 C State in which the previous school was
located.  This information is required
only for students who transferred from a
school in the United States.

See  States (page 689)

Register ID REGISTERID 4 I Identifier allocated by the district for
the attendance reporting unit to which
this student is assigned by this school.
  An example of a reporting unit might
be grade level within a school, or a
classroom within a grade level.  (Taken
from ADM reporting bubble sheet, form
ADE 41-006B Rev. 7/96.)

Hispanic/ Latino HI 1 L A person of Cuban, Mexican, Puerto
Rican, or other Spanish culture or origin,
regardless of race. Value = “1” or “0” (1
= YES, 0 = NO)

NEW
FIELD
effective
FY2011
Required.

American Indian or
Alaskan Native

AM 1 L Person has origins in any of the original
peoples of North and South America
(including Central America), and who
maintains tribal affiliation or community
attachment. Value “1” = YES

NEW
FIELD
effective
FY2011.

Asian AS 1 L Person has origins in any of the original
peoples of the Far East, Southeast Asia,
or the Indian subcontinent, including, for
example, Cambodia, China, India, Japan,
Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam. Value
“1” = YES

NEW
FIELD
effective
FY2011.

Black or African American BL 1 L Person has origins in any of the black
racial groups of Africa. Value “1” = YES

NEW
FIELD
effective
FY2011.

Native Hawaiian or other
Pacific Islander

PI 1 L Person has origins in any of the original
peoples of Hawaii, Guam, Samoa, or
other Pacific Islands. Value “1” = YES

NEW
FIELD
effective
FY2011.

White WH 1 L Person has origins in any of the original
peoples of Europe, the Middle East, or
North Africa. Value “1” = YES

NEW
FIELD
effective
FY2011.

Note:

1. The Special Enrollment code data element can be submitted as a blank. This is the default value.
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2. If a blank was submitted in error for the Special Enrollment code with a Student Enrollment, the “add”
operation must be used to change a blank to a valid value. It is not possible to add a valid Special
Enrollment code using the “change” operation.

3. If a Special Enrollment code previously submitted with a 001 Student Enrollment (page 189) needs
to be removed, the “delete” operation must be used. It is not possible to replace a previously submitted
Special Enrollment code with a blank using the “change” operation.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The "change" operation is not valid for this transaction. 

Membership Type

In the 001 Student Enrollment (page 189) transaction, the school must specify its role in the student's education. 
This code is called the Membership Type.  Three classifications of Membership Type exist:

Main: the school is responsible for managing the student's curriculum and may or may not provide all of the
student's instruction; and

Ancillary: the school provides some instruction for the student, but is not responsible for managing the
curriculum.

AOI: the school is responsible for managing the student’s curriculum and may or may not provide all of the
student’s instruction.

For further information, see 001.2A.1  Membership Type (page 200).

Element Optionality

This table defines whether each element is optional or required for each combination of Membership Type, and
Operation Code, and whether the student is new to SAIS (not all but some E3, E6, E11, and E15 enrollments).

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 162: Student Enrollment Transaction Element Optionality

Element

Add: new
student
to SAIS,

main school

Add: existing
student
in SAIS,

main school

Add: new
student to SAIS,
ancillary school

Add: existing
student
in SAIS,
ancillary

school

Delete

Transaction ID R R R R R

Vendor Defined Field X X X X X

Operation Code R R R R R

Entity ID R R R R R
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Element

Add: new
student
to SAIS,

main school

Add: existing
student
in SAIS,

main school

Add: new
student to SAIS,
ancillary school

Add: existing
student
in SAIS,
ancillary

school

Delete

School Student ID R R R R X

Student ID R R R

First Day of Membership R R R R R

Track Number R R R R R

Membership Type R R R R X

First Name on Legal Document R R R R R

Middle Name on Legal Document

Last Name on Legal Document R R R R R

Name Extension on Legal Document X

Nickname Student Goes By X

Last Name Student Goes By R R R R X

Gender Code R R R R X

element no longer collected: Ethnicity
Code effective FY2011

X X X X X

Birth Date R R R R X

Country of Birth Code 4 4 4 4 X

State of Birth Code 5 5 5 5 X

element no longer collected: Foreign
Exchange Indicator

X X X X X

Normal Graduation Year 3 3

Funded District of Residence R R R R X

Home Language Code R R X

Responsible Party's First Name on Legal
Document

R R X

Responsible Party's Last Name on Legal
Document

R R X

Tribal Name X

Enrollment Activity Code R R R R X

Student Membership FTE R R R R X

element no longer collected: School
Membership Share

X X X X X

Special Enrollment Code 2 2 2 2 X

Tuition Payer Code R R R R X
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Element

Add: new
student
to SAIS,

main school

Add: existing
student
in SAIS,

main school

Add: new
student to SAIS,
ancillary school

Add: existing
student
in SAIS,
ancillary

school

Delete

element no longer collected:
Neighborhood School Indicator

X X X X X

Grade Level Code R R R R X

Concurrent School Entity ID R R X

Concurrent School Student ID R R X

Previous School Entity ID 1 1 1 1 X

Previous School Student ID X

Previous State Code X

Register ID R R R R X

Hispanic/ Latino 6 6 6 6 X

American Indian or Alaskan Native 6 6 6 6 X

Asian 6 6 6 6 X

Black or African American 6 6 6 6 X

Native Hawaiian or other Pacific Islander 6 6 6 6 X

White 6 6 6 6 X

1. Previous School Entity ID has predefined code values if the school is an Arizona school.
2. A blank, missing, or null Special Enrollment Code signifies that this is a normal enrollment.
3. Normal Graduation Year is required for all high school students who are not special needs-only students.
4. Country of Birth Code is always required except if the country is the USA or one of its territories or holdings

(but the values for the USA or its territories or holdings may be submitted). 
5. State of Birth Code is always required if the country is the USA or one of its territories or holdings.  If the

country was not the USA, its territories or holdings, then this field may be left blank OR the code "ZZ" (the value
for "not a US state, territory, or Armed Forces or other holding") may be populated here.

6. Ethnicity Options: (effective FY2011) select one or more of Hispanic/ Latino, American Indian or Alaskan
Native, Asian, Black or African American, Native Hawaiian or other Pacific Islander, White.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

001.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

001.1.1  Allowed data format

All submitted data must match the data types defined by  SAIS .  For example, an element defined as "Date" must
have the format of a date, and an element defined as "Logical" (Boolean) must contain 0 or 1.  Data types are defined
in the transaction definition at the beginning of this section.

If the value in any element does not match the SAIS-defined data type, then:
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• Report the discrepancy as: ERROR message -9009.
• Solution:  Resubmit this transaction, with each element in its allowed format only.

001.1.2  Allowed code values

Some elements have a set of pre-defined allowed values.  For these elements SAIS cannot accept a value not in this
list.  Table 162: Student Enrollment Transaction Element Optionality (page 195) identifies elements limited to
proscribed code values.  These values can be found in Code Values (page 633) , except for Transaction ID, which
varies by transaction, and Operation Code, whose possible values of A, C, and D vary by transaction.

If any element with predefined allowed code values contains an unallowed value, then:

• Report the discrepancy using the appropriate error message found in the table below.

Error Msg. # Error Message

-11023 Unallowed value in element: Membership Type Code

-11024 Unallowed value in element: Enrollment Type Code

-11025 Unallowed value in element: Ethnicity Code

Message removed in FY2011

-11026 Unallowed value in element: Country of Birth Code

-11027 Unallowed value in element: State of Birth Code

-11028 Unallowed value in element: Home Language Code **

-11029 Unallowed value in element: Enrollment Activity Code

-11030 Unallowed value in element: Student Membership FTE Code

-11031 Unallowed value in element: School Membership Share Code

Message removed in FY2005

-11032 Unallowed value in element: Special Enrollment Code

-11033 Unallowed value in element: Tuition Payer Code

-11034 Unallowed value in element: Grade Level Code

-11035 Unallowed value in element: Previous State Code

-11036 Unallowed value in element: Gender Code

• ** In FY2007, the list of valid Home Language Codes was expanded. Refer to System Messages (page 580) .
• Solution:  Resubmit this transaction with only allowed code values in the appropriate fields.

001.1.3  Operation Code

If Operation Code not A (add) or D (delete), then:

• Report the discrepancy as: ERROR  message -9000.
• Solution:  Resubmit this transaction with the correct Operation Code.

001.1.4  Missing Fields

Table 162: Student Enrollment Transaction Element Optionality (page 195)  identifies whether each field
is required or optional.  An element's optionality depends on whether the school is a main or ancillary school
(Membership Type) and whether the transaction is an add or delete operation (Operation Code).

Depending upon Membership Type and Operation Code, if any required fields are missing, then:
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• Report the discrepancy using the appropriate error message found in the table below.

Error Msg. # Error Message

-9001 Missing required element: Operation Code

-9002 Missing required element: SAIS Student ID

SAIS  Student ID is not required if this is a potentially new
student to Arizona (E3, E6, E11, E15)  OR  if this is the first
year this school has been submitting data to SAIS

-9003 Missing required element: First Name on legal document

-9004 Missing required element: Last Name on legal document

-9005 Missing required element: CTDS (Equivalent to Entity ID)

-9006 Missing required element: School Student ID

-9008 Missing required element: Track Number

-11001 Missing required element: Enrollment Date

-11002 Missing required element: Membership Type

-11003 Missing required element: Last Name at Birth

-11004 Missing required element: Gender Code

-11005 Missing required element: Ethnicity Code

Message removed in FY2011

-11006 Missing required element: Birth Date

-11008 Missing required element: Foreign Exchange Indicator

Message removed in FY2005

-11009 Missing required element: District of Residence

-11010 Missing required element: Home Language Code

-11011 Missing required element: Responsible Party's First Name

-11012 Missing required element: Responsible Party's Last Name

-11013 Missing required element: School Membership Share

Message removed in FY2005

-11014 Missing required element: Tuition Payer Code

-11016 Missing required element: Grade Level Code

-11017 Missing required element: Concurrent School Entity ID

-11018 Missing required element: Concurrent School Student ID

-11019 Missing required element: Student Membership FTE

-11020 Missing required element: Enrollment Activity Code

-11021 Missing required element: Enrollment Type

-11022 Missing required element: Register ID
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Error Msg. # Error Message

Missing required element: Ethnicity (FY2011)

Missing required element: At least one Race must be selected
(FY2011)

• Solution:  Resubmit this transaction with information in every required field.

001.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 001.3 Step 3: SAIS Database Update (page 221)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted values
for Membership Type and Operation Code.  This is defined in  Table 162: Student Enrollment Transaction Element
Optionality (page 195).

001.2.1  Entity / LEA

Don't go beyond this point if the LEA does not exist in the system.

Note:  A student must attend — receive instruction — at an LEA that is considered to be a school.  In other
words, the LEA (identified by Entity ID) cannot be a district office.

Don't go beyond this point if the LEA is not identified in the system as a AOI school. (4/28/05; TC)

Note:  The SAIS system shall not accept AOI student transactions for the current school year if the submitting
school is not defined in the SAIS system database as a AOI school before the initial submission.

If the Entity ID not found in the SAIS database, then:

• Report the discrepancy as: ERROR  message -9017.
• Solution:  Resubmit this transaction including the correct Entity ID information.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from Entity ID.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from Entity ID. (4/28/05; TC)

001.2.2  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 001.2A  Add operation (page 200).

If Operation Code = D (delete), then:

• Perform 001.2D  Delete Operation (page 220).

001.2A  Add operation
001.2A.1  Membership Type

Set Student Details table from Membership Type (page 670).

As mentioned earlier, Membership Type identifies the school's role in the student's education for this Membership
Interval  (A detailed discussion of Membership Intervals can be found later in the section for the 008 Student FTE
(page 270) transaction.)  Three  types of Membership Type exist:
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Main: for a single Membership Interval*, the main school is responsible for managing the student's
curriculum and may or may not provide all of the student's instruction; and

Ancillary: for a single Membership Interval*, the ancillary school provides some instruction for the student, but is
not responsible for managing the curriculum.

AOI: for a single Membership Interval*, the AOI school is responsible for managing the student’s
curriculum and may or may not provide all of the student’s instruction.

*Briefly, a Membership Interval is the period of time in this membership during which all funding-
related elements remain the same.  A membership will typically have one Membership Interval, but
may have more than one, if many elements change during the course of that membership.  Further
discussion of Membership Intervals can be found later in the section for the 008 Student FTE (page
270) transaction.

Membership Type establishes the primacy of the student's details.  Logically, there should not be more than one
concurrent "main" school, but because of different districts' submission timetables, SAIS will allow "main" schools to
overlap.  If the submitted membership is a "main" and the existing concurrent membership is an "ancillary", then the
"main" membership's personal information elements take precedence over those already on SAIS.

The following rules apply to membership types. 

1. A student may be in membership in 2 or more schools concurrently.  In the vast majority of cases, however, a
student is in membership in only one school during any one period of time. 

2. There may be more than one main school for each Membership Interval for a student.

• If SAIS receives more than one "main school" membership for a student during a single Membership Interval,
we will warn the submitting district upon receipt of all subsequent ones, advising the submitter of the
discrepancy.

• If SAIS receives an "ancillary school" membership transaction for a student without a corresponding main
school already on file, we will proceed to process the transaction.

If the enrollment transaction is reported by a AOI school and:

• If Membership Type is not “T”

• Report the discrepancy as ERROR  message -13037 – Membership Type not valid for specified school:
AOI schools can only have AOI memberships.

• Solution: Resubmit this transaction including the valid Membership Type of “T”.

If the enrollment transaction is reported by a non-AOI school and:

• If Membership Type is “T”

• Report the discrepancy as ERROR  message -13037 – Membership Type not valid for specified school:
AOI Memberships only allowed for AOI schools.

• Solution: Resubmit this transaction including the valid Membership Type of “M” or “A”.

All AOI enrollment transactions (membership or needs) shall be validated by the SAIS system for an enrollment
in the prior year (A.R.S. § 15-808.B). Kindergarten students shall not be subjected to this validation.

If the enrollment transaction is reported and had no membership in the prior school year:

• Report the discrepancy as WARNING  message -@@ – The student was not enrolled in a public school in
Arizona, in the prior year (FY20XX). Please ensure that you have valid documentation.

All AOI Kindergarten (KG) enrollments (membership or needs) shall elicit a warning message (A.R.S. §
15-808.B).

If the KG enrollment transaction is reported:

• Report the discrepancy as WARNING  message -@@ – Please ensure that the Kindergarten student
{SAISID} has a sibling who is currently enrolled and attending the AOI program.



SAIS Student Database SAIS System Comprehensive Help

Page 202 Membership

3. During a single fiscal year, SAIS will retain fundamental "student" information only from the most recent main
school.  These Personal Elements are listed below.

First Name on Legal Document Birth Date Tribal Name

Middle Name on Legal Document Country of Birth Code Hispanic/Latino

Last Name on Legal Document State of Birth Code American Indian or Alaskan Native

Name Extension on Legal Document Normal Graduation Year Asian

Nickname Student Goes By Home Language Code Black or African American

Last Name Student Goes By Responsible Party's First Name on
Legal Document

Native Hawaiian or other Pacific
Islander

Gender Code Responsible Party's Last Name on
Legal Document

White

All remaining elements are Membership-Related Elements.

First Day of Membership Special Enrollment Code Previous School Entity ID

Track Number Tuition Payer Code Previous School Student ID

Enrollment Activity Code Grade Level Code Previous State Code

Student Membership FTE Concurrent School Entity ID Register ID

Concurrent School Student ID Funded District of Residence

4. For a single Membership Interval, personal information submitted by the student's main school always overrides
personal information submitted by the student's ancillary school.

If an "add" operation for an ancillary school membership is processed before that of the main school, all
submitted elements would be added to the SAIS database.  However, once the main school's submission is
received, all elements submitted by this main school will be added to the SAIS database, effectively overriding the
earlier settings from the ancillary school. 

5. Critical personal information from the student's ancillary school, when submitted, should match those elements
submitted by the main school.  When there is a mismatch, the main school's data takes precedence and the
ancillary school should be apprised of the discrepancy.  These critical elements are:

Gender Code Asian

Birth Date Black or African American

Home Language Code Native Hawaiian or other Pacific Islander

Hispanic/Latino White

American Indian or Alaskan Native
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001.2A.2  Student Identifiers

Figure 21: Determining the SAIS Student ID for Enrollment Transaction

The above diagram depicts how to find an existing SAIS Student ID for the 001 Student Enrollment (page 189)
transaction.

A new 001 Student Enrollment (page 189) allows up to four sets of student identifiers on the transaction.  If the
submitted identifiers* point to different students on the SAIS database, SAIS will reject the transaction.

• *  Except for previous student information; see 001.2A.2.3  Previous school student information (page 205).

Note the following difference between the process for New Membership (defined as students new to the Arizona
SAIS system — some, but not all, 001 Student Enrollment (page 189) transactions with Enrollment Activity Code
= E3, E6, E11, and E15) and that for all other transactions.  
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• Optionality of identifiers

Table 163: New Membership Optionality of Identifiers

Element Description Student Enrollment
transaction for New
Membership

All other
transactions

School Student ID school-generated student identifier required optional

Student ID ADE-generated student identifier optional required

• A new SAIS-generated student identifier (Student ID) can only ever be generated for a New Membership.  As
stated above, a New Membership would be a student with an Enrollment Activity Code of E3 or E6; some E11's
or E15's might be eligible as well (if he or she was never a student in Arizona before going to the detention
facility).

• The SAIS-generated student identifier is required for the 001 Student Enrollment (page 189) when Enrollment
Activity Code is not E3 or E6 or E11 or E15 and the student is not new to Arizona.

• The SAIS-generated student identifier is required for all other transactions not covered above.
• Only 001 Student Enrollment (page 189) collects previous school information.
• Only 001 Student Enrollment (page 189) collects concurrent school information.

001.2A.2.1  SAIS Student ID

Student ID is the ADE-generated SAIS student identifier.  It is an optional field in this transaction and should not
contain information if the student has never previously been in membership in the Arizona school system.  When the
submitting entity has populated this field but that information is not found in the SAIS student database, SAIS should
reject the transaction and advise the submitter of the discrepancy.  Additionally, if the field is populated but the
corresponding student in the SAIS student database is an obvious mismatch with the submitted elements, SAIS must
advise the submitter of that fact without divulging any identifying information about the other student.  The notion of
the restriction here is to subdue generation of a new student ID, deterring duplicate student information and, more
importantly, to protect the identity and privacy of every student reported to ADE.

Note:  The SAIS Student identifier should be present in all transactions other than 001 Student Enrollment
(page 189) "add" operation and the 005 Student Personal Information (page 248) "add" operation. 
Whenever it is missing, ADE will advise the LEA, who must then investigate why the SAIS identifier is not
being used.

If Student ID has been submitted then

• Get the most recent occurrence of this Student ID on the SAIS database.
• If there is a main and one or more ancillary memberships for the same Membership Interval, get the main

membership.
• If the ID is not found in the Student Details table, then:

• Report the discrepancy as: ERROR  message -9010.
• Solution:  Resubmit this transaction, with the correct SAIS Student ID.

• Else, if the ID is found in the Student Details table, then:

• Perform Compare students, in the  Reference Information (page 469)  document, using submitted elements
and the SAIS database's most recent student catalogue of characteristics.

• If the student described in this transaction does not match the student identified by this Student ID in the SAIS
database, then:

• Report the discrepancy as: ERROR  message -9011.
• Solution:  Resubmit this transaction, with the correct SAIS Student ID.

• DO NOT CONTINUE
• Else, if there is a match, then:
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• If there are only non-essential discrepancies between the other membership and this one,

Issue an informational message

• Report the possible discrepancy as:  INFORMATION  message -411012.
• If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from Student ID.

Else, If Student ID has NOT been submitted and  Activity Code is NOT = E3 or E6 or E11 or E15

• Report the discrepancy as: ERROR  message -11053.
• Solution:  Resubmit this transaction, with the correct SAIS Student ID.

001.2A.2.2   School Student ID

Processing for this section is similar to that performed above in  001.2A.2.1  SAIS Student ID (page 204) , making
the following substitutions:

• Instead of message -9010, use message -11054.
• Instead of message -9011, use message -11040.
• Use message -411012 again here. 

The steps required are described below.

1. Check SAIS for prior existence of Entity + School Student ID.  Get the most recent row. 

• Case a. If  the submitted Entity ID + School Student ID is found on SAIS, do a comparison between the
submitted elements and those on SAIS.

• Case b. If the submitted Entity ID + School Student ID does not already exist in SAIS, a "no hit" is okay. 
There is nothing to compare – there is no prior evidence of this student on SAIS.

2. Complete this validation depending upon the outcome of Step 1.

• Case a. If SAIS student ID does not already exist in SAIS, then:

• If Student ID (the SAIS-generated student identifier) was not submitted:

• Set a flag to issue a new SAIS student identifier at the end of processing provided there are no severity
level ERRORs (process 001.3A  Add Enrollment (page 221)).

• Case b. if the matching between the submitted elements and those found on SAIS failed,

• Issue an error.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from School Student ID.

001.2A.2.3  Previous school student information

• Previous School Entity ID should identify the most recent other Arizona school this student attended. 
• Previous School Student ID should contain the student ID assigned by the school listed in Previous School Entity

ID.

Note:  Neither Previous School Entity ID nor Previous School Student ID will be populated to the SAIS
database.  When a previous school is an Arizona school, these two elements are used only to find the
previous SAIS student identifier if one has already been issued.  When the previous school is outside
Arizona, these elements have no relevance to SAIS.

• Previous State Code identifies the state in which the most recent other school this student attended is located.

Note:  Previous State Code is used for mobility studies done by ADE's Research & Evaluation group.  It
will be populated on SAIS.

If only ONE OF Previous School Entity ID and Previous School Student ID was submitted, then:
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• Report the discrepancy as: WARNING  message -211003.  
• Solution:  No action necessary; this information is optional.

If the student previously attended school in Arizona, we will attempt to find the SAIS ID issued to this student based
on the previous school student information provided here.

If Previous State Code was not submitted

• Set Previous State Code to "ZZ".

If Previous State Code = AZ 

• If Previous School Entity ID and Previous School Student ID have both been submitted, then:

together, these conditions signify that the previous school is inside Arizona

• If Previous School Entity ID is not found in the Student database, then:

Arizona school not on SAIS database

• Report the discrepancy as: WARNING  message -211008.  
• Solution:  Resubmit the 001 Student Enrollment (page 189) transaction with the correct Previous School

Entity ID, Previous School Student ID, and, possibly, Previous State Code, should be submitted.
• Else, if Previous School Entity ID + Previous School Student ID is not found in the Student database, then:

student not found on SAIS database

• Report the possible discrepancy as:  WARNING  message -211001.
• Solution:  This student will be sent to SAIS's Matching Queue, where ADE will attempt to match the

incoming transaction to the student previously added to the SAIS database.

Note:  If there is not a reasonable match, report back to the school that their new student doesn't
match an existing student in SAIS without divulging information on the existing student. If there
is a reasonable match, use the existing SAIS student ID.  If there is not a reasonable match  OR
  if there is no previous student, generate a new SAIS ID.  For further information, see section
Compare students in the Integrity Checking Processing (page 469) .

• Else, if Previous School Entity ID + Previous School Student ID is found, then:

• Get the most recent occurrence

• SAIS must attempt to verify that the student in this new transaction is the same person as the student
with that School Student ID already on SAIS.  SAIS will do a reasonability check on birth, gender, etc.

• Perform Compare students (see above note) using the SAIS student ID.
• If the submitted details match the existing student's details on the SAIS database,

• Use the existing SAIS student ID for this submitted transaction
• Report this as: INFORMATION  message -411001.

• Else  if the submitted details DO NOT match the existing details on SAIS,

• Report the possible discrepancy as: WARNING  message -211002
• If all remaining edits end successfully (no ERRORs or FATALs),

• Set a flag to issue a new SAIS student identifier at the end of processing provided there are no
severity level ERRORs (process 001.3A  Add Enrollment (page 221)).

If this edit ended successfully (no severity level of ERROR), then:

• If Previous State Code is not "ZZ"

Note:  Previous State Code was already verified in Step 1:  001.1.2  Allowed code values (page 198).

• Set Student Details table from Previous State Code.
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001.2A.2.4  Concurrent student information

Concurrent school information consists of the following elements.

• Concurrent  School Entity ID should identify another Arizona school this student attends at the same time as this
submitted membership.  If the student is in membership in more than two Arizona schools concurrent with this
submitted Student Enrollment, then Concurrent School Entity ID should contain the most significant other Arizona
school the student attends concurrently.

• Concurrent  School Student ID should contain the student ID assigned by the school identified in Concurrent
School Entity ID.

Neither Concurrent School Entity ID nor Concurrent School Student ID will be populated to the SAIS database. 
These two elements are used to find the previous SAIS student identifier if one has already been issued, to verify that
the two memberships refer to the same person, and to establish the primacy of the student's details, which is driven
by Membership Type (e.g., if the submitted membership is a "main" and the existing concurrent membership is an
"ancillary", then the submitted membership's personal information elements take precedence over those already on
SAIS; for additional information, see section 001.2A.1  Membership Type (page 200)).

Processing for this section is similar to that performed above in  001.2A.2.3  Previous school student information
(page 205), making the following substitutions:

• Instead of message -211008, use message -211004.
• Instead of message -211001, use message -211005.
• Instead of message -411001, use message -411002. 
• Instead of message -211002, use message -211006. 
• Instead of message -211003, use message -211007. 

The steps required are described below.

1. Check SAIS for prior existence of concurrent entity + concurrent school student ID.  Get the most recent row. 

• Case a. If  the submitted concurrent entity + concurrent school student ID is found on SAIS, do a comparison
between the submitted elements and those on SAIS.

• Case b. If the submitted concurrent entity + concurrent school student ID does not already exist in SAIS, a "no
hit" is okay.  There is nothing to compare – there is no prior evidence of this student on SAIS.

2. Complete this validation depending upon the outcome of Step 1.

• Case a. If SAIS student ID does not already exist in SAIS, then:

• If Student ID (the SAIS-generated student identifier) was not submitted:

Set a flag to issue a new SAIS student identifier at the end of processing provided there are no severity
level ERRORs (process 001.3A  Add Enrollment (page 221))

• Case b. if the matching between the submitted elements and those found on SAIS failed,

• Issue an error.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from School Student ID.

001.2A.3  Membership Scenarios

The following cases illustrate just some of the different scenarios that will occur with memberships with regard to
student identifiers.

1. Last SAIS row has an earlier fiscal year than the submitted First Day of Membership.  This is a new membership.

Populate all remaining elements: Personal Elements (see 001.2A.1  Membership Type (page 200), item 3)
and Membership Elements (see 001.2A.1  Membership Type (page 200), item 3).

2. New transaction is a "main" membership and another "main" membership already exists on SAIS for this student
this fiscal year.
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Report the discrepancy as: WARNING  message -11052  and  WARNING  message -211011.

Populate all remaining elements: Personal Elements and Membership Elements.

Solution:  There are many possibilities.  If the SAIS row is for the wrong student, it must be deleted and
resubmitted for the correct student.  If the submitted transaction's student identifiers, or First Day of Membership
is wrong, this information must be deleted and this transaction resubmitted.  If the submitted transaction's
Membership Type or the SAIS row's Membership Type is incorrect, this information can be corrected by using a
006 Student Membership Change (page 257) transaction to fix the appropriate data.

3. Membership received after previous membership and withdrawal for this fiscal year.  This is OK except it should
be a 002 Student Readmission (page 222); submitter sent more information than required.

Populate all remaining elements: Personal Elements and Membership Elements.
4. Membership received after previous membership in the same school for this fiscal year.  No withdrawal on file for

previous membership.

Report the discrepancy as: ERROR  message -11052.

Populate all remaining elements: Personal Elements and Membership Elements.

Solution:  If the SAIS row is for the wrong student, it must be deleted and resubmitted for the correct student.
  If the submitted transaction's student identifiers, Membership Type or First Day of Membership is wrong, this
information must be deleted and this transaction resubmitted.

5. Membership received for a more recent First Day of Membership than already on SAIS for the same fiscal year. 
Submitted membership is an ancillary school.  Membership on SAIS is a main school.

Personal information from an ancillary school does not take precedence over that from a main school.  Update
only the membership-related elements.

If any of the submitted personal information elements are different than those on file, SAIS will issue an
informational message stating that ancillary school's elements were not applied since a main school already exists
on SAIS for the fiscal year.

6. Retroactive membership for main school received.  Main school membership is already on SAIS for this fiscal
year, but for a more recent First Day of Membership.

Transaction will be rejected.  Retroactive memberships in an existing school are not accepted by SAIS, as this
would cause an overlapping membership since the withdrawal date cannot be specified on the 001 Student
Enrollment (page 189) transaction.  The later membership would have to be deleted, and both memberships
resubmitted in the order in which they occurred.

7. Membership for main school received.  A membership is already on SAIS for the fiscal year, but for an earlier
First Day of Membership.

Personal information from the most recent main school in a fiscal year takes precedence.  Populate all remaining
elements: Personal Elements and Membership Elements.

8. Retroactive membership received that is from an earlier fiscal year than the most recent membership on SAIS.

Personal information from an earlier fiscal year does not take precedence over that from a later fiscal year. 
Update only the Membership Elements, provided the fiscal year fits the criteria stated in section Changes to prior
years' data (page 189) in chapter Membership (page 187).

9. Membership received that is from a more recent fiscal year than the most recent membership on SAIS. 

Personal information from the most recent fiscal year takes precedence, regardless of school type.  Populate all
remaining elements: Personal Elements and Membership Elements.

001.2A.4  Track Number

Set the temporary element Fiscal Year for use throughout the remaining validations.

• Set Fiscal Year to the fiscal year identified by the First Day of Membership.
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If the school has more than one track for the fiscal year of this membership, the track in which this student is enrolled
must be identified.

If Track Number is not submitted

• If school has more than one track for this Fiscal Year then:

Track Number is missing

• Report the discrepancy as ERROR  message -9008.
• Solution: Resubmit this transaction including the valid Track Number.

• Else,  if school has zero or one track for this Fiscal Year:

• If First Day of Membership < the first day  OR  > the last day of school for this school, then:

• Report the discrepancy as ERROR  message -9016.

Solution:  Resubmit this transaction including the valid First Day of Membership.

Else, if Track Number is submitted

• If Track Number is not valid for this Entity ID for this Fiscal Year then:

not a valid Track Number for this school during this school year

• Report the discrepancy as  ERROR message -9007.
• Solution:  Resubmit this transaction including the valid Track Number.

• The First Day of Membership must be within the school's calendar for the fiscal year of this transaction.  If the
school has more than one track, the date must fall within the calendar for the stated Track Number for the year.

• If (First Day of Membership < the LEA's school year start date  OR  > the LEA's school year end date) for this
Track Number for this Fiscal Year then:

• Report the discrepancy as  ERROR  message -9016.
• Solution:  Resubmit this transaction including the valid First Day of Membership.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from Track Number.

001.2A.5  First Day of Membership

If First Day of Membership is not a valid session day (for this Track Number), then:

LEA has submitted a membership starting on an invalid date.

• Report the discrepancy as: ERROR  message -9016.
• Solution:  Fix the calendar or let this reject and resubmit with the correct membership date.

Pre-FY2009: If the school is identified as a Technology Assisted Project Based Instruction (AOI) school, then the
track number must be “0”.

FY2009: All AOI student records shall be treated as a standard school and have a Track Number of non-zero.

If Track Number is not “0”

• Report the discrepancy as ERROR  message -9007 – Invalid Track Number.
• Solution: Resubmit this transaction including the valid Track Number.

If the school is identified as a non-Technology Assisted Project Based Instruction (AOI) school, then the track number
must be non-zero.

If Track Number is not non-zero

• Report the discrepancy as ERROR  message -9007 – Invalid or Missing Track Number.
• Solution: Resubmit this transaction including the valid Track Number.
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001.2A.5.1  First Day of Membership / Calendar

Determine if this transaction is for the current fiscal year or a previous fiscal year.  If LEA has submitted a
transaction for a previous fiscal year, issue an informational message.

If First Day of Membership < current fiscal year start (for this Track Number), then:

LEA has submitted a transaction for a prior fiscal year.

• Report the possible discrepancy as: INFORMATION  message -411003.
• Solution:  None required.

Else,  if First Day of Membership > current fiscal year end (for this Track Number), then:

LEA has submitted a transaction for a future fiscal year: this is not allowed in SAIS.

• Report the discrepancy as: ERROR  message -11044.
• Solution:  If the First Day of Membership is in error, this transaction must be resubmitted with the correct First

Day of Membership.  If the First Day of Membership is correct, the submitter must wait to submit this transaction
until after the correct fiscal year has begun.

001.2A.5.2  First Day of Membership / valid membership

Note:  Membership dates for {Entity ID + SAIS ID + Track Number} cannot overlap.  This will reject with
an error.  Logically, the only time this problem can occur is when an SAIS receives for the same student with
{key noted above}: A) an membership "add" operation; B) a withdrawal "add" operation; C) a readmission
"add" operation; D) a withdrawal "delete" operation.

Perform this section for current and past memberships (i.e., only if the Student Details table is not dated in the
future).

A new membership requires that there be no existing membership on file for this student during the Fiscal Year
specified by the First Day of Membership.  If a 001 Student Enrollment (page 189) transaction has been submitted
when a 002 Student Readmission (page 222) is more appropriate,  SAIS  will accept the transaction, provided the
submitted First Day of Membership is more recent than the membership already on SAIS for the relevant Fiscal Year.

Find all Memberships for (Entity ID + Student ID {+ Track Number} + {Fiscal Year of First Day of Membership} ).

Perform the following edit for every Membership that was found above.

A prior membership or readmission exists.

• If Student Details table contains the same as this transaction First Day of Membership, then:

duplicate membership/readmission has been submitted.

• Report the discrepancy as: ERROR  message -11043
• Solution:  If the First Day of Membership is incorrect, resubmit this transaction with the correct information.

• Else, if Student Details table contains a date that is more recent than the transaction First Day of Membership,
then:

the submitted membership is retroactive to an membership already on SAIS for the fiscal year

• Report the discrepancy as: ERROR  message -11045.
• Solution:  

• If this First Day of Membership is correct, the more recent membership on SAIS must be deleted and this
transaction resubmitted.

• If the First Day of Membership on SAIS is incorrect, that must be deleted.  Then, the first of these
memberships must be resubmitted, followed by the next most recent.

• Else, if Student Details table contains a date that is earlier than the transaction First Day of Membership, then:

the submitted membership is subsequent to one already on SAIS for the fiscal year; this transaction should be
a readmission, not an membership
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• If a withdrawal is not found for this earlier membership, then:

no withdrawal found for the prior membership on SAIS; it's still active

• Report the discrepancy as: ERROR  message -11047.
• Solution:  Submit the 003 Student Withdrawal (page 233) to create the required condition on SAIS to

precede this membership.  Then resubmit this transaction after that has been done.)
• Else, if a withdrawal is found for this earlier membership, then:

withdrawal was found for the prior membership on SAIS

• Set a flag for edit 001.2A.11  Enrollment Activity Code (page 216) to issue warning that this Enrollment
Activity Code should probably be one relevant to a readmission.

001.2A.5.3  Set First Day of Membership

If the above 2 edits both ended successfully (no severity level of ERROR), then:

• Set the Student Details table from First Day of Membership.

001.2A.6  LEA / grade combination

Offered grade information is the responsibility of each LEA who, via a WEB interface provided by ADE, should
identify what grade levels they teach.

Validate in the Student database that this LEA offers the specified grade level.  The submitted transaction cannot be
processed if the grade is not offered at this LEA. 

If Grade Level Code not found in the  Enterprise table for this EntityID and Fiscal Year, then:

This LEA does not offer or is not allowed to teach this grade.

• Report the discrepancy as: ERROR  message -11048.
• Solution:  If the new grade level is incorrect, this transaction must be resubmitted with the correct information.

  If the LEA actually does offer this grade in the Fiscal Year, the Enterprise table must be fixed and then this
transaction may be resubmitted.

001.2A.7  Age / grade combination

Age/grade discrepancies generate informational messages only during the transaction processing stage.  Since birth
date changes are submitted separately from grade changes, we must allow anomalies to exist simply to get the correct
information into the database.  (For example, say SAIS rejects a birth date change because it creates grade/age
anomalies for memberships for this student already on the SAIS database, then SAIS also would reject the grade
change because it too creates grade/age anomalies for these same memberships.)

For example, if entry date is less than the earliest birth date for funding eligibility, SAIS will accept those dates and
only include eligible days when calculating ADM.  Grade, age, and date of entry to the country will be synchronized
later before the funding process.  See the section Synchronize grade/age in Integrity Checking Processing (page
469) for details.

Beginning in FY2005, SAIS will perform the same age/grade validations for all students, regardless of the subject
area (regular instruction, special educationSPED, language, support programs, etc.) except if the tuition payer
indicates that the student is privately paid. The following table depicts age/grade validations.

Private Paid Tuition Rule: If tuition payer code is privately paid or foreign exchange, do not perform additional age
validations. Report the student transaction as INFORMATION message -411015 Student payer code is privately
paid or foreign exchange. No age checks performed.
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Table 164: Age Validations for Funding Purposes

Grade/Age Age Validation Stipulations

PS – enter * Must be within 90 days of his/her third
birthday (A.R.S. § 15-771.G)

Note:  SPED Federal
Funding Student will only be
included in the Dec 1 Federal
Count if they have reached the
age of 3 by Dec 1. (34 CFR §
300.701.)

• Membership (ADM) Must have an active SPED
Program Service with one or more of HI, VI, PSD, SLI,
and DD at some point during the school year.

• Membership (ADM) Student can be enrolled prior to
90 days before his/her 3rd birthday, but will not generate
ADM funding until he/she is within 90 days of his/her
third birthday.

• SPED Can only be entered in a SPED program when the
student reaches this age

PS – exit * Must be less than 5 years old before
Sept. 1st (A.R.S. § 15-821.C/A.R.S. §
15-771.G)

• Cannot be in PS if turns 5 years old before Sept. 1st

KG Must be 5 years old by Jan. 1st (A.R.S.
§ 15-821.C)

• A KG student may enter half-day or full-day
kindergarten if 5 by January 1st.

UE Must be 5 years old by Jan. 1st ADM
funding stops the day student turns
22 years old (A.R.S. § 15-821.C and
A.R.S. § 15-901.A.2. (b) (i))

• If student is KG age, he/she must have a Group B SPED
service for each day of UE membership  (A, EDP, HI,
MD, MDSSI, MOMR, OI, PSD, SMR or VI)

• Starting in FY2006, UE can only be reported for a KG
age student who has a valid Group B SPED service.

1st through 12th 
Grade and US

Must be 6 years old by Jan. 1st ADM
funding stops the day student turns 22
years old (A.R.S. § 15-821.C)

• Starting in FY2006, US is no longer a valid grade code.

* Charter Schools cannot claim ADM or SPED for PS students

* Preschool students are not eligible for participation in Language Programs

* ‘by’ includes the designated date (eg. by Jan 1st includes Jan 1st)

• Use the Fiscal Year identified in the earlier edit 001.2A.4  Track Number (page 208).
• Use the Track Number for schools having more than one track during the relevant Fiscal Year.
• Calculate the age-to-school-start in whole months.  If this membership occurred after the regular school year

start, calculate the child's age not on the school year start date but on the child's First Day of Membership.

• If this membership occurred after the regular school year start, calculate the child's age on the date of
membership.

• If First Day of Membership is > the LEA's school year start date for the relevant Fiscal Year, then:

• age-to-school-start  =

• Birth Date – First Day of Membership.
• If this membership occurred after the regular school year start, calculate the child's age on the school year

start date for the Track Number specified in the transaction.
• Else,

• age-to-school-start =

• Birth Date – the school year start date for the relevant Fiscal Year.
• Calculate the age-to-Sept-1st in whole months.  First Day of Membership is irrelevant to this calculation.
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• age-to-Sept-1st =

• Birth Date – September 1st of the relevant Fiscal Year.
• Calculate the age-to-Jan-1st in whole months.  First Day of Membership is irrelevant to this calculation.

• age-to- Jan-1st =

• Birth Date – January 1st of the relevant Fiscal Year.

(Preschool, rule 1)   Student must be less than 5 years old by September 1st to attend Preschool.  Otherwise, student
will not generate funding.

If Grade Level Code = preschool then

• If age-to-Sept-1st > 60 months then (A.R.S. § 15-821.C)

• Report the discrepancy as INFORMATION message -411004.

(Preschool, rule 2)   Student must be at least 3 years minus 90 days old by his First Day of Membership to attend
Preschool.  Otherwise, student will not generate funding.

If Grade Level Code = preschool then

• If age-to-school-start < (3 years minus 90 days) (A.R.S. § 15-771.G), then:

• Report the discrepancy as  INFORMATION  message -411005 Student must be within 90 days of their third
birthday to be eligible for funding (A.R.S. § 15-771.G).

Note:  For preschoolers, only those who are currently receiving services for a Special EducationSPED
Group B disability are eligible to generate funding.  Since SAIS will not know the student's current
Needs at this point, the Preschool handicapped validation be performed in Integrity, after districts begin
submitting the Needs data to SAIS and before ADM is calculated. 

(Kindergarten)   Student must be at least 5 years old by January 1st of the current school year to attend Kindergarten.
  Otherwise, student will not generate funding.

Note:  A KG student may enter half-day or full-day kindergarten if 5 by January 1st.

If Grade Level Code = kindergarten then

• If age-to-Jan-1st =< 60 months then [A.R.S. § 15-821.C]

• Report the discrepancy as INFORMATION  message -411006.

(Grades 1 and higher)   Student must be at least 6 years old by January 1st of the current school year to attend
grades higher than Kindergarten.  Otherwise, student will not generate funding.  Exception: A KG-age child MAY
receive ADM funding for grade UE if he's got an active SPED Group B service.

If Grade Level Code = UE then

• Report the discrepancy as WARNING message -211015 – “Ungraded Elementary (UE) cannot be submitted
unless student has Group B SPED participation and is of KG age.”

If Grade Level Code >= first grade (but not UE) then

• If age-to-Jan-1st =< 72 months then [A.R.S. § 15-821.C]

• Report the discrepancy as INFORMATION  message -411007.

If this 001 Student Enrollment (page 189) is generating a completely new student on the SAIS database, then:

the flag was set in 001.2A.2.2   School Student ID (page 205) or in 001.2A.2.3  Previous school student
information (page 205).

• continue processing.
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Else, if this 001 Student Enrollment (page 189) is already on the SAIS database, then:

the student already exists on the SAIS database

• If the submitted Birth Date is different from the birth date on the Student Details table, then:

• Report the discrepancy as ERROR  message -11046.

Solution:  

• If the birth date on SAIS is incorrect, a 005 Student Personal Information (page 248) transaction
including the correct Birth Date must be submitted, then this 001 Student Enrollment (page 189)
transaction may be processed.

• If the birth date on SAIS is correct, this 001 Student Enrollment (page 189) transaction may be
resubmitted with the correct Birth Date.

If both this edit and the edit in 001.2A.6  LEA / grade combination (page 211) ended successfully (no severity level
of ERROR), then:

• Set Student Details table from Grade Level Code

Set Student Details table from Birth Date

Set Student Details table from First Day of Membership

Set Student Details table from Fiscal Year calculated in 001.2A.4  Track Number (page 208).

Note:  Setting prior grade membership end date(s): Since this is an enrollment or readmission, there is no
need to "close out" any prior grade membership for this student during this timeframe, because none will
exist on file.

If Grade Level Code is "KG" or "01" and Birth Date falls between September 2nd and January 1st,

This child did not reach the normally required admission age by September 1st, so he must be an exception;
district must be able to justify in an audit that this child met the exception criteria as identified in A.R.S. §
821.C

• Report the possible discrepancy as INFORMATION  message -411015.
• Solution:  None required.

001.2A.8  Country & State of Birth

Both Country of Birth Code and State of Birth Code are optional.  If Country of Birth Code is not provided, ADE
will assume that the student was born in the United States.  State of Birth Code may be populated, only if it is a valid
value for a state or territory of the United States as recognized by the United States Postal Service (the table used by
ADE appears in  Country (page 642) and States (page 689) ).

Ignore this edit if this is an ancillary school membership.

• If Country of Birth Code has not been submitted then

• Set Country of Birth Code to "US".

("US" is the value for the United States of America)
• If State of Birth Code has not been submitted then

• Set State of Birth Code to "ZZ".

• ("ZZ" is the value for "Not a  US  state, territory, or Armed Forces or other holding".)
• If Country of Birth Code contains "US" or "UM"

("UM" is the value for the United States Minor Outlying Islands)

• If State of Birth Code is "ZZ" then

submission shows that the student was born in the USA but the submitted state is not a US state, territory,
or holding
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• Report the discrepancy as: ERROR  message -11007.
• Solution:  This transaction including the correct combination of Country of Birth Code and State of Birth

Code must be submitted.
• Else, if Country of Birth Code contains any value other than "US" or "UM"

• If State of Birth Code contains any value other than "ZZ" then

submission shows that the student was born outside the USA (including its states, territories and holdings)
BUT then shows that the student was born in a US state, territory, or holding

• Report the discrepancy as: ERROR  message -11037.
• Solution:  This transaction including the correct combination of Country of Birth Code and State of Birth

Code must be submitted.
• If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from Country of Birth Code
• Set Student Details table from State of Birth Code

001.2A.9  Student Membership FTE

For more information on the Student Membership FTE, see the section on the  008 Student FTE (page 270) 
transaction.

If Student Membership FTE < 1.0, then:

Note:  This might not be an error; if it is a discrepancy, it will be cleared up later.  See section Synchronize
FTE in Integrity Checking Processing (page 469) .

• Report the possible discrepancy as: INFORMATION  message -411008.
• Solution:  If the student's full-time equivalency is incorrect as submitted here, a 008 Student FTE (page 270)

transaction must be submitted with the correct Student Membership FTE information.

Set temporary element called "Full-Time", representing the maximum full-time equivalency value allowed for this
student, given the schools he attends during this membership time frame.

• If any of the concurrent memberships are for a vocational technological district (e.g., EVIT or NAVIT) or for a
vocational technology-participating district (e.g., Mesa Unified School District), set Full-Time to 1.25.

• For all other combinations, set Full-Time to 1.00.

Calculate temporary element called "FTE-sum", the student's total FTE for all memberships during this membership
time frame.

• Get all membership FTE values related with all Memberships concurrent with this transaction membership's
Membership Interval.

• Calculate FTE-sum as the sum of all Student Membership FTE's for all of the Membership FTE values identified
above.

If FTE-sum > Full-Time, then:

Note:  This might not be an error; if it is a discrepancy, it will be cleared up later.  See section Synchronize
FTE in Integrity Checking Processing (page 469) .

• Report the discrepancy as: INFORMATION  message -411009.
• Solution:  If the student's full-time equivalency is incorrect as submitted here, a 008 Student FTE (page 270)

transaction must be submitted with the correct Student Membership FTE information.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table to "FTE"
• Set Student Details table from Student Membership FTE
• Set Student Details table from First Day of Membership
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• Set Student Details table from Fiscal Year calculated in 001.2A.4  Track Number (page 208)

Note:  Setting prior Membership FTE value end date(s): Since this is an enrollment or readmission, there
is no need to "close out" any prior FTE for this student during this timeframe, because none will exist on
file.

001.2A.10  {Paragraph Removed}
001.2A.11  Enrollment Activity Code

ER/WR (Register Transfers)

Enrollment/Withdrawal Codes of ER/WR are not accepted by SAIS.  To notify ADE when a student moves from
one register to another during a single school year, use the 009 Student Grade Transfer (page 283) transaction. 

[Some schools use Register ID to identify students in a self-contained setting, so they can determine whether a
student is funding-generating or not (e.g., preschool students only generate funding for ADM if they are placed in a
self-contained setting).  ADE has no way to know which Register IDs reflect funding situations and which ones do
not.]

In SAIS, regardless of the Register ID to which the child is assigned, his Tuition Payer Code must reflect whether
he is funding-generating (code value 1) or not funding-generating (code values 2 and 3) for every day of his
membership.  This is accomplished with the 010 Student Payer Factors (page 294) transaction.

The following edit should be done when adding a membership row.

If the readmission flag was set earlier in the edit 001.2A.5.2  First Day of Membership / valid membership (page
210), then:

If student was previously in membership in and withdrawn from this same school during this school year, this
should be a readmission.

• If the Withdrawal Activity code is eligible for a readmission, then:

• Report the discrepancy as: WARNING  message -211009
• Solution:  Change the Enrollment Activity Code to a Readmission Activity Code using a 006 Student

Membership Change (page 257) transaction.
• If the withdrawal Activity code is not eligible for a readmission, then:

• Report the discrepancy as: ERROR  message -11049
• Solution:  Change the previous Withdrawal Activity Code using a 003 Student Withdrawal (page 233)

transaction and then resubmit this transaction (preferably as a readmission, not an original membership).

Else, if Enrollment Activity Code is not  a value relevant to original membership (see the Activity Codes starting with
an "E" in Activity (Enrollment, Withdrawal, Readmission, Year End Status, Summer Activity) (page 633) ), then:

• Report the discrepancy as: ERROR  message -11038
• Solution: Resubmit this transaction with the correct Enrollment Activity Code.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table to Enrollment Activity Code.

If the Enrollment Activity Code is “EK”:

• The mid-year track change via a WK and EK must result in a different track number.  The enrollment transaction
with an EK activity coded must have a different track number than in the most recent WK transaction. The grade
value of the EK enrollment can be different from the grade in the WK withdrawal.

Note:  Full-day absence on the first day of a mid-year track change (EK) is not allowed.

• Report the discrepancy as:
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• ERROR message -11064: The track number for activity code EK must be different from the track number
specified in the previous activity code WK.

001.2A.12  DOR, tuition payer, & special enrollment

Each of these elements has a strong bearing on the others.  Of these, Special Enrollment Code is the only optional
element.  The vast majority of student memberships will have no special enrollment as defined in SAIS (as of
7/1/1999, values are CEC-A, CEC-B, and open enrollment).  The relevant statutes for these elements are referenced
or excerpted below.  Further information can also be found at the end of this document, in section Synchronize DOR,
tuition payer, and special enrollment, located in Integrity Checking Processing (page 469) .

A.R.S. § 15-824.A  is the relevant statute for special enrollments.  The entire statute can be found in the section
referred to above.

A.R.S. § 15-824.E   is the relevant statute for tuition payers.  The entire statute can be found in the section referred to
above.

A.R.S. § 15-823.C   is the relevant statute for governing boards.

Note:  A.R.S. § 15-823 Admission; residents of other school districts; nonresidents of this state; tuition

C. The governing board shall admit children who are residents of the United States but are nonresidents of
this state without payment of tuition if evidence indicates that the child's physical, mental, moral or emotional
health is best served by placement with a grandparent, brother, sister, stepbrother, stepsister, aunt or uncle
who is a resident within the school district, unless the governing board determines that the placement is solely
for the purpose of obtaining an education in this state without payment of tuition.

A.R.S. § 15-823.D   is the relevant statute for foreign exchange students.

Note:  A.R.S. § 15-823 Admission; residents of other school districts; nonresidents of this state; tuition

D. The governing board may admit nonresident foreign students who are in exchange programs without
payment of tuition or as it may otherwise prescribe.

If Funded District of Residence not found in Entity table in Student database then

• Report the discrepancy as: ERROR  message -11050.
• Solution:  This transaction including the correct Funded District of Residence must be submitted.

Else, if DOR is found, then:

• Proceed with the more complex validation on the combination of DOR, Tuition Payer Code, and Special
Enrollment Code. 

• This process is described in the section Synchronize DOR, tuition payer, and special enrollment  in
Integrity Checking Processing (page 469) . Additional information can be found in the description of the
010 Student Payer Factors (page 294) transaction, particularly in sections 010.2A.4.1  Special Enrollment
(page 303) and 010.2A.4.2  Tuition Payer (page 305)

If Funded District of Residence (DOR) in a AOI enrollment record (membership or needs) is not from a public district
or charter school:

• Report the discrepancy as WARNING message -@@ – The enrollment record does not come from a public
district or charter school. Please ensure that this is correct.

• Solution: Resubmit transaction with correct Funded District of Residence.

If this edit ended successfully (no severity level of ERROR), then:

create one or two payer factors: one for tuition payer and, if submitted, one for special enrollment

• Set Student Details table to "tuition payer".
• Set Student Details table from Tuition Payer Code.
• Set Student Details table from First Day of Membership
• Set Student Details table from Fiscal Year calculated in 001.2A.4  Track Number (page 208).
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• Set Student Details table to "special enrollment"
• Set Student Details table from Special Enrollment Code.
• Set Student Details table from First Day of Membership
• Set Student Details table from Fiscal Year calculated in 001.2A.4  Track Number (page 208).
• If a SdDistrictsOfResidence already exists on SAIS for this student  AND  its residence entity identifier is

different from the submitted Funded District of Residence, then:

• Update the DOR already on SAIS

• Set Student Details table to (First Day of Membership – 1 day)
• Create a new DOR

• Set Student Details table from Funded District of Residence
• Set Student Details table from First Day of Membership
• Set Student Details table to Fiscal Year calculated in 001.2A.4  Track Number (page 208).

Note:  Setting prior payer factor end date(s): Since this is an original membership or readmission, there is
no need to "close out" any prior payer codes for this student during this timeframe, because none will exist
on file.

001.2A.13  All other elements

The remaining elements require no edits.  If they are present, populate them to the new row in the appropriate table in
the SAIS Student database.

If this edit ended successfully (no severity level of ERROR), then set the following elements as appropriate:

• Set Student Details table from First Name on Legal Document.
• Set Student Details table from Middle Name on Legal Document.
• Set Student Details table from Last Name on Legal Document.
• Set Student Details table from Last Name Student Goes By.
• Set Student Details table from Tribal Name.
• Set Student Details table from Nickname Student Goes By.
• Set Student Details table from Responsible Party's First Name on Legal Document.
• Set Student Details table from Responsible Party's Last Name on Legal Document.
• Set Student Details table to Name Extension on Legal Document.
• Set Student Details table from Ethnicity Code. Not used after FY2011
• Set Student Details table from Gender Code.
• Set Student Details table to nulls.

Note:  SAIS does not collect SSN in the submission, so it will be set to nulls.

• Set Student Details table from Home Language Code.
• Set Student Details table to Fiscal Year calculated in 001.2A.4  Track Number (page 208).
• Set Student Details table from Register ID.
• Set Student Details table from Hispanic/Latino  (effective FY2011)
• Set Student Details table from American Indian or Alaskan Native  (effective FY2011)
• Set Student Details table from Asian  (effective FY2011)
• Set Student Details table from Black or African American  (effective FY2011)
• Set Student Details table from Native Hawaiian or other Pacific Islander  (effective FY2011)
• Set Student Details table from White  (effective FY2011)

001.2A.14 Normal Graduation Year

Normal Graduation Year, also referred to as "cohort group", is the student's class affiliation.  It implies that all
students have the opportunity to graduate from high school in 4 years if they adhere to the regular high school
schedule.
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Normal Graduation Year in no way suggests any expectation of graduation for this individual student.

• In the Fall of 2000 Albert designs a workable and inexpensive irrigation system for Death Valley, masters
the harpsichord, establishes unparalleled proficiency in Sanskrit (his fifth language), climbs Everest without
supplemental oxygen, and enters 9th grade.  He is 8 years old.  No one expects Albert to take 4 years to graduate
high school, but his class affiliation, his Normal Graduation Year, is still 2004.

The district should calculate the value for Normal Graduation Year for the student the first time the student enters
high school.  This occurs when the student enrolls for the first-time in 9th grade OR whenever the student is a high
school student (grades 9 through 12) who has never attended high school in the Arizona public school system before. 
SAIS will populate submitted values for Normal Graduation Year only for high school students.

For validation purposes only, SAIS will calculate what we expect to find submitted in the Normal Graduation Year
field as 4 school years from the student's first entry into 9th.  The value that is actually submitted in the Normal
Graduation Year field will be compared to the SAIS-calculated date and if there is a difference, a message will be
displayed.  Some submitted values will be invalid (e.g., when the value shows that this student's Normal Graduation
Year reflects a high school career of longer than 4 years); others will merely be improbable (e.g., when the value
submitted suggests a high school career of less than four years – this just might be true, if the student might have
started high school earlier in a school outside the Arizona public school system).  If the Normal Graduation Year
value is not an error but the wrong value was submitted to SAIS, the submitter may correct this element using the 005
Student Personal Information (page 248) transaction with a "change" operation.

If SAIS receives a value in Normal Graduation Year for a student not in high school, we will issue a warning to the
submitter and we will not populate that submitted value to the SAIS database.

Late-semester entries, spring entries, summer school entries: we may rightfully assume that a district allows a student
to begin membership only in a grade that he can reasonably expect to complete with his peers.  Therefore, Normal
Graduation Year for late enrollees will be calculated the same as that for students who started on the scheduled first
day of class.

If Grade Level Code = 9th, 10th, 11th, or 12th grade, then:

• If Normal Graduation Year is blank, then:

Normal Graduation Year is required for all high school students who are not special needs-only students

• Report the missing element as: ERROR message -11056.
• Solution:  Resubmit this transaction with the correct information.

• Else, Set SdStudents NormalGradYear to Normal Graduation Year
• If Grade Level Code = 9th grade, then:

• If Normal Graduation Year > (Fiscal Year end + 3), then:

Normal Graduation Year is greater than SAIS calculated graduation year

• Report the discrepancy between the input and calculated elements as: WARNING message -211014.
• Solution:  If the input year is incorrect, a 005 Student Personal Information (page 248) transaction

including the correct Normal Graduation Year may be submitted.
• Else, If Normal Graduation Year < (Fiscal Year end + 3), then:

Normal Graduation Year is less than SAIS calculated graduation year

• Report the discrepancy between the input and calculated elements as: WARNING message -211010
• Solution:  If the input year is incorrect, a 005 Student Personal Information (page 248) transaction

including the correct Normal Graduation Year may be submitted.
• Else, if Grade Level Code = 10th, 11th, or 12th grade, then:

• If Normal Graduation Year > (Fiscal Year end + 3 – (Grade Level Code – 9)  ).

Normal Graduation Year is greater than SAIS calculated graduation year

• Report the discrepancy between the input and calculated elements as: WARNING message -211014.
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• Solution:  If the input year is incorrect, a 005 Student Personal Information (page 248) transaction
including the correct Normal Graduation Year may be submitted.

• Else, If Normal Graduation Year > (Fiscal Year end + 3 – (Grade Level Code – 9)  ).

Normal Graduation Year is less than SAIS calculated graduation year

• Report the discrepancy between the input and calculated elements as: WARNING message -211010.
• Solution:  If the input year is incorrect, a 005 Student Personal Information (page 248) transaction

including the correct Normal Graduation Year may be submitted.

Else, if Grade Level Code = PS, KG, 1st through 8th grade then:

• Note:  This condition very well might occur.  Many elementary school districts assign the Normal
Graduation Year as soon as the child enters the Arizona public school system.  They use this information
for various reasons, including predicting loads from feeder schools.  We should not populate the SAIS
database, and we should not issue a warning.

Another situation that may occur is when an elementary student is concurrently enrolled in a high school,
which would classify him as a 9th grader.  This child will show a Normal Graduation Year from the high
school which should not be overwritten by the elementary school.

• If Normal Graduation Year is NOT blank, then:

• Do not populate the Normal Graduation Year to the SAIS database.
• Solution:  No action required.

Else, if Grade Level Code = UE, then:

• If Normal Graduation Year is NOT blank, then
• Report a WARNING message -211012 “SAIS will not populate the normal graduation year; Grade not in high

school; GradeLevelCode=UE”

001.2D  Delete Operation

A 001 Student Enrollment (page 189) delete operation results in deletion of a student's membership in a school.

As shown in Table 162: Student Enrollment Transaction Element Optionality (page 195) , all but the required
elements for the delete operation will be ignored.

The delete operation involves the following steps.  Errors are found earlier in 001.2A  Add operation (page 200).

Perform 001.2A.2.1  SAIS Student ID (page 204) except that if Student ID is not found (the SAIS student identifier
is required), reject the transaction with an error.

Perform 001.2A.2.2   School Student ID (page 205). except that if Entity ID + School Student ID is found on SAIS
(Entity ID is required, but the school-generated student identifier is not), AND  this is a different student than referred
to by the Student ID, reject the transaction with an error.

Perform 001.2A.5  First Day of Membership (page 209).

Retrieve the row from the Membership table that matches the key elements in the submitted transaction.

Note:  There should never be a case of finding more than one occurrence of the above key in the database,
since school + student identifier (whether it's SAIS-generated or school-generated) + First Day of
Membership must be unique. The exception occurs where a student may have more than one membership in
the same school concurrently, because of concurrent attendance in multiple tracks.

If Membership for (Entity ID & School Student ID + First Day of Membership) not found, then:

• Report the new element as: ERROR  message -11042.
• Solution:  If any of the key elements is wrong, resubmit this transaction with the correct information.

If there is no ERROR above, then:

• Proceed to 001.3 Step 3: SAIS Database Update (page 221).
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Else,

• DO NOT CONTINUE.

001.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

For Operation Code = add,

• Perform 001.3A  Add Enrollment (page 221).

For Operation Code = delete,

• Perform 001.3D  Delete Enrollment (page 221).

001.3A  Add Enrollment

If a new SAIS Student ID is required,

A flag was set in one or more of the following edits: 001.2A.2.2   School Student ID (page 205);  001.2A.2.3 
Previous school student information (page 205);  001.2A.2.4  Concurrent student information (page 207).

• Generate New Student ID
• Write new row to SAIS Student database.

Else, if an existing SAIS Student ID will be used,

• Retrieve the most recent student row from the Student Details table.
• If the submitted First Day of Membership is more recent than the most recent row,
• OR     if the submitted Membership Type is "main" and the only more recent rows have Membership Type of

"ancillary",

• Write updated row to SAIS Student database.

Set foreign keys:

• Write new row of School Memberships to SAIS Student database.
• Write new row of District Of Residence to SAIS Student database.
• Write new row of Payer Factors (1) to SAIS Student database.
• If Special Enrollment Code was submitted, write new row of Payer Factor to SAIS Student database.
• Write new row of FTE to SAIS Student database.
• Write new row of Grade Membership to SAIS Student database.

001.3D  Delete Enrollment

The row in the School Membership table that matches the key elements in the submitted transaction was retrieved
earlier.

Delete the selected row of School Membership.

Perform one of the following.

• If this is the only membership (in any fiscal year) for this student, then delete everything having to do with that
student.

• If there are other memberships for this student, but none during the Fiscal Year, then delete the retrieved School
Membership(s) and all rows dealing with this student during the Fiscal Year.

• If there are other memberships for this student, including at least one during the Fiscal Year, then delete only the
retrieved School Membership and any rows dealing solely with this retrieved School Membership.
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002 Student Readmission
A student who has been withdrawn from a school and resumes his or her membership will require a readmission
transaction.  The 002 Student Readmission (page 222) transaction creates the same entities that the 001 Student
Enrollment (page 189) transaction creates, with the exception that the readmission cannot create a new student
on SAIS.  The difference between the two transactions is related to timing: a membership must already exist for
this student earlier in the same fiscal year, so the 002 Student Readmission (page 222) transaction requires less
information.  The 002 Student Readmission (page 222) transaction requires:

• Membership information
• Grade placement information
• Readmission activity code

Transaction Elements

The following structure describes the elements in this transaction.

Table 165: 002 Student Readmission Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 002

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add a new readmission

D = Delete an existing readmission

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Readmission Date READMDATE 10 D The date this activity occurred

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

Membership Type MEMTYPE 1 C Indicates whether this is the main or
ancillary membership for this student

See  Membership Type (page 670)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration
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Field name Abbreviated name Len Data
type

Description Remarks

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Funded District of
Residence

DISTRESID 9 S District identifier; CTDS code

Readmission Activity
Code

ACTVCD 3 C Type of readmission.  This is the "R"
code.

See  Activity (Enrollment, Withdrawal,
Readmission, Year End Status, Summer
Activity) (page 633)

Student Membership FTE MBRFTE 4 C The full-time equivalency of the student's
participation in the school regular
program for this membership

See  Student Membership FTE (page
692)

empty field: School
Membership Share:
element no longer
collected.

empty field:
formerly MBRSHR

4 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Special Enrollment Code
1, 2, 3

SPCLERLCD 2 C Special circumstance granted to this
student for a membership (e.g., CEC-B)

See  Special Enrollment (page 689)

Tuition Payer Code TUITPAYRCD 2 C Individual or organization responsible for
the tuition

See  Tuition Payer Code (page 697)

empty field: formerly
Neighborhood School
Indicator: element no
longer collected.

empty field:
formerly
NEIGHSCHL

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Grade Level Code GDLVLCD 3 C The grade to which the student is
assigned

See  Grade (page 664)
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Field name Abbreviated name Len Data
type

Description Remarks

Register ID REGISTERID 4 I Identifier allocated by the district for
the attendance reporting unit to which
this student is assigned by this school.
  An example of a reporting unit might
be grade level within a school, or a
classroom within a grade level.  (Taken
from ADM reporting bubble sheet, form
ADE 41-006B Rev. 7/96.)

Note:

1. The Special Enrollment code data element can be submitted as a blank. This is the default value.
2. If a blank was submitted in error for the Special Enrollment code with a Student Readmission, the

“add” operation must be used to change a blank to a valid value. It is not possible to add a valid Special
Enrollment code using the “change” operation.

3. If a Special Enrollment code previously submitted with a 002 Student Readmission (page 222) needs
to be removed, the “delete” operation must be used. It is not possible to replace a previously submitted
Special Enrollment code with a blank using the “change” operation.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The "change" operation is not valid for this transaction.

Element Optionality

This table defines whether each element is required or optional for each combination of Membership Type and
Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 166: Student Readmission Transaction Element Optionality

Element Add: main school Add: ancillary school Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID R R X

Student ID R R R

Readmission Date R R R
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Element Add: main school Add: ancillary school Delete

Track Number R R R

Membership Type R R X

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Funded District of Residence R R X

Readmission Activity Code R R X

Student Membership FTE R R X

element no longer collected: School
Membership Share

X X X

Special Enrollment Code 1 1 X

Tuition Payer Code R R X

element no longer collected:
Neighborhood School Indicator

X X X

Grade Level Code R R X

Register ID R R X

1. A blank, missing, or null Special Enrollment Code signifies that this is a normal enrollment.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

002.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

002.1.1  Allowed data format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

002.1.2  Allowed code values

Using Operation Code and Membership Type and Table 166: Student Readmission Transaction Element Optionality
(page 224),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

002.1.3  Operation Code

Perform the same verification as for 001.1.3  Operation Code (page 198).

002.1.4  Missing fields

Using Table 166: Student Readmission Transaction Element Optionality (page 224),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).
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002.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 002.3 Step 3: SAIS Database Update (page 232)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted values for
Membership Type and Operation Code.  This information is in Table 166: Student Readmission Transaction Element
Optionality (page 224).

002.2.1  Entity / LEA

Perform the same validation as for 001.2.1  Entity / LEA (page 200).

002.2.2  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 002.2A  Add operation (page 227).

If Operation Code = D (delete), then:

• Perform 002.2D  Delete Operation (page 231).
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002.2A  Add operation

Figure 22: Matching Re-Admission to Membership on SAIS

The above diagram shows how to find the correct membership for a 002 Student Readmission (page 222) "add"
operation.
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002.2A.1  Membership Type

Observe the same rules as for 001.2A.1  Membership Type (page 200).

002.2A.2  Student Identifiers

A SAIS-generated student identifier (Student ID) and the school-generated student identifier (School Student ID)
will already exist both at the LEA and on SAIS because the student obviously has been in membership in this school
earlier this year.  Since the LEA is now submitting a readmission, they should have submitted the preceding new
membership prior to this submission.  If the SAIS-generated student identifier does not already exist on SAIS, the
original membership must be submitted, and then this transaction must be resubmitted.

Get the most recent occurrence of this Student ID in the Students table on the SAIS database.

If the ID not found in the Students table then:

• Report the discrepancy as: ERROR  message -9010.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, submit the 001 Student Enrollment (page 189) or 002
Student Readmission (page 222) to create the required condition on SAIS to precede this information
change.  Then resubmit this transaction.

• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct data.

002.2A.3  Track Number

Perform the same validation as for 001.2A.4  Track Number (page 208).

002.2A.4  Readmission Date

Use the Fiscal Year identified in the earlier edit 002.2A.3  Track Number (page 228).

Note:  Full-day absence on the first day of readmission is not allowed.

002.2A.4.1  Readmission Date / calendar

Substituting Readmission Date for First Day of Membership, perform the same validation as for 001.2A.5.1  First
Day of Membership / Calendar (page 210) making the following substitutions:

• Instead of message -411003, use message -413001.
• Instead of message -11044, use message -13025.

002.2A.4.2  Readmission Date / valid membership

Note:  Membership dates for {Entity ID + SAIS ID + Track Number} cannot overlap.  This will reject with
an error.  Logically, the only time this problem can occur is when an SAIS receives for the same student with
{key noted above}: A) an enrollment "add" operation; B) a withdrawal "add" operation; C) a readmission
"add" operation; D) a withdrawal "delete" operation.

The following validation is somewhat similar to that for 001.2A.5.2  First Day of Membership / valid membership
(page 210).

A readmission requires that a membership must be found for this student at this LEA with an First Day of
Membership earlier than but in the same Fiscal Year as the submitted transaction's Readmission Date.

• Find all school memberships for (Entity ID + Student ID {+ Track Number} + {Fiscal Year of First Day of
Membership} ).

• Perform this section for current and past memberships (i.e., only if the school membership(s) entry date is not
dated in the future).

• If school membership(s) matching the above criteria is not found in the Student database, then:

No prior membership (enrollment or readmission) was found for this entity.

• Report the discrepancy as: ERROR  message -13031.
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• Solution:  Submit the 001 Student Enrollment (page 189) or 002 Student Readmission (page 222) to
create the required condition on SAIS to precede this membership.  Then resubmit this transaction.

• Else, if a school membership for the specified fiscal year is found,

• Perform the following edit for every school membership(s) that was found above.

A prior membership (enrollment or readmission) exists:.

• If school membership entry date is the same as the transaction First Day of Membership, then:

duplicate enrollment/readmission has been submitted

• Report the discrepancy as: ERROR  message -13024
• Solution:  If the First Day of Membership is incorrect, resubmit this transaction with the correct

information.
• Else, if school membership entry date is more recent than the transaction First Day of Membership, then:

the submitted membership is retroactive to an membership already on SAIS for the fiscal year

• Report the discrepancy as: ERROR  message -13026.
• Solution:  

• If this First Day of Membership is correct, the more recent membership on SAIS must be deleted
and this transaction resubmitted.

• If the First Day of Membership on SAIS is incorrect, that must be deleted.  Then, the first of these
memberships must be resubmitted, followed by the next most recent.

• Else, if school membership entry date is earlier than the First Day of Membership, then:

the prior membership was found; the submitted membership is subsequent to one already on SAIS for
the fiscal year

• If a withdrawal is not found for this earlier membership, then:

no withdrawal found for the prior membership on SAIS; it's still active

• Report the discrepancy as: ERROR  message -13027.
• Solution:  Submit the 003 Student Withdrawal (page 233) to create the required condition on

SAIS to precede this membership.  Then resubmit this transaction.
• Else, if a withdrawal is found for this earlier membership, then:

withdrawal was found for the prior membership on SAIS

• Proceed with processing.
• The process 002.2A.5  Readmission Activity Code (page 229) will verify that the Readmission

Activity Code is both relevant to a readmission and corresponds to the prior Withdrawal Activity
Code.

002.2A.4.3  Set Readmission Date

If the above 2 edits both ended successfully (no severity level of ERROR), then:

• Set school membership entry date from Readmission Date.

002.2A.5  Readmission Activity Code

This process will verify that the submitted Readmission Activity Code not only is relevant to a readmission but also
corresponds to the prior Withdrawal Activity Code.

If Readmission Activity Code is not a value relevant to readmission (see Table 167: Withdrawal & Readmission
Activity Codes (page 230) below), then:

• Report the discrepancy as: ERROR  message -13019.
• Solution:  Resubmit this transaction with the correct Readmission Activity Code.
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Using the withdrawals found earlier in section 002.2A.4.2  Readmission Date / valid membership (page 228),  if
the corresponding activity code is not eligible for a readmission, then:

• Report the discrepancy as: ERROR  message -13029
• Solution:  Change the previous Withdrawal Activity Code using a 003 Student Withdrawal (page 233)

transaction and then resubmit this transaction (preferably as a readmission, not an original membership
(Enrollment)).

The following table is provided for illustrative purposes only and the values presented here may or may not be up to
date.  It lists the Activity Codes used for regular school year withdrawals (W…) that were valid as of September 2000.
  Note that the most current list of Activity Codes can be found in the Activity (Enrollment, Withdrawal, Readmission,
Year End Status, Summer Activity) (page 633) .

Table 167: Withdrawal & Readmission Activity Codes

Withdrawal
Activity Code

Explanation Corresponding Readmission Activity
Code

W1 Transfer: other school R1: readmitted after a W1

W2 Illness R2: readmitted after a W2

W3 Expelled or long term suspension R3: readmitted after a W3

W4 Absence or status unknown R4: readmitted after a W4

W5 Dropout R5: readmitted after a W5

W6 Not of school age R6: readmitted after a W6

W7 Early graduation (not eligible)

W8 Deceased (not eligible)

W9 Transfer: home taught R9: readmitted after a W9

W10 Transfer: detention R10: readmitted after a W10

W11 GED R11: readmitted after a W11

W12 Vocational school R12: readmitted after a W12

W13 Completed (AIMS) (not eligible)

WT Transferred to other grade in the same school. WT's are
not submitted; rather, SAIS automatically assigns this code
upon receipt of a 009 Student Grade Transfer (page 283).

(not eligible)

If this edit ended successfully (no severity level of ERROR), then:

• Set school membership activity code from Readmission Activity Code.
• If the Readmission Activity Code is not the same as appropriate code relevant to readmission based on the

withdrawal activity code (from Table 167: Withdrawal & Readmission Activity Codes (page 230) earlier).

the submitted Readmission Activity Code does not match the Withdrawal Activity Code for the prior
membership; this will be re-validated during the Integrity Checking process

• Report the discrepancy as: WARNING  message -213002
• Solution:  Either change the previous Withdrawal Activity Code using a 003 Student Withdrawal (page

233) transaction or change this Readmission Activity Code using a 006 Student Membership Change (page
257) transaction.
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002.2A.6  LEA / grade combination

Perform the same validation as for 001.2A.6  LEA / grade combination (page 211) making the following
substitutions:

• Instead of message -11048, use message -13028.

002.2A.7  Age / grade combination

First, perform the same validation as for 001.2A.7  Age / grade combination (page 211) making the following
substitutions:

• Instead of message -411004, use message -413002.
• Instead of message -411005, use message -413003.
• Instead of message -411006, use message -413004.
• Instead of message -411007, use message -413005.

Then, get the most recent grade membership associated with the prior membership's school membership.

If the submitted Grade Level Code is not the same as the grade membership grade above, then:

Student may be readmitted to a different grade from which he withdrew.  Report it as an informational message.

• Report the possible discrepancy as: INFORMATION  message -413013.

002.2A.8  Student Membership FTE

First, perform the same validation as for 001.2A.9  Student Membership FTE (page 215) making the following
substitutions:

• Instead of message -411008, use message -413006.
• Instead of message -411009, use message -413007.

Then, get the most recent membership FTE value, where membership portion = FTE, and which is associated with
the prior membership's school membership.

If the submitted Student Membership FTE is not the same as the membership FTE Portion above, then:

Student Membership FTE may be different upon readmission than before the withdrawal.  Report it as an
informational message.

• Report the possible discrepancy as: INFORMATION  message -413011.

002.2A.9  {Paragraph Removed}
002.2A.10  DOR, tuition payer, & special enrollment

Perform the same validation as for 001.2A.12  DOR, tuition payer, & special enrollment (page 217) making the
following substitutions:

• Instead of message -11050, use message -13030.

002.2A.11  All other elements

The remaining elements require no edits.  If they are present, populate them to the new row in the appropriate table in
the SAIS Student database.

If this edit ended successfully (no severity level of ERROR), then set the following elements as appropriate:

• Set Student Details table to Fiscal Year calculated in 001.2A.4  Track Number (page 208).
• Set Student Details table from Register ID.

002.2D  Delete Operation

A 002 Student Readmission (page 222) delete operation results in deletion of a student's membership in a school.

As shown in  Table 166: Student Readmission Transaction Element Optionality (page 224) , all but the required
elements for the delete operation will be ignored.
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This is virtually identical to the process for 001.2D  Delete Operation (page 220).  The delete operation involves
the following steps.  Errors are found earlier in Step 2A.

Retrieve the row from school memberships table that matches the submitted elements.

Note:  There should be never be a case of finding more than one occurrence of the above key in the
database, since school + student identifier (whether it's SAIS-generated or school-generated) + First Day of
Membership must be unique.  (Unless a student may have more than one membership in the same school
concurrently, because of concurrent attendance in multiple tracks.)

If school membership for (Entity ID & School Student ID + First Day of Membership) not found, then:

• Report the discrepancy as: ERROR  message -13023.
• Solution:  If any of the key elements is wrong, resubmit this transaction with the correct information.

If there is no ERROR above, then:

• Proceed to 002.3 Step 3: SAIS Database Update (page 232).

Else,

• DO NOT CONTINUE.

002.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

For Operation Code = add,

• Perform 002.3A  Add Readmission (page 232).

For Operation Code = delete,

• Perform 002.3D  Delete Readmission (page 232).

002.3A  Add Readmission

Retrieve the most recent student row from the Students table.

If the submitted transaction Readmission Date is more recent than the last update of the retrieved Students row on
SAIS, then:

• If any element in the submitted transaction is different from those in the retrieved Students row,

• Issue an informational message of the change if positive reporting is being done.
• Set elements in existing row of Students from submitted transaction elements.
• Write updated Students row to SAIS Student database.

Set foreign keys and write new rows to SAIS Student database where appropriate (only add new rows where
submitted data is different from the existing SAIS data).

• Set foreign keys:

• Write new row of school memberships to SAIS Student database.
• Write new row of DOR to SAIS Student database.
• Write new row of payer factors to SAIS Student database.
• Write new row of membership FTE to SAIS Student database.
• Write new row of grade memberships to SAIS Student database.

002.3D  Delete Readmission

The row in the school memberships table that matches the key elements in the submitted transaction was retrieved
earlier.
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Delete the selected row of school memberships.

Perform one of the following.

• If this is the only membership (in any fiscal year) for this student, then delete everything having to do with that
student.

• If there are other memberships for this student, but none during the Fiscal Year, then delete the retrieved school
memberships record and all rows dealing with this student during the Fiscal Year.

• If there are other memberships for this student, including at least one during the Fiscal Year, then delete only the
retrieved school memberships record and any rows dealing solely with this retrieved school membership.

003 Student Withdrawal
A withdrawal is an activity that defines a student's exit from school prior to the school's regularly scheduled year-end
date.  The transaction requires identifying information and a withdrawal category (Withdrawal Activity Code).

Withdrawal Activity Codes categorize early exits.  This includes among other things dropout, completion of minimal
high school requirements, early graduation, transfer to another school, and excessive consecutive unexcused absence.
This also includes virtual exit reasons such as age: the student who reaches age 22 before year-end is no longer
eligible for generating funding.  The student is not required to leave school, but a virtual Withdrawal Activity Code
is issued to exclude that portion of enrollment for the student, so that the funding recipient does not over-anticipate
their payment. The Withdrawal Activity Codes can be found in Table 167: Withdrawal & Readmission Activity Codes
(page 230) in the earlier section discussing the 002 Student Readmission (page 222) transaction.

Note on Enrollments, Withdrawals, and Readmissions

A student may be readmitted after a withdrawal, provided the Withdrawal Activity Code is eligible for a subsequent
readmission.  An example of a Withdrawal Activity Code ineligible for readmission is "deceased".

After a withdrawal, a readmission is required for a student to resume attendance in the same school during the same
school year.  If a student has excessive (ten or more) unexcused absences, the district should submit a 003 Student
Withdrawal (page 233) transaction to remove him from their school roster.  (See Instructions for Required
Reports; Withdrawal Codes, A.R.S. § 15-803.C, and A.R.S. § 8-201.)  If so, a 002 Student Readmission (page
222) transaction will be required if and when the student resumes attendance.

If a student transfers from one school to another school during the same school year, then the first district should
submit a 003 Student Withdrawal (page 233) transaction to remove him from their school roster, and the new
school should submit a 001 Student Enrollment (page 189) transaction to begin membership for the student in his/
her school.

If a 002 Student Readmission (page 222) is received before the  003 Student Withdrawal (page 233), the
readmission will be rejected until the withdrawal is received and processed.

There is no limit to the number of withdrawals, and readmissions a student may have in a single school year. 
Readmissions are granted solely at the discretion of the school district.

First Day of Membership is the starting date of the prior membership (can be either an original membership or a
readmission).

ER/WR (Register Transfers)

Enrollment/Withdrawal Codes of ER/WR are not accepted by SAIS.  To notify ADE when a student moves from one
register to another during a single school year, use the 009 Student Grade Transfer (page 283) transaction.

[Some schools use Register ID to identify students in a self-contained setting, so they can determine whether a student
is funding-generating or not (e.g., preschool students only generate funding for ADM if they are placed in a self-
contained setting).  ADE has no way to know which Register IDs reflect funding situations and which ones do not.]
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In SAIS, regardless of the Register ID the child is assigned to, his Tuition Payer Code must reflect whether he is
funding-generating (code value 1) or not funding-generating (code values 2 and 3) for every day of his membership. 
This is accomplished with the 010 Student Payer Factors (page 294) transaction.

Withdrawal on last scheduled day of school

With the exception of W8 codes, a student is not eligible to withdraw on the last scheduled day of school.  There are
several rules associated with withdrawals, each of which supports this.

• A withdrawal means that the student left school BEFORE the last scheduled day of school.
• A withdrawal means that the student was in membership on the day of withdrawal, and that he attended at least

part of that day.
• If a student was in attendance (even just for a partial day) on the last day of school, then he completed the year, he

did not withdraw early.

Automatic Withdrawals

Note:  Beginning with FY2003-2004, when SAIS receives a withdrawal for a student, SAIS will no longer
issue an automatic exit from other related events (such as Grade).  This change is due to inconsistent
processing for some conditions.  Rather, SAIS processing will leave all related information in the state in
which it was left by the submitter.

Before withdrawing a student, all LEAs are advised to delete any events (transactions) that have been submitted for a
participation date falling later than the withdrawal date.  The reason for this is that after the new withdrawal has been
added to SAIS, these events (transactions) will become orphaned and will not be able to be deleted.  If attempts are
made to delete them, those deletes will error out.  (6/18/2003)

Withdrawal Reason Codes

Beginning with the 2004-05 school year, SAIS users are required by NCLB legislation to capture and report the new
student level element Withdrawal Reason Code.  Withdrawal Reasons are a secondary reason for the withdrawal (the
primary reason being the Withdrawal Activity Code).  Withdrawal Reasons are optional, and will not apply to the
great majority of students who withdraw from school prior to the last scheduled day of session.

There will be no ADM funding impact related to the Withdrawal Reason Codes.

Since the validity of Withdrawal Reason Code depends on elements that can be changed in other transactions, the
validation is not done here in Transaction Processing, but later in Integrity Checking Processing (page 469) .

Transaction Elements

The following structure describes the elements in this transaction.

Table 168: 003 Student Withdrawal Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 003

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message
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Field name Abbreviated name Len Data
type

Description Remarks

Operation Code OPRCD 1 S A = Add a new withdrawal

C = Change an existing withdrawal

D = Delete an existing withdrawal

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

First Day of Membership ENRDATE 10 D The day this membership started; the date
the student first received instruction for
this membership. 

Note:  In SAIS, the terms
"First Day of Membership" and
"Enrollment Date" are used
interchangeably.

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Withdrawal Activity Code ACTVCD 3 C Type of withdrawal.  This is the "W"
code.

See  Activity (Enrollment, Withdrawal,
Readmission, Year End Status, Summer
Activity) (page 633)

Withdrawal Date WDDATE 10 D The withdrawal activity date.  This is the
last day of attendance.

Withdrawal Reason Code 1 WDREASONCD 3 C The supplemental reason for the
withdrawal activity that occurred.

See  Withdrawal Reason (page 698)

Note:  For WR1 and WR2:

1. If a school does not have this designation, or if a student transfers to another school with the same
designation, then this withdrawal reason is invalid.

These reason codes relationships with a school designation will not be enforced at this time. However,
warning messages will be returned.
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Changing Elements

See the section How To Change Specific SAIS Elements (page 462) for instructions on which transaction should be
used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Withdrawal Activity Code
• Withdrawal Reason Code

Element Optionality

This table defines whether each element is required or optional depending on Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 169: Student Withdrawal Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

First Day of Membership R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Withdrawal Activity Code R R R

Withdrawal Date R R R

Withdrawal Reason Code X

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

003.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.
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003.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

003.1.2  Allowed Code Values

Using Operation Code only and referring to Table 169: Student Withdrawal Transaction Element Optionality (page
236),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

003.1.3  Operation Code

If Operation Code not A (add)  or  C (change)  or  D (delete), then:

• Report the discrepancy as: ERROR  message -9000.
• Solution:  Resubmit this transaction with the correct Operation Code.

003.1.4  Missing Fields

Using Table 169: Student Withdrawal Transaction Element Optionality (page 236),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

003.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 003.3 Step 3: SAIS Database Update (page 241)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted value
for Operation Code.  This information is in  Table 169: Student Withdrawal Transaction Element Optionality (page
236).

003.2.1  Entity / LEA

Don't go beyond this point if the LEA does not exist in the system.

If the Entity ID not found in the SAIS database, then:

• Report the discrepancy as: ERROR  message -9017.
• Solution:  Resubmit this transaction including the correct Entity ID information.

003.2.2  Track Number

Perform the same validation as for 001.2A.4  Track Number (page 208), except that instead of populating the Track
Number to a new school memberships, this process will merely validate that the submitted Track Number is valid for
this Entity ID during the Fiscal Year identified by the First Day of Membership.

003.2.3  Find the Membership

A previous membership must be found for this student at this LEA starting with the First Day of Membership given.

If school memberships for this (Entity ID + Student ID + First Day of Membership {+ Track Number} ) is not found
in the Student database, then:

no original membership or readmission was found for this student at this LEA for this date.

• Report the discrepancy as: ERROR  message -9019.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, submit the 001 Student Enrollment (page 189) or 002
Student Readmission (page 222) to create the required condition on SAIS to precede this withdrawal.  Then
resubmit this transaction.
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• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct LEA,
Student ID, First Day of Membership and Track Number.

Else, if the membership is found, but a withdrawal has already occurred, then:

the student is already withdrawn from this membership

• Report the discrepancy as: ERROR  message -15002.
• Solution:  If all dates are correct, there is no solution required.  If the existing withdrawal was sent in error (the

date was wrong), it must be deleted and this 003 Student Withdrawal (page 233) resubmitted.

Else, if the membership is found and there is no accompanying withdrawal, continue.

this is the correct membership and it is still active

• Continue processing.

003.2.5  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 003.2A  Add Operation (page 238).

If Operation Code = C (change), then:

• Perform 003.2C  Change operation (page 240).

If Operation Code = D (delete), then:

• Perform 003.2D  Delete Operation (page 240).

003.2A  Add Operation
003.2A.1  Withdrawal Activity Code

If Withdrawal Activity Code is not a value relevant to withdrawals (see the Activity Codes starting with a "W" in the
Activity (Enrollment, Withdrawal, Readmission, Year End Status, Summer Activity) (page 633) ), then:

• Report the discrepancy as: ERROR  message -15000.
• Solution:  Resubmit this transaction including the correct Withdrawal Activity Code.

If Withdrawal Activity Code is "WT", then:

"WT" (transfer to other grade in same school) can't be submitted using a  003 Student Withdrawal (page 233) 
transaction

• Report the discrepancy as: ERROR  message -15001.
• Solution:  Submit a 009 Student Grade Transfer (page 283) transaction instead.

If this edit ended successfully (no severity level of ERROR), then set the following elements as appropriate:

• Set withdrawals activity code from Withdrawal Activity Code.

If the Withdrawal Activity Code is “WK”:

• The mid-year track change via a WK and EK must result in a different track number.  The enrollment transaction
with an EK activity coded must have a different track number than in the most recent WK transaction.

• Report the discrepancy as:      

ERROR message -11064: The track number for activity code EK must be different from the track number
specified in the previous activity code WK.

If the student’s Withdrawal Activity Code = ‘W7’ and the Student’s Grade is neither 11 nor 12 then: Report the
discrepancy as:
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• ERROR message -15015

Only grades 11 and 12 are allowed to be submitted with a Withdrawal Activity Code of W7 (Graduated).

003.2A.2  Student Identifiers

Perform the same validation as for 002.2A.2  Student Identifiers (page 228).

003.2A.3  Withdrawal Date

If Withdrawal Date is not a valid school date

the withdrawal date is not valid according to the school calendar

• Report the discrepancy as: ERROR  message -9004.
• Solution:  Fix the calendar or the withdrawal date.  Then resubmit this transaction.

If Withdrawal Date is < the retrieved school memberships entry date

• the withdrawal date is earlier than the First Day of Membership
• Report the discrepancy as: ERROR  message -15009.
• Solution:  There are three possible alternatives.

• If the submitted withdrawal date is wrong, resubmit this transaction with the correct information.
• If the submitted First Day of Membership is wrong, resubmit this transaction with the correct information.
• If the SAIS First Day of Membership is wrong, delete the membership on SAIS; resubmit the 001

Student Enrollment (page 189) or 002 Student Readmission (page 222) with the correct First Day of
Membership; then resubmit this transaction with the correct First Day of Membership.

A student is not eligible to withdraw on the last scheduled day of school.  There are several rules associated with
withdrawals, each of which supports this.

• A withdrawal means that the student left school BEFORE the last scheduled day of school.
• A withdrawal means that the student was in membership on the day of withdrawal, and that he attended at least

part of that day.
• If a student was in attendance (even just for a partial day) on the last day of school, then he completed the year,

he did not withdraw early.

If Withdrawal Date is the last scheduled day of school

a withdrawal cannot occur on the last day of school

• Report the discrepancy as: ERROR  message -43208.
• Solution:  There are two possible alternatives.

• If the submitted withdrawal date is wrong, resubmit this transaction with the correct information.
• If the submitted withdrawal date is correct, then this is not really a withdrawal a the student was in

membership on the last day of school.  No withdrawal transaction is necessary, but a 016 Student Year End
Status (page 309) transaction is required for this student.

If this edit ended successfully (no severity level of ERROR), then set the following elements:

• Set withdrawal exit date from Withdrawal Date.

Note:  Beginning with FY2003-2004, when SAIS receives a withdrawal for a student, SAIS will no longer
issue an automatic exit from other related events (such as Grade).  This change is due to inconsistent
processing for some conditions.  Rather, SAIS processing will leave all related information in the state in
which it was left by the submitter.

Before withdrawing a student, all LEAs are advised to delete any events (transactions) that have been
submitted for a participation date falling later than the withdrawal date.  The reason for this is that after the
new withdrawal has been added to SAIS, these events (transactions) will become orphaned and will not be
able to be deleted.  If attempts are made to delete them, those deletes will error out.  (6/18/2003)
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003.2A.4  All Other Elements

The remaining elements require no further edits. 

If this edit ended successfully (no severity level of ERROR), then set the following elements:

• Set Student Details table to Fiscal Year calculated in 001.2A.4  Track Number (page 208).

003.2C  Change operation
003.2C.1  Update Withdrawal Elements

Perform related validation in the section describing the "add" operation: 003.2A.1  Withdrawal Activity Code (page
238).

For each changeable element on the submitted transaction,

• Compare submitted value to existing SAIS value
• If the {submitted element} is different from the {SAIS element}:

• Set {the SAIS element} from {the submitted element value}.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING  message -209000.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

003.2D  Delete Operation

Note:  Membership dates for {Entity ID + SAIS ID + Track Number} cannot overlap.  This will reject with
an error. 

If a withdrawal delete is submitted, which would, leave the student with overlapping memberships {Entity ID + SAIS
ID + Track Number}, the transaction will fail with the following ERROR "Readmission must be deleted first before
Withdrawal is deleted".

This condition can only occur if SAIS has received the following for a student:

• an Enrollment “add”
• a Withdrawal “add”
• a Readmission “add”

The delete operation removes:

• the only existing withdrawal row for this student at this school whose withdrawal date matches that on the
submitted transaction.

As shown in  Table 169: Student Withdrawal Transaction Element Optionality (page 236) , all but the required
elements for the delete operation will be ignored.

Retrieve the row from the withdrawals table that matches the key elements in the submitted transaction.

If withdrawals for this (Entity {+ Track Number } + Student ID + First Day of Membership + Withdrawal Date) does
not exist in the database,

• Report the discrepancy as: ERROR  message -15011.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, then no action is required, since the withdrawal this
transaction attempts to delete does not exist.

• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct data.
• DO NOT CONTINUE.

If there is no ERROR above, then:
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• Proceed to 003.3 Step 3: SAIS Database Update (page 241)

Else

• DO NOT CONTINUE.

003.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

If Operation Code = A (add), then:

• Perform 003.3A  Add Withdrawal (page 241).

Else, if Operation Code = C (change), then:

• Perform 003.3C  Change Withdrawal (page 241).

Else, if Operation Code = D (delete), then:

• Perform 003.3D  Delete Withdrawal (page 241).

003.3A  Add Withdrawal
003.3A.1  Issue the membership withdrawal

Set foreign key:

Write new row to withdrawals table in SAIS Student database.

If the database "write" action was not successful

• DO NOT CONTINUE.

003.3C  Change Withdrawal

Write updated row to withdrawals table in SAIS Student database.

003.3D  Delete Withdrawal
003.3D.1  Delete the withdrawal already on SAIS

The row in the withdrawals table that matches the key elements in the submitted transaction was retrieved earlier.

Delete the selected row of Student Details table.

If the delete was not successful then:

• DO NOT CONTINUE.

004 Student Absence
If a student has missed a portion of a day or a whole day during a school day, a 004 Student Absence (page 241)
transaction for this school day has to be submitted.  The 004 Student Absence (page 241) transactions, which cover
at most one school day of the absence period, should be submitted only after the student has resumed attendance
and the absence amount and reason have been resolved for each day.  There might be more than one transaction per
school day: for example, a child may have a half day absence for an unexcused reason for the first part of the school
day and a half day absence for an excused reason the second part of the school day.

From FY2007 forward, SAIS allows reporting of full-day absence on the first day of the calendar track to which the
student is assigned. This will apply only to a student if his/her enrollment date is equal to the first day of the calendar
track to which the student has been assigned.
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The change to the full-day absence rule will apply only to a student if his / her enrollment date is equal to the first day
of the calendar track to which the student is assigned. This will apply only to a student’s first enrollment in the same
school per fiscal year.

Note:  In considering this change in School Finance policy, the following sections of relevant legislation were
considered: A.R.S. § 15-901.A.2), A.R.S. § 15-901.A.10, and  A.R.S. § 15-901.F.

Changes to Absence Date are not allowed.  Correction of an Absence Date requires submission of a Delete operation
for the erroneous absence (with the previously reported Absence Date), and submission of an Add operation for the
correct absence (with the correct Absence Date).

It is possible for a student's instructional time to be submitted to ADE using the metric of attendance time rather
than absence time.  For further information on this, see the 017 Student Attendance (page 315) transaction. Pay
particular attention to the section titled Submitting both absence and attendance (page 317).

Note:  Absences should be reported for all students using this 004 Student Absence (page 241) transaction,
however, if a student's instructional time is reported to SAIS using the Student Attendance transaction, then
absences are not required in the initial implementation of SAIS.  This requirement will be added at a later
date.

Note:  At this time, SAIS does not allow absence amounts greater than 1.0.  Since absence reporting is
limited to a maximum of 1.0, for a single day, for any student who gets credit for attendance of more than
1.0 per day of instruction (e.g., children on a 3-day or a 4-day week), multiple absences must be submitted,
none exceeding 1.0, to accomplish a single day's total absence.  For example, if a full-time student is on a 4-
day week, he actually accrues attendance of 1.25 each day.  If he is absent for one of those days, 2 separate
Student Absence transactions must be submitted:  one for 1.0 one day and another for .25 for another day. 
This will be addressed in a future release of SAIS.

Note:  Pre FY2009: AOI absences shall be ignored if reported to SAIS.

FY2009: AOI absences will be reported and processed according to standard validation rules.

Transaction Elements

The following structure describes the elements in this transaction.

Table 170: 004 Student Absence Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 004

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add new absence

C = Change an existing absence

D = Delete an existing absence

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier
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Field name Abbreviated name Len Data
type

Description Remarks

Student ID STUDENTID 10 I ADE-generated student identifier

Absence Date ABSDT 10 D The date of the absence

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Absence Amount ABSAMT 4 C The portion of the day the student was
absent

See  Absence Amount (page 633)

Absence Reason Code ABSRSNCD 2 C The reason for the absence

See  Absence Reason (page 633)

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) for instructions on which transaction should be
used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Absence Amount

Element Optionality

This table defines whether each element is required or optional depending on Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 171: Student Absence Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X
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Element Add Change Delete

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Absence Date R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Absence Amount R 1 2 

Absence Reason Code R R R

1. This element must be different from SAIS for this to be a valid "change".
2. Even though the absence amount code is optional for a “delete” operation, it will be validated if supplied.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

004.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

004.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

004.1.2  Allowed Code Values

Using Operation Code only and referring to Table 171: Student Absence Transaction Element Optionality (page
243),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

004.1.3  Operation Code

Perform the same verification as for 003.1.3  Operation Code (page 237).

004.1.4  Missing Fields

Using Table 171: Student Absence Transaction Element Optionality (page 243),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

004.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 004.3 Step 3: SAIS Database Update (page 248)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted value for
Operation Code.  This information is in  Table 171: Student Absence Transaction Element Optionality (page 243).
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004.2.1  Entity / LEA

Perform the same validation as for 003.2.1  Entity / LEA (page 237).

004.2.2  Find the Membership

If the school has more than one track for the fiscal year of this membership, the track in which this student is enrolled
must be identified.

If Track Number is not submitted

• If school has more than one track for this Fiscal Year then:

Track Number is missing

• Report the discrepancy as ERROR  message -9008.
• Solution: Resubmit this transaction including the valid Track Number.

Set the temporary element Fiscal Year for use throughout the remaining validations.

• Set Fiscal Year to the fiscal year identified by the Absence Date.

Retrieve the row from the school memberships table for this Fiscal Year whose identifiers match those in the
submitted transaction.

If school memberships for (Entity ID & Student ID + Fiscal Year + Track Number) is not found, then:

No membership was found for this student at this school during the specified year.

• Report the discrepancy as: ERROR  message -9019.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, submit the 001 Student Enrollment (page 189) or 002
Student Readmission (page 222) to create the required condition on SAIS to precede this absence.  Then
resubmit this transaction.

• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct data.

004.2.3  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 004.2A  Add Operation (page 245).

Else, if Operation Code = C (change), then:

• Perform 004.2C  Change Operation (page 247).

Else, if Operation Code = D (delete), then:

• Perform 004.2D  Delete Operation (page 248).

004.2A  Add Operation
004.2A.1  Student Identifiers

Perform the same validation as for 002.2A.2  Student Identifiers (page 228).

004.2A.2  Absence Date

Note:  As stated in the introduction to this transaction, SAIS will accept 004 Student Absence (page 241)
for dates outside the reported membership period for any student, provided there is some membership
reported for the student at the school during the fiscal year specified by the date of absence.  These date
anomalies will be accepted during the data submission phase.  SAIS will fix these values before calculating
ADM (for funding, reports, or any reason).  For more information, see section Eliminate Absence Dates
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Outside Enrollment Periods in Integrity Checking Processing (page 469) . At that time SAIS will
validate that the Absence Date cannot be the date of withdrawal; however, the student may be absent on the
last day of membership provided that the student was in membership through the last day of school.

Note:  From FY2007 forward, SAIS shall allow reporting of full-day absence on the first day of the calendar
track to which the student is assigned. The rule will apply only to a student if his / her enrollment date is equal
to the first day of the calendar track to which (s)he is assigned. Integrity Checking will validate the absence
date relationship to the first day of school per the calendar track.

Get the calendar for this LEA, for Fiscal Year (the fiscal year indicated by the date of absence), for the track in which
this student is enrolled.

If Absence Date is not a valid session day for the Fiscal Year,

• Report the discrepancy as: ERROR  message -18010.
• Solution:  This transaction must be resubmitted with the correct Absence Date  OR  the LEA's school calendar

must be fixed.

If Absence Date is earlier than the First Day of Membership date,

• Report the discrepancy as: ERROR  message -18011.
• Solution:  This transaction must be resubmitted with the correct Absence Date  OR  the student's First Day of

Membership.

If Absence Date is later than the Withdrawal date,

• Report the discrepancy as: ERROR  message -18012.
• Solution:  This transaction must be resubmitted with the correct Absence Date  OR  the LEA's school calendar

must be fixed.

If this edit ended successfully (no severity level of ERROR), then set the following elements:

• Set absence date from Absence Date
• Set absence fiscal year to Fiscal Year calculated earlier in 004.2.2  Find the Membership (page 245).

004.2A.3  Absence Amount

Verify with student FTE

Note:  A student cannot be absent for more time than he is scheduled to attend school that day (his full-
time equivalency).*  Absence Amount values out of sync with the existing student membership FTE will be
accepted in the data submission stage, but will be validated in the Integrity Checking Process.  In Integrity, if
an LEA submits an Absence Amount that exceeds the student's FTE (the percent of a full-time equivalency
that the LEA declared this student is enrolled during this time frame of the membership), then SAIS will
mark the absence as an Integrity failure, and the LEA must fix the out-of-sync error before the student will be
included in the Aggregation process.

For further information on the Absence Amount / FTE Amount synchronization process, see section
Synchronize Absence Amounts with FTE, in section 008.2A.4  FTE Values (page 279).

• *Absence Amount reflects the actual time the student is absent.  Therefore, a student attending half-time at a
school (i.e., he has a full-time equivalency of 50% equivalency at the school) may only have a maximum absence
value of .50 reported for any given day.

Get the FTE for this membership for the time span covering this absence, where membership portion = "FTE".  

If the FTE is not found for the membership which includes Absence Date, then:

• Report the discrepancy as: ERROR  message -18009.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, submit the 008 Student FTE (page 270) transaction to
create the required condition on SAIS to precede this absence.  Then resubmit this transaction.

• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct data.
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Else, if the FTE is found for this membership (which includes Absence Date), then:

• If Absence Amount > Student Membership FTE for this membership, then:

• Report the discrepancy as: ERROR  message -18006.
• Solution:  If the Absence Amount is incorrect, a "change" operation can be submitted.  If the Student

Membership FTE for this membership is incorrect, it must be fixed with a 008 Student FTE (page 270)
transaction.

• Else If Absence Date is the First Day of Membership OR the Withdrawal Date,

AND the Absence Amount >= the FTE value

in other words, the child cannot be absent for the entire time on his first or last day of school

• Report the discrepancy as: ERROR  message -18013.
• Solution:  This transaction must be resubmitted with the correct Absence Date  OR  the LEA's school calendar

must be fixed.

If this edit ended successfully (no severity level of ERROR), then set the following elements:

• Set absence amount from Absence Amount.

004.2A.4  Absence Reason

Set absence reason from Absence Reason Code.

004.2C  Change Operation
004.2C.1  Get Existing Absence

Retrieve the row from the absences table that matches the key elements in the submitted transaction.

If the relevant absence to be changed is not found, then:

The original absence was not found.

• Report the discrepancy as: ERROR  message -18007.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, submit the 004 Student Absence (page 241) to create the
required condition on SAIS to precede this absence.  Then resubmit this transaction.

• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct data.
• DO NOT CONTINUE.

004.2C.2  Absence Date

Perform the same validation as for the "Add" operation, 004.2A.2  Absence Date (page 245).

If this edit ended successfully (no severity level of ERROR), then set the following elements:

• Set absence date from the transaction  Absence Date.

004.2C.3  Absence Amount

Perform the same validation as for the "Add" operation, 004.2A.3  Absence Amount (page 246).

If this edit ended successfully (no severity level of ERROR), then set the following elements:

• Set absence amount from the transaction  Absence Amount.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING  message -209000.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.
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004.2D  Delete Operation

As shown in Table 171: Student Absence Transaction Element Optionality (page 243) , all but the required
elements for the delete operation will be ignored, except that if an absence amount code is provided with the delete
transaction, it will be validated.

004.2D.1  Get Existing Absence

Perform the same validation as for the "Change" operation, 004.2C.1  Get Existing Absence (page 247).

If there is no ERROR above, then:

• Proceed to step 004.3 Step 3: SAIS Database Update (page 248)

Else,

• DO NOT CONTINUE.

004.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT COMPLETE THIS STEP.

If Operation Code = A (add), then:

• Perform 004.3A  Add Absence (page 248).

Else, if Operation Code = C (change), then:

• Perform 004.3C  Change Absence (page 248).

Else, if Operation Code = D (delete), then:

• Perform 004.3D  Delete Absence (page 248).

004.3A  Add Absence

Set foreign key:

Write new row to absences table in SAIS Student database.

004.3C  Change Absence

The row in the absences table that matches the key elements in the submitted transaction was retrieved earlier.  All
submitted elements have already been set in that row.

Update the selected row of Student Details table.

004.3D  Delete Absence

The row in the absences table that matches the key elements in the submitted transaction was retrieved earlier.

Delete the selected row of Student Details table.

005 Student Personal Information
This transaction is used to create a new student on SAIS for whom there will be no memberships.  In pre-SAIS terms,
an example of this would be a student who is ineligible for generating ADM funding but who does generate SPED
funding.  In this scenario, no membership data is required by SAIS but we must know personal information about the
student.  In this situation a 005 Student Personal Information (page 248) transaction would be submitted.

This transaction can also be used to submit changes to any element of a student's personal information and to fix data
entry errors.  "Personal information” is comprised of the characteristics of the student which are independent of his
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membership in a school: these characteristics include name, gender, and birth date.  The only allowable operations
for this transaction are an Add or a Change operation.

Note:  SAIS will retain fundamental "student" information from only the most recent main school during a
single fiscal year.

Transaction Elements

The following structure describes the elements in this transaction.

Table 172: 005 Student Personal Information Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 005

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add only a student's characteristics
to SAIS

C = Change student's existing
characteristics

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Capture Date EFFDATE 10 D The date this change information was
captured.  This is sometimes referred to
as "effective date".

Old First Name on Legal
Document

OLDFIRSTNM 30 S Student first name as it appears on the
legal document provided for registration.
  For an add, this should be identical to
"new" information below.  For a change,
this is the information already on SAIS.

Old Middle Name on
Legal Document

OLDMIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration.
  For an add, this should be identical to
"new" information below.  For a change,
this is the information already on SAIS.

Old Last Name on Legal
Document

OLDLASTNM 40 S Student last name as it appears on the
legal document provided for registration.
  For an add, this should be identical to
"new" information below.  For a change,
this is the information already on SAIS.
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Field name Abbreviated name Len Data
type

Description Remarks

New First Name on Legal
Document

FIRSTNM 30 S The student's new first name as it appears
on the legal document provided for
registration.  For an add, this should
be identical to the correlating old
information above.  For a change, this is
the information that should be updated to
SAIS.

New Middle Name on
Legal Document

MIDDLENM 30 S The student's new middle name as it
appears on the legal document provided
for registration.  For an add, this should
be identical to the correlating old
information above.  For a change, this is
the information that should be updated to
SAIS.

New Last Name on Legal
Document

LASTNM 40 S The student's new last name as it appears
on the legal document provided for
registration.  For an add, this should
be identical to the correlating old
information above.  For a change, this is
the information that should be updated to
SAIS.

Name Extension on Legal
Document

EXTNNM 3 S Suffix to Student last name, e.g., Jr., Sr.,
III

Nickname Student Goes
By

NICKNM 30 S A familiar form of a name given instead
of or in addition to the student's first,
middle, and/or last name.  This may be
the same as Old  (or New) First Name on
Legal Document.

Last Name Student Goes
By

LASTNMGOESBY 40 S The last name the student goes by.  This
may be the same as Old (or New) Last
Name on Legal Document.

Gender Code GENDERCD 1 C Student sex

See  Gender (page 664)

Empty field: Ethnicity
Code

ETHNICCD 3 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

This field,
Ethnicity
Code,
replaced by
six federally
mandated
ethnicity/
race fields
for FY2011.

Birth Date DOB 10 D The birth date of the student

Country of Birth Code CTRYBRTHCD 2 C Country in which student was born

See  Country (page 642)
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Field name Abbreviated name Len Data
type

Description Remarks

State of Birth Code STATBRTHCD 2 C State in USA or its territories in which
student was born

See  States (page 689)

empty field: formerly
Foreign Exchange
Indicator: element no
longer collected

empty field:
formerly 
FORGNXCHG

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Normal Graduation Year NORMGRADYR 4 I The student's class affiliation, defined
by Arizona as 4 years after student's first
membership in 9th grade.

Home Language Code HMLANGCD 2 C The language spoken at home

See  Home Language (page 666)

Responsible Party's First
Name on Legal Document

MOMFIRSTNM 30 S The first name of the adult responsible
for the student (mother, father, guardian,
responsible party, or the student himself
if he is emancipated) as it appears on the
legal document provided for registration.
This is used only to match a new student
to an existing SAIS record.

Responsible Party's Last
Name on Legal Document

MOMLASTNM 40 S The last name of the adult responsible
for the student (mother, father, guardian,
responsible party, or the student himself
if he is emancipated) as it appears on the
legal document provided for registration.
This is used only to match a new student
to an existing SAIS record.

Tribal Name TRIBALNM 20 S A name borne in common by members of
a tribe or clan.  This is used only to match
a new student to an existing SAIS record.

Previous School Entity ID PREVSCHLID 9 S School identifier of school attended prior
to this school; CTDS code if Arizona
school, blank if a non-Arizona school.
  This information is required only for
students who transferred from another
Arizona school.

Previous School Student
ID

PREVSTUID 12 S Student identifier in Previous School
Entity ID; School-generated student
identifier if Previous School Entity ID is
Arizona school, blank if a non-Arizona
school.  This information is required only
for students who transferred from another
Arizona school.
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Field name Abbreviated name Len Data
type

Description Remarks

Previous State Code PREVSTATE 2 C State in which school attended prior to
this school dwells.  This information is
required only for students who transferred
from a school in the United States and is
applicable to “add” transactions only.

See  States (page 689)

Hispanic/ Latino HI 1 L A person of Cuban, Mexican, Puerto
Rican, or other Spanish culture or origin,
regardless of race. Value = “1” or “0” (1
= YES, 0 = NO)

NEW
FIELD
effective
FY2011
Required.

American Indian or
Alaskan Native

AM 1 L Person has origins in any of the original
peoples of North and South America
(including Central America), and who
maintains tribal affiliation or community
attachment. Value “1” = YES

NEW
FIELD
effective
FY2011.

Asian AS 1 L Person has origins in any of the original
peoples of the Far East, Southeast Asia,
or the Indian subcontinent, including, for
example, Cambodia, China, India, Japan,
Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam. Value
“1” = YES

NEW
FIELD
effective
FY2011.

Black or African American BL 1 L Person has origins in any of the black
racial groups of Africa. Value “1” = YES

NEW
FIELD
effective
FY2011.

Native Hawaiian or other
Pacific Islander

PI 1 L Person has origins in any of the original
peoples of Hawaii, Guam, Samoa, or
other Pacific Islands. Value “1” = YES

NEW
FIELD
effective
FY2011.

White WH 1 L Person has origins in any of the original
peoples of Europe, the Middle East, or
North Africa. Value “1” = YES

NEW
FIELD
effective
FY2011.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.
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• New First Name on Legal Document
• New Middle Name on Legal Document
• New Last Name on Legal Document
• Name Extension on Legal Document
• Nickname Student Goes By
• Last Name Student Goes By
• Gender Code
• Ethnicity Code (not used after FY2011)
• Birth Date
• Country of Birth Code
• State of Birth Code
• Normal Graduation Year
• Home Language Code

• Responsible Party's First Name on Legal Document
• Responsible Party's Last Name on Legal Document
• Tribal Name
• Ethnicity (after FY2011), select 1 or more of:
• Hispanic/ Latino
• American Indian or Alaskan Native
• Asian
• Black or African American
• Native Hawaiian or other Pacific Islander
• White

Element Optionality

This table defines whether each element is required or optional.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

As documented in the chapter How To Change Specific SAIS Elements (page 462), a "change" operation is a full
replacement of the SAIS data.  In other words, it will update SAIS with every element on the submitted transaction. 
The elements below that are designated as required are those elements which require a non-null value on SAIS.  For
instance, every student must have a declared gender, a real birth date, and a first and last name.  Alternatively, not
every student will have a tribal name.

Table 173: Student Personal Information Transaction Element Optionality

Element Add Change Element Add Change

Transaction ID R R Birth Date R R

Vendor Defined Field X X Country of Birth Code 5 5

Operation Code R R State of Birth Code 6 6

Entity ID R R element no longer collected: Foreign
Exchange Indicator

X X

School Student ID R R Normal Graduation Year X (1) 1

Student ID R Home Language Code R R

element no longer collected: Capture
Date

X X Responsible Party's First Name on
Legal Document

R R

Old First Name on Legal Document R Responsible Party's Last Name on
Legal Document

R R
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Element Add Change Element Add Change

Old Middle Name on Legal
Document

Tribal Name

Old Last Name on Legal Document R Previous School Entity ID 2 X

New First Name on Legal Document R R Previous School Student ID 3 X

New Middle Name on Legal
Document

Previous State Code 4 X

New Last Name on Legal Document R R Hispanic/ Latino 7 7

Name Extension on Legal Document American Indian or Alaskan Native 7 7

Nickname Student Goes By Asian 7 7

Last Name Student Goes By R R Black or African American 7 7

Gender Code R R Native Hawaiian or other Pacific
Islander

7 7

element no longer collected:
Ethnicity Code effective FY2011

X X White 7 7

1. Normal Graduation Year is required for all high school students who are not special needs-only students. 
Therefore, since by definition the "add" is performed only for special needs-only students, this element will be
ignored for the "add" operation and it will not be populated to the SAIS database.

2. Previous School Entity ID is only required on an "add" operation for a transferring student, and only if the student
previously attended a school in the Arizona state school system.  The Previous School Entity ID has a predefined
code value: the school's CTDS code.

3. Previous School Student ID is required only when Previous School Entity ID contains a value.  At all other times
it must be blank.

4. Previous State Code is required only for an "add" operation for a transferring student, and only when Previous
School Entity ID is blank.  If this is not a US state, it may contain the code ZZ (the value for "not US"), or it may
remain blank. The Previous State Code cannot be changed once the student’s personal information is added to
SAIS.

5. Country of Birth Code is always required except when the value is the USA.  If the Country of Birth was
the USA, then this field may contain the code US (the value for "United States") or UM ("US Minor Outlying
Islands"), or it may remain blank.

6. State of Birth Code is always required except when the Country of Birth Code is not USA.  If the Country of
Birth was not the USA, then this field may contain the code ZZ (the value for "not US"), or it may remain blank.

7. Ethnicity Options: (effective FY2011) select one or more of Hispanic/ Latino, American Indian or Alaskan
Native, Asian, Black or African American, Native Hawaiian or other Pacific Islander, or White.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

005.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

005.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).
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005.1.2  Allowed Code Values

Using Table 173: Student Personal Information Transaction Element Optionality (page 253),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

005.1.3  Operation Code

If Operation Code not A (add) or C (change), then:

• Report the discrepancy as: ERROR  message -9000.
• Solution:  Resubmit this transaction with the correct Operation Code.

005.1.4  Missing Fields

Using Table 173: Student Personal Information Transaction Element Optionality (page 253),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

005.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 005.3 Step 3: SAIS Database Update (page 257)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional as identified in  Table 173:
Student Personal Information Transaction Element Optionality (page 253) .

005.2.1  Entity / LEA

Perform the same validation as for 003.2.1  Entity / LEA (page 237).

005.2.2  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 005.2A  Add Operation (page 255).

Else, if Operation Code = C (change), then:

• Perform 005.2C  Change Operation (page 256).

005.2A  Add Operation
005.2A.1  Student Identifiers

Check to see if the student already exists on SAIS. 

Perform the same validation as for 001.2A.2.1  SAIS Student ID (page 204).

• If the SAIS Student ID is provided and the student is found on SAIS, then this transaction is unnecessary; perhaps
the user should have submitted a "change" operation to update the information on SAIS. 

• If the SAIS Student ID is NOT provided and matching shows that this student indeed does not exist on SAIS,
generate a SAIS Student ID and proceed.

005.2A.2  Create Student

The remaining elements require no edits.  If they are present, populate them to the new row in the appropriate table in
the SAIS Student database.

Perform 001.2A.8  Country & State of Birth (page 214).

If this edit ended successfully (no severity level of ERROR), then set the following elements as appropriate:
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• Set Student Details table from New First Name on Legal Document.
• Set Student Details table from New Middle Name on Legal Document.
• Set Student Details table from New Last Name on Legal Document.
• Set Student Details table to Name Extension on Legal Document.
• Set Student Details table from Nickname Student Goes By.
• Set Student Details table from Last Name Student Goes By.
• Set Student Details table from Gender Code.
• Set Student Details table from Birth Date
• Set Student Details table to Normal Graduation Year.
• Set Student Details table from Home Language Code.
• Set Student Details table from Responsible Party's First Name on Legal Document.
• Set Student Details table from Responsible Party's Last Name on Legal Document.
• Set Student Details table from Tribal Name.
• Set Student Details table from Hispanic/Latino (effective FY2011)
• Set Student Details table from American Indian or Alaskan Native (effective FY2011)
• Set Student Details table from Asian (effective FY2011)
• Set Student Details table from Black or African American (effective FY2011)
• Set Student Details table from Native Hawaiian or other Pacific Islander (effective FY2011)
• Set Student Details table from White (effective FY2011)

Ethnicity Code. element no longer collected after FY2011:

005.2C  Change Operation
005.2C.1  Student Identifiers

The submitting entity must have a connection to the student for which they are giving data to ADE.  Despite the fact
that personal characteristics are associated with the student himself and not with any single membership, SAIS must
ensure that a membership exists for the school and time period for which this information is being submitted.

Perform the same validation as for 002.2A.2  Student Identifiers (page 228).

005.2C.2  Update Personal Elements

See related validations in the 001 Student Enrollment (page 189).

Ethnicity classification may change over the course of a student's association with ADE.

For each element on the submitted transaction,

• Compare submitted value to existing SAIS value
• If the {submitted element} is different from the {SAIS element}:

• If Birth Date is different from the SAIS row,

• Perform the validations in 001 Student Enrollment (page 189) and 001.2A.8  Country & State of Birth
(page 214).

• Set {the SAIS element} from {the submitted element value}.

Names:  If one or more of the submission transaction's "Old" and "New" name elements differ:

• Compare the transaction's "New" name elements against SAIS.  If they all agree: with what is on SAIS already,
we don't fail the transaction, just give a warning that SAIS already has the updates that are being sent in.

If no transaction elements were different from SAIS elements,

• Report the LACK of discrepancy as: WARNING  message number depends on which element(s) match
• -214001 -- Submitted New First Name is same as First Name on SAIS
• -214002 -- Submitted New Middle Name is same as Middle Name on SAIS
• -214003 -- Submitted New Last Name is same as Last Name on SAIS
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• Solution:  None.  SAIS will not be updated.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING  message -209000.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

005.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT COMPLETE THIS STEP.

If Operation Code = A (add), then:

• Perform 005.3A  Add Student (page 257).

Else, if Operation Code = C (change), then:

• Perform 005.3C  Change Student (page 257).

005.3A  Add Student

The row in the students table that matches the key elements in the submitted transaction was retrieved earlier.  All
submitted elements have already been set in that row.

Write new row to students table in SAIS Student database.

005.3C  Change Student

The row in the students table that matches the key elements in the submitted transaction was retrieved earlier.  All
submitted elements have already been set in that row.

Update the selected row of students.

006 Student Membership Change
This transaction is designed to capture membership-related elements that can change independently of personal
information or district of residence.  The set of elements in one 006 Student Membership Change (page 257)
transaction are unique to one single membership for a student.

This transaction should be used when one of the following membership-related elements is either incorrect on SAIS
or has changed during the term of this membership.

Note:  At this time, there is no method by which a Track Number can be changed mid-year.  Withdrawing the
student and readmitting him with the new track number must accomplish this.

Changing a Register ID Mid-Year

Enrollment/Withdrawal Codes of ER/WR are not accepted by SAIS.  To notify ADE when a student moves from one
register another during a single school year, use the 009 Student Grade Transfer (page 283) transaction. 

Note:  Some schools use Register ID to identify students in a self-contained setting, so they can determine
whether a student is funding-generating or not (e.g., preschool students only generate funding for ADM if
they are placed in a self-contained setting).  ADE has no way to know which Register IDs reflect funding
situations and which ones do not.

In SAIS, regardless of the Register ID the child is assigned to, his Tuition Payer Code must reflect whether he is
funding-generating (code value 1) or not funding-generating (code value 2) for every day of his membership.  This is
accomplished with the 010 Student Payer Factors (page 294) transaction.
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Transaction Elements

The following structure describes the elements in this transaction.

Table 174: 006 Student Membership Change Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 006

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S C = Change existing membership details

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

First Day of Membership ENRDATE 10 D The day this membership started; the date
the student first received instruction for
this membership.

Note:  In SAIS, the terms
"First Day of Membership" and
"Enrollment Date" are used
interchangeably.

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Enrollment Activity Code ACTVCD 3 C Type of membership (enrollment or
readmission).  This is the "E" or "R"
Code.

See  Activity (Enrollment, Withdrawal,
Readmission, Year End Status, Summer
Activity) (page 633)

Membership Type MEMTYPE 1 C Indicates whether this is the main or
ancillary membership for this student

See  Membership Type (page 670)
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Field name Abbreviated name Len Data
type

Description Remarks

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

empty field (formerly
Neighborhood School
Indicator: element no
longer collected.

empty field:
formerly
NEIGHSCHL

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Enrollment Activity Code
• Membership Type
• School Student ID

Element Optionality

This table defines whether each element is required or optional.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 175: Student Membership Change Transaction Element Optionality

Element Change

Transaction ID R

Vendor Defined Field X

Operation Code R

Entity ID R

School Student ID R 1

Student ID R

First Day of Membership R

First Name on Legal Document X

Middle Name on Legal Document X
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Element Change

Last Name on Legal Document X

Enrollment Activity Code 1

Membership Type 1

Track Number R

element no longer collected: Neighborhood School X

1. At least one of these elements must be different from SAIS for a valid "change" operation. 

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

006.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

006.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

006.1.2  Allowed Code Values

Using Table 175: Student Membership Change Transaction Element Optionality (page 259):

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

006.1.3  Operation Code

Perform the same verification as for 005.1.3  Operation Code (page 255).

006.1.4  Missing Fields

Note:  At least one of the changeable elements listed in Table 175: Student Membership Change Transaction
Element Optionality (page 259) must be different from its value on SAIS for this to be a valid change
operation.

Using Table 175: Student Membership Change Transaction Element Optionality (page 259),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

006.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 006.3 Step 3: SAIS Database Update (page 261)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional as identified in  Table 175:
Student Membership Change Transaction Element Optionality (page 259) .

Compare submitted values to existing values and issue an informational message for each changed element, if SAIS is
doing positive reporting.

006.2.1  Entity / LEA

Perform the same validation as for 003.2.1  Entity / LEA (page 237).
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006.2.2  Student Identifiers

Perform the same verification as for 002.2A.2  Student Identifiers (page 228).

006.2.3  Find the Membership

Using First Day of Membership instead of Absence Date, perform the validation defined in 004.2.2  Find the
Membership (page 245).

006.2.4  Update Membership Elements

See related validations in the 001 Student Enrollment (page 189) section.

Compare each element on the submitted transaction with its equivalent on SAIS.

If the {submitted element} is different from the {SAIS element}:

Set {the SAIS element} from the {submitted element}.

If no elements on the submitted transaction are different from SAIS,

• Report the discrepancy as: WARNING  message -209000.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

006.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

The row in the school memberships table that matches the key elements in the submitted transaction was retrieved
earlier.  All submitted elements have already been set in that row.

Write updated school membership row to SAIS Student database.

007 Student DOR Transfer
District of Residence (DOR) is an essential factor in state aid.  It is captured in this transaction and in the membership
enrollment transactions ( 001 Student Enrollment (page 189) and 002 Student Readmission (page 222)). The
DOR is not necessarily the district in which the student resides.  DOR as used at ADE is defined in Arizona Statute as
a logical construct that enables a district to receive state money generated by a specific student's school membership,
even though sometimes that district is not the one providing the educational services.  Therefore, the SAIS element
name is "Funded District of Residence".  Logically, therefore, each membership must have its own DOR.

A student may change Funded District of Residence while continuing to attend the same school.  When this happens
during the school year while the student continues to attend the same school, a 007 Student DOR Transfer (page
261) must be submitted to ADE.  This transaction can also be used for changing the start or end date of a child's
belonging to a Funded District of Residence.

FYI: If a student moves house and keeps the same funded DOR and has the same value for Neighborhood School, no
transaction should be sent to SAIS.

Note:  The DOR in this transaction refers to a membership-related DOR.  It should not be confused with a
DOR that relates to a SPED service.  A transaction submitted here, no matter what operation code is used,
will in no way effect any SPED service-related DOR on SAIS.  Adds, changes, and deletes to the DOR
relating to a particular SPED service must be submitted using 014 SPED Service Participation (page 406) .

There must be a DOR for every day of a membership
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Retroactive Changes

As stated above, there must be a DOR for every day of a membership.  Because of this, retroactive changes can be
made, but they require careful attention from the submitter.  To record a retroactive DOR change properly with ADE,
the following steps are required.

• The submitter must send SAIS a 007 Student DOR Transfer (page 261) "add" operation for the retroactive
DOR.  It should contain the retroactive DOR information in the fields prefixed with "New", including both a start
date and an end date.  It should also contain the recalculated end date of the DOR just prior to this one in the fields
prefixed with "Old". 

• SAIS will recalculate the end date of the DOR immediately preceding this new DOR to validate that the
submitted information is accurate.  If the submitted "old" end date isn't the school day preceding the start of
this newly inserted DOR, then SAIS will issue a warning.  Warning:  This will have to be fixed at a later date,
but note that all DOR information must be in sync before funding will be generated.

• If any DOR exists on SAIS whose start date overlaps with the newly added DOR, SAIS will again issue a
warning.  The same warning as above applies. 

Note:  Start date is a key field, and cannot be changed.

• If the deletion causes a gap in DOR coverage, then the submitter must send SAIS a 007 Student DOR Transfer
(page 261) "add" operation for the DOR that was effective after the end date of the newly added DOR.

Note:  SAIS will not automatically add any DORs to the SAIS database; SAIS will merely try to align
what is submitted and notify the submitter when the result is illogical.

For an illustration, see below.  More cases can be found in Figure 24: District of Residence "Add" Operation
Scenarios  (page 267) later in this chapter.

Figure 23: Retroactive Changes

Transaction Elements

The following structure describes the elements in this transaction.

Table 176: 007 Student DOR Transfer Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 007



SAIS Student Database SAIS System Comprehensive Help

Page 263 Membership

Field name Abbreviated name Len Data
type

Description Remarks

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add a new DOR

C = Change an existing DOR

D = Delete an existing DOR

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Old Funded District of
Residence

OLDDISTRESID 9 S School district in which student resides or
to which student's residence is assigned;
CTDS code

Old Funded DOR Start
Date

OLDDORSTRTDT 10 D The date this CTDS became the student's
district of residence

Old Funded DOR End
Date

OLDDOREND 10 D The date this CTDS ceased being the
student's district of residence

empty field (formerly Old
Neighborhood School
Indicator

empty field:
formerly
OLDNEIGHSCHL

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

New Funded District of
Residence

NEWDISTRESID 9 S School district in which student resides or
to which student's residence is assigned;
CTDS code

New Funded DOR Start
Date

NEWDORSTRTDT 10 D The date this CTDS became the student's
district of residence
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Field name Abbreviated name Len Data
type

Description Remarks

New Funded DOR End
Date

NEWDOREND 10 D The date this CTDS ceased being the
student's district of residence

empty field (formerly New
Neighborhood School
Indicator)

empty field:
formerly
NEIGHSCHL

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation. They will be changed if
supplied with an "add" operation and a "delete" operation.

• Old Funded District of Residence
• Old DOR End Date

Element Optionality

This table defines whether each element is optional or required.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 177: Student DOR Transfer Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Old Funded District of Residence 1 R 1 1



SAIS Student Database SAIS System Comprehensive Help

Page 265 Membership

Element Add Change Delete

Old DOR Start Date 2 R 2

Old DOR End Date 1 1 1

empty field, formerly Old
Neighborhood School Indicator

X X X

New Funded District of Residence R X R

New DOR Start Date R X R

New DOR End Date X X

empty field, formerly New
Neighborhood School Indicator

X X X

1. At least one of these elements must be different from SAIS for this to be a valid change. 
2. If "Old Funded District of Residence" is populated, then this field is required.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

007.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

007.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

007.1.2  Allowed Code Values

Using Table 177: Student DOR Transfer Transaction Element Optionality (page 264),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

007.1.3  Operation Code

Perform the same verification as for 003.1.3  Operation Code (page 237).

007.1.4  Missing Fields

Note:  At least one of the changeable elements listed in Table 177: Student DOR Transfer Transaction
Element Optionality (page 264) must be different from its value on SAIS for this to be a valid change
operation.

Using Table 177: Student DOR Transfer Transaction Element Optionality (page 264),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

007.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 007.3 Step 3: SAIS Database Update (page 270)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional as identified in  Table 177:
Student DOR Transfer Transaction Element Optionality (page 264) .
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007.2.1  Entity / LEA

Perform the same validation as for 003.2.1  Entity / LEA (page 237), using the submitted Entity ID and Funded
District of Residence.

If the DOR not found in the SAIS database, then:

• Report the discrepancy as: ERROR message -26005.
• Solution:  Resubmit this transaction including the correct DOR information.

007.2.2  Student Identifiers

Perform the same verification as for 002.2A.2  Student Identifiers (page 228).

007.2.3  Start and End Dates

Verify that the submitted start date is earlier than the submitted end date.

If DOR End Date is submitted,

• If DOR Start Date >= DOR End Date

• Report the discrepancy as: ERROR  message -26006.
• Solution:  To start a district of residence, resubmit this transaction including the correct dates.
• DO NOT CONTINUE WITH THIS EDIT.

If an overlap or a gap occurs as a result of dates already on SAIS (DOR start date) and the dates submitted on the
transaction (between Old DOR Start Date and Old DOR End Date  and/or between  New DOR Start Date and New
DOR End Date),

• Report the discrepancy as: WARNING  message -226002.
• Solution:  Resubmit this transaction including the correct dates.
• DO NOT CONTINUE WITH THIS EDIT.

007.2.4  Find the Membership

Using one of the dates on the submitted transaction, instead of Absence Date, perform the validation defined in
004.2.2  Find the Membership (page 245).

007.2.5  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 007.2A  Add Operation (page 266).

If Operation Code = C (change), then:

• Perform 007.2C  Change Operation (page 267).

If Operation Code = D (delete), then:

• Perform 007.2D  Delete Operation (page 269).

007.2A  Add Operation
007.2A.1  Fiscal Year

All remaining validations use only the tables for the fiscal year identified by the DOR Start Date.

Set the temporary element Fiscal Year for use throughout the remaining validations.

• Set Fiscal Year to the fiscal year identified by the DOR Start Date.



SAIS Student Database SAIS System Comprehensive Help

Page 267 Membership

007.2A.2  Validate Existing DORs

Retrieve all rows from the database that overlap with the submitted transaction.  Note that there may be more than
one existing SAIS row involved with a single submitted transaction (e.g., a submitted start date could overlap with
an earlier SAIS row's end date, and its end date could overlap with a subsequent SAIS row's start date).  Treat each
existing SAIS row individually.

If the submitted DOR is the same as the DOR on SAIS and the time spans are the same or they overlap,

the SAIS value matches the transaction; any changes must be made with a "change" operation

• Report it as: ERROR  message -26011.
• Solution:  If DOR is wrong, resubmit this transaction with the correct value.

Else, if the submitted DOR is different from the DOR on SAIS:

• Use the information below to classify the relevant scenario and determine the course of action.  In the following
scenarios, earlier DORs on SAIS overlap with this new one.  Fix the dates on SAIS if appropriate.

The following figure illustrates how various scenarios for "add" operations should be handled.

Figure 24: District of Residence "Add" Operation Scenarios

007.2A.3  Add New DOR

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from New Funded District of Residence.
• Set Student Details table from New DOR Start Date.
• Set Student Details table from New DOR End Date.
• Set DOR fiscal year to Fiscal Year determined earlier.

007.2C  Change Operation
007.2C.1  Fiscal Year

Perform the same validation as in 007.2A.1  Fiscal Year (page 266).

007.2C.2  Get Matching DOR

Retrieve the row from the database whose identifiers match those in the submitted transaction.
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If (Entity ID + Student ID + Track Number + DOR Start Date) not found in the DOR table, then:

no matching DOR for this student beginning on the specified start date was found on SAIS

• Report the action as: ERROR  message -26013.
• Solution:  Resubmit this transaction with the correct key information.

Else, if (the above key) is found in the DOR table, then:

• If (the above key + Funded District of Residence + DOR End Date) is also found on SAIS,

this identical information already exists on the SAIS database

• Report the action as: WARNING  message -226001.
• Solution:  Resubmit this transaction with the correct key information.

If this edit ended successfully (no severity level of ERROR), then:

• Set Student Details table from Old Funded District of Residence.
• Set Student Details table from Old DOR End Date.

007.2C.3  Validate existing DORs

Retrieve all rows from the database that overlap with the submitted transaction.  Note that there may be more than
one existing SAIS row involved with a single submitted transaction (e.g., a submitted start date could overlap with
an earlier SAIS row's end date, and its end date could overlap with a subsequent SAIS row's start date).  Treat each
existing SAIS row individually.

If any rows do overlap the submitted transaction (the start and/or end dates of the submitted DOR extend over those
already on SAIS), use the information below to classify the relevant scenario and determine the course of action.

The following figure illustrates how various scenarios for "change" operations should be handled.
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Figure 25: District of Residence "Change" Operation Scenarios

007.2C.4  Validate Other Characteristics

For each changeable element on the submitted transaction,

• Compare submitted value to existing SAIS value
• If the {submitted element} is different from the {SAIS element}:

• Set {the SAIS element} from {the submitted element value}.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING  message -226001.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

007.2D  Delete Operation

Retrieve the row from the database whose identifiers match those in the submitted transaction.

If (Entity ID + School Student ID + Funded District of Residence + DOR Start Date) is not found in the DOR table,
then:

no matching DOR for this student at this time was found on SAIS

• Report the action as: ERROR  message -26014.
• Solution:  Resubmit this transaction with the correct key information.
• DO NOT CONTINUE
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Else, if the row is found on the SAIS database, then:

• Proceed to step 007.3 Step 3: SAIS Database Update (page 270).

007.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

For Operation Code = add,

• Perform 007.3A  Add DOR (page 270).

For Operation Code = change,

• Perform 007.3C  Change DOR (page 270).

For Operation Code = delete,

• Perform 007.3D  Delete DOR (page 270).

007.3A  Add DOR

If the flag is set indicating that the "Old" DOR must be updated,

• Write the updated DOR row to the SAIS database.

Set foreign key:

Write new row to Student Details table in SAIS Student database.

007.3C  Change DOR

The row in the DOR table that matches the key elements in the submitted transaction was retrieved earlier.  All
submitted elements have already been set in that row.

If the flag is set indicating that the "Old" DOR must be updated,

• Write the updated DOR row to the SAIS database.

Write updated row to the DOR table.

007.3D  Delete DOR

The row in the DOR table that matches the key elements in the submitted transaction was retrieved earlier.

If the flag is set indicating that the "Old" DOR must be updated,

• Write the updated DOR row to the SAIS database.

Delete the selected row of Student Details table.

008 Student FTE
The 008 Student FTE (page 270) transaction allows addition, change, and deletion of values for Student
Membership FTE.

• Student Membership FTE depicts the portion of a full instructional program (the Full-Time Equivalency) a
student receives at this school during a specific period of time in this membership.

In some cases Arizona legislation sometimes sets a maximum for total FTE levels by student.

1. at one school of any type: (all tracks together) = 1.0
2. at one district of any type (all schools and tracks together) = 1.0. 
3. at one regular district and one charter school district concurrently = 1.0
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4. at one voc/tech participating district and one voc/tech district concurrently = 1.25

SAIS will accept an FTE value of 1.0 for an individual membership in a voc/tech school, resulting in a total
FTE of up to 1.25 or even more.  Because of the first rule above, during the aggregation calculation we will
count no single membership as more than 1.0.

The 008 Student FTE (page 270) transaction can be used to:

• Submit new values for FTE (Operation Code = A)

The end date of the previous FTE value should be calculated using the start date of the FTE and the school/
student calendar.  This previous end date should be the last session day preceding the submitted start date for
the new FTE.

• Correct erroneous values submitted earlier for FTE (Operation Code = C)

The value of the start date of the FTE must be either the same as some existing FTE start date on SAIS, or the
same as the membership First Day of Membership.

• Delete a previously submitted erroneous Add or Change operation (Operation Code = D)

The value of the start date of the FTE has to be the same as the start date of the FTE on SAIS.

When SAIS receives a "change" operation, the system will compare the submitted value to the data already on the
SAIS database, and update only the item(s) that have changed.

As with Tuition Payer Code in the 010 Student Payer Factors (page 294) transaction later in this document,
FTE must contain some value for every single day throughout the life of the membership.  The values can fluctuate
over the course of a school year.  Also, their start and end dates may fall beyond the membership dates; the funding
process will ignore the irrelevant days. 

The first FTE is always specified in the 001 Student Enrollment (page 189) transaction.  When this value changes
midway through the membership period, this 008 Student FTE (page 270) transaction will advise SAIS of that
modification.  The existing FTE should be exited, with the exit date being calculated as (the new start date minus 1
day). 

Because every membership day must have an FTE associated with it, retroactive changes are accepted.  For
retroactive changes:

• The FTE, and the start date are required fields; end date is optional.
• If other FTEs already exist on SAIS for that student during the same fiscal year, and one or more of them overlap

with the submitted transaction, SAIS will issue a warning that the prior FTE needs to be exited (the prior end
date = submitted transaction's start date  –  1 day) and all subsequent FTEs have to be reviewed by the district for
consistency.  All those having incorrect dates must be deleted from SAIS for that fiscal year and possibly re-added
with correct start date(s).

• If the effect of this submitted FTEs information is that it will leave a gap on SAIS during which there is no FTE
for the student for even a day of the membership, SAIS will issue a warning that the new or existing FTE should
be evaluated and either the start and end dates fixed or a new FTE added so that there will be no gap.

Student Membership FTE

As stated earlier, FTE depicts the portion of a full instructional program (the Full-Time Equivalency) a student
receives at this school during this period of time.  It is stated in terms of quarters; allowed values are .25, .50, .75,
1.00, and 1.25 (this information is accurate as of fiscal year 2000).  Because some vocational technology (e.g., EVIT
or NAVIT) students are considered to have a resource load significantly exceeding full-time status, it is possible for a
student to have a full-time equivalency value greater than 1.00.

FTE is initially captured in the 001 Student Enrollment (page 189) transaction.

FTE Rules

FTE is governed by several rules.  Note that the rules governing total FTE and overall apportionment of funds are
enforced not during the data submission period but during a later process, which is run prior to calculating ADM



SAIS Student Database SAIS System Comprehensive Help

Page 272 Membership

and funding.  For detailed discussion on this process, see Synchronize FTE in Integrity Checking Processing (page
469) .

FTE & Membership Intervals

Usually a student is enrolled in one school and participates in a full instructional program in that school during the
entire school year.  For this student :

• the value of the FTE is 1.00
• the interval in which the membership FTE is effective is the same as the student Membership Interval in the

school.

Below is a discussion of Membership Intervals, excerpted from the document titled "Aggregating Student
Detail" (AggregatingStudentDetail.doc).

Membership Intervals

Aggregation is driven by student records: for each student, sum its memberships.  This process description uses
"Membership Intervals" to illustrate how this summing can be done.

"Membership Interval" is an artificial construct needed as an interim step in aggregating membership and absence
counts.  "Membership Interval" represents a single period of time during which all elements required to group
membership counts properly remain the same. 

Membership Interval consists of the following elements.

• key fields for all memberships:

• Fiscal Year
• DOR (district of attendance)
• School
• Period

• Grade
• SPED self-contained indicator
• FTE

• additional key fields for Non-Resident Memberships only:

• DOR (district of residence)
• special enrollment and tuition payer
• Funding Recipient (this is determined by SAIS based on ADE funding policy already in place)

• non-key fields:

• Start Date
• End Date

• Membership Count
• Absence Count

A single memberships may result in many Membership Intervals.  The vast majority of students will have one
membership for the entire school year and one Membership Interval as well.  However, just as separate memberships
will exist if the student transfers to a new school (resulting in a new key), separate Membership Intervals will
be required if during a single school year the student changes any single aspect of membership.  Changes to the
following elements will require splitting Membership Intervals: grade, CEC code, membership FTE, or district
of residence.  SAIS must ensure that the entire period from membership start date to end date is contained in the
resulting Membership Intervals.

Below are examples of how Membership Intervals work:
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Figure 26: Membership Intervals

Each Membership Interval, therefore, must have its own value for Student Membership FTE.  When dealing
with original memberships (the student's first membership in the school in the fiscal year) versus readmissions (the
student's return to the same school later in the fiscal year), the Membership Interval is still defined in part by the
membership begin and end dates.

First Membership: the time from First Day of Membership to the date of the last school day or to the date
of withdrawal if the student withdraws before the last school day of regular session.

Readmitted Student: the time from readmission date to the date of the last school day or to the date of
another withdrawal if the student withdraws before the last school day of regular
session.
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Transaction Elements

The following structure describes the elements in this transaction.

Table 178: 008 Student FTE Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 008

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Open a new FTE value

C = Change existing FTE info

D = Delete an existing FTE

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Old Student Membership
FTE

OLDMBRFTE 4 C The full-time equivalency of the student's
participation in the school regular
program for this membership.

See  Student Membership FTE (page
692)

Old FTE Start Date OLDFTESTRTDT 10 D The effective date of this FTE value

Old FTE End Date OLDFTEENDDT 10 D The date this FTE value ceased
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Field name Abbreviated name Len Data
type

Description Remarks

New Student Membership
FTE

NEWMBRFTE 4 C The full-time equivalency of the student's
participation in the school regular
program for this membership.  This is the
new information.

See  Student Membership FTE (page
692)

New FTE Start Date NEWFTESTRTDT 10 D The effective date of this FTE value

New FTE End Date NEWFTEENDDT 10 D The date this FTE value ceased

empty field: formerly Old
School Membership Share

empty field:
formerly 
OLDMBRSHR

4 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

empty field: formerly Old
Share Start Date

empty field:
formerly 
OLDSHRSTRTDT

10 D This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

empty field: formerly Old
Share End Date

empty field:
formerly 
OLDSHRENDDT

10 D This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

empty field: formerly New
School Membership Share

empty field:
formerly 
NEWMBRSHR

4 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

empty field: formerly New
Share Start Date

empty field:
formerly 
NEWSHRSTRTDT

10 D This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

empty field: formerly New
Share End Date

empty field:
formerly 
NEWSHRENDDT

10 D This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.



SAIS Student Database SAIS System Comprehensive Help

Page 276 Membership

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation. They will be changed if
supplied with an "add" operation and a "delete" operation.

• Old Student Membership FTE
• Old FTE End Date

Element Optionality

This table defines whether each element is required or optional.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 179: Student FTE Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Old Student Membership FTE (1) 2 2 2

Old FTE Start Date (1) 2 2 2

Old FTE End Date 2 2 2

New Student Membership FTE (1) 3 X 3

New FTE Start Date (1) 3 X 3

New FTE End Date X X

element no longer collected: Old School Membership Share (1) X X X

element no longer collected: Old Share Start Date (1) X X X

element no longer collected: Old Share End Date X X X
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Element Add Change Delete

element no longer collected: New School Membership Share (1) X X X

element no longer collected: New Share Start Date (1) X X X

element no longer collected: New Share End Date X X X

1. If any "start date" is provided, then a value for its corresponding "FTE" value must also be provided.
2. If provided, at least one of these elements must be different from SAIS for this to be a valid change.
3. At least one of these sets of elements is required for this to be a valid add or delete operation.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

008.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

008.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

008.1.2  Allowed Code Values

Using Table 179: Student FTE Transaction Element Optionality (page 276),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

008.1.3  Operation Code

Perform the same verification as for 003.1.3  Operation Code (page 237).

008.1.4  Missing Fields

Note:  At least one of the changeable elements listed in Table 179: Student FTE Transaction Element
Optionality (page 276) must be different from its value on SAIS for this to be a valid change operation.

Using Table 179: Student FTE Transaction Element Optionality (page 276),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

008.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity
levels) and unless stated otherwise in the following sections, proceed to 008.3 Step 3: SAIS Database Update (page
283) to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional based on the submitted value for
Operation Code.  This information is in Table 179: Student FTE Transaction Element Optionality (page 276)

008.2.1  Entity / LEA

Perform the same validation as for 003.2.1  Entity / LEA (page 237).

008.2.2  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:
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• Perform 008.2A  Add Operation (page 278).

Else, if Operation Code = C (change), then:

• Perform 008.2C  Change Operation (page 280).

Else, if Operation Code = D (delete), then:

• Perform 008.2D  Delete Operation (page 282).

008.2A  Add Operation
008.2A.1  Student Identifiers

Perform the same validation as for 002.2A.2  Student Identifiers (page 228).

008.2A.2  Find the Portions

Find the membership for this submission. 

Perform the same verification as for 004.2.2  Find the Membership (page 245) using one of the dates provided on
the transaction to set Fiscal Year.

Retrieve all rows from the membership FTE table for this membership.

Now, find any membership portions that overlap with the dates in this submission.  (As for open-ended membership
portions, there should be one or none for FTE for a student at any single LEA.)

Retrieve all rows from the membership FTE table for this Fiscal Year whose identifiers match those in the submitted
transaction, and whose dates overlap those in this submitted transaction.

008.2A.3  Start & End Dates

SAIS will check the following date conditions.

• If one of the submitted start dates (Old FTE Start Date or New FTE Start Date) is not within the membership,
SAIS will reject the transaction with an error.

• If an overlap or a gap occurs as a result of dates already on SAIS and the dates submitted on the transaction
(between Old FTE Start Date and Old FTE End Date  and/or  between the "new" FTE dates), this will be allowed
and SAIS will issue a warning so that this overlap will be fixed before funding can commence.

• If an overlap or a gap exists within the dates on the submitted transaction (see above), SAIS will reject the
transaction with an error.

Note:  Start date must occur during the membership period (no earlier than the membership start date, and
no later than the membership end date).  Both the start and end dates must be valid dates for this school's
calendar.

If any date on this transaction (Old FTE Start Date, Old FTE End Date, New FTE Start Date, or New FTE End Date)
is not a valid session date in this school's calendar for the track identified in the membership during the fiscal year
indicated by this date, then:

• Report the discrepancy as: ERROR  message -9015.
• Solution:  If the start date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

If the submitted start date (Old FTE Start Date, New FTE Start Date)  is <  the school memberships entry date OR if
that date is >  the withdrawal date (if one exists), then:

• Report the discrepancy as: ERROR  message -9019.
• Solution:  If the start date is incorrect, this transaction must be resubmitted with the correct information.  If the

school membership start date is incorrect, the membership must be deleted and re-added.  If the withdrawal exit
date is incorrect, the withdrawal must be deleted and re-added.  Then, if this transaction is still required it may be
resubmitted.

• DO NOT CONTINUE.
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If the submitted end date (Old FTE End Date, New FTE End Date) is submitted:

• If the end date is not a valid session date in this school's calendar for the track identified in the membership during
the fiscal year indicated by this end date, then:

• Report the discrepancy as: ERROR  message -9015.
• Solution:  If the end date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

• If the submitted end date (Old FTE End Date, New FTE End Date)  is <  the school membership start date

• Report the discrepancy as: ERROR  message -9019.
• Solution:  If the end date is incorrect, this transaction must be resubmitted with the correct information.  If the

school membership start date is incorrect, the membership must be deleted and re-added.
• DO NOT CONTINUE.

• If the submitted end date (Old FTE End Date, New FTE End Date) is >  the withdrawal exit date (if one exists),
then:

• Set the end date  to withdrawal exit date.

008.2A.4  FTE Values
Part 1

Now verify whether this information already exists on SAIS. 

Retrieve all rows from the membership FTE table whose start date matches the submitted start date.

Ensure that FTE is different from the information on  SAIS .

• If a membership’s FTE with a start date matching the submitted start date (old or new) already exists on SAIS ,
then:

• If membership FTE = transaction Student Membership FTE,

the submitted FTE already matches SAIS; this transaction is unnecessary

• Report the discrepancy as: ERROR  message -31018.
• Solution:  None required.

• Else,

the submitted FTE start date already exists on SAIS; this should be a "change".

• Report the discrepancy as: ERROR  message -31019.
• Solution:  Resubmit this transaction as a "change" operation.

• Else,

• Set a flag for the database update step that the FTE must be added.

If FTE must not be added  (no flag was set earlier),

• Report the discrepancy as: ERROR  message -31018.
• Solution:  There are two solutions, depending upon the problem.

• If the Student Membership FTE for this membership is incorrect, this transaction should be resubmitted with
the correct value. 

• Otherwise, no action is required; SAIS is already correct.

Part 2

If the submitted start date does not already exist on SAIS (established in Part 1), perform the retrieval and edits from
Part 1, except instead of an exact match on the submitted start date, check all rows that overlap with the submitted
date(s).
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Part 3

This section creates an occurrence of the membership FTE for FTE only if the submitted data differs from that
already on SAIS.

If Part 1 through Part 2 completed without an ERROR, then:

this is a valid "add" operation.

• CONTINUE WITH THIS EDIT

Else,

• DO NOT CONTINUE.

If the FTE must be added  (flag was set earlier),

the submitted FTE is different from SAIS; set new fields

• Set membership FTE Portion to "FTE"
• Set membership FTE Portion from transaction Student Membership FTE
• Set Student Detail table from transaction  New FTE Start Date
• Set Student Detail table from transaction  New FTE End Date
• Set Student Detail table to transaction  Fiscal Year.

008.2A.5  Synchronize Memberships

Note:  Synchronizing the submitted FTE information must take into consideration all schools the student
attends at any given time.  It will be performed in the Integrity Checking process apart from submission
transaction processing.

008.2C  Change Operation
008.2C.1  Find the Portions

Perform the same process as for the "add" operation, 008.2A.2  Find the Portions (page 278).

008.2C.2  FTE

As stated earlier in 008.2A.3  Start & End Dates (page 278), SAIS will check the following date conditions.

• If one of the submitted start dates (Old FTE Start Date or New FTE Start Date) is not within the membership,
SAIS will reject the transaction with an error.

• If an overlap or a gap occurs as a result of dates already on SAIS and the dates submitted on the transaction
(between Old FTE Start Date and Old FTE End Date  and/or  between the "new" FTE dates), this will be allowed
and SAIS will issue a warning so that this overlap will be fixed before funding can commence.

• If an overlap or a gap exists within the dates on the submitted transaction (see above), SAIS will reject the
transaction with an error.

• If the student has already withdrawn from this membership, and the submitted End Date is later than that
Withdrawal Date, SAIS will change the End Date to match the Withdrawal Date and issue a warning.

This is very similar to the process for the "add" operation, 008.2A.4  FTE Values (page 279), except that the
existing row must already exist on SAIS.

Part 1

This is very similar to the process for the "add" operation, Part 1 in  008.2A.4  FTE Values (page 279) , except
that the information (the Old FTE Start Date) MUST already exist on SAIS  AND  the value in its portion (Student
Membership FTE) must be different from the submitted value for this to be a valid "change" operation.

Retrieve all rows from the membership FTE table whose start date matches the submitted start date(s).

If the submitted start date (Old FTE Start Date) does not already exist on SAIS , then:

None of this data exists on SAIS; it's not a valid "change" operation
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• Report the discrepancy as: ERROR  message -31008 (FTE).
• Solution:  The information must be added with an "add" operation.
• DO NOT CONTINUE.

Else, if the submitted start date already exists in SAIS row, then:

At least some of this data exists on SAIS; make sure that not all of it does

• Continue with this edit.

If membership portion = FTE

• If membership FTE portion = Student Membership FTE,

the submitted FTE already matches SAIS; this transaction is unnecessary

• Report the discrepancy as: ERROR  message -31019.
• Solution:  None required.

• Else,

this is a valid "change".

• Set a flag for the database update step that the FTE must be changed.

If neither of the above is a valid change (the FTE flag is not set), then:

• Report the discrepancy as: ERROR  message -31018.
• Solution:  There are two solutions, depending upon the problem.

• If the Student Membership FTE for this membership is incorrect, this transaction should be resubmitted with
the correct value. 

• Otherwise, no action is required; SAIS is already correct.

Part 2

This is very similar to the process for the "add" operation, Part 3 in  008.2A.4  FTE Values (page 279) , except
that the "change" operation updates the existing row instead of creating a new row.

This section may update one occurrence of the membership FTE only if the submitted data differs from that already
on SAIS.

If Part 1 completed without an ERROR, then:

this is a valid "change" operation.

• If the FTE must be changed (flag set earlier)

the submitted FTE is different from SAIS; set new fields

• Set Student Detail table from transaction  Student Membership FTE
• Set Student Detail table from transaction  Old FTE End Date.

008.2C.3  Synchronize Memberships

The same comment applies as for the "add" operation, 008.2A.5  Synchronize Memberships (page 280).

Note:  Synchronizing the submitted FTE information must take into consideration all schools the student
attends at any given time.  It will be performed in the Integrity Checking process apart from submission
transaction processing.

008.2C.4  Update Elements

For each changeable element on the submitted transaction,

• Compare submitted value to existing SAIS value
• If the {submitted element} is different from the {SAIS element}:
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• Set {the SAIS element} from {the submitted element value}.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING:  message -231001.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

008.2D  Delete Operation
008.2D.1  Find the Portions

Perform the same process as for the "add" operation, 008.2A.2  Find the Portions (page 278).

008.2D.2  FTE

This is similar to the process for the "change" operation, Part 1 in  008.2C.2  FTE (page 280) , except that the
information matching the submitted start date MUST already exist on SAIS  AND  the value in its portion (Student
Membership FTE) must be the same as the submitted value for this to be a valid "delete" operation.

Retrieve all rows from the membership FTE table whose start date matches the start date provided and the FTE value
provided.

If the submitted start date does not already exist on SAIS , then:

This data does not exist on SAIS; it's not a valid "delete" operation

• Report the discrepancy as: ERROR  message -31006 (FTE).
• Solution:  None.  This information doesn't exist on SAIS, so it doesn't have to be deleted.
• DO NOT CONTINUE.

Else, if the submitted start date already exists in SAIS row, then:

the start date matches SAIS; next, ensure that the value(s) match

• Continue with this edit.

Ensure that FTE is the same as the information on  SAIS.

If a membership FTE with start date = New FTE Start Date and membership portion = FTE already exists in SAIS
row, then:

• If membership FTE portion = Student Membership FTE,

the submitted FTE matches SAIS
• this is a valid delete.

Set a flag for the database update step that the FTE must be deleted.

If neither of the above is a valid delete, then:

• Report the discrepancy as: ERROR  message -31017.
• Solution:  There are two solutions, depending upon the problem.

• If the Student Membership FTE for this membership is incorrect, this transaction should be resubmitted with
the correct value. 

• Otherwise, no action is required; SAIS is already correct.

008.2D.3  Synchronize Memberships

The same comment applies as for the "add" operation, 008.2A.5  Synchronize Memberships (page 280).

Note:  Synchronizing the submitted FTE information must take into consideration all schools the student
attends at any given time.  It will be performed in the Integrity Checking process apart from submission
transaction processing.
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008.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

If Operation Code = A (add), then:

• Perform 008.3A  Add FTE (page 283).

Else, if Operation Code = C (change), then:

• Perform 008.3C  Change FTE (page 283).

Else, if Operation Code = D (delete), then:

• Perform 008.3D  Delete FTE (page 283).

008.3A  Add FTE

If the FTE must be added (flag set earlier)

• Set foreign key:
• Write new row (1) to  Student Detail table in SAIS Student database.

008.3C  Change FTE

The row in the FTE table that matches the key elements in the submitted transaction was retrieved earlier.  All
submitted elements have already been set in that row.

If the FTE must be changed (flag set earlier)

• Set FTE portion from Student Membership FTE
• Set FTE end date from Old FTE End Date.
• Write updated row (1) to FTE table in SAIS Student database.

008.3D  Delete FTE

The row in the FTE table that matches the key elements in the submitted transaction was retrieved earlier.  All
submitted elements have already been set in that row.

If the existing FTE must be deleted (flag set earlier)

• Delete existing row (1) from FTE table in SAIS Student database.

009 Student Grade Transfer
Note:  "IEP" is not a valid grade in SAIS, since it is not a valid grade for a student membership.  "IEP" is
used only for student placement vis-a-vis the Vouchers program, and is used only by the Vouchers System.

This transaction is used for various reasons:

• to move a student from one grade to another, within the same school during the school year
• to fix a student's grade that was incorrectly reported by the LEA in the 001 Student Enrollment (page 189)

transaction.

This transaction may not be used to begin membership for a student in a new school, or to change a student's grade in
advance of a new school year.

The 009 Student Grade Transfer (page 283) transaction requires data on exit from the current grade and placement
in a new grade.

• When a student is transferred to a different grade, an ADD operation is required. 
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• If the grade start date on the SAIS database is incorrect, it must be removed from the SAIS database with a
DELETE operation, then the correct data must be submitted with an ADD operation.

Promotion and Demotion during the school year

Occasionally a student is promoted to the next grade level or demoted to a lower grade level within a school year.

• If an LEA decides to promote (or demote) a student during the school year, then:

• LEA will submit a 009 Student Grade Transfer (page 283) ADD operation.  This will accomplish several
actions: to change the current school year grade exit status to "promoted" (or "demoted") and the grade exit
date to the last day the student attended that grade, and to add the new grade placement.

Transfer to a new grade register within the same school year

Occasionally a student will be moved from one register to another, remaining in the same grade, during a school year.
  This situation is a lateral grade movement, in that there is no grade level change.

Enrollment/Withdrawal Codes of ER/WR are not accepted by SAIS.  To notify ADE when a student moves from one
register another during a single school year, use the 009 Student Grade Transfer (page 283) transaction. 

Note:  Some schools use Register ID to identify students in a self-contained setting, so they can determine
whether a student is funding-generating or not (e.g., preschool students only generate funding for ADM if
they are placed in a self-contained setting).  ADE has no way to know which Register IDs reflect funding
situations and which ones do not.

In SAIS, regardless of the Register ID the child is assigned to, his Tuition Payer Code must reflect whether he is
funding-generating (code value 1) or not funding-generating (code values 2 and 3) for every day of his membership. 
This is accomplished with the 010 Student Payer Factors (page 294) transaction.

Promotion at the end of a school year

This functionality is provided in the 016 Student Year End Status (page 309) transaction.

Retention at the end of a school year

This functionality is provided in the 016 Student Year End Status (page 309) transaction.

No-Shows

This functionality is provided in the 018 Student Summer Withdrawal (page 328) transaction.

Transaction Elements

The following structure describes the elements in this transaction.

Table 180: 009 Student Grade Transfer Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 009

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message
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Field name Abbreviated name Len Data
type

Description Remarks

Operation Code OPRCD 1 S A = Add a new grade and/or register
transfer

C = Change an existing grade and/or
register placement

D = Delete an existing grade and/or
register placement

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Old Grade Level Code OLDGDLVLCD 3 C The grade on SAIS that this student
exited.

See  Grade (page 664)

Old Grade Start Date OLDGDSTARTDT 10 D The date during this school year when
the student started in the grade and/or
register that is on SAIS.

Old Grade Register ID OLDREGISTERID 4 I Identifier allocated by the district for the
attendance reporting unit to which this
student is assigned by this school for
the grade that is on SAIS.  An example
of a reporting unit might be grade level
within a school, or a classroom within a
grade level.  (Taken from ADM reporting
bubble sheet, form ADE 41-006B Rev.
7/96.)

Old Grade Exit Date OLDGDEXITDT 10 D The date the student last attended the
grade and/or register that is on SAIS.

Old Grade Exit Code OLDGDEXITCD 2 C The reason this student exited the grade
and/or register that is on SAIS.

See  Grade Exit Code (page 665)
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Field name Abbreviated name Len Data
type

Description Remarks

New Grade Level Code NEWGDLVLCD 3 C The new grade to which the student is
assigned.

See  Grade (page 664)

New Grade Start Date NEWGDSTARTDT 10 D The date the student started in the new
grade level and/or register.

New Grade Register ID NEWREGISTERID 4 I Identifier allocated by the district for the
attendance reporting unit to which this
student is assigned by this school for the
new grade.

New Grade Exit Date NEWGDEXITDT 10 D The date the student last attended the
"new" grade and/or register.

New Grade Exit Code NEWGDEXITCD 2 C The reason this student exited the "new"
grade and/or register.

See  Grade Exit Code (page 665)

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation. If supplied with an "add"
operation and a "delete" operation.

• Old Grade Level Code
• Old Grade Exit Date
• Old Grade Exit Code
• Old Grade Register ID

Element Optionality

This table defines whether each element is required or optional.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 181: Student Grade Transfer Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R
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Element Add Change Delete

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Old Grade Level Code 1 1 1

Old Grade Start Date R

Old Grade Register ID 1 1 1

Old Grade Exit Date 1 1 1

Old Grade Exit Code 1 1 1

New Grade Level Code R X R

New Grade Start Date R X R

New Grade Register ID R X X

New Grade Exit Date 2 X X

New Grade Exit Code 2 X X

1. At least one of the changeable elements must be different from SAIS for this to be a valid "change".
2. These elements are only to be used for retroactive "add" operations.  Otherwise, to exit a student from a grade

with no intention of putting him in another, the Student Withdrawal transaction should be used.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

009.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

009.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

009.1.2  Allowed Code Values

Using Table 181: Student Grade Transfer Transaction Element Optionality (page 286),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

Note:  Neither Old Grade Level Code nor New Grade Level Code may be "IEP".

009.1.3  Operation Code

Perform the same verification as for 003.1.3  Operation Code (page 237).
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009.1.4  Missing Fields

Using Table 181: Student Grade Transfer Transaction Element Optionality (page 286),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

009.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 009.3 Step 3: SAIS Database Update (page 293)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted value for
Operation Code.  This information is in Table 181: Student Grade Transfer Transaction Element Optionality (page
286).

009.2.1  Entity / LEA

Perform the same validation as for 003.2.1  Entity / LEA (page 237).

009.2.2  Student Identifiers

Perform the same validation as for 002.2A.2  Student Identifiers (page 228).

009.2.3  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 009.2A  Add Operation (page 288).

Else, if Operation Code = C (change), then:

• Perform 009.2C  Change Operation (page 291).

Else, if Operation Code = D (delete), then:

• Perform 009.2D  Delete Operation (page 293).

009.2A  Add Operation

Note:  As with all transactions that have a date range, an "add" operation will change the grade specified by
the "Old …" elements and will add the grade specified by the "New …" elements.

009.2A.1  Find the "New" Membership

Find the student membership described by the "New …" elements.

Perform the same verification as for 004.2.2  Find the Membership (page 245), , using New Grade Start Date to set
Fiscal Year.

009.2A.2  Find the "Old" Membership

If submitted, find the student membership described by the "Old …" elements.  (It most often will be the same student
membership described by the "New …" elements.)

Perform the same verification as for 004.2.2  Find the Membership (page 245), using Old Grade Start Date to set
Fiscal Year.

009.2A.3  Find the "New" Grade Membership

Find the grade membership described by the "New …" elements.  This should not exist for an "add" operation.

Using New Grade Start Date find the new Grade Membership.
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• If the grade membership already exists on SAIS , then:

• Report the discrepancy as: ERROR message -17014.
• Solution:  If the start date is incorrect, this transaction must be resubmitted with the correct information. 

Otherwise, this transaction was already submitted to SAIS.
• DO NOT CONTINUE.

009.2A.4  Find the "Old" Grade Membership

If provided, find the grade membership described by the "Old …" elements.

If Old Grade Start Date is provided,

• Using Old Grade Start Date find the old Grade Membership.

• If the grade membership does not exist on SAIS , then:

• Report the discrepancy as: ERROR message -17021.
• Solution:  This transaction must be resubmitted with the correct information.
• DO NOT CONTINUE.

009.2A.5  Grade Validation

The logic to validate the sequence of grades has been moved to the Integrity Checking process.

Check LEA/grade combination.

If Old Grade Level Code is provided,

• Using Old Grade Level Code, perform 001.2A.6  LEA / grade combination (page 211).

Using New Grade Level Code, perform 001.2A.6  LEA / grade combination (page 211).

Check age/grade combination.

If Old Grade Level Code is provided,

• Using Old Grade Level Code, perform 001.2A.7  Age / grade combination (page 211).

Using New Grade Level Code, perform 001.2A.7  Age / grade combination (page 211).

009.2A.6  Validate Exit Elements

If Old Grade Level Code is provided,

• If Old Grade Exit Date is blank or nulls  AND  Old Grade Exit Code is not blank or nulls,

OR
• If Old Grade Exit Date is not blank or nulls  AND  Old Grade Exit Code is blank or nulls,

exit date and code must either both be blank or both contain values

• Report the discrepancy as: ERROR message -17023.
• DO NOT CONTINUE.
• Solution:  This transaction must be resubmitted with the correct information.

If New Grade Exit Date is blank or nulls  AND  New Grade Exit Code is not blank or nulls,

OR

If New Grade Exit Date is not blank or nulls  AND  New Grade Exit Code is blank or nulls,

exit date and code must either both be blank or both contain values

• Report the discrepancy as: ERROR message -17023.
• DO NOT CONTINUE.
• Solution:  This transaction must be resubmitted with the correct information.
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If New Grade Exit Code is "W",

"W" is a SAIS internal code only; it is issued when SAIS automatically closes out a grade membership when a
student withdraws before the end of the school year

• Report the discrepancy as: ERROR message -17013.
• DO NOT CONTINUE.
• Solution:  This transaction must be resubmitted with the correct information.

009.2A.7  Dates

SAIS will check the following date conditions.

• If one of the submitted grade dates (Old Grade Start Date, Old Grade End Date , New Grade Start Date, or New
Grade End Date) is not within the membership, SAIS will reject the transaction with an error.

• If an overlap or a gap occurs as a result of dates already on SAIS and the dates submitted on the transaction
(between Old Grade Start Date and Old Grade End Date  and/or  between the "new" Grade dates), this will be
allowed and SAIS will issue a warning so that this overlap will be fixed before funding can commence.

• If an overlap or a gap exists within the dates on the submitted transaction (see above), SAIS will accept the
transaction.  This will be validated during the Integrity Checking process.

• If the student has already withdrawn from this membership, and the submitted End Date is later than that
Withdrawal Date, SAIS will change the End Date to match the Withdrawal Date and issue a warning.

The row in the grade membership table that matches the key elements related to "Old Grade …" in the submitted
transaction was retrieved earlier.

(Fiscal Year was set above in 009.2A.1  Find the "New" Membership (page 288).)

Perform each of the following sub-steps.

If any of the edits in the sub-steps ended with severity level of ERROR,

• DO NOT CONTINUE

Else

• Continue.

Perform 009.2A.7.1  Check the "new grade" (page 290).

If Old Grade Start Date is provided,

• Perform 009.2A.7.2  Check the "old grade" (page 290).

Continue to 009.2A.8  Create the Grade Transfer (page 291).

009.2A.7.1  Check the "new grade"

If New Grade Start Date is not a valid session date of the Fiscal Year for this LEA, then:

• Report the discrepancy as: ERROR message -9015.
• Solution:  If the date is incorrect, this transaction must be resubmitted with the correct information.  If the LEA's

calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

009.2A.7.2  Check the "old grade"

If Old Grade Start Date is not a valid session date of the Fiscal Year for this LEA, then:

• Report the discrepancy as: ERROR  message -9015.
• Solution:  If the date is incorrect, this transaction must be resubmitted with the correct information.  If the LEA's

calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

If Old Grade Exit Date is not blank or nulls,



SAIS Student Database SAIS System Comprehensive Help

Page 291 Membership

• If Old Grade Exit Date is not a valid session date of the Fiscal Year for this LEA, then:

• Report the discrepancy as: ERROR  message -9015.
• Solution:  If the date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

009.2A.8  Create the Grade Transfer

If any of the previous edits ended with severity level of ERROR,

• DO NOT CONTINUE

Else

this is a valid grade transfer

• CONTINUE.

Set new Student Details table to New Grade Level Code

Set new Student Details table to New Grade Start Date

Set new Student Details table to New Grade Register ID.

If Old Grade Start Date is provided,

• Set existing Student Details table to Old Grade Level Code
• Set existing Student Details table to Old Grade Exit Code
• Set existing Student Details table to Old Grade Exit Date.
• Set existing Student Details table to Old Grade Register ID.

009.2C  Change Operation

Note:  As with all transactions that have a date range, a "change" operation will ignore anything in the "New
…" elements and will change the grade information specified by the "Old …" elements.

009.2C.1  Find the Membership

As shown in Table 181: Student Grade Transfer Transaction Element Optionality (page 286), only certain elements
in the "New Grade" section of the transaction will be changed with the "change" operation.

Perform 009.2A.2  Find the "Old" Membership (page 288).

Perform 009.2A.4  Find the "Old" Grade Membership (page 289).

If no matching grade membership is found for this existing membership, then:

Student has a school membership but no associated grade to match this transaction; change is irrelevant

• Report the discrepancy as: ERROR  message -17021.
• DO NOT CONTINUE.
• Solution:  There is no action required.  This change is unnecessary.

009.2C.2  Verify Exit Elements

If Old Grade Exit Date is blank or nulls  AND Old Grade Exit Code is not blank or nulls,

OR

If Old Grade Exit Date is not blank or nulls  AND Old Grade Exit Code is blank or nulls,

exit date and code must either both be blank or both contain values

• Report the discrepancy as: ERROR  message -17023.
• DO NOT CONTINUE.
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• Solution:  This transaction must be resubmitted with the correct information.

009.2C.3  Validate change to SAIS

If existing grade membership end date is the same as the submitted Old Grade Exit Date      

AND existing grade membership exit status is the same as the submitted Old Grade Exit Code

AND existing grade membership grade is the same as the submitted Old Grade Level Code

AND existing grade membership register is the same as the submitted Old Grade Register ID, then:

the submitted information matches that already on SAIS

• Report the discrepancy as: WARNING message -217000.
• Solution:  No action required: this information already exists on SAIS.
• DO NOT UPDATE THE SAIS DATABASE.

009.2C.4  Dates

As stated earlier in 009.2A.7  Dates (page 290), SAIS will check the following date conditions.

• If one of the submitted grade dates (Old Grade Start Date, Old Grade End Date , New Grade Start Date, or New
Grade End Date) is not within the membership, SAIS will reject the transaction with an error.

• If an overlap or a gap occurs as a result of dates already on SAIS and the dates submitted on the transaction
(between Old Grade Start Date and Old Grade End Date  and/or  between the "new" Grade dates), this will be
allowed and SAIS will issue a warning so that this overlap will be fixed before funding can commence.

• If an overlap or a gap exists within the dates on the submitted transaction (see above), SAIS will accept the
transaction.  This will be validated during the Integrity Checking process.

• If the student has already withdrawn from this membership, and the submitted End Date is later than that
Withdrawal Date, SAIS will change the End Date to match the Withdrawal Date and issue a warning.

(Fiscal Year was set above in 009.2C.1  Find the Membership (page 291).)

If Old Grade Exit Date is not a valid session date of the Fiscal Year for this LEA, then:

• Report the discrepancy as: ERROR  message -9015.
• Solution:  If the start date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

If the membership is withdrawn as of the Old Grade Exit Date (in other words, on the date of the Old Grade Exit
Date, the membership has (1) a Withdrawal dated the same or earlier, and (2) EITHER no subsequent readmission, or
a readmission dated later), then:

A Grade Transfer Change transaction can be submitted on a withdrawn membership to change the grade level
and/or the register id, but not for a date when the student was not in membership..

• Report the discrepancy as: ERROR  message -17026.
• Solution:  If the grade start date is incorrect, this transaction must be resubmitted with the correct information. 
• DO NOT CONTINUE.

009.2C.5  Update the "Old" Grade

If any of the above edits ended with severity level of ERROR,

• DO NOT CONTINUE

Else

this is a valid grade transfer change

• Set existing grade membership end date to Old Grade Exit Date.
• Set existing grade membership exit status to Old Grade Exit Code.
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• Set existing grade membership register to Old Grade Register ID.
• Set existing grade membership grade to Old Grade Level Code.

009.2C.6  Update Elements

For each changeable element on the submitted transaction,

• Compare submitted value to existing SAIS value
• If the {submitted element} is different from the {SAIS element}:

• Set {the SAIS element} from {the submitted element value}.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING message -209000.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

009.2D  Delete Operation

Note:  As with all transactions that have a date range, a "delete" operation will change the exit information
for the grade specified by the "Old …" elements (if there are any values in those fields) and will delete the
grade specified by the "New …" elements.

Perform 009.2A.1  Find the "New" Membership (page 288)

Perform 009.2A.2  Find the "Old" Membership (page 288)

Perform 009.2A.3  Find the "New" Grade Membership (page 288)

Perform 009.2A.4  Find the "Old" Grade Membership (page 289)

009.2D.1  Change the "Old" Grade

If "Old" elements are submitted,

• Perform 009.2C.2  Verify Exit Elements (page 291).
• Perform 009.2C.2  Verify Exit Elements (page 291).
• Perform 009.2C.4  Dates (page 292).

If any of the previous edits ended with severity level of ERROR,

• DO NOT CONTINUE

Else

this is a valid grade transfer change

• Perform 009.2C.5  Update the "Old" Grade (page 292).

009.2D.2  Delete the "New" Grade

The "New" grade was retrieved earlier.

If there is no ERROR above, then:

• Proceed to step 009.3 Step 3: SAIS Database Update (page 293).

Else,

• DO NOT CONTINUE.

009.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.
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If Operation Code = A (add), then:

• Perform 009.3A  Add Grade Transfer (page 294).

Else, if Operation Code = C (change), then:

• Perform 009.3C  Change Grade Transfer (page 294).

Else, if Operation Code = D (delete), then:

• Perform 009.3D  Delete Grade Transfer (page 294).

009.3A  Add Grade Transfer

For "Old Grade …" information, if a change must be made to SAIS:

• Update existing retrieved row to grade membership table in SAIS Student database.

For "New Grade …" information:

• Set foreign key:
• Write new row to Student Details table in SAIS Student database.

009.3C  Change Grade Transfer

The row in the grade memberships table that matches the key elements in the submitted transaction was retrieved
earlier.  All submitted elements have already been set in that row.

Update the selected row (related to "Old Grade …") of grade memberships.

009.3D  Delete Grade Transfer

The row in the grade memberships table that matches the key elements in the submitted transaction was retrieved
earlier.

For "Old Grade …" information, if a change must be made to SAIS:

• Update existing retrieved row to grade memberships table in SAIS Student database.

Delete the selected row (related to "New Grade…") of grade memberships.

010 Student Payer Factors
This transaction is designed to capture the elements that are directly related to tuition payment: the tuition payer and
the special enrollment code.  These elements are unique to one single membership for a student.  In other words,
these elements will apply only to the student's membership (already on SAIS) in the school specified, during the
membership period encompassing the dates specified.  Furthermore, there may be more than one of either or both of
these elements during a single membership.

When to use this transaction:

• when a student's special enrollment situation or tuition payer changes during the course of the school year
• when a student's special enrollment situation or tuition payer was submitted incorrectly on the 001 Student

Enrollment (page 189) or 002 Student Readmission (page 222) transaction

How to enter a Special Enrollment Code for the first time

School started 9/5/1999.  On 10/1/1999, a student receives a special enrollment of CEC-B.  No end date is known for
this CEC-B at this time.  (The original Tuition Payer Code has not changed, so its values stay null.)  Advise ADE of
this by submitting a 010 Student Payer Factors (page 294) transaction with the following elements.

• transaction ID = 010; operation code = add
• identifying elements for school & student, student names



SAIS Student Database SAIS System Comprehensive Help

Page 295 Membership

• all "old" elements remain nulls, as non previously existed on SAIS
• New Special Enrollment Code = {the value representing "CEC-B"}
• New Special Enrollment Start Date = 10/01/1999
• New Special Enrollment End Date = nulls
• all "Tuition Payer" elements remain nulls, because that is not being changed

How to exit an existing Special Enrollment Code and enter a new one

On 02/16/2000 the above student is awarded Open Enrollment status.  The previous special enrollment code expires
when this new one starts.  The tuition payer has not changed.  This will be accomplished using one of the following
methods, depending upon the situation.

The previous special enrollment remained in effect until superseded by this open enrollment status.  Submit a single
010 Student Payer Factors (page 294) transaction with the following elements.

• transaction ID = 010; operation code = add
• identifying elements for school & student, student names
• Old Special Enrollment Code = {the value representing "CEC-B"}
• Old Special Enrollment Start Date = 10/01/1999
• Old Special Enrollment End Date = 02/15/2000
• New Special Enrollment Code = {the value representing "open enrollment"}
• New Special Enrollment Start Date = 02/16/2000
• New Special Enrollment End Date = nulls
• all "Tuition Payer" elements remain nulls, because that is not being changed

How to exit an existing Special Enrollment Code and not enter a new one

• transaction ID = 010; operation code = change
• identifying elements for school & student, student names
• Old Special Enrollment Code = {the value representing "CEC-B"}
• Old Special Enrollment Start Date = 10/01/1999
• Old Special Enrollment End Date = 01/07/2000
• all "new" elements remain nulls, as no special enrollment is in effect
• all "Tuition Payer" elements remain nulls, because that is not being changed

Transaction Elements

The following structure describes the elements in this transaction.

Table 182: 010 Student Payer Factors Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 010

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter
(e.g., to hold a vendor-generated
submission record identifier); this
information will not be stored in SAIS,
but will be sent back to the submitter
with any system-generated error or
warning message
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Field name Abbreviated name Len Data
type

Description Remarks

Operation Code OPRCD 1 S A = Add new tuition factor(s): special
enrollment and/or tuition payer

C = Change existing tuition factor(s)

D = Delete special enrollment and/or
tuition payer

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school
does not have its own calendar, it will
use the district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on
the legal document provided for
registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears
on the legal document provided for
registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on
the legal document provided for
registration

Old Special Enrollment
Code

SPECENRCD 2 C Special dispensation granted for
a single enrollment (e.g., CEC-B)
allowing the student to attend this
school, which is outside his normal
district of residence

See  Special Enrollment (page 689)

Old Special Enrollment
Start Date

OLDSPECENRSTRTDT 10 D The date the special dispensation took
effect

Old Special Enrollment
End Date

OLDSPECENREND 10 D The date the special dispensation was
terminated

New Special Enrollment
Code

NEWSPECENRCD 2 C Special dispensation granted for a
single membership (e.g., CEC-B)
allowing the student to attend this
school, which is outside his normal
district of residence

See  Special Enrollment (page 689)

New Special Enrollment
Start Date

NEWSPECENRSTRTDT 10 D The date the special dispensation took
effect
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Field name Abbreviated name Len Data
type

Description Remarks

New Special Enrollment
End Date

NEWSPECENREND 10 D The date the special dispensation was
terminated

Old Tuition Payer Code OLDTUITPAYRCD 2 C Individual or organization responsible
for the tuition

See  Tuition Payer Code (page 697)

Old Tuition Payer Start
Date

OLDTUITPAYRSTRT 10 D The date the tuition payer became
responsible for this student's tuition

Old Tuition Payer End
Date

OLDTUITPAYREND 10 D The last date the tuition payer was
responsible for this student's tuition

New Tuition Payer Code NEWTUITPAYRCD 2 C Individual or organization responsible
for the tuition

See  Tuition Payer Code (page 697)

New Tuition Payer Start
Date

NEWTUITPAYRSTRT 10 D The date the tuition payer became
responsible for this student's tuition

New Tuition Payer End
Date

NEWTUITPAYREND 10 D The last date the tuition payer was
responsible for this student's tuition

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation. The following elements
will be changed if supplied with an "add" operation and a "delete" operation.

• Old Special Enrollment Code
• Old Special Enrollment End Date
• Old Tuition Payer Code
• Old Tuition Payer End Date

Element Optionality

This table defines whether each element is required or optional.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 183: Student Payer Factors Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R
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Element Add Change Delete

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Old Special Enrollment Code (1) 2 2 2

Old Special Enrollment Start Date (1) 2 2 2

Old Special Enrollment End Date 2 2 2

New Special Enrollment Code (1) 3 X 3

New Special Enrollment Start Date (1) 3 X 3

New Special Enrollment End Date X X

Old Tuition Payer Code (1) 2 2 2

Old Tuition Payer Start Date (1) 2 2 2

Old Tuition Payer End Date 2 2 2

New Tuition Payer Code (1) 3 X 3

New Tuition Payer Start Date (1) 3 X 3

New Tuition Payer End Date X X

1. If any "start date" is provided, then a value for its corresponding "Special Enrollment" or "Tuition Payer" value
must also be provided.

2. If provided, at least one of the changeable elements from these sets of fields must be different from SAIS for this
to be a valid change.

3. At least one of these sets of elements is required for this to be a valid add or delete operation.

Note on Dates

The start and end dates for membership-related elements should fall completely within the enrollment period of the
membership (the start and end dates of that membership).  However, SAIS will accept dates for 010 Student Payer
Factors (page 294) even if these dates exceed the membership, in case the membership start and/or withdrawal
dates ultimately turn out to be incorrect and are later fixed by the submitter.  For example, assume the following
memberships were reported to SAIS for one student.

Table 184: Example Payer Factors Enrollment Periods

Activity School Start End Comment

new membership ABC 1999/09/30 special enrollment code = blank
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Activity School Start End Comment

withdrawal ABC 1999/09/30 2000/03/01

new membership (transfer) XYZ 2000/03/01 2000/05/25 special enrollment code = blank

membership change ABC 1999/09/1 2000/05/30 special enrollment code = CEC-A

In this example, SAIS will accept the 010 Student Payer Factors (page 294) even though these dates overlap the
membership.  However, when funding is calculated, the membership start and withdrawal dates take precedence, and
the CEC will be granted only to the membership for school ABC, and only for the actual duration of the membership
(9/30/1999 through 3/1/2000).

Figure 27: Sample changes involving payer factor dates

Notes on Special Enrollment Code

The state of Arizona has provided relief for students who might encounter undue adversity in attending school
because of difficult geographic or emotional circumstances.  The legislature has granted individual districts the power
to grant approval to students on an individual basis, for a student to attend a school not within his normal district of
residence, at state expense.

Certificates of Educational Convenience (A.R.S. § 15-825) are available from the county superintendent, usually
obtained prior to membership.  The endowment of a CEC may change due to a change in the student's residence,
while attending the school for which the CEC was granted, or due to a change in SPED facility placement.

• CEC-A classifies relief for students precluded from attending the school in their own district of residence by
distance, lack of transportation, or similar reasons. 

• CEC-B classifies relief for the following students:
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• residing in a state rehabilitation or corrective institution;
• residing in a foster home or child care agency or institution which is licensed and supervised by the department

of economic security or the department of health services;
• residing in a residential facility operated or supported by the department of economic security or the

department of health services; or
• under the supervision of the department of juvenile corrections in a residence pursuant to the interstate

compact on juveniles.

Open Enrollment is defined in A.R.S. § 15-816.

• 'Open enrollment' means a policy adopted and implemented by a school district governing board to allow
resident transfer pupils to begin membership in any school within the school district, to allow resident pupils to
begin membership in any school located within other school districts in this state and to allow nonresident pupils
to begin membership in any school within the district pursuant to A.R.S. § 15-816.01."

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

010.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

010.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

010.1.2  Allowed Code Values

Using Table 183: Student Payer Factors Transaction Element Optionality (page 297),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

010.1.3  Operation Code

Perform the same verification as for 003.1.3  Operation Code (page 237).

010.1.4  Missing Fields

Note that at least one of the changeable elements listed in  Table 183: Student Payer Factors Transaction Element
Optionality (page 297) must be different from its value on SAIS for this to be a valid change operation.

Using Table 183: Student Payer Factors Transaction Element Optionality (page 297),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

010.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 010.3 Step 3: SAIS Database Update (page 308)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional as identified in  Table 183:
Student Payer Factors Transaction Element Optionality (page 297) .

Compare submitted values to existing values and issue an informational message for each changed element, if SAIS is
doing positive reporting.

010.2.1  Entity / LEA

Perform the same validation as for 003.2.1  Entity / LEA (page 237).
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010.2.2  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 010.2A  Add Operation (page 301).

Else, if Operation Code = C (change), then:

• Perform 010.2C  Change Operation (page 307).

Else, if Operation Code = D (delete), then:

• Perform 010.2D  Delete Operation (page 308).

010.2A  Add Operation
010.2A.1  Student Identifiers

Perform the same verification as for 002.2A.2  Student Identifiers (page 228).

010.2A.2  Find the Membership

Find the membership for this submission. 

Perform the same verification as for 004.2.2  Find the Membership (page 245), using one of the submitted dates on
the transaction to set Fiscal Year.

010.2A.3  Start & End Dates

SAIS will check the following date conditions.

• If one of the submitted start dates ("old" or "new", "special enrollment" or "tuition payer") is not within the
membership, SAIS will reject the transaction with an error.

• If an overlap or a gap occurs as a result of dates already on SAIS and the sets of dates submitted on the
transaction, this will be allowed and SAIS will issue a warning so that this overlap will be fixed before funding
can commence.

• If an overlap or a gap exists within the dates on the submitted transaction (see above), SAIS will reject the
transaction with an error.

• If the student has already withdrawn from this membership, and the submitted End Date is later than that
Withdrawal Date, SAIS will change the End Date to match the Withdrawal Date and issue a warning.

Note that all dates must occur within the membership start and end dates

If New Special Enrollment Start Date is not a valid session date in this school's calendar for the track identified in the
membership during the fiscal year indicated by this New Special Enrollment Start Date, then:

• Report the discrepancy as: ERROR message -9015.
• Solution:  If the start date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

If New Special Enrollment End Date is submitted:

• If New Special Enrollment End Date is not a valid session date in this school's calendar for the track identified in
the membership during the fiscal year indicated by this New Special Enrollment End Date, then:

• Report the discrepancy as: ERROR message -9015.
• Solution:  If the end date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

If New Tuition Payer Start Date is not a valid session date in this school's calendar for the track identified in the
membership during the fiscal year indicated by this New Tuition Payer Start Date, then:
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• Report the discrepancy as: ERROR message -9015.
• Solution:  If the start date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

If New Tuition Payer End Date is submitted:

• If Tuition Payer End Date is not a valid session date in this school's calendar for the track identified in the
membership during the fiscal year indicated by this New Tuition Payer End Date, then:

• Report the discrepancy as: ERROR message -9015.
• Solution:  If the end date is incorrect, this transaction must be resubmitted with the correct information.  If the

LEA's calendar is incorrect, that must be fixed and then this transaction may be resubmitted.
• DO NOT CONTINUE.

010.2A.4  Valid Add

Part 1

Now verify whether this information already exists on SAIS.  Since this transaction includes two disparate sets of
information that may be added independently of each other, at least one of them must not already exist on SAIS for
this to be a valid "add" operation.  The other set may also be new, or it may match SAIS.

Retrieve all rows from the payer factors table whose funding = "special enrollment" and whose start date either
matches or overlaps with the New Special Enrollment Start Date.

Retrieve all rows from the payer factors table whose funding = "tuition payer" and whose start date either matches or
overlaps with the New Tuition Payer Start Date.

Perform 010.2A.4.1  Special Enrollment (page 303), below.

Perform 010.2A.4.2  Tuition Payer (page 305), below.

If neither special enrollment code nor tuition payer code must be added (neither flag was set above),

• Report the discrepancy as: ERROR message -29016.
• Solution:  There are several solutions, depending upon the problem.

• If either start date is incorrect, this transaction should be resubmitted with the correct information. 
• Otherwise, no action is required; SAIS is already correct.

Part 2

This section may create as many as two occurrences of the payer factors:  perhaps one for special enrollment code
and perhaps one for tuition payer code.  Only create an occurrence if the submitted data differs from that already on
SAIS.

If Part 1 completed without an ERROR, then:

this is a valid "add" operation.

• CONTINUE WITH THIS EDIT

Else,

• DO NOT CONTINUE.

If the flag to add the new special enrollment has been set,

• Set payer factors (1) funding to "special enrollment"
• Set payer factors (1) funding code from New Special Enrollment Code
• Set payer factors (1) start date from New Special Enrollment Start Date
• Set payer factors (1) end date from New Special Enrollment End Date
• Set payer factors (1) fiscal year to Fiscal Year.
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If the flag to add the new tuition payer has been set,

• Set payer factors (2) funding to "tuition payer"
• Set payer factors (2) funding code from New Tuition Payer Code
• Set payer factors (2) start date from New Tuition Payer Start Date
• Set payer factors (2) end date from New Tuition Payer End Date
• Set payer factors (2) fiscal year to Fiscal Year.

010.2A.4.1  Special Enrollment

Further information on this topic can also be found in section 001.2A.12  DOR, tuition payer, and special
enrollment and in section Synchronize DOR, tuition payer, and special enrollment, located in chapter Synchronize
all student elements in Integrity Checking Processing (page 469) .

The next figure lists some 001 Student Enrollment (page 189) and 010 Student Payer Factors (page 294)
transactions and their consequences.
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Figure 28: Sample Special Enrollment Code Changes

Because special enrollment is an optional state for a student, these elements may or may not exist on the submitted
transaction.  If ANY of the special enrollment-related elements were submitted, perform JUST ONE of the following
sub-steps depending upon the combination of elements populated in the transaction.

• Only New Special Enrollment Start Date submitted

• This condition will be caught in 010.1.4  Missing Fields (page 300).
• Only New Special Enrollment Start Date + New Special Enrollment End Date submitted

• This condition will be caught in 010.1.4  Missing Fields (page 300).
• Only New Special Enrollment End Date submitted

• This condition will be caught in 010.1.4  Missing Fields (page 300).
• Only New Special Enrollment Code + New Special Enrollment Start Date submitted

• If SAIS contains an active special enrollment* for this membership during the time period specified,
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• If the submitted value is different from the currently active value on the SAIS database, then:

this code already exists on SAIS with a start date that overlaps with the submitted start date; the dates
must be fixed.

• Report it as: WARNING message -29017.
• If the submitted value is the same as the currently active value on the SAIS database, then:

this code already exists on SAIS with a start date that is the same as the submitted start date; fix by
deleting and re-adding.

• Report it as: ERROR message -229001.
• Else, if SAIS contains NO special enrollment code for this membership during the time period specified, or

it contains an expired special enrollment**

special enrollment conditions existed, but none are active any longer; this transaction is good

• Set a flag so that a new payer factor on SAIS will be created.
• All special enrollment elements submitted

• Perform D. Only Special Enrollment Code + Special Enrollment Start Date submitted, above.

*Active special enrollment*

The following criteria define an active special enrollment.  Keep in mind that all must match the student at this LEA,
for the time period specified in the transaction.

• There is a special enrollment condition on SAIS for the period of the submitted transaction, and its end date is
blank.

OR
• The submitted transaction's New Special Enrollment Start Date falls between the start date and end date of another

special enrollment on SAIS.

Note that while transaction's New Special Enrollment Start Date and New Special Enrollment End Date may overlap
membership start and end dates, they may NOT overlap other special First Day of Memberships.

**Expired special enrollment**

The following criteria define an expired special enrollment.  Keep in mind that all must match the student at this
LEA, for the time period specified in the transaction.

• There is a special enrollment condition on SAIS for the period of the submitted transaction, and its end date is in
the past, and its start and end dates do not overlap with the period of the submitted transaction.

***No special enrollment***

The following criteria define the lack of a special enrollment condition.  Keep in mind that all must match the
student at this LEA, for the time period specified in the transaction.

There is no special enrollment condition on SAIS for the period of the submitted transaction.

Notes:

1. The Special Enrollment code data element can be submitted as a blank. This is the default value.
2. If a blank was submitted in error for the Special Enrollment code, the “add” operation must be used to change a

blank to a valid value. It is not possible to add a valid Special Enrollment code using the “change” operation.
3. If a previously submitted Special Enrollment code needs to be removed, the “delete” operation must be used. It is

not possible to replace a previously submitted Special Enrollment code with a blank using the “change” operation.

010.2A.4.2  Tuition Payer

Further information on this topic can also be found in section 001.2A.12  DOR, tuition payer, and special
enrollment.  The statute relevant to tuition payers can be found in section Synchronize DOR, tuition payer, and
special enrollment; A.R.S. § 15-824, located in Integrity Checking Processing (page 469) .
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Tuition payer must contain some value for every single day throughout the life of the membership.  Actually, tuition
payer start and end dates may fall beyond the membership dates; the funding process will ignore the irrelevant days. 

The first tuition payer is always specified in the 001 Student Enrollment (page 189) transaction.  When a student's
tuition payer changes midway through the membership period, SAIS will issue an informational message that the
existing tuition payer might need to be exited (calculated as the new Tuition Payer Start Date – 1 day). 

Because every membership day must have a tuition payer associated with it, retroactive changes are accepted.

• For retroactive changes, the Tuition Payer Code and the Tuition Payer Start Date are required fields; Tuition
Payer End Date is optional.

• If the start and/or end dates provided will cause an overlap or a gap, SAIS will issue an informational message
that the prior tuition payer ) might need to be exited (the prior end date = submitted transaction's Tuition Payer
End Date  +  1 day) or the other tuition payers on SAIS must be synchronized in some way.

The next figure lists some 001 Student Enrollment (page 189) and 010 Student Payer Factors (page 294)
transactions and their consequences.

Figure 29: Sample Tuition Payer Code Changes

If ANY of the tuition payer-related elements were submitted, perform JUST ONE of the following sub-steps
depending upon the combination of elements populated in the transaction.

• Only New Tuition Payer Start Date submitted

• This condition will be caught in 010.1.4  Missing Fields (page 300).
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• Only New Tuition Payer Start Date + Tuition Payer End Date submitted

• This condition will be caught in 010.1.4  Missing Fields (page 300).
• Only New Tuition Payer End Date submitted

• This condition will be caught in 010.1.4  Missing Fields (page 300).
• Only New Tuition Payer Code + New Tuition Payer Start Date submitted

• If SAIS contains a tuition payer code for this membership only during or earlier than the time period
specified in the transaction,

• If the submitted value is the same as the currently active value on the SAIS database, then:

this code already exists on SAIS with a start date that is the same as the submitted start date; fix by
deleting and re-adding.

• Report it as: ERROR message -29018.
• Else, if SAIS contains a tuition payer code for this membership more recent than the time period specified in

the transaction,

this is a tuition payer change that causes an overlap, issue an informational message that subsequent
tuition payers need to be deleted or synchronized

• Report it as: WARNING message -229002.
• Else, if SAIS contains no tuition payer code for this membership during or more recent than the time period

specified in the transaction,

no tuition payer exists today; start a new one

• Set a flag so that a new payer factor on SAIS will be created.
• All tuition payer elements submitted

• Perform Only New Tuition Payer Code + New Tuition Payer Start Date submitted, above.

010.2C  Change Operation
010.2C.1  Start & End Dates

This is very similar to the process as for the "add" operation, 010.2A.3  Start & End Dates (page 301) , except that
the existing row must already exist on SAIS.  Also, the "change" operation utilizes the "old" element values.

010.2C.2  Valid Change

Part 1

Perform the same process as for the "add" operation, Part 1 in 010.2A.4  Valid Add (page 302), with the following
exceptions.

• The existing tuition payer and/or special enrollment row must already exist on SAIS.
• The submitted Old Tuition Payer End Date and/or Old Special Enrollment End Date must be different from the

value(s) on SAIS for this to be a valid "change" operation.
• Set flags when appropriate for existing tuition payer and/or special enrollment to be changed on SAIS.

Part 2

If Part 1 completed without an ERROR, then:

this is a valid "add" operation.

• CONTINUE WITH THIS EDIT

Else,

• DO NOT CONTINUE.

If the flag to change the existing special enrollment has been set,



SAIS Student Database SAIS System Comprehensive Help

Page 308 Membership

• Set payer factors (1) end date from Old Special Enrollment End Date.

If the flag to change the existing tuition payer has been set,

• Set payer factors (2) end date from Old Tuition Payer End Date.

010.2C.3  Update Elements

For each changeable element on the submitted transaction,

• Compare submitted value to existing SAIS value

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING message -209000.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

010.2D  Delete Operation
010.2D.1  Find the Existing Payer Code Row(s)

Perform the same process as for the "add" operation, Part 1 in 010.2A.4  Valid Add (page 302), with the following
exceptions.

• All provided elements must already exist on SAIS.
• Set flags when appropriate for existing tuition payer and/or special enrollment to be deleted from SAIS.

010.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

If Operation Code = A (add), then:

• Perform 010.3A  Add Tuition Payers (page 308).

Else, if Operation Code = C (change), then:

• Perform 010.3C  Change Tuition Payers (page 309).

Else, if Operation Code = D (delete), then:

• Perform 010.3D  Delete Tuition Payers (page 309).

010.3A  Add Tuition Payers

Ascertain which of the elements must be added (tuition payer, special enrollment, or both), and create rows
accordingly.

Special Enrollment

If the special enrollment must be added (flag set earlier)

• Set foreign key:
• Write new row (1) to Student Details table in SAIS Student database.

If any existing special enrollment must be changed (flag set earlier)

• Write existing row (1)  to  Student Details table.

If any existing special enrollment must be deleted (flag set earlier)

• Delete existing row (1)  from  Student Details table.

Tuition Payer

If the tuition payer must be added (flag set earlier)
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• Set foreign key:
• Write new row (2) to Student Details table in SAIS Student database.

If any existing tuition payers must be changed (flag set earlier)

• Write existing row (2)  to  Student Details table.

If any existing tuition payers must be deleted (flag set earlier)

• Delete existing row (2)  from  Student Details table.

010.3C  Change Tuition Payers

Ascertain which of the elements must be changed (tuition payer, special enrollment, or both), and update rows
accordingly.

Special Enrollment

If the existing special enrollment must be changed (flag set earlier)

• Write existing row (1)  to  Student Details table.

Tuition Payer

If the existing tuition payers must be changed (flag set earlier)

• Write existing row (2)  to  Student Details table.

010.3D  Delete Tuition Payers

Ascertain which of the elements must be deleted (tuition payer, special enrollment, or both), and delete rows
accordingly.

Special Enrollment

If any existing special enrollment must be changed (flag set earlier)

• Write existing row (1)  to  Student Details table.

If the existing special enrollment must be deleted (flag set earlier)

• Delete existing row (1) from  Student Details table.

Tuition Payer

If the existing tuition payers must be changed (flag set earlier)

• Write existing row (2)  to  Student Details table.

If the existing tuition payers must be deleted (flag set earlier)

• Delete existing row (2)  from  Student Details table.

016 Student Year End Status
The 016 Student Year End Status (page 309) transaction relates only to students who are in membership through
the scheduled last day of school.  This transaction captures one piece of information.

• Year End Status Code: the student's state on the last day of school.  Every student who is in membership at the end
of the school year must be assigned a Year End Status Code.

The 016 Student Year End Status (page 309) transaction requires school and student identifying information and a
year-end status code.  The date on the transaction identifies the membership for which this code applies.

The Year End Status Codes can be found in Activity (Enrollment, Withdrawal, Readmission, Year End Status,
Summer Activity) (page 633) .
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Note:  Summer Activity Code has a codependent relationship with Year End Status Code. These two
elements and Withdrawal Code have a mutually exclusive relationship. SAIS will not validate these
relationships during the transaction processing sequence. The relationship among these elements will not
be validated in the first implementation of SAIS, but will be included in Integrity Checking processing in a
future fiscal year.

Year End Status may be submitted before or after the school year end date. Some districts prefer to submit expected
values beforehand and then correct those year end statuses which do not match expected student results.

Transaction Elements

The following structure describes the elements in this transaction.

Table 185: 016 Student Year End Status Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 016

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add a new Student Year End Status
Code

C = Change an existing Student Year End
Status Code

D = Delete an existing Student Year End
Status Code

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

First Day of Membership ENRDATE 10 D The day this membership started; the date
the student first received instruction for
this membership.

Note:  In SAIS, the terms
"First Day of Membership" and
"Enrollment Date" are used
interchangeably.

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration
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Field name Abbreviated name Len Data
type

Description Remarks

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Year End Status Code YEARENDSTAT 3 C Student's academic status at the end of the
school year

See  Activity (Enrollment, Withdrawal,
Readmission, Year End Status, Summer
Activity) (page 633)(Year End Status
only)

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Year End Status Code

Element Optionality

This table defines whether each element is required or optional depending on Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 186: Student Year End Status Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

First Day of Membership R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X
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Element Add Change Delete

Last Name on Legal Document X X X

Year End Status Code R R 1 R

1. This element must be different from SAIS for a valid change operation. 

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

016.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

016.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

016.1.2  Allowed Code Values

Using Operation Code only and referring to Table 186: Student Year End Status Transaction Element Optionality
(page 311)

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

016.1.3  Operation Code

If Operation Code not A (add)  or  C (change)  or  D (delete), then:

• Report the discrepancy as: ERROR message -9000.
• Solution:  Resubmit this transaction with the correct Operation Code.

016.1.4  Missing Fields

Using Table 186: Student Year End Status Transaction Element Optionality (page 311),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

016.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 016.3 Step 3: SAIS Database Update (page 315)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted value for
Operation Code.  This information is in  Table 186: Student Year End Status Transaction Element Optionality (page
311) .

016.2.1  Entity / LEA

Don't go beyond this point if the LEA does not exist in the system.

If the Entity ID not found in the SAIS database, then:

• Report the discrepancy as: ERROR message -9017.
• Solution:  Resubmit this transaction including the correct Entity ID information.

016.2.2  Find the Membership

Using First Day of Membership instead of Absence Date, perform the validation defined in 004.2.2  Find the
Membership (page 245).
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A membership must be found for this student at this LEA.

If school membership for this (Entity ID + Student ID + First Day of Membership + Track Number) is not found in
the Student database, then:

no original membership or readmission was found for this student at this LEA.

• Report the discrepancy as: ERROR message -9019.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, submit the 001 Student Enrollment (page 189) or 002
Student Readmission (page 222) to create the required condition on SAIS to precede this transaction.  Then
resubmit this transaction.

• If one or more of the key fields on the transaction are incorrect, , resubmit this transaction with the correct
information.

Else, if the membership is found, but a withdrawal has already occurred, then:

the student withdrew from this membership before the end of the school year, so neither a year-end status nor a
summer withdrawal activity is appropriate

• Report the discrepancy as: ERROR message -9019.
• Solution:  If all dates are correct, there is no solution required.  If the existing withdrawal was sent in error (the

date was wrong), it must be deleted and this transaction resubmitted.

Else, if the membership is found and there is no accompanying withdrawal, continue.

this is the correct membership and it is still active

• Continue processing.

016.2.3  Student Identifiers

Perform the same validation as for 002.2A.2  Student Identifiers (page 228).

016.2.4  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 016.2A  Add Operation (page 313).

If Operation Code = C (change), then:

• Perform 016.2C  Change Operation (page 314).

If Operation Code = D (delete), then:

• Perform 016.2D  Delete Operation (page 314).

016.2A  Add Operation

The "add" operation will add the Year End Status Code to the existing membership.

016.2A.1  Get the Existing Status

Retrieve the row from the year end status table that matches the key elements in the submitted transaction.

If the matching year end status already exist in the database,

• Report the discrepancy as: ERROR message -20005.
• Solution:  There are two possible solutions, depending on the situation.

• If all submitted data on the transaction is correct, then SAIS has already been updated.  Ignore this transaction.
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• If one or more of the key data fields on the transaction are incorrect, resubmit this transaction with the correct
data.

• DO NOT CONTINUE.

If there is no ERROR above, then:

• Set year end status activity from Year End Status Code.

016.2C  Change Operation

The "change" operation will change the Year End Status Code for the existing membership.

016.2C.1  Get the Existing Status

Retrieve the row from the year end status table that matches the key elements in the submitted transaction.

If the matching year end status does not exist in the database,

• Report the discrepancy as: ERROR message -20004.
• Solution:  There are two possible solutions, depending on the situation.

• If all submitted data on the transaction is correct, then resubmit this transaction with an ADD operation.
• If one or more of the key data fields on the transaction are incorrect, resubmit this transaction with the correct

data.
• DO NOT CONTINUE.

016.2C.2  Compare Submitted Values

Note:  Nulls are a valid submission value, if the intention is to clear out an existing value on SAIS. 

Compare submitted changeable field values to existing SAIS values

If the Year End Status Code is different from the {SAIS element value},

• Set {SAIS element name} from {submitted element name}.

If the student’s Year End Status Code = ‘G’ and the Student’s Grade is not equal to 11 or 12 then: Report the
discrepancy as:

• ERROR message -20006

Only grades 11 and 12 are allowed to be submitted with a Year End Status of G (Graduated at Year End).
Submit either a Year End status of P (Promoted) or R (Retained) for grades PS to 10, including UE .

Solution:   In order for a student with a grade below 11th grade to be submitted with a Graduated Year End status,
the student will need to be promoted to 11th or 12th grade in order to graduate.

If the student’s Grade is in PS to 10, including UE and the Year End Status Code is neither ‘P’ (Promoted) nor
‘R’ (Retained) then: Report the discrepancy as:

• ERROR message -20007

Invalid Year End Status for grade - Submit either a Year End status of P (Promoted) or R (Retained) for grades
PS to 10, including UE.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING message -209000.
• Solution: None. SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

016.2D  Delete Operation

The "delete" operation will delete the Student Year End Status entity from the  SAIS  database.



SAIS Student Database SAIS System Comprehensive Help

Page 315 Membership

As shown in  Table 186: Student Year End Status Transaction Element Optionality (page 311) , all but the required
elements for the delete operation will be ignored.

Perform 016.2C.1  Get the Existing Status (page 314).

If there is no ERROR above, then:

• proceed to 016.3 Step 3: SAIS Database Update (page 315)

Else

• DO NOT CONTINUE.

016.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

If Operation Code = A (add), then:

• Perform 016.3A  Add Status (page 315).

Else, if Operation Code = C (change), then:

• Perform 016.3C  Change Status (page 315).

Else, if Operation Code = D (delete), then:

• Perform 016.3D  Delete Status (page 315).

016.3A  Add Status

Set foreign key:

Write new row to year end status table in SAIS Student database.

If the database "write" action was not successful

• DO NOT CONTINUE.

016.3C  Change Status

The row in the year end status table that matches the key elements in the submitted transaction was retrieved earlier.

Write updated existing row of S year end status table in SAIS Student database.

If the database "write" action was not successful

• DO NOT CONTINUE.

016.3D  Delete Status

The row in the year end status table that matches the key elements in the submitted transaction was retrieved earlier.

Delete the selected row of year end status table from the SAIS Student database.

If the write was not successful then:

• DO NOT CONTINUE.

017 Student Attendance
SAIS calculates each student's Average Daily Attendance (ADA) for funding and reporting purposes.  SAIS provides
two transactions for submitting the elements necessary to this calculation: 017 Student Attendance (page 315) and
004 Student Absence (page 241).
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Note:  All absences for all students must be reported to ADE with the 004 Student Absence (page 241)
transaction.  However, calculating ADA is another matter.  For most students, calculating ADA may be
accomplished using the information provided in the 004 Student Absence (page 241) transaction; for other
students, however the only way this can be accomplished is via the 017 Student Attendance (page 315)
transaction.

The formulae for calculating ADA depend upon the characteristics of the student; these formulae and the groups'
characteristics are set forth in A.R.S. § 15-901.  Currently there are three groups defined in A.R.S. § 15-901.

• Preschool children with disabilities: full-time instruction is based on a certain number of minutes of instruction
time per week.

Note:  For preschoolers, only those who are currently receiving services for a SPED Group B disability
are eligible to generate funding.  Since SAIS might not know the student's current Needs at this point, the
Preschool handicapped validation is performed in Integrity, after districts begin submitting the Needs data
to SAIS and before ADM is calculated. 

• Homebound students (students receiving home instruction) or hospitalized students: as above, full-time instruction
is based on a certain number of minutes of instruction time per week.

• All other students: full-time instruction is based on a number of minutes or hours of instruction time per school
year.

The first two groups require the same elements to calculate ADA and will use the 017 Student Attendance (page
315) transaction to report the elements; the third requires a different set of elements and will use the 004 Student
Absence (page 241) transaction to report the elements.  These transaction methodologies are described below.

• The 017 Student Attendance (page 315) transaction, which is described in this chapter, captures school
attendance information for use in calculating Average Daily Attendance for funding students whose ADA metric
is amount of time attended per week.  Absences and potential membership are irrelevant for calculating ADA
here.  Attendance is calculated by adding up all the attendance records for the student.  The groups fitting this
criterion are preschool students with disabilities and homebound students, but this 017 Student Attendance (page
315) transaction may be used for any high school, preschool with disability, or homebound student.

• The 004 Student Absence (page 241) transaction, which is described in an earlier chapter, captures absence
information for use in calculating Average Daily Attendance by subtracting absences from the student's potential
membership (calculated from the membership start and withdrawal dates, combined with the school calendar). 
All student absences should be reported to ADE using the 004 Student Absence (page 241) transaction, but not
all will be used for calculating ADA. 

While all students' ADA could be determined with data submitted using the 017 Student Attendance (page 315)
transaction, using only the 004 Student Absence (page 241) transaction for the vast majority of students not only
provides more accurate student-level reporting, but also significantly reduces the number of transactions that must be
reported to ADE.  It also simplifies Student Detail reporting from the districts to ADE.

AOI Students

AOI schools are required to report attendance. The SAIS system shall accept AOI minutes of instruction reported
for any day of the school year, including days which statute requires schools to be closed, provided teacher-pupil
interaction is not required on these days. All validation rules that are now in affect regarding the acceptance of
non-AOI transaction records shall be maintained and applied to AOI transaction records, unless otherwise stated.
Although AOI absence records shall be accepted by the SAIS system, they will not be considered during the integrity
or aggregation processes.

Attendance Time Periods

Schools must report their attendance periods to coincide with the way they are stated in statute, which is in one-week
increments.  ADE will reject any attendance transaction exceeding a one-week increment.  (One-day periods will
also satisfy the statutory attendance period.)  Attendance periods may have a maximum of 1-week in length, and only
within the ADE-recognized boundaries for a week, which runs Sunday through Saturday.
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Note:  This rule has been stated since the inception of SAIS, but is only being enforced beginning with Fiscal
Year 2003-2004.

SAIS shall reject a transaction that reports more than 1440 minutes (24 hours) per reported days of instruction.
SAIS shall submit a warning if the minutes submitted in the transaction equals or exceeds 480 minutes (8 hours) per
reported days of instruction.

Schools must report attendance to coincide with periods set in statute for calculating ADM and ADA, because ADE
still will calculate ADM by the timeframes defined in statute for ADM:  the first 40 school days, the next 60 school
days and the remaining school days.  Therefore, then three of those periods must end on the 40th day, the 100th day,
and the last day of school.

Submitting both absence and attendance

A school may submit both attendance and absence for a membership.  Sometimes it is a necessary result of the status
of the pupil.  At other times it could happen through an error in the transaction creation program at the school or
district site.  Note that given certain conditions, if SAIS finds both absence and attendance information for given
point in time during a membership, then only the attendance transactions will be used when calculating ADA, and any
absences will be used solely for statistical purposes.  The funding source hierarchy follows:

Table 187: Both absence and attendance data found on SAIS

Grade and homebound setting ADA basis

preschool student with disabilities attendance*

elementary student, homebound attendance*

elementary student, not homebound not possible; attendance would be rejected; ADA uses absence

homebound student, any grade attendance*

high school student, homebound attendance*

high school student, not homebound attendance*

*  When attendance is the basis for ADA, any submitted absences will be used for statistical purposes only

Note:  If ADE receives neither absence nor attendance for a student, SAIS will assume that instructional time
is being reported with absences; in other words, the student will be assessed as having perfect attendance. 
Exception: If instructional time is required by statute to be reported to ADE using attendance, such as for a
homebound.

Note:  If absences are irrelevant for attendance reporting students, any invalid absences will fail. This rule
will be enforced in Integrity.

The following excerpt from the 6/16/2003 Inside SAIS newsletter explains this another way:

In certain circumstances, attendance (versus absence) CAN or MUST be submitted to SAIS for funding students. 
These circumstances are:

1. Homebound Students MUST report attendance to receive funding (requirement of 240 minutes a week per
statute).

2. PS Students MUST report attendance to receive funding (requirement of 360 minutes a week per statute).
3. High School Students CAN report using attendance rather than by reporting absences to receive funding

(requirement is 1200 minutes a week per statute).
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Examples

For all conditions in which attendance is a valid method of submitting school participation, if attendance is ever
submitted for a period of time during that membership, attendance must continue to be submitted for the entire that
condition exists, or SAIS will calculate it to be zero for all unreported days.

The following examples illustrate the impact of this rule.

Example 1. An elementary school student attends school for one month, then becomes homebound for the remainder
of the school year).  ADA for the first part of the year (until the date the Student Need of Homebound takes effect) is
based on absence.  ADA for the second part of the year, beginning the date the Student Need of Homebound started,
is based on attendance, even if absences are submitted as well.

Example 2. A high school student attends regular school for the entire year, missing about ten days due to various
reasons.  The school submitted his first week (no days absent) using the 017 Student Attendance (page 315)
transaction.  The school changes their mind, deciding to submit absences instead, and over the ensuing year they
submit the ten days of absence.  ADA for this student will be calculated solely using attendance.  This means that for
an entire year, this student will look as though he was absent for 165 of the 175 days.

Note:  For all conditions in which attendance is a valid method of submitting school participation,  if
attendance is ever submitted for a period of time during that membership, attendance must continue to be
submitted for the entire period that condition exists, or SAIS will calculate it to be zero for all unreported
days.

Transaction Elements

The following structure describes the elements in the Student Attendance transaction.

Table 188: 017 Student Attendance Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 017

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add a new attendance

C = Change an existing attendance

D = Delete an existing attendance

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)
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Field name Abbreviated name Len Data
type

Description Remarks

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Attendance Start Date ATTSTARTDT 10 D The date this reported attendance period
started

Attendance End Date ATTENDDT 10 D The date this reported attendance period
ended

Attendance Minutes ATTMIN 5 I The amount of time, in minutes, that the
student received instruction during the
reported attendance period

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements will be changed if supplied with an "add", a "change", and a "delete" operation.

• Attendance End Date
• Attendance Minutes

Element Optionality

This table defines whether each element is required or optional depending on Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 189: Student Attendance Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R
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Element Add Change Delete

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Attendance Start Date R R R

Attendance End Date R 1 X

Attendance Minutes* R 1 X

1. At least one of these elements must be different from SAIS for this to be a valid "change".

Note:  * Attendance Minutes does not have predefined code values (by contrast, Absence Amount may only
be stated in quarters, with a maximum of one whole day).  0 (zero) is a valid Attendance Minutes value.

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

017.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

017.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

017.1.2  Allowed Code Values

Using Operation Code only and referring to Table 189: Student Attendance Transaction Element Optionality (page
319),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

017.1.3  Operation Code

If Operation Code not A (add)  or  C (change)  or  D (delete), then:

• Report the discrepancy as: ERROR message -9000.
• Solution:  Resubmit this transaction with the correct Operation Code.

017.1.4  Missing Fields

Using Table 189: Student Attendance Transaction Element Optionality (page 319),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

017.1.5  Date Order

Attendance Start Date is > Attendance End Date.

• Report the discrepancy as: ERROR message -12004.
• Solution:  Resubmit this transaction with dates corrected.

017.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 017.3 Step 3: SAIS Database Update (page 327)
to update the SAIS database appropriately.
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For validation, take into consideration whether the element is required or optional, based on the submitted value
for Operation Code.  This information is in  Table 189: Student Attendance Transaction Element Optionality (page
319) .

017.2.1 Entity / LEA

Don't go beyond this point if the LEA does not exist in the system.

If the Entity ID not found in the SAIS database, then:

• Report the discrepancy as: ERROR message -9017.
• Solution:  Resubmit this transaction including the correct Entity ID information.

017.2.2 Find the Membership

Using Attendance Start Date instead of Absence Date, perform the validation defined in 004.2.2  Find the
Membership (page 245).

A school membership must be found for this student at this LEA where the attendance dates reported in the
transaction are included within the student's membership time span.

If SdSchoolMemberships for this (Entity ID + Student ID + Track Number) fitting the attendance period (the
membership's First Day of Membership is <= Attendance Start Date) is not found in the Student database then:

no original membership or readmission was found for this student at this LEA that maps completely within these
attendance dates.

• Report the discrepancy as: ERROR message -12016.
• Solution:  There are two possible solutions, depending on the situation.

• If the key fields on the transaction are all correct, submit the 001 Student Enrollment (page 189) or 002
Student Readmission (page 222) to create the required condition on SAIS to precede this withdrawal.  Then
resubmit this transaction.

• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct
information.

Else,  for this (Entity ID + Student ID )

• (If Attendance End Date <= Withdrawal Date {if it exists} or if Withdrawal Date does not exist) is not found in
the Student database, then:

the student withdrew from this membership before the attendance period started, so attendance is
inappropriate

• Report the discrepancy as: ERROR message -12005.
• Solution:  If all dates are correct, there is no solution required.  If the existing withdrawal was sent in error

(the date was wrong), it must be deleted and this 017 Student Attendance (page 315) resubmitted.
• Else, if the membership is found and there is no accompanying withdrawal occurring before the end of the

reported attendance period, continue.

A Grade membership must be found for this student at this LEA where the attendance dates reported in the
transaction are included within the student's membership time span.

If grade membership for this (Entity ID + Student ID + Track Number) fitting the attendance period (the
membership's First Day of Membership is <= Attendance Start Date ) is not found in the Student database then:

no original grade membership was found for this student at this LEA that maps completely within these
attendance dates.

• Report the discrepancy as: ERROR message -12020.
• Solution:  There are two possible solutions, depending on the situation.



SAIS Student Database SAIS System Comprehensive Help

Page 322 Membership

• If the key fields on the transaction are all correct, submit the 001 Student Enrollment (page 189) or 002
Student Readmission (page 222) to create the required condition on SAIS to precede this withdrawal.  Then
resubmit this transaction.

• If one or more of the key fields on the transaction are incorrect, resubmit this transaction with the correct
information.

• Else, if the membership is found and there is no accompanying withdrawal occurring before the end of the
reported attendance period, continue.

this is the correct School and Grade membership and it was active for the reported attendance period

• Continue processing.

017.2.3 Validate Eligible Attendance Method

The only students whose attendance is eligible to be reported using the 017 Student Attendance (page 315)
transaction are those whose attendance is stated in those terms in  Arizona  statute:

• disabled preschool students
• homebound students
• high school students.

The processing from this paragraph has been moved to the following paragraph.

017.2.4 Validate Time Periods Reported in Add Transactions

Note:  Where a SPED Need or Service Participation is relevant to the attendance method of reporting
(homebound and preschool, respectively), the SPED Start Date should have no impact on acceptance of
the attendance transaction.  In other words, attendance reported for a preschooler should not be rejected if
the attendance period dates fall outside of the SPED Service Participation dates.  This situation would be
addressed in the funding process, where SAIS would fund only for the days when the student is receiving a
SPED service.

Perform the following paragraphs depending upon the conditional statements that apply.

Check to see if the student was reported as Homebound during this period of time

Get all needs where need = homebound associated with this student for the Attendance Start Date.

If one or more Needs of "homebound" are found, then continue.

• In needs table, If Need Entry Date <= Attendance Start Date  AND (If Need Exit Date => Attendance End Date or
if Need Exit Date does not exist)

• Then:

the Homebound need, during this attendance period of time,  exists on the database

• Continue
• Else:

• Report the discrepancy as: ERROR message -12007.
• Solution:  Resubmit this transaction with Attendance dates that are valid.

For all other students:

• Get the Calendar ID associated with (EntityID + FiscalYear + TrackNumber {if it exists}) for this student
membership and for this Calendar ID enter the Calendar Date Table to determine all days where school attendance
is scheduled during the school year.

• Continue processing,

For the following processes related to overlap and gap in the attendance reporting, Attendance Start Date and
Attendance End Date with modifiers representing order of transactions will be used to express the relationships. 
The descriptor "Attendance" will be stripped off these expressions for clarity.  These are defined below:
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• Start Date (TRn) = Latest Attendance Start Date already entered in the SAIS database with transaction n
• End Date (TRn) = Latest Attendance End Date already entered in the SAIS database with transaction n.
• Start Date (TRn+1) = Attendance Start Date in the current transaction (transaction n+1)
• (Start Date (TRn+1) - 1) = Previous valid calendar day from the Attendance Start Date in the current transaction

(transaction n+1), based on the school calendar.

017.2.4.0 Validate Weekly Time Period

Attendance periods may have a maximum of 1-week in length, and only within the Sunday through Saturday
boundary.

Note:  This rule has been stated since the inception of SAIS, but is only being enforced beginning with Fiscal
Year 2003-2004.

If (Attendance Start Date through Attendance End Date) in the current transaction exceeds 7 days

Attendance period exceeds the maximum of one week in length.

• Report the discrepancy as: ERROR message -12021. Message: The attendance start and end dates submitted
exceed or cross the boundaries of the week. attendance start date={start date}; attendance end date={end date}.

• Solution:  Resubmit the transaction with the Attendance Start Date and Attendance End Date within the same
Sunday-through-Saturday week.

If (Attendance Start Date and Attendance End Date) in the current transaction do not fall within the same Sunday-
through-Saturday single week span.

Attendance period crosses single-week boundaries.

• Report the discrepancy as: ERROR message -12021. Message: The attendance start and end dates submitted
exceed or cross the boundaries of the week. attendance start date={start date}; attendance end date={end date}.

• Solution:  Resubmit the transaction with the Attendance Start Date and Attendance End Date within the same
Sunday-through-Saturday week.

017.2.4.1 First Attendance Transaction

If Start Date (TRn+1) > First Day of Membership for this student membership and no previous Start Date (TRn) has
been reported

There is a gap between the attendance reported in the current transaction and the First Day of Membership.

• Report the discrepancy as: ERROR message -12009.

Else,

If Start Date (TRn+1) = First Day of Membership for this student membership.

This attendance transaction is the first for this student membership.

• Go to 017.2A Add Operation (page 326).

017.2.4.2 Transaction Overlap Processing

Else,

If End Date (TRn) => Start Date (TRn+1)

There is an overlap between the current transaction and the previous transaction.

• Report the discrepancy as: ERROR message -12010.
• Solution:  There are two possible solutions: either resubmit the transaction with the Attendance Start Date

corrected to prevent the overlap and Correct the Attendance Minutes accordingly or submit a change transaction to
correct the previous Attendance End Date and Attendance Minutes to prevent an overlap and resubmit the current
transaction.
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Figure 30: Transaction Overlap Processing

017.2.4.3 Checking for Gap in Transaction Processing Before Adding to Database

Else,

If End Date (TRn) < (Start Date (TRn+1) - 1)*

There is a gap between the attendance reported in the current transaction and the previous transaction.

• Report the discrepancy as: ERROR message -12009.

Note:  * This means that the program logic must compare each day between the End Date (TRn) and the
Start Date (TRn+1) to the school calendar and if any of these days are valid attendance days, declare that a
gap in attendance transaction processing exists.

• Solution:  If the gap was caused by the previous transaction being lost, resubmit the previous transmission and
then resubmit the current transaction.  Otherwise there are two possible solutions, either resubmit the transaction
with the Attendance Start Date corrected to prevent the gap and correct the Attendance Minutes accordingly; or
submit a change transaction to correct the previous Attendance End Date and Attendance Minutes to prevent a gap
and resubmit the current transaction.

Figure 31: Checking for Gap in Transaction Processing

017.2.4.4 Contiguous Transaction Processing before Adding to Database

Else,

If student attendance end date = (Previous valid attendance date before the Attendance Start Date based on the school
calendar) then:

If End Date (TRn) = (Start Date (TRn+1) - 1)

There is no gap between the attendance reported in the current transaction and the previous transaction.

Go to 017.2.4.5 Validation of the 40th and 100th Day Transactions (page 325).
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Figure 32: Contiguous Transaction Processing

017.2.4.5 Validation of the 40th and 100th Day Transactions

If Attendance Start Date > 40th school day based on school calendar but < 100th school day based on school calendar
and,

No student attendance end date found to be equal to the 40th school day based on school calendar.

• Report the discrepancy as: ERROR message -12011.
• Solution:  Send a change message to correct the previous attendance transaction to have an Attendance End Date

= 40th school day and resubmit this add transaction to start with an Attendance Start Date = Next valid school day
after the 40th school day based on the school calendar.  Correct the Attendance Minutes reported in the change and
add transactions accordingly.

Else,

If Attendance Start Date > 100th school day based on school calendar

AND,

No student attendance end date found to be equal to the 100th school day based on school calendar.

• Report the discrepancy as: ERROR message -12012.
• Stop processing.
• Solution:  Send a change message to correct the previous attendance transaction to have an Attendance End Date

= 100th school day and resubmit this add transaction to start with an Attendance Start Date = Next valid school
day after the 100th school day based on the school calendar.  Correct the Attendance Minutes reported in the
change and add transactions accordingly.

017.2.5 Validate Time Periods Reported in Change Transactions

If matching student attendance start date for the reported Attendance Start Date not found.

• Report the discrepancy as: ERROR message -12013.
• Solution: If the student attendance start date is incorrect on the change transaction correct and resubmit the

transaction

Else,

For any student attendance start date = Attendance Start Date

If next contiguous student attendance start date does not exist or only Attendance Minutes are being changed,

• The change transaction Attendance Start Date is valid. 

Go to 017.2C Change Operation (page 326).
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Figure 33: Validate Time Periods Reported in Change Transactions

017.2.6  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 017.2A Add Operation (page 326).

If Operation Code = C (change), then:

• Perform 017.2C Change Operation (page 326).

If Operation Code = D (delete), then:

• Perform 017.2D  Delete Operation (page 326).

017.2A Add Operation

The "add" operation will associate the new attendance to the existing membership.

017.2A.1  Student Identifiers

Perform the same validation as for 002.2A.2  Student Identifiers (page 228).

017.2A.2  Update Attendance Elements

Set student attendance start date from Attendance Start Date.

Set student attendance end date from Attendance End Date.

Set student attendance minutes from Attendance Minutes.

017.2C Change Operation
017.2C.1  Update Attendance Elements

For each changeable element on the submitted transaction,

• Compare submitted value to existing SAIS value
• If the {submitted element} is different from the {SAIS element}:

• Set {the SAIS element} from {the submitted element value}.
• Report the action as: INFORMATION message -412001 (if SAIS is doing positive reporting).

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING message -212002.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE SAIS DATABASE.

017.2D  Delete Operation

The "delete" operation will remove the attendance from the existing membership.
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As shown in  Table 189: Student Attendance Transaction Element Optionality (page 319) , all but the required
elements for the delete operation will be ignored.

Retrieve the row from the attendance table that matches the key elements in the submitted transaction.

If this attendance record does not exist in the database,

• Report the discrepancy as: ERROR message -12018.
• Solution:  If one or more submitted key fields are wrong, fix those fields and resubmit the transaction.
• DO NOT CONTINUE.

If there is no ERROR above, then:

• Proceed to 017.3 Step 3: SAIS Database Update (page 327).

Else

• DO NOT CONTINUE.

017.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

The row in the attendance table that matches the key elements in the submitted transaction was retrieved earlier.

If Operation Code = A (add), then:

• Perform 017.3A  Add Attendance (page 327).

Else, if Operation Code = C (change), then:

• Perform 017.3C  Change Attendance (page 327).

Else, if Operation Code = D (delete), then:

• Perform 017.3D  Delete Attendance (page 327).

017.3A  Add Attendance

Write (update) existing row of Student Details table in SAIS Student database.

If the database "write" action was not successful

• DO NOT CONTINUE.

017.3C  Change Attendance

Write (update) existing row of Student Details table in SAIS Student database.

If the database "write" action was not successful

• DO NOT CONTINUE.

017.3D  Delete Attendance

Write (update) existing row of Student Details table in SAIS Student database.

If the write was not successful then

• DO NOT CONTINUE.
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018 Student Summer Withdrawal
Note:  The first year that districts are required to begin submitting Student Summer Withdrawal
transactions will be for those students who summer withdraw in summer 2002.  SAIS will show these
summer withdrawals on the Year End Enrollment report for Fiscal Year 2002-2003. 

For Year End Enrollment reports in Fiscal Year 2001-2002 and earlier, SAIS will continue to accept manual
summer withdrawal counts from the districts via DelRep.

The 018 Student Summer Withdrawal (page 328) transaction relates only to the student who is in membership
through the scheduled last day of school but does not return to school, at least not where and when expected.  The
following students are expected to start membership in a new school year:

• Group 1: Returning students. Each student who is still in membership at the end of the school year in any grade
other than the highest grade offered by that school, is expected to continue membership in the same school the
next school year.

Note:  The student's academic status at the end of the previous year – promoted, retained, etc. – is
irrelevant to determining if a student is a "returning student."

• Group 2: New students from feeder schools. Each student who is still in membership at the end of the school
year in the highest grade offered by that school, is expected to begin membership for the next school year at
the LEA for which that school is a feeder.  For example, a child attending an elementary school that serves
kindergarten through eighth grade and who is promoted at the end of the year, is expected to begin the next year at
the high school that has agreed to accept this school's graduates.

If one of these children fails to start membership in school in the new school year as expected, this is reported to
SAIS with the 018 Student Summer Withdrawal (page 328) transaction.  The Summer Withdrawal Activity Code
classifies activity (1) that affects membership, and (2) that took place after the scheduled last day of school but
before the beginning of the next school year.  The valid Summer Withdrawal Activity Codes can be found in Activity
(Enrollment, Withdrawal, Readmission, Year End Status, Summer Activity) (page 633) .

Timeline of Summer Withdrawals

The following timeline depicts summer withdrawals in relation to the fiscal year, to the school year, and to other entry
and withdrawal activities.

Figure 34: Timeline of Summer Withdrawal
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Relationship of Summer Withdrawal to Year End Status

Logically, since a student may only have a summer withdrawal if he finished the prior school year at the scheduled
year-end, the existence of a Summer Withdrawal Activity Code implies existence of a Year End Status Code for the
prior year. 

By the same reasoning, a student having a summer withdrawal should not have a regular Withdrawal Code, because
that means the student did NOT finish the prior school year at the scheduled year end. 

SAIS will not enforce these rules at this time.  Districts and vendors will be notified when this validation is planned to
be added to the Integrity Checking Process for a future release of SAIS.

Summer Withdrawal vs. Summer School

Summer withdrawal has nothing to do with summer school.  It relates to activities that occur during the summer
break, and that result in the student's not starting membership as expected in school at the beginning of the next
school year.

Frequently Asked Questions Regarding Summer Withdrawal

Following are frequently asked questions regarding how summer withdrawals are assigned to a student.

Q1 Reporting School. To which school is the summer withdrawal attributed?

A The school that should have received the student in the new school year reports the summer withdrawal.

Q2 Date: What date should be used on the transaction?

A The summer withdrawal date is the date on which the withdrawal activity occurred.  For those dates that
are uncertain, e.g., no-shows, the school should identify the activity date as near as possible.  The summer
withdrawal date must be at least one day before the first day of the new school year.  It should also be
at least one day after the last day of the previous school year at the "sending" school, but this validation
will not be done: in cases where two schools are involved, the receiving school might not have the same
calendar as the sending school.

Note:  018 Student Summer Withdrawal (page 328), as is the case with language assessment
student assessments, is one of only two transaction types that will allow activities that occur in
one fiscal year to be counted in another fiscal year. For example, summer withdrawals that occur
after the end of school for FY2001-2002, but before July 1st of 2002, will be reported with the data
for FY2002-2003, as illustrated in the diagram in section Timeline of Summer Withdrawals (page
328) earlier in this chapter.

Q3 Grade: To what grade should the summer withdrawal be attributed?

A The grade this summer withdrawal should be attributed to is the student's intended grade for the new school
year at this school.  "Intended grade" is the grade that the school would have placed the student in had he
begun membership in the new year.

Q4 School Year: To which school year will ADE attribute the summer withdrawal for the Year End
Enrollment report?

A The summer withdrawal will be attributed to the school year immediately following the summer break
containing the reported Summer Withdrawal Date.

Q5 Due Date: What is the due date for this information to ADE?

A No later than May 31st, to allow for enough time for submitters to correct errors.

Withdrawal Reason Codes

Beginning with the 2004-05 school year, SAIS users are required by legislation to capture and report the new student
level element Withdrawal Reason Code.  Withdrawal Reasons are a secondary reason for the withdrawal (the primary
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reason being the Withdrawal Activity Code).  Withdrawal Reasons are optional, and will not apply to the great
majority of students who withdraw from school prior to the last scheduled day of session. 

There will be no ADM funding impact related to the Withdrawal Reason Codes.

Since the validity of Withdrawal Reason Code depends on elements that can be changed in other transactions, the
validation is not done here in Transaction Processing, but later in Integrity Checking Processing.

Transaction Elements

The following structure describes the elements in this transaction.

Table 190: 018 Student Summer Withdrawal Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 018

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add a new Summer Withdrawal

C = Change an existing Summer
Withdrawal Activity Code, Grade Level
Code or School Attended End of Previous
Year

D = Delete an existing Summer
Withdrawal

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Summer Withdrawal Date SUMWDDATE 10 D The date during the summer break
that the student's summer withdrawal
occurred.

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration
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Field name Abbreviated name Len Data
type

Description Remarks

Summer Withdrawal
Activity Code

ACTVCD 3 C Type of withdrawal activity that occurred
during the summer break

See  Activity (Enrollment, Withdrawal,
Readmission, Year End Status, Summer
Activity) (page 633) (Summer
Withdrawal Activity only)

Grade Level Code GDLVLCD 3 C The grade to which the student would
have been assigned in the new school
year, had he begun membership as
expected.

See  Grade (page 664)

School Attended End of
Previous Year

PREVENTITYID 9 S School identifier of the school where
this student attended at the end of the
previous school year; CTDS code This
element is especially relevant for summer
withdrawal students who attended a
feeder school or any school that is
not the school reporting the summer
withdrawal (e.g., for a promoted 8th

grader who is summer withdrawing from
high school, this element would have
reflect the ENTITYID of the school where
he attended 8th grade).

Withdrawal Reason Code WDREASONCD 3 C The supplemental reason for the
withdrawal activity that occurred.

See  Withdrawal Reason (page 698)

Note for WR1 and WR2:

1. If a school does not have this designation, or if a student transfers to another school with the same designation,
then this withdrawal reason is invalid.

These reason codes relationships with a school designation will not be enforced at this time. However, warning
messages will be returned.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Summer Withdrawal Activity Code
• Grade Level Code
• School Attended End of Previous Year
• Withdrawal Reason Code

Element Optionality

This table defines whether each element is required or optional depending on Operation Code.
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Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 191: Student Summer Withdrawal Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Summer Withdrawal Date R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Summer Withdrawal Activity Code R R X

Grade Level Code R R X

School Attended End of Previous Year R R X

Withdrawal Reason Code X

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

018.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

018.1.1  Allowed Data Format

Perform the same verification as for 001.1.1  Allowed data format (page 197).

018.1.2  Allowed Code Values

Using Operation Code only and referring to Table 191: Student Summer Withdrawal Transaction Element Optionality
(page 332),

• Perform the same verification as for 001.1.2  Allowed code values (page 198).

If any other required fields are invalid, then:

• Report any of the discrepancies as shown in the table below:
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Error Msg. # Error Message

-32003 Invalid value in element: Summer Withdrawal Activity Code

018.1.3  Operation Code

If Operation Code not A (add)  or  C (change)  or  D (delete), then:

• Report the discrepancy as: ERROR message -9000.
• Solution:  Resubmit this transaction with the correct Operation Code.

018.1.4  Missing Fields

Using Table 191: Student Summer Withdrawal Transaction Element Optionality (page 332),

• Perform the same verification as for 001.1.4  Missing Fields (page 198).

If any other required fields are missing, then:

• Report any of the discrepancies as shown in the table below:

Error Msg. # Error Message

-32001 Missing required element: First Day of Membership

-32002 Missing required element: Summer Withdrawal Activity Code

018.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL or ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 018.3 Step 3: SAIS Database Update (page 336)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted value for
Operation Code.  This information is in  Table 191: Student Summer Withdrawal Transaction Element Optionality
(page 332) .

018.2.1  Entity / LEA

Don't go beyond this point if either LEA (Entity ID or School Attended End of Previous Year) does not exist in the
system.

If the Entity ID not found in the SAIS database, then:

• Report the discrepancy as: ERROR message -9017.
• Solution:  Resubmit this transaction including the correct Entity ID information.

If the School Attended End of Previous Year not found in the SAIS database, then:

• Report the discrepancy as: ERROR message -9017.
• Solution:  Resubmit this transaction including the correct School Attended End of Previous Year information.

018.2.2  Student Identifiers

This validation is similar to that for 002.2A.2  Student Identifiers (page 228), except for explanatory notes and the
listed solutions.

Once all public schools in Arizona are on SAIS, for all summer withdrawals, the student should already be on the
SAIS database.  In other words, each student eligible to be counted as a summer withdrawal must have already
been in the Arizona school system.  Therefore, the student's SAIS-generated student identifier should already exist
on SAIS.  However, until all public schools in Arizona are on SAIS, it will be possible for a school to encounter
a summer withdrawal student who is legitimately not on the SAIS student database yet. 018 Student Summer
Withdrawal (page 328) transactions are required for these students, but a SAIS ID would have to be created for
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the student and his demographic data would have to be added to SAIS first with a 005 Student Personal Information
(page 248) transaction with an "add" operation.  Then this 018 Student Summer Withdrawal (page 328)
transaction would be submitted.

If the SAIS-generated student identifier does not already exist on SAIS, yet the school listed as the School Attended
End of Previous Year as a whole did submit student-level data to SAIS in that fiscal year, this implies one of two
things:

• This student was not reported last year as he should have been by the previous school.  In this case a 001 Student
Enrollment (page 189) and all its associated activities must be submitted to SAIS.  Then this 018 Student
Summer Withdrawal (page 328) transaction would be submitted.

• This student was not in membership last year at the School Attended End of Previous Year.  In this case the
student would not be eligible for a summer withdrawal, and this transaction will be rejected.

Set the temporary element Fiscal Year for use throughout the remaining validations.

• Set Fiscal Year to the fiscal year implied by the Summer Withdrawal Date. 

Keep in mind that the complete set of Summer Withdrawals reported for a single district for a single fiscal
year may occur over a period of time that spans two fiscal years (see the diagram in section Timeline of
Summer Withdrawals (page 328) earlier in this chapter)

• Identify the school year immediately following the reported Summer Withdrawal Date.
• Determine the Fiscal Year of that school year.

Get the most recent occurrence of this Student ID in the students table on the SAIS database.

If the ID not found in the students table then:

• If the previous school (School Attended End of Previous Year) did NOT submit student-level data to SAIS for
Fiscal Year,

This school was still submitting aggregated counts at that time; there will not be a record of this student on
SAIS; the school reporting the summer withdrawal must create the student on SAIS

• Report the discrepancy as: ERROR message -32012.
• Solution:  Create the student on SAIS by submitting the 005 Student Personal Information (page 248)

transaction, with an Add Operation Code, and then resubmit this 018 Student Summer Withdrawal (page
328) transaction.

• Else, if the previous school (School Attended End of Previous Year) DID submit student-level data to SAIS for
Fiscal Year,

• Report the discrepancy as: ERROR message -9010.
• Solution:  The solution depends on the situation.

• If one of the key fields on the transaction is incorrect, resubmit this 018 Student Summer Withdrawal (page
328) transaction with the correct information. 

• If the student was NOT previously in the Arizona public school system, do nothing.  This child is not
eligible for a summer withdrawal.

• If the student WAS previously in the Arizona public school system in the previous Fiscal Year, the
membership is missing.  Submit a 001 Student Enrollment (page 189) and related transactions, then
resubmit this 018 Student Summer Withdrawal (page 328) transaction.

018.2.3  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 018.2A  Add Operation (page 335).

If Operation Code = C (change), then:
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• Perform 018.2C  Change Operation (page 335).

If Operation Code = D (delete), then:

• Perform 018.2D  Delete Operation (page 336).

018.2A  Add Operation

The "add" operation will add the Summer Withdrawal to the existing student.

018.2A.1  Summer Withdrawal Activity Code

If Summer Withdrawal Activity Code is not a value relevant to summer (see the Activity Codes starting with an "S"
in the Activity (Enrollment, Withdrawal, Readmission, Year End Status, Summer Activity) (page 633) ), then:

• Report the discrepancy as: ERROR message -32003.
• Solution:  Resubmit this transaction including the correct Summer Withdrawal Activity Code.

If the student’s Summer Withdrawal Activity Code = ‘S7’ and the Student’s Grade is not equal to 11 or 12 then:

• Report the discrepancy as: ERROR message -32014. Only grades 11 and 12 are allowed to be submitted with a
Summer Withdrawal Activity Code of S7 (Summer Early Graduation).

If this edit ended successfully (no severity level of ERROR), then set the following elements:

• Set summer withdrawal activity from Summer Withdrawal Activity Code.

018.2A.2  Multiple Summer Withdrawals for a Membership

There may only be one Summer Withdrawal for a student at a school.  At transaction time, SAIS will merely validate
that only one Summer Withdrawal exists for a membership.

If a summer withdrawal already exists in the SAIS database,

• Report the discrepancy as: ERROR message -32005.
• Solution:  If the information on SAIS is incorrect, submit a Student Summer Withdrawal transaction with a

CHANGE operation to correct the details.

018.2C  Change Operation

The "change" operation will change the changeable fields for the existing summer withdrawal.

018.2C.1  Get the Existing Summer Withdrawal

Retrieve the row from the summer withdrawal table that matches the key elements in the submitted transaction
(Student ID, Entity ID, Summer Withdrawal Date).

If the matching summer withdrawal l does not exist in the database,

• Report the discrepancy as: ERROR message -32004.
• Solution:  There are two possible solutions, depending on the situation.

• If all submitted data on the transaction is correct, then resubmit this transaction with an ADD operation.
• If one or more of the key data fields on the transaction are incorrect, resubmit this transaction with the correct

data.
• DO NOT CONTINUE.

018.2C.2  Compare Submitted Values

Compare submitted changeable field values to existing SAIS values

If the Summer Withdrawal Activity Code is different from the ACTVCD,

• Set ACTVCD from Summer Withdrawal Activity Code.

If the Grade Level Code is different from the GDLVLCD,

• Set GDLVLCD from Grade Level Code.
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If the School Attended End of Previous Year is different from the  PREVENTITYID ,

• Set PREVENTITYID from School Attended End of Previous Year.

If the Withdrawal Reason Code is different from the WDREASONCD,

• Set WDREASONCD from Withdrawal Reason Code.

If no transaction elements were different from SAIS elements,

• Report the discrepancy as: WARNING message -209000.
• Solution:  None.  SAIS will not be updated.
• DO NOT UPDATE THE DATABASE.

018.2D  Delete Operation

The "delete" operation will delete the Student Summer Withdrawal from the  SAIS  database.

As shown in  Table 191: Student Summer Withdrawal Transaction Element Optionality (page 332) , all but the
required elements for the delete operation will be ignored.

Perform 018.2C.1  Get the Existing Summer Withdrawal (page 335).

If there is no ERROR above, then:

• Proceed to 018.3 Step 3: SAIS Database Update (page 336)

Else

• DO NOT CONTINUE.

018.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

If Operation Code = A (add), then:

• Perform 018.3A  Add Summer Withdrawal (page 336).

Else, if Operation Code = C (change), then:

• Perform 018.3C  Change Summer Withdrawal (page 336).

Else, if Operation Code = D (delete), then:

• Perform 018.3D  Delete Summer Withdrawal (page 337).

018.3A  Add Summer Withdrawal

Write new row to summer withdrawal table in SAIS Student database.

If the database "write" action was not successful

• DO NOT CONTINUE.

018.3C  Change Summer Withdrawal

The row in the summer withdrawal table that matches the key elements in the submitted transaction was retrieved
earlier.

Write updated existing row of summer withdrawal table in SAIS Student database.

If the database "write" action was not successful

• DO NOT CONTINUE.
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018.3D  Delete Summer Withdrawal

The row in the summer withdrawal table that matches the key elements in the submitted transaction was retrieved
earlier.

Delete the selected row of summer withdrawal l table from the SAIS Student database.

If the write was not successful then:

• DO NOT CONTINUE.

020 Community College Classes
This transaction applies only to students attending a community college for classes that count toward the student's
high school graduation requirements. A.R.S. § 15-1042.A.2 requires ADE to collect this information from LEA's/
schools.

While not every student will be in membership at a high school concurrent while receiving instruction at a community
college, every student in this situation should already be on SAIS.  The LEA who must submit this information to
SAIS is the LEA that permitted the student to attend the community college and that agreed to allow the credits to
count toward the student's high school graduation requirements.

Transaction Elements

The following structure describes the elements in this transaction.

Table 192: 020 Community College Classes Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 020

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS

Operation Code OPRCD 1 S A = Add new community college classes

C = Change an existing community
college classes

D = Delete an existing community
college classes

Entity ID ENTITYID 9 S School identifier; CTDS code of the high
school

School Student ID SCHLSTUID 12 S School-generated (by the high school)
student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration
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Field name Abbreviated name Len Data
type

Description Remarks

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Community College Entity
ID

CCENTITYID 9 S School identifier; CTDS code of the
community college

Community College Entry
Date

CCENTRYDT 10 D The date the student's instruction began at
the community college.

Community College Exit
Date

CCEXITDT 10 D The date the student's instruction ended at
the community college.

Community College
Classes

CCNUMCLASS 2 I The number of classes counting toward
the student's high school graduation
requirements.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements will be changed with a "change" operation.

• Community College Exit Date
• Community College Classes

Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 193: Community College Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

First Name on legal document X X X

Middle Name on legal document X X X
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Element Add Change Delete

Last Name on legal document X X X

Community College Entity ID R R R

Community College Entry Date R R R

Community College Exit Date X

Community College Classes R R X

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

020.1 Step 1: Verification

Perform every step in Verification, even if errors are encountered.  Report all errors.

020.1.1  Allowed Data Format

Perform the same validation as for 001.1.1  Allowed data format (page 197).

020.1.2  Allowed Code Values

There are no codes (other than Operation Code) used in this transaction.

020.1.3  Operation Code

If Operation Code not A (add)  or  C (change)  or  D (delete), then:

• Report the discrepancy as: ERROR message -9000.
• Solution: Resubmit this transaction with the correct Operation Code.

020.1.4  Missing Fields

Using Table 193: Community College Transaction Element Optionality (page 338), perform the same validation as
for 001.1.4  Missing Fields (page 198).

If any other required fields are missing, then:

• Report any of the discrepancies as shown in the table below:

Error Msg. # Error Message

-35001 Missing required element: Community College Entity ID

-35002 Missing required element: Community College Entry Date

-35003 Missing required element: Community College Classes

020.2 Step 2: Validation

Perform these edits.  After successful completion of each of the following edits (no FATAL ERROR severity levels)
and unless stated otherwise in the following sections, proceed to 020.3 Step 3: SAIS Database Update (page 341)
to update the SAIS database appropriately.

For validation, take into consideration whether the element is required or optional, based on the submitted values for
Operation Code.  This is defined in  Table 193: Community College Transaction Element Optionality (page 338)
above.
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020.2.1  Entity / LEA

Don't go beyond this point if the LEA does not exist in the system.

If the Entity ID not found in the SAIS database, then:

• Report the discrepancy as: ERROR message -9017.
• Solution:  Resubmit this transaction including the correct Entity ID information.

If the Community College Entity ID not found in the SAIS database, then:

• Report the discrepancy as: ERROR message -9017.
• Solution:  Resubmit this transaction including the correct Community College Entity ID information.

If the Community College Entity ID is not a valid community college (type 06), then:

• Report the discrepancy as:  ERROR message -35004. Message "Entity is not a valid community college."
• Solution:  Resubmit this transaction including the correct Community College Entity ID information.

020.2.2  Fiscal Year

Set the temporary element Fiscal Year for use throughout the remaining validations.

• Set Fiscal Year to the fiscal year identified by the Fiscal Year Entry in the Header Record.

020.2.3  Operation Code

From here on, Validation relies on the Operation Code.  Perform one of the remaining sub-steps, depending upon the
value of Operation Code.

If Operation Code = A (add), then:

• Perform 020.2A  Add Operation (page 340).

If Operation Code = C (change), then:

• Perform 020.2C  Change Operation (page 341).

If Operation Code = D (delete), then:

• Perform 020.2D  Delete Operation (page 341).

020.2A  Add Operation
020.2A.1  Student Identifiers

Perform the same validation as for 001.2A.2.1  SAIS Student ID (page 204).

020.2A.2  Find Community College Classes

Attempt to retrieve the row from the community college class table whose identifiers match those in the submitted
transaction.

If (Entity ID + Student ID + Community College Entity ID + Community College Entry Date) is found in community
college class table, then:

this community college membership already exists on the database

• Report the discrepancy as: ERROR message -35005.  Message: This community college membership already
exists on SAIS.

• Solution:  None.
• DO NOT CONTINUE.

If this edit ended successfully (no severity level of WARNING or ERROR), then:

• Set community college class student identifier from Student ID.
• Set community college class entity from Community College Entity ID.
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• Set community college class start date from Community College Entry Date.
• Set community college class end date from Community College Exit Date.
• Set community college class number of classes from Community College Classes.
• Set community college class fiscal year to Fiscal Year.

020.2C  Change Operation
020.2C.1  Find existing Community College Classes

Retrieve the row from the community college class table whose identifiers match those in the submitted transaction.

If (Entity ID + Student ID + Community College Entity ID + Community College Entry Date) is not found in
community college class table, then:

no matching community college membership exists on the database

• Report the discrepancy as: ERROR message -35006.  No matching community college membership exists on
SAIS.

• Solution:  None.
• DO NOT CONTINUE WITH THIS EDIT

Else, if this row is already on the database, then:

• CONTINUE WITH THIS EDIT.

If community college class end date = Community College Exit Date

AND community college class number of classes = Community College Classes

• Report the discrepancy as: WARNING message -209000.  Nothing to change; submitted information already
matches SAIS.

• Solution:  None.  No update will be made to SAIS.
• DO NOT UPDATE THE DATABASE.

020.2C.2  Change All Changeable Elements

If all edits ended successfully (no severity level of WARNING or ERROR), then:

• Set community college class end date from Community College Exit Date.
• Set community college class number of classes from Community College Classes.

020.2D  Delete Operation

Retrieve the row from the community college class table whose identifiers match those in the submitted transaction.

If (Entity ID + Student ID + Community College Entity ID + Community College Entry Date) is not found in
community college class table, then:

no matching community college membership exists on the database

• Report the discrepancy as: ERROR message -35006.  No matching community college membership exists on
SAIS.

• Solution: None.
• DO NOT CONTINUE.

020.3 Step 3: SAIS Database Update

If any verification or validation edit failed with severity level of ERROR,

• DO NOT PERFORM THIS STEP.

For Operation Code = add,

• Perform 020.3A  Add Community College Classes (page 342).
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For Operation Code = change,

• Perform 020.3C  Change Community College Classes (page 342).

For Operation Code = delete,

• Perform 020.3D  Delete Community College Classes (page 342).

020.3A  Add Community College Classes

Write new row of community college class to SAIS Student database.

020.3C  Change Community College Classes

The row in the community college class table that matches the key elements in the submitted transaction was
retrieved earlier.  All submitted elements have already been set in that row.

Write updated row of community college class to SAIS Student database.

020.3D  Delete Community College Classes

The row in the community college class table that matches the key elements in the submitted transaction was
retrieved earlier.  All submitted elements have already been set in that row.

Delete the selected current row of community college class.

022 Student Test Label
Note:  This transaction is only required if the entity wants to receive student pre-id test labels sorted by group,
rather than grade.

Data elements required for printing test labels and not already available in SAIS will be collected for each
student at an LEA, via a new SAIS transaction.

Transaction Elements

The following structure describes the elements in this transaction.

Table 194: 022 Student Test Label Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 022

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS

Operation Code OPRCD 1 S A = Add new test label

C = Change an existing test label

D = Delete an existing test label

Entity ID ENTITYID 9 S School identifier; CTDS code of the high
school

School Student ID SCHLSTUID 12 S School-generated (by the high school)
student identifier
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Field name Abbreviated name Len Data
type

Description Remarks

Student ID STUDENTID 10 I ADE-generated student identifier

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Group Name GRPNM 15 S Testing group name which, if provided,
will be used to sort the labels within that
grade. Typically, this field will contain
Teacher’s name or Room numbers.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements will be changed with a "change" operation.

• Group Name

Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 195: Student Test Label Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

First Name on legal document X X X

Middle Name on legal document X X X

Last Name on legal document X X X



SAIS Student Database SAIS System Comprehensive Help

Page 344 Membership

Element Add Change Delete

Group Name R R

Transaction Messages

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

Table 196: Student Test Labels System Messages

BR ID Rule Description Message(s) New /
change
this yr?

Date
Revised

Revisor

ADTX022MB-001 Verification

Perform every step in Verification,
even if errors are encountered. 
Report all errors.

N

ADTX022MB-001.1 Allowed data format

Perform the same validation as for
001.1.1  Allowed data format (page
197).

N

ADTX022MB-001.2 Allowed code values

There are no codes (other than
Operation Code) used in this
transaction.

N

ADTX022MB-001.3 Operation Code

If Operation Code not A (add)  or
  C (change)  or  D (delete), then:
Report the discrepancy

ERROR message -9000

Solution: Resubmit this
transaction with the correct
Operation Code.

N

ADTX022MB-001.4 Missing fields

Using Table 195: Student Test
Label Transaction Element
Optionality (page 343), perform
the same validation as for 001.1.4 
Missing Fields (page 198).

If any other required fields are
missing, then: Report any of the
discrepancies

ERROR message -37001

Missing required element:
Group Name

N
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BR ID Rule Description Message(s) New /
change
this yr?

Date
Revised

Revisor

ADTX022MB-002 Validation

Perform these edits.  After
successful completion of each of
the following edits (no FATAL
ERROR severity levels) and unless
stated otherwise in the following
sections, proceed to update SAIS
database appropriately. For
validation, take into consideration
whether the element is required or
optional, based on the submitted
values for Operation Code. This
is defined in Table 195: Student
Test Label Transaction Element
Optionality (page 343) .

N

ADTX022MB-002.1 Entity / LEA

Don't go beyond this point if the
LEA does not exist in the system.
If the Entity ID not found in the
SAIS database, then: Report the
discrepancy

If the Student Test Label Entity ID
not found in the SAIS database,
then: Report the discrepancy

ERROR message -9017

Solution: Resubmit this
transaction including
the correct Entity ID
information.

N

ADTX022MB-002.2 Fiscal Year

Set the temporary element Fiscal
Year for use throughout the
remaining validations. Set Fiscal
Year to the fiscal year identified by
the Fiscal Year Entry in the Header
Record.

N

ADTX022MB-002.2 Operation Code

From here on, Validation relies on
the Operation Code. Perform one of
the remaining sub-steps, depending
upon the value of Operation Code.

N

ADTX022MB-002.2.1 If Operation Code = A (add) N

ADTX022MB-002.2.1.1 Student identifiers

Perform the same validation as for
001.2A.2  Student Identifiers (page
203) .

N
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BR ID Rule Description Message(s) New /
change
this yr?

Date
Revised

Revisor

ADTX022MB-002.2.1.2 Find Student Test Labels

Attempt to retrieve the row
from the test labels table whose
identifiers match those in the
submitted transaction.

If (Entity ID + Student ID + Student
Labels Elements) is found in test
labels, then:

this student’s test label data already
exists on the database. Report the
discrepancy.

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set  test labels  Student ID from 
Student ID.

Set  test labels  Entity ID  from 
Student Test Labels Entity ID.

Set group name  from Group Name.

Set fiscal year  to  Fiscal Year.

ERROR message -37002

This student’s label
information already exists
on SAIS.

Solution:   None

N

ADTX022MB-002.2.2 If Operation Code = “C” (change) N

ADTX022MB-002.2.2.1 Find Student Test Labels

Retrieve the row from the test
labels table whose identifiers match
those in the submitted transaction.

If (Entity ID + Student ID + Student
Test Labels Entity ID + Student
Test Label Entry Date) is not
found in test labels table, then: no
matching student test label data
exists on the database

Report the discrepancy DO NOT
CONTINUE WITH THIS EDIT

Else, if this row is already on the
database, then: CONTINUE WITH
THIS EDIT.

ERROR message -37003

No matching student test
label data exists on SAIS.

Solution: None

N

ADTX022MB-002.2.3 If Operation Code = “D” (delete) N
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BR ID Rule Description Message(s) New /
change
this yr?

Date
Revised

Revisor

ADTX022MB-002.2.3.1 Find Student Test Labels

Retrieve the row from the test
labels table whose identifiers match
those in the submitted transaction.

If (Student Test Label Entity ID
+ Student ID) is not found in test
labels table, then: no matching
student test label data exists on the
database

Report the discrepancy DO NOT
CONTINUE.

ERROR message -37003

No matching student test
label data exists on SAIS

Solution:   None.

N

ADTX022MB-002.3 SAIS Database Update

If any verification or validation
edit failed with severity level of
ERROR, DO NOT PERFORM
THIS STEP.

For Operation Code = add, Perform
Add Student Test Labels.

For Operation Code = change,
Perform Change Student Test
Labels.

For Operation Code = delete,
Perform Delete Student Test
Labels

N

ADTX022MB-002.3.1 If Operation Code = “A” (add)
Add

Student Test Labels Write new
row of test labels to SAIS Student
database

N

ADTX022MB-002.3.2 Change Student Test Labels

The row in the test labels  table that
matches the key elements in the
submitted transaction was retrieved
earlier.  All submitted elements
have already been set in that row.  
Write updated row of test labels to
SAIS Student database.  

N



SAIS Student Database SAIS System Comprehensive Help

Page 348 Membership

BR ID Rule Description Message(s) New /
change
this yr?

Date
Revised

Revisor

ADTX022MB-002.3.3 Delete Student Test Labels

The row in the test labels table that
matches the key elements in the
submitted transaction was retrieved
earlier.  All submitted elements
have already been set in that row. 
  Delete the selected current row of
test labels.

N
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Overview of Student Needs and Participation in
Programs / Services

Introduction to Needs
A student may require special support to enhance his/her innate capabilities, which may be within or beyond regular
norms.  Such required support is termed a need.  Needs of interest to the ADE student system are those that are
defined and funded by federal titles, State Aid and state block grants. 

Programs/services address these Needs.  Several manners of programs/services exist.  The relationship of Need
Groups, Needs, and Program/Services is illustrated in the table below.

Table 197: Need groups, Needs, and Programs/Services

Need group Need (used to be called need category or need type) Programs/
services

Funded by

language English Language Learner – ELL (changed in legislation in
2002 from Limited English Proficiency – LEP)

language
programs

federal titles

state aid

special education
(SPED)

the 18 disability categories (as of 7/1/1999:  Autism,
Emotional Disability, Emotional Disability Separate
Facility/Private, Hearing Impairment, Multiple Disabilities,
MD Severe Sensory Impairment, Mild Mental Retardation,
Moderate Mental Retardation, Other Health Impairments,
Orthopedic Impairment, Preschool-Moderate Delay,
Preschool-Severe Delay, Preschool-Speech/Language
Delay, Specific Learning Disability, Speech/Language
Impairment, Severe Mental Retardation, Traumatic Brain
Injury, Visual Impairment)

SPED services
(used to be called
"service types")

federal titles

state aid

giftedness quantitative (math), verbal (language) , non-verbal
reasoning

economic free lunch, reduced lunch; homeless, migrant agriculture
employment, immigrant, neglected, refugee, evacuee

behavioral delinquent

support programs
federal titles

state block grants

health homebound support programs state aid

academic math, language arts (reading and/or writing), science, school
improvement, social studies, other academic services

support programs federal titles

A presumed student need is confirmed or refuted by an assessment event.  In case a student need is confirmed
the student is viewed to be in a state of a particular need; the student no longer has this need when a subsequent
assessment event indicates so. 



SAIS Student Database SAIS System Comprehensive Help

Page 350 Overview of Student Needs and
Participation in Programs / Services

Fiscal Year-Based Need Information
Student need information submitted to SAIS is valid for one fiscal year.  With the exception of Assessment data,
which is submitted in the fiscal year during which the assessment is performed, or the following year, all needs-
related data must be resubmitted to SAIS every fiscal year.

Changes to Prior Years' Data
Changes to SAIS data for prior years will only be allowed, subject to approval by ADE's School Finance Department,
for elements effecting funding for three years back (on the Membership side, those elements on the 006 Student
Membership Change (page 257) transaction; on the Needs side, those elements related to participation in programs
and services). Changes to prior years' non-financial elements (those found on the 005 Student Personal Information
(page 248) transaction) are also accepted.

Elements Named "… on Legal Document"
Several data elements refer to a legal document.  Arizona law (A.R.S. § 15-828) requires that documentation be
presented to the school district when a child enrolls for private or public education in the state of Arizona.  These
documents can be:  a certified copy of the pupil's birth certificate, other reliable proof of the pupil's identity and age
(such as baptismal certificate, application for social security number, or original school registration records along
with an affidavit explaining the inability to provide a copy of the birth certificate); or a letter from the authorized
representative of an agency having custody of the pupil, certifying that the pupil has been placed in the custody of the
agency as prescribed by law.

Each district determines the document it will accept as a legal document.

Summary of the Student Needs-Related Transactions

Phase I

This document defines the following transactions for the Need – Program/Service Participation relationships.

• All Needs

• 011 Student Needs (page 353)
• Language Needs

• 012 Student Assessment (page 375)
• 013 Language Program Participation (page 389)

• Special Education Needs

• 014 SPED Service Participation (page 406)
• 021 Initial IEP (page 443)

• Support Program Needs

• 015 Support Program Participation (page 432)
• Early Childhood Program Needs

• 023 Early Childhood Program Participation (page 452)
• 024 Early Childhood Preschool Assessment (page 457)
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All Needs
Student Need Transaction

While this transaction may be used to report a need from any need group, it's only necessary for reporting a Need for
a student who is not also receiving a Program or Service for that Need.  For the needs associated with a program or
service the student is receiving, it's far more efficient to simply use the SPED Service Participation, the Language
Program Participation, or the Support Program Participation transactions to add the need to SAIS.

• to submit student entry to a need in any need group
• to submit student exit from a need in any need group (this is currently only applicable to homebound needs)
• to submit a change to need exit information for any need group (this is currently only applicable to homebound

needs)
• to submit a deletion of an incorrectly submitted need for any need group

Language Needs
Student Assessment Transaction

• to submit an assessment
• to submit a change to assessment information
• to submit a deletion of an incorrectly submitted assessment
• to submit an assessment for purposes of monitoring progress of a language student in “Continuing FEP” status

(FEP = Fluent English Proficient)

Language Program Participation Transaction

This transaction applies to the language need group only. 

• to submit student entry to a language program (if the need was not previously added for this student for the school
year, the need will be added automatically)

• to submit student exit from a language program
• to submit a change to language program participation information
• to submit a deletion of an incorrectly submitted language program participation (if there are no other programs

attached to this need for this student for the school year, SAIS will automatically remove the need for this student)

Special Education Needs
SPED Service Participation Transaction

This transaction applies to the SPED need group only. 

• to submit student entry to a SPED service (if the need was not previously added for this student for the school
year, the need will be added automatically)

• to submit student exit from a SPED service
• to submit a change to SPED service information, including SPED Service DOR
• to submit a deletion of an incorrectly submitted SPED service participation (if there are no other services attached

to this need for this student for the school year, SAIS will automatically remove the need for this student)

SPED Service DOR Transfer Transaction

Note:  This transaction has been removed in FY2006.  The ability to change a SPED Service DOR will be
incorporated into the SPED Service Participation Transaction.

Phase II

As defined earlier in the chapter SAIS in Brief (page 156).  The following transactions were not included in the initial
implementation of SAIS.  They are being incorporated into the SAIS requirements specification for use beginning
with FY2003-2004 and beyond.
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Needs other than Language and Special Education

This applies to participation in programs for needs in need groups other than Language and SPED.

• 015 Support Program Participation (page 432)

 Support Program Participation Transaction

This transaction applies to all need groups other than SPED and language and is used as follows: 

• to submit student entry to a need associated with a recognized need group and entry to a support program
• to submit entry to a support program
• to submit a deletion of an incorrectly submitted support program
• to submit an exit from a support program.

Additional SPED Requirement

This applies to those 3 years old and under who do not yet receive SPED Services.  This is required for FAPE.

• 021 Initial IEP (page 443)

Initial IEP Transaction

This transaction does not tie to any Needs, Assessments, Programs, or Services.

• to submit the date a student was given an initial IEP and to indicate if the student participates in the AzEIP
program

• to submit a change to the initial IEP date or to the proposed date of initiation of services
• to delete an incorrectly submitted initial IEP
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All Needs

011 Student Needs
Note:  While this transaction may be used to report a need from any need group, it's only necessary for
reporting a Need for a student who is not also receiving a Program or Service for that Need.  For the needs
associated with a program or service the student is receiving, it's far more efficient to simply use the 014
SPED Service Participation (page 406), the 013 Language Program Participation (page 389), or the
015 Support Program Participation (page 432) transactions to add the need to SAIS.

Note:  For all programs/services except for Support Programs, when the last Program or Service
Participation item has been deleted for a given Need, SAIS will automatically delete that Need.  There is no
necessity to submit an 011 Student Needs (page 353) transaction.  Since funding is sometimes generated
based on select Needs associated with some Support Programs, SAIS will not automatically delete any Needs
associated with Support Programs. If a Need associated with a Support Program is submitted to SAIS in error,
both the Support Program and the Need must be deleted separately.

If a student has been identified as having a particular Need, the district or school submits the 011 Student Needs (page
353) transaction to record in SAIS the student's entry into that state of need.  The transaction requires student
identification, the need code and the need entry date.  See the section below on Need Entry and Exit Dates (page
353) to determine if a need exit date is required for the specific need being reported. Beginning in FY2006, SAIS
will validate that the student Need is supported by a membership at any school within the fiscal year as designated
by the “Need Entry Date”. This validation will be performed at the Integrity Checking step rather than against the
transaction submitted to SAIS.

Only one Need can be specified in one transaction.  For a student that has been determined to have multiple Needs,
the school will create one transaction for each Need.

Need Entry and Exit Dates

While the state of need has a logical start and sometimes an end, SAIS will only require the exact entry and exit dates
when they directly affect funding.  For non-Support Program needs, funding is generated for services rendered, not
simply for the existence of a need.

Homebound Need

Children with a homebound need are funded through the ADM process (Membership).  The services a homebound
student receives are simply hours of regular instruction, but legislation has set the minimum required hours per week
of instruction for full-time equivalence to be far lower than that for other students. 

Since Arizona statute has set different required instructional time for homebound students than for all other students,
ADE must know exactly when the homebound need began and ended.  Districts report the homebound need to ADE
using the 011 Student Needs (page 353) transaction described in this document. 

• When a student is determined to have the need of homebound, submit a 011 Student Needs (page 353)
transaction "add" operation.  The Need Entry Date will be the day the student begins receiving home instruction.

• When the student stops receiving home instruction, submit a 011 Student Needs (page 353) transaction
"change" operation with the Need Exit Date being the day the student last received home instruction.

• If the student has more than one non-contiguous periods of home instruction throughout the school year, each of
those periods must be submitted separately.

In order to calculate the homebound student's ADM properly, SAIS requires a need entry date for the homebound
need. If the homebound need ends before the student withdraws from school or completes the new school year, a
need exit date is also required.
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Free Lunch Eligibility, and Reduced Price Lunch Eligibility Needs

Beginning in FY2006, Free Lunch and Reduced Price Lunch needs will be replaced in SAIS with the NCLB1
Indicator and NCLB2 Indicator, respectively. This section will be removed in a future publication date. 

All needs other than Homebound

For all needs other than Homebound, funding is generated for services rendered as reported in the various "Program
Participation" transactions, which show service start and service end.  ADE does not need to know when the student's
need itself began or ended, just the service or program participation for that need.  For this reason, for all needs
other than Homebound, SAIS will use the start (entry date) only to determine fiscal year, and if a need exit
date is submitted, it will be ignored. 

Migrant Needs

Beginning in Fiscal Year 2005, Migrant Needs and Migrant Program Participation will be captured in SAIS using an
interface process from the Migrant COEStar database. Migrant Needs and Migrant Program Participation transactions
submitted to SAIS from LEAs will be disallowed.

Needs-only students

Occasionally a district might report a student to SAIS for special needs only, meaning that the student does not
generate funding from a membership (ADM).  In the vast majority of cases where special needs are concerned, a
student will attend a state-funded school for regular instruction and a state-funded school for programs or services for
their special needs. 

For a needs-only student, if the child has not already been assigned a SAIS student identifier, before the need
or the program/service participation may be submitted to ADE, the district must submit a 005 Student Personal
Information (page 248) transaction with an "add" operation.  The PI "add" transaction will establish the student on
the SAIS database and assign a unique SAIS student identifier for that child. 

NCLB Indicators

Beginning in FY2006, NCLB1 and NCLB2 indicators are included as valid needs in SAIS.

Homeless (Unaccompanied Youth) Needs

The capturing of Primary Nighttime Residence for students identified as Homeless is a Federal requirement
as mandated by the US Education Department. The relevant legislative imperative is: TITLE VII-B OF THE
MCKINNEY-VENTO HOMELESS ASSISTANCE ACT, AS AMENDED BY THE NCLB ACT OF 2001; CDFA
Number 84.196; FORM APPROVED; OMB NO.: 1810-0650.

Note:  The Primary Nighttime residence is associated with students who have been designated as Homeless.

From FY2009 forward, ADE shall collect “Homeless – Unaccompanied Youth” to be added to the 011 Student Needs
(page 353). This is being added to comply with Federal Reporting Requirements.

Immigrant Needs

Beginning in FY2007, SAIS will validate that a student may only be designated with an Immigrant need code for
three prior fiscal years. This rule will be validated during the Integrity Checking process.

The basis of the request is the NCLB Act of 2001, Title III: Language Instruction for Limited English Proficient and
Immigrant Students, Part C-General Provisions, Section 3301.Definitions.(6)

Transaction Elements

The following structure describes the elements in this transaction.
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Table 198: 011 Student Needs Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 011

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS

Operation Code OPRCD 1 S A = Add new Need

C = Change existing Need Exit Date (for
homebound and homeless)

D = Delete Need

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Need Code NEEDCD 5 C Need code

See  Need Codes (page 671)

empty field 2 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Need Entry Date NEEDENTRDT 10 D The date the student entered the state
of having this Need.  For all needs
except homebound and homeless, this
element will be used solely to determine
the school year during which the need
occurred.

Need Exit Date NEEDEXITDT 10 D The date the student exited the state of
having this Need.  For all needs except
homebound and homeless, this element
will not be used.

FY2007
to present
– added
the capture
of the
homeless
need exit
date
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Field name Abbreviated name Len Data
type

Description Remarks

Primary Nighttime
Residence

TBD 2 C Type of Primary Nighttime Residence
– This field will only be required when
reporting a Homeless need.

See  Primary Nighttime Residence (page
673)

FY2007 to
present

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Need Exit Date (for homebound, and Homeless needs only)
• Primary Nighttime Residence

Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 199: Student Needs Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

First Name on legal document X X X

Middle Name on legal document X X X

Last Name on legal document X X X

Need Code R R R

empty field X X X

Need Entry Date R R R

Need Exit Date 1 X



SAIS Student Database SAIS System Comprehensive Help

Page 357 All Needs

Element Add Change Delete

Primary Nighttime Residence 2 2 X

1. Although this is the only changeable field on this transaction, it is not required for a valid "change" operation
because the "change" might be intended to remove an existing Need Exit Date from the SAIS database

2. Required only if Homeless need submitted for student in the transaction.  Otherwise, properly formatted values
(length and data type) will be ignored.

Transaction Messages

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

Table 200: Student Needs System Messages

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-001 Verification:

Prior to performing any of the
verification edits below, check
the Need code on the transaction.
If the code is Migrant Academic
Support or Migrant Health, Eye
and Dental Services or Migrant
Support Services – Non-academic
or Transportation/ Migrant, the
transaction must be disallowed.  

Perform every step in Verification,
even if errors are encountered.
  Report all errors. All incoming
data must match the data types
defined by SAIS.  For example,
an element defined as "Date"
must have the format of a
date; an element defined as
"Logical" (Boolean) must contain
0 or 1.  Data types are defined in
the transaction definition at the
beginning of this section.

If the value in any element does
not match the SAIS-defined data
type, then report the discrepancy.

ERROR message
-419000

Migrant Student
Need transaction not
allowed. COEStar will
populate SAIS with
Migrant Needs. SAIS
not updated.

Solution: Submit
Migrant Need /
support program
through COEStar.

ERROR message
-9009

Solution: Resubmit
this transaction, with
each element in its
allowed format only.

N 7/31/06 CC
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-001.1 Allowed Code Values

Some elements have a set of pre-
defined allowed values. For these
defined elements, SAIS cannot
accept a value not listed in the
document.  If any element with
predefined allowed code values
contains an unallowed value, then
report the discrepancy.

ERROR message
-19005

Unallowed value in
element: Need Code

ERROR message
-190020

Unallowed value in
element: Primary
Nighttime Residence

Solution: Resubmit
this transaction
with only allowed
code values in the
appropriate fields

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-001.3 Missing Fields

Table 199: Student Needs
Transaction Element Optionality
(page 356) identifies whether
each field is required or optional. 
An element's optionality depends
on whether the transaction is an
add, change, or delete operation
(Operation Code).

If any required fields are missing,
then report any discrepancies.

ERROR message
-9001

Missing required
element: Operation
Code

ERROR message
-9005

Missing required
element: CTDS
(Equivalent to Entity
ID)

ERROR message
-19001

Missing required
element: Need Code

ERROR message
-19003

Missing required
element: Need Entry
Date

ERROR message
-190019

Missing required
element: Primary
Nighttime Residence
required when Need is
Homeless.

Solution: Resubmit
this transaction with
information in every
required field

Y 8/15/06 CCree
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002 Validation

Perform these edits.  After
successful completion of each of
the following edits (no FATAL or
ERROR severity levels) and unless
stated otherwise in the following
sections, proceed to update the
SAIS database appropriately.

For validation, take into
consideration whether the element
is required or optional, based on
the submitted values for Operation
Code. This is defined in Table
199: Student Needs Transaction
Element Optionality (page 356)

SDTX011ND-002.1 Entity / LEA

Although a student's needs are
irrespective of where or if he
attends school, the Entity ID is
a required field for data tracking
purposes.  If Entity ID is not
found, don't go beyond this point
if the LEA does not exist in the
system. If the Entity ID not found
in the SAIS database, then report
the discrepancy.

ERROR message
-9017

Solution: Resubmit
this transaction
including the correct
Entity ID information

N

SDTX011ND-002.2 Operation Code

Perform these edits.  After
successful completion of each of
the following edits (no FATAL
or  ERROR severity levels) and
unless stated otherwise in the
following sections, populate the
SAIS database with the submitted
data element values.

From here on, Validation relies
on the Operation Code.  Perform
one of the remaining sub-steps,
depending upon the value of
Operation Code

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A Operation Code – Add

Prior to performing any of the add
operation edits below, check the
Need code. If the Need is Migrant
Agriculture Employment, the
transaction must be disallowed.
Where this occurs, generate the
error message and do not continue
with transaction edits.

ERROR message
-419000

“Migrant Student
Need transaction not
allowed. COEStar will
populate SAIS with
Migrant Needs. SAIS
not updated”

N

SDTX011ND-002.2A.1 Student Identifiers

A student Need must have a
corresponding membership in
an Arizona school. Therefore, a
student Need until he has been
established in the SAIS system.
  A SAIS-generated student
identifier (Student ID) and the
school-generated student identifier
(School Student ID) will already
exist both at the LEA and on
SAIS because the student either
has been in membership at a
school or his identity has been
established using the 005 Student
Personal Information (page 248)
transaction. If the Student not
found in the SdStudents table then
report the discrepancy.

ERROR message
-9010

Solution: If the
SAIS ID is incorrect,
and there is no
matching student on
the database, submit
the 001 Student
Enrollment (page
189) or 005 Student
Personal Information
(page 248) to create
the student on SAIS
to precede this
information change,
then resubmit this
transaction after that
has been done.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.2 Need Entry Date

Set the temporary element Fiscal
Year for use throughout the
remaining validations from the
fiscal year identified by the Need
Entry Date.

Perform one of the following
paragraphs depending upon the
combination of dates submitted in
the transaction:

If (Need is Homebound) and If
(Entity ID + Student ID + Need
Code + Need Entry Date) is found
in SdStudentNeeds table, then: this
need, during this period of time,
already exists on the database

OR, If (Need is NOT one of the
following: Homebound, Free
Lunch Eligibility, or Reduced
Price Lunch Eligibility) and If
(Entity ID + Student ID + Need
Code) for the Fiscal Year
identified by the Need Entry
Date is found in SdStudentNeeds
table, then: this need, during this
fiscal year, already exists on the
database DO NOT CONTINUE
WITH THIS EDIT

Else, if this row is not already on
the database, then:

CONTINUE WITH THIS EDIT

ERROR message
-19007

Solution: None

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.3 Need Exit Date

If this is a need to which exit date
is relevant (e.g., Homebound or
Homeless), Perform remaining
edits in this section, depending
upon whether Need Exit Date was
submitted or not.

Else,

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set SdStudentNeeds
StudentID from Student ID.

Set SdStudentNeeds NeedID from
Need Code.

Set SdStudentNeeds StartDtm
from Need Entry Date.

Set SdStudentNeeds EndDtm to
nulls

Y 8/15/06 CCree

SDTX011ND-002.2A.3.1 If Fiscal Year of Need Exit Date 
not the same Fiscal Year of Need
Entry Date, then:

Report the discrepancy.

ERROR message
-19008

Solution: Resubmit
this transaction,
with the correct
information.

N

SDTX011ND-002.2A.3.2 If Need Exit Date < Need Entry
Date, then report the discrepancy.

ERROR message
-19009

Solution: If one or
both of the dates is
incorrect, resubmit
this transaction,
with the correct
information

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.3.3 Retrieve from the SdStudentNeeds
table for the same Fiscal Year
as the Need Entry Date, the
most recent row for this need
where SdStudentNeeds NeedID =
Need Code and SdStudentNeeds
StartDtm < Need Entry Date.

If the row is found, then: the row
in this FY table that was found is
the closest to, but earlier than,
this entry date

If SdStudentNeeds EndDtm is
populated

If SdStudentNeeds EndDtm =
Need Entry Date

OR If SdStudentNeeds EndDtm >
Need Entry Date

Report the discrepancy.

Else, if SdStudentNeeds EndDtm
is not populated

Need on SAIS is still active

Report the discrepancy.

ERROR message
-19011

Solution:

There are several
possible solutions. If
the transaction date
is incorrect, resubmit
this transaction,
with the correct
information. If the
existing SAIS date
is incorrect, fix this
with a 011 Student
Needs (page 353)
transaction with a
"change" operation.
  Then resubmit this
transaction if it is still
appropriate.

ERROR message
-19007   AND  as

ERROR message
-19012

Solution: There
are several possible
solutions

If the transaction date
is incorrect, resubmit
this transaction
with the correct
information.

If the existing SAIS
date is incorrect, fix
this with a 011 Student
Needs (page 353)
transaction with a
"change" operation.
  Then resubmit this
transaction

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.3.4 Retrieve from the SdStudentNeeds
table for the same Fiscal Year as
the Need Entry Date, the oldest
recent row for this need, where

SdStudentNeeds NeedID = Need
Code and

SdStudentNeeds StartDtm > Need
Entry Date

If SdStudentNeeds StartDtm <
Need Exit Date

the Need on SAIS overlaps the
incoming transaction

If SdStudentNeeds StartDtm <
Need Exit Date

the Need on SAIS is still active

ERROR message
-19011

Solution:   There
are several possible
solutions

If the transaction date
is incorrect, resubmit
this transaction
with the correct
information.

If the existing
SAIS start date is
incorrect, delete
the existing Need
with a 011 Student
Needs (page 353)
transaction with a
"delete" operation.
  Then resubmit this
transaction with an
"add" operation.

N

SDTX011ND-002.2A.3.5 If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set SdStudentNeeds
StudentID from Student ID.

Set SdStudentNeeds
NeedID from Need Code.

Set SdStudentNeeds StartDtm
from Need Entry Date

Set SdStudentNeeds EndDtm from
Need Exit Date

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.3.6 If this is a need to which exit date
is relevant (e.g., Homebound or
Homeless), this appears to be a
new need for the student.  SAIS
must verify that if the student had
the same need during the same
fiscal year as this transaction, it
was exited prior to the entry date
submitted in this transaction. If
(Entity ID + Student ID + Need
Code + Need Entry Date) is found
in SdStudentNeeds table, then:
This need, during this period
of time, already exists on the
database Report the discrepancy.
DO NOT CONTINUE WITH
THIS EDIT.

Else, if this row is not already on
the database, then: CONTINUE
WITH THIS EDIT

ERROR message
-19011

SOLUTION:  None

Y 8/15/06 CCree

SDTX011ND-002.2A.3.7 Retrieve from the SdStudentNeeds
table of the same Fiscal Year as
the Need Entry Date, the most
recent row for this need (see
"*" on diagram below) where
SdStudentNeeds NeedID =
Need Code and SdStudentNeeds
StartDtm < Need Entry Date.

If the above row is found, then:
Find the row in this FY table that
is the closest to, but earlier than,
this entry date

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.3.8 If SdStudentNeeds EndDtm is
populated

If SdStudentNeeds EndDtm =
Need Entry Date

OR If SdStudentNeeds EndDtm >
Need Entry Date

Need already exists on file,
for a period that overlaps this
transaction's dates

Report the discrepancy

ERROR message
-19011

Solution: There
are several possible
solutions

If the transaction date
is incorrect, resubmit
this transaction,
with the correct
information

If the existing SAIS
date is incorrect, fix
this with a 011 Student
Needs (page 353)
transaction with a
"change" operation.
Then resubmit this
transaction if it is still
appropriate.

N

SDTX011ND-002.2A.3.9 Else, if SdStudentNeeds EndDtm
is not populated

Need on SAIS is still active

Report the discrepancy.

ERROR message
-19007 AND as

ERROR message
-19012

Solution: There
are several possible
solutions

If the transaction date
is incorrect, resubmit
this transaction,
with the correct
information

If the existing SAIS
date is incorrect, fix
this with a 011 Student
Needs (page 353)
transaction with a
"change" operation.
  Then resubmit this
transaction

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.3.10 Retrieve from the SdStudentNeeds
table for the same Fiscal Year as
the Need Entry Date, the oldest
recent row for this need (*) where

SdStudentNeeds NeedID = Need
Code and

SdStudentNeeds StartDtm > Need
Entry Date

If the row is found, then:

the Need on SAIS overlaps the
incoming transaction

Report the discrepancy

ERROR message
-19011

Solution: There
are several possible
solutions

If the transaction date
is incorrect, resubmit
this transaction,
with the correct
information

If the existing
SAIS start date is
incorrect, delete
the existing Need
with a 011 Student
Needs (page 353)
transaction with a
"delete" operation.
Then resubmit this
transaction with an
"add" operation

N

SDTX011ND-002.2A.3.11 If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set SdStudentNeeds StudentID
from Student ID.

Set SdStudentNeeds NeedID from
Need Code.

Set SdStudentNeeds StartDtm
from Need Entry Date

Set SdStudentNeeds EndDtm to
nulls

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2A.4 Primary Nighttime Residence

Primary Nighttime Residence shall
be captured from FY2007 and
forward in a new field added on to
the end of the 011 Student Needs
(page 353) transaction.

The FY2007 011 Student Needs
(page 353) transaction format,
with the additional data field,
Primary Nighttime Residence,
shall be allowed to be submitted
in fiscal years prior to FY2007,
but SAIS will ignore the Primary
Nighttime Residence field in
Needs transactions with a FY2007
format submitted in fiscal years <=
FY2006.

A new section shall be created
in Primary Nighttime Residence
(page 673) to define valid
Primary Nighttime Residence
codes.

Y 8/15/06 CCree

SDTX011ND-002.2A.4.1 SAIS shall accept the submission
of a Primary Nighttime Residence
code when a Homeless need is
designated.

Y 8/15/06 CCree

SDTX011ND-002.2A.4.2 Primary Nighttime Residence shall
be required for ‘add’ operations if
the Need Code in the 011 Student
Needs (page 353) transaction is
equal to ‘6’ (Homeless).

ERROR message
-190019

Missing required
element; Primary
Nighttime Residence
required when Need is
Homeless.

Y 8/15/06 CCree

SDTX011ND-002.2A.4.3 A valid code submitted for the
Primary Nighttime Residence shall
be ignored for ‘add’ operations if
the Need Code in the 011 Student
Needs (page 353) transaction is
not equal to ‘6’ (Homeless).

Y 8/15/06 CCree

SDTX011ND-002.2A.4.3 If provided, the Need Exit Date
shall be captured in SAIS for a
Need transaction with an add
operation and the submitted Need
Code is equal to ‘6’ (Homeless).

Y 8/15/06 CCree
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2C.1 Change Operation

The change operation is valid
when the need is one to which a
changeable field is relevant Prior
to performing any of the change
operation edits below, check the
Need code on the transaction. If
the Need is Migrant Agriculture
Employment, the transaction
must be disallowed. Report the
discrepancy. Where this occurs, do
not continue with transaction edits

ERROR message
-419000

“Migrant Student
Need transaction not
allowed. COEStar will
populate SAIS with
Migrant Needs. SAIS
not updated”.

N

SDTX011ND-002.2C.1.1 Find Existing Need

Retrieve the row from the database
whose identifiers match those in
the submitted transaction

If (Entity ID + Student ID + Need
Code) for the Fiscal Year as
identified by Need Entry Date
is not found in SdStudentNeeds
table, then:

This need, during this period
of time, does not exist on the
database. Report the discrepancy.
DO NOT CONTINUE

ERROR message
-19013

Solution : None

N

SDTX011ND-002.2C.1.2 Verify Exit Date

If SdStudentNeeds EndDtm =
Need Exit Date, then:

Report the discrepancy

WARNING message
-209000

SOLUTION: None.
Data already exists on
the database.

N

SDTX011ND-002.2C.1.3 If Fiscal Year of Need Exit Date
  not the same Fiscal Year of
SdStudentNeeds StartDtm, then
report the discrepancy

ERROR message
-19008

Solution: Re-submit
this transaction with
the correct date

N

SDTX011ND-002.2C.1.4 If Need Exit Date <
SdStudentNeeds StartDtm, then
report the discrepancy

ERROR message
-19009

Solution: If one, or
both of, the dates is
incorrect, resubmit
this transaction
with the correct
information

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2C.1.5 Determine if the Need Exit Date of
this transaction will overlap with
the SdStudentNeeds StartDtm of a
subsequent row in the table having
the same SdStudentNeeds NeedID
Retrieve from the SdStudentNeeds
table of the same Fiscal Year as
the Need Entry Date, the oldest
row for this need where

SdStudentNeeds NeedID = Need
Code and

SdStudentNeeds StartDtm > Need
Entry Date.  If SdStudentNeeds
StartDtm =< Need Exit Date

the next Need on SAIS overlaps the
incoming transaction's new exit
date. Report the discrepancy.

ERROR message
-19014

Solution:   There
are several possible
solutions.

If the transaction
exit date is incorrect,
resubmit this
transaction with the
correct information

If the subsequent
existing SAIS start
date is incorrect, fix
this with 011 Student
Needs (page 353)
transactions "delete"
and “add” operations
(deleting the existing
SAIS row and adding
a correct transaction).
  Then resubmit this
transaction.

N

SDTX011ND-002.2C.1.6 If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set SdStudentNeeds EndDtm from
Need Exit Date

N

SDTX011ND-002.2C.1.7 Primary Nighttime Residence
shall be required for ‘change’
operations if the Need Code in
the 011 Student Needs (page
353) transaction is equal to
‘6’ (Homeless).

ERROR message
-190019

Missing required
element; Primary
Nighttime Residence
required when Need is
Homeless.

Y 8/15/06 CCree

SDTX011ND-002.2C.1.8 A valid code submitted for the
Primary Nighttime Residence
shall be ignored for ‘change’
operations if the Need Code in
the 011 Student Needs (page
353) transaction is not equal to
‘6’ (Homeless).

Y 8/15/06 CCree
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2C.1.9 If provided, the Need Exit Date
shall be captured in SAIS for a
Need transaction with a ‘change’
operation and the submitted Need
Code is equal to ‘6’ (Homeless).

Y 8/15/06 CCree

SDTX011ND-002.2D.1 Delete Operation

Retrieve the row from the database
whose identifiers match those in
the submitted transaction

N

SDTX011ND-002.2D.1.1 If this is a need that is dependent
on an exact need entry date
(e.g., Homebound, Free Lunch
Eligibility, or Reduced Price
Lunch Eligibility),

If (Entity ID + Student ID + Need
Code + Need Entry Date) is not
found in SdStudentNeeds table,
then:

this need, during this period
of time, does not exist on the
database.Report the discrepancy.
DO NOT CONTINUE

ERROR message
-19013

SOLUTION: None

N

SDTX011ND-002.2D.1.2 Else, if this is NOT a need that is
dependent on an exact need entry
date like the homebound or free/
reduced lunch eligibility need
(rather, the need requires the entry
date only to figure Fiscal Year),

If (Entity ID + Student ID +
Need Code) for the Fiscal Year
identified by Need Entry Date
is not found in SdStudentNeeds
table, then:

This need, during this fiscal year,
does not exist on the database.

Report the discrepancy. DO NOT
CONTINUE

ERROR message
-19013

Solution: None

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SDTX011ND-002.2D.1.3 If there is any program or service
attached to this Need,  for
the Fiscal Year identified by
Need Entry Date , not found in
SdStudentNeeds table, then:

this need, during this fiscal year,
and has at least one program or
service attached to it; Need cannot
be deleted.Report the discrepancy.

DO NOT CONTINUE

ERROR message
-19016

Solution : None

N

SDTX011ND-002.2D.1.4 Primary Nighttime Residence shall
be deleted when its associated
Homeless need is deleted via a
delete operation in the 011 Student
Needs (page 353) transaction.

Y 8/15/06 CCree

SDTX011ND-003 Database Update

If any verification or validation
edit failed with severity level of

ERROR,

DO NOT PERFORM THIS STEP

N

SDTX011ND-003A Add Need

Write new row of SdStudentNeeds
to SAIS Student database.

N

SDTX011ND-003C Change Need

The row in the SdStudentNeeds
table that matches the key
elements in the submitted
transaction was retrieved earlier.
  All submitted elements have
already been set in that row.

Write updated row of
SdStudentNeeds to SAIS Student
database

N

SDTX011ND-003D Delete Need

The row in the SdStudentNeed
table that matches the key
elements in the submitted
transaction was retrieved earlier.
  All submitted elements have
already been set in that row.

Delete the selected current row of
SdStudentNeeds

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

@@ Do not use PMD for Needs code
after FY2009, FY2010 use DD
instead

ERROR message
-23010

Unallowed value in
element: Need Code

Y 8/15/11 B Conlin

@@ DD qualifying ages: Preschool up
to 10 years old (Three years minus
90 days through the day prior to
10th birthday)  

ERROR message -
@@

Y 8/15/11 B Conlin

@@ Do not use PSL Need Code after
FY2009, starting FY2010 use SLI
instead.

ERROR message
-23010

Unallowed value in
element: Need Code

Y 8/15/11 B Conlin

@@ SLI qualifying ages are Preschool
through 22nd birthday - 1 day

ERROR message -
@@

Y 8/15/11 B Conlin
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Language Needs

Note:  The terminology used in the language area periodically change in response to current trends.  The
language area has included the terms "Bilingual," "Limited English Proficiency," "English Acquisition," and
"English Learner."  No matter what the current accepted terminology may be, these terms all refer to the
language needs area.

Having a low level of skill in comprehending, speaking, reading, or writing the English language due to upbringing in
another language entitles a student to participate in a suitable language program (A.R.S. § 15-751.1).  The LEA shall
determine what language program is suitable by using an approved assessment method.

Two transactions were designed for the language subject area: 

• The 012 Student Assessment (page 375) transaction is designed to capture data concerning assessments
administered to a student in order to identify a language need, and is also used to identify a student whose
language progress is being monitored after achieving FEP status.

• The 013 Language Program Participation (page 389) transaction is designed to capture data concerning entry
to/exit from a language program in which the student participates.

How to use the Language-related transactions
• When the student has a language-related assessment, submit the 012 Student Assessment (page 375) "add"

operation to record that assessment in SAIS. The assessment “add” operation will also be used when a student is
classified as “Continuing FEP”.

• When the student begins participation in a language program, submit the 013 Language Program Participation
(page 389) "add" operation to establish the student's program entry date.  (This transaction will automatically
register the language need – if it doesn't already exist -- in SAIS for this student for the entire fiscal year.)

• When the student ends participation in that language program, submit the 013 Language Program Participation
(page 389) "change" operation to exit the student from that program. (The Need information will not change on
SAIS.)

• If a student's participation was reported in error, submit the 013 Language Program Participation (page 389)
"delete" operation to exit the student from that program.  (If there are no other language programs for the student
this school year, this will automatically delete the language need for this student.) The delete operation removes
the student from the program altogether.

012 Student Assessment
As stated earlier in the introduction to this Language Needs (page 375) chapter, assessment events confirm or
refute a student's presumed need.  This transaction is independent of need.  At this time, only assessment events
related to the language need must be submitted to SAIS, although in the future this transaction could be used to
submit assessment information pertaining to any need in any need group.

Three (3) assessments may be recorded for a student per fiscal year.

• There is a requirement for a minimum of 1 assessment to qualify for the ELL program, but a new cap of 3
assessments.

• New failure code message: “Student has the maximum number of existing assessments (3) within the same
district/charter holder this fiscal year.”

• Limit students classified as what was “Continuing FEP” and is now “Continuing FEP Year 1” and “Continuing
FEP Year 2” to 1 assessment per Fiscal Year. Transaction: 012 Student Assessment (page 375); Element name:
Assessment Code Result.
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Assessment Rules

Table 201: Assessment Rules

BR ID Rule Description New /change
this Yr?

Date Revised Reviser

SD-INT-AST-001 Each student participating in a language program
must have an assessment the most recent of
which demonstrates that the student is in need of
language program assistance.

N

SD-TX012-
AST-001

The date on the assessment transaction should be
the date the assessment was performed.

Y 9/14/11 B Conlin

SD-TX012-
AST-003

An ELL student must be reassessed for
possible reclassification once per year. Such
reassessments are administered to determine
if an ELL student has developed the English
language skills necessary to succeed in the
English language curricula.

N

SD-TX012-AST-004

(pre-FY2008)

Evaluation of Fluent English Proficient (FEP)
students after exit from ELL programs will be
monitored in SAIS using pseudo assessment
transactions. Assessment result code of
“Continuing FEP” and assessment score of
‘999’ will be captured to flag the student as
having exited the ELL program.  Removed
FY2008 and forward

N

SD-TX012-
AST-005

Assessments may be administered on non-school
days.

N

SD-TX012-
AST-006

The assessment does not have to be done at the
school giving the services

N

Transaction Elements

From FY2009 forward, transaction 012 Student Assessment (page 375) will no longer be submitted by LEAs to
ADE , the AZELLA vendor will submit Student Assessment results directly to ADE . Please see “ELL Assessment
Integration” supporting document that describe the new process.

The following structure describes the elements in this transaction.

Table 202: 012 Student Assessment Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 012

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS
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Field name Abbreviated name Len Data
type

Description Remarks

Operation Code OPRCD 1 S A = Add new Assessments

C = Change Assessment elements

D = Delete Assessments

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

empty field: formerly
Assessment Code: element
no longer collected.

3 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Revised in
FY2006

empty field: formerly
Assessment Result
Code: element no longer
collected

2 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred.  For XML files, no submittal
of the element is preferred.

Revised in
FY2006

Oral – Assessment Date ASSMNTDT 10 D The date the oral assessment sub-test was
finalized.

Revised in
FY2006

Oral - Assessment Score ASSMNTSCORE 3 I The oral SELP sub-test scaled score. Revised in
FY2006

Oral - Proficiency Level 2 C The proficiency level achieved during the
SELP oral sub-test.

Added in
FY2006

Reading - Assessment Date 10 D The date the reading SELP sub-test was
finalized.

Added in
FY2006

Reading - Assessment
Score

3 I The reading SELP sub-test scaled score. Added in
FY2006

Reading - Proficiency
Level

2 C The proficiency level achieved during the
SELP reading sub-test.

Added in
FY2006

Writing - Assessment Date 10 D The date the writing SELP sub-test was
finalized.

Added in
FY2006

Writing - Assessment
Score

3 I The writing SELP sub-test scaled score. Added in
FY2006
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Field name Abbreviated name Len Data
type

Description Remarks

Writing - Proficiency
Level

2 C The proficiency level achieved during the
SELP writing sub-test.

Added in
FY2006

Overall Assessment Result ASSMNTRSCD 2 C The assessment result

See  Overall Assessment Result
(Language) (page 641)

Overall Total Composite
Scaled Score

3 I The total composite scaled score achieved
by the student after all sub-test results
have been scored.

Added in
FY2006

Overall Proficiency Level 2 C The overall proficiency level achieved. Added in
FY2006

Information Notes:

1. A score of 999 indicates a student in Continuing FEP status. Submitting this information to SAIS is optional. 
SAIS will track Continuing FEP students internally.

2. A score of 998 indicates the student did not attempt to complete assessment sub-test.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Oral - Assessment Score
• Reading – Assessment Score
• Writing – Assessment Score
• Oral – Proficiency Level
• Reading – Proficiency Level
• Writing – Proficiency Level
• Overall Assessment Result
• Overall Total Composite Scaled Score
• Overall Proficiency Level

Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS
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Table 203: Student Assessment Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

First Name on legal document X X X

Middle Name on legal document X X X

Last Name on legal document X X X

Oral - Assessment Date R 1,3 R

Oral - Assessment Score R 1,2 R

Oral - Proficiency Level R 1,2 R

Reading - Assessment Date R 1,3 R

Reading - Assessment Score R 1,2 R

Reading - Proficiency Level R 1,2 R

Writing - Assessment Date R 1,3 R

Writing - Assessment Score R 1,2 R

Writing - Proficiency Level R 1,2 R

Overall Assessment Result R 2 R

Overall Total Composite Scaled Score R 2 R

Overall Proficiency Level R 2 R

1. At least one sub-test’s (Oral, Reading, or Writing) current Assessment Date, Assessment Score, and Proficiency
Level must be submitted for a valid "change" operation.

2. At least one of these elements must be different from SAIS for a valid "change" operation.
3. To change an assessment date, you must submit a “delete” transaction with the incorrect/current assessment date

and subsequently submit an “add” transaction with the correct/new assessment date.

Transaction Messages

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

Note:  The following new FY2006 transactional (import) validation rules associated with the 012 Student
Assessment (page 375) transactions are listed below:

SD-TX012-AST-007.1
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Beginning in FY2006, all assessment score elements (Oral, Reading, Writing, and Overall Total Composite Scaled
Score) have a code value range of 100-999.

• FAILURE message -21010: Invalid range for Assessment Score: Valid range is 100-999

SD-TX012-AST-007.2

To successfully use an Overall Assessment Result code 6 (Continuing FEP), the Overall Assessment score must
contain a numeric value of 999. 

• FAILURE message -21018: The Overall Assessment Score for transactions with an Overall Assessment Result
code of 'Continuing FEP' must contain the numeric value 999.

• FAILURE message -21019: The Overall Assessment Result Code for transactions with an Overall Assessment
Score numeric value of 999 must contain the code value of 6 (Continuing FEP).

SD-TX012-AST-007.3

There are additions and changes to required elements for FY2006.  The Table 203: Student Assessment Transaction
Element Optionality (page 379) identifies whether each field is required or optional. An element's optionality
depends on whether the transaction is an add, change, or delete operation (Operation Code).

• FAILURE message -21001: Missing required element: Assessment Date
• FAILURE message -21009: Missing required element: Assessment Score
• FAILURE message -21011: Missing required element: Proficiency Level
• FAILURE message -21013: Missing required element: Overall Assessment Result
• FAILURE message -21014: Missing required element: Overall Total Composite Scaled Score
• FAILURE message -21015: Missing required element: Overall Proficiency Level

SD-TX012-AST-007.4

The fiscal year identified by the Oral, Reading, and Writing Assessment Dates must be in the same as the fiscal year
identified in the header of the file.

• FAILURE message -21008: The submitted Assessment Date is not valid for the submitted fiscal year.

SD-TX012-AST-008.3A.5

Only one assessment will be allowed to be recorded in SAIS per student per fiscal year for any individual district or
charter holder. Attempts to add an assessment record with a different date from a record that exists on SAIS within
the same fiscal year from the same school district or charter will fail on import.

• FAILURE message -21017: Student has an existing assessment within the same district/charter holder this fiscal
year. 

SD-TX012-AST-008.3A.5.@@ For FY2008 and forward

One oral, reading, and writing assessment may be recorded in SAIS per student per fiscal year for an individual
district or charter holder on or before Dec 31st of the fiscal year.

• FAILURE message -@@: Student has an existing assessment within the same district/charter holder on or before
Dec 31st this fiscal year.

SD-TX012-AST-008.3A.5.@@ For FY2008 and forward

Only students who are not currently nor have previously been a participant in an ELL Program may submit an oral,
reading, and writing assessment for any individual district or charter holder on or before Dec 31st of the fiscal year.

• FAILURE message -@@: Student is not eligible for assessment on or before Dec 31st this fiscal year due to prior
ELL Program Participation. 

SD-TX012-AST-008.3A.5.@@ For FY2008 and forward

Only one oral, reading, and writing assessment may be recorded in SAIS per student per fiscal year for an individual
district or charter holder on or after Jan. 1st of the fiscal year.
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• FAILURE message -@@: Student has an existing assessment within the same district/charter holder on or after
Jan. 1st this fiscal year. 

SD-TX012-AST-008.3A.6

If an oral, reading, or writing assessment is submitted by a second district/charter within the same fiscal year as an
oral, reading, or writing assessment record that already exists in SAIS,   SAIS will accept the transaction and issue a
warning to the effect that an assessment already exists in SAIS for the fiscal year.

• WARNING message -221002: Student has an existing assessment at a different district/charter holder this fiscal
year.

SD-TX012-AST-008.3C.6

If submitting a Change operation for any sub test or Overall elements, all 3 elements of at least one sub test must be
submitted (i.e. Date, Score and Proficiency Level) . 

• FAILURE message -21016: An assessment transaction Change operation must include at least one sub-test’s
Assessment Date, Assessment Score, and Proficiency Level.

Table 204: Student Assessment System Messages

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-007

Verification:

Perform every step in Verification,
even if errors are encountered. 
Report all errors.

All incoming data must match
the data types defined by SAIS. 
For example, an element defined
as "Date" must have the format
of a date; an element defined as
"Logical" (Boolean) must contain
0 or 1.  Data types are defined in
the transaction definition at the
beginning of this section.

If the value in any element does not
match the SAIS-defined data type,
then report the discrepancy

ERROR message -9009

SOLUTION:  Resubmit
this transaction, with
each element in its
allowed format only.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-007.1

Allowed Code Values

Codes will be validated in this step
based upon the fiscal year indicated in
the assessment date.

Some elements have a set of pre-
defined allowed values. For these
defined elements, SAIS cannot accept
a value not listed in Code Values
(page 633) Transaction Code
Values document.

If any element with predefined
allowed code values contains an
unallowed value, then report the
discrepancy

ERROR message
-21004

Unallowed value in
element: Assessment
Code

ERROR message
-21005

Unallowed value in
element: Assessment
Result Code

ERROR message
-21012

Unallowed value in
element Proficiency
Level.

ERROR message
-21010

Invalid range for
Assessment Score: Valid
range is 100-999

N

SD-TX012-
AST-007.2

Operation Code

If Operation Code not A (add) or C
(change) or D (delete), then report the
discrepancy.

ERROR message -9000

SOLUTION:  Resubmit
this transaction with the
correct Operation Code

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-007.3

Missing Fields

Table 203: Student Assessment
Transaction Element Optionality
(page 379) identifies whether
each field is required or optional.
An element's optionality depends
on whether the transaction is an
add, change, or delete operation
(Operation Code).

If any required fields are missing,
then report any discrepancies.

ERROR message
-21001

Missing required
element: Assessment
Date

ERROR message
-21002

Missing required
element: Assessment
Code

ERROR message
-21009

Missing required
element: Assessment
Score

ERROR message
-21011

Missing required
element Proficiency
Level (for assessment
dates of FY2005 and
later)

ERROR message
-21013

Missing required
element Overall
Assessment Result (for
assessment dates of
FY2006 and later).

ERROR message
-21014

Missing required
element Overall Total
Composite Scaled Score
(for assessment dates of
FY2006 and later).

ERROR message
-21015

Missing required
element Overall
Proficiency Level (for
assessment dates of
FY2006 and later).

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-007.4

The fiscal year identified by the Oral,
Reading, and Writing Assessment
Dates must be in the same as the
fiscal year identified in the header of
the file.

ERROR message
-21008

The submitted
Assessment Date is not
valid for the submitted
fiscal year.

N

SD-TX012-
AST-008

Validation

Perform these edits. After successful
completion of each of the following
edits (no FATAL or ERROR
severity levels) and unless stated
otherwise in the following sections,
proceed to update the SAIS database
appropriately.  

For validation, take into consideration
whether the element is required or
optional, based on the submitted
values for Operation Code.  This
is defined in Table 203: Student
Assessment Transaction Element
Optionality (page 379)

N

SD-TX012-
AST-008.1

Entity / LEA

Don't go beyond this point if the LEA
does not exist in the system. If the
Entity ID not found in the SAIS
database, then report the discrepancy.

ERROR message -9017

SOLUTION:  Resubmit
this transaction
including the correct
Entity ID information

N

SD-TX012-
AST-008.2

Fiscal Year

Set the temporary element Fiscal
Year for use throughout the
remaining validations.

Set Fiscal Year to the fiscal year in
the header.

Get the most recent occurrence of
this Student ID in the SdStudents
table on the SAIS database

N

SD-TX012-
AST-008.3

Operation Code

From here on, Validation relies on
the Operation Code.  Perform one of
the remaining sub-steps, depending
upon the value of Operation Code

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-008.3A.1

Add Operation

The add operation will add an
assessment transaction for the
given student with the following
stipulations over and above those
stated elsewhere. Where the Fiscal
Year is 2005 and beyond per the
assessment date:

• Assessment Code values of 5, 6,
and 7 are allowed; if not, report
the discrepancy

• Assessment Score is required.
If not provided, report the
discrepancy.

 

ERROR message
-21004

ERROR message
-21005

WARNING message
-221005

ERROR message
-221003

WARNING message
-221007

WARNING message
-221001

ERROR message
-21009

N

SD-TX012-
AST-008.3A.2

Student Identifiers

If the Student not found in the
students table then report the
discrepancy.

ERROR message -9010

SOLUTION:  If the
SAIS ID is incorrect,
and there is no matching
student on the database,
submit the 001 Student
Enrollment (page 189)
or 005 Student Personal
Information (page 248)
to create the student on
SAIS to precede this
information change,
then resubmit this
transaction after that has
been done.

N

SD-TX012-
AST-008.3A.3

Find Assessment

Attempt to retrieve the row from the
assessments table whose identifiers
match those in the submitted
transaction.  If (Entity ID + Student
ID + Assessment Code + Assessment
Date + Proficiency Level + Overall
Proficiency Level + Total Composite
Scaled Score) is found in assessments
table, then this assessment already
exists on the database. Report the
discrepancy. DO NOT CONTINUE.

ERROR message
-21006

SOLUTION: None

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-008.3A.4

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set assessments table Student ID  
from   Student ID.

Set assessment ID   from  
Assessment Code.

Set assessment result   from  
Assessment Result Code.

Set assessment date   from  
Assessment Date.

Set assessment FiscalYear   to   Fiscal
Year.

Set assessments Score   to 
Assessment Score.

Set Proficiency Level Set Overall
Proficiency Level Set Total
Composite Scaled Score

N

SD-TX012-
AST-008.3A.6
 

If an  oral, reading, or writing
assessment is submitted by a second
district/charter within the same fiscal
year as an  oral, reading, or writing
assessment record that already exists
in SAIS,   SAIS will accept the
transaction and issue a warning to
the effect that an assessment already
exists in SAIS for the fiscal year.

WARNING message
-221002

Student has an existing
assessment at a different
district/charter holder
this fiscal year.  

N

SD-TX012-
AST-008.3C

Change Operation

The change operation will modify
the assessment result, the assessment
score, the proficiency level, the
overall proficiency level, and
total composite scaled score of an
assessment transaction previously
recorded for the given student. Fiscal
year sensitivity related to assessment
data code values must be applied to
a change operation consistent with
those of an add operation (see rule 
SD-TX012-AST-008.3A.1)

ERROR message
-21004

ERROR message
-21005

WARNING message
-221005

ERROR message
-221003

WARNING message
-221007

WARNING message
-221001

ERROR message
-21009

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-008.3C.1

Find Existing Assessment

Retrieve the row from the
assessments table whose identifiers
match those in the submitted
transaction.

If (Entity ID + Student ID +
Assessment Code + Assessment Date)
is not found in assessments table,
then no matching assessment exists on
the database. Report the discrepancy.
DO NOT CONTINUE WITH THIS
EDIT.

Else, if this row is already on the
database, then CONTINUE WITH
THIS EDIT

ERROR message
-21010

SOLUTION: None

N

SD-TX012-
AST-008.3C.2

If Fiscal Year < 2005

If assessment result = Assessment
Result Code; report the discrepancy.
DO NOT UPDATE THE
DATABASE

ERROR message
-209000

SOLUTION: None.  No
update will be made to
SAIS

N

SD-TX012-
AST-008.3C.3

If Fiscal Year >= 2005

If assessment result  = Assessment
Result Code;  If  assessment Score
= Assessment Score, information
already matches SAIS. Report the
discrepancy. DO NOT UPDATE
THE DATABASE.

WARNING message
-209000

SOLUTION: None. No
update will be made to
SAIS.

N

SD-TX012-
AST-008.3C.4

Else, if the Assessment Result Code
in the database has a valid value, but
the incoming value is blank; incoming
Result Code is blank but there is a
valid code on SAIS already; SAIS
will not override a valid code on the
database with a blank result  DO
NOT UPDATE THE DATABASE

WARNING message
-221001

SOLUTION: None.  No
update will be made to
SAIS.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-008.3C.6

If submitting a Change operation for
any sub test or Overall elements, all 3
elements of at least one sub test must
be submitted (i.e. Date, Score and
Proficiency Level) .

ERROR message
-21016

An 012 Student
Assessment (page
375) transaction
Change operation must
include at least one sub-
test’s Assessment Date,
Assessment Score, and
Proficiency Level.

N

SD-TX012-
AST-008.3D

Delete Operation

Retrieve the row from the
assessments table whose identifiers
match those in the submitted
transaction.

N

SD-TX012-
AST-008.3D.1

If (Entity ID + Student ID +
Assessment Code + Assessment Date)
is not found in assessments table,
then no matching assessment exists on
the database. Report the discrepancy 
DO NOT CONTINUE

ERROR message
-21010

SOLUTION: None

N

SD-TX012-
AST-008.4

Data Base Update

If any verification or validation edit
failed with severity level of ERROR,
DO NOT PERFORM THIS STEP.

N

SD-TX012-
AST-008.4A

Add Assessment

Write new row of assessment to SAIS
Student database

N

SD-TX012-
AST-008.4C

Change Assessment

The row in the assessments table
that matches the key elements in the
submitted transaction was retrieved
earlier.  All submitted elements have
already been set in that row. Write
updated row of assessment to SAIS
Student database.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX012-
AST-008.4D

Delete Assessment

The row in the assessments table
that matches the key elements in the
submitted transaction was retrieved
earlier.  All submitted elements
have already been set in that row.
 Delete the selected current row of
assessments table.

N

013 Language Program Participation
This transaction applies to participation in programs associated with the language need group only. (See Table 197:
Need groups, Needs, and Programs/Services (page 349) for relevant needs.)

See the section How to use the Language-related transactions (page 375) for instructions on how this transaction is
to be used.

Language Rules

1. At any given time a student may participate only in one language program.
2. ELL should always tie up to a membership at the school, so that when a membership ends the ELL program

participation should end as well.
3. When the last 013 Language Program Participation (page 389) item has been deleted for a given Need, SAIS

will automatically delete that Need. There is no necessity to submit a 011 Student Needs (page 353) transaction.

Table 205: Language Rules

BR ID Rule Description New /change
this Yr?

Date Revised Reviser

SD-INT-
LNG-001

At any given time a student may participate only in
one language program

N

SD-INT-
LNG-002

ELL should always tie up to a membership at the
school, so that when a membership ends the ELL
program participation should end as well

N

SD-INT-
LNG-003

When the last 013 Language Program
Participation (page 389) item has been deleted
for a given Need, SAIS will automatically delete
that Need. There is no necessity to submit a 011
Student Needs (page 353) transaction.

N

SD-INT-
LNG-003.1

If a language program has been submitted for a
student who does not have an Assessment within
the current or past fiscal year of the language
program start date, fail 013 Language Program
Participation (page 389).

Y 8/9/11 BC
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BR ID Rule Description New /change
this Yr?

Date Revised Reviser

SD-INT-
LNG-004

The most recent assessment administered for
the student must demonstrate that the student
is in need of language training in order for 013
Language Program Participation (page 389) to
be accepted in SAIS

N

How to Change a Student's Scheduling Track Mid-Year

SAIS does not anticipate that students will often be changing tracks mid-year specifically for their language
programs. Therefore, there is no dedicated transaction for this. However, withdrawal activity (WK), and enrollment
activity (EK) will be used with the corresponding transactions to achieve the mid-year track change. To accomplish a
mid-year track change, the district should take the following steps.

• Exit the student from the language program and the previous Track he was scheduled in
• Enter the student effective the following day, for the same language program but in the new Track

Transaction Elements

The following structure describes the elements in this transaction.

Table 206: 013 Language Program Participation Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 013

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS

Operation Code OPRCD 1 S A = Add new Program Participation

C = Change existing language program
participation information

D = Delete Program Participation

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
enrollment applies. (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration
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Field name Abbreviated name Len Data
type

Description Remarks

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Need Code NEEDCD 5 C Need code

See  Need Codes (page 671)

Note:  At this time, the only
appropriate value for this
transaction is the need code for
language (LEPS).

Program Code PROGSVCCD 2 C Type of program or service

See  Language Programs (page 669)

Program Entry Date PSENTRDT 10 D The date the student entered the program/
service

Program Exit Date PSEXITDT 10 D The date the student exited the program/
service

Program Exit Reason Code PSEXITRSNCD 2 C Reason for exiting the language program

See  Language Program Exit Reason
(page 669)

Empty field: Formerly
Language Participation
Status

LANGSTAT 2 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred. For XML files, no submittal
of the element is preferred.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements.

The following elements may be changed using this transaction with a "change" operation.

• Program Exit Date
• Program Exit Reason Code

Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS
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Table 207: Language Program Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R

First Name on legal document X X X

Middle Name on legal document X X X

Last Name on legal document X X X

Need Code R R R

Program Code R R R

Program Entry Date R R R

Program Exit Date 1 1, 2 X

Program Exit Reason Code 1 1, 2 X

Empty field: formerly Language
Participation Status

X X X

1. If either of these fields is submitted, then both must be included for a valid "add" or "change" operation.
2. Note that although these are changeable fields, values are not required, because the "change" might be intended to

remove an existing Program Exit Date and Program Exit Reason Code from the SAIS database.

Transaction Messages

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

Table 208: Language Program System Messages

BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-001

Verification

Perform every step in Verification, even
if errors are encountered. Report all
errors. If the value in any element does
not match the SAIS-defined data type,
then, report the discrepancy.

ERROR message -9009

Solution: Resubmit this
transaction, with each
element in its allowed
format only.

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-001.1

Allowed Code Values

Some elements have a set of pre-defined
allowed values. For these defined
elements, SAIS cannot accept a value not
listed in Code Values (page 633) .

If any element with predefined allowed
code values contains an unallowed value,
then report the discrepancy

ERROR message -22001

Unallowed value in
element: Program Code

ERROR message -22002

Unallowed value in
element: Program Exit
Reason Code

ERROR message -22003

Unallowed value in
element: Program Entry
Date – not in given Fiscal
Year

Solution: Resubmit this
transaction with only
allowed code values in the
appropriate fields

N

SD-TX013-
LNG-001.2

Operation Code

If Operation Code not A (add) or C
(change) or D (delete), then report the
discrepancy.

ERROR message -9000

Solution: Resubmit
this transaction with the
correct Operation Code

N

SD-TX013-
LNG-001.3

Missing Fields

Table 207: Language Program
Transaction Element Optionality (page
392) identifies whether each field
is required or optional. An element's
optionality depends on whether the
transaction is an add, change, or delete
operation (Operation Code).

If any required fields are missing, then
report the discrepancies.

ERROR message -9001

Missing required element:
Operation Code

ERROR message -9005

Missing required element:
CTDS (Equivalent to
Entity ID)

ERROR message -22006

Missing required element:
Program Code

ERROR message -22007

Missing required element:
Program Entry Date

Solution: Resubmit
this transaction with
information in every
required field

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002

Validation

Perform these edits. After successful
completion of each of the following
edits (no FATAL or ERROR severity
levels) and unless stated otherwise
in the following sections, proceed to
update the SAIS database appropriately.
For validation, take into consideration
whether the element is required or
optional, based on the submitted values
for Operation Code.  This is defined
in Table 207: Language Program
Transaction Element Optionality (page
392).

N

SD-TX013-
LNG-002.1

Entity / LEA

If Entity ID is not found, don't go beyond
this point if the LEA does not exist in
the system. If the Entity ID not found
in the SAIS database, then report the
discrepancy.

ERROR message -9017

Solution: Resubmit this
transaction including
the correct Entity ID
information

N

SDTX013-
LNG-002.2

Operation Code

Perform these edits. After successful
completion of each of the following
edits (no FATAL or ERROR severity
levels) and unless stated otherwise in the
following sections, populate the SAIS
database with the submitted data element
values.

From here on, Validation relies on the
Operation Code. Perform one of the
remaining sub-steps, depending upon the
value of Operation Code

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A

Operation Code – Add Student
Identifiers

If the Student not found in the
SdStudents table then report the
discrepancy.

Set Fiscal Year

Set the temporary element Fiscal Year
for use throughout the remaining
validations. Set Fiscal Year to the fiscal
year identified by the Program Entry
Date.

ERROR message -9010

Solution: If the SAIS ID
is incorrect, and there is
no matching student on
the database, submit the
001 Student Enrollment
(page 189) or 005 Student
Personal Information
(page 248) to create
the student on SAIS to
precede this information
change, then resubmit this
transaction after that has
been done.

N

SD-TX013-
LNG-002.2A.1

Program Service

Retrieve the row from the program
participation table whose identifiers
match those in the submitted transaction.
If (Entity ID + Student ID + Need Code
+ Program Code + Program Entry Date
) is found in program participation table,
then, this program already exists on
the database for this period. Report the
discrepancy. DO NOT CONTINUE.

ERROR message -22004

Solution: None

N

SD-TX013-
LNG-002.2A.2

Verify Entry / Exit Dates

If Track Number is not valid for this
Entity ID then, report the discrepancy.

DO NOT CONTINUE

ERROR message -23034

Solution: Resubmit
this transaction with the
correct information

N

SD-TX013-
LNG-002.2A.3

If Program Exit Date is submitted,

If Program Entry Date > Program Exit
Date, then:

 program ended before it began. Report
the discrepancy.

ERROR message -22008

Solution: If one or
both of the dates is
incorrect, resubmit this
transaction with the
correct information

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A.4

Verify Reason Code / Exit Date

If Program Exit Date is submitted (not
blank) and Program Reason Code is not
submitted (blank), then:

program reason code required when exit
date provided.

Report the discrepancy. If Program
Reason Code submitted (not blank)
and Program Exit Date is not submitted
(blank), then:

program exit date required when reason
code provided. Report the discrepancy.

ERROR message -22009

Solution: Enter a Program
Reason Code and resubmit
this transaction with the
correct information

ERROR message -22010

Solution: Enter a
valid Program Exit
Date and resubmit this
transaction with the
correct information.

N

SD-TX013-
LNG-002.2A.5

School Program Participation

Ensure that this school actually offers the
program/service submitted.

Retrieve the row from the Entity program
services participation table whose
identifiers match those in the submitted
transaction. If no matching record found,
then

this program not offered by school or
district. Report the discrepancy.

ERROR message -9021

Solution: If the Entity
ID or Program Code
is incorrect, resubmit
this transaction with the
correct information.

N

SD-TX013-
LNG-002.2A.6

Check for Overlapping Programs

If (Entity ID + Student ID + Need Code)
for the Fiscal Year identified by the
Program Entry Date is NOT found in
SdStudentNeeds table, then:

this need, during this fiscal year, does
not already exist on the database; add it

Set a flag so that the Need is added to the
database.

Set SdStudentNeeds
StudentID from Student ID.

Set SdStudentNeeds NeedID from Need
Code.

Set SdStudentNeeds StartDtm from
Program Entry Date.

Set SdStudentNeeds EndDtm to nulls.

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A.7

Perform one of the remaining edits in
this section, depending upon whether
Program Exit Date was submitted .

N

SD-TX013-
LNG-002.2A.7.1

Program Exit Date Submitted (not
blank)

If Fiscal Year of Program Exit Date not
the same Fiscal Year of Program Entry
Date, then:

Report the discrepancy.

ERROR message -19017

Solution: Resubmit this
transaction, with the
correct information.

N

SD-TX013-
LNG-002.2A.7.2

If Program Exit Date < ProgramEntry
Date, then,

Report the discrepancy.

ERROR message -19018

Solution: If one or
both of the dates is
incorrect, resubmit this
transaction, with the
correct information.

N

SD-TX013-
LNG-002.2A.7.3

Retrieve from the program participation
table for the same Fiscal Year as the
Program Entry Date, the most recent
row for this program participation where
program service = Program Code and
StartDtm < Program Entry Date.

If the above row is found, then:

the row in this FY table that was found is
the closest to, but earlier than, this entry
date.

If exit date on the program participation
table is populated,

If exit date on program participation =
Program Entry Date

OR If exit date on the program
participation table > Program Entry Date

program already exists on file, for a
period that overlaps this transaction's
dates. Report the discrepancy.

ERROR message -19020

Solution: There are
several possible solutions

• If the transaction date
is incorrect, resubmit
this transaction, with
the correct information

• If the existing SAIS
date is incorrect,
fix this with a 013
Language Program
Participation (page
389) transaction
with a "change"
operation. Then
resubmit this
transaction if it is still
appropriate

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A.7.4

Else, if exit date on the program
participation table is not populated
program on SAIS is still active.

Report the discrepancy.

ERROR message -19021

Solution: There are
several possible solutions

• If the transaction date
is incorrect, resubmit
this transaction, with
the correct information

• If the existing SAIS
date is incorrect,
fix this with a 013
Language Program
Participation (page
389) transaction
with a "change"
operation. Then
resubmit this
transaction.

N

SD-TX013-
LNG-002.2A.7.5

Retrieve from the program participation
table for the same Fiscal Year as the
Program Entry Date, the oldest recent
row for this program, where program
service = Program Code and start date >
Program Entry Date.

If start date < Program Exit Date the
program on SAIS overlaps the incoming
transaction. Report the discrepancy.

ERROR message -19020

Solution: There are
several possible solutions

• If the transaction date
is incorrect, resubmit
this transaction with
the correct information

• If the existing SAIS
start date is incorrect,
delete the existing
Program with a 013
Language Program
Participation (page
389) transaction
with a "delete"
operation. Then
resubmit this
transaction with an
"add" operation

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A.7.6

Program Exit Date not Submitted
(Blank)

This appears to be a new program for
the student. SAIS must verify that if the
student had the same program during
the same fiscal year as this transaction,
it was exited prior to the entry date
submitted in this transaction.

If (Entity ID + Student ID + Program
Code + Program Entry Date) is found
in the program participation table table,
then:

this program, during this period of time,
already exists on the database. Report
the discrepancy. DO NOT CONTINUE
WITH THIS EDIT. 

ERROR message -19020

Solution: None

N

SD-TX013-
LNG-002.2A.7.7

Else, if this row is not already on the
database, then CONTINUE WITH THIS
EDIT.

N

SD-TX013-
LNG-002.2A.7.8

Retrieve from the program participation
table of the same Fiscal Year as the
Program Entry Date, the most recent
row for this program (see "*" on
diagram below) where program service =
Program Code and StartDtm < Program
Entry Date

N

SD-TX013-
LNG-002.2A.7.8.1

If the above row is found, then:

Find the row in this FY table that is
the closest to, but earlier than, this
entry date. If exit date on the program
participation table is populated; If exit
date = Program Entry Date

OR If exit date > Program Entry Date,
 program already exists on file, for a
period that overlaps this transaction's
dates. Report the discrepancy.

ERROR message -19020

Solution: There are
several possible solutions

• If the transaction date
is incorrect, resubmit
this transaction, with
the correct information

• If the existing SAIS
date is incorrect,
fix this with a 013
Language Program
Participation (page
389) transaction
with a "change"
operation. Then
resubmit this
transaction

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A.7.8.2

Else, if exit date on the program
participation table is not populated
Program on SAIS is still active. Report
the discrepancy.

ERROR message -19021

Solution: There are
several possible solutions

• If the transaction date
is incorrect, resubmit
this transaction, with
the correct information

• If the existing SAIS
date is incorrect,
fix this with a 013
Language Program
Participation (page
389) transaction
with a "change"
operation. Then
resubmit this
transaction

N

SD-TX013-
LNG-002.2A.7.9

Retrieve from the program participation
table for the same Fiscal Year as the
Program Entry Date, the oldest recent
row for this program (*) where program
service = Program Code and StartDtm >
Program Entry Date.

If the above row is found, then:

the program on SAIS overlaps the
incoming transaction.

Report the discrepancy.

ERROR message -19020

Solution: There are
several possible solutions

• If the transaction date
is incorrect, resubmit
this transaction, with
the correct information

• If the existing SAIS
start date is incorrect,
delete the existing
program with a 013
Language Program
Participation (page
389) transaction
with a "delete"
operation. Then
resubmit this
transaction with an
"add" operation

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A.7.10

Set Database Fields - Need

If all edits ended successfully (no
severity level of WARNING or
ERROR),

AND there is NOT already a language
need on the SdStudentNeeds table for
this student for the Fiscal Year, then

the need must be added for this student.

Set student need Student ID from Student
ID

Set student Need Need ID from   Need
Code

Set student Need start date from Need
Entry Date

Set a flag stating that the student need
must be added

N

SD-TX013-
LNG-002.2A.7.11

Set Database Fields – Language
Program

If all edits ended successfully (no
severity level of WARNING or
ERROR), then:

Set program participation Student
ID from Student ID.

Set program participation program
service from Program Code.

Set program participation start date from
Program Entry Date.

Set program
participation FiscalYear to Fiscal Year.

Set program participation SPED service
ID to nulls.

Set program participation language status
to Language Participation Status.

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2A.7.12

If Program Exit Date and Program
Reason Code were submitted (not blank),
then;

Set end date of program participation
from Program Exit Date.

Set exit reason of program
participation from Program Exit Reason
Code.

N

SD-TX013-
LNG-002.2A.7.13

Else Set end date of program
participation to nulls.

Set exit reason of program participation
to nulls. CONTINUE TO SAIS Updates.

N

SD-TX013-
LNG-002.2C.1

Change Operation

Perform these edits. After successful
completion of each of the following
edits (no FATAL or ERROR severity
levels) and unless stated otherwise in
the following sections, populate the
SAIS database with the submitted data
element values. As shown in Table 207:
Language Program Transaction Element
Optionality (page 392).

only certain elements may be changed.

N

SD-TX013-
LNG-002.2C.1.1

Perform Verify Entry/Exit Dates (SD-
TX013-LNG-002.2A.4)

N

SD-TX013-
LNG-002.2C.1.2

Perform Verify Reason Code/Exit
Date(SD-TX013-LNG-002.2A.4)

N

SD-TX013-
LNG-002.2C.1.3

Perform School Program Participation
(SD-TX013-LNG-002.2A.5)

N

SD-TX013-
LNG-002.2C.1.4

Program Service

Retrieve the row from the program
participation table whose identifiers
match those in the submitted transaction.

If (Entity ID + Student ID + Need Code
+ Program Code + Program Entry Date)
is not found in program participation
table, then:

this program does not exist on the
database; this is an error. Report the
discrepancy. DO NOT CONTINUE

ERROR message -22005

Solution: None

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2C.1.5

If exit reason on the program
participation table = Program Exit
Reason Code,

AND end date = Program Exit Date,

AND language status = Language
Participation Status

 all elements on the SAIS database
already match the submitted transaction;
this is not a valid "change" operation.

Report the discrepancy. DO NOT
UPDATE THE DATABASE

WARNING message
-209000

Solution: None. The
database will not be
updated.

N

SD-TX013-
LNG-002.2C.1.6

PerformVerify Entry/Exit Dates (SD-
TX013-LNG-002.2A.4)

N

SD-TX013-
LNG-002.2C.1.7

Perform Check for Overlapping
Programs (SD-TX013-LNG-002.2A.6)

N

SD-TX013-
LNG-002.2C.1.8

Change all Changeable Elements

Set exit date on the program participation
table from Program Exit Date.

Set exit reason  from Program Exit
Reason Code.

Set language status from   Language
Participation Status

N

SD-TX013-
LNG-002.2D

Delete Operation

As shown in Table 207: Language
Program Transaction Element
Optionality (page 392) , all but
the required elements for the delete
operation will be ignored. When the last
013 Language Program Participation
(page 389) is deleted, SAIS will
automatically remove the Language
Need from the SAIS database. No 011
Student Needs (page 353) "Delete"
transaction should be sent to SAIS

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-002.2D.1

Program Service

Retrieve the row from the program
participation table whose identifiers
match those in the submitted transaction.

If (Entity ID + Student ID + Need Code
+ Program Code + Program Entry Date)
is not found in program participation
table, then,

this program does not exist on the
database. Report the discrepancy.

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set a flag stating that the existing
program service must be deleted

ERROR message -22005

Solution: None

N

SD-TX013-
LNG-002.2D.2

Language Need

If there was no WARNING or ERROR
in the above validation,

AND there are no other programs or
services attached to this need for this
student in this Fiscal Year, then

delete the need; nothing else exists
for the need for this student. Retrieve
the row from the needs table whose
identifiers match those in the submitted
transaction

Set a flag stating that the existing need
must be deleted.

N

SD-TX013-
LNG-003

SAIS Database Update

If any verification or validation edit
failed with severity level of ERROR,

DO NOT PERFORM THIS STEP

N

SD-TX013-
LNG-003.1

Add 013 Language Program
Participation (page 389)

If the flag is set indicating that a new
SdStudentNeeds must be added,

Write new row of the SdStudentNeeds
table to the SAIS Student database.

Write new row of the program service to
SAIS Student database.

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX013-
LNG-003.2

Change Language Participation

The row in the existing tables that
matches the key elements in the
submitted transaction were retrieved
earlier.  All submitted elements have
already been set in those rows.

Write updated row of program service to
SAIS Student database.

N

SD-TX013-
LNG-003.3

Delete Language Participation

The row in the existing tables that
matches the key elements in the
submitted transaction were retrieved
earlier. All submitted elements have
already been set in those rows.

If the flag is set indicating that the
existing program service must be deleted,
Delete the existing row of the program
service table from the SAIS Student
database

If the flag is set indicating that the
existing needs must be deleted, Delete
the existing row of the needs table from
the SAIS Student database.

N

SD-TX013-@@

Concurrent ELL Program Enrollments : It is common that a student in an ELL program will enroll at a new school
and the previous school may not withdraw the student expediently. If the concurrent enrollment overlaps with a
funding date, this will cause issues with ELL funding, generating over-payments for Group B and Title III funding.
ELL funding is not to be divided among multiple schools, only the main school that the student attends should get the
funding.

ADE cannot determine which is the primary and correct school for program funding purposes, so it was decided that
any instances of multiple ELL program enrollments would fail.

The integrity rule will be created as such that if a student has more than 1 active ELL program participation (i.e.
program participation with no exit date, or exit date is after the submission date at another school) with different
schools, it will fail for all schools that the student is showing membership within.

When a 013 Language Program Participation (page 389) is submitted, the following checks will be made:

• Is there another 013 Language Program Participation (page 389) recorded for this student in the current fiscal
year from a different school than the new transaction?

• If there is no Program Exit Date, fail that transaction and the new transaction.
• If the Program Exit Date of the other transaction is after the Program Entry Date of the new transaction, fail that

transaction and the new transaction.
• Error message, upon failure of this integrity rule, should read “ELL Program Participation is allowed for 1 school

only. More than one school has submitted participation for this student for this time period.”
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Special Education Needs

014 SPED Service Participation
This transaction applies to needs associated with the SPED need group only. (See Table 197: Need groups, Needs,
and Programs/Services (page 349) for relevant needs.)

SPED provisions are anchored in A.R.S. § 15-761.30. The SPED categories (e.g., Autism, Emotional Disability,
Developmental Delay, Preschool Moderate Delay, etc.) are defined as Needs. The service (e.g., outside regular class
at least 21% but no more than 60% of the day, etc.) provided to a student with a diagnosed SPED-related Need is
considered to be participation in a Service (akin to Program for all other Need Groups). Funding for services is
based on when the student received – or participated in – those services. Hence, this SPED need groups services are
associated with an entry and an exit.

The transaction allows only one combination of Need & Service to be submitted at a time. If the need is not already
on SAIS for the fiscal year, SAIS will automatically add it based on this transaction. The Need is recorded in SAIS
only once for the entire fiscal year. If over time the student receives multiple Services for a single Need, the entry and
exit to each of those Services must be reported to SAIS on a separate transaction.

Note:  When the last SPED Service Participation item has been deleted for a given Need, SAIS will
automatically delete that Need. There is no necessity to submit an 011 Student Needs (page 353).

Funded SPED District of Residence (DOR)

Note:  As described in Membership (page 187) , district of residence is a logical construct as defined in
Arizona statute. It specifically refers to funding. Therefore, to make the distinction between where a student
lives (physical) and what considerations have been made for funding (logical) the name of this element is the
Funded SPED Service DOR.

The Funded SPED Service DOR will be set with an "add" operation. The SPED Service DOR Entry Date and SPED
Service DOR Exit Date will default to the SPED Service Entry Date and SPED Service Exit Date respectively. To
change a Funded SPED Service DOR, or modify the SPED Service DOR Entry Date or SPED Service DOR Exit
Date, please use the 014 SPED Service Participation (page 406) transaction.

Note:  The Funded SPED Service DOR may or may not be the same as the District of Residence for school
membership. Adding or changing the Funded SPED Service DOR does not affect or change the District of
Residence associated with the student’s school membership. If the District of Residence associated with the
membership needs to be changed, use the 007 Student DOR Transfer (page 261) transaction.

Uses of the SPED Service Participation transaction

The transaction is designed to capture the following situations. The required 014 SPED Service Participation (page
406) transactions are listed with each.

A student may be diagnosed to have multiple Needs and may participate in multiple SPED Services. However, a
student may participate in only one Service at a time for a single Need.

Need Entry Date only serves to tell us what fiscal year the need exists in.  Logically the student must have the need
at least as early as receiving a service for that need, so Need Entry Date should be the same as or earlier than SPED
Service Entry Date, but this is not required from a system standpoint so this validation will not be done.
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1. Initial diagnosis indicating that student has a Need and the student has been placed in a Service. If a 014 SPED
Service Participation (page 406) transaction is received with no previous Need established, SAIS will create
one.

• An "add" operation to submit Service entry. If the specified Need was not previously added for this student for
the school year, the need will be added automatically.

2. Transfer to a different Service while staying in current Need.

• A "change" operation to submit Service exit for the previously submitted Service
• An "add" operation to submit Service entry for the new Service

3. Re-diagnosis indicating that student no longer has a previously submitted Need.

• A "change" operation to submit the Service exit.
4. Diagnosis or re-diagnosis indicating that in addition to the previously submitted Need, the student has another

Need and has been placed in a Service.

• An "add" operation to submit the new Need entry and Service entry.
5. Re-diagnosis indicating that student Need has changed relative to the previously submitted Need: the student no

longer has the previous Need but instead has a new one.

• A "change" operation to submit exit from the previously submitted Service
• An "add" operation to submit entry to the new Need (and Service if the student has already started receiving a

Service for the new Need).
6. To delete a SPED Service Participation submitted in error to SAIS.

• A "delete" operation to delete the Service Participation. If there are no other services attached to this need
for this student for the school year, SAIS will automatically remove the need for this student.

7. For Needs Code DD (FY2010 forward): A student whose age is greater than 10 year minus one day will not
receive funding for the DD need.

• Upon turning 10 years of age, it is expected that the LEA/school shall initiate the exit of the student from the
DD SPED service, using Exit Code 9. Immediately upon exiting the service, the LEA/school should re-assign
a new need category.

How to Change a Student's Scheduling DOR, or Grade Mid-Year

SAIS does not anticipate that SPED students will be changing DORs, or Grades mid-year very often. Therefore, there
is no dedicated transaction for this. To accomplish a mid-year DOR, or Grade change, the district should take the
following steps.

• Exit the student from the SPED service.
• Enter the student effective the following day, for the same SPED service but with the new values.

SPED School Concurrency

This element identifies the school’s role in providing SPED services to the student. The characteristics of this element
are:

Primary: The school is responsible for determining and case managing the student’s SPED needs
and curriculum.

Secondary: The school provides some services to the student, but is not responsible for determining
or case managing the student’s SPED needs and curriculum.

Transaction Elements

The following structure describes the elements in this transaction.
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Table 209: 014 SPED Service Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 014

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS

Operation Code OPRCD 1 S A = Add new SPED Service and,
possibly, Need

C = Change SPED Service information

D = Delete a SPED Service Participation

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
enrollment applies. (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Need Code NEEDCD 5 C Category of SPED Need

See  Need Codes (page 671)

empty field 2 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred. For XML files, no submittal
of the element is preferred.

Need Entry Date NEEDENTRDT 10 D The date the student entered the state of
having this Need.

Note:  This element will be used
by SAIS only to determine the
fiscal year in which the student
receives services for this Need.
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Field name Abbreviated name Len Data
type

Description Remarks

empty field 10 D This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred. For XML files, no submittal
of the element is preferred.

SPED Service Code SPEDPROGSVCCD 2 C Type of SPED service

See  SPED Services (page 674)

SPED Service Entry Date SPEDENTRDT 10 D The date the student entered the program/
service

SPED Service Exit Date SPEDEXITDT 10 D The date the student exited the program/
service

SPED Exit Reason Code SPEDEXRSNCD 2 C Reason for exiting the SPED service

See  SPED Service Exit Reason (page
686)

SPED Grade SPEDGRADE 3 C The student's grade placement. (The
SPED grade should be the same as
the grade for the student's 006 Student
Membership Change (page 257)
transaction.)

See  Grade (page 664)

Funded SPED Service
DOR

SPEDDORID 9 S The Funded school district in which
student resides or to which student's
residence is assigned for this SPED
Service; CTDS code

empty field: formerly
SPED Neighborhood
School Indicator: element
no longer collected.

1 L This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred. For XML files, no submittal
of the element is preferred.

SPED Special Enrollment
Code

SPEDSPECENR 2 C Special dispensation (e.g., CEC-B)
granted for a single enrollment (or
program/service) allowing the student to
attend this school, which is outside his
normal district of residence

See  Special Enrollment (page 689)
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Field name Abbreviated name Len Data
type

Description Remarks

SPED Federal Primary
Indicator

TBD 1 L Indicates if the SPED Need being
serviced is the Primary Federal Need.
If the student is found eligible in one or
more disability category, it means the
disability category that has the greatest
adverse impact on the students’ ability to
access and progress through the general
curriculum. This information should be
found in the current multidisciplinary
evaluation team report.

empty field: formerly
SPED Concurrency Type.

TBD 1 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred. For XML files, no submittal
of the element is preferred.

SPED School Concurrency TBD 1 C FY2011: Identifies the school’s role in
providing SPED services to the student.
The ‘P’ (primary) and ‘S’ (secondary)
indicators identify the extent of the
school’s responsibility for determining
and case managing the student’s SPED
needs and curriculum.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements.

The following elements may be changed using this transaction with a "change" operation.

• SPED Exit Date
• SPED Exit Reason Code
• SPED Special Enrollment Code
• SPED Grade
• Funded SPED Service DOR
• SPED Federal Primary Indicator

Note:  The "change" operation does not work for SPED Grade changes between PS and non-PS grades. For
grade changes involving PS, the SPED service for the earlier grade must actually be exited and the SPED
service for the later grade added new. The reason for this is that SPED services for preschool and non-
preschool, while using the same set of letter abbreviations, are actually completely separate and different sets
of services, having different rules and eligibility requirements.

Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.
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R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 210: SPED Service Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R

First Name on legal document X X X

Middle Name on legal document X X X

Last Name on legal document X X X

Need Code R R R, 2

empty field X X X

Need Entry Date R R R, 2

empty field X X X

SPED Service Code R R R

SPED Service Entry Date R R R

SPED Service Exit Date 1 X

SPED Exit Reason Code 3 1,3 X

SPED Grade R R R

Funded SPED Service DOR R R R

element no longer collected: SPED
Neighborhood School Indicator

X X X

SPED Special Enrollment Code 1

SPED Federal Primary Indicator R R X

SPED School Concurrency R R X

1. A valid "change" operation might contain NONE of these optional fields because the intent of the "change" could
be to eliminate existing exits or to remove a Special Enrollment Code from the SAIS database.

2. On a "delete" operation, the need will ONLY be deleted if there are no other programs or services associated with
it on the SAIS database.

3. SPED Exit Reason Code is required when a SPED Exit Reason Date is submitted.
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SPED Service DOR

The Funded SPED Service DOR (District of Residence) – called the SPED DOR – is the funded district of residence
for the SPED service only and should not be confused with the district of residence associated with a student’s school
membership. The Funded SPED Service DOR is captured in the 014 SPED Service Participation (page 406)
transaction.

DOR is an essential factor in state aid. The DOR is not necessarily the district in which the student physically resides.
DOR as used at ADE is defined in Arizona Statute as a logical construct that enables a district to receive state money
generated by a specific student's school membership, even though sometimes that district is not the one providing the
educational services. Therefore, the SAIS element name is "Funded District of Residence". Each student participating
in a SPED program must have a declared DOR. (While logically the DOR declared for a student's special needs –
his SPED DOR – should be the same as the DOR declared for his regular instruction, SAIS has provided for these
two areas to be handled separately. Analysis of the submitted data will make it clear if this is how business is actually
done.)

A student may change SPED DOR while continuing to participate in the same special education SPED service. When
this happens during the school year while the student continues to attend the same school, a SPED Service DOR
change, submitted through the 014 SPED Service Participation (page 406) transaction, must be submitted to ADE.
This transaction can also be used for changing the end date of a child's belonging to a SPED DOR.

SPED Year End Exit Codes

All SPED service participations will be exited accordingly at the end of the participation. This now includes exiting
the SPED service participation at the end of the school year.

The SPED Exit code must be associated with the student’s regular membership year end or withdrawal code
according to the following charts:
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Figure 35: SPED Exit Codes vs. Year End Codes
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Figure 36: SPED Exit Codes vs. Withdrawal Codes

Transaction Messages

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).
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Table 211: SPED Service System Messages

BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-001

Verification:

Perform every step in Verification, even
if errors are encountered. Report all
errors. Allowed Data Format:

All incoming data must match the data
types defined by SAIS. For example, an
element defined as "Date" must have
the format of a date; an element defined
as "Logical" (Boolean) must contain
0 or 1. Data types are defined in the
transaction definition at the beginning
of this section.

If the value in any element does not
match the SAIS-defined data type, then

Report the discrepancy

ERROR message -9009

Solution: Resubmit this
transaction, with each
element in its allowed
format only.

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-001.1

Allowed Code Values

Some elements have a set of pre-defined
allowed values. For these defined
elements, SAIS cannot accept a value
not listed in Code Values (page 633) .

If any element with predefined allowed
code values contains an unallowed
value, then report the discrepancy.

ERROR message -23010

Unallowed value in
element: Need Code

ERROR message -23011

Unallowed value in
element: SPED Code

ERROR message -23013

Unallowed value in
element: Entity ID –
SPED Service Code
Combination

ERROR message -23014

Unallowed value in
element: Entity ID –
SPED Grade combination

ERROR message -23015

Unallowed value in
element: SPED Service
Code

ERROR message -23016

Unallowed value in
element: SPED Exit
Reason Code

ERROR message -23024

Unallowed value in
element: Funded SPED
Service DOR

ERROR message -23025

Unallowed value
in element: SPED
Neighborhood School
Indicator (inactivated for
FY2006 to the present)

N

SD-TX014-
SPD-001.2

Operation Code

If Operation Code not A (add) or C
(change) or D (delete), then report the
discrepancy.

ERROR message -9000

Solution: Resubmit
this transaction with the
correct Operation Code

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-001.3

Missing Fields

Using Table 210: SPED Service
Transaction Element Optionality
(page 411), perform validations.
An element's optionality depends on
whether the transaction is an add,
change, or delete operation (Operation
Code).

If any required fields are missing, then
report the discrepancies.

ERROR message -23001

Missing required element:
Need Code

ERROR message -23002

Missing required element:
Need Entry Date

ERROR message -23004

Missing required element:
SPED Service Code :
Need Code

ERROR message -23005

Missing required element:
SPED Service Entry Date

ERROR message -23006

Missing required element:
SPED Service Exit Date.

ERROR message -23007

Missing required element:
SPED Exit Reason Code

ERROR message -23009

Missing required element:
SPED Grade

ERROR message -23026

Missing required element:
Funded SPED Service
DOR

ERROR message -23027

Missing required element:
SPED Neighborhood
School Indicator
(inactivated for FY2006
to the present)

ERROR message -23xxx

Missing required element:
Federal Primary Indicator

Solution: Resubmit
this transaction with
information in every
required field

Y 8/15/06 CCree
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002

Validation

Perform these edits. After successful
completion of each of the following
edits (no FATAL or ERROR severity
levels) and unless stated otherwise
in the following sections, proceed to
update the SAIS database appropriately.
For validation, take into consideration
whether the element is required or
optional, based on the submitted values
for Operation Code. This is defined in
Table 210: SPED Service Transaction
Element Optionality (page 411)

N

SD-TX014-
SPD-002.1

Entity / LEA

Although a student's needs are
irrespective of where or if he attends
school, the Entity ID is a required field
for data tracking purposes. If Entity ID
is not found, don't go beyond this point
if the LEA does not exist in the system.
If the Entity ID not found in the SAIS
database, then report the discrepancy.

ERROR message -9017

Solution: Resubmit this
transaction including
the correct Entity ID
information

N

SD-TX014-
SPD-002.2

Fiscal Year

Set the temporary element Fiscal
Year for use throughout the remaining
validations.

Set Fiscal Year to the fiscal year
identified by the SPED Service Entry
Date

N

SD-TX014-
SPD-002.3

Operation Code

From here on, Validation relies on the
Operation Code. Perform one of the
remaining sub-steps, depending upon
the value of Operation Code.

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3A.1

Add Operation

Student Identifiers

SAIS will not accept information on
a student's Needs until he has been
established in the SAIS system. A
SAIS-generated student identifier
(Student ID) and the school-generated
student identifier (School Student ID)
will already exist both at the LEA and
on SAIS because the student either has
been in membership at a school or his
identity has been established using the
005 Student Personal Information (page
248) transaction.

If the Student not found in the
SdStudents table then report the
discrepancy.

ERROR message -9010

Solution: If the SAIS ID
is incorrect, and there is
no matching student on
the database, submit the
001 Student Enrollment
(page 189) or 005 Student
Personal Information
(page 248) to create
the student on SAIS to
precede this information
change, then resubmit this
transaction after that has
been done.

N

SD-TX014-
SPD-002.3A.2

SPED Service

Retrieve the row from the program
services participation table whose
identifiers match those in the submitted
transaction.

If (Entity ID + Student ID + Need
Code + SPED Service Code + SPED
Service Entry Date) is found in program
services participation table, then this
service already exists on the database
for this period. Report the discrepancy.
DO NOT CONTINUE

ERROR message -23018

Solution: None

N

SD-TX014-
SPD-002.3A.3

School Program Participation

Ensure that this school actually offers
the program/service submitted. Retrieve
the row from the entity program
services table whose identifiers match
those in the submitted transaction.
If no matching record found, then
this program not offered by school or
district. Report the discrepancy.

ERROR message -9021

Solution: If the Entity
ID or Program Code
is incorrect, resubmit
this transaction with the
correct information

N

SD-TX014-
SPD-002.3A.4

Verify Submitted Dates

If Track Number is not valid for this
Entity ID then Report the discrepancy.
DO NOT CONTINUE.

ERROR message -23034

Solution: Resubmit
this transaction with the
correct information

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3A.5

If Need Entry Date, and SPED Service
Entry Date (and SPED Service Exit
Date, if submitted) are not all in the
same Fiscal Year then, report the
discrepancy. DO NOT CONTINUE

ERROR message -23017

Solution: Resubmit
this transaction with the
correct dates

N

SD-TX014-
SPD-002.3A.6

If SPED Service Exit Date is submitted

If SPED Service Entry Date is > SPED
Service Exit Date, then

service ended before it began.

Report the discrepancy. DO NOT
CONTINUE

ERROR message -23035

Solution: Resubmit
this transaction with the
correct dates

N

SD-TX014-
SPD-002.3A.7

Verify Exit Elements

SPED Service Exit Reason is optional,
but if it IS submitted, then SPED
Service Exit Date must also be
submitted. (The reverse is NOT true.). If
SPED Service Exit Reason is submitted
but SPED Service Exit Date is NOT
submitted, then: exit reason was
submitted without an exit date. Report
the discrepancy. DO NOT CONTINUE

ERROR message -23032

Solution: Resubmit
this transaction with the
correct dates

N

SD-TX014-
SPD-002.3A.7.1

The new Withdrawn by Parent Request
SPED exit reason code shall be valid in
SAIS from FY2007 and forward.

If the student grade IS NOT SPED
grade PS, KG, and UE and SPED Exit
Reason Code is 10 (Withdrawn by
Parent Request), fail the submitted
transaction

ERROR message -23044

"SPED Exit Reason code
10 {Withdrawn by Parent
and no longer enrolled}
only valid for SPED
grades PS, KG, and UE."

Y 11/30/06 CCree

SD-TX014-
SPD-002.3A.8

Check for Overlaps

The validation procedure for checking
for overlaps for language program
participation is the same as that for
SPED service participation.

Substituting the relevant SPED
transaction elements for the Language
transaction elements, perform the
validations in rule SD-TX013-LNG-
002.2A.6

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3A.9.1

Set Database Fields

If all edits ended successfully (no
severity level of WARNING or
ERROR), then

Set program services participation
Student ID from Student ID.

Set program service from entity
program services.

Set exit reason on program services
participation from SPED Exit Reason
Code.

Set start date from SPED Service Entry
Date.

Set end date from SPED Service Exit
Date.

Set fiscal year to Fiscal Year.

Set SPED service from SPED Service
Code.

Set grade from SPED Grade.

Set track number from Track Number

Set program service DOR entity ID
from Funded SPED Service DOR.

Set start date of program service
DOR from SPED Service DOR Entry
Date.

Set end date of program service DOR to
nulls.

Set special enrollment code of program
service DOR from SPED Special
Enrollment Code.

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3A.9.2

If this Need does not already exist
on the SdStudentNeeds table for this
student for the Fiscal Year, then:

add the need for this student.

Set SdStudentNeeds
StudentID from Student ID

Set SdStudentNeeds NeedID from Need
Code

Set SdStudentNeeds Start Dtm from
Need Entry Date

Set a flag stating that a new need must
be added to SAIS

N

SD-TX014-
SPD-002.3A.10

Synchronize SPED Elements

This step should synchronize all of the
following elements of SPED

N

SD-TX014-
SPD-002.3A.10.1

Need Code / entity

Validate the need code / entity
combination from the approved list of
Entity ID / Need Code combinations
found in the SAIS database in the entity
offered needs table.

N

SD-TX014-
SPD-002.3A.10.2

SPED Service Code / Entity ID

Validate the Entity ID (district of
attendance) and SPED Service Code
combination.

N

SD-TX014-
SPD-002.3A.10.3

SPED Service Code / Fiscal Year

Validate that SPED Service Code is
valid for the fiscal year specified

ERROR message -23016 N

SD-TX014-
SPD-002.3A.10.4

Entity ID / SPED Grade

The SPED Grade and the grade on the
student's membership (if a membership
exists) must match

N

SD-TX014-
SPD-002.3A.10.5

SPED Grade / Grade Memberships
Grade

Refer to chapter SPED, section 3.4.1.23
Grade of the Student Counts System
document for specific edits on Entity ID
(district of attendance) and SPED Grade

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3A.10.6

Birth Date / SPED Grade

The valid age/grade combinations
for SPED are the same as those for
Membership. Refer to  001.2A.7  Age /
grade combination (page 211) for
specific edits on the student's age (from
SdStudents Birth Date) and his/her
SPED grade

N

SD-TX014-
SPD-002.3A.11

Federal Primary Indicator

A new data element called “Federal
Primary Indicator” shall be added
at the end of the 014 SPED Service
Participation (page 406) transaction.

Y 8/15/06 CCree

SD-TX014-
SPD-002.3A.11.1

The FY2007 014 SPED Service
Participation (page 406) transaction
format, with the additional data field,
Federal Primary Indicator, can be
submitted in fiscal years prior to
FY2007

Y 8/15/06 CCree

SD-TX014-
SPD-002.3A.11.2

SAIS will ignore the Federal Primary
Indicator field in 014 SPED Service
Participation (page 406) with a
FY2007 format submitted in fiscal years
<= FY2006.

Y 8/15/06 CCree

SD-TX014-
SPD-002.3C

Change Operation

Perform these edits. After successful
completion of each of the following
edits (no FATAL or ERROR severity
levels) and unless stated otherwise in
the following sections, populate the
SAIS database with the submitted data
element values. As shown in Table 210:
SPED Service Transaction Element
Optionality (page 411), only certain
elements may be changed

N



SAIS Student Database SAIS System Comprehensive Help

Page 424 Special Education Needs

BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3C.1

Verify Submitted Dates

If Track Number is not valid for this
Entity ID then:

Report the discrepancy. DO NOT
CONTINUE

Need Entry Date must be in the same
fiscal year as the SPED Service.

If Need Entry Date and SPED Service
Entry Date (and SPED Service Exit
Date, if submitted) are not all in the
same Fiscal Year then,

report the discrepancy. DO NOT
CONTINUE

If SPED Service Exit Date is submitted
If and SPED Service Entry Date is >
SPED Service Exit Date, then

service ended before it began. Report
the discrepancy. DO NOT CONTINUE

ERROR message -23034

Solution: Resubmit
this transaction with the
correct information

ERROR message -23017

Solution: Resubmit
this transaction with the
correct dates

ERROR message -23035

Solution: Resubmit
this transaction with the
correct dates

N

SD-TX014-
SPD-002.3C.2.1

SPED Service

Retrieve the row from the program
services participation table whose
identifiers match those in the submitted
transaction.

If (Entity ID + Student ID + Need Code
+ SPED Service Code + SPED Service
Entry Date) is not found in program
services participation table, then,

this service does not exist on the
database. Report the discrepancy. DO
NOT CONTINUE

ERROR message -23019

Solution : None

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3C.2.2

If preschool exit reason on the program
services participation = SPED Exit
Reason Code,

AND end date on the program services
participation table = SPED Exit Date,

AND grade = SPED Grade,

AND special enrollment code on the
program services participation table =
Special Enrollment Code, then

all elements on the SAIS database
already match the submitted
transaction; this is not a valid "change"
operation.

Report the discrepancy. DO NOT
UPDATE THE DATABASE

WARNING message
-223001

Solution: None. No
update will be made to
SAIS

N

SD-TX014-
SPD-002.3C.3

SPED Grade

If grade on the program services
participation table NOT = SPED Grade,

If grade on the program services
participation table = PS,

OR if SPED Grade = PS, then,

the SPED Grade is being changed, and
one of them is PS.

Report the discrepancy. DO NOT
CONTINUE

ERROR message -23036

Solution : None

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3C.4

Verify Dates and Exits

Perform SD-TX014-SPD-002.3A.4,
SD-TX014-SPD-002.3A.5, and SD-
TX014-SPD-002.3A.6.

If SPED Service Exit Date is submitted,
perform SD-TX013-LNG- 002.2A.6.

A new SPED Exit Reason code value
is in cases where a SPED exit date is
necessary that cannot fit into existing
SPED Exit reason codes. The new Exit
Reason code is used when the student’s
SAIS data elements are changing within
the 014 SPED Service Participation
(page 406), This new code will then
allow the transaction to pass import
validation because an Exit Reason code
is required.

ERROR message -23032

If either SPED Exit Date
or SPED Exit Reason
Code is submitted, then
both must be submitted.

Y 8/15/06 CCree

SD-TX014-
SPD-002.3C.5

Update All Changeable Fields

Set end date on program services
participation from SPED Service Exit
Date.

Set preschool exit reason on program
services participation from SPED Exit
Reason Code.

Set grade on program services
participation from SPED Grade.

Set special enrollment code on program
services participation from SPED
Special Enrollment Code.

Set Funded SPED Service DOR

N

SD-TX014-
SPD-002.3D

Delete Operation

As shown in Table 210: SPED Service
Transaction Element Optionality (page
411), all but the required elements
for the delete operation will be ignored

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-002.3D.1

Delete operation: SPED Service

Retrieve the row from the program
services participation table whose
identifiers match those in the submitted
transaction.

If (Entity ID + Student ID + Need Code
+ SPED Service Code + SPED Service
Entry Date) is not found in program
services participation table, then

this service does not exist on the
database. Report the discrepancy.

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set a flag stating that the existing
program services participation record
must be deleted

ERROR message -23020

Solution: None

N

SD-TX014-
SPD-002.3D.2

Need

If there was no WARNING or ERROR
in the above validation

AND there are no other programs or
services attached to this need for this
student in this Fiscal Year, then:

delete the need; nothing else exists for
the need for this student.

Retrieve the row from the
SdStudentNeeds table whose
identifiers match those in the submitted
transaction.

Set a flag stating that the existing
SdStudentNeed must be deleted

N

SD-TX014-
SPD-003

SAIS Database Updates

If any verification or validation edit
failed with severity level of ERROR,

DO NOT PERFORM THIS STEP

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-003.1

Add SPED Service

If the flag is set to add a new
SdStudentNeeds, then:

Write new row of the SdStudentNeeds
table to SAIS Student database.

Write new row of the program services
participation table to SAIS Student
database.

Set foreign key:

Set SPED DOR student ID from
Students ID.

Set SPED DOR entity ID from
EntityID.

Set SPED DOR program service from
SdPartProgSvcs ID

Write new row to SPED DOR table in
SAIS Student database

N

SD-TX014-
SPD-003.2

Change SPED Service Participation

The row in the existing tables that
matches the key elements in the
submitted transaction was retrieved
earlier. All submitted elements have
already been set in those rows.

If the flag is set to update the existing
SdStudentNeeds, then

Write updated row of the
SdStudentNeeds table to SAIS Student
database

Write updated row of SPED DOR to
SAIS Student database

N
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-
SPD-003.3

Delete SPED Service Participation

The row in the existing tables that
matches the key elements in the
submitted transaction was retrieved
earlier. All submitted elements have
already been set in those rows.

Delete the existing row of the SPED
DOR table from the SAIS Student
database.

If the flag is set to delete the existing
student need, then:

Delete the existing row of the student
needs table from the SAIS Student
database

N

@@ Allow a SPED Exit Reason code
that allows student to exit a SPED
Service Participation for one need
while continuing in a SPED Service
Participation for a different need

ERROR Message -@@

Student must have
a SPED Student
Participation after the
date of SPED Exit
with Reason Code 12
(exit from one need but
continuing in another).

• State SPED Integrity
• Federal SPED

Integrity

Y 8/12/11 B Conlin

@@ Student’s latest SPED Participation
per school per fiscal year has a SPED
Exit Reason that ‘matches’ with a
student’s regular membership year end
or withdrawal membership status.

Validate this rule beginning April 1st

of each fiscal year with the validation
continuing forward. The validation shall
be for all of the current fiscal year.

WARNING (FY2008)

FAILURE (FY2009 and
forward) message -@@

Student’s SPED Exit
Reason is not allowed
with the regular
membership’s year end or
withdrawal status; (return
latest SPED Exit Reason
= ; regular membership
status = )

• Federal SPED
Integrity

Y 8/12/11 B Conlin
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

@@ Ensure that both a SPED Exit Reason
and SPED Exit Date when the student is
exited from a SPED program.

Validate this rule beginning April 1st

of each fiscal year with the validation
continuing forward. The validation shall
be for all of the current fiscal year.

WARNING (FY2008)

FAILURE (FY2009 and
forward) message -@@

Student must have a
SPED Exit Reason and
SPED Exit date

• Federal SPED
Integrity

Y 8/12/11 B Conlin

SD-TX014-SPD-
xxx.xx.x

FY2008

From FY2008 forward, if the Service
Code on the transaction record is PA,
PB, PC, PD, PE, PG, PH, PJ, or PS, the
SPED grade must be PS (Preschool).

ERROR message -@@

The SPED Grade must
be PS when submitting a
SPED Service Code of {}

TRX

Y 8/12/11 B Conlin

SD-TX014-SPD-
xxx.xx.x

FY2008

From FY2008 forward, if the Service
Code on the transaction record is A,
B, C, D, E, EA, EB, EC, FA, FB, FC,
H, or J, the SPED grade cannot be PS
(Preschool).

ERROR message -@@

The SPED Grade cannot
be PS when submitting a
SPED Service Code of {}
TRX

Y 8/12/11 B Conlin

@@ Do not use PMD for Needs code after
FY2009, FY2010 use DD instead

ERROR message -23010

Unallowed value in
element: Need Code

Y 8/15/11 B Conlin

@@ DD qualifying ages: Preschool up to 10
years old (Three years minus 90 days
through the day prior to 10th birthday)

ERROR message -@@ Y 8/15/11 B Conlin

@@ Do not use PSL Need Code after
FY2009, starting FY2010 use SLI
instead.

ERROR message -23010

Unallowed value in
element: Need Code

Y 8/15/11 B Conlin

@@ SLI qualifying ages are Preschool
through 22nd birthday - 1 day

ERROR message -@@ Y 8/15/11 B Conlin

SD-TX014-SPD-
xxx.xx.x

Prior to FY2011

From FY2008 forward, if the Service
Code on the transaction record is PA,
PB, PC, PD, PE, PG, PH, PJ, or PS, the
SPED grade must be PS (Preschool).

ERROR message -@@

The SPED Grade must
be PS when submitting a
SPED Service Code of {}
TRX

Y 8/5/2010 B
Wellman
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BR ID Rule Description Message(s) New /
change

this
Yr?

Date
Revised

Reviser

SD-TX014-SPD-
xxx.xx.x

FY2011

From FY2008 forward, if the Service
Code on the transaction record is PA1,
PA2, PB1, PB2, PC, PD, PE, PG, PH,
PJ, or PS, the SPED grade must be PS
(Preschool).

ERROR message -@@

The SPED Grade must
be PS when submitting
a SPED Service Code of
{PA1, PA2, PB1, PB2,
PD, PE, PG, PH, PJ, or
PS}. Resubmit with the
correct Grade level. TRX

Y 8/5/2010 B
Wellman

019 SPED Service DOR Transfer
Effective FY2006, the SPED Service DOR Transfer transaction has been removed from SAIS. The 014 SPED
Service Participation (page 406) transaction has been enhanced to permit a Funded SPED Service DOR to be
changed.

Should a school attempt to upload a file with SPED Service DOR Transfer records – transaction code 19 – the
following file level error message will be returned:

• ERROR message -10066: Invalid transaction type {19}. SPED Service DOR transfers require a change to SPED
Service Participation record”.
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Support Programs

015 Support Program Participation
This transaction applies to needs in all need groups other than language and SPED. (See Table 197: Need groups,
Needs, and Programs/Services (page 349) for relevant needs.)  The 015 Support Program Participation (page 432)
transaction is the source of automated federal titles and state block grants reports. It is used to submit participation in
only those programs listed in Support Programs (page 693) .

Uses of the Support Program Participation transaction

The following rules apply to Support Program Participation as far as SAIS is concerned.  .

Note:  Support programs and related Needs are to be reported using the State fiscal year (July 1-June 30).

1. A Support Program applies to a single need, some to more than one need, and some to no need (this final case is
when a program is offered as general support to students, not requiring that participating students be identified
with any specific Need).

2. At any given time a student may participate in multiple different Support Programs.  For example: a student A has
been identified to have 2 Needs: Homeless (an economic disadvantage) and Math (an academic disadvantage).
This student might participate in the following Support Programs:

Table 212: Multiple Needs Support Programs

Support Program This specific occurrence of the
program supports the Need of …

21 (21st Century program) 6 (Homeless)

21 (21st Century program) 13 (Math)

21 (21st Century program) {null}

22 (Homeless) 6 (Homeless)

28 (Title I Mathematics) 13 (Math)

3. A student may participate in the same program more than once during a fiscal year, but a student may participate
in a single occurrence of a specific Support Program for one Need at a time. 

To illustrate this, see the last entry in the table below that lists valid combinations of programs for a single student:

Table 213: Support Program Sequential Participation

Support Program … Need … Start Date End Date*

21 (21st Century program) 6 (Homeless) 8/18/2003 12/19/2003*

21 (21st Century program) 13 (Math) 8/18/2003

21 (21st Century program) {null} 8/18/2003

22 (Homeless) 6 (Homeless) 8/18/2003

28 (Title I Mathematics) 13 (Math) 8/18/2003

21 (21st Century program) 6 (Homeless) 1/5/2004 *
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* Note that since for FY2004-05 SAIS does not capture the program's end date, for FY2004-05 SAIS will only
check that a single specific support program is not submitted for a student more than once with the same start date.
Beginning with FY2005-06 SAIS will capture program start and end dates. At that time, SAIS will validate that
specific combinations of (Support Program + Need) don't overlap.

SAIS will handle the Need / Support Program participation relationship in the following way.

• Initial placement in a Program. 

• The LEA submits an "add" operation to submit Program entry to SAIS.
• If the Need specified in the transaction has not already been established in SAIS, SAIS will create one

automatically.
• Deleting a Support Program Participation.

• The LEA submits a "delete" operation to remove the Program Participation submitted in error.
• If there are no other Programs attached to this Need for this student for the school year, SAIS will

automatically remove the Need for this student.

Transaction Elements

Note:  This transaction is a clone of 013 Language Program Participation (page 389). Several fields used
in that transaction are not used here: each has been marked as an "empty field". ADE will ignore any values
in fields named "empty field". Some of these fields will be added to this transaction for FY2004-05 (see the
individual element descriptions below). These "empty fields" will be reused for another purpose in a future
year.

The following structure describes the elements in this transaction.

Table 214: 015 Support Program Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 015

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS

Operation Code OPRCD 1 S A = Add new Support Program
Participation and, possibly, Need

C = Change a Support Program
Participation

D = Delete a Support Program
Participation

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier
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Field name Abbreviated name Len Data
type

Description Remarks

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
enrollment applies. (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Need Code NEEDCD 5 C Need code

See  Need Codes (page 671)

Program Code PROGSVCCD 2 C Type of program or service

See  Support Programs (page 693)

Program Entry Date PSENTRDT 10 D The date the student entered the program/
service

Program Exit Date PSEXITDT 10 D The date the student exited the program/
service

FY2006 to
present

empty field empty field 2 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred. For XML files, no submittal
of the element is preferred.

empty field empty field 2 C This element is no longer collected.
Properly formatted values (length and
data type) in these fields will be ignored.
For SDF files, no characters in the field
is preferred. For XML files, no submittal
of the element is preferred.

Receiving CTDS TBD 9 S Receiving School CTDS. This field
will be required only when reporting a
Transportation/School Choice support
program.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Program Exit Date
• Receiving CTDS
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Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 215: Support Program Participation Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number X X X

First Name on legal document X X X

Middle Name on legal document X X X

Last Name on legal document X X X

Need Code 1,2 X 1,2

Program Code R R R

Program Entry Date R R R

Program Exit Date 3 3 X

empty field X X X

empty field X X X

Receiving CTDS 4 4 X

1. A Need is required for some Program Codes but not for all. See  Support Programs (page 693) for allowable
combinations.

Note:  A Need is always required for a Support Program unless specifically stated otherwise in the
Support Programs table.

2. On a "delete" operation, the need will ONLY be deleted if there are no other programs associated with it on the
SAIS database.

3. A valid "change" operation might contain NONE of these optional fields because the intent of the "change" could
be to eliminate and existing support program exit date.

4. Required only if associated with student’s participation in the Transportation/School Choice Program.
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Transaction Messages

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

Table 216: Support Program System Messages

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-001

Verification

Prior to performing any of the
verification edits below, check the
Program code on the transaction.

If the code is Migrant Academic
Support or Migrant Health, Eye
and Dental Services or Migrant
Support Services – Non-academic
or Transportation/ Migrant, the
transaction must be disallowed.

ELSE Perform every step in
Verification, even if errors are
encountered.  Report all errors.

If the value in any element does not
match the SAIS-defined data type, then
Report the discrepancy

ERROR message -24018

Only Entity COEStar
valid to submit migrant
need data

Solution: Submit
Migrant Need / support
program through
COEStar.

ERROR message -9009

Solution: Resubmit this
transaction, with each
element in its allowed
format only

N

SD-TX015-
SUP-001.1

Allowed Code Values

Some elements have a set of pre-
defined allowed values. For these
defined elements, SAIS cannot accept a
value not listed in Code Values (page
633) .

If any element with predefined allowed
code values contains an unallowed
value, then report the discrepancy

ERROR message -24007

Unallowed value in
element: Need Code

ERROR message -24008

Support Program Code
is not valid for the fiscal
year

Solution: Resubmit this
transaction with only
allowed code values in
the appropriate fields

N

SD-TX015-
SUP-001.2

Operation Code

If Operation Code not A (add) or C
(change) or D (delete), then report the
discrepancy.

ERROR message -9000

Solution: Resubmit
this transaction with the
correct Operation Code

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-001.3

Missing Fields

Using Table 215: Support Program
Participation Transaction Element
Optionality (page 435), perform
the same validation as for SD-TX011-
ND-001.3.

If any required fields are missing, then
report any discrepancies.

ERROR message -24001

Missing required
element: Need Code

ERROR message -24004

Missing required
element: Support
Program Code

ERROR message -24005

Missing required
element: Program Entry
Date

Solution: Resubmit
this transaction with
information in every
required field

N

SD-TX015-
SUP-002

Validation

Perform these edits. After successful
completion of each of the following
edits (no FATAL or ERROR
severity levels) and unless stated
otherwise in the following sections,
proceed to update the SAIS database
appropriately.

For validation, take into consideration
whether the element is required or
optional, based on the submitted
values for Operation Code. This is
defined in Table 215: Support Program
Participation Transaction Element
Optionality (page 435).

N

SD-TX015-
SUP-002.1

Entity / LEA

Perform the validation contained in
SDTX011ND-002.1

N

SD-TX015-
SUP-002

Operation Code

From here on, Validation relies on the
Operation Code. Perform one of the
remaining sub-steps, depending upon
the value of Operation Code

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-002.2A.1

Add Operation

Student Identifiers SAIS will not
accept information on a student's
Needs until he has been established in
the SAIS system. A SAIS-generated
student identifier (Student ID) and the
school-generated student identifier
(School Student ID) will already
exist both at the LEA and on SAIS
because the student either has been in
membership at a school or his identity
has been established using the 005
Student Personal Information (page
248) transaction.

If the Student not found in the
SdStudents table then report the
discrepancy.

ERROR message -9010

Solution: If the SAIS
ID is incorrect, and
there is no matching
student on the database,
submit the 001 Student
Enrollment (page 189)
or 005 Student Personal
Information (page 248)
to create the student on
SAIS to precede this
information change, then
resubmit this transaction
after that has been done.

N

SD-TX015-
SUP-002.2A.2

Validate Need and Program

Make sure that the Program can be
offered for this submitted Need,
according to the information in Support
Programs (page 693) .

If this Program Code cannot be offered
for this Need Code then the Need is not
appropriate for this Program.Report
the discrepancy. DO NOT CONTINUE

ERROR message -24014

The need is not
appropriate for this
program.

Y 8/15/11 B Conlin

SD-TX015-
SUP-002.2A.3.1

Program

Retrieve the row from the program
services participation table whose
identifiers match those in the submitted
transaction. If (Entity ID + Student ID
+ Program Code + Program Entry Date
{+ Need Code, if provided}) is found
in program services participation table,
then:

this program already exists on the
database. Report the discrepancy. DO
NOT CONTINUE.

ERROR message -24010

Solution: None

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-002.2A.3.2

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set student ID of the program services
participation from Student ID.

Set program service of the program
services participation from Program
Code.

Set start date of the program services
participation from Program Entry Date

N

SD-TX015-
SUP-002.2A.4

Need

If a Need Code is provided in the
transaction,

Retrieve the row from the needs table
whose identifiers match those in the
submitted transaction.

If (Entity ID + Student ID + Need
Code) is found in student needs table
for the fiscal year represented by
Program Entry Date, then:

this need already exists on the
database.

Else, if this row is not already on the
database, then:

add this need to SAIS before
continuing.

Set student ID of the need from Student
ID

Set need ID from Need Code

Set start date from Program Entry Date

Set a flag stating that a new need must
be added to SAIS.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-002.2A.5

Check for Overlaps

If a Need Code is provided, Retrieve
the row from the needs table whose
identifiers match those in the submitted
transaction.

If (Entity ID + Student ID + Need
Code + Entry Date) is found in needs
table for membership interval then:

Check that (Support Program+Support
Entry Date+Support Exit Date) don't
overlap

Else, if this row is not overlapping on
the database, then:

add this need to SAIS before
continuing.

Set student ID on the program
participation services table from
Student ID

Set the need ID from Need Code

Set start date from Program Entry Date

Set start date from Program Exit Date

N

SD-TX015-
SUP-002.2A.6

Transportation/School Choice

If reported need is 34 (Transportaion/
School Choice), check to see that
Receiving CTDS is populated.

If CTDS is not populated, fail
transaction

Else, if this element is populated, add
row to SAIS database.

ERROR message -24017

Missing required
element: Receiving
CTDS

N

SD-TX015-
SUP-002.2A.7

Transportation/School Choice

If reported need is 34 (Transportation/
School Choice), check to see that
Receiving CTDS is populated with a
valid CTDS.

If CTDS is not populated with a valid
CTDS, fail transaction.

Else, if this element is populated
with a valid CTDS, add row to SAIS
database.

ERROR message -24015

This program / need not
valid for this entity.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-002.2A.8

Primary Nighttime Residence

Beginning in FY2007, and on a
fiscal year basis, SAIS requires that a
student’s Primary Nighttime Residence
be successfully populated in SAIS
via 011 Student Needs (page 353)
transaction prior to the acceptance
of a 21st Century Support Program
associated with a Homeless need

ERROR message -@@

Homeless student must
have a designated
Primary Nighttime
Residence. Please submit
via 011 Student Needs
(page 353) transaction
prior to submitting a 21st

Century Support Program
with a Homeless Need

Y 8/15/06 CCree

SD-TX015-
SUP-002.2C.1

Change Operation

Retrieve the row from the program
services participation table whose
identifiers match those in the submitted
transaction.

If (Entity ID + Student ID + Program
Code + Program Entry Date {+
Program Exit Date + Receiving CTDS,
if provided}) IS found in program
services participation table, then:

this program already exists on the
database. Report the discrepancy. DO
NOT CONTINUE.

WARNING message
-224001

All elements on SAIS
already match the
submitted transaction; no
change to SAIS data

N

SD-TX015-
SUP-002.2C.2

ELSE if the row IS NOT found

Report the discrepancy. DO NOT
CONTINUE

ERROR message -24019

No matching
Support Program to
change; {studentID},
{ProgramCode};
ProgramEntryDate}

N

SD-TX015-
SUP-002.2C.3

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set program services participation
StudentID from Student ID.

Set program service from Program
Code.

Set start date from Program Entry Date

Set the Program Exit Date, where
provided.

Set the Receiving CTDS, where
provided.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-002.2D

Delete Operation

As shown in Table 215: Support
Program Participation Transaction
Element Optionality (page 435), all
but the required elements for the delete
operation will be ignored.

N

SD-TX015-
SUP-002.2D.1

Program

Retrieve the row from the program
services participation table whose
identifiers match those in the submitted
transaction.

If (Entity ID + Student ID + Program
Code + Program Entry Date {+ Need
Code, if provided} ) is not found in
program services participation table,
then:

this program does not exist on the
database. Report the discrepancy.

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set a flag stating that the existing
program service participation must be
deleted

ERROR message -24012

Solution: None

ERROR message -24019

No matching Support
Program to change.

N

SD-TX015-
SUP-002.2D.2

Need

If there was no WARNING or ERROR
in the above validation

AND If a Need Code is provided in the
transaction,

AND there are no other programs,
services, or assessments attached to
this need for this student in the fiscal
year represented by Program Entry
Date, then:

delete the need; nothing else exists for
the need for this student.

Retrieve the row from the
SdStudentNeeds table whose
identifiers match those in the submitted
transaction.

Set a flag stating that the existing
SdStudentNeed must be deleted

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX015-
SUP-003

SAIS Database Update

If any verification or validation edit
failed with severity level of ERROR,

DO NOT PERFORM THIS STEP.

N

SD-TX015-
SUP-003.1

Add Support Program Participation

If the flag is set to add a new
SdStudentNeeds, then:

Write new rows of the SdStudentNeeds
table to SAIS Student database.

Write new row of the program services
participation table to SAIS Student
database.

N

SD-TX015-
SUP-003.2

Delete Support Program
Participation

The row in the existing tables that
matches the key elements in the
submitted transaction was retrieved
earlier.  All submitted elements have
already been set in those rows.

Delete the existing row of the program
services participation table from the
SAIS Student database.

If the flag is set to delete the existing
SdStudentNeeds, then:

Delete the existing row of the
SdStudentNeeds table from the SAIS
Student database.

N

021 Initial IEP
This transaction applies to Preschool age students or younger. SAIS will only accept 021 Initial IEP (page 443)
transactions for those children who are less than 5 years of age by September 1st of the current fiscal year.

IDEA requires for FAPE purposes that we must account for 021 Initial IEP (page 443) for students less than three
years old (pre-preschool) BEFORE they receive SPED services. IDEA requires ADE to collect this information
from LEA's/schools.

Note:  A student may be considered 3 years old if they are within 90 days of their 3rd birthday (A.R.S. §
15-771.G).

IDEA requires that the state ensure that each eligible child receive a free, appropriate public education (FAPE) no
later than the child's 3rd birthday.(USC 300.121, 34 CFR § 300.101(b)) FAPE is not, in all cases, the same as the
first service delivery date.  Prior to FY2005 when ADE begins collecting this information, Arizona under-reported
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our success on FAPE for 3 year olds because the SAIS system only had information on children receiving
services by their 3rd birthday.

In addition to the above FAPE requirement, beginning in FY2006, an 021 Initial IEP (page 443) must be submitted
for those students with SPED Service participation who are less than 5 years of age by September 1st of the current
fiscal year (Preschool exit age validation criteria), This validation will occur in Integrity, but is noted here for
information purposes.

Beginning in FY2006, SAIS will accept an 021 Initial IEP (page 443) Date element in the current fiscal year or
one fiscal year prior in the 021 Initial IEP (page 443) transaction.

Beginning in FY2006, submitters of 021 Initial IEP (page 443) must indicate if the student was enrolled in an
Arizona Early Intervention Program (AzEIP).

Students not yet on SAIS

Since this transaction collects information on children not yet receiving services, it stands to reason that they will not
be in the SAIS database prior to receiving their 021 Initial IEP (page 443). Therefore, data for these children will
require the same considerations as that for "Needs-Only" students (described earlier in this document in Needs-only
students (page 354). The below box describes how to get a SAIS student identifier (the "SAIS ID") for the children
being reported on this 021 Initial IEP (page 443) transaction.

In most cases the child will not already have been assigned a SAIS student identifier. In these cases, before the 021
Initial IEP (page 443) may be submitted to ADE, the district must submit a 005 Student Personal Information
(page 248) transaction with an "add" operation. The PI "add" transaction will establish the student on the SAIS
database and assign a unique SAIS student identifier for that child.

After the child has been assigned a SAIS ID, use that SAIS ID when submitting the 021 Initial IEP (page 443)
transaction for that child.

Transaction Elements

The following structure describes the elements in this transaction.

Table 217: 021 Initial IEP Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 021

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS

Operation Code OPRCD 1 S A = Add new Initial IEP

C = Change an existing Initial IEP

D = Delete an existing Initial IEP

Entity ID ENTITYID 9 S School identifier; CTDS code

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier
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Field name Abbreviated name Len Data
type

Description Remarks

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Initial IEP Date INITIEPDT 10 D The date of the Initial IEP meeting that
ensures FAPE.

Proposed Service Initiation
Date

SVCINITDT 10 D The proposed date for the initiation of
services.

AzEIP Indicator AZEIP 1 L Defines if student is enrolled in an
Arizona Early Intervention Program.

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Initial IEP Date
• Proposed Service Initiation Date
• AzEIP

Element Optionality

This table defines whether each element is optional or required depending upon Operation Code.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 218: Initial IEP Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

First Name on legal document X X X
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Element Add Change Delete

Middle Name on legal document X X X

Last Name on legal document X X X

Initial IEP Date R R R

Proposed Service Initiation Date R R X

AzEIP Indicator R R X

Transaction Messages

Note:  System Message Numbers: As stated at the beginning of this document in General Requirements
(page 177), the system messages defined in this document have been changed.  A full description of the error
message meaning and values may be found in the System Messages (page 580).

SD-TX021-IEP-002.2.1

Allow the submission of an 021 Initial IEP (page 443) transaction where the Initial IEP Date is in the current or
current minus one FY.

• ERROR message -36007: Initial IEP date must be in the current fiscal year or one prior fiscal year

SD-TX021-IEP-002.3A.2

ESS only needs Initial IEP data for preschool age and younger. This information is not needed for any other grade or
age group.

• ERROR message -36006: Initial IEP data need only be submitted for PS age and younger students less than 5
years of age by September 1st; {birthdate}

Table 219: System Messages for Initial IEP

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX021-
IEP-001

Verification

Perform every step in Verification,
even if errors are encountered. Report
all errors.

If the value in any element does not
match the SAIS-defined data type,
then Report the discrepancy

ERROR message -9009

Solution: Resubmit this
transaction, with each
element in its allowed
format only

N

SD-TX021-
IEP-001.1

Operation Code

If Operation Code not A (add) or C
(change) or D (delete), then report the
discrepancy.

ERROR message -9000

Solution: Resubmit
this transaction with the
correct Operation Code

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX021-
IEP-001.2

Missing Fields

Using Table 218: Initial IEP
Transaction Element Optionality
(page 445), perform the same
validation as for SD-TX011-
ND-001.3.

If any required fields are missing,
then report any discrepancies.

ERROR message
-36001

Missing required
element: Initial IEP Date

ERROR message
-36002

Missing required
element: Proposed
Service Initiation Date

ERROR message
-36005

Missing required
element: AzEIP
Indicator (FY2006)

Solution: Resubmit
this transaction with
information in every
required field

N

SD-TX021-
IEP-002

Validation

Perform these edits. After successful
completion of each of the following
edits (no FATAL ERROR severity
levels) and unless stated otherwise
in the following sections, proceed
to update the SAIS database
appropriately. For validation, take
into consideration whether the
element is required or optional, based
on the submitted values for Operation
Code. This is defined in Table 218:
Initial IEP Transaction Element
Optionality (page 445) above

N

SD-TX021-
IEP-002.1

Entity / LEA

Perform the validation contained in
SDTX011ND-002.1

N

SD-TX021-
IEP-002.2

Fiscal Year

Set the temporary element Fiscal
Year for use throughout the
remaining validations.

Set Fiscal Year to the fiscal year
identified by the Fiscal Year Entry in
the Header Record

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX021-
IEP-002.2.1

Fiscal Year

The Initial IEP Date must be in the
current or current minus one Fiscal
Year.

ERROR message
-36007

Initial IEP date must
be in the current fiscal
year or one prior fiscal
year

N

SD-TX021-
IEP-002.3

Operation Code

From here on, Validation relies on the
Operation Code.

Perform one of the remaining sub-
steps, depending upon the value of
Operation Code.

N

SD-TX021-
IEP-002.3A.1

Student Identifiers

SAIS will not accept information on
a student's Needs until he has been
established in the SAIS system. A
SAIS-generated student identifier
(Student ID) and the school-generated
student identifier (School Student ID)
will already exist both at the LEA and
on SAIS because the student either
has been in membership at a school or
his identity has been established using
the 005 Student Personal Information
(page 248) transaction. If the Student
not found in the SdStudents table
then report the discrepancy.

ERROR message -9010

Solution: If the SAIS
ID is incorrect, and
there is no matching
student on the database,
submit the 001 Student
Enrollment (page 189)
or 005 Student Personal
Information (page 248)
to create the student on
SAIS to precede this
information change,
then resubmit this
transaction

N

SD-TX021-
IEP-002.3A.2

Find Initial IEP

Attempt to retrieve the row from the
Initial IEP table whose identifiers
match those in the submitted
transaction.

If (Entity ID + Student ID) is found in
Initial IEP  table, then:

an Initial IEP already exists on the
database. Report the discrepancy. DO
NOT CONTINUE

ERROR message
-36003

An Initial IEP already
exists on SAIS

Solution : None

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX021-
IEP-002.3A.2

Initial IEP Age validation

Initial IEP data need only be
submitted for PS age and younger
students less than 5 years old by Sept.
1st of current FY.

ERROR message
-36006

Initial IEP data need
only be submitted
for PS age and
younger students less
than 5 years of age
by September 1st;
{birthdate}

N

SD-TX021-
IEP-002.3A.3

Check Initial IEP

Validate that IF the student has
SPED services at this school that it
started on or after the Initial IEP date. 
Otherwise, report the discrepancy.

Validate that the incoming Initial IEP
date is the same as or earlier than the
Proposed Service Initiation Date.

Otherwise, report the discrepancy.

WARNING message
-236002

Solution: None

WARNING message
-236003

Solution: None

N

SD-TX021-
IEP-002.3A.4

If this edit ended successfully (no
severity level of WARNING or
ERROR), then:

Set student ID of the Initial IEP from
Student ID.

Set Initial IEP date from Initial IEP
Date.

Set proposed service initiation date
from Proposed Service Initiation
Date.

Set FiscalYear to Fiscal Year

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX021-
IEP-002.3C.1

Change Operation

Find Existing Initial IEP Retrieve
the row from the Initial IEP table
whose identifiers match those in the
submitted transaction.

If (Entity ID + Student ID) is not
found in Initial IEP  table, then:

no matching Initial IEP exists on the
database, report the discrepancy.
DO NOT CONTINUE WITH THIS
EDIT. 

Else, if this row is already on the
database, then: CONTINUE WITH
THIS EDIT:

ERROR message
-36004

Solution: None

N

SD-TX021-
IEP-002.3C.2

If the proposed service initiation date
on the Initial IEP table = Proposed
Service Initiation Date

AND Initial IEP date = Initial IEP
Date, report the discrepancy. DO
NOT UPDATE THE DATABASE.

WARNING message
-209000

Solution:None. No
update will be made to
SAIS

N

SD-TX021-
IEP-002.3C.3

Check Initial IEP

Perform SD-TX021-IEP-002.3A.3

N

SD-TX021-
IEP-002.3C.4

Change all Changeable Elements

If all edits ended successfully (no
severity level of WARNING or
ERROR), then:

Set Initial IEP date from Initial IEP
Date

Set proposed service initiation date
from Proposed Service Initiation
Date.

N

SD-TX021-
IEP-002.3D

Delete Operation

Retrieve the row from the Initial IEP
table whose identifiers match those in
the submitted transaction.

If (Entity ID + Student ID + Initial
IEP Date) is not found in  Initial IEP
 table, then:

no matching Initial IEP exists on the
database. Report the discrepancy. DO
NOT CONTINUE

ERROR message
-36004

Solution: None

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-TX021-
IEP-003

SAIS Database Update

If any verification or validation edit
failed with severity level of ERROR,
DO NOT PERFORM THIS STEP.

N

SD-TX021-
IEP-003.1

Add Initial IEP

Write new row of  Initial IEP  to
SAIS Student database

N

SD-TX021-
IEP-003.2

Change Initial IEP

The row in the Initial IEP  table that
matches the key elements in the
submitted transaction was retrieved
earlier. All submitted elements have
already been set in that row.

Write updated row of Initial IEP  to
SAIS Student database

N

SD-TX021-
IEP-003.3

Delete Initial IEP

The row in the Initial IEP  table that
matches the key elements in the
submitted transaction was retrieved
earlier. All submitted elements have
already been set in that row.

Delete the selected current row of
Initial IEP

N
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Early Childhood

From FY2007 forward, SAIS will begin collecting Early Childhood Program Participation and Early Childhood
Preschool Assessment. This additional data requires the creation of two new transaction types – 023 Early Childhood
Program Participation (page 452) and 024 Early Childhood Preschool Assessment (page 457) respectively.

023 Early Childhood Program Participation
023 Early Childhood Program Participation (page 452) transaction is designed to capture the elements that are
directly related to the Programs in which Preschool students participate.

Transaction Elements

The following structure describes the elements in this transaction.

Table 220: 023 Early Childhood Program Participation Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 023

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add New Preschool Program
Participation

C = Change Existing Preschool Program
Participation information

D = Delete a Preschool Program
Participation

Entity ID ENTITYID 9 S School identifier; CTDS code, where
student is participating in the Preschool
program

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier (SAIS
ID)

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)
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Field name Abbreviated name Len Data
type

Description Remarks

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears
on the legal document provided for
registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Preschool Program Type PSPROGTYPE 2 C Program in which student is
participating

See  Early Childhood Preschool
Programs (page 660)

Program Entry Date PGMENTRYDATE 10 D The date the student entered the program

Program Exit Date PGMEXITDATE 10 D The date the student exited the program

Program Partner ID PROGPARTID 9 S School identifier; CTDS code, of
district, charter or other agency
reporting data on Entity’s behalf, OR
with which the Entity has a relationship

Family Income Indicator FMLYINCIND 1 B Used for students enrolled in the Even
Start or Family Literacy Program to who
whether the family is at or below the
poverty level

Living in Household
Indicator

LIVHSHLDIND 2 C FY2008 thru FY2010: Used for students
enrolled in the Early Childhood Block
Grant Program to determine parental
employment status

FY2011: Used for students enrolled in
the First Things First (FTF) to determine
parental employment status

See  Early Childhood Block Grant -
Living in Household Indicator (page
659)

Mother Employment
Status

NEWSPECENREND 1 B Used in conjunction with Living in
Household Indicator if living with
Mother or Both

Father Employment Status OLDTUITPAYRCD 1 B Used in conjunction with Living in
Household Indicator if living with
Father or Both

Adult Education ID ADULTEDID 10 A ADE-generated Adult Education
identifier. Used in conjunction with
Preschool Program types State Family
Literacy and Title I Even Start only.
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Field name Abbreviated name Len Data
type

Description Remarks

PPVT III or PALS-PreK
Exempt

2 C Used for students enrolled in the Early
Childhood State Family Literacy or Title
I Even Start programs who are exempt
from taking the PPVT III or PALS-PreK
assessment(s).

See  Early Childhood Preschool
Exceptions for Title I Even Start and
State Family Literacy (page 661)

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Preschool Exit Date
• Program Partner ID
• Family Income Indicator
• Living in Household Indicator
• Mother Employment Status
• Father Employment Status
• Adult Education ID
• PPVT III or PALS-PreK Exempt

Element Optionality

This table defines whether each element is required or optional.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 221: Early Childhood Program Participation Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R
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Element Add Change Delete

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Preschool Program Type R R R

Program Entry Date R R R

Program Exit Date 3 X

Program Partner ID 3 X

Family Income Indicator 4 3 X

Living in Household Indicator 1 3 X

Mother Employment Status 2 3 X

Father Employment Status 2 3 X

Adult Education ID 4 3 X

PPVT III or PALS-PreK Exempt 5 3 X

1. If Preschool Program Type is First Things First (or Early Childhood Block Grant prior to FY2011), then this field
is required, otherwise it shall be ignored.  If Preschool Program Type is Early Childhood Block Grant, then this
field is required, otherwise it will be ignored.

2. If Living in Household Indicator is provided, these fields could be required dependant on the value of the
indicator.

3. At least one of these elements must be different on SAIS for this to be a valid change
4. If Preschool Program Type is Title I Even Start (or State Family Literacy prior to FY2011), then this field is

required, otherwise it shall be ignored.
5. If Preschool Program Type is Title I Even Start (or State Family Literacy prior to FY2011), then this field is

optional, otherwise it shall be ignored.

Transaction Rules

The following rule(s) will be applied to the 023 Early Childhood Program Participation (page 452) transaction.

SD-TX023-ECP-001 (FY2008 – present)

If a Preschool student does not have a membership in SAIS, this transaction will not be accepted.

• ERROR message -38201

Student must have a preschool membership in SAIS to participate in an Early Childhood Program.

SD-TX023-ECP-002 (FY2008 to FY2010)

An Adult Education ID must be submitted when the Preschool Program type is either State Family Literacy or Title I
Even Start.

• ERROR message -@@

An Adult Education ID must be submitted when the Preschool Program type is either State Family Literacy or
Title I Even Start.

SD-TX023-ECP-@ @@ ( FY2008 to present)

SAIS shall validate the use of exemption code 4 (age). To successfully submit an exemption code = 4, SAIS shall
validate that the student is not 5 years old by September 1st of the following fiscal year.
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• ERROR message -@@

Student must not reach the age of 5 by September 1st of the following fiscal year to use the age exemption;
(BirthDate).

SD-TX023-ECP-@@@ (FY2011 to present)

An Adult Education ID must be submitted when the Preschool Program type is Title I Even Start.

• ERROR message -@@

An Adult Education ID must be submitted when the Preschool Program type is Title I Even Start.

Definitions

Following are definitions for data elements used in the 023 Early Childhood Program Participation (page 452)
transaction.

Table 222: Early Childhood Program Definitions

Element Description

School CTDS (Required) CTDS number of the school where the program is being provided. All HeadStart / private
schools providing preschool services must apply to ADE to receive a CTDS number.

Program Type (Required) This field would determine which PS programs a student is participating in, for example:
Title I Even Start

Note:  A preschool Student may participate in multiple programs. An 023 Early
Childhood Program Participation (page 452) transaction will need to be
submitted to SAIS for each program.

Program Entry Date
(Required)

The date that the student enters the program defined in Program Type

Program Exit Date
(Optional)

The date that the student is exited/withdrawn from the program defined in Program Type

Family Income Indicator
( Required, only if PS
Program Type is Even Start
or Family Literacy)

This will be a Y/N (1, 0) indicator to list whether a family is at or below the poverty level
(100%).

Living in Household
Indicator - Required only
if Program Type is First
Things First (for FY2011 to
present) or Early Childhood
Block Grant (FY2008
through FY2010).

This indicator is a required field if the Program Type is First Things First (for FY2011
to present) or Early Childhood Block Grant (FY2008 through FY2010): If required, the
values of this indicator can be:

• Mother - If the indicator is marked as Mother, then the Mother Employment Status
below becomes a required field and must be entered

• Father - If the indicator is marked as Father, then the Father Employment Status below
becomes a required field and must be entered

• Both - If the indicator is marked as Both, then both the Mother Employment Status and
the Father Employment Status fields must be entered

• Not living with either parent - If the indicator is marked as Not living with either
parent, then neither the Mother Employment Status nor Father Employment Status must
be entered
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Element Description

Mother Employment Status
- (Optional, depending
on Living in Household
Indicator above)

This is needed for Federal reporting for the First things First program (for FY2011 to
present) or Early Childhood Block Grant (for FY2008-2010). This shall be a Yes / No
indicator.

Father Employment Status
- (Optional, depending
on Living in Household
Indicator above)

This is needed for Federal reporting for the First things First program (for FY2011 to
present) or Early Childhood Block Grant (for FY2008-2010) This shall be a Y/N (1, 0)
indicator.

Program Partner ID
(Optional)

CTDS number of the district, charter, or other agency that is entering the data on behalf
of the entity OR CTDS number of the district or charter with which the entity shares a
relationship. This field will be used in cases where:

A district, charter or other agency is designated to report data to SAIS on behalf of the
entity, to ensure there is way to determine who submitted the data in SAIS, and for the
submitting district, charter or other agency to be able to view the data. When an entity has a
relationship with a district or charter school, this field should be used to report the CTDS of
that district or charter.

Adult Education ID Identifier used by the Title 1 Even Start program

PPVT III or PALS-PreK
Exempt

Child is exempt from assessment on the PPVT-III and the PALS PreK if the child is
participating in Title I Even Start (for FY2008 through present) or State Family Literacy
(for FY2008- FY2010), but does not meet the age requirement to be assessed, has
not received 6 months of instruction, or is a child with a hearing impairment, a vision
impairment or a language barrier.

024 Early Childhood Preschool Assessment
From FY2007 forward, SAIS will be collecting Early Childhood Assessments.  Statutory references include:

• The Arizona Department of Education (Department) will adopt one or a small number of appropriate,
comprehensive, valid and reliable assessments for progress monitoring and for measuring outcome indicators in
preschool children in any or all early childhood programs administered by the Department.  Local educational
agencies and their schools will select an allowed assessment and assess the preschool student in order to
monitor progress of children and to meet the requirements of the 2004 Individuals with Disabilities Education
Improvement Act (IDEA), Part B, Section 619, or to provide accountability data for the State Early Childhood
Block Grant (A.R.S. § 15-1251) or to provide accountability data for the State Family Literacy Program (A.R.S.
§ 15-191.01) and Title 1 Even Start Program (Title 1, Part B, Subpart 3). This adoption is in addition to the two
assessments currently required for Title 1 Even Start Programs (Peabody Picture Vocabulary Test and Preschool
Assessment of Literacy Skills – Pre-K).

This transaction is designed to capture the elements that are directly related to the Assessment administered to
Preschool children.

Transaction Elements

The following structure describes the elements in this transaction.
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Table 223: 024 Early Childhood Preschool Assessment Transaction Elements

Field name Abbreviated name Len Data
type

Description Remarks

Transaction ID TRANSID 3 I ID value = 024

Vendor Defined Field VENDORFLD 50 S Free field to be used for any purpose
defined by the vendor or submitter (e.g.,
to hold a vendor-generated submission
record identifier); this information will
not be stored in SAIS, but will be sent
back to the submitter with any system-
generated error or warning message

Operation Code OPRCD 1 S A = Add New Preschool Assessment

C = Change Existing Preschool
Assessment information

D = Delete a Preschool Assessment

Entity ID ENTITYID 9 S School identifier; CTDS code, where
Preschool Assessment was given

School Student ID SCHLSTUID 12 S School-generated student identifier

Student ID STUDENTID 10 I ADE-generated student identifier (SAIS
ID)

Track Number TRACK 4 I For schools or districts with multiple
tracks, identifies the track to which this
membership applies.  (If the school does
not have its own calendar, it will use the
district's calendar.)

First Name on Legal
Document

FIRSTNM 30 S Student first name as it appears on the
legal document provided for registration

Middle Name on Legal
Document

MIDDLENM 30 S Student middle name as it appears on the
legal document provided for registration

Last Name on Legal
Document

LASTNM 40 S Student last name as it appears on the
legal document provided for registration

Responsible Entity ID RESPENTITYID 6 S Responsible District or Charter Holder
CTD Number

Preschool Assessment
Type

PSASSTYPE 2 C Assessment Type that student received

See  Early Childhood Preschool
Assessments (page 659)

Assessment Date ASSDATE 10 D The date the student took the assessment

Test Score 1 TESTSCORE1 3 I Score of Test Area

Test Score 2 TESTSCORE2 3 I Score of Test Area

Test Score 3 TESTSCORE3 3 I Score of Test Area

Test Score 4 TESTSCORE4 3 I Score of Test Area
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Field name Abbreviated name Len Data
type

Description Remarks

Test Score 5 TESTSCORE5 3 I Score of Test Area

Test Score 6 TESTSCORE6 3 I Score of Test Area

Test Score 7 TESTSCORE7 3 I Score of Test Area

Test Score 8 TESTSCORE8 3 I Score of Test Area

Test Score 9 TESTSCORE9 3 I Score of Test Area

Test Score 10 TESTSCORE10 3 I Score of Test Area

Test Score 11 TESTSCORE11 3 I Score of Test Area

Test Score 12 TESTSCORE12 3 I Score of Test Area

Changing Elements

See the section How To Change Specific SAIS Elements (page 462) at the end of this document for instructions on
which transaction should be used to change particular data elements. 

The following elements may be changed using this transaction with a "change" operation.

• Responsible Entity ID
• Test Score 1
• Test Score 2
• Test Score 3
• Test Score 4
• Test Score 5
• Test Score 6
• Test Score 7
• Test Score 8
• Test Score 9
• Test Score 10
• Test Score 11
• Test Score 12

Element Optionality

This table defines whether each element is required or optional.

Note:  When conditions state that a change will be made on SAIS, any changeable field on the submitted
transaction that does not contain a value — rather, it contains nulls or spaces — will replace the value on
SAIS with nulls.

R:
X:
{blank}:

the element is required
any value in the submitted element will be ignored
the element is optional; a valid value will be captured in SAIS

Table 224: Early Childhood Preschool Assessment Transaction Element Optionality

Element Add Change Delete

Transaction ID R R R



SAIS Student Database SAIS System Comprehensive Help

Page 460 Early Childhood

Element Add Change Delete

Vendor Defined Field X X X

Operation Code R R R

Entity ID R R R

School Student ID X X X

Student ID R R R

Track Number R R R

First Name on Legal Document X X X

Middle Name on Legal Document X X X

Last Name on Legal Document X X X

Responsible Entity ID R 2

Preschool Assessment Type R R R

Assessment Date R R R

Test Score 1 R 2 X

Test Score 2 1 2 X

Test Score 3 1 2 X

Test Score 4 1 2 X

Test Score 5 1 2 X

Test Score 6 1 2 X

Test Score 7 1 2 X

Test Score 8 1 2 X

Test Score 9 1 2 X

Test Score 10 1 2 X

Test Score 11 1 2 X

Test Score 12 1 2 X

1. The amount of Test Scores required will depend on the Assessment Type; this will be shown in Early Childhood
Preschool Assessments (page 659)

2. At least one of these elements must be different on SAIS for this to be a valid change

Notes on Early Childhood Assessment Test Scores

• There will be a minimum of 1 test score and a maximum of 12 test scores, depending on the amount of Test Areas
within the Assessment Type given.

• The amount of test areas will be stored in the Assessment Type Codes Values.
• This value must be numeric.
• The acceptable range for test score submission is 0-999. 
• The score must be a whole number.
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Transaction Rules

The following rule(s) will be applied to the Early Childhood Assessment transaction.

SD-TX024-ECA-001

If the number of submitted Early Childhood Assessment test scores does not match the number of Early Assessment
stated in Code Values (page 633) , this transaction will not be accepted.

• ERROR message -39008

Number of Test Scores must be equal to the number of Test Areas of the given Assessment Type.

Definitions

Following are definitions for data elements used in the Early Childhood Assessment transaction.

Table 225: Early Childhood Assessment Definitions

Element Description

School CTDS (Required) CTDS number of the school where the assessment is given.

Responsible Entity ID
(CTD) (Required)

This is either the District or Charter Holder CTD number. This could be different from the
School CTDS number in cases where the student is assessed at an institution other than one
of the District or Charters schools.

Test Type (Required) This field determines which preschool Assessment test was administered, it corresponds to
the Program Type in which the student is participating.

Test Date (Required) The date that the assessment is administered

Test Scores (Required) • There will be a minimum of 1 test score and a maximum of 10 test scores, depending
on the number of Test Areas within the Assessment Type given.

• The amount of test areas will be stored in the Assessment Type Codes Values.
• This value must be numeric.
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How To Change Specific SAIS Elements

"Change" operations – transactions with an Operation Code of "C" – will update data on the SAIS tables. The notable
exception to this rule is that a “change” operation will not change an existing Special Enrollment code from a valid
value to a blank when a blank is submitted with the change transaction. Every element on the transaction must be
submitted, but only those elements with values different from those already on SAIS will undergo the edits described
in this document.  The following general rules apply to "change" operations for all Student Database transactions
except where explicitly noted otherwise.

• All elements on the transaction must be submitted, including empty fields for any optional elements that have no
values.  SAIS will compare the submitted values to those already on SAIS, and then update the elements that have
changed.

• Which elements may be changed depends upon the transaction submitted.  They are listed in the section for each
transaction titled Changing Elements.

• Keys to a database row may not be altered with a "change" operation.  The rows containing existing key
information must be deleted from the database (by submitting a transaction with a "delete" operation and the old
data) and the new key information re-added (by submitting a transaction with an "add" operation and the new
data).  If SAIS detects that the value for a key field on the "change" operation differs from the value already on
SAIS, the transaction will be rejected.

• Start dates, signified by terms such as "start", "begin", "enter", "open", "effective", etc., may not be changed
with a "change" operation.  Start dates almost always form part of the key to a database row.  These can only be
changed using the method described above.

• End dates, signified by terms such as "end", "exit", "close", etc.) usually may be changed with a "change"
operation.  Usually, end dates are not part of the key to a database row. 

As stated in the first bullet item above, every element on the transaction must be submitted.  Elements that allow
spaces or nulls (such as the student's middle name) may be "blanked out" on SAIS by submitting an empty field
(submitting nothing between the "comma" field delimiters – no element delimiters, no values).  An example follows.

These are the first 12 elements at the beginning of the 001 Student Enrollment (page 189) transaction.

Table 226: First 12 Elements of Student Enrollment

Element Data type Value

Transaction ID I 001

Vendor Defined Field S anything

Operation Code S C

Entity ID S 010201001

School Student ID S 99-1-1-73294

Student ID I 1234567890

First Day of Membership D 1999/08/23

Track Number I 1

Membership Type C M

First Name on Legal Document S Judy

Middle Name on Legal Document S

Last Name on Legal Document S Jetson
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Element Data type Value

       (continued) … …

Using the delimiters documented earlier in Internal File Structure Definition (page 184), below is how the first 12
elements of this transaction would look.

001,"anything","C","010201001","99-1-1-73294",1234567890,#1999/08/23#,1,
{M},"Judy",,"Jetson", …

The following table lists the transaction(s) used to change each data element for the membership area.

Table 227: Transaction to Change for Elements

Element Transaction to change

Absence Amount 004 Student Absence (page 241) "change" operation

Absence Date 004 Student Absence (page 241) "delete" operation to erase existing data, then 004
Student Absence (page 241) "add" operation to add new data

Absence Reason Code 004 Student Absence (page 241) "delete" operation to erase existing data, then 004
Student Absence (page 241) "add" operation to add new data

Activity Code:  Enrollment,
Readmission, Withdrawal,
Summer Withdrawal

see Enrollment Activity Code or Readmission Activity Code or Withdrawal Activity
Code or Summer Withdrawal Code, respectively; "change" operation

Assessment Code 012 Student Assessment (page 375) “change" operation

Assessment Date 012 Student Assessment (page 375) “change" operation

012 Student Assessment (page 375) “delete” operation

012 Student Assessment (page 375) "add" operation

Assessment Result Code 012 Student Assessment (page 375) “change" operation

Attendance End Date 017 Student Attendance (page 315) "change" operation

Attendance Minutes 017 Student Attendance (page 315) "change" operation

Attendance Start Date 017 Student Attendance (page 315) "delete" operation to erase existing data, then 017
Student Attendance (page 315) "add" operation to add new data

AzEIP 021 Initial IEP (page 443) “change” operation

Overall Assessment Result Code 012 Student Assessment (page 375) “change” operation

Birth Date 005 Student Personal Information (page 248) "change" operation

Capture Date not applicable:  cannot be changed (used in the 005 Student Personal Information
(page 248) transaction)

Community College Entity ID 020 Community College Classes (page 337) "delete" operation to erase existing data,
then 020 Community College Classes (page 337) "add" operation to add new data

Community College Entry Date 020 Community College Classes (page 337) "delete" operation to erase existing data,
then 020 Community College Classes (page 337) "add" operation to add new data

Community College Exit Date 020 Community College Classes (page 337) "change" operation

Community College Classes 020 Community College Classes (page 337) "change" operation
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Element Transaction to change

Concurrent School Entity ID cannot be changed:  information not stored on SAIS

Concurrent School Student ID cannot be changed:  information not stored on SAIS

Country of Birth Code 005 Student Personal Information (page 248) "change" operation

Enrollment Activity Code 006 Student Membership Change (page 257) "change" operation

Entity ID Reverse existing data all transactions submitted (all transactions are eligible)

• "delete" operation to erase existing data,
• Then resubmit all transactions with the correct Entity ID
• "add" operation to add new data

element no longer collected:
Ethnicity Code effective FY2011

This element has been removed from Membership (it has been changed to 6 new
ethnicity elements ); if a value is submitted, it will be ignored by SAIS

Hispanic/ Latino (effective
FY2011)

005 Student Personal Information (page 248) "change" operation

American Indian or Alaskan
Native (effective FY2011)

005 Student Personal Information (page 248) "change" operation

Asian (effective FY2011) 005 Student Personal Information (page 248) "change" operation

Black or African American
(effective FY2011)

005 Student Personal Information (page 248) "change" operation

Native Hawaiian or other Pacific
Islander (effective FY2011)

005 Student Personal Information (page 248) "change" operation

White (effective FY2011) 005 Student Personal Information (page 248) "change" operation

First Day of Membership 001 Student Enrollment (page 189) "delete" operation to erase existing data, then 001
Student Enrollment (page 189) "add" operation to add new data

First Name on Legal Document 005 Student Personal Information (page 248) "change" operation

Foreign Exchange Indicator This element has been removed from Membership (it has been changed to a code
value for Tuition payer); if a value is submitted, it will be ignored by SAIS.

FTE End Date 008 Student FTE (page 270) "change" operation

FTE Start Date 008 Student FTE (page 270) "delete" operation to erase existing data, then 008
Student FTE (page 270) "add" operation to add new data

Funded District of Residence Note:  This element is the DOR associated with a membership.  Do not
confuse this element with the DOR associated with a SPED service.

To add a new DOR: 

007 Student DOR Transfer (page 261) "add" operation

To fix an incorrect DOR: 

007 Student DOR Transfer (page 261) "delete" operation to erase existing data,
then 007 Student DOR Transfer (page 261) "add" operation to add new data

Funded District of Residence End
Date

007 Student DOR Transfer (page 261) "change" operation
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Element Transaction to change

Funded District of Residence Start
Date

007 Student DOR Transfer (page 261) "delete" operation to erase existing data, then
007 Student DOR Transfer (page 261) "add" operation to add new data

Funded SPED Service DOR 014 SPED Service Participation (page 406) “change” operation. (This field is not to
be confused with the District of Residence associated with a student membership.)

Gender Code 005 Student Personal Information (page 248) "change" operation

Grade Exit Code Student Grade Transfer "change" operation

Grade Exit Date 009 Student Grade Transfer (page 283) "change" operation

Grade Level Code To add a new grade:

009 Student Grade Transfer (page 283) "change" operation

To fix an incorrect grade:

009 Student Grade Transfer (page 283) "delete" operation to erase existing data,
then 009 Student Grade Transfer (page 283) "add" operation to add new data

Group Name 022 Student Test Label (page 342) “change” operation

Home Language Code 005 Student Personal Information (page 248) "change" operation

Initial IEP Date 021 Initial IEP (page 443) “change” operation

Language Participation Status 013 Language Program Participation (page 389) "change" operation

Large Print 022 Student Test Label (page 342) “change” operation

Last Name on Legal Document 005 Student Personal Information (page 248) "change" operation

Last Name Student Goes By 005 Student Personal Information (page 248) "change" operation

Membership Type 006 Student Membership Change (page 257) "change" operation

Middle Name on Legal Document 005 Student Personal Information (page 248) "change" operation

Name Extension on Legal
Document

005 Student Personal Information (page 248) "change" operation

Need Code 1. 011 Student Needs (page 353) "delete" operation to erase existing data, then "add"
operation to add new data

2. 014 SPED Service Participation (page 406) "delete" operation to erase existing
data, then "add" operation to add new data

3. 015 Support Program Participation (page 432) "delete" operation to erase
existing data, then "add" operation to add new data

Need Entry Date 1. 011 Student Needs (page 353) "delete" operation to erase existing data, then "add"
operation to add new data

2. 014 SPED Service Participation (page 406) "delete" operation to erase existing
data, then "add" operation to add new data

Need Exit Date 011 Student Needs (page 353) "change" operation.  This is valid for homebound needs
only.

Neighborhood School Indicator this element has been removed from Membership (it still exists in Needs); if a value is
submitted, it will be ignored by SAIS

Nickname Student Goes By 005 Student Personal Information (page 248) "change" operation
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Element Transaction to change

Normal Graduation Year 005 Student Personal Information (page 248) "change" operation

Operation Code not applicable:  cannot be changed

Overall Proficiency Level 012 Student Assessment (page 375) “change” operation

Proficiency Level 012 Student Assessment (page 375) “change” operation

Previous School Entity ID not applicable:  cannot be changed

Previous School Student ID not applicable:  cannot be changed

Previous State Code Previous State Code   is required only for an "add" operation for a transferring
student, and only when Previous School Entity ID is blank.  If this is not a US state,
it may contain the code ZZ (the value for "not US"), or it may remain blank. The
Previous State Code cannot be changed once the student’s personal information is
added to SAIS.

Program Code 1. 013 Language Program Participation (page 389) "delete" operation to erase
existing data, then "add" operation to add new data

2. 015 Support Program Participation (page 432) "delete" operation to erase
existing data, then "add" operation to add new data

Program Entry Date 1. 013 Language Program Participation (page 389) "delete" operation to erase
existing data, then "add" operation to add new data

2. 015 Support Program Participation (page 432) "delete" operation to erase
existing data, then "add" operation to add new data

Program Exit Date 013 Language Program Participation (page 389) "change" operation

Program Exit Reason Code 013 Language Program Participation (page 389) "change" operation

Proposed Service Initiation Date 021 Initial IEP (page 443) “change” operation

Readmission Activity Code 006 Student Membership Change (page 257) "change" operation

Readmission Date See First Day of Membership

Receiving CTDS 015 Support Program Participation (page 432) "change" operation

Register ID 009 Student Grade Transfer (page 283) "change" operation

Responsible Party's First Name on
Legal Document

005 Student Personal Information (page 248) "change" operation

Responsible Party's Last Name on
Legal Document

005 Student Personal Information (page 248) "change" operation

School Membership Share this element is removed from SAIS as of FY2005; if a value is submitted, it will be
ignored by SAIS

School Student ID 006 Student Membership Change (page 257) "change" operation

Special Enrollment Code 010 Student Payer Factors (page 294) "change" operation

Special Enrollment End Date 010 Student Payer Factors (page 294) "change" operation

Special Enrollment Start Date 010 Student Payer Factors (page 294) "change" operation

SPED Exit Reason Code 014 SPED Service Participation (page 406) "change" operation
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Element Transaction to change

SPED Grade Correcting a SPED Grade SAIS:

• Grade change NOT involving PS:

• 014 SPED Service Participation (page 406) "change" operation
• Grade change involving PS:

1. 014 SPED Service Participation (page 406) "delete" operation for the old
grade

2. 014 SPED Service Participation (page 406) "add" operation for the new grade

Mid-year SPED Grade transfer (all grades):

1. 014 SPED Service Participation (page 406) "change" operation to exit the service
on the last day in the old grade, and

2. 014 SPED Service Participation (page 406) "add" operation to add the service
starting with the new grade.

SPED Service Code 014 SPED Service Participation (page 406) "delete" operation to erase existing data,
then "add" operation to add new data

SPED Service DOR the correct name of this element is "Funded SPED Service DOR"

SPED Service DOR Entry Date 019 SPED Service DOR Transfer (page 431) “change” operation

SPED Service DOR Exit Date 019 SPED Service DOR Transfer (page 431) “change” operation

SPED Service Entry Date 014 SPED Service Participation (page 406) "delete" operation to erase existing data,
then "add" operation to add new data

SPED Service Exit Date 014 SPED Service Participation (page 406) "change" operation

State of Birth Code 005 Student Personal Information (page 248) "change" operation

Student ID 001 Student Enrollment (page 189) "delete" operation to erase existing data, then 001
Student Enrollment (page 189) "add" operation to add new data.

Warning:  This will delete all information associated with this student's
memberships.  A delete operation should be done with extreme caution.

Student Language Status Code 013 Language Program Participation (page 389) "change" operation

Student Membership FTE 008 Student FTE (page 270) "change" operation

Summer Withdrawal Activity
Code

018 Student Summer Withdrawal (page 328) Activity "change" operation

Summer Withdrawal Date 018 Student Summer Withdrawal (page 328) "delete" operation to erase existing data,
then 018 Student Summer Withdrawal (page 328) "add" operation to add new data

Total Composite Scaled Score 012 Student Assessment (page 375) "change" operation

Track Number If it's for a SPED service, 014 SPED Service Participation (page 406) "delete"
operation to erase existing data, then "add" operation to add new data.

If it's for a language program, 013 Language Program Participation (page 389)
"delete" operation to erase existing data, then "add" operation to add new data.

Transaction ID not applicable:  cannot be changed

Tribal Name 005 Student Personal Information (page 248) "change" operation
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Element Transaction to change

Tuition Payer Code 010 Student Payer Factors (page 294) "change" operation

Tuition Payer End Date 010 Student Payer Factors (page 294) "change" operation

Tuition Payer Start Date 010 Student Payer Factors (page 294) "change" operation

Vendor Defined Field not applicable:  not stored in SAIS, so cannot be changed

Withdrawal Activity Code 003 Student Withdrawal (page 233) "change" operation

Withdrawal Date 003 Student Withdrawal (page 233) "delete" operation to erase existing data, then 003
Student Withdrawal (page 233) "add" operation to add new data

Withdrawal Reason Code 003 Student Withdrawal (page 233) "change" operation

Year End Status 016 Student Year End Status (page 309) "change" operation
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Integrity Checking Processing

Reference Information
The following information is used throughout this Integrity Processing document.

SAIS Processing at a Glance

Prior to SAIS, ADE captured data on an aggregated level only.  (The sole exception to this was the Special Education
data, which was submitted on an individual student and service basis.)  The portion of the system handling aggregated
data is called Student Counts. 

With the implementation of SAIS, ADE collects more elemental information having to do with each individual
student.  The portion of the system handling this data is called Student Detail.  From a processing point of view, the
following occurs.

• student-level data is submitted to ADE by districts
• the student-level data is loaded into the SAIS Student Database using the Student Detail system
• periodically the Integrity Checking Process is run to verify the submitted data in relation to all other data

submitted; Integrity Checking also performs validations that have traditionally been applied to the Student Counts
process

• the student-level data is aggregated into the pre-SAIS groupings by the Aggregation Process
• funding is calculated and reporting is created with the Student Counts system

How Integrity Works

Integrity validates the entire collection of data submitted to SAIS for each single student.  Illogic conditions amidst
the data will cause the data for that student to be marked as an Integrity failure.  While the Integrity process views
all data for a student at one time, there are several distinct failure points:  each illogic condition will fail only for the
business processes to which that illogical data is relevant.  The business processes that Integrity generates failures for
are:

• ADM 40th day
• ADM 100th day
• ADM 200th day (for year round schools) (FY2006)
• ADM EOY (covers days 101+ for regular schools, for

days 201+ for year round schools)
• SPED
• October Enrollment

• Language:  Group B
• Year End Enrollment
• Graduation Rate (failures to be identified in a future

document update)
• Support Programs
• Support Programs:  Free/Reduced Special Handling
• Test Labels

Each ERROR condition in this document identifies the business process(es) for which the data fails Integrity. 
Documentation of an Integrity failure takes the following form.

Example

19.6.     DOR UNORGANIZED is always CEC-A.

ERROR message -43126:  Unorganized DOR must have a CEC-A.
Integrity failure:
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If date =< 40th: 
If date > 40th  AND  =< 100th: 
If date > 100th: 

ADM 40th, ADM 100th, ADM 200th, ADM EOY.
ADM 100th, ADM 200th, ADM EOY.
ADM 200th, ADM EOY.

District and School Types

Before SAIS, in the Student Counts-only pre-SAIS system, the grouping of districts and schools into types was
imbedded in the number assigned to the "T" of the district number (CTD) and the school number (CTDS, or CTD +
S).  In old terminology, the following example shows how ADE classified a district or school based on the values of
its CTD's component parts:

• C (county) = 20 = this is not an Arizona county; it is out of state
• T (type) = 05 = this is a high school or district
• D (district sequence number) = 55 = identifies the individual school or district
• S (school) = 000 = this is a district office (anything other than 000 means this is a school; therefore, district

identifiers are referred to as a CTD, not a CTDS)

However, the state of Arizona continues to grow quickly and legislation continually changes in attempts to
improve the educational system.  This means that the makeup of particular groupings, and particularly the district
types included in a group, can and do change from fiscal year to fiscal year.  Therefore, beginning with SAIS
documentation, districts and schools are referred to by their type names (e.g., PUBLIC, VOC/TECH, CHARTER)
rather than by their type numbers. 

This section contains a cross-reference between the names of these types and the numbering system used by ADE
now and prior to implementation of SAIS.  This makes it easier to ensure that when the makeup of a district type
changes, only this one table must be updated; synchronization among the effected rules is not necessary.

Note:  The primary source of the following table is this Integrity Checking Processes document. It is copied
to the Aggregating Student Details and the Student Counts System documents. When changes are made to
this table, those documents will be changed as well.

• PUBLIC = district types 01-05, and includes district-sponsored charter schools
• CHARTER = district types 86-89
• ACCOMMODATION = district type 01
• UNIFIED = district type 02
• ELEM NOT IN HS = district type 03
• ELEMENTARY = district type 04

• ELEMENTARY GRADE = grades KG, PS, 01-08, UE
• HIGH SCHOOL = district type 05

• SECONDARY GRADE = grades 09-12
• VOC/TECH = vocational / technological = district type 08
• VOC/TECH PARTICIPATING = any district that participates in the VOC/TECH system; on the

DPS6, this was signified by the value in the School Names file's "switch-4"
• SKILL CENTER = special needs / skill center = district type 09
• JUVENILE = juvenile corrections facility = district type 10
• PUBLIC SPED INSTITUTION = public SPED institution = district type 12
• PRIVATE/SPED = private school / SPED = district type 21
• COMPACT = contiguous reservations that cross state lines = district type 23
• HEAD START = district type 26
• CO-OP/IGA/OTHER = co-ops, intergovernmental agreement, and instructional: non-public schools =

district types 41, 42, and 43, respectively
• STATE INSTITUTE = state institute & stations = district type 76
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• UNORGANIZED = unorganized territory = a CTD where C = an Arizona county (codes 01-15), T =
ELEMENTARY or HIGH SCHOOL, and D = 00

• CEC-A (Certificate of Educational Convenience type A) = precluded by distance; from unorganized
district

• CEC-B (Certificate of Educational Convenience type B) = foster; DOJC; institution; rehab; residential
DES or DHS

• ACCOMMODATION/PROGRAM = accommodation districts that are also county programs;  varies
by fiscal year

• Fiscal year 1999 = 050199, 090199, 110199, 140199
• Fiscal year 2000 = 050199, 060199, 110199

• D-LEVEL-ACCOMMODATION = an accommodation district as signified by "00" in the "D" portion of
the CTD.

• DOA EXCEPTION = DOA’s allowed to have a DOR;  varies by fiscal year

• Fiscal year 1999 = 070199, 070403, and ACCOMMODATION/PROGRAM
• Fiscal year 2000 through FY2003 = 070403, and ACCOMMODATION/PROGRAM
• Fiscal year 2003:  (the following lists Entity ID – CTDS - Entity Name

• 4167 – 020100000 – Ft. Huachuca Accom.Dist.
• 4226 – 060100000 – Greenlee Alt.Sch.Dist.
• 4234 – 070199000 – Maricopa Cnty.Reg.Dist.
• 4386 – 090199000 – Rainbow Accom.Sch.
• 4401 – 100100000 – Pima Accom.Dist.
• 4435 – 110100000 – Mary C O’Brien Accom.Dist.
• 4498 – 140199000 – Yuma Cnty.Accom.Dist.
• 10386 – 030199000 – Coconino Cnty.Reg.Accom.Dist.
• 79379 – 130199000 – Yavapai Accom.Sch.Dist.

• OUT OF STATE = county 20

LEA Calendars

Administration and maintenance of LEA calendars is performed using an Enterprise application which is available
outside of SAIS. The application provides a window of time at the beginning of each academic year during which an
LEA can define its educational calendar. The calendar defined in the application determines 40th Day, 100th Day, and
additional critical dates used to calculate funding and other measurements. Once the calendar application window is
closed to LEAs, School Finance retains exclusive rights to make changes to LEA calendars.

• A.R.S. § 15-902.02 States: 15902.02 A school district governing board shall calculate its average daily
membership on the two hundredth day of instruction if the school district elects to provide two hundred days of
instruction.  A school district that elects to provide two hundred days of instruction may calculate its budget based
on an estimated average daily membership and may increase its base level by five per cent.  A school district shall
adjust its budget for the budget year based on any discrepancies between the estimated average daily membership
for the previous year and the actual average daily membership on the two hundredth day of instruction for the
previous year.  A school district that elects to provide two hundred days of instruction shall ensure that the last
day of instruction in any school year occurs before June 30.

All schools not designated as a “charter school” or “district sponsored charter school” shall be allowed to request
usage of a 200 day calendar for funding purposes.

Schools that submit calendars with 200 or more schooldays, but have not been approved by ADE shall still be treated
as a standard 180 day calendar.

Students with an enrollment at a ADE approved 200 day calendar school shall have ADM calculated based off a
200 day membership period, and shall not be limited to the first 100 days of membership as with 180 day calendar
schools.



SAIS Student Database SAIS System Comprehensive Help

Page 472 Integrity Checking Processing

When an LEA calendar is changed, Integrity will be forced against the student records for the LEA. This rule will be
applied whether the change is to the district calendar inherited by the LEA, or the change is to a track “owned” by the
LEA. The following business process Integrity checks will be performed:

Pre FY2009: AOI schools will not be required to submit a calendar. Thus, AOI student records (membership or
needs) will not be integrity checked against a school calendar. AOI absence records will be ignored by the SAIS
integrity checking process. (4/28/05; TC)

• ADM 40th day
• ADM 100th day
• ADM 200th day (for year round schools) (FY2006)
• ADM EOY (covers days 101+ for regular schools, for

days 201+ for year round schools)
• SPED

• October Enrollment
• Language:  Group B
• Year End Enrollment
• Graduation Rate
• Support Programs
• Support Programs:  Free/Reduced Special Handling
• Test Labels

AOI Calendars

FY2010: TAPBI (Technology Assisted Project-Based Instruction) changed to AOI (Arizona Online Instruction).

FY2009: AOI schools will be required to submit a calendar. Thus, AOI student records (membership or needs) will
be integrity checked against a school calendar. AOI absence records will be validated to the SAIS integrity checking
process.

AOI schools must submit a school calendar to ADE via the “LEA Calendar” application available through common
logon.

Each school year, school calendars must be submitted (by July 1st) and activated (by September 1st) by using the
“LEA Calendar” common logon application.

These calendars shall be considered when determining the 40th and 100th day aggregation target dates for the parent
entity.

Absence Reporting

All non-preschool students (including AOIs and Homebound Students) shall be required to report absences to SAIS
(instead of minutes of attendance, or ATTMIN) for funding calculations.

The only grade for which minutes of attendance (ATTMIN) may be submitted to SAIS shall be non-homebound
preschool students.

• All validation rules that are now in affect regarding the acceptance of preschool minutes of attendance transaction
records (membership type) shall be maintained and applied, unless otherwise stated.

• For non-homebound preschool students, the SAIS system shall only accept ATTMIN transactions reported for
days of the school year which fall into the school’s submitted calendar and are not days which statute requires
schools to be closed.

• A.R.S. § 15-801.B states: “When July 4, Veterans' Day, December 25 or Thanksgiving Day occurs within the
school week, the schools shall be closed and the compensation of the teachers shall not be diminished on that
account.”

• For all other grades:  Any ATTMIN transactions shall fail at import and integrity.

Homebound students (including preschool) shall no longer submit minutes of attendance (ATTMIN).

Calculating AOI ADM

AOI memberships shall follow the same procedure for determining funding as any other membership type.
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• Only the first 100 “in session” days of a AOI school’s calendar (with the exclusion of 200 day calendars) shall be
considered as valid for funding purposes.

• For schools with approved 200 day calendars:  Only the first 200 “in session” days of a school’s calendar shall be
considered as valid for funding purposes.

Concurrency Overrides

Concurrent memberships are defined as memberships where eligible enrollment days overlap.

All concurrent memberships between a district and charter shall continue to be treated as invalid by default.  LEA’s
will continue to be required to validate these concurrent memberships using the SDDI Common Logon application
before they are considered as proportional concurrent membership periods for funding purposes .

• Enrollment periods that are not concurrent shall still receive funding as a single enrollment.

Any other concurrent membership shall continue to be treated as valid by default.

A new ADE concurrency override flag shall be added to SAIS.  This override (or invalidation) will take precedence
over any existing enrollment validation recorded by the LEA.  Any enrollment (of any membership type) that is
flagged with the new ADE override flag must be excluded from concurrency funding calculations.

• Enrollment periods that are not concurrent shall still receive funding as a single enrollment.

The existing “Charter and Public (non-charter) Concurrencies” interface that is available to LEAs shall include the
following changes:

• A new column shall be added to the right of the existing validation application’s “Validated” column heading
named “ADE Invalidated.”

• Each membership results row shall display an “x” for displaying if the ADE Override flag has been set.  (Read
only).

The following report shall be modified to include a value to be displayed for the ADE Override flag:

• SDADMS80-1: Charter/Public Concurrencies Report

• A new column named “ADE Invalidated” shall be added to show if a concurrent membership of any type has
been invalidated by the new ADE override flag.

• The value should show “No” if no override record exists, or “Yes” if the membership has been marked as
invalid by ADE.

• Locate this column to the right of the existing “Validated” column.
• SDADMS80-2: Student Detail Concurrency Report

• A new column named “Validated” shall be added to show if a charter/public (non-charter) concurrency is
considered valid:

• A new column named “Validated” shall be added to show if a charter/public (non-charter) concurrency is
considered valid.

• If the membership is required to be validated by the LEA but has not been LEA validated, “Not valid” shall
be displayed as the validated value for this membership.

• Locate this column to the right of the existing “School Type” column.
• A new column named “ADE Invalidated” shall be added to show if a concurrent membership of any type has

been invalidated by the new ADE override flag:

• The value should show “No” if no override record exists, or “Yes” if the membership has been marked as
invalid by ADE.

• Locate this column to the right of the new “Validated” column.
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Validation Processing

Any concurrent membership period that is required to be validated by a LEA (charter/public non-charter) and has not
yet been validated by the LEA, or has been invalidated by ADE shall be disregarded for concurrency processing until
the concurrency has been validated.

Note:  Any non-concurrent membership interval would still be funded regardless of invalidation.

200th Day Aggregation

SAIS shall perform a manual 200th Day aggregation and calculation for   any districts selected by the School Finance
department.

Modifications of SDADMS72

An option to display the SDADMS72 report for all grade levels has been added.

Modifications of SDADMS75

The SDADMS75 report shall be modified to show all membership intervals, even those with zero FTEs up to the end
of the applicable membership period (40th, 100th, 200th, etc) or the enrollment withdrawal date.

A code signifying "adjusted FTE due to a previous enrollment" shall be added to the report footer as #6, and any
membership records that have been adjusted due to previous enrollment(s) shall display the new code within the
“Codes” column of the report.

ADOC Funding Exclusion

Upon reaching his/her 18th birth date, a student without disabilities who is enrolled in the Arizona Department of
Correction Education Program will be excluded from funding for ADM.

Excluded students will be reported on the SDADMS76 – Count Type Category – Over Age non-SPED Dept of
Corrections.

Membership
This chapter describes validations that are performed periodically offline from the transaction processing function. 
These validations are integral to ensure the logical integrity of the SAIS student data as a whole.

Integrity Checking for Membership will validate that all rules connecting each student's personal and membership
characteristics have been met.  To avoid these rules becoming out of sync across different documents, they are
listed in the Student Counts System Requirements document.  The rules listed in this document are for illustrative
purposes.

Note:  SAIS issues a message for every condition found that does not comply with the rules identified in this
section.  Only when these messages are NOT previously identified in the detailed transaction requirements
documents are they included here.

Note:  If any discrepancy identified in these validations as an ERROR is not corrected, no funding or
statistical value will be generated for that student at that school during that school year. WARNINGs and
INFORMATIONal messages will not withhold the student's data from funding or statistical calculations.
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Table 228: Membership Integrity Checking

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-001

District

CTDs 000400 and 000500 (State
Department of Education, Elementary
and High School, respectively) are
not valid CTDs for any use in SAIS.
(18.3)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =<
100th:ADM 100th, ADM 200th,
ADM EOY.

• If date > 100th:ADM 200th, ADM
EOY

ERROR message -43133 N

SC-INT-
MEM-002

District of Attendance

Valid DOA types:  PUBLIC (but not
UNORGANIZED), VOC/TECH,
SKILL CENTER, JUVENILE,
PUBLIC SPED INSTITUTION,
PRIVATE/SPED, HEAD START,
CO-OP/IGA/OTHER, CHARTER
(18.1)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =<
100th:ADM 100th, ADM 200th,
ADM EOY.

• If date > 100th: ADM 200th, ADM
EOY.

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43101 N



SAIS Student Database SAIS System Comprehensive Help

Page 476 Integrity Checking Processing

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-003

DOR

Valid DOR types:  PUBLIC,
VOC/TECH, COMPACT,
STATE INSTITUTE, CHARTER,
JUVENILE, PUBLIC SPED
INSTITUTION (18.2).

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY.

ERROR message -43105 N

SC-INT-
MEM-004

DOA / DOR Combination(s)

If DOA is SKILL CENTER or
PRIVATE/SPED, its DOR must be
PUBLIC or CHARTER (18.6).

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43106 N

SC-INT-
MEM-005.1

DOA / DOR Combination(s)

If DOA is JUVENILE, DOR must be
the same as the DOA (18.7)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY.

ERROR message -43107 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-005.2

DOA / DOR Combination(s)

If DOR is JUVENILE, DOA must be
the same as the DOR (18.7)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message –43134 N

SC-INT-
MEM-005.3

DOA / DOR Combination(s)

If DOA is Public SPED Institution
district, DOA must be the same as the
DOR (18.7)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43135 N

SC-INT-
MEM-005.4

DOA / DOR Combination(s)

If DOR is Public SPED Institution
district, DOR must be the same as the
DOA (18.7).

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY.

ERROR message -43136 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-006

DOA Exception

If DOA is a DOA EXCEPTION
its DOR must be PUBLIC or
CHARTER.  Note that DOA
EXCEPTIONs change from one fiscal
year to the next, and in some fiscal
years there might not be any at all
(18.8).

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43108 N

SC-INT-
MEM-007.1

DOR COMPACT Exceptions

If DOR = 012327 (Red Mesa/IC
Utah), DOA must be 010227 (Red
Mesa Unified District) (18.9.1)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43109 N

SC-INT-
MEM-007.2

DOR COMPACT Exceptions

If DOR = 092327 (Kayenta/IC Utah),
DOA must be 090227 (Kayenta
Unified District) (18.9.2)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43110 N



SAIS Student Database SAIS System Comprehensive Help

Page 479 Integrity Checking Processing

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-008.1

DOR State Institute Exceptions

If DOR = 027613 (Ft. Grant/Willcox
Unified), DOA must be 020213
(Willcox Unified District) (18.10.1)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43111 N

SC-INT-
MEM-008.2

DOR State Institute Exceptions

If DOR = 057601 (Ft. Grant/Safford
Unified), DOA must be 050201
(Safford Unified District) (18.10.2)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43112 N

SC-INT-
MEM-008.3

DOR State Institute Exceptions

If DOR = 057605 (Ft. Grant /
Solomonville), DOA must be 050305
(Solomon Elementary District)
(18.10.3)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43113 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-008.4

DOR State Institute Exceptions

If DOR = 057616 (Ft. Grant/Bonita),
DOA must be 050316 (Bonita
Elementary District) (18.10.4)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43114 N

SC-INT-
MEM-008.5

DOR State Institute Exceptions

If DOR = 057607 (Ft. Grant/Ft.
Thomas), school of attendance CTDS
must be 050199001 (Dan Hinton
Accommodation School) (18.10.5)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43142

For DOR 057607, school
of attendance CTDS must
be 050199001

N

SC-INT-
MEM-009

OUT OF STATE: County 20

DOA or DOR may be OUT OF
STATE (18.11)

N

SC-INT-
MEM-009.1

OUT OF STATE: County 20

Of DOA and DOR, only one may be
OUT OF STATE (18.11.1)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43115 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-009.2

OUT OF STATE: County 20

If DOA is OUT OF STATE, its DOR
must be PUBLIC or CHARTER
(18.11.2)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43116 N

SC-INT-
MEM-010.1

ACCOMMODATION

If DOR is ACCOMMODATION,
DOR must be allowed to be listed as a
district of residence (18.12.1)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43117 N

SC-INT-
MEM-010.2

ACCOMMODATION

DOR is ACCOMMODATION and
DOA is ACCOMMODATION,
DOA must have the permission
allowing it to be listed as a district
of residence.  Exceptions:  DOA is a
DOA EXCEPTION. (18.12)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43118 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-011

District / Grade Combination

DOA and DOR must be approved
for the grade submitted.  Exceptions
to these rules will be found in the
Student Counts Exceptions table,
which changes from year to year.
(18.13)

N

SC-INT-
MEM-011.1

District / Grade Combination

For district sponsored charter
schools, valid grades are based on the
approved grades for that individual
school, not on the sponsoring district's
type (18.13)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43127 N

SC-INT-
MEM-011.2

District / Grade Combination

If DOA is ELEMENTARY or ELEM
NOT IN HS the grade must be
ELEMENTARY GRADE unless the
district has a type/grade exception
(18.13)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message –43128
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-011.2.2

District/Grade Combination
Exception

If DOA is 070403 (Tempe
Elementary) and the grade is
SECONDARY, then DOR must be
070513 (Tempe Union HS). (18.13)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43128 N

SC-INT-
MEM-011.3

District / Grade Combination

If DOR is ELEMENTARY or ELEM
NOT IN HS the grade must be
ELEMENTARY GRADE unless the
district has a type/grade exception.
(18.13)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43129 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-011.4

District / Grade Combination

If DOA is HIGH SCHOOL the grade
must be HIGH SCHOOL GRADE
unless the district has a type/grade
exception. (18.13)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43130 N

SC-INT-
MEM-011.5

District / Grade Combination

If DOR is HIGH SCHOOL (type 05)
the grade must be HIGH SCHOOL
GRADE unless the district has a type/
grade exception. (18.13)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43131 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
MEM-011.6

District / Grade Combination

If DOA is PRIVATE/SPED, that
district must be approved for the
grade submitted. (18.13)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43127 N

SC-INT-
MEM-011.7

AOI Grade Level Validation

If Grade is “PS”

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43411

AOI enrollments are only
authorized for grades KG
and 1-12

N

SC-INT-
MEM-012.1

DOA / DOR / CEC Combination

Valid DOA types for CEC:  PUBLIC,
VOC/TECH, PRIVATE/SPED. (19.1)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43119 N
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SC-INT-
MEM-012.2

DOA / DOR / CEC Combination

Valid DOR types for CEC:  PUBLIC
(19.2)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43123 N

SC-INT-
MEM-012.3

DOA / DOR / CEC Combination

For CEC of any type (element Special
Enrollment Code), neither DOA nor
DOR may be CHARTER (19.3)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43123 N

SC-INT-
MEM-012.4

DOA / DOR / CEC Combination

DOA OUT OF STATE must always
be designated as CEC-A. (19.4)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43121 N
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SC-INT-
MEM-012.5

DOA / DOR / CEC Combination

DOR OUT OF STATE may never
have a CEC of any type (19.5)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43122 N

SC-INT-
MEM-012.6.1

DOA / DOR / CEC Combination

DOR UNORGANIZED is always
CEC-A. (19.6)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43126 N

SC-INT-
MEM-012.6.2

DOA / DOR / CEC Combination

When there is a CEC-A, the District
of Residence (DOR) County-Type-
District (CTD) number should
indicate the county code of residence
(e.g. if in Maricopa County the
county code = “07”), plus the type
of school grade reported (e.g. 04 =
elementary grades, 05=high school
grades), plus 00 as the district code.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43126

Unorganized Territory
DOR for CEC A must be
from its own county and
grade range

N
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SC-INT-
MEM-012.7

DOA / DOR / CEC Combination

For CEC (of any type):   IF the DOA
is not the same as the DOR, then one
(and ONLY one) of the two must be
PUBLIC. (19.7)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43138 N

SC-INT-
MEM-012.8

DOA / DOR / CEC Combination

For CEC-B with DOA = PUBLIC,
DOR must be the same as DOA
(19.8)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43124 N

SC-INT-
MEM-012.9

DOA / DOR / CEC Combination

If DOA is PRIVATE/SPED and CEC
= B, DOR must be PUBLIC (19.9)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43125 N
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SD-AGG-
MEM-001

Create Membership Intervals

All elements pertaining to that
student's membership will be sorted
by effective date.  This is done
by sorting the disparate rows in
the various entities.  Whenever a
funding-related element changes
(FTE, District of Residence, Grade,
etc.), the old Membership Interval
ends and a new one begins.  In this
way, date gaps and overlaps can
easily be identified and element value
synchronizations can be accomplished

N

SD-INT-
MEM-001

Ensure Full Coverage for Required
Elements

Any student with a membership
not having a value for each one of
the required elements  for every
single day of that membership, will
not contribute toward ADM or any
funding calculations for that school.
The elements are:

• Tuition Payer
• Student FTE
• District of Residence
• Grade
• Student Attendance, when it is

being captured

N

SD-INT-
MEM-002

District of Residence (DOR)

Each DOR must fall within a
membership; therefore, the DOR end
date must be equal to or less than the
membership end date.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43102 N
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SD-INT-
MEM-003

DOR Dates

DOR dates cannot overlap.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43103 N

SD-INT-
MEM-004

DOR Date Gaps

DOR dates cannot have a gap.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43104 N

SD-INT-
MEM-005

DOA / DOR / Open Enrollment
Combination

If Tuition Payer = Open Enrollment,
then DOA and DOR must be the
same.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43137 N
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SD-INT-
MEM-006.1

Tuition Payer

Tuition Payer dates cannot overlap

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43802

Reported Tuition Payer
overlaps with another
Tuition Payer for this
membership

N

SD-INT-
MEM-006.2

Tuition Payer

Tuition Payer dates cannot have a gap

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR Message -43801

Tuition Payer assignment
is missing for all or part
of this membership.

N

SD-INT-
MEM-006.3

Tuition Payer

Report an ERROR message if the
Tuition Payer code equals ‘1’ and:

1. The enrollment is for KG, and
2. The student has a prior FY

enrollment in KG, and
3. The student was not age 5 as of

September 1st of prior FY.

Integrity Failure:

• If date =< 40th: ADM 40th, ADM
100th, ADM 200th, ADM EOY.
Annual Reporting Period.

• If date > 40th AND =< 100th:
ADM 100th, ADM 200th, ADM
EOY, Annual Reporting Period.

• If date > 100th: ADM 200th, ADM
EOY, Annual Reporting Period.

ERROR message -
@@@

Student is not eligible for
state funding of a second
year of Kindergarten.
Resubmit with Tuition
Payer code 2 to re-enroll
the student for a second
year of Kindergarten.

Solution: Resubmit this
transaction with Tuition
Payer code that does not
equal 1.

Y 7/26/2010 B
Wellman
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SD-INT-
MEM-007

Multiple Concurrent DORs

This validation concerns students
having more than one membership
occurring at the same time.  The
intention is to inform districts when
DOR anomalies exist

N

SD-INT-
MEM-007.1

Multiple Concurrent DORs

When the DOR for concurrent
Membership and SPED are different,
notify the DOR for ADM.

WARNING message
-243101

N

SD-INT-
MEM-007.2

Multiple Concurrent DORs

If concurrent Memberships for a
single student are reported with
different DORs, notify all DORS

WARNING message
-243102

N

SD-INT-
MEM-007.3

Multiple Concurrent DORs

If concurrent SPED services for
a single student are reported with
different DORs, notify all DORS

WARNING message
-243103

N

SD-INT-
MEM-008

Synchronize Activity Codes

All Activity Codes must be
synchronized:  enrollment,
withdrawal, readmission, year end
status, summer withdrawal.

N

SD-INT-
MEM-008.1

Synchronize Activity Codes

The first enrollment of the year in a
single track must be an "E" code for
that student/school/grade.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43201 N
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SD-INT-
MEM-008.2

Synchronize Activity Codes

Only one "E" code is allowed for a
student/school/grade in a single year.
  The exception is the “EK” code,
which is for a track transfer within the
same school

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43202 N

SD-INT-
MEM-008.3

Synchronize Activity Codes

Any "R" code value must synchronize
with its previous "W" code

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43203 N
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SD-INT-
MEM-008.3.1

Synchronize Activity Codes

Full-day absence on the first day of
readmission is not allowed.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -44105

Student may not have a
full day absence on the
first day of membership
unless the absence fall on
the first day of school as
defined in the calendar
track to which the student
is assigned.

Y 9/7/06 CCree

SD-INT-
MEM-008.4.1

Synchronize Activity Codes

Every student must have EITHER
a year end status OR a withdrawal
that is not followed by a readmission.
  This rule will be validated for
the student's membership once the
school/track has reached its 100th day
for the fiscal year.

Integrity failure:

• ADM EOY
• Year End Enrollment

ERROR message -43204 N

SD-INT-
MEM-008.4.2

Synchronize Activity Codes

A student cannot have BOTH a year
end status AND a withdrawal that is
not followed by a readmission.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43206 N
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SD-INT-
MEM-008.4.3

Synchronize Activity Codes

A student may not withdraw from
school on the last scheduled day in
session UNLESS the withdrawal is a
W8 (deceased).

Integrity failure:

• Year End Enrollment

ERROR message -43208 N

SD-INT-
MEM-008.4.4

(rule not
implemented)

Synchronize Activity Codes

If a student has a summer withdrawal,
he must have a year end status as well
BUT the summer withdrawal and the
year end status don't necessarily have
to be from the same school

Integrity failure:

• Year End Enrollment

ERROR message -43205 N

SD-INT-
MEM-008.4.5

Synchronize Activity Codes

Mid-year track change: WK is not
stand alone.  WK must be followed
by an EK.  No other E codes can
follow a W code.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Year End Enrollment

ERROR message -43212

Mid-year track change
Withdrawal code WK
must be followed with
a mid-year track change
Enrollment code EK

Y 12/6/11 B Conlin
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SD-INT-
MEM-008.4.6

Synchronize Activity Codes

The last withdrawal for a student in a
specific track in a specific school in
a fiscal year cannot be a WK unless
followed by an EK.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Year End Enrollment

ERROR message -43210

Mid-year track change
Withdrawal code WK
must be followed with
a mid-year track change
Enrollment code EK

Y 12/6/11 B Conlin

SD-INT-
MEM-008.4.7

Synchronize Activity Codes

If there is a withdrawal code other
than WK, no E code of any kind can
follow.  Only a readmission would be
proper in this case.

ERROR message -43202 N

SD-INT-
MEM-008.4.8

Synchronize Activity Codes

EK is not a valid enrollment code
by itself.  It is to be used following
a WK withdrawal code for the sole
purpose of a mid-year track change.
  EK cannot be the first Enrollment
code in a fiscal year at a school for a
student

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Year End Enrollment

ERROR message @@.

A student’s first
Enrollment Code in a
school for the fiscal year
cannot be EK

N
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SD-INT-
MEM-008.4.9

Synchronize Activity Codes

An enrollment submitted with the EK
activity code must not be accepted
until the corresponding withdrawal
with an activity code of WK has
been successfully applied to the
student’s previous membership. This
synchronization is required to avoid a
concurrent enrollment.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Year End Enrollment

ERROR message -11066

Mid-year track change
Enrollment code EK
must be preceded by a
mid-year track change
Withdrawal code WK

N

SD-INT-
MEM-008.4.10

Synchronize Activity Codes

A student’s Year End Integrity shall
fail, starting in FY2007, if the student
in grades PS – 10, including UE, was
submitted with a Year End status of
‘G’.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Year End Status

ERROR message -43216

Student can only have
a Year End Status of
‘G’ (Graduated at year
end) if student is either in
grade 11 or 12.  

Solution: In order for
a student with a grade
below 11th grade to
be submitted with a
Graduated Year End
status, the student will
need to be promoted to
11th or 12th grade in order
to graduate.

Y 9/6/06 CCree
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SD-INT-
MEM-008.4.11

Synchronize Activity Codes

Starting in FY2007, students in
grades PS – 10, including UE, can
only have Year End status of P
(Promoted) or R (Retained).

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• Year End Status

ERROR message -43218

Student can only have
a Year End Status of
P (Promoted) or R
(Retained) in grades PS –
10, including UE.

Y 9/6/06 CCree

SD-INT-
MEM-008.4.12

Synchronize Activity Codes

A student’s Year End Integrity shall
fail, starting in FY2007, if the student
in grades PS – 10, including UE, was
submitted with a Withdrawal Activity
Codes of W7 .

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• Year End Status

ERROR message -43217

Student can only have
Withdrawal Activity code
of W7 (Graduated) if
student is in either grade
11 or 12.

Y 9/6/06 CCree

SD-INT-
MEM-008.4.13

(FY2008)

Synchronize Activity Codes

If a summer withdrawal status is
graduation then show warning

WARNING message
-243204

Y 12/2/11 B Conlin

SD-INT-
MEM-009

Validate Grade Membership

Every membership requires at least
one grade assignment

N
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SD-INT-
MEM-009.1

Validate Grade Membership

There may be no gaps in Grade for a
Membership.  (A grade is required for
every day of a membership.)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43401 N

SD-INT-
MEM-009.2

Validate Grade Membership

There may be no overlaps between
Grades for a Membership.  (Only one
grade may be reported for a single
day of membership.)

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43402 N
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SD-INT-
MEM-009.3

Validate Grade Membership

If a Grade has an Exit Status, it must
also have an Exit Date and vice versa.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43403 N

SD-INT-
MEM-009.4

Validate Grade Membership

If any record is submitted with a
value of “US” as a grade assignment,
fail the record.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43409

Ungraded Secondary
(US) is no longer a valid
grade assignment

N



SAIS Student Database SAIS System Comprehensive Help

Page 501 Integrity Checking Processing

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
MEM-009.5

Validate Grade Membership

If any record is submitted with a
value of “UE” as a grade assignment,
validate that the student also has an
active Group B SPED service and
is of Kindergarten age. Else, fail the
record.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ADE ERROR message
-43410

SPED ERROR message
-43504

Ungraded Elementary
(UE) cannot be submitted
unless student has Group
B SPED participation and
is of KG age

N

SD-INT-
MEM-010

Validate Grade Exit Status

Perform the following validations for
each school membership.

N

SD-INT-
MEM-010.1

Validate Grade Exit Status

For any but the last grade
membership (when there is more
than one grade membership for that
school)

N

SD-INT-
MEM-010.1.1

If a Grade Membership is not the last
grade Membership for this student's
Membership, but its exit status and
date are blank, report the discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43404

Solution:   The school
will need to submit a 009
Student Grade Transfer
(page 283) transaction
with a change request
to correct the grade exit
information

N
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SD-INT-
MEM-010.1.2

If a Grade Membership is not the
last grade Membership for this
student's Membership, but the Grade
Membership's exit status is "W",
report the discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43403

Solution: SAIS will need
to correct the grade exit
information.

N

SD-INT-
MEM-010.2

Validate Grade Exit Status

For the last GradeMembership
(whether there is only one
GradeMembership for that
SchoolMembership or there is more
than one)

N

SD-INT-
MEM-010.2.1

If the Grade Membership's exit
status is not blank but there is not
a SdStudentWithdrawal, report the
discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43401

Solution: The school
will need to submit a 009
Student Grade Transfer
(page 283) transaction
with a change request
to correct the grade exit
information or a 003
Student Withdrawal (page
233) transaction with an
add operation to withdraw
the student

N
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Revised
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SD-INT-
MEM-010.2.2

If a Grade Membership is the
last grade Membership for this
student's Membership, and there is a
SdStudentWithdrawal but the Grade
Membership's exit status is not "W",
report the discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message -43407

Solution:   The school
will need to submit a 009
Student Grade Transfer
(page 283) transaction
with a change request
to correct the grade exit
information

N

SD-INT-
MEM-010.3

Grade Exit Status

For each School Membership with
more than one associated Grade
Membership, starting with the oldest
Grade Membership, compare the row
with the following row until all rows
have been examined

N

SD-INT-
MEM-010.3.2

If the exit status of a row = promoted,
then the next grade level should be
greater than the grade level of the
row being examined. Report any
discrepancy

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message –43405

Solution:   The school
will need to submit a 009
Student Grade Transfer
(page 283) transaction
with a change request
to correct the grade
information.

N
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SD-INT-
MEM-010.3.3

If the exit status of a row = demoted,
then the next grade level should
be less than the grade level of the
row being examined, report the
discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message –43405

Solution:   The school
will need to submit a 009
Student Grade Transfer
(page 283) transaction
with a change request
to correct the grade
information

N

SD-INT-
MEM-010.3.4

Grade Exit Status

If the exit status of a row = lateral,
then the next grade level should
be the same as the grade level of
the row being examined, report the
discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment

ERROR message –43405

Solution:   The school
will need to submit a 009
Student Grade Transfer
(page 283) transaction
with a change request
to correct the grade
information

N

SD-INT-
MEM-010.3.5

If a grade and the grade immediately
after it are more than 1 year apart,
report the discrepancy.

INFORMATION
message -443401

N
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change
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Date
Revised

Reviser

SD-INT-
MEM-011

Synchronize Grade / Age

The table indicates grade / age
validations that will be applied for
funding purposes. Beginning in
FY2005, if a student’s tuition payer
code indicates ‘privately paid’, the
grade / age validations must not
be applied. See Table 229: Age
Validations for Funding Purposes
(page 523).

N

SD-INT-
MEM-011.1

Kindergarten Age / UE Grade with
Group B SPED

If a student's grade is UE for ANY
period of time in a membership

N

SD-INT-
MEM-011.1.1

If the student meets the statutory
kindergarten age requirements; As of
March 2003, statutory kindergarten
age requirements: at least 5 years old
but under 6 years old by September 1

ERROR message -43501 N

SD-INT-
MEM-011.1.2

If the student does NOT have an
active Group B SPED Service (Group
B disabilities are defined in A.R.S.
§ 15-901.B.11), (A child receiving
regular instruction in one school (or
district) and receiving SPED services
in another school (or district) is still
eligible for this benefit) for every day
he has a membership graded as UE.

Integrity failure:

•  If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B
• Year End Enrollment
• SPED

ERROR message -44345 N

N/A (example) Funding Scenarios

Refer to Funding Scenarios (page
524).

N
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Date
Revised

Reviser

SD-INT-
MEM-012.1

Validate FTE

FTE dates cannot overlap

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43702 N

SD-INT-
MEM-012.2

Validate FTE

FTE dates cannot have a gap.

Integrity failure:

•  If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -43701 N

SD-INT-
MEM-012.3.1

Concurrent Enrollment Limits by
Valid Combinations

All combinations of district and
charter will be limited to a total of 1.0
ADM.  In other words, any number
of charter + district combinations is
limited to 1.0 ADM.  The 1.0 ADM
will be allocated proportionately

N

SD-INT-
MEM-012.3.2

Multiple districts, no charter:  limited
to 1.0 ADM for each district

N

SD-INT-
MEM-012.3.3

Multiple charters, no district:  limited
to 1.0 ADM for each charter

N
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SD-INT-
MEM-012.3.4

A member district of a JTED + JTED
satellite campus at same member
district combination will be limited to
1.25 ADM.  In this case, the district
receives the first cut up to 1.0 and
the JTED receives the remainder
up to 1.25 combined.  If any other
agreement exists, it is up to the
district and the JTED to resolve
those issues.  It is important to report
correctly.  If a district reports .75 FTE
and a satellite JTED reports .25 FTE,
they will receive 1.0 combined even
though they could receive 1.25 ADM

N

SD-INT-
MEM-012.3.6

Concurrent Enrollment Limits by
Valid Combinations

Any other combination not covered in
1 through 5 above, will be treated as
a tuition in/out situation.  The DOR
will receive the ADM and funding
and pay tuition to the DOA

N

SD-INT-
MEM-012.3.7

Charter and JTED main or satellite
campus.  If the charter validates
the membership, the funding will
ALWAYS go to the Charter (the limit
is 1.0, as shown in item 1 above)

N

SD-INT-
MEM-012.3
(examples)

The following table illustrates the
combinations described above. Refer
to Table 230: Concurrent Enrollment
Limits by Valid Combination (page
523).

N
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SD-INT-
MEM-013

Charter / Non-Charter
Concurrency Validation

A.R.S. § 15-185.C states: If a
pupil is enrolled IN BOTH A
CHARTER SCHOOL AND A
PUBLIC SCHOOL THAT IS NOT
A CHARTER SCHOOL, THE
DEPARTMENT OF EDUCATION
SHALL DIRECT THE AVERAGE
DAILY MEMBERSHIP TO THE
SCHOOL WITH THE MOST
RECENT ENROLLMENT DATE.
UPON VALIDATION OF ACTUAL
ENROLLMENT in both a charter
school and a public school that is
not a charter school and the sum
of the daily membership or daily
attendance for that pupil is greater
than 1.0, the sum shall be reduced to
1.0 and shall be apportioned between
the public school and the charter
school based on the percentage of
total time that the pupil is enrolled or
in attendance in the public school and
the charter school. To accommodate
this legislation, SAIS must do two
things

• Provide a means requiring that
LEAs validate memberships
in specific combinations for
concurrency that are subject to the
legislation

• Direct funding from a membership
in a combination subject to the
"validation" requirement, but that
the LEA fails to validate

LEAs/memberships subject to the
validation requirement are those
that fall into one of the following
concurrency combinations:

• Charter(s) with regular district(s)
(types 01-05) AND/OR

• Charter(s) with voc tech(s) (type
08)

N
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SD-INT-
MEM-013.1

Student Membership FTE

Run the Create Membership
Intervals process for all students
who attended school during the
fiscal year. Extract student school
membership rows for any student that
has concurrent multiple membership
rows (same fiscal year, overlapping
Membership Intervals for same
school or different schools during a
single time frame)

N

SD-INT-
MEM-013.1.1

For a given Membership Interval
during which there are concurrent
memberships, Sum the Student
Membership FTE's for these
memberships. If the sum of the
Student Membership FTE's exceeds
the maximum allowable limit as
defined above based on the entity
group combination, report the
discrepancy.

INFORMATION
message -244102

Solutions: The schools
may correct the
discrepancy by submitting
a 008 Student FTE (page
270) transaction with the
proper values

N

SD-INT-
MEM-013.1.2

For a given Membership that is part
of a combination of concurrencies
that is subject to the additional
"validation" requirement. If at least
one of the memberships in the
concurrency HAS been validated by
the LEA, Re-set the integrity flag of
all related concurrent memberships to
NULLs to execute auto-Integrity for
entities involved.

N

SD-INT-
MEM-013.1.2.1

If this membership has NOT
been validated by the LEA, Set
the fundable amount for THIS
membership to 0. Report the
discrepancy.

WARNING message -
@@

Message:  This
concurrent membership
has not been validated.
  Funding will be
redirected to the other
membership(s).

Solutions: The LEA must
validate the membership
as is or correct it

N
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SD-INT-
MEM-013.1.3

If NONE of the memberships in the
concurrency has been validated by
the LEA; If this membership does
NOT have the most recent enrollment
date, Set the fundable amount for
THIS membership to 0. Report the
discrepancy.

WARNING message -
@@

Message:  This
concurrent membership
has not been validated.
  Funding will be
redirected to the other
membership(s)

Solutions: The LEA must
validate the membership
as is or correct it

N

SD-INT-
MEM-014

Synchronize Absence Amounts &
FTE Values

If any Absence Amounts exceed
the FTE in effect for the student
on the date reported, then SAIS
will not attempt to fix this.  We
will issue an ERROR to the effect
that this condition exists on the
database and that we will reduce the
Absence Amount to the FTE value
for purposes of calculating Absences
and ADA only.  We will not change
the database.  SAIS will limit the
absences used in any calculations
to not exceed the enrollment for the
student which is in the system, for the
date(s) the absence(s) are reported

N

SD-INT-
MEM-014.1

Absences for a single membership

Absence Amounts must fall within
the student's FTE for that school.

For each student absence record for
a student in a single membership:
Retrieve the associated Student
Membership FTE for this date.

If the absence amount of the student
absence record  > the Student
Membership FTE, report the
discrepancy.

ERROR message -44104

Solutions: The schools
should correct the
discrepancy by submitting
a 008 Student FTE (page
270) or 004 Student
Absence (page 241)
transaction with the
proper values

N
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SD-INT-
MEM-014.2

If the absence date on the student
absence record  = the date of
withdrawal, AND  the absence
amount of the student absence record
  >= the Student Membership FTE,
then report the discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B

ERROR message -44103

Student may have only
a partial absence on the
date of withdrawal.

Solutions: The schools
should correct the
discrepancy by submitting
a 008 Student FTE (page
270) or 004 Student
Absence (page 241) or
003 Student Withdrawal
(page 233) transaction
with the proper values/
dates

Y 9/6/06 CCree

SD-INT-
MEM-014.2.1

Full-day absence on the first day of
a mid-year track change (EK) is not
allowed.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -44106

Student may not have a
full-day absence on the
first day of membership
of a mid-year track
change.

Y 11/30/06 CCree

SD-INT-
MEM-014.3

Absences Across Multiple
Concurrent Memberships (High
School Only)

For a student having multiple
concurrent memberships across
schools in a related district; Retrieve
each student absence record.

N
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SD-INT-
MEM-014.3.1

If there are more than one student
absence records across these schools
for a single date, calculate the
total unadjusted district FTE, the
calculated district attendance, the total
unadjusted district Absence Amount,
and the total district Absence
Amount. If the unadjusted sum of
the absence amounts of the student
absence records (the total unadjusted
district Absence Amount) > the sum
of the Student Membership FTE’s
(the total district Absence Amount),
then report the discrepancy.

INFORMATION
message -444102

Solutions:  If there
is a problem with the
submitted data, the
schools may correct the
discrepancy by submitting
a 008 Student FTE (page
270) or 004 Student
Absence (page 241)
transaction with the
proper values

N

SD-INT-
MEM-014.3.2

If the absence date of the student
absence records = the first day
of membership or the date of
withdrawal,

AND  the absence amount of the
student absence records  >= the
Student Membership FTE, then,
report the discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B

ERROR message -44103

Solutions: The schools
should correct the
discrepancy by submitting
a 008 Student FTE (page
270) or 004 Student
Absence (page 241) or
003 Student Withdrawal
(page 233) transaction
with the proper values/
dates

N
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SD-INT-
MEM-014.3

Formulae

The formulae for calculating a
student's absence or attendance for
concurrent schools within a related
district are:

• district absence = adjusted*
(unadjusted district FTE –
unadjusted calculated district
attendance)

• district attendance = adjusted*
(unadjusted district FTE –
unadjusted calculated district
absence)

• unadjusted district FTE = the sum
of (unadjusted school FTEs) of
all related School FTEs for the
student

• unadjusted calculated district
attendance = the sum of
(unadjusted school attendance) of
all related School attendance for
the student

(* "adjusted" means reduced to the
maximum allowable by  Arizona
statute)

 N
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SD-INT-
MEM-015

Absence Dates Outside Enrollment
Period

Absence Dates must fall within
the student's enrollment dates for
that membership.  If an absence
row is found outside the student's
enrollment period, SAIS will ignore
it for aggregation. For each student
absence row for a student, Retrieve
the associated student membership
and, if it exists, the withdrawal. If
the absence date on student absence
records =< start date of the student
membership  OR  if it is > the
withdrawal exit date, report the
discrepancy.

WARNING message
-244101

Solutions: If the
submitted absence date is
wrong, the LEA should
correct the discrepancy
by submitting a 004
Student Absence (page
241) transaction with
the proper absence date.
  If the withdrawal date
on SAIS is wrong, the
LEA should correct
the discrepancy by
submitting a 003 Student
Withdrawal (page 233)
transaction with the
correct withdrawal date
and then re-submitting
this 004 Student Absence
(page 241) transaction.
  If the first day of
membership on SAIS
is wrong, the LEA
should submit a 001
Student Enrollment
(page 189) delete
operation and resubmit
all transactions for this
student, containing the
correct information

N

SD-INT-
MEM-016

Attendance Dates Outside
Enrollment Period

Attendance periods must fall within
the student's enrollment dates for
that membership.  If an attendance
row is found outside the student's
enrollment period, SAIS will ignore it
for aggregation.

For each separate membership
belonging to a student, Retrieve
all attendance rows. If any dates in
an attendance row fall outside the
student's enrollment period, report the
discrepancy.

INFORMATION
message -444101

Solutions: Either the
missing attendance data
should be deleted with a
017 Student Attendance
(page 315) transaction
OR the student's exit date
should be fixed with a
003 Student Withdrawal
(page 233) transaction
OR the school's calendar
should be fixed using
ADE's Calendar facility

N
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SD-INT-
MEM-017

Display Candidates for Withdrawal
for Excessive Absences

Before running any process that
uses absences or withdrawals, such
as the ADM calculation, funding
calculations, and year-end statistics,
SAIS must scan student absences for
students who should be withdrawn
automatically due to excessive
absences.  "Excessive absence" is
defined as 10 consecutive days of
unexcused absences.  Since absence
count and student withdrawal status
have an effect on funding and on
various reports, when SAIS finds a
student who matches the condition we
advise the districts of the existence
of these students. For the following
process, "consecutive days" includes
only those days the LEA is in session

 N

SD-INT-
MEM-017.1

Students on Absence Reporting

SAIS will analyze the absence data
to see if the student has incurred
excessive unexcused absences. For
each separate membership belonging
to a student:

Retrieve all absence rows. If
this membership has 10 or more
consecutive absences, each having
Absence Reason Code = Unexcused
AND Absence Amount >= the
membership's FTE value for that date,
then, report the discrepancy.

ERROR message -44001

Solutions: The school
should either correct the
absence information with
004 Student Absence
(page 241) transaction(s)
or withdraw the student
with a 003 Student
Withdrawal (page 233)
transaction

N
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SD-INT-
MEM-017.1.1

A student may not have a record
of enrollment on the first day of a
calendar track and a period of ten or
more consecutive absences (excused
or unexcused) starting on the date of
enrollment.

Note:  A student must
participate in (attend) school
at some point within the
first ten days of the calendar
track to which the he/she
is assigned regardless of
the length of period of
enrollment.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY

• If date > 100th: ADM 200th, ADM
EOY

ERROR Message -44107

Student has not
participated in instruction
during the first ten days
of the calendar track to
which he/she is assigned. 
Student’s enrollment must
be deleted.

Y 9/6/06 CCree

SD-INT-
MEM-017.2.1

Students on Attendance Reporting

For each separate membership
belonging to a student, Retrieve all
attendance rows. If there is a gap of
10 days or more that weren't reported,
report the discrepancy.  

INFORMATION
message -444002

Solutions: Either the
missing attendance data
should be submitted with
a 017 Student Attendance
(page 315) transaction
or the school should
withdraw the student with
a 003 Student Withdrawal
(page 233) transaction

N

SD-INT-
MEM-017.2.2

Students on Attendance Reporting

Create totals for each set of
contiguous reporting periods that
adds up to 10 or more days. If the
total attendance amount for any of
these combined periods includes a
span of time that could represent 10
missed days of attendance, report the
discrepancy.

INFORMATION
message -444003

Solutions: Either no
action is necessary or the
school should withdraw
the student with a 003
Student Withdrawal (page
233) transaction

N
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SD-INT-
MEM-017.2.3

If there is any gap or missing
attendance for a reported student
as identified in the bullet list below
during all or part of 40th Day, 100th

Day, or EOY periods, provide the
following warning for the current and
subsequent period(s):

• Pre-school students – missing
attendance,

• Kindergartners demoted to
Preschool, - missing attendance

• High school students reporting
attendance – gap in attendance.

• Report the discrepancy.

WARNING message
-244201

Solutions: Either the
missing attendance data
should be submitted with
a 017 Student Attendance
(page 315) transaction
or the school should
withdraw the student with
a 003 Student Withdrawal
(page 233) transaction

N

SD-INT-
MEM-017.2.4

For each absence row for a student in
a single membership:

Retrieve the associated Student
Membership FTE for this date. If
the absence amount of the student
absences  > the Student Membership
FTE, then, report the discrepancy.

ERROR message -44104

Solutions:   The schools
should correct the
discrepancy by submitting
a 008 Student FTE (page
270) or 004 Student
Absence (page 241)
transaction with the
proper values

N

SD-INT-
MEM-017.2.5

If the absence date of the
student absence  = the first day
of membership or the date of
withdrawal,

AND  the absence amount of the
student absences >= the Student
Membership FTE, then, report the
discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

• October Enrollment
• Language / Group B

ERROR message -44103

Solutions:  The schools
should correct the
discrepancy by submitting
a 008 Student FTE (page
270) or 004 Student
Absence (page 241) or
003 Student Withdrawal
(page 233) transaction
with the proper values/
dates

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
MEM-017.2.6
Prior to FY2006

Retrieve all student absence rows.
If this membership corresponding
to the student absences has 10 or
more consecutive absences, each
having Absence Reason Code =
Unexcused AND Absence Amount
>= the membership's FTE value for
that date, then:

ERROR message -44001

Solutions: The school
should either correct the
absence information with
004 Student Absence
(page 241) transaction(s)
or withdraw the student
with a 003 Student
Withdrawal (page 233)
transaction

N

SD-INT-
MEM-017.2.6
FY2006

If attendance is being reported, SAIS
will not allow a gap of 10 days of
missing attendance from the start date
of enrollment and if enrollment date
is equal to the 1st day of the calendar
track the student is assigned.  An
enrollment with a start date equal to
the first day of attendance should then
be submitted.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -44107

Student has not
participated in instruction
during the first ten days
of the calendar track to
which he/she is assigned. 
Student’s enrollment must
be deleted.

Y 11/30/06 CCree

SD-INT-
MEM-018

Normal Graduation Year

Normal Graduation Year is required
for all high school students who are
not special needs-only students. If a
student having a membership for this
year in grades 9-12 does not have a
Normal Graduation Year, then this
should be an error. If a student has a
membership for this year.

If the student's grade is a HIGH
SCHOOL GRADE and the Normal
Graduation Year is missing

Integrity failure:

• Graduation Rate

ERROR message -43406 N

SD-INT-
MEM-019

Attendance Candidates

Verify that attendance is only
submitted for eligible candidates.

 N



SAIS Student Database SAIS System Comprehensive Help

Page 519 Integrity Checking Processing

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
MEM-019.1

For each Membership having one or
more attendance rows:

For each attendance row, If the grade
during the timeframe reflected on
the attendance row is preschool or a
HIGH SCHOOL GRADE, skip the
rest of this validation. ELSE

 N

SD-INT-
MEM-019.2

If during the timeframe reflected
on the attendance row, this child is
homebound for that entire period of
time, skip the rest of this validation.
ELSE, report the discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY.

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -44201 N

SD-INT-
MEM-020

Gaps in Attendance for a
Homebound Student

If there is a gap in reported attendance
for a student with an active
Homebound need during all or part of
that period, report the discrepancy.

WARNING message
-244201

Solutions: Either the
missing attendance data
should be submitted with
a 017 Student Attendance
(page 315) transaction
or the school should
withdraw the student with
a 003 Student Withdrawal
(page 233) transaction

N

SD-INT-
MEM-021

020 Community College Classes
(page 337)

No Integrity validations are required
for community college class data

 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
MEM-022

Temporary Values

Beginning in FY2005, if an invalid
value is found in one of the required
SAIS elements, fail the student.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY

• If date > 100th: ADM 200th, ADM
EOY

ERROR message -@@

Message:  {} is not a
valid value for the {}
element

Examples of invalid
values:

• "not available"
• "unknown"
• "not collected”

N

SD-INT-
MEM-023

Withdrawal Reason Codes

Withdrawal Reason Code is an
optional code associated with both
the 003 Student Withdrawal (page
233) transaction and the 018 Student
Summer Withdrawal (page 328)
transaction.

 N

SD-INT-
MEM-023.1

Supplemental Withdrawal Reasons
are only compatible with certain
specific Withdrawal Codes.  If
there is an incompatibility between
them, report the discrepancy. The
table identifying relationships of
withdrawal reasons to supplemental
withdrawal reasons is below.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY

• If date > 100th: ADM 200th, ADM
EOY

Refer to Table 231: Relationship of
Withdrawal Reason to Supplemental
Withdrawal Reason (page 524).

WARNING message –
243601

Message "Withdrawal
Reason Code {}
not compatible with
Withdrawal Activity
Code {}."

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
MEM-023.2

Relationship of Labels to
Withdrawal Reason

"In school improvement" is a federal
(NCLB) label applied only to some
Title I schools.   A prerequisite for
receiving the federal label of "in
school improvement" is that the
school must have the state label of
"underperforming" for two years in a
row.  Not all underperforming schools
will be identified for federal school
improvement. ADE determines the
NCLB school labels prior to the
beginning of each school year.  The
NCLB school labels identifying
schools as "in school improvement",
"corrective action" or "restructuring"
are assigned by ADE's Academic
Achievement and Research and
Policy units, and are or will be
included on the School Report Card.
Claiming the School Choice Option
requires that a student transfer out
of one school and into another in the
same school year.

 N

SD-INT-
MEM-023.2.1

If a School Choice option Withdrawal
Reason Code (WR1, WR2, WR3)
is specified for a student but the
withdrawing school is not labeled "in
school improvement" (on Enterprise),
report the discrepancy. Integrity
failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY

• If date > 100th: ADM 200th, ADM
EOY

WARNING message –
215000

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
MEM-023.2.2

If the Withdrawal Reason Code is
WR1 but the school is not officially
labeled underperforming, report the
discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY

• If date > 100th: ADM 200th, ADM
EOY

WARNING message –
215001

N

SD-INT-
MEM-023.2.3

If the Withdrawal Reason Code is
WR2 but the school is not officially
labeled Persistently Dangerous, report
the discrepancy.

Integrity failure:

• If date =< 40th:  ADM 40th, ADM
100th, ADM 200th, ADM EOY.

• If date > 40th  AND  =< 100th:
ADM 100th, ADM 200th, ADM
EOY

• If date > 100th: ADM 200th, ADM
EOY

WARNING message –
215003

N

SD-INT-
MEM-023.2.4

Withdrawal due to school choice:
  individual transfer option (WR3),
and Withdrawal due to Pregnancy or
being the biological parent of a child
(WR4)

No validations will be done in
SAIS against these supplemental
withdrawal reasons.

N

SD-INT-
MEM-023.2.X

(FY2008)

Enrollment entry date should be a
valid date on the schools calendar for
the school membership track

ERROR message -43602 Y 12/2/11 B Conlin



SAIS Student Database SAIS System Comprehensive Help

Page 523 Integrity Checking Processing

Table 229: Age Validations for Funding Purposes

Grade/Age Age Validation Stipulations

PS – enter * Must be within 90 days of his/her third
birthday (A.R.S. § 15-771.G)

Note:  SPED Federal
Funding Student will only be
included in the Dec 1 Federal
Count if they have reached the
age of 3 by Dec 1. (34 CFR §
300.701.)

• Membership (ADM) Must have an active SPED
Program Service with one or more of HI, VI, PSD, SLI,
and DD at some point during the school year.

• Membership (ADM) Student can be enrolled prior to
90 days before his/her 3rd birthday, but will not generate
ADM funding until he/she is within 90 days of his/her
third birthday.

• SPED Can only be entered in a SPED program when the
student reaches this age

PS – exit * Must be less than 5 years old before
Sept. 1st (A.R.S. § 15-821.C/A.R.S. §
15-771.G)

• Cannot be in PS if turns 5 years old before Sept. 1st

KG Must be 5 years old by Jan. 1st (A.R.S.
§ 15-821.C)

• A KG student may enter half-day or full-day
kindergarten if 5 by January 1st.

UE Must be 5 years old by Jan. 1st ADM
funding stops the day student turns
22 years old (A.R.S. § 15-821.C and
A.R.S. § 15-901.A.2. (b) (i))

• If student is KG age, he/she must have a Group B SPED
service for each day of UE membership  (A, EDP, HI,
MD, MDSSI, MOMR, OI, PSD, SMR or VI)

• Starting in FY2006, UE can only be reported for a KG
age student who has a valid Group B SPED service.

1st through 12th 
Grade and US

Must be 6 years old by Jan. 1st ADM
funding stops the day student turns 22
years old (A.R.S. § 15-821.C)

• Starting in FY2006, US is no longer a valid grade code.

* Charter Schools cannot claim ADM or SPED for PS students

* Preschool students are not eligible for participation in Language Programs

* ‘by’ includes the designated date (eg. by Jan 1st includes Jan 1st)

Table 230: Concurrent Enrollment Limits by Valid Combination

Description ADM Maximum Split

1 Two Districts 2.0 1.0 each

2 Two Charters 2.0 1.0 each

3 Any number of districts and any number of
charters

1.0
Combined

Proportional by enrollment upon validation of
actual enrollment

4 Member district and JTED satellite operated by
same member district

1.25 District takes first cut.  Remainder goes to JTED. 
Limited to actual enrollment at each.

5 Member district and JTED main campus, or
Member district and JTED Satellite operated by a
different member district

2.0 1.0 each.  Limited to actual enrollment at each.

6 Non-member district and JTED main or satellite
campus

1.0 Non-member district tuitions out student to JTED
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Description ADM Maximum Split

7 Charter and JTED main or satellite campus 1.0 Charter tuitions out student to JTED

8 AOI and any other school 1.0
Combined

Proportional by enrollment upon validation of
actual enrollment

Table 231: Relationship of Withdrawal Reason to Supplemental Withdrawal Reason

Withdrawal Code WR1: school
choice: school
labeled under-
performing

WR2: school
choice: school
labeled
persistently
dangerous

WR3: school
choice:
individual
transfer option
*

WR4:
pregnancy /
biological
parent of a
child *

W1/S1 Transfer: other school yes yes yes yes

W2/S2 Illness yes

W3/S3 Expelled or long term suspension

W4/S4 Absence or status unknown yes

W5/S5 Dropout yes

W6/S6 Age

W7/S7 Graduated

W8/S8 Deceased

W9/S9 Transfer: home taught yes

W10/S10 Transfer: detention

W11/S11 GED

W12/S12 Vocational school

W13/S13 Completed (AIMS)

WT/ST Transferred to another grade within the
school.

Note:  This activity is accomplished now
using the 009 Student Grade Transfer
(page 283) transaction.  SAIS will
translate the Grade Transfers into WT/
ET activities when creating the Year End
Enrollment report.

S99 Transfer to other school in the same district yes

Funding Scenarios

Since this interpretation is new to many districts, perhaps these scenarios may help in understanding the situation.

ADM Funding Rules

• KG ADM funding is reduced by half.
• UE ADM funding is paid in full.
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Age/Grade Rules

• KG: Student must be at least 5 years old before January 1st of the current school year to attend Kindergarten.
• UE: Student must be at least 5 years old but under 6 years of age by September 1st of the current school year to

attend UE.

Note:  It is ONLY mandatory to assign these children to grade UE IF the school wishes to receive full
funding instead of half for this student. Integrity rule: If there is any membership day when the student is
reported in a UE grade but there is no active Group B SPED Service, the student will fail integrity.

• Student must be at least 6 years old before January 1st of the current school year to attend grades higher than
Kindergarten.

• Except for UE where the student is valid if he has SPED Service of type B.

Student A

• Meets the age criteria for KG.
• Enrolls in a regular instructional program meeting the statutory criterion for full time (for FY2002-2003, 692

hours of instruction).

Note:  This fact is not verifiable by SAIS.

Scenario 1

• Student A begins regular instruction full time program (see above) on the first day of school.
• He starts in a Group B SPED program one month later.
• This child does not have an active Group B SPED service for the entire period of the membership. Each day that

he is in regular instruction WITH an active Group B SPED service, he will need to be assigned to grade UE (if the
school wants full funding). Each day that he is in regular instruction WITHOUT an active Group B SPED service,
he will need to be assigned to grade KG.

Solution for Scenario 1

• 001 Student Enrollment (page 189) "add" transaction dated the first day of school, with grade = KG.
• 014 SPED Service Participation (page 406) "add" transaction dated the date he started in the Group B SPED

service (one month after school started).
• 009 Student Grade Transfer (page 283) "add" transaction. Exit the KG grade one day before the SPED Service

Participation transaction is dated and start the UE grade the same day the SPED Service started.

Scenario 2

• The same student above exits the SPED service on 11/15.
• He withdraws from his regular instructional program on 11/28.

Solution for Scenario 2

• 014 SPED Service Participation (page 406) "add" transaction dated the exited the Group B SPED service (11/15).
• 009 Student Grade Transfer (page 283) "add" transaction. Exit the UE grade the same day the SPED Service

Participation transaction is exited and start the KG grade one day before the SPED Service started.
• 003 Student Withdrawal (page 233) "add" transaction dated the last day the student attended his regular

instructional program (11/28).

Language Needs
Following is the Integrity Checking Process necessary for the Language Needs area, which includes both
Assessments and Language Program Participation.
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Table 232: Language Needs Integrity Checking

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
LNG-001

Overlapping Programs for a
Language Need

Overlaps for programs for a single
Language Need is not allowed in
SAIS. If programs for a single
Language Need overlap, report the
discrepancy.

Integrity Failure:

• Language Group B

ERROR message -44348 N

SD-INT-
LNG-002

Missing Membership for a
Language Program

If a language program has been
submitted for a student who does not
have a Grade Membership in any
Track in the same fiscal year, fail the
language program participation. The
Grade Membership and Track must
be in the same LEA that is providing
the language program for the given
student.

Integrity Failure:

• Language Group B

ERROR message -44347 N

SD-INT-
LNG-003

Missing or Invalid Assessment for a
Language Program

Language participation can be valid
with an assessment administered at
any public or charter school within
the State either during the current or
the previous fiscal year, and the most
recent assessment must demonstrate
that the student is in need of language
program assistance

.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
LNG-003.1

From FY2008
and forward

If a language program has been
submitted for a student who does
not have an Assessment within the
current or past fiscal year of the
language program start date, fail the
language program participation

Exception: If one or more
assessments exist and the latest
assessment is after Dec. 31st of
the current fiscal year, ignore for
validation purposes.  Use the most
recent assessment data on or prior to
Dec. 31st of the current fiscal year to
validate.

Integrity Failure:

• Language Group B

ERROR message -44401 N

SD-INT-
LNG-003.2

If a language program has been
submitted for a student, find the most
recent assessment on SAIS having an
assessment date the same as or earlier
than the language program start date.

If the assessment date is on or before
June 30, 2004:

If the Assessment Result is not
New English Language Learner,
or Continuing ELL, or ELL After
Re-classification, fail the language
program participation

Integrity Failure:

• Language Group B

ERROR message -44402 N

SD-INT-
LNG-003.3

If the corresponding assessment date
is on or after July 1, 2004, find the
most recent oral and most recent
writing and most recent reading
assessments: All three must be
present and occur on or prior to the
ELL program participation start date;
if not, fail the language program
participation.

Integrity Failure:

• Language Group B

ERROR message -44403 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
LNG-003.4

At least one of the 3 Arizona Student
Assessment sub-tests must contain an
assessment result:

• For FY2005 of FY2006 – validate
if the latest assessments occurred
in FY2005

• FY2006 – do not perform this
validation if the latest assessments
occurred in FY2006. Due to
change in FY2006 assessment
transaction 012, which now
collects only one overall
assessment result. Validation
occurs at import.

Integrity Failure:

• Language Group B

Error message -44404

At least one of the
3 Arizona Student
Assessment sub-
tests must contain an
assessment result.

N

SD-INT-
LNG-003.5

If the Assessment Result is not
New English Language Learner,
or Continuing ELL, or ELL After
Re-classification on any of the
3 assessments, fail the language
program participation.

Integrity Failure:

• Language Group B

ERROR message -44402 N

SD-INT-
LNG-003.5.1

If the Overall Assessment Result is
Reclassified FEP, a warning shall
indicate that the student should exit
the ELL program prior to the end of
the school year.

Integrity Failure:

• Language Group B

ERROR message -44405 N 15-756.05
ref.
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
LNG-003.6

If the Assessment Result for any of
the 3  Arizona Student Assessment
sub-tests is Continuing FEP, fail the
language program participation based
on the following:

• FY2005 or FY2006 - validate if
the latest assessments occurred
in the current -1 fiscal year.

• FY2006 - validate if the latest
assessment occurred in the
current fiscal year.  Only validate
based on the overall assessment
result, which is the only captured
assessment result from FY2006
forward.

Integrity Failure:

• Language Group B

ERROR message -44405

The Assessment Result
found is Continuing
FEP and is not valid
for language program
participation

N

SD-INT-
LNG-003.7

If the student is below KG age when
the ELL assessment is given - fail
ELL integrity.

For purposes of this rule, “Below
KG age” = Student is < 5 years old
on Jan. 1st of the FY when the most
recent assessment was given.

This will be the most lenient
interpretation of below KG age as the
date includes those students who may
be in either PS or KG. 

Integrity Failure:

• Language Group B

ERROR message -44407

Student is below KG
age and therefore should
not be given the ELL
Assessment

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
LNG-003.8

Effective for FY2006 only:

If the student is KG age when the
assessment is given:

Check that Reading and Writing are
reported with scores of 998

AND that the Proficiency Levels for
these two areas are PE - otherwise fail
ELL integrity.

For purposes of this rule, "Is KG age"
is to be defined with entry and exit
criteria.

• Entry criteria = Student is 5 years
old on Jan. 1st of the FY when the
most recent assessment was given.

• Exit criteria = 6 years old by Sept.
1st of the FY when the most recent
assessment was given.

The interpretation of the KG
entry criteria is derived from the
definition of PS exit as stated in
A.R.S. 15-821.C.  The KG exit criteria
are derived from the definition of
1st Grade entry as stated in A.R.S. §
15-821.C.

Integrity Failure:

• Language Group B

ERROR message -44408

KG student ELL
Assessment scores for
Reading and Writing
must be 998, and
the corresponding
Proficiency Level must be
'PE'

N

SD-INT-
LNG-003.9

If ANY assessment score is reported
as 998 the corresponding Proficiency
Level MUST be PE - otherwise fail
ELL Integrity

Integrity Failure:

• Language Group B

ERROR message -44409

If assessment score is
998, the corresponding
proficiency level must be
PE;

N

SD-INT-
LNG-004

Invalid Grade for a Language
Program

If a language program has
been submitted for a student in
preschool, fail the language program
participation.

Integrity Failure:

• Language Group B

ERROR message -43408 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
LNG-005.1

Invalid District for a Language
Program

If a language program has been
submitted for a student attending
school outside Arizona, fail the
language program participation

Integrity Failure:

• Language Group B

ERROR message -44507 N

SD-INT-
LNG-005.2

If a language program has been
submitted for an LEA that is not
a public or charter school, fail the
language program participation.

Integrity Failure:

• Language Group B

ERROR message -44508 N

SD-INT-
LNG-006

Transfer to Different Grade or
Track for Language Participants

If a student having a language
program participation also has a
mid-year track change, validate that
the track number of the language
participation is the same as the
membership track number

Integrity Failure:

• Language Group B

ERROR message -44406

Student language track
number must be the same
as the membership track
number

N

SD-INT-
LNG-007.1

Language Participation / Grade
end date Validations

Perform this validation if the grade
end date or language participation
end date occurs after February 1st .
If the grade end date and language
participation end date are not
synchronous, and either end date
occurs after February 1st, issue a
warning.

WARNING message
-244310

Y 8/25/11 B Conlin

SD-INT-
LNG-007.2

Perform this validation if the grade
end date or language participation end
date occurs on or prior to February
1st. If the language participation
does not have a corresponding grade
membership for each day of the
language service participation, issue
an error.

ERROR message -44347 Y 8/25/11 B Conlin
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
LNG-008

Concurrent Language Participation
Validation

Perform this validation if a language
program has been submitted, and
other language participations are
active in one or more LEAs other than
the submitting LEA.

WARNING message
-222000

N

SPED Needs
As with Membership, most of the Needs validations identified here were traditionally performed in the Student
Counts system when the data was submitted in aggregated form.  Since the data this process is dealing with is already
on the SAIS database, Integrity Processing will ignore anything having to do with validating students, memberships,
needs, and offerings at a particular school.

Refer to District and School Types (page 470) for a cross-reference between the district and school type names
(e.g., PUBLIC, VOC/TECH, CHARTER) used in these validations and the district and school type numbers used in
the Student Counts and other pre-SAIS systems.

Also as with Membership, any data failing one of these validations will cause an error message to be produced unless
specifically stated otherwise.

Note:  The State SPED Funding Reporting Period is September 1 through January 28.

Note:  The Federal SPED Census Reporting Date is December 1.

Through FY2005, all Student Detail level SPED validations were at the State level.  Federal counts for 12/1 were
based off of Student Counts level data (after data was ‘pushed’ into the Student Counts system from the Student
Details system).  To more accurately reflect the Federal SPED Census 12/1 count and to ease the redundancy of
cross-system validations, there will be two Student Detail SPED Integrity validations flags, State and Federal
beginning in FY2006.

SPED Integrity validations as previously documented, including new rules for FY2006, are grouped as State SPED
Integrity validations.  There is no change in validation methodology for these rules. 

Federal SPED Integrity validations will check against the rules specifically on 12/1.  So it is possible for a student
to be failing a State SPED Integrity check but pass a Federal check.

Although SPED Integrity rules can change, as of FY2006, the following are noted highlights State and Federal SPED
Integrity rules:

• Except for one Initial IEP related Integrity rule (SC-INT-SPD-001.16), all rules are State SPED Integrity
validations.

• All CEC related rules are only State SPED Integrity validations.
• All rules other than those related to CEC are also Federal SPED Integrity validations.
• The Initial IEP related Integrity rule (SC-INT-SPD-001.16) only applies to the Federal SPED Integrity check.
• All School Concurrency related rules are Federal SPED only, not Integrity for SPED

If student has SPED Participation within the fiscal year and the student’s regular membership year end or withdrawal
status at the same school changes, SAIS shall set the student’s Federal SPED Integrity flag to NULL and trigger
Federal SPED integrity to be run.
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Table 233: SPED Needs Integrity Checking

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-SPD-001 Student Counts SPED Rules

The following rules are taken from
the Student Counts document, chapter
3  SPED

N

SC-INT-
SPD-001.1

District of Attendance (DOA), from
3.4.1.11  District of Attendance
(DOA):

Valid types:  PUBLIC, JUVENILE,
PUBLIC SPED INSTITUTION,
PRIVATE/SPED, HEAD START,
CO-OP/IGA/OTHER, CHARTER

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44301 N

SC-INT-
SPD-001.2

Additional rule added fiscal year
2001-2002.  Only types PUBLIC (but
not HIGH SCHOOL), PRIVATE/
SPED and HEAD START can teach
grade PS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44302 N

SC-INT-
SPD-001.3.1

School

A student may never attend school at
a district-level entity (school number
000).

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44303 N

SC-INT-
SPD-001.3.2

PUBLIC SPED INSTITUTION and
PRIVATE/SPED schools must be
approved to service the Need Code
submitted.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44304 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.4

DOR

District of Residence (DOR), from
3.4.1.12  District of Residence (DOR)

N

SC-INT-
SPD-001.4.1

(01-15) and OUT OF STATE (20).

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44305 N

SC-INT-
SPD-001.4.2

Valid types:  PUBLIC, COMPACT,
STATE INSTITUTE, CHARTER,
UNORGANIZED

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44306 N

SC-INT-
SPD-001.4.3

If the DOR is ACCOMMODATION,
then it must be allowed to be listed as
a DOR.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -43117 N

SC-INT-
SPD-001.4.5

If the DOA is OUT OF STATE,
then the DOR cannot be OUT OF
STATE.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44307 N



SAIS Student Database SAIS System Comprehensive Help

Page 535 Integrity Checking Processing

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.4.6

If the DOR type is equal to STATE
INSTITUTE, then the DOA must be
one of the following districts

• 020213 Wilcox Unified District
• 050201 Safford Unified District
• 050305 Solomon Elementary

District
• 050316 Bonita Elementary

District
• 110201 Florence USD
• 110221 Coolidge Unified District
• 050207 Ft. Thomas Unified

District

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44309 Y 8/25/11 B Conlin

SC-INT-
SPD-001.4.7

If the DOR is ELEMENTARY
and the grade is a HIGH SCHOOL
GRADE, then the district must be
approved to teach high school grades

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44322 N

SC-INT-
SPD-001.4.8

If the DOR is HIGH SCHOOL and
the grade is an ELEMENTARY
GRADE, then the district must be
approved to teach elementary grades.
 Exceptions:  HIGH SCHOOL DOR
exceptions (schools in these districts
may teach any grade) 150404700 
(Ehrenberg Quartzsite Academy)

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -43130 N

SC-INT-
SPD-001.4.9

If the DOA is PUBLIC SPED
INSTITUTION, then the DOR must
be the same as the DOA.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44310 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.4.10

If the DOA is JUVENILE, then the
DOR must be the same as the DOA.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44310 N 8/4/05 J Whelan

SC-INT-
SPD-001.5

CEC/DOA/DOR.  Valid CEC/DOA/
DOR characteristics, from 3.4.1.19 
CEC and from 3.4.1.20 CEC/DOA/
DOR Combinations

N

SC-INT-
SPD-001.5.1

Prior to FY2008

CEC is NOT valid for Service Code
F, V, or J

Integrity failure:

• State SPED

ERROR message -44311

Service Codes F, V, and J
may not have a CEC.

Y 8/9/11 B Conlin

SC-INT-
SPD-001.5.1

FY2008 and
forward

CEC is NOT valid for Service Code
E, EA, EB, EC, FA, FB, FC, J, PG, or
PJ

Integrity failure:

• State SPED

ERROR message -44376

Service Codes E, EA, EB,
EC, FA, FB, FC, J, PG,
and PJ may not have a
CEC.

Y 8/9/11 B Conlin

SC-INT-
SPD-001.5.2

Valid DOA/DOR counties:  regular
Arizona counties (01-15) may have
both CEC-A and CEC-B.  Any other
county is an error.

Integrity failure:

• State SPED

ERROR message -44339 N

SC-INT-
SPD-001.5.3

Valid DOA types:  PUBLIC,
JUVENILE, PRIVATE/SPED, may
have both CEC-A and CEC-B.

Integrity failure:

• State SPED

ERROR message -44312 N

SC-INT-
SPD-001.5.4

Valid DOR types:  PUBLIC may
have both CEC-A and CEC-B. 
JUVENILE may have CEC-B. 
UNORGANIZED may have CEC-A.

N

SC-INT-
SPD-001.5.4.1

For anything except PUBLIC,
JUVENILE, and UNORGANIZED:

Integrity failure:

• State SPED

ERROR message -44313 N



SAIS Student Database SAIS System Comprehensive Help

Page 537 Integrity Checking Processing

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.5.4.2

For JUVENILE

Integrity failure:

• State SPED

ERROR message -44314 N

SC-INT-
SPD-001.5.4.3

For any CEC-A that's not PUBLIC or
UNORGANIZED

Integrity failure:

• State SPED

ERROR message -44315 N

SC-INT-
SPD-001.5.5

Valid DOA/DOR district codes:
  anything except D-LEVEL-
ACCOMMODATION may have
both CEC-A and CEC-B.

Integrity failure:

• State SPED

ERROR message -44349

Unorganized territories
DOR are not eligible
for SPED services not
reported as CEC-A

N

SC-INT-
SPD-001.5.6

If the CEC is not blank and the DOA
is PRIVATE/SPED, CO-OP or
IGA, then the DOR must be equal to
PUBLIC

Integrity failure:

• State SPED

ERROR message -44315 N

SC-INT-
SPD-001.5.7

If the CEC = A and the
DOA is PUBLIC (but not
ACCOMMODATION), then the
DOR must be the same as the DOA or
the DOR must be UNORGANIZED. 

Integrity failure:

• State SPED

ERROR message -44316 N

SC-INT-
SPD-001.5.8

If the CEC = A and the DOA is
ACCOMMODATION, then the
DOR must be the same as the DOA.
  Exception: DOA 050199, 070199,
090199, 110199 or 140199

Integrity failure:

• State SPED

ERROR message -44317 N

SC-INT-
SPD-001.5.9

If the CEC = B and the DOA is
ACCOMMODATION, then the DOR
must be PUBLIC.

Integrity failure:

• State SPED

ERROR message -44318 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.5.10

If the CEC = B and the
DOA is PUBLIC (but not
ACCOMMODATION), or
JUVENILE then the DOR must be
the same as the DOA.  Exceptions:
DOA 070403 and DOR 070513.

Integrity failure:

• State SPED

ERROR message -44319 N

SC-INT-
SPD-001.6

Prior to FY2008

Other Entity / Service Code Rules

The table below identifies additional
rules to be validated for entity/
service code combinations Figure 37:
Prior to FY2008 Service Code (page
564).

If service codes submitted for LEA
types listed above do not match
the decision matrix, report the
discrepancy.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44326

Invalid DOA and/or DOR
for this Service Code.

Y 8/9/11 B Conlin

SC-INT-
SPD-001.6

FY2008 to
FY2011

Other Entity / Service Code Rules

The table below identifies additional
rules to be validated for entity/
service code combinations Figure 38:
FY2008 Service Codes (page 564).

If service codes submitted for LEA
types listed above do not match
the decision matrix, report the
discrepancy.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44326
or @@

Y 8/9/11 B Conlin
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.6

Starting FY2011

Other Entity / Service Code Rules

Refer to Service Codes for Secure
Care Facilities in Accommodation
Districts (page 570) for additional
rules to be validated for entity/service
code combinations.

If service codes submitted for LEA
types listed above do not match
the decision matrix, report the
discrepancy.

Integrity failure:

• State SPED
• Federal SPED

ERROR message -44326

Invalid DOA and/or DOR
for this Service Code.

Y 8/23/11 B Conlin

SC-INT-
SPD-001.7

Valid Open Enrollment
Characteristics

Open Enrollment may not have
Service Code F.

If Tuition Payer shows that this
membership is an Open Enrollment.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44342 N

SC-INT-
SPD-001.8

CTDs 000400 and 000500 (State
Department of Education, Elementary
and High School, respectively) are
not valid CTDs for use in SAIS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -43133 N

SC-INT-
SPD-001.9

Each school must be approved
to teach the student's grade, from
3.4.1.23  Grade

ERROR message -44322 N

SC-INT-
SPD-001.9.1

PUBLIC DOA exceptions (schools in
these districts may teach any grade)
150404700  (Ehrenberg Quartzsite
Academy).

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.9.2

PUBLIC SPED INSTITUTION and
PRIVATE/SPED DOA exceptions
(may teach any grade)

072155  Youth Development Institute

072183  Desert Vista Residential
School

142101  Bridges Academy

Integrity failure:

• State SPED
• Federal SPED (12/1)

N

SC-INT-
SPD-001.9.3

PUBLIC SPED INSTITUTION and
PRIVATE/SPED district/category
exceptions (may teach any grade
provided the category is listed here)

072195  Valley Vocational Services 
if  category is SLD

102132  Fan Kane Neurohabilitation
Ser.  if  category is OHI or TBI

Integrity failure:

• State SPED
• Federal SPED (12/1)

N

SC-INT-
SPD-001.10

SPED Service Code

Grade and Service Code validations
do not have to be performed on the
DOR if the DOR is ELEM NOT
IN HS or COMPACT or STATE
INSTITUTION.

N

SC-INT-
SPD-001.10.1

Only PUBLIC, CHARTER, and
PRIVATE/SPED schools (DOA's)
may have "self-contained" SPED
services. 

Exception: Any student attending
a secure care (corrections) facility
(county 21) can be submitted with a
service code of C.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44323 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.10.2

Prior to FY2008

If the DOA = HEAD START, then
the Service Code must be A, B, H, or
S

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44324

Invalid Service Code for
this type of DOA.

N

SC-INT-
SPD-001.10.2

FY2008

If the DOA = HEAD START, then
the Service Code must be PA1, PA2,
PB1, PB2, PH, or PS

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44324

Invalid Service Code
for this type of DOA.
Resubmit with a valid
Service Code.

Y 8/9/10 B
Wellman

SC-INT-
SPD-001.10.3

Prior to FY2008

If the DOA county is AZ Department
of Corrections and all county type 21,
then the Service Code must be A, B,
C, or S.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44325

Invalid Service Code for
this county.

N

SC-INT-
SPD-001.10.3

FY2008

If the DOA county is type 21
(Arizona Department of Corrections
or Arizona Department of Juvenile
Corrections or Juvenile Detention
centers) or is type 60 (Sheriff’s
Offices),  then the Service Code must
be FA, FB, FC

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -@@

Invalid Service Code for
this county.

Y 8/26/11 B Conlin

SC-INT-
SPD-001.10.4

Prior to FY2008

If the Service Code is E or G, the
DOA must be PRIVATE/SPED
and the DOR must be PUBLIC or
CHARTER.  Before fiscal year
1998-99, Service Code G could also
have DOA =  ACCOMMODATION.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44326

Invalid DOA and/or DOR
for this Service Code.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.10.4

FY2008

If the Service Code is D or PE, the
DOA must be PUBLIC, CHARTER,
PRIVATE/SPED, PUBLIC SPED
INSTITUTION, and the DOR must
be PUBLIC or CHARTER.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -@@

Invalid DOA and/or DOR
for this Service Code.

Y 8/26/11 B Conlin

SC-INT-
SPD-001.10.5

Prior to FY2008

If the Service Code is equal to A, B,
C, I or S and the DOA is not the same
as the DOR, the DOA must be equal
to PUBLIC or HEAD START and
the DOR must be equal PUBLIC or
STATE INSTITUTE.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44326

Invalid DOA and/or DOR
for this Service Code.

N

SC-INT-
SPD-001.10.5.1

FY2008

If the Service Code is equal to A, B,
C, or I and the DOA is not the same
as the DOR, the DOA must be equal
to PUBLIC or CHARTER and the
DOR must be equal to PUBLIC.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -@@ Y 8/26/11 B Conlin

SC-INT-
SPD-001.10.5.2

FY2008

If the Service Code is equal to A, B,
C, PA1, PA2, PB1, PB2, PC, PH, or
PS and the DOA is not the same as
the DOR, the DOA must be equal
to PUBLIC or HEAD START and
the DOR must be equal PUBLIC or
STATE INSTITUTE.

Integrity failure:

• State SPED
• Federal SPED

ERROR message -@@ Y 8/24/10 B
Wellman
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.10.6

If the Service Code is equal to I, at
least one of the student's Need Codes
must be equal to MD, A, SMR, or
OI.  A student can be reported with
a service type of I only if eligible for
one of the following needs: A, MD,
OI or  SMR. Any other need can also
be reported with a service type of I,
ONLY IF student is reported with one
of the 4 eligible needs  eligible needs
previously listed.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44327

ERROR message –44343

Multiple Service
Participation records
are allowed for Service
Type “I” only if at least
one of those Service
Participation records is
for SPED Need category:
A, MD, SMR, or OI.

N

SC-INT-
SPD-001.10.7

Prior to FY2008

If the Service Code = V, then the
DOA must be PRIVATE/SPED and
the DOR must be PUBLIC.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44326

Invalid DOA and/or DOR
for this Service Code.

N

SC-INT-
SPD-001.10.7

FY2008

If the Service Code = E or PG, then
the DOA must be PRIVATE/SPED or
PUBLIC SPED INSTITUTION and
the DOR must be PUBLIC.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -@@ Y 8/26/11 B Conlin

SC-INT-
SPD-001.10.8

Remove from
FY2008 forward
(still in effect
prior to FY2008)

If the Service Code = F, then the
DOA must be PUBLIC SPED
INSTITUTION.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44328

REMOVE – Merge with
1.10.7

N 8/26/11 B Conlin

SC-INT-
SPD-001.10.9

Remove from
FY2008 forward
(still in effect
prior to FY2008)

If the Service Code = R, then the
grade must be PS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44332

Invalid grade for
preschool only Need
Code

N 8/26/11 B Conlin

SC-INT-
SPD-001.10.10

Not assigned N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.10.11

The Service Code must be valid for
the fiscal year identified by the SPED
Service Start Date.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -@@

SPED Service Code
{SPED Service Code} is
not valid for FY {fiscal
year}

N

SC-INT-
SPD-001.10.12

Remove from
FY2008 forward
(still in effect
prior to FY2008)

If the entity ID is 211001000 (Arizona
Department of Juvenile Corrections)
or 211002000, SPED Service Codes
must be “A”, “B”, “C”, or “S”. All
others are to be disallowed. This rule
to be implemented FY2004 forward.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44365

SPED Service Code
{SPED Service Code} is
not valid for entity {entity
ID}

N 8/26/11 B Conlin

SC-INT-
SPD-001.10.12.1

If the entity ID is associated with a
AOI school, and SPED Service Code
is a group B need (A, EDP, HI, MD,
MDSSI, MOMR, OI, PSD, SMR, VI).

Integrity warning:

• State SPED
• Federal SPED (12/1)

WARNING message
-244311:

AOI student reported with
a Group B disability.

N

SC-INT-
SPD-001.10.13

Valid Need Code characteristics, from
3.4.1.21  Need Category For DOA
types PUBLIC SPED INSTITUTION
and PRIVATE/SPED, the school
must be approved to service the
 student's Need Code

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44304 N

SC-INT-
SPD-001.10.14

Remove from
FY2008 forward
(still in effect
prior to FY2008)

For Need Code EDP, if DOA =
ACCOMMODATION, Service Code
must be D.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44329

Invalid Service Code for
this Need Code at this
type of DOA. ( covered in
SC-INT-SPD-001.10.16)

N 8/26/11 B Conlin
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.10.xx

FY2012 forward

EDP Need Code and Service Code
D is allowed for only Private Day
Schools.

Integrity failure:

• State SPED

ERROR message -44391

EDP with service code
D can only be reported
for students in approved
private day schools.

Y 5/1/12 B Conlin

SC-INT-
SPD-001.10.15

Remove from
FY2008 forward
(still in effect
prior to FY2008)

For Need Code EDP, if DOA =
PUBLIC SPED INSTITUTION,
Service Code must be F

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44329 N 8/26/11 B Conlin

SC-INT-
SPD-001.10.16

Prior to FY2008

If the Need Code = EDP the Service
Code must be equal to C, D, E, F, G,
or V.   Exceptions:  DOA county =
Arizona Department of Corrections
(21).

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44330

Invalid Service Code for
this Needs Code

N 8/26/11 B Conlin

SC-INT-
SPD-001.10.16

FY2008

If the Need Code = EDP the Service
Code must be equal to D, E, or FC.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -@@ Y 8/26/11 B Conlin

SC-INT-
SPD-001.10.17

NEW RULE for
FY2008

If DOA = Arizona State Hospital,
Service Code must be EC.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44370 Y 8/26/11 B Conlin

SC-INT-
SPD-001.11

Remove from
FY2008 forward
(still in effect
prior to FY2008)

If the Service Code = F, the Need
Code cannot be DD, PSD, or SLI.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44327 Y 8/26/11 B Conlin
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.11.1

Remove from
FY2008 forward
(still in effect
prior to FY2008)

If the Service Code = F, the Need
Code cannot be PMD, PSD, or PSL.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44327 Y 8/26/11 B Conlin

SC-INT-
SPD-001.11.2

Remove from
FY2008 forward
(still in effect
prior to FY2008)

If the Need Code = PSL, then there
cannot be a concurrent (overlapping
entry/withdrawal dates, or an earlier
entry date with an open withdrawal
date) SPED service for the same
student with a Need Code of PSD
or PMD. And vice-versa (if PSD or
PMD, cannot have concurrency with
PSL).

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44331 Y Thru
FY2009

B Conlin

SC-INT-
SPD-001.11.3

If the Need Code on the transaction
record is PSD, SLI, or DD, then the
grade must be PS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44332

FY2010 to present

N 9/2/11 B Conlin

SC-INT-
SPD-001.11.4

Prior to FY2008

SPED Need/Service/Grade
Relationship

The matrix attached below
summarizes the relationship of
grades, SPED service codes, and
SPED needs. Where there is a
discrepancy between verbal validation
descriptions, and the matrix, the
matrix should rule.

Integrity failure:

• State SPED
• Federal SPED (12/1)

See Figure 39: Concurrent Need -
Service Code Eligibility (prior to
FY2008) (page 566) for matrix.

Y 8/9/10 B
Wellman
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-
SPD-001.11.4

FY2008

SPED Need/Service/Grade
Relationship

The matrix attached below
summarizes the relationship of
grades, SPED service codes, and
SPED needs. Where there is a
discrepancy between verbal validation
descriptions, and the matrix, the
matrix should rule.

Integrity failure:

• State SPED
• Federal SPED (12/1)

Refer to Figure 41: Concurrent
Needs (FY2008) (page 568)

Effective Dates FY2010
- present

Y 8/26/11 B Conlin

SC-INT-
SPD-001.11.5

Concurrent Needs

The linked table defines the validation
rules for concurrent SPED needs.

If a combination of Need codes
submitted for a student do not comply
with the linked matrix:

Integrity failure:

• State SPED
• Federal SPED (12/1)

See Figure 40: Concurrent Needs
Eligibility (after FY2008) (page
567) for matrix.

ERROR message
-44362: 

The combination of
SPED Need categories
that are concurrent for
this student is either
incorrect or incomplete
{additional error
information follows}

ERROR message –
44344:

SPED Need categories
that must exist for MD to
be valid are: Two or more
of HI, MOMR, OI, VI,
OR One of HI, MOMR,
OI, VI, and at least one of
ED, EDP, MIMR, SLD.  

ERROR message –
44346:

SPED Need categories
that must exist for MDSSI
to be valid are: Both HI
and VI OR either HI or
VI, and at least one of A,
EDP, MOMR, OI, SMR.

N
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SC-INT-
SPD-001.11.6

Arizona School for the Deaf and
Blind (ASDB)

Students attending the Arizona
School for the Deaf and Blind must
be receiving appropriate and valid
SPED program services for HI or VI
at ASDB to be eligible to receive any
other SPED services for Needs at
ASDB.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44355

Students attending ASDB
must be receiving HI
or VI Need services at
ASDB to be eligible for
any other Need at ASDB.

N

SC-INT-
SPD-001.11.7

From 3.4.1.23 Grade: If the grade =
PS, then the Need Code must be HI,
DD, PSD, SLI, or VI.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44333

Effective dates FY2010 -
present

C 9/2/2011 B Conlin

SC-INT-
SPD-001.12.1

Age

From 3.4.1.13  Birthdate, a student
over 21 years of age will not receive
funding for SPED services.  A student
beginning SPED services when he's
over 21 will be rejected.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44334 N

SC-INT-
SPD-001.12.2

A student must be at least 3 years
minus three months old to receive
funding for SPED services. 

If he is not going to reach PS-eligible
age before the end of school, he will
be rejected.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44335 N
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SC-INT-
SPD-001.12.3

Student must be at least 6 years
old before January 1st of the current
school year to attend grades higher
than Kindergarten.  Otherwise,
student will not generate funding. 
Exception:  A KG-age child MAY
receive ADM funding for grade UE
if he's got an active SPED Group B
service. 

If the birthdate makes the student less
than 6 years old before January 1st,
then the student must be reported in
grades KG, UE or PS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ADE ERROR message
-44336

SPED ERROR message
-44345

N

SC-INT-
SPD-001.12.4

Student must be at least 5 years
old by January 1st of the current
school year to attend Kindergarten. 
Otherwise, student will not generate
funding. 

If the birthdate makes the student
less than 5 years old, then the student
must be reported in grade PS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ADE ERROR  message
-44337

SPED ERROR message
-44503

N
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SC-INT-
SPD-001.12.5

A student with a SPED grade of
UE must have an active Group B
SPED service for every day they
have a SPED membership graded
UE.  Otherwise, they need an ADM
grade of KG for every day of such a
condition.

If a student's SPED grade is UE for
ANY period of time in a membership

If the student meets the statutory
kindergarten age requirements (A)

If the student does NOT have an
active Group B SPED Service (B),
(C) for every day he has a SPED
membership graded as UE,

If the student does not have an ADM
grade of UE for every day of a SPED
participation period when SPED
grade is UE and student does not have
an active Group B SPED service,
report the discrepancy.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44345

Change membership/
SPED grade to KG or
submit a Group B SPED
service for each day of
UE membership for a 5
year old. School CTDS =

N

SC-INT-
SPD-001.12.6

Beginning fiscal year 2002-2003, a
child must be at least within 90 days
of their third birthday AND not yet
reached kindergarten age (5 years
of age before September 1) to start
membership in grade PS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ADE ERROR message
-44338

SPED ERROR message
-43501

N

SC-INT-
SPD-001.13

SPED DORs

SPED DORs are associated with an
individual SPED service. SAIS must
allow districts to specify a SPED
DOR separately because a student
may receive SPED services from
the state of Arizona while obtaining
regular instruction outside the public
school system.

N
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SC-INT-
SPD-001.13.1

Multiple Concurrent DORs

This validation concerns students
having more than one membership
occurring at the same time.  The
intention is to inform districts when
DOR anomalies exist.

If concurrent SPED services for
a single student are reported with
different SPED DORs, notify all
SPED DORS.

Integrity failure:

• State SPED
• Federal SPED (12/1)

WARNING message
-244301

N

SC-INT-
SPD-001.13.2

Overlaps or Gaps Between SPED
DORs

For each SPED service, ensure that
there are no gaps for a DOR:  that
there is a SPED DOR specified for
each valid school day

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44340 N

SC-INT-
SPD-001.13.3

For each SPED service, ensure that
there are no overlaps:  that there is
only one SPED DOR specified for
each valid school day.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44341 N

SC-INT-
SPD-001.13.4

SPED DORs Outside Service Dates

If a SPED DOR is found to exist
before a given SPED Service start
date or past its end date, SAIS will
not issue a message.  The days
outside the Service period will be
ignored by the aggregation process

N
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SC-INT-
SPD-001.14

Overlapping Services for a SPED
Need

Overlaps for services for a single
SPED Need is not allowed in SAIS.

If services for a single SPED Need
overlap, report the discrepancy.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44348 N

SC-INT-
SPD-001.15.1

Multiple Grades or Services

For each student;

If the student is in more than one
SPED service in the same district
during the school year

AND if the student is reported in
more than one grade during the year

WARNING message
-244305

N

SC-INT-
SPD-001.15.2

Prior to FY2008

If the student is in more than one
SPED service in the same district
during a single point of time

AND if more than one SPED service
code is reported during that time.

WARNING message
-244307

This Student shows
different service types for
SPED services occurring
at the same time. This
could result in funding
other than the district
expects.

Solution: Resubmit this
transaction by reporting
only one service code
for each student, during
a specified time period,
regardless whether a
student is eligible for
multiple needs.

Y 8/23/2010 B
Wellman

SC-INT-
SPD-001.15.2

From FY2008
fwd.

If the student is in more than one
SPED service in the same district
during a single point of time

AND if more than one SPED service
code is reported during that time

WARNING message
-24430

Y 8/25/11 B Conlin
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SC-INT-
SPD-001.16

Initial IEP

A student whose first SPED
participation in Arizona is in FY 2006
or greater

AND is PS age or younger student
must have a submitted Initial IEP in
SAIS to be eligible for SPED Service
Participation.

Integrity failure:

• Federal SPED (12/1)

Error message -44363

PS age or younger student
must have a submitted
Initial IEP in SAIS to be
eligible for SPED Service
Participation

N

SC-INT-
SPD-001.17.1

SPED Exit Reason/Age/Grade
Validation

If student grade is PS and SPED
Exit Reason is invalid for PS (code
2 " Graduated with regular high
school diploma", or code 3 "Reached
maximum age ", or code 7 "Dropped
out")

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44356

Message "Invalid SPED
Exit Reason {SPED
Exit Reason code} for
preschool."

N

SC-INT-
SPD-001.17.2

If student grade is NOT PS and SPED
Exit Reason is ONLY invalid for PS
(code 8, " Transition to kindergarten")

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44357

Message "SPED Exit
Reason 8 only valid for
PS."

N

SC-INT-
SPD-001.17.3

(modified in
FY2005)

If student has SPED Exit Reason code
3 (" Reached maximum age ")  and
  student  age on SPED Service Exit
Date is not 22 years minus one day:

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message
-44358.

Message "Student’s age
on SPED Service Exit
Date does not qualify
to use this SPED Exit
Reason”

N
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SC-INT-
SPD-001.17.4

(modified in
FY2005)

If student has SPED Exit Reason
code 2 (" Graduated with regular high
school diploma ") and the student's
age on December 1 is not between 16
and 21

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44359

Message "Must be
between 16 and 21 on
December 1st to count as
a graduate for SPED."

N

SC-INT-
SPD-001.17.5

SAIS shall validate if any SPED
Service Participation is has a start
date > the latest exit date of  SPED
Service Participation with a SPED
Exit Reason Code = 9 (Exited
due to intended change in Need/
Service Code), else fail the Integrity
validation

ERROR message
-44@@

Student must have
a SPED Service
Participation with a start
date > the latest exit
date of a SPED with an
Exit Reason Code = 9;
{Return SPED exit date;
Return SPED Exit Reason
Code}

Y 7/1/2006 J Whelan

SC-INT-
SPD-001.18

Synchronize SPED / Membership
Grade

The SPED Grade and the grade
on the student's membership (if a
membership exists) must match.

If a student is receiving one or more
SPED services, and a membership
exists, validate that the SPED
grade(s) and the membership grade
match. If not, report the discrepancy.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44364

This student shows
different grades for SPED
services and Membership.

N
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SC-INT-
SPD-001.19.1

Before FY2011

SPED Federal Primary Need
Indicator

Perform the following Federal
Integrity validations only from 12/1
of the fiscal year and forward:

Each student with a SPED Service
Participation shall be required to have
one and only one Federal Primary
Need Indicator on 12/1 of the fiscal
year

Integrity Error:

• Federal SPED

ERROR message -44xxx

Student participating in
SPED service(s) must
have one Federal Primary
Indicator; {}

Y 7/1/2006 J Whelan

SC-INT-
SPD-001.19.1

FY2011

SPED Federal Primary Need
Indicator

Perform the following Federal
Integrity validations only from 12/1
of the fiscal year forward:

Each student with a SPED Service
Participation shall be is required
to have one and only one Federal
Primary Need Indicator on 12/1 of the
fiscal year equaling ‘1’ each day they
are receiving SPED services.

Integrity Error:

• Federal SPED

Error message -44366

Student participating
in SPED services(s)
must have one Federal
Primary Need Indicator
Solution: Based on the
student’s IEP, identify
the primary need and then
update the appropriate
participation(s).

Y 8/18/11 B Conlin

SC-INT-
SPD-001.19.2

SPED Federal Primary Need
Indicator

If a student has more than one
Federal Primary Need Indicator of
‘1’ on any given day that they are
receiving SPED services, and the
needs are different on 12/1, fail each
participation.

Integrity Error:

• Federal SPED

ERROR Message -44378

Student participating in
SPED service(s) must
have only one Federal
Primary Need Indicator.
The following need(s)
are currently identified
as primary by the listed
school(s): {need(s),
school name}.

Solution: Collaborate
with the school(s) listed
to determine which need
is truly the primary need
and update participations
accordingly.

Y 8/22/2011 B Conlin
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SD-INT-
SPD-001.20.1

Primary SPED School Concurrency

Only one school can have a ‘primary’
designation at any given point in
time. When multiple schools have a
concurrent ‘primary’ designations,
then fail each one.

Integrity Error:

• Federal SPED

ERROR message -44380

Only one primary school
is allowed. The following
school(s) also identified
themselves as the primary
school: {list of other
‘p’ schools}. Please
collaborate with the
school(s) to determine
the correct SPED School
Concurrency designation.

Y 8/23/11
FY2011
to present

B Conlin

SD-INT-
SPD-001.20.2

Different SPED School
Concurrencies

Per student, per school, only
one SPED School Concurrency
designation is allowed at any given
point in time.

Integrity Error:

• Federal SPED

ERROR message -44379

The SPED School
Concurrency designation
must be identical for
each overlapping service
participation for this
student

Solution: Adjust the
entry and exit dates of
the participations to
eliminate any overlap
in differing SPED
School Concurrency
designations.

Y 8/23/11
FY2011
to present

B Conlin
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SD-INT-
SPD-001.20.3

Required ‘Primary’ SPED School
Concurrency Type

A ‘Primary’ designation must exist
each day a student is receiving special
education services.

Integrity Error:

• Federal SPED

When ‘Primary’
designation ends
and ‘Secondary’
designation(s) continue:

ERROR message -@@

Student no longer has a
primary SPED School
Concurrency designation.
Please coordinate
with {School name},
the previous primary
school, to determine the
correct SPED School
Concurrency designation.

Solution: Contact the
primary school to identify
the exit date of their
participation(s). If they
will not be submitting a
new participation with
a primary designation
beginning the day after
the exit date, withdraw
your ‘secondary’
service(s) as of the exit
date and submit a new
participation with a
primary designation and
an entry date after the
primary school’s exit
date.

Y 8/23/11
FY2011
to present

B Conlin
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SD-INT-
SPD-001.20.3
continued

For all other situations,
including but not
limited to, when only
secondary designation(s)
exist. ERROR Message -
@@

A ‘primary’ SPED School
Concurrency designation
does not exist for this
student for this time
period.

Solution: If you are
the primary school,
then update each of the
participations for the
student with a ‘primary’
designation. If you
are not the primary
school, then contact
the primary school
and notify them that a
‘primary’ designation
does not exist and request
that they submit their
participation(s) with a
‘primary’ designation.

SC-INT-SPD-
@@

FY2010

DD Need Age Limit

Student with DD need must be less
than 10 years of age.

Integrity failure:

• State SPED
• Federal SPED (12/1)

ERROR message -44383

This need cannot be used
for a student aged 10 or
above

Y 8/15/11 B Conlin

SC-INT-SPD-
@@

FY2008

A 024 Early Childhood Preschool
Assessment (page 457) transaction
will not be accepted unless the
Preschool Student either has a
Preschool Program Participation OR
has a Preschool SPED Participation.

ERROR message -39009

Preschool Assessment
must have the related
Program Participation
or SPED Participation.
Please submit via the
014 SPED Service
Participation (page 406)
or 023 Early Childhood
Program Participation
(page 452) transaction
prior to submitting a PS
Assessment.

Y 8/12/11 B Conlin
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SC-INT-SPD-
@@

To successfully submit an exemption
code = 4, SAIS shall validate that
the student is not 5 years old by
September 1st of the following fiscal
year.

ERROR message -43501

Student must not reach
the age of 5 by September
1st of the following
fiscal year to use the age
exemption; (BirthDate).

Y 8/12/11 B Conlin

SC-INT-SPD-
@@

Allow a SPED Exit Reason code
that allows student to exit a SPED
Service Participation for one need
while continuing in a SPED Service
Participation for a different need.

Integrity failure:

• State SPED
• Federal SPED

ERROR message -44368

Student must have
a SPED Student
Participation after the
date of SPED Exit
with Reason Code 12
(exit from one need but
continuing in another).

Y 8/12/11 B Conlin

SC-INT-SPD-
@@

Student’s latest SPED Participation
per school per fiscal year has a SPED
Exit Reason that ‘matches’ with a
student’s regular membership year
end or withdrawal membership status.
Validate this rule beginning April 1st

of each fiscal year with the validation
continuing forward.  The validation
shall be for all of the current fiscal
year.

Integrity failure:

• Federal SPED

WARNING (FY2008)

FAILURE message
-44369

(FY2009 and forward)

Student’s SPED Exit
Reason is not allowed
with the regular
membership’s year end or
withdrawal status; (return
latest SPED Exit Reason
= ; regular membership
status = )

Y 8/12/11 B Conlin

SC-INT-SPD-
@@

Ensure that both a SPED Exit Reason
and SPED Exit Date when the student
is exited from a SPED program. 
Validate this rule beginning April 1st

of each fiscal year with the validation
continuing forward.  The validation
shall be for all of the current fiscal
year.

Integrity failure:

• Federal SPED

WARNING (FY2008)

FAILURE (FY2009 and
forward) message -44390

Student must have a
SPED Exit Reason and
SPED Exit date

Y 5/1/12 B Conlin
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SC-INT-SPD-
@@

Students exited from Special
Education Service Participation with
Exit Reason Code (11 – Expelled but
still receiving services) the student’s
record will fail in both State and
Federal Integrity processing unless
a record of a subsequent Special
Education Service Participation with
SPED Service Code (H – Homebased/
Homebound/Hospital Program) exists
in SAIS.

FAILURE message -
@@

Student must have a
SPED Service with
Service Code H after
exiting a SPED Service
with Exit Code 11.

Y 8/12/11 B Conlin

SC-INT-SPD-
@@

At any given time, a school that
is providing services to a student
shall have only one SPED School
Concurrency designation for that
student.  See Table 234: Integrity
Rules using "Integrity for Federal
SPED" (page 565) for additional
clarification and scenario examples.

If multiple transactions are submitted
by one school for varying concurrent
SPED need participations and the
SPED School Concurrency is not
identical for each, then a failure
should occur on the most recent
transaction.

Integrity failure:

• Federal SPED

ERROR message -44379

The SPED School
Concurrency must be
identical for each need
participation for this
student.

Y 8/15/11 B Conlin

SC-INT-SPD-
@@

Only one school can be identified
as the ‘primary’ SPED School
Concurrency.  See Table 234:
Integrity Rules using "Integrity for
Federal SPED" (page 565) for
additional clarification and scenario
examples. 

If multiple schools submit
transactions identifying themselves
as the ‘primary’ SPED School
Concurrency, then fail each of these
schools.

ERROR message -44380

Only one primary school
is allowed. The following
school(s) also identified
themselves as the primary
school:  {list of other
‘p’ schools}.  Please
collaborate with the
school(s) to determine
the correct SPED School
Concurrency designation.

Y 8/15/11 B Conlin

SC-INT-SPD-
@@

Upon a school modifying their SPED
School Concurrency designation from
‘primary’ to ‘secondary’, leaving only
one school designated as ‘primary’,
remove the remaining ‘primary’
school’s error message.

Y 8/15/11 B Conlin
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SC-INT-SPD-
@@

If the resubmitted transaction does
not pass integrity due to an unrelated
reason, then for the SPED School
Concurrency processing, accept the
resubmitted transaction’s SPED
School Concurrency.

Y 8/15/11 B Conlin

SC-INT-SPD-
@@

Multiple schools can be identified
as a ‘secondary’ SPED School
Concurrency. See Table 234:
Integrity Rules using "Integrity for
Federal SPED" (page 565) for
additional clarification and scenario
examples.

Y 8/15/11 B Conlin

SC-INT-SPD-
@@

After the submittal of a new
transaction for a particular student,
all schools that have a current need
participation (program) for the
student should be reviewed and their
SPED School Concurrency ERROR
messages updated according to the
business requirements.  See Table
234: Integrity Rules using "Integrity
for Federal SPED" (page 565) for
additional clarification and scenario
examples.

Y 8/15/11 B Conlin

SC-INT-SPD-
@@

Do not use PMD for Needs code after
FY2009, FY2010 use DD instead

ERROR message -23010

Unallowed value in
element: Need Code

Y 8/15/11 B Conlin

SC-INT-SPD-
@@

DD qualifying ages: Preschool up
to 10 years old (Three years minus
90 days through the day prior to 10th

birthday)

ERROR message -44383 Y 8/15/11 B Conlin

SC-INT-SPD-
@@

DD Need Age Limit Student with DD
need must be less than 10 years of
age.

Integrity failure

• State SPED
• Federal SPED

ERROR message -44383

This need cannot be used
for a student aged 10 or
above. Effective Dates
FY2010 – present

Y 9/2/11 B Conlin

SC-INT-SPD-
@@

If the Service Code = H, then no
withdrawal activity code required.

Integrity failure:

• Federal SPED

ERROR message -44375 Y 8/10/2010 B
Wellman
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SC-INT-SPD-
@@

If the Service Code = H, then no
yearend code required.

Integrity failure:

• Federal SPED

ERROR message -@@ Y 8/10/2010 B
Wellman

SC-INT-SPD-
@@

If the Service Code = J, no
withdrawal activity code required.

Integrity failure:

• Federal SPED

ERROR message -@@ Y 8/10/2010 B
Wellman

SC-INT-SPD-
@@

If the Service Code = J, then no
yearend code required.

Integrity failure:

• Federal SPED

ERROR message -@@ Y 8/10/2010 B
Wellman

SC-INT-SPD-
@@

If the DOA is CHARTER (not
including District Sponsored Charter
Schools), then the DOR must be the
same as the DOA.

Integrity failure:

• State SPED
• Federal SPED

ERROR message –44310

DOR must be the same as
the DOA for this type of
district.

Y 8/25/11 B Conlin

SC-INT-SPD-
@@

If the DOA is PRIVATE/SPED,
then the DOR must be PUBLIC or
CHARTER.

Integrity failure:

• State SPED
• Federal SPED

ERROR message -44384

For Private SPED
districts, DOR must be
Public or Charter

Y 8/25/11 B Conlin

SC-INT-SPD-
@@

If the DOA is Head Start, then the
DOR must be PUBLIC.

Integrity failure:

• State SPED
• Federal SPED

ERROR message -44385

For Head Start programs,
DOR must be Public

Y 8/25/11 B Conlin

SC-INT-SPD-
@@

DOR State Institute Exceptions

If DOR =117601 (Florence/Florence
Prison), DOA must be 110201
(Florence Unified School District)

Integrity failure:

• State SPED
• Federal SPED

ERROR message -43140

For DOR 117601, DOA
must be 110201

Y 8/25/11 B Conlin
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SC-INT-SPD-
@@

DOR State Institute Exceptions

If DOR = 057616 (Ft. Grant/Bonita),
DOA must be 050316 (Bonita
Elementary District)

Integrity failure:

• State SPED
• Federal SPED

ERROR message -43114

For DOR 057616, DOA
must be 050316

Y 8/25/11 B Conlin

SC-INT-SPD-
@@

DOR State Institute Exceptions

If DOR = 057601 (Ft. Grant/Safford
Unified), DOA must be 050201
(Safford Unified District)

Integrity failure:

• State SPED
• Federal SPED

ERROR message -43112

For DOR 057601, DOA
must be 050201

Y 8/25/11 B Conlin

SC-INT-SPD-
@@

DOR State Institute Exceptions

If DOR = 057605 (Ft. Grant /
Solomonville), DOA must be 050305
(Solomon Elementary District)

Integrity failure:

• State SPED
• Federal SPED

ERROR message -43113

For DOR 057605, DOA
must be 050305

Y 8/25/11 B Conlin

SC-INT-SPD-
@@

DOR State Institute Exceptions

If DOR = 027613 (Ft. Grant/Willcox
Unified), DOA must be 020213
(Willcox Unified District)

Integrity failure:

• State SPED
• Federal SPED

ERROR message -43111

For DOR 027613, DOA
must be 020213

Y 8/25/11 B Conlin

SC-INT-SPD-
@@

DOR State Institute Exceptions

If DOR = 117621 (Coolidge/AZ
Training Center), DOA must be
110221 (Coolidge Unified District)

Integrity failure:

• State SPED
• Federal SPED

ERROR message -43141

For DOR 117621, DOA
must be 110221

Y 8/25/11 B Conlin
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SC-INT-SPD-
@@

DOR State Institute Exceptions

If DOR = 057607 (Ft Grant/Ft
Thomas Unified School District)),
DOA must be 050207 (Ft Thomas
Unified District)

Integrity failure:

• State SPED
• Federal SPED

ERROR message -43142

For DOR 057607, DOA
must be 050207

Y 8/25/11 B Conlin

Figure 37: Prior to FY2008 Service Code

Figure 38: FY2008 Service Codes
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Table 234: Integrity Rules using "Integrity for Federal SPED"

Scenario Existing
Concurrency
Type

Submitted
Concurrency
Type

Action to be Taken Message

1 School A P Upon School A submitting a ‘P’,
the element passes integrity

No SPED School Concurrency
message should exist

2 School A S Upon School A submitting an ‘S’,
the element passes integrity

No SPED School Concurrency
message should exist

3 School A S School B S Upon School B submitting an ‘S’,
the element passes integrity

No SPED School Concurrency
message should exist

4 School A S School B P Upon School B submitting a ‘P’,
the element passes integrity

No SPED School Concurrency
message should exist

5 School A P School B P Upon School B submitting a ‘P’,
for School A and School B (and
any additional schools with a ‘P’
designation) generate an Error
message and cause a failure

“Only one primary school is
allowed. The following school(s)
also identified themselves as the
primary school:  {list of other
‘p’ schools}.  Please collaborate
with the school(s) to determine
the correct SPED School
Concurrency designation.”

6 School A
School B

P S School C P Upon School C submitting a ‘P’,
for School A and School C (and
any additional schools with a ‘P’
designation) generate an Error
message and cause a failure

“Only one primary school is
allowed. The following school(s)
also identified themselves as the
primary school:  {list of other
‘p’ schools}.  Please collaborate
with the school(s) to determine
the correct SPED School
Concurrency designation.”

7 School A P School B S Upon School B submitting an ‘S’,
the element passes integrity

No SPED School Concurrency
message should exist

8 School A P School A S Upon School A submitting a
second program, this time with an
‘S’, generate an Error message
and cause a failure

“The SPED School Concurrency
must be identical for each need
participation for this student.”

9 School A P School A P Upon School A submitting a
second program with a ‘P’, the
element passes integrity

No SPED School Concurrency
message should exist
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Figure 39: Concurrent Need - Service Code Eligibility (prior to FY2008)
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Figure 40: Concurrent Needs Eligibility (after FY2008)
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Figure 41: Concurrent Needs (FY2008)

Figure 42: Need and Service Code Eligibility Matrix

SPED Integrity Check Processes

FPNI Integrity

Federal SPED integrity checks related to the Federal Primary Need Indicator (FPNI) field shall be run against each
SPED participation when it is submitted, changed or when another SPED participation is submitted for the student
anytime throughout the year.

Note:  SPED participations for a student are run through integrity numerous times throughout the year. Due to
this fact, the Federal SPED integrity result for a student is subject to change based on the submission of new
participations or modifications to existing participations.

SC-INT-SPD-001.19.1: A student receiving SPED services is required to have a primary need (FPNI of ‘1’) each day
they are receiving services.
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• If the student has one or more SPED participations at any given point in time, each with an FPNI of ‘0’ (zero, no
or false), then the integrity check shall fail for each participation.

• If the student has one or more participations at any given point in time (concurrent participations) with at least
one containing an FPNI of ‘1’, the integrity check shall pass.

• If the student has more than one participation, each with an FPNI of ‘1’, AND the participations do not overlap at
all, then the integrity check shall pass.

Note:  This check shall be effective for FY2011 forward and shall not be validated against prior fiscal
year data.

SC-INT-SPD-001.19.2: A student receiving SPED services can have no more than one FPNI of ‘1’ (one, yes or true),
unless the need is identical, at any given point in time (i.e. overlapping participations).

• If the student has one or more SPED participations at any given point in time, each with an FPNI of ‘0’ (zero, no
or false), then the integrity check shall fail for each participation.

• If the student has one or more participations at any given point in time (concurrent participations) with at least
one containing an FPNI of ‘1’, the integrity check shall pass.

• If the student has more than one participation, each with an FPNI of ‘1’, AND the participations do not overlap at
all, then the integrity check shall pass.

Note:  This check shall be effective for FY2011 forward and shall not be validated against prior fiscal
year data.

SPED Service Exit Code Matrix

The SPED Service Exit code matrix requires changes to align the SPED exit and membership code validity matrix
with those of the ADE’s Research and Evaluation department.

• A student with regular membership withdrawal activity code {W3} and SPED exit code {W11} who re-enrolls
with SPED service code {H} (no school membership) fails FED SPED integrity when withdrawn using SPED
exit code {13}. Students without membership do not have to submit a membership withdrawal activity or yearend
code and should pass FED SPED integrity.

• Further, according to business rule SD-INT-MEM-008.4.1for integrity checking: “Every student must have
EITHER a year end status OR a withdrawal that is not followed by a readmission.” So, in this scenario, using
SPED exit code {13} with SPED service code {H} should not cause a FED SPED integrity failure.

• Students submitted with SPED service code {J} do not require school membership. Therefore, these students do
not require a membership withdrawal or yearend code.

• The current matrix shows SPED exit codes {1}, {7}, {9}, and {11} as valid for withdrawal code {W3}. Only
SPED exit codes {7} and {11} are a valid for withdrawal code {W3}.

Integrity checking for the FY2011 SAIS SPED exit code matrix validation modifications shall only apply to FED
SPED integrity.

Students without school membership who are enrolled with SPED service code {H} shall not require a withdrawal
activity code to pass FED SPED integrity.

Students without school membership who are enrolled with SPED service code {H} shall not require a yearend code
to pass FED SPED integrity.

Students with service code {J} shall not be required to submit a membership withdrawal code to pass FED SPED
integrity.

Students with service code {J} shall not be required to submit a yearend code to pass FED SPED integrity.

Only SPED exit codes {7} and 11 shall be valid for regular membership withdrawal code {W3}.

• The SPED Exit code shall be associated with the student’s regular membership withdrawal code according to the
following table.



SAIS Student Database SAIS System Comprehensive Help

Page 570 Integrity Checking Processing

Figure 43: SPED Exit Codes vs. Withdrawal Codes

Service Codes for Secure Care Facilities in Accommodation Districts

Secure care facilities can only submit specific service codes for their SPED students. While this is currently the case
for most secure care facilities, it is not for those within accommodation districts. This change will validate the data
submitted to ensure that the correct codes are used.

The matrix has been updated for FY2011 to include the Secure Care Schools in Accommodation Districts. If a service
code other than FA, FB or FC is submitted for one of these schools, then fail both SPED and Federal SPED integrity
and generate the existing message.

The schools currently identified as a secure care school within an accommodation district are:

• 78915 – Juvenile Detention Education Program
• 79010 – County Jail Education Program
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• 6822 – Mesa Transitional Learning Center
• 6823 – Durango Transitional Learning Center
• 5654 – CAPE School - Detention
• 5656 – CAPE School - Jail

These secure care schools are members of one of three accommodation districts, two of which serve both secure
care and traditional schools. The districts are Coconino County Regional Accommodation District (CTD #030199),
Maricopa County Regional School District (CTD #070199), and Pima County Accommodation District (CTD
#100100). These changes apply only to the secure care schools. The traditional schools will continue to use the
general service codes.

Note:  The changes to the matrix shall be effective for FY2011 forward.

Support Programs
This chapter describes the Integrity Checking Process necessary for the Support Program Participation area.  The
following table lists Support Programs and the validations required for each.

Table 235: Support Programs Integrity Checking

BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-SUP-001 Support Program Validations

The following table summarizes
validations for support programs.
Table 236: Support Program
Validation (page 577)

Y 8/15/11 B Conlin

SD-INT-
SUP-001.1

Overlapping Same Support
Programs for a Single Need

Overlaps for same support programs
for a single Need are not allowed
in SAIS. If same support programs
for a single Need overlap, report the
discrepancy.  This is validated per
student, entity, need, and fiscal year.

Integrity Failure:

• Support Program

ERROR message -44523

The same Support
Program already exists
for this Need.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-SUP-002 Permission for LEA to offer a
Support Program

If a Support Program requires that
an LEA have permission to offer
it and this LEA does not have that
permission on Enterprise for the fiscal
year specified by the program start
date, report the discrepancy.

Integrity Failure:

• Support Program

ERROR message -44501 N

SD-INT-
SUP-003.1

Transportation / School Choice

If the submitting CTDS does NOT
have the federal label "in school
improvement" on Enterprise for the
fiscal year identified by the student's
Program Entry Date:

Integrity Failure:

• Support Program

ERROR message -44512

School {CTDS; Name}
is not federally defined as
in school improvement;
cannot provide the
Transportation/School
Choice Support Program

N

SD-INT-
SUP-003.2

If the Receiving CTDS has the
federal label "in school improvement"
on Enterprise for the fiscal year
identified by the student's Program
Entry Date

Integrity Failure:

• Support Program

ERROR message -44513

School {Receiving
CTDS; Name} is labeled
in federal improvement
and is not a valid
Receiving School for
Transportation/School
Improvement Program

N

SD-INT-
SUP-003.3

The Receiving CTDS must be a
public school.

If the Receiving CTDS is not a public
school

Integrity Failure:

• Support Program

ERROR message -44514

Receiving School for
Transportation/School
Improvement Program  

{Receiving CTDS;
Name} is not a public
school.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-SUP-004 Validate Support Program /
Student

A student may participate in the same
program more than once during a
fiscal year, but a student may only
participate in a single occurrence of
a specific Support Program for one
Need at a time.   If a single specific
support program is submitted for a
student more than once with the same
start date, fail the support program
transaction

ERROR message -44502

Support program {support
program code} cannot be
submitted for a student
more than once with the
same start date

N

SD-INT-
SUP-005.1

School Improvement –
Supplemental Education Services

For Support Program "School
Improvement Supplemental
Education Services", If the student
does NOT have a required need
(NCLB) in the fiscal year specified
by the program start date, report the
discrepancy.

Integrity Failure:

• Support Program / Special
Handling

ERROR message -44514 N

SD-INT-
SUP-005.2

If a support program transaction is
submitted for School Improvement
Supplemental Education Services,
the school must have the federal
designation of “In School
Improvement”. Otherwise, fail the
support program transaction.

Integrity Failure:

• Support Program

ERROR message -44504

School does not have
federal designation of “In
School Improvement”
and cannot offer
Supplemental Education
Services

N

SD-INT-
SUP-006.1

Johnson O’Malley Indian
Education Program

For Support Program "Johnson-
O'Malley Indian Education":

If the student does NOT have race of
"AM " (American Indian or Alaskan
Native), report the discrepancy.

Integrity Failure:

• Support Program

ERROR message -44505 Y 8/17/11 B Conlin
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
SUP-006.2

If the student is younger than 3 years
old on the program start date, report
the discrepancy.

Integrity Failure:

• Support Program

ERROR message -44506 N

SD-INT-
SUP-006.3

If the Tribal Name is equal to nulls,
report the discrepancy.

Integrity Failure:

• Support Program

ERROR message -44507

Student must have Tribal
Name to be eligible for a
Johnson O'Malley Indian
Education program

N

SD-INT-SUP-007 Failing Schools Tutoring Fund

For Support Program "Failing
Schools Tutoring Fund"

If the student is not reported with a
Need of Math (13) or Language Arts
(14):

Integrity Failure:

• Support Program

ERROR message -44519

Student requires a need of
Math or Language Arts
for the Failing Schools
Tutoring Fund Support
Program.

N

SD-INT-SUP-008 Failing Schools Tutoring Fund

For Support Program “Failing
Schools Tutoring Fund”

If the student is not enrolled in a
failing or underperforming school, as
identified by AZLEARNS;

Integrity Failure:

• Support Program

ERROR message -44520

School must be
designated as
underperforming or
failing to provide this
service.

N

SD-INT-SUP-008 Title I Academic Disadvantage
Support ProgramsAcademic
Disadvantage support programs
under Title I require that the student
has 011 Student Needs (page 353)
transaction in SAIS specific to the
given educational subject area.

N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
SUP-008.1

If a student’s support program
transaction is for the following
Title I program(s), validate that the
following Needs are in SAIS

• Title I Mathematics 015 Support
Program Participation (page 432)
transaction requires a Math Need
Code (13);

• Title I Other Instructional
Services 015 Support Program
Participation (page 432)
transaction requires an Other
Academic Services Need Code
(19);

• Title I Reading /Language
Arts 015 Support Program
Participation (page 432)
transaction requires a Language
Arts (reading and/or writing) Need
Code (14);

• Title I Science 015 Support
Program Participation (page 432)
transaction requires a Science
Need Code (15);

• Title I Social Studies 015 Support
Program Participation (page
432) transaction requires a Social
Studies Need Code (18);

• Title I Vocational/Career 015
Support Program Participation
(page 432) transaction requires
a Vocational/Career Need Code
(22);

• Title I Health, Dental and Eye
Care 015 Support Program
Participation (page 432)
transaction requires a Health,
Dental and Eye Care Need Code
(23);

• Title I Supporting Guidance/
Advocacy 015 Support Program
Participation (page 432)
transaction requires a Supporting
Guidance/Advocacy Need Code
(24);

ERROR message -24016

015 Support Program
Participation (page 432)
{support program code}
requires the following
Need {need code}. SAIS
not updated.

Y 8/15/11 B Conlin
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
SUP-008.1

cont.

• Title I Other Support Services 015
Support Program Participation
(page 432) Transaction requires
an Other Support Services Need
Code (25);

Integrity Failure:

• Support Program

SD-INT-
SUP-009.1

Membership Validations for a
Support Program

If a student does not have a
Membership at some school in the
same fiscal year, fail the support
program participation.

Integrity Failure:

• Support Program

ERROR message -44509 N

SD-INT-
SUP-009.2

If the support Program Entry Date
does not fall within the active
Membership/Track interval, fail the
support program participation, fail the
support program.

Integrity Failure:

• Support Program

ERROR message
-44510 

No active membership
was found for the
Program Entry Date
{program entry date}
submitted. SAIS not
updated

N

SD-INT-
SUP-009.3

Effective to
FY2012

If the 015 Support Program
Participation (page 432) transaction
is for a student having more than
one active Membership (concurrent
enrollment) across LEAs, validate
that the Support Program is
not already in existence for the
corresponding membership interval at
an LEA other than the sending entity.

Integrity Failure:

• Support Program

ERROR message
-44516 

This student {student
ID} may not be receiving
program services for
{support program code}
at more than one LEA at
a time

This rule was disabled
effective 5/1/2012

Y 5/1/12 B Conlin

SD-INT-
SUP-009.4

Student submitted with an Evacuee
Need cannot have a membership in
Arizona prior to 8/26/2005

ERROR message -44522 N
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BR ID Rule Description Message(s) New /
change
this Yr?

Date
Revised

Reviser

SD-INT-
SUP-009.5

SAIS shall issue a warning for
FY2007 in Integrity if a student
identified in the current fiscal year as
Immigrant was identified previously
as an Immigrant in 3 or more prior
fiscal years.

FY2009:  SAIS shall issue a Failure
in Integrity if a student identified in
the current fiscal year as Immigrant
was previously identified as an
Immigrant in 3 or more prior fiscal
years.

Warning (Pre FY2008)
message -244503

Failure (FY2009):
 message @@

Student has been
identified as Immigrant
for 3 or more prior fiscal
years.

Y 8/12/11 B Conlin

Table 236: Support Program Validation

Support Program Name
(Short Description)

Validation System
Message
Number

Type of Error / handling

21st Century program • LEA must be receiving qualifying
grant:  21st Century Community
Learning Centers and 21st Century
Learning Centers Renewal-Year 2

@@ WARNING: this participation won't be
counted for reporting

Homeless • no validation necessary:  all district
and charter LEA's may offer these
services

none none

Neglected or Delinquent
Program Services

• LEA must be receiving Title I
funds – qualifying grant:  Title
I-D qualifying grants:  Title I
Neglected & Delinquent, Title I
LEA-Neglected & Delinquent

@@ WARNING: this participation won't be
counted for reporting

School Improvement
Supplemental Education
Services

• LEA should have the federal
designation "in school
improvement" on Enterprise

• Student must be low income (have
an associated need with the NCLB
indicator)

-44511 ERROR:

Title I Mathematics • LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING:  this participation won't
be counted for reporting

Title I Other • LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING:  this participation won't
be counted for reporting

Title I Reading • LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING: this participation won't be
counted for reporting
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Support Program Name
(Short Description)

Validation System
Message
Number

Type of Error / handling

Title I Science • LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING: this participation won't be
counted for reporting

Title I Social Studies • LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING: this participation won't be
counted for reporting

Title I Vocational/Career • LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING: this participation won't be
counted for reporting

Title I Health, Dental and
Eye Care

• LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING: this participation won't be
counted for reporting

Title I Supporting
Guidance/Advocacy

• LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING: this participation won't be
counted for reporting

Title I Supporting
Guidance/Advocacy

• LEA must be receiving Title I funds
– qualifying grant:  Title I-A LEA

@@ WARNING: this participation won't be
counted for reporting

Transportation / School
Choice

• Previous School must have the
federal designation "in school
improvement" on Enterprise

• Current School CANNOT be "in
school improvement" on Enterprise

-44511 ERROR: Implementation of this rule is
being deferred to a future fiscal year.

Gifted Program • School: no validation necessary:  all
district and charter LEA's may offer
these services

• Student: no validation necessary:  a
student may participate in a Gifted
Program without being designated
as having the Gifted Need

none none

Johnson-O'Malley Indian
Education

Student is JOM-eligible if:

• Race element "AM" (American
Indian or Alaskan Native) is true

• AND  SAIS Tribal Name is not
empty

• AND  age on 12/1 > 2

@@ ERROR: Student is not eligible for
JOM Program.

Failing Schools/Tutoring
Fund

LEA must have state designation as
underperforming or failing as identified
by the AZLEARNS.

-44518 ERROR: School must be designated as
underperforming or failing to provide
this service.

Test Label
No Integrity Checking errors or warnings have been defined at this time.
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Early Childhood Information
No Integrity Checking errors or warnings have been defined at this time.
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System Messages

System messages advise the submitter of important information about a transaction SAIS processed or attempted to
process. 

• "Common" refers to messages that are common to more than one transaction.
• "Msg #" is the reference number used in the verification and validation edits throughout this document.

• "Msg #" is broken down into range assignments and the ranges which apply to the transactions are as follows:

-9XXX represents errors messages in Common System Messages (page 618).

-11XXX represents errors messages in 001 Student Enrollment (page 583).

-12XXX represents errors messages in 017 Student Attendance (page 610).

-13XXX represents errors messages in 002 Student Readmission (page 587).

-14XXX represents errors messages in 005 Student Personal Information (page 592).

-15XXX represents errors messages in 003 Student Withdrawal (page 589).

-17XXX represents errors messages in 009 Student Grade Transfer (page 597).

-18XXX represents errors messages in 004 Student Absence (page 591).

-19XXX represents errors messages in 011 Student Needs (page 600).

-20XXX represents errors messages in 016 Student Year End Status (page 609).

-21XXX represents errors messages in 012 Student Assessment (page 602).

-22XXX represents errors messages in 013 Language Program Participation (page 604).

-23XXX represents errors messages in 014 SPED Services (page 605).

-24XXX represents errors messages in 015 Support Program Participation (page 608).

-26XXX represents errors messages in 007 Student DOR Transfer (page 594).

-29XXX represents errors messages in 010 Student Payer (page 599).

-30XXX represents errors messages in 006 Student Membership Change (page 593).

-31XXX represents errors messages in 008 Student FTE (page 595).

-32XXX represents errors messages in 018 Student Summer Withdrawal (page 611).

-33XXX represents errors messages in 019 SPED Service DOR Transfer (page 612).

-34XXX represents internal errors messages in 022 Student Test Label (page 616).

-35XXX represents internal errors messages in 020 Community College Classes (page 614).

-36XXX represents internal errors messages in 021 Initial IEP (page 615).

-43XXX represents errors messages in Integrity Checking System Messages (page 619).

-44XXX represents errors messages in Integrity Checking System Messages (page 619).

-143XXX represents errors messages in Integrity Checking System Messages (page 619).

-209XXX represents warnings messages in Common System Messages (page 618).

-211XXX represents warnings messages in 001 Student Enrollment (page 583).



SAIS Student Database SAIS System Comprehensive Help

Page 581 System Messages

-212XXX represents warnings messages in 017 Student Attendance (page 610).

-213XXX represents warnings messages in 002 Student Readmission (page 587).

-214XXX represents warnings messages in 005 Student Personal Information (page 592).

-215XXX represents warnings messages in 003 Student Withdrawal (page 589).

-217XXX represents warnings messages in 009 Student Grade Transfer (page 597).

-218XXX represents warnings messages in 004 Student Absence (page 591).

-219XXX represents warnings messages in 011 Student Needs (page 600).

-220XXX represents warnings messages in 016 Student Year End Status (page 609).

-221XXX represents warnings messages in 012 Student Assessment (page 602).

-222XXX represents warnings messages in 013 Language Program Participation (page 604).

-223XXX represents warnings messages in 014 SPED Services (page 605).

-224XXX represents warnings messages in 015 Support Program Participation (page 608).

-226XXX represents warnings messages in 007 Student DOR Transfer (page 594).

-229XXX represents warnings messages in 010 Student Payer (page 599).

-230XXX represents warnings messages in 006 Student Membership Change (page 593).

-231XXX represents warnings messages in 008 Student FTE (page 595).

-232XXX represents warnings messages in 018 Student Summer Withdrawal (page 611).

-233XXX represents warnings messages in 019 SPED Service DOR Transfer (page 612).

-234XXX represents internal warnings messages in 022 Student Test Label (page 616).

-235XXX represents internal warnings messages in 020 Community College Classes (page 614).

-236XXX represents internal warnings messages in 021 Initial IEP (page 615).

-243XXX represents warnings messages in Integrity Checking System Messages (page 619).

-244XXX represents warnings messages in Integrity Checking System Messages (page 619).

-309XXX represents internal informational messages in 004 Student Absence (page 591).

-311XXX represents internal informational messages in 001 Student Enrollment (page 583).

-312XXX represents internal informational messages in 017 Student Attendance (page 610).

-313XXX represents internal informational messages in 002 Student Readmission (page 587).

-314XXX represents internal informational messages in 005 Student Personal Information (page 592).

-315XXX represents internal informational messages in 003 Student Withdrawal (page 589).

-317XXX represents internal informational messages in 009 Student Grade Transfer (page 597).

-319XXX represents internal informational messages in 011 Student Needs (page 600).

-320XXX represents internal informational messages in 016 Student Year End Status (page 609).

-321XXX represents internal informational messages in 012 Student Assessment (page 602).

-322XXX represents internal informational messages in 013 Language Program Participation (page
604).

-323XXX represents internal informational messages in 014 SPED Services (page 605).
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-326XXX represents internal informational messages in 007 Student DOR Transfer (page 594).

-329XXX represents internal informational messages in 010 Student Payer (page 599).

-330XXX represents internal informational messages in 006 Student Membership Change (page 593).

-331XXX represents internal informational messages in 008 Student FTE (page 595).

-332XXX represents internal informational messages in 018 Student Summer Withdrawal (page 611).

-333XXX represents internal informational messages in 019 SPED Service DOR Transfer (page 612).

-334XXX represents internal informational messages in 022 Student Test Label (page 616).

-335XXX represents internal informational messages in 020 Community College Classes (page 614).

-336XXX represents internal informational messages in 021 Initial IEP (page 615).

-343XXX represents internal informational messages in Integrity Checking System Messages (page
619).

-409XXX represents external informational messages in Common System Messages (page 618).

-411XXX represents external informational messages in 001 Student Enrollment (page 583).

-412XXX represents external informational messages in 017 Student Attendance (page 610).

-413XXX represents external informational messages in 002 Student Readmission (page 587).

-414XXX represents external informational messages in 005 Student Personal Information (page 592).

-415XXX represents external informational messages in 003 Student Withdrawal (page 589).

-417XXX represents external informational messages in 009 Student Grade Transfer (page 597).

-418XXX represents external informational messages in 004 Student Absence (page 591).

-419XXX represents external informational messages in 011 Student Needs (page 600).

-420XXX represents external informational messages in 016 Student Year End Status (page 609).

-421XXX represents external informational messages in 012 Student Assessment (page 602).

-422XXX represents external informational messages in 013 Language Program Participation (page
604).

-423XXX represents external informational messages in 014 SPED Services (page 605).

-424XXX represents external informational messages in 015 Support Program Participation (page 608).

-426XXX represents external informational messages in 007 Student DOR Transfer (page 594).

-429XXX represents external informational messages in 010 Student Payer (page 599).

-430XXX represents external informational messages in 006 Student Membership Change (page 593).

-431XXX represents external informational messages in 008 Student FTE (page 595).

-432XXX represents external informational messages in 018 Student Summer Withdrawal (page 611).

-433XXX represents external informational messages in 019 SPED Service DOR Transfer (page 612).

-434XXX represents external informational messages in 022 Student Test Label (page 616).

-435XXX represents external informational messages in 020 Community College Classes (page 614).

-436XXX represents external informational messages in 021 Initial IEP (page 615).

-443XXX represents external informational messages in Integrity Checking System Messages (page
619).
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-444XXX represents external informational messages in Integrity Checking System Messages (page
619).

All of the system warning and informational message allocations are not used at this time, but the ranges are
designated for possible use with future releases of SAIS.

"Message" is the essence of the information conveyed to the submitter.

 

"Extra Detail" is the display of actual values which accompany the system message when it is appropriate.

001 Student Enrollment
Refer to 001 Student Enrollment (page 189).

Table 237: System Messages Related to the Student Enrollment Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9006 Missing required element: School Student ID

Yes -9007 Invalid or missing Track Number

Yes -9008 Missing required element: Track Number

Yes -9009 Invalid formatted data in element

Yes -9010 SAIS Student ID does not exist

Yes -9011 No match between the SAIS-generated student identifier
provided and elements on the SAIS database

Yes -9013 Non-essential elements do not match the existing SAIS
database

Yes -9016 Enrollment Date is not a valid day within the school's
calendar year for this track

Yes -9017 LEA identifier does not exist

-11001 Missing required element: Enrollment Date

-11002 Missing required element: Membership Type

-11003 Missing required element: Last Name at Birth

-11004 Missing required element: Gender Code

-11005 Missing required element: Ethnicity Code (element no
longer collected after FY2011:)
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Common Msg # Message Extra Detail

-11006 Missing required element: Birth Date

-11007 State of Birth Code required for Country of Birth

-11009 Missing required element: District of Residence

-11010 Missing required element: Home Language Code

-11011 Missing required element: Responsible Party's First Name

-11012 Missing required element: Responsible Party's Last Name

-11014 Missing required element: Tuition Payer Code

-11015 Missing required element: Neighborhood School Indicator

-11016 Missing required element: Grade Level Code

-11017 Missing required element: Concurrent School Entity ID

-11018 Missing required element: Concurrent School Student ID

-11019 Missing required element: Student Membership FTE

-11020 Missing required element: Activity Code

-11021 Missing required element: Enrollment Type

-11022 Missing required element: Register ID

-11023 Unallowed value in element:Membership Type Code

-11024 Unallowed value in element:Enrollment Type Code

-11025 Unallowed value in element:Ethnicity Code ( element no
longer collected after FY2011 )

-11026 Unallowed value in element:Country of Birth Code

-11027 Unallowed value in element:State of Birth Code

-11028 Unallowed value in element:Home Language Code

-11029 Unallowed value in element:Activity Code

-11030 Unallowed value in element:Student Membership FTE
Code

-11032 Unallowed value in element:Special Enrollment Code

-11033 Unallowed value in element:Tuition Payer Code

-11034 Unallowed value in element:Grade Level Code

-11035 Unallowed value in element:Previous State Code

-11036 Unallowed value in element:Gender Code

-11037 Invalid State of Birth Code for Country of Birth

-11038 Activity Code is not valid for this transaction type.

-11040 No match between the school-generated student identifier
and elements on the SAIS database.

-11042 No enrollment or readmission to match delete operation



SAIS Student Database SAIS System Comprehensive Help

Page 585 System Messages

Common Msg # Message Extra Detail

-11043 Duplicate enrollment or readmission transaction submitted.

-11044 New Enrollment not allowed for future fiscal year

-11045 New readmission pre-dates the most recent membership
during the fiscal year

-11046 Submitted birthdate on transaction differs from birthdate
already on SAIS

-11047 Student must be withdrawn from prior enrollment before
being readmitted

-11048 Grade Level Code not offered at this LEA

-11049 Prior withdrawal reason specifies the student is not eligible
for readmission to this school.

-11050 District of Residence not found or inaccurate.

-11051 Student has been withdrawn from prior enrollment.
Enrollment Date must be greater than Withdrawal Date

-11052 No withdrawal on SAIS for prior enrollment or readmission
this fiscal year.

-11053 The SAIS-generated student identifier is required for the
Student Enrollment when Enrollment Activity Code is not
E3 or E6 or E15 and Enrollment Activity Code indicates
that the student is not new to Arizona

-11054 Student's school-generated identifier not found or
inaccurate.

-11055 Submitted enrollment date falls on weekend

-11056 Normal graduation year is required for all high school
students

-11057 Normal graduation year is greater than SAIS calculated
graduation year

-11061 Submitted gender code on transaction differs from gender
code already on SAIS

-11064 The Track number for activity code EK must be different
from the track number specified in the previous activity
code WK.

-11066 A membership with a mid-year track change enrollment
code EK must have a WK for its most recent Withdrawal
Code.

-211001 Previous Arizona school's student identifier not found or
inaccurate

-211002 Using school, school student ID, elements do not match in
existing SAIS student ID

-211003 If previous student information is submitted, must include
both school and student identifiers
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Common Msg # Message Extra Detail

-211004 Concurrent Arizona school history not found or inaccurate:

-211005 Concurrent Arizona school's student identifier not found or
inaccurate

-211006 Using concurrent school's student ID, elements do not
match in existing SAIS student ID

-211007 If concurrent school student information is submitted, must
include both school and student identifiers

-211008 Previous Arizona school history not found or inaccurate:

-211009 Student was previously enrolled in and withdrawn from
this same school during this school year, this should be a
readmission.

-211010 Normal graduation year is less than SAIS calculated year

-211011 Existing membership is for this main school Inactivated in FY2004

-211012 SAIS will not populate the normal graduation year; Grade
not in high school.

-211015 Ungraded Elementary (UE) cannot be submitted unless
student has Group B SPED participation and is of KG age

-311001 Added student record

-311002 Added school membership record

-311003 Deleted school membership record

-411001 Using school's student ID, found match on existing SAIS
student ID

-411002 Using concurrent school's student ID, found match on
existing SAIS student ID

-411003 New Enrollment for prior fiscal year

-411004 Student must be less than 5 years old by September 1st to
generate funding for preschool

-411005 Student must be within 90 days of their third birthday to be
eligible for funding (A.R.S. § 15-771.G)

-411006 Student must be at least 5 years old by September 1st to
generate funding for kindergarten.

-411007 Student must be at least 6 years old by September 1st to
generate funding for grades higher than kindergarten.

-411008 Student Membership FTE indicates that this student's
participation in this school is less than full-time.

-411009 The sum of all Student Membership FTE's concurrent with
this new enrollment submitted to date, indicates that this
student's overall school participation during this interval is
more than the allowable full-time value.
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Common Msg # Message Extra Detail

-411012 Non-essential elements do not match the existing SAIS
database 

-411013 Normal Graduation Year has been set, 4 years after the
student's first start in 9th grade. 

-411014 Ancillary school's elements will not be applied since a Main
school's elements already exists on SAIS

-411015 Student payer code is privately paid or foreign exchange.
No age checks performed.

@@ Missing required element: Ethnicity (effective FY2011)

@@ Missing required element: At least one Race must be
selected (effective FY2011)

002 Student Readmission
Refer to 002 Student Readmission (page 222).

Table 238: System Messages Related to the Student Readmission Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9007 Invalid or missing Track Number

Yes -9008 Missing required element: Track Number

Yes -9010 SAIS Student ID does not exist

Yes -9011 No match between the SAIS-generated student identifier
provided and elements on the SAIS database

Yes -9013 Non-essential elements do not match the existing SAIS
database

Yes -9016 Enrollment Date is not a valid day within the school's
calendar year for this track

Yes -9017 LEA identifier does not exist

-13001 Missing required element: Readmission Date

-13002 Missing required element: Membership Type

-13003 Missing required element: District of Residence

-13005 Missing required element: Special Enrollment Code
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Common Msg # Message Extra Detail

-13006 Missing required element: Tuition Payer Code

-13007 Missing required element: Neighborhood School Indicator

-13008 Missing required element: Grade Level Code

-13009 Missing required element: Student Membership FTE

-13010 Missing required element: Activity Code

-13011 Missing required element: Register ID

-13012 Unallowed value in element:Membership Type

-13013 Unallowed value in element:Activity Code

-13014 Unallowed value in element:Student Membership FTE
Code

-13016 Unallowed value in element:Special Enrollment Code

-13017 Unallowed value in element:Tuition Payer Code

-13018 Unallowed value in element:Grade Level Code

-13019 Activity Code is not valid for this transaction type.

-13020 Existing membership is for this main school.

-13021 No Previous Membership Exists

-13022 No match between the school-generated student identifier
and elements on the SAIS database.

-13023 No enrollment or readmission to match delete operation

-13024 Duplicate enrollment or readmission transaction submitted.

-13025 Readmission not allowed for future fiscal year

-13026 New readmission pre-dates the most recent membership
during the fiscal year.

-13027 Student must be withdrawn from prior enrollment before
being readmitted

-13028 Grade Level Code not offered at this LEA

-13029 Prior withdrawal reason specifies the student is not eligible
for readmission to this school.

-13030 District of Residence not found or inaccurate.

-13031 No enrollment was found to match the submitted
readmission and fiscal year.

-13032 Student has been withdrawn from prior enrollment.
Readmission Date must be greater than Withdrawal Date.

-13033 No withdrawal on SAIS for prior enrollment or readmission
this fiscal year.

-13034 Submitted readmission date falls on weekend
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Common Msg # Message Extra Detail

-213001 Existing membership is for another main school.

-313001 Added School membership

-313002 Deleted school membership

-413001 Readmission for prior fiscal year

-413002 Student must be less than 5 years old by September 1st to
generate funding for preschool.

-413003 Student must be at least 33 months old to generate funding
for kindergarten.

-413004 Student must be at least 5 years old by September 1st to
generate funding for kindergarten.

-413005 Student must be at least 6 years old by September 1st to
generate funding for grades higher than kindergarten.

-413006 Student Membership FTE indicates that this student's
participation in this school is less than full-time.

-413007 The sum of all Student Membership FTE's concurrent with
this new enrollment submitted to date, indicates that this
student's overall school participation during this interval is
more than the allowable full-time value.

-413010 Non-essential elements do not match the existing SAIS
database 

-413011 Student readmitted in the fiscal year with different FTE than
the prior enrollment at this school.

-413013 Student readmitted in same fiscal year to different grade
than during the prior enrollment at this school

003 Student Withdrawal
Refer to 003 Student Withdrawal (page 233).

Table 239: System Messages Related to the Student Withdrawal Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9007 Invalid or missing Track Number

Yes -9010 SAIS Student ID does not exist
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Common Msg # Message Extra Detail

Yes -9016 Enrollment Date is not a valid day within the school's
calendar year for this track

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9019 No School Membership found for Student

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-15000 Invalid Activity Code

-15001 Withdrawal code "WT" can only be Grade Transfer

-15002 Student is already withdrawn from this enrollment

-15004 Missing required element: Enrollment Date

-15005 Missing required element: Withdrawal Date

-15006 Missing required element: Activity Code

-15007 Missing required element: Withdrawal Reason Code

-15008 Withdrawal date is not within the fiscal year

-15009 Withdrawal Date is the same or earlier than the Enrollment
Date

-15010 No prior withdrawal can be found for this change request

-15011 No prior withdrawal can be found for this delete operation

-15012 No prior withdrawal can be found for this delete request

-15013 Withdrawal date is not within the fiscal year

-15014 No prior withdrawal can be found for this change request

-15015 Only grades 11 and 12 are allowed to be submitted with a
Withdrawal Activity Code of W7 (Graduated).

-215000 Student cannot have Withdrawal Reason {withdrawal
reason code} because withdrawing school is not labelled In
School Improvement.

-215001 Student cannot have Withdrawal Reason of WR1 because
withdrawing school is not labelled Underperforming.

-215002 Student cannot use the School Choice option to transfer
from one Underperforming school to another {entity ID of
receiving school}.

-215003 Message:  Student cannot have Withdrawal Reason of WR2
because withdrawing school is not labelled Persistently
Dangerous.

-215004 Student cannot use the School Choice option to transfer
from one Persistently Dangerous school to another {entity
ID of receiving school}.
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Common Msg # Message Extra Detail

-315000 Added Withdrawal

-315001 Deleted Withdrawal

-315002 Changed Withdrawal

004 Student Absence
Refer to 004 Student Absence (page 241).

Table 240: System Messages Related to the Student Absence Transaction

Common Msg # Message Extra Detail

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9007 Invalid or missing Track Number

Yes -9008 Missing required element: Track Number

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9019 No School Membership found for Student

-309000 Added Absence

-309001 Changed Absence

-309002 Deleted Absence

-309003 Deleted Absence from Enrollment Transaction

-18000 Missing required element: Absence Date

-18001 Missing required element: Absence Amount Code

-18002 Missing required element: Absence Reason Code

-18003 Invalid Absence Amount Code

-18004 Invalid Absence Reason Code

-18006 Absence amount is greater than student's FTE

-18007 No matching absence found ;

-18008 Absence already registered

-18009 No matching FTE period for the reported absence date.

-18010 Absence date is not a valid session day in school
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Common Msg # Message Extra Detail

-18011 Absence date cannot occur before an Enrollment date

-18012 Absence date cannot occur after a Withdrawal date

-18013 The absence amount has to be less than the FTE value of
the membership for enrollment, withdrawal and readmission
days

-18014 No matching FTE period found for the reported absence
date

005 Student Personal Information
Refer to 005 Student Personal Information (page 248).

Table 241: System Messages Related to the Student Personal Information Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9019 No School Membership found for Student

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-14000 Missing required element: Birth Date

-14003 Missing required element: Ethnicity Code ( element no
longer collected after FY2011 )

-14005 Missing required element: Gender Code

-14006 Missing required element: Home Language Code

-14007 Missing required element: Last Name at Birth

-14008 Missing required element: Responsible Party's First Name

-14009 Missing required element: Responsible Party's Last Name

-14010 Missing required element: New First Name

-14011 Missing required element: New Last Name

-14013 Missing required element: Effective Date

-14014 Student must be less than 5 years old by September 1st to
generate funding for preschool. 

-14015 Student must be at least 33 months old to generate funding
for preschool.

-14016 Student must be at least 5 years old by September 1st to
generate funding for kindergarten.
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Common Msg # Message Extra Detail

-14017 Student must be at least 6 years old by September 1st to
generate funding for grades above kindergarten.

-14018 Submitted birthdate on transaction differs from birthdate
already on SAIS.

-14021 Invalid Gender Code

-14022 Invalid Ethnicity Code ( element no longer collected after
FY2011 )

-14023 Invalid Country of Birth Code

-14024 Invalid State of Birth Code

-14025 Invalid Home Language Code

-14026 Invalid Previous State Code

-14027 An Ancillary School cannot change Personal Info because
there is membership on a Main School

-14028 Missing required element: Old First Name

-14029 Missing required element: Old Last Name

-14030 Submitted Old First Name differs from First Name on SAIS

-14031 Submitted Old Last Name differs from Last Name on SAIS

-14032 Student ID already exists on SAIS

-14033 Normal Graduation Year is less than 5 years or more than
20 years from Fiscal Year

-14034 Effective date is not in the previous or current fiscal year

-14035 Student ID should be 0 or blank or an add operation

-14036 Duplicate Personal Information Add Transaction Submitted

-314000 Added Student Personal Info

-314001 Changed Student Personal Info

@@ Missing required element: Ethnicity

@@ Missing required element: At least one Race must be
selected

006 Student Membership Change
Refer to 006 Student Membership Change (page 257).

Table 242: System Messages Related to the Student Membership Change Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code
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Common Msg # Message Extra Detail

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9007 Invalid or missing Track Number

Yes -9010 SAIS Student ID does not exist

Yes -9011 No match between the SAIS-generated student identifier
provided and elements on the SAIS database

Yes -9015 Data falls outside this LEA’s session calendar

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9019 No School Membership found for Student

Yes -209000 No elements on the transaction are different. SAIS was not
updated

-330000 Changed School Membership

-330001 Changed Neighborhood School

-30000 Missing required element: Enrollment Date

-30001 Invalid Membership Type Code

-30002 Invalid Activity Code

007 Student DOR Transfer
Refer to 007 Student DOR Transfer (page 261).

Table 243: System Messages Related to the Student District of Residence (DOR) Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9009 Invalid formatted data in element

Yes -9009 Invalid formatted data in element:

Yes -9009 Invalid formatted data in element:

Yes -9010 SAIS Student ID does not exist
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Common Msg # Message Extra Detail

Yes -9015 Date fall outside this LEA’s session calendar

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

-26001 Missing required element: Neighborhood School Indicator

-26002 Missing required element: District Of Residence

-26003 Missing required element: DOR Start Date

-26004 Missing required element: Neighborhood School Indicator
Or DOR End Date

-26005 District of Residence not found or inaccurate

-26006 Submitted DOR start date must be earlier than the submitted
DOR end date

-26007 Submitted District of Residence is not a valid DOR

-26008 District Of Residence required when dates provided

-26009 Invalid Membership DOR – End Date Without Start Date

-26010 No matching Membership DOR on SAIS

-26011 Membership DOR values for this operation already match
the SAIS database

-26012 Membership DOR value already exists with same Start Date

-26013 Matching Membership DOR Not Found For Change
Operation

-26014 Matching Membership DOR Not Found For Delete
Operation

-326001 Deleted District of Residence

-326002 Added New District of Residence

-326003 Changed Existing District of Residence

-326004 Withdrawn District of Residence

-326005 Deleted District of Residence Withdrawal

-326006 Deleted District of Residence Enrollment

-226001 Membership DOR values already match the SAIS Database

-226002 This transaction results in a DOR period gap or overlap

008 Student FTE
Refer to 008 Student FTE (page 270).
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Table 244: System Messages Related to the Student FTE Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First name

Yes -9004 Missing required element: Last name

Yes -9005 Missing required element: CTSD

Yes -9009 Invalid formatted data in element

Yes -9010 SAIS Student ID does not exist

Yes -9012 Student Name does not match for given Student ID

Yes -9015 Date falls outside this LEA’s session calendar

Yes -9017 LEA identifier does not exist

Yes -9019 No School Membership found for Student

-31001 Missing required element: Membership FTE For Change

-31002 Missing required element: Membership FTE

-31003 Missing required element: FTE Start Date

-31004 Invalid Membership FTE Code

-31006 Matching Membership FTE Not Found For Delete
Operation

-31008 Matching Membership FTE Not Found For Change
Operation

-31011 Membership FTE Code required when dates provided

-31013 Invalid Membership FTE – End Date Without Start Date

-31014 Membership FTE End Date <  Start Date

-31017 No matching Membership FTE on SAIS

-31018 Membership FTE values for this operation already match
the SAIS database

-31019 Membership FTE value already exists with same Start Date

-331001 Deleted FTE

-331003 Added FTE

-331005 Changed FTE

-331007 Withdrawn FTE

-331008 Deleted FTE Withdrawal

-331009 Deleted FTE Enrollment



SAIS Student Database SAIS System Comprehensive Help

Page 597 System Messages

Common Msg # Message Extra Detail

-431001 Total of schools’ claims on funding exceeds 100%

-431002 Student’s total reported FTE’s for this period exceed the
statutory limit {1.00}

-431003 Student’s total reported FTE’s for this period exceed the
statutory limit {1.00}.  Student is not attending School
District and Vocational facility, so FTE cannot be over 1.0

-231001 Membership FTE values already match the SAIS Database

-231002 This transaction results in a Membership FTE period
overlap

-231004 This transaction results in a Membership FTE period gap

009 Student Grade Transfer
Refer to 009 Student Grade Transfer (page 283).

Table 245: System Messages Related to the Student Grade Transfer Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9010 SAIS Student ID does not exist

Yes -9015 Date falls outside this LEA’s session calendar

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9019 No School Membership found for Student

Yes -209000 No elements on the transaction are different. SAIS was not
updated

-17000 Duplicate Grade Assignments

-17003 Missing required element: New Grade Level Code

-17004 Missing required element: New Grade Start Date

-17005 New Grade Start Date is not a valid session date

-17009 Missing required elements: Old Grade or New Grade
elements

-17011 Missing required element: Withdrawal End Date

-17012 Invalid Old Grade Level Code

-17013 Invalid Old Grade Exit Code
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Common Msg # Message Extra Detail

-17014 The submitted grade membership matches that already on
SAIS

-17015 Old Grade Exit Date is not a valid session date

-17016 Missing required element: Old Grade Level Code

-17017 Missing required element: Old Grade Start Date

-17019 Missing required element: New Grade Register ID

-17020 Missing required elements: At least one of the changeable
elements is required for a valid change operation

-17021 No matching grade membership level code and starting date
found

-17022 Start Date is greater than End Date

-17023 Exit Date and Exit Code must either both be blank or both
contain values

-17024 Invalid Local Education Association (LEA) code and Grade
code combination.

-17025 Invalid Age code and Grade code combination

-17026 Submitted change not allowed on a date equal to or greater
than the withdrawal date of the membership: 

-217002 Normal Graduation Year must be specified for all high
school students. Use the Personal Information transaction to
add this information

-317000 Added Grade Membership

-317001 Changed Grade Membership

-317002 Deleted Grade Membership

-317003 Grade Withdrawn

-317004 Grade Withdrawal Deleted

-317005 School Membership Grade Deleted

-417000 New grade start date is not the next session day following
old grade exit date

-417001 New grade is a completely separate grade

-417002 Student must be less than 5 years old by September 1st to
generate funding for preschool

-417003 Student must be less than 5 years old by September 1st to
generate funding for preschool

-417004 Student must be at least 5 years old before January 1st to
generate funding for kindergarten

-417006 Student must be at least 6 years old before January 1st to
generate funding for grades higher than kindergarten
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010 Student Payer
Refer to 010 Student Payer Factors (page 294).

Table 246: System Messages Related to the Student Payer Factors Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9008 Missing required element: Track Number

Yes -9010 SAIS Student ID does not exist

Yes -9015 Date falls outside this LEA’s session calendar

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9019 No School Membership found for Student

-9020 There is an overlap in the Old / New date periods

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-409001 Transaction End Date adjusted to Membership End Date

-29000 Missing required element: Special Enrollment Code And/
Or Tuition Payer Code. Either an Old Special Enrollment
Code or an Old Tuition Payer Code is a required field for a
Change operation.

-29001 Invalid Special Enrollment Code

-29002 Invalid Tuition Payer Code

-29003 Special Enrollment Not Found For Delete

-29004 Tuition Payer Not Found For Delete

-29005 Special Enrollment Not Found For Change

-29006 Tuition Payer Not Found For Change

-29007 Invalid Tuition Payer – End Date Without Start Date

-29008 Tuition Payer End Date <  Start Date

-29009 Invalid Special Enrollment – End Date Without Start Date

-29010 Special Enrollment End Date <  Start Date

-29011 Special Enrollment Start Date is Required When Special
Enrollment Code Provided
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Common Msg # Message Extra Detail

-29012 Tuition Payer Start Date is Required When Tuition Payer
Code Provided

-29013 Special Enrollment Code Required when dates provided

-29014 Tuition Payer Code Required when dates provided

-29015 Nothing found or specified for Delete operation

-29016 Special Enrollment and Tuition Payer values already match
the SAIS database

-29017 Special Enrollment value already exists with same Start
Date

-29018 Tuition Payer value already exists with same Start Date

-329000 Added Special Enrollment

-329001 Added Tuition Payer

-329002 Changed Special Enrollment

-329003 Changed Tuition Payer

-329004 Deleted Special Enrollment

-329005 Deleted Tuition Payer

-329006 Withdrawn Payer Factors

-329007 Deleted Payer Factors Withdrawal

-329008 Deleted Payer Factors Enrollment

-229000 No Special Enrollment Code or Tuition Payer Code
provided for Change Operation

-229001 This transaction results in a Special Enrollment period
overlap

-229002 This transaction results in a Tuition Payer period overlap

011 Student Needs
Refer to 011 Student Needs (page 353).

Table 247: System Messages Related to the Student Need Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name
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Common Msg # Message Extra Detail

Yes -9005 Missing required element: CTDS

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -209000 See common for message No elements on the
transaction are different. 
SAIS was not updated

-19001 Missing required element: Need Code

-19002 Missing required element: Need Level Code

-19003 Missing required element: Need Entry Date

-19004 Missing required element: Need Exit Date Or Need Level
Code

-19005 Unallowed value in element: Need Code

-19006 Unallowed value in element: Need Level Code

-19007 Submitted Need values for this operation already match the
SAIS database

-19008 Fiscal Year Of Need Entry Date and Exit Date Is Not Same

-19009 Need Exit Date must be greater than Need Entry Date

-19010 Need already on file for a period {Need End Date}
contiguous to that submitted {NEEDENTRDT}

-19011 Need already exists on SAIS for a period {Need End Date}
That Overlaps with submitted {NEEDENTRDT}

-19012 Active Need on SAIS {Need ID} must be exited before a
new need may be entered

-19013 No Matching Need Record found

-19014 Next Need Record On SAIS Overlaps With Submitted Exit
Date

-19015 Need Entry Date Falls Outside Submitted Fiscal Year

-19016 Program/Services must be deleted, before deleting Need

-19017 Fiscal Year Of Program Entry Date and Exit Date Is Not the
Same

-19018 Only entity COEStar valid to submit Migrant Need data

-19019 Missing required element: Primary Nighttime Residence
required when Need is Homeless.

-19020 Unallowed value in element: Primary Nighttime Residence

-19021 Active Program on SAIS must be exited before a new
Program may be entered
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-19022 Submitted Program values for this operation already match
the SAIS database

-319001 Student Need Record Added

-319002 Student Need Record Changed

-319003 Student Need Record Deleted

-419000 Migrant Student Need transaction not allowed. COEStar
will populate SAIS with Migrant Needs. SAIS not updated.

-419001 Migrant Student Support Program transaction not allowed.
COEStar will populate SAIS with Migrant Needs. SAIS not
updated.

Do not use PMD for Needs code after FY2009, FY2010 use
DD instead

DD qualifying ages: Preschool up to 10 years old (Three
years minus 90 days through the day prior to 10th birthday)

Do not use PSL Need Code after FY2009, starting FY2010
use SLI instead.

SLI qualifying ages are Preschool through 22nd birthday - 1
day

012 Student Assessment
Refer to 012 Student Assessment (page 375).

From FY2009 forward, transaction 012 Student Assessment will no longer be accepted by ADE. Please see “ELL
Assessment Integration” supporting document that describe the new process.

Table 248: System Messages Related to the Student Assessment Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -209000 No elements on the transaction are different.  SAIS was not
updated.
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Common Msg # Message Extra Detail

-21001 Missing required element: Assessment Date

-21002 Missing required element: Assessment Code

-21003 Missing required element: Assessment Result Code

-21004 Unallowed value in element: Assessment Code

-21005 Unallowed value in element: Assessment Result Code

-21006 Submitted Assessment values for this operation already
match the SAIS database

-21007 Student has an existing assessment within the same district/
charter holder this fiscal year.

-21008 The submitted Assessment Date is not valid for the
submitted fiscal year.

-21009 Missing required element: Assessment Score

-21010 Invalid range for Assessment Score: Valid range is 100-999

-21011 Missing required element: Proficiency Level

-21012 Unallowed value in element: Proficiency Level

-21013 Missing required element: Overall Assessment Result

-21014 Missing required element: Overall Total Composite Scaled
Score

-21015 Missing required element: Overall Proficiency Level

-21016 An assessment transaction Change operation must include
at least one sub-test’s Assessment Date, Assessment Score,
and Proficiency Level.

-21017 Student has an existing assessment within the same district/
charter holder this fiscal year

Deleted for FY2008 and
forward

@@ Student has an existing assessment within the same district/
charter holder on or before Dec 31st this fiscal year.

Added for FY2008 and
forward

@@ Student is not eligible for assessment on or before Dec 31st

this fiscal year due to prior ELL Program Participation.
Added for FY2008 and
forward

@@ Student has an existing assessment within the same district/
charter holder on or after Jan. 1st this fiscal year. 

Added for FY2008 and
forward

-21018 The Overall Assessment Score for transactions with an
Overall Assessment Result code of 'Continuing FEP' must
contain the numeric value 999.

-21019 The Overall Assessment Result Code for transactions with
an Overall Assessment Score numeric value of 999 must
contain the code value of 6 (Continuing FEP).

-221001 Submitted Assessment Result Code is blank but there is a
valid code on SAIS already; SAIS will not override a valid
code with a blank.
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Common Msg # Message Extra Detail

-221002 Student has an existing assessment at a different district/
charter holder this fiscal year.

-221003 Assessment Code not valid with Assessment Date
submitted; SAIS was not updated

-221004 Assessment Result is a required field for assessment date
submitted. SAIS was not updated

-221005 Assessment Score is an optional field for assessment date
submitted; SAIS was not updated with score value on
transaction.

-221007 Assessment Result is an optional field for assessment
date submitted; SAIS was updated with valid value on
transaction.

-321001 Student Assessment Record Added

-321002 Student Assessment Record Changed

-321003 Student Assessment Record Deleted

013 Language Program Participation
Refer to 013 Language Program Participation (page 389).

Table 249: System Messages Related to the Language Program Participation Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9021 Program not offered by School/District

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-22001 Invalid Program Code

-22002 Invalid Program Exit Reason Code

-22003 Invalid Program Entry Date – Not of given Fiscal Year

-22004 Student already participates in this program with the same
Entry Date

-22005 Student does not participate in this program

-22006 Missing required field: Program Code
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Common Msg # Message Extra Detail

-22007 Missing required field: Program Entry Date

-22008 Program Entry Date must be before Program Exit Date

-22009 Missing required element: Program Exit Reason Code
required when Exit Date provided

-22010 Missing required element: Program Exit Date required
when Exit Reason Code provided

-244310 There must be a corresponding Grade membership for each
day of an ELL service.

-322000 Added English Program Participation record

-322001 Changed English Program Participation record

-43405 Previous Grade {Old Grade Level Code} exited {Old Grade
Exit Code} effective on {Old Grade Exit Date}; New Grade
{New Grade Level Code} effective on {New Grade Start
Date }.

-43408 Invalid grade (preschool) for ELL submissions.

-44347 There must be a corresponding Grade membership for each
day of an ELL service

-44348 There is more than one program/service specified at a single
point in time for this need.

-44402 Most recent Assessment did not show student to be ELL.

-44403 The latest Oral, Reading, and Writing assessment dates
must occur prior to or on the start date of the Language
Program participation.

-44404 At least one of the 3 Arizona Student Assessment sub-tests
must contain an assessment result.

-44405 The Assessment Result found is Continuing FEP and is not
valid for language program participation.

014 SPED Services
Refer to 014 SPED Service Participation (page 406).

Table 250: System Messages Related to the SPED Service Participation Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9010 SAIS Student ID does not exist
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Common Msg # Message Extra Detail

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9021 Program not offered by School/District

-23001 Missing required element: Need Code

-23002 Missing required element: Need Entry Date

-23003 Missing required element: Need Exit Date

-23004 Missing required element: SPED Service Code

-23005 Missing required element: SPED Service Entry Date

-23006 Missing required element: SPED Service Exit Date

-23007 Missing required element: SPED Exit Reason Code

-23008 Missing required element: Need Level Code

-23009 Missing required element: SPED Grade

-23010 Unallowed value in element: Need Code

-23011 Unallowed value in element: SPED Grade

-23012 Unallowed value in element: Need Level Code

-23013 Unallowed Entity ID – SPED Service Code combination

-23014 Unallowed Entity ID – SPED Grade combination

-23015 Unallowed value in element: SPED Service Code

-23016 Unallowed value in element: SPED Exit Reason Code

-23017 Need Entry Date must be the same as or earlier than SPED
Service Entry Date; all dates must be in the same fiscal year

-23018 SPED Service Participation already exists on SAIS

-23019 No matching SPED Service to continue

-23020 SPED Service Participation not found for this operation

-23021 No Need to match the submitted operation

-23023 Need not offered at this School/District

-23024 Unallowed value Funded SPED Service DOR

-23025 Unallowed value SPED Neighborhood School ID Inactivated in FY2006 to the
present

-23026 Missing required element: Funded SPED Service DOR

-23027 Missing required element: SPED Neighborhood School ID Inactivated in FY2006 to the
present

-23028 Need category is invalid for this grade

-23029 Need Category is EDP And Not Self Contained

-23030 Invalid District/Category Combination for Voucher Student
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Common Msg # Message Extra Detail

-23031 Change in Program End Date will result in an overlap

-23032 If either SPED Exit Date or SPED Exit Reason Code is
submitted, then both must be submitted.

-23033 Unallowed value in element: SPED Special Enrollment
Code

-23034 Track Number is not valid for this Entity ID

-23035 SPED Service Exit Date must be greater than SPED Service
Entry Date; all dates must be in the same fiscal year

-23036 A transfer to or from PS requires the old SPED service to be
exited and a new one to be entered.

-23037 SPED Service Code {SPED Service Code} is not valid for
entity {entity ID}

Ticket 23378

-23045 Missing required element: SPED Federal Primary Indicator

-223001 All elements on SAIS already match the submitted
transaction; no change to SAIS data

-223002 Multiple service types have been found for the specified
student

Inactivated in FY2006.

-233002 SPED Service DOR values already match the SAIS
Database

ticket 11277

-233003 Submitted SAIS SPED DOR transaction caused a gap or an
overlap and should be changed

ticket 11277

-323001 Added SPED Service Need Record

-323002 Added SPED Service Program Record

-323003 Changed SPED Service Need Record

-323004 Changed SPED Service Program Record

-323005 Deleted SPED Service Need Record

@@ ERROR message -@@ "SPED Exit Reason code 10
{Withdrawn by Parent Request} only valid for SPED
grades PS, KG, and UE."

@@ Do not use PMD for Needs code after FY2009, FY2010 use
DD instead

@@ DD qualifying ages: Preschool up to 10 years old (Three
years minus 90 days through the day prior to 10th birthday)

@@ Do not use PSL Need Code after FY2009, starting FY2010
use SLI instead.

@@ SLI qualifying ages are Preschool through 22nd birthday - 1
day
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015 Support Program Participation
Refer to 015 Support Program Participation (page 432).

Table 251: System Messages Related to the Support Program Participation Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9002 Missing required element: Student SAIS ID

Yes -9009 Invalid formatted data in element

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

-24001 Missing required element: Need Code

-24004 Missing required element: Support Program Code

-24005 Missing required element: Program Entry Date

-24006 Missing required element: Program Exit Date

-24007 Unallowed value in element: Need Code

-24008 Support Program Code is not valid for the fiscal year

-24010 Support Program Participation already exists on SAIS

-24012 Support Program not found for operation

-24014 The need is not appropriate for this program

-24015 This program / need not valid for this entity.

-24016 Support Program {support program code} requires the
following Need {need code}. SAIS not updated.

-24017 Missing required element: Receiving CTDS.

-24018 Only Entity COEStar valid to submit Migrant Need data.

-24019 No matching Support Program to change.

-24020 Homeless student must have a designated Primary
Nighttime Residence. Please submit via the 011 Needs
transaction prior to submitting a 21st Century Support
Program with a Homeless Need.

-224001 All elements on SAIS already match the submitted
transaction; no change to SAIS data.

-244501 Support Program track number does not match the active
membership track number

-244502 Support Programs must be in membership for each day of
the service
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016 Student Year End Status
Refer to 016 Student Year End Status (page 309).

Table 252: System Messages Related to the Student Year End Status Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9009 Invalid formatted data in element

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9019 No School Membership found for Student

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-20001 Missing required element: Enrollment Date

-20002 Missing required element: Year End Status Code

-20003 Invalid Year End Status Code: Year End Status Code

-20004 Matching Student Year End Status does not exists in the
SAIS Database

-20005 Matching Student Year End Status already exists in the
SAIS Database

-20006 Only grades 11 and 12 are allowed to be submitted with
a Year End Status of G (Graduated at Year End). Submit
either a Year End status of P (Promoted) or R (Retained) for
grades PS to 10, including UE.

-20007 Invalid Year End Status for grade. Submit either a Year End
Status of P (Promoted) or R (Retained) for grades PS to 10,
including UE.

-320001 Year End Status Record Added

-320002 Year End Status Record Changed

-320003 Year End Status Record Deleted

-320004 Year End Status Record Deleted from Enrollment
transaction
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017 Student Attendance
Refer to 017 Student Attendance (page 315).

Table 253: System Messages Related to the Student Attendance Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9017 LEA identifier does not exist

-12001 Missing required element: Attendance Start Date

-12002 Missing required element: Attendance End Date

-12003 Missing required element: Attendance Minutes

-12004 Attendance End Date cannot occur before the Attendance
Start Date

-12005 Student withdrew from this enrollment before the reported
attendance period

-12006 Student Attendance transaction is for preschool and
homebound students; Student Absence transaction is for all
other students

-12007 Attendance reported in this homebound attendance
transaction falls outside of the time period defined by Need
Entry Date to Need Exit Date for the Homebound Need
Code

-12008 Attendance reported in this preschool attendance transaction
falls outside of the time period defined by SPED Entry Date
to SPED Exit Date for the Preschool Need Code

-12009 There is a gap between the attendance reported in the
current transaction and either the previous transaction,
or the Enrollment Date if this is the first Attendance
Transaction for the Student Membership

-12010 Attendance reported in this transaction overlaps previously
reported attendance data for this student

-12011 Attendance report ending on the 40th school day required by
statute for calculating ADM and ADA was not sent

-12012 Attendance report ending on the 100th school day required
by statute for calculating ADM and ADA was not sent

-12013 Attendance Start Date did not match any student’s school
attendance start date in the SAIS Database

-12014 The same student attendance already exists for this
membership

-12015 Student Attendance transaction is for preschool and
homebound students; Student Absence transaction is for all
other students
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Common Msg # Message Extra Detail

-12016 No enrollment was found to match the submitted transaction

-12018 This student’s school attendance does not exist in the
database

-12019 Cannot submit attendance data for a student who IS NOT
Preschool Student. Submit Absence data instead.

-12020 There is no grade membership associated with the school
membership

-12021 The attendance start and end dates submitted exceed or
cross the boundaries of the week. Attendance Start Date={};
Attendance End Date={}

-212001 There is a gap between the attendance reported in the
current transaction and either the previous transaction,
or the Enrollment Date if this is the first Attendance
Transaction for the Student Membership

-212002 No elements on the transaction are different from SAIS;
SAIS was not updated

-312001 Added Student Attendance

-312002 Changed Student Attendance

-312003 Deleted Student Attendance

-312004 Deleted Student Attendance from Enrollment transaction

-412001 Element {element name} changed from {SAIS value} to
{transaction value} effective {EFFDATE}

018 Student Summer Withdrawal
Refer to 018 Student Summer Withdrawal (page 328).

Table 254: System Messages Related to the Student Summer Withdrawal Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9009 Invalid formatted data in element

Yes -9009 Invalid formatted data in element

Yes -9010 SAIS Student ID does not exist
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Common Msg # Message Extra Detail

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

Yes -9019 No School Membership found for Student

Yes -209000 Submitted Student Summer Withdrawal value matches the
SAIS Database

-32001 Missing required element: First Day Of Membership

-32002 Missing required element: Summer Withdrawal Code

-32003 Invalid Summer Withdrawal Code: Summer Withdrawal
Code

-32004 Matching Student Summer Withdrawal does not exists in
the SAIS Database

-32005 Summer Withdrawal already exists in the SAIS Database

-32006 Missing required element: Summer Withdrawal Date

-32007 Submitted Summer Withdrawal Date Should Be Greater
Than Last Day Of The School

-32014 Only grades 11 and 12 are allowed to be submitted with a
Summer Withdrawal Activity Code of S7 (Summer Early
Graduation).

-332001 Summer Withdrawal Record Added

-332002 Summer Withdrawal Record Changed

-332003 Summer Withdrawal Record Deleted

019 SPED Service DOR Transfer
Refer to 019 SPED Service DOR Transfer (page 431).

Table 255: System Messages Related to the Student SPED Service DOR Transfer Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9006 Missing required element: School Student ID

Yes -9007 Invalid or missing Track Number

Yes -9008 Missing required element: Track Number
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Yes -9009 Invalid formatted data in element

Yes -9010 SAIS Student ID does not exist

Yes -9015 Date falls outside this LEA’s session calendar

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

-10066 Invalid transaction type {19}.  SPED Service DOR transfers
require a change to SPED Service Participation record.

FY2006 forward

-33001 Unallowed value in element: Old Funded SPED Service
DOR

-33002

-33003 Unallowed value in element: New Funded SPED Service
DOR

-33004

-33005 Missing required element: Old Funded SPED Service DOR

-33006 Missing required element: Old SPED Service DOR Entry
Date

-33007 Missing required element: New Funded SPED Service DOR

-33008 Missing required element: New SPED Service DOR Start
Date

-33009 Missing required element: New SPED Service DOR Start
Date

-33010 Submitted Funded SPED Service DOR Entry date must be
earlier than the submitted Funded SPED Service DOR End
date

-33011 SPED Service DOR value already exists with same Start
Date

-33012 Matching SPED Service DOR Not Found For Change
Operation

-33013 Matching SPED Service DOR Not Found For Delete
Operation

-33014 SPED Service DOR values for this operation already match
the SAIS database

-33015 No matching SPED Service DOR on SAIS

-33016 Missing required element: Old Funded SPED Service DOR
Or Old SPED Service End Date Or Old Neighborhood
School Indicator

-33017 Funded SPED Service DOR not found or inaccurate

-33018 Funded SPED Service DOR required when dates provided
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-33019 Invalid Funded SPED Service DOR – End Date Without
Start Date

-333001 SPED Service DOR Record Added

-333002 SPED Service DOR Record Changed

-333003 SPED Service DOR Record Deleted

020 Community College Classes
Refer to 020 Community College Classes (page 337).

Table 256: System Messages Related to the Community College Classes Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

-35001 Missing required element:  Community College Entity ID

-35002 Missing required element:  Community College Entry Date

-35003 Missing required element:  Community College Classes

-35004 Entity is not a valid community college

-35005 This community college membership already exists on
SAIS

-35006 No matching community college membership exists on
SAIS.

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-335000 Added Community College Classes

-335001 Deleted Community College Classes

-335002 Changed Community College Classes
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021 Initial IEP
Refer to 021 Initial IEP (page 443).

Table 257: System Messages Related to the Initial IEP Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

-36001 Missing required element: Initial IEP Date

-36002 Missing required element: Proposed Service Initiation Date

-36003 An initial IEP already exists on SAIS.

-36004 No matching initial IEP exists on the database.

-36005 Missing required element: AzEIP Indicator

-36006 Initial IEP data need only be submitted for PS age students
less than 5 years of age by September 1st; {Birth Date}

-36007 Initial IEP date must be in the current fiscal year or one
prior fiscal year

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-236001 Student is not 3 years old on Initial IEP Date; Initial IEP
will not count toward FAPE.

Inactivated

-236002 Student was in SPED services before the stated Initial IEP
date. 

-236003 The Initial IEP must be done earlier than or on the same day
as the Proposed Service Initiation Date.

-236004 Student already has an Initial IEP in SAIS.

-336000 Added Initial IEP

-336001 Deleted Initial IEP

-336002 Changed Initial IEP
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022 Student Test Label
Refer to 022 Student Test Label (page 342).

Table 258: System Messages Related to the Test label Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

-37001 Missing required element: Group Name

-37002 This student’s label information already exists on SAIS

-37003 No matching student test label data exists on SAIS.

Yes -209000 No elements on the transaction are different.  SAIS was not
updated

-334000 Added Test Label

-334001 Deleted Test Label

-334002 Changed Test Label

023 Early Childhood Program Participation
Refer to 023 Early Childhood Program Participation (page 452).

Table 259: System Messages Related to the Early Childhood Program Participation

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9010 SAIS Student ID does not exist
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Common Msg # Message Extra Detail

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

-38001 Missing required element: Preschool Program Type.

-38002 Missing required element: Program Entry Date.

-38004 Living in Household Indicator is required when PS Program
Type is (FY2008 through FY2010) Early Childhood Block
Grant, or (FY2011) First Things First.

-38005 Unallowed value in element: Preschool Program Type.

-38008 Unallowed value in element: Living in Household Indicator

-38011 Mother Employment Status is required when Living in
Household Indicator is marked as Mother.

-38012 Father Employment Status is required when Living in
Household Indicator is marked as Father.

-38013 Mother and Father Employment Statuses are required when
Living in Household Indicator is marked as Both.

-38014 Mother and Father Employment Statuses must be blank
when Living in Household Indicator is marked as Neither.

-38015 Preschool Program Participation already exists on SAIS

-38017 Preschool Program not found for operation

-38019 Student must have a membership at the same school where
the PS program is reported.

-38020 Program Exit Date cannot be less than Program Start Date.

-38021 Student must have a preschool membership in SAIS to
participate in an Early Childhood Program.

024 Early Childhood Preschool Assessment
Refer to 024 Early Childhood Preschool Assessment (page 457).

Table 260: System Messages Related to the Early Childhood Preschool Assessment Transaction

Common Msg # Message Extra Detail

Yes -9000 Operation Code not allowed for this transaction

Yes -9001 Missing required element: Operation Code

Yes -9002 Missing required element: SAIS Student ID

Yes -9003 Missing required element: First Name

Yes -9004 Missing required element: Last Name

Yes -9005 Missing required element: CTDS

Yes -9007 Invalid or missing Track Number
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Yes -9010 SAIS Student ID does not exist

Yes -9017 LEA identifier does not exist

Yes -9018 LEA identifier not active

@@ Student must have a either an Early Childhood Program
Participation or a Preschool SPED Participation

-39001 Missing required element: Preschool Assessment Type

-39002 Missing required element: Assessment Date.

-39003 Missing required element: Responsible Entity ID

-39005 Unallowed value in element: Preschool Assessment Type.

-39006 Failed to find Responsible Entity CTDS value in the SAIS
Database.

-39008 Number of Test Scores must be equal to the number of Test
Areas of the given Assessment Type.

-39009 Preschool Assessment must have the related Program
Participation or SPED Participation. Please submit via the
014 SPED Program or 023 Preschool Program transaction
prior to submitting a PS Assessment.

Common System Messages

Table 261: Common System Messages

Msg # Message Extra Detail

-9000 Operation Code not allowed for this transaction

-9001 Missing required element: Operation Code

-9002 Missing required element: SAIS Student ID

-9003 Missing required element: First Name

-9004 Missing required element: Last Name

-9005 Missing required element: CTDS

-9006 Missing required element: School Student ID

-9007 Invalid or missing Track Number

-9008 Missing required element: Track Number

-9009 Invalid formatted data in element

-9010 SAIS Student ID does not exist

-9011 No match between the SAIS-generated student identifier provided
and elements on the SAIS database

-9012 Student Name does not match for given Student ID
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-9013 Non-essential elements do not match the existing SAIS database.

-9014 No calendar has been loaded for this LEA

-9015 Date falls outside this LEA’s session calendar

-9016 Enrollment Date is not a valid day within the school’s calendar year
for this track. 

-9017 LEA identifier does not exist

-9018 LEA identifier not active

-9019 No School Membership found for Student

-9020 There is an overlap in the Old / New date periods

-9021 Program not offered by School/District

-209000 No elements on the transaction are different. SAIS was not updated

-409000 Element changed:

-409001 Transaction End Date adjusted to Membership End Date

Integrity Checking System Messages
Refer to Integrity Checking Processing (page 469).

Table 262: Integrity Checking System Messages

Msg # Message Extra Detail

-9017 LEA Identifier does not exist

-43000 Failed to identify queue

-43001 No calendar found

-43101 Schools with this district type are not allowed in SAIS

-43102 DOR start date and/or end date falls outside the enrollment period

-43103 DOR dates overlap with other DOR dates

-43104 DOR assignment is missing for all or part of this membership.

-43105 District type is not valid as a DOR in SAIS

-43106 For Skill Center or Private/SPED District, DOR must be Public or
Charter.

-43107 For Juvenile districts, DOR must match the DOA

-43108 For Accommodation districts allowed to have a DOA, the DOR must
be Public or Charter

-43109 For DOR 012327, DOA must be 010227

-43110 For DOR 092327, DOA must be 090227

-43111 For DOR 027613, DOA must be 020213
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-43112 For DOR 057601, DOA must be 050201

-43113 For DOR 057605, DOA must be 050305

-43114 For DOR 057616, DOA must be 050316

-43115 Both DOA and DOR are out of state; at least one must be an Arizona
district

-43116 For out of state school, DOR must be Public or Charter

-43117 If DOR is ACCOMMODATION, DOR must be allowed to be listed
as a district of residence.

-43118 DOR is ACCOMMODATION and DOA is ACCOMMODATION,
DOA must have the permission allowing it to be listed as a district of
residence.

-43119 School type is not eligible for a CEC

-43120 DOR type is not eligible for a CEC

-43121 Out of state schools must have a CEC-A

-43122 Out of state DOR is not eligible for a CEC

-43123 Charters are not eligible for CEC (neither DOA nor DOR).

-43124 When a CEC-B is reported and the DOA is Public or Charter, then
the DOR must match the DOA.

-43125 When a CEC-B is reported and the DOA is Private/SPED, then the
DOR must be Public or Charted.

-43126 Unorganized DOR must have a CEC-A

-43127  School {Entity ID of School} OR the District of Attendance {Entity
ID of the district} is not approved for this grade.

-43128 Non-elementary grade cannot be taught by this school.

-43129 DOR may not accept funding for this non-elementary grade.

-43130 Non-high school grade cannot be taught by this school.

-43131 DOR may not accept funding for this non-high school grade.

-43132 This Private / SPED school is not approved for the grade submitted.

-43133 District is not valid for SAIS.

-43134 For Juvenile districts, DOA must match the DOR.

-43135 For Public SPED Institution districts, DOR must match the DOA.

-43136 For Public SPED Institution districts, DOA must match the DOR.

-43137 DOA must match the DOR For Open Enrollment.

-43138 When a CEC is reported, either DOA or DOR may be Public, but
not both.

-43139 Unorganized Territory DOR for CEC A must be from its own county
and grade range.
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-43140 For DOR 117601, DOA must be 110201.

-43141 For DOR 117621, DOA must be 110221.

-43142 For DOR 057607, DOA must be 050207.

-43201 First enrollment of the school year in a single track must be an “E”
code

-43202 Only one “E” code is allowed for a student/school/grade in a single
school year

-43203 Submitted readmission activity does not match the previous
withdrawal activity code

-43204 Student has neither a year end status nor a withdrawal.

-43205 Student with a summer withdrawal has no year end status

-43206 Student cannot have both a year end status and a withdrawal that is
not followed by a readmission.

-43207 Invalid Activity code.

-43208 Withdrawal must occur before last day of school.

-43209 Summer Withdrawal and Enrollment are not allowed in the same
Fiscal Year in the same school.

-43210 Mid-year track change Withdrawal code WK must be followed with
a mid-year track change Enrollment code EK.

-43211 A student's first Enrollment code in a school for the fiscal year
cannot be EK.

-43212 Entry date of a Mid-year track change Enrollment code EK must
be greater than the exit date of preceding mid-year track change
Withdrawal code WK.

-43213 Student was reported with a Year End Status code of
"G" (Graduated) in prior school year.

-43214 Student was reported with a Summer Withdrawal code of
"S7" (Graduated) in current school year.

-43215 Student was previously withdrawn with a W7 (Graduated) by
{CTDS} on {transaction date}.

-43216 Student can only have a Year End Status of ‘G’ (Graduated at year
end) if student is either in grade 11 or 12.

-43217 Student can only have Withdrawal Activity code of W7 (Graduated)
if student is in either grade 11 or 12

-43218 Student can only have a Year End Status of P (Promoted) or R
(Retained) in grades PS – 10, including UE.

-43401 Grade assignment is missing for all or part of this membership

-43402 Reported grade overlaps with another grade for this membership

-43403 Grade Exit Status and/or Grade Exit Date is missing
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-43404 Grade exited but there is no subsequent grade

-43405  Previous Grade {} exited {} effective on {} New Grade {} effective
on { }.

-43406 The student’s normal graduation year is missing from the database.

-43407 Grade transfer should be a withdrawal.

-43408 Invalid grade (preschool) for ELL submissions.

-43409 Ungraded Secondary (US) is no longer a valid grade assignment

-43410 Ungraded Elementary (UE) cannot be submitted unless student has
Group B SPED participation and is of KG age

-43411 AOI enrollments are only authorized for grades KG and 1-12

-43501 Student must be less than 5 years old by September 1st to generate
funding for preschool

-43502 Student must be at least 33 months old to generate funding for
preschool

-43503 Student must be at least 5 years old by January 1st to generate
funding for kindergarten

-43504 Student must be at least 6 years old by January 1st to generate
funding for grades above kindergarten

-43601 Invalid Membership Interval Detected

-43602 Enrollment Date is not a valid day within the school's calendar year
for this track

FY2008

-43701 FTE/Share assignment is missing for all or part of this membership.

-43702 Reported FTE/Share overlaps with another FTE/Share for this
membership.

-43801 Tuition Payer assignment is missing for all or part of this
membership.

-43802 Reported Tuition Payer overlaps with another Tuition Payer for this
membership.

-43803 Student is not eligible for state funding of a second year
Kindergarten. Resubmit with Tuition Payer Code 2 to re-enroll the
student for a second year of Kindergarten.

-43901 Absence does not fall within a Membership Interval for this student
at this school

-44001 Student has excessive unexcused absence. A.R.S. § 15-901.A
requires that this student be withdrawn.

-44101 Absence fall outside the student’s FTE.

-44102 The total district share percentage is greater than 100%
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-44103 Student may not have a full day absence on the first day of
membership unless the absence falls on the first day of school as
defined in the calendar track to which the student is assigned.

-44104 Absence exceeds FTE amount.

-44105 Student may not have a full day absence on the first day of
membership unless the absence fall on the first day of school as
defined in the calendar track to which the student is assigned

-44106 Student may not have a full-day absence on the first day of
membership of a mid-year track change.

-44107 Student has not participated in instruction during the first ten days of
the calendar track to which he/she is assigned.  Student’s enrollment
must be deleted.

-44108 Student has not participated in instruction during the first ten days of
the calendar track to which he/she is assigned. Student's enrollment
must be deleted.

-44109 Student has not participated in instruction during the first ten days of
the calendar track to which he/she is assigned. Student's enrollment
must be deleted.

-44201 This membership and/or period is not eligible for reporting using
attendance.

-44202 Attendance crosses over the reporting period boundary.

-44203 Zero minutes of attendance on the first day of a membership is not
allowed.

-44204 Zero minutes of attendance on the last day of a membership is not
allowed.

-44205 A Withdrawal in the middle of an Attendance record is not allowed.

-44206 Daily hours may not exceed 24, daily hours have been rejected.

-44301 Invalid DOA type for SPED services.

-44302 Invalid DOA type for preschool SPED services.

-44303 A student may not attend a district-level entity.

-44304 School is not approved to provide this Need Code.

-44305 Invalid DOR county for SPED services.

-44306 Invalid DOR type for SPED services.

-44307 If DOA is out of state, DOR cannot be out of state.

-44308 DOR cannot be an unorganized territory.

-44309 Invalid DOA for this DOR type.

-44310 DOR must be the same as the DOA for this type of district.

-44311 Service Codes F, V, and J may not have a CEC.

-44312 This DOA type may not have a CEC.
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-44313 This DOR type may not have a CEC.

-44314 This DOR type may not have a CEC-A.

-44315 Invalid DOR for this type of DOA with a CEC.

-44316 DOR must match the DOA when this type of DOA has a CEC.

-44317 DOR must match the DOA when this type of DOA has a CEC-A.

-44318 Invalid DOR when this type of DOA has a CEC-B.

-44319 DOR must match the DOA when this type of DOA has a CEC-B.

-44320 Unorganized territories are not eligible for SPED services.

-44321 District is not valid for SAIS.

-44322 This school is not approved to provide SPED services for this grade.

-44323 Invalid DOA for a self-contained SPED service.

-44324 Invalid Service Code for this type of DOA.

-44325 Invalid Service Code for this county.

-44326 Invalid DOA and/or DOR for this Service Code.

-44327 Invalid Need Code for this Service Code.

-44328 Invalid DOA for this Service Code.

-44329 Invalid Service Code for this Need Code at this type of DOA.

-44330 Invalid Service Code for this Need Code.

-44331 SLI service cannot be concurrent with PSD or DD. Not to be used FY2010 forward

-44332 Invalid grade for preschool-only Service Code.

-44333 Invalid Need Code for preschool.

-44334 Student over 21 cannot receive SPED services.

-44335 Student must be within 90 days of their third birthday to be eligible
for SPED funding (A.R.S. § 15-771 G).

-44336 Students younger than 6 must be in grade PS, KG, or UE.

-44337 Students younger than 5 must be in grade PS.

-44338 A child must be at least within 90 days of their third birthday AND
not yet reached kindergarten age (5 years of age before September 1)
to start membership in grade PS.

-44339 This county type may not have a Special Enrollment.

-44340 There is no SPED DOR specified for all or part of this SPED
Service.

-44341 There is more than one SPED DOR specified for all or part of this
SPED Service.

-44342 Service Code F is not allowed for Open Enrollment.
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-44343 Multiple Service Participation records are allowed for Service Type
‘I’ only if at least one of those Service Participation records is for
SPED Need category: A, MD, SMR, or OI.

-44344 SPED Need categories that must exist for MD to be valid are:  Two
or more of HI, MOMR, OI, VI;  or one of HI, MOMR, OI, VI and at
least one of ED, MIMR, SLD

-44345 Change membership/SPED grade to KG or submit a Group B SPED
service for each day of UE membership for a 5 year old.

-44346 SPED Need categories that must exist for MDSSI to be valid are:
Both HI and VI; or either HI or VI and at least one of A, EDP,
MOMR, OI, SMR

-44347 There must be a corresponding Grade membership for each day of an
ELL service

-44348 There is more than one program/service specified at a single point in
time for this need.

-44349 Unorganized territories DOR are not eligible for SPED services not
reported as CEC A

-44350 No ELL data found for the student.

-44351 SPED Need Categories ED, EDP and A that are concurrent for a
student is not allowed.

-44352 SPED Need Categories MD and MDSSI that are concurrent for a
student is not allowed.

-44353 SPED Need Categories MIMR, MOMR and SMR that are
concurrent for a student is not allowed.

-44354 ELL service with this withdrawal reason should be followed by
another ELL service.

-44355 Students attending ASDB must be receiving HI or VI Need services
at ASDB to be eligible for any other Need at ASDB

-44356 Invalid SPED Exit Reason for preschool.

-44357 SPED exit reason 8 is only valid for PS

-44358 Student's age on SPED Service Exit Date does not qualify to use this
SPED Exit Reason.

-44359 Must be between 16 and 21 on December 1st to count as a graduate
for SPED.

-44360 Membership for student {#SID} failed. SPED Service Code S not
eligible for State funding.

-44361 Language Program Exit Date must be on or prior to Membership exit
date

-44362 The combination of SPED Need Categories that are concurrent for
this student is either incorrect or incomplete.
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-44363 PS SPED student must have a submitted Initial IEP in SAIS to be
eligible for PS SPED Service Participation.

-44364 This student shows different grades for SPED services and
Membership

-44365 SPED Service Code is not valid for entity.

-44366 Student participating in SPED service(s) must have one Federal
Primary Indicator.

-44367 Student must have a school or SPED membership elsewhere after
the date of SPED Exit with Reason Code 5 (Moved, known to be
continuing).

-44368 Student must have a SPED membership after the date of SPED Exit
with Reason Code 12 (exit from one need but continuing in another).

-44369 Student's SPED Exit Reason is not allowed with the regular
membership's year end or withdrawal status.

-44370 Service Code must be EC if Arizona State Hospital.

-44372 Student must be less than 23 years old before the end of the school
year to receive SPED Service

-44373 Students who are 22 or older prior to the beginning of the school
year are ineligible for SPED.

-44374 Student's SPED Exit Reason is not allowed with the regular
membership's year end or withdrawal status.

-44375 Student must have a SPED Service with Service Code H after exiting
a SPED Service with Exit Code 11.

-44376 CEC Not Valid for E EA EB EC FA FB FC J PG and PJ.

-44377 SPED cannot be FA, FB, or FC unless it is a Secure Care Facility.

-44378 Student participating in SPED service(s) must have only one Federal
Primary Indicator.

-44379 The SPED School Concurrency designation must be identical for
each need participation for this student.

-44380 Only one primary school is allowed. The following school(s) also
identified themselves as the primary school: . Please collaborate with
the school(s) to determine the correct SPED School Concurrency
designation.

-44381 A valid membership withdrawal must be submitted with SPED Exit
code.

-44382 A valid Year End code must be submitted with SPED Exit Reason.

-44383 This need cannot be used for a student aged 10 or above.

-44384 For Private SPED Districts, DOR must be Public or Charter.

-44385 For Head Start programs, DOR must be Public.
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-44386 This Student shows more than one service code for SPED services
occurring at the same time. This could result in incorrect district
funding.

-44387 A 'primary' SPED School Concurrency designation does not exist for
this student for this time period.

-44388 Student no longer has a primary SPED School Concurrency
designation. Please coordinate with, the previous primary school, to
determine the correct SPED School Concurrency designation.

-44390 Student must have a SPED exit date and SPED exit reason

-44391 EDP with service code D can only be reported for students in
approved private day schools

-44401 Student must have a qualifying ELL Assessment within the past
fiscal year or an Assessment on or prior to the language program
start date in the current fiscal year.

-44402 Most recent Assessment did not show student to be ELL

-44403 The latest Oral, Reading, and Writing assessment dates must occur
prior to or on the start date of the Language Program participation.

-44404 At least one of the 3 Arizona Language Assessment sub-tests must
contain an assessment result.

-44405 The Assessment Result found is Continuing FEP and is not valid for
language program participation.

-44406 Student language track number must be the same as the membership
track number.

-44407 Student is below KG age and therefore should not be given the ELL
Assessment.

-44408 KG student ELL Assessment scores for Reading and Writing must
be 998, and Proficiency Level must be PE.

-44409 If assessment score is 998, proficiency level must be PE.

-44410 The Assessment Result found is Continuing FEP Year 1 and FEP
Year 2 to 1 assessment per fiscal year and is not valid for language
program participation.

-44412 ELL Program Participation is allowed for 1 school only. More than
one school has submitted participation for this student for this time
period.

-44501 Entity does not have permission to offer the support program for the
stated fiscal year.

-44502 Support program cannot be submitted for a student more than once
with the same start date.

-44503 Student does not have the required need for participation in the
School Improvement Supplemental Education Services.

-44504 School does not have federal designation of “In School
Improvement” and cannot offer Supplemental Education Services.
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-44505 Student must have race of “AM” (American Indian or Alaskan
Native) to be eligible for a Johnson O'Malley Indian Education
program

-44506 Student must be 3 years or older to be eligible for a Johnson
O'Malley Indian Education program

-44507 Student must have Tribal Name to be eligible for a Johnson
O'Malley Indian Education program

-44508 Support program requires the following Need.

-44509 This student must have a membership in SAIS for the fiscal year
when participation in the support program occurred.

-44510 No active membership was found for the Program Entry Date
submitted.

-44511 This student may not be receiving program services for more than
one LEA at a time.

-44512 School {CTDS; Name} is not federally defined as in school
improvement; cannot provide the Transportation/School Choice
Support Program

-44513 School {Receiving CTDS; Name} is labeled in federal improvement
and is not a valid Receiving School for Transportation/School
Improvement Program

-44514 Receiving School for Transportation/School Improvement Program
{Receiving CTDS; Name} is not a public school.

-44515 No active membership was found for the Program Entry Date
{program entry date} submitted.

-44516 This student {student ID} may not be receiving program services for
{support program code} at more than one LEA at a time.

The error that generated this
message was disabled effective
5/1/2012.

-44517 No Membership was found for any school in the same fiscal year.

-44518 School must be designated as underperforming or failing to provide
this service

-44519 Student requires a need of Math or Language Arts for the Failing
Schools Tutoring Fund Support Program

-44520 Student must have a membership in the current Fiscal Year, to be
reported with this Need.

-44521 Evacuee Need MUST be reported with a Homeless Need to be valid.

-44522 Student submitted with an Evacuee Need cannot have a membership
in Arizona prior to 8/26/2005.

-44523 The same Support Program already exists for this Need.

-44524 A Migrant student for which a Support Program Participation record
has been submitted must have a corresponding Migrant Need.
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-44525 A student may only be designated with an Immigrant need code for
three prior fiscal years as of FY09.

-44526 Homeless must have a primary nighttime residence.

-143004 No reporting frequency ID was provided.

-143005 No reporting period was provided.

-143006 Invalid Activity type.

-143007 No period end date found for:

-243101 This student was also reported for SPED services with a different
DOR.

-243102 This student was also reported for ADM elsewhere with a different
DOR.

-243103 This student was also reported for SPED services elsewhere with a
different DOR.

-243201 Student has neither a year end status nor a withdrawal.

-243202 Student was previously withdrawn with a W7 (Graduated) by

-243203 Student was reported with a Year End Status code of
"G" (Graduated) in prior school year.

-243204 Student was reported with a Summer Withdrawal code of
"S7" (Graduated) in current school year.

-243601 Withdrawal Reason Code {#1} not compatible with Withdrawal
Activity Code {2}

-244101 Absence falls outside the membership period.

-244102 The total concurrent FTE exceeds the maximum allowed for the
district. FTE will be adjusted for funding.

-244103 The total concurrent Share for the district is not equal to 100%.
Share will be adjusted proportionately for funding.

-244104 Absence falls outside the FTE period.

-244201 Attendance assignment is missing for all or part of this membership,
assuming zero minutes.

-244202 Attendance dates overlap with other Attendance dates.

-244203 Minutes of instruction reported for the day is 8 or more hours.

-244301 This student was also reported for SPED services with a different
DOR.

-244302 This student was also reported for ADM elsewhere with a different
DOR.

-244303 This student was also reported for SPED services elsewhere with a
different DOR.

-244304 There is more than one program/service specified at a single point in
time for this need.
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-244305 This student shows more than one grade during the school year.

-244306 This Student shows different service types for SPED services
occurring at the same time. This could result in funding other than
the district expects.

-244307 There is more than one SPED DOR specified for all or part of this
SPED Service.

-244308 Student over 21 years old cannot receive SPED services.

-244309 Student under 33 months cannot receive SPED services.

-244310 There must be a corresponding Grade membership for each day of an
ELL service.

-244311 Three (3) assessments may be recorded for a student per fiscal year.

-244312 This student shows different grades for SPED services and
Membership.

-244313 Student's SPED Exit Reason is not allowed with the regular
membership's year end or withdrawal status.

-244501 Support Program track number does not match the active
membership track number.

-244502 Support Programs must be in membership for each day of the
service.

-244503 Student has been identified as Immigrant for 3 or more prior fiscal
years.

-443401 Grade transfer for more than one grade

-443801 Missing Continuous Tuition Payer Info for School Membership ID

-443802 No Tuition payer records for this School Membership ID

-443803 Mismatch of Membership Start date and Payer Factor Start date for
School Membership ID

-443804 An Error Encountered While Fetching School Membership Periods
for This Student ID

-443805 Mismatch of Membership Start date and Payer Factor Start date for
School Membership ID

-443901 Absence does not fall within a Membership Interval for this student
at this school

-443902 Membership FTE amount is less than daily absence amounts. 
Submitted Absence Amount will be used for funding and statistical
calculations

-443903 Student’s total reported Absence Amounts for concurrent
enrollments for this district will be adjusted based on actual
attendance this date
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-443904 Ten days or more of attendance missing; either the attendance should
be submitted or this student should be withdrawn for excessive
unexcused absence

-444001 Student should be withdrawn for excessive absence.

-444002 Ten days or more of attendance missing.  Submit attendance for this
time if appropriate.  If these days are unexcused absences, withdraw
this student for excessive unexcused absence.

-444003 Ten days or more of absence occurred; this student might be eligible
for withdrawal due to excessive unexcused absence

-444101 Membership FTE amount is less than daily absence amounts.
Submitted FTE amount will be used for funding and statistical
calculations.

-444102 Student’s total reported absence amounts for concurrent enrollments
for this district will be adjusted based on actual district attendance.

-444103 All or part of the attendance period falls outside the student's
enrollment period. This attendance period will not be included in
funding.

-444104 Student’s total reported attendance for concurrent enrollments for
this district will be adjusted based on actual district attendance.

-444201 All or part of the attendance period falls outside the student’s
enrollment period.  This attendance period will not be included in
funding.

-44XXX Student must have a SPED Service Participation with a start date >
the latest exit date of a SPED with an Exit Reason Code = 9; {Return
SPED exit date; Return SPED Exit Reason Code}

New in FY2007.

ERROR message -@@: For DOR 057607, school of attendance
CTDS must be 050199001.

WARNING message #@@: Message: This concurrent membership
has not been validated. Funding will be redirected to the other
membership(s).

ERROR message -@@: Message: {} is not a valid value for the {}
element.

2.18 Temporary values still being
used

ERROR message -@@: District code 00 may not have a CEC. 3.1  Student Counts Needs Rules

ERROR message -@@:  SPED Service Code {SPED Service Code}
is not valid for FY {fiscal year}.

Valid Open Enrollment
characteristics

ERROR message -@@:  Students attending out-of-state schools are
not eligible for participation in an Arizona language program.

4.5 Invalid District for a
Language Program

ERROR message -@@:  Student must attend a public or a charter
school to participate in a language program.

4.5 Invalid District for a
Language Program

WARNING message -@@:  This ELL student was not provided
language services.

4.6 End of year language
validations
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Msg # Message Extra Detail

ERROR message -@@:  Every language student must have an
Assessment every fiscal year they're receiving language services.

4.6 End of year language
validations

WARNING: LEA not receiving qualifying grant:  21st Century
Community Learning Centers or 21st Century Learning Centers
Renewal-Year 2. This participation won't be counted for reporting.

5  Integrity Checking Processes: 
Support Programs

WARNING: LEA not receiving qualifying grant:  Title I-C Migrant
Ed Basic Grant. This participation won't be counted for reporting.

5  Integrity Checking Processes: 
Support Programs

WARNING: LEA not receiving qualifying grant:  Title I-D
qualifying grants:  Title I Neglected & Delinquent, Title I LEA-
Neglected & Delinquent. This participation won't be counted for
reporting.

5  Integrity Checking Processes: 
Support Programs

ERROR: LEA is not "in school improvement"  OR  Student is not
low income (eligible for free lunch OR eligible for reduced fee
lunch)

Note:  These messages may ONLY be shown on a separate
free/reduced lunch report.

5  Integrity Checking Processes: 
Support Programs

WARNING: LEA not receiving Title I funds – qualifying grant: 
Title I-A LEA. This participation won't be counted for reporting.

5  Integrity Checking Processes: 
Support Programs

WARNING: LEA not receiving qualifying grant:  Title I-A LEA.
This participation won't be counted for reporting.

5  Integrity Checking Processes: 
Support Programs

Matching File Messages

Table 263: Matching File System Messages

Msg # Message Extra Detail

-11059 Student removed due to suspected duplicate file submission. If this
removal is an error please contact the ADE Support Center.
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Code Values

This document concerns all SAIS elements that are defined as having the data type of code (C). This document
translates the codes that will be included in the SAIS transactions submitted to ADE into their corresponding codes
that will be stored on the SAIS database.

For further information about data types, see Internal File Structure Definition (page 184) .

Absence Amount
Transaction 004 Student Absence (page 241);  Element name Absence Amount

Note:  Absence Amounts are identical to Student Membership FTE, since attendance is measured in quarter-
day increments. 

Table 264: Code Values: Absence Amount

Code in
transaction

Description Effective Dates1

0.25 student was absent for the equivalent of one-fourth of a full school day

0.50 student was absent for the equivalent of one half of a full school day

0.75 student was absent for the equivalent of three-fourths of a full school day

1.00 student was absent for the equivalent of one full school day

Absence Reason
Transaction 004 Student Absence (page 241);  Element name Absence Reason Code

Note:  Currently, the valid absence reasons are those that effect funding as identified in Arizona statute.

Absence Reasons will be expanded in a later release of SAIS which incorporates Absence Approvals
processing.

Code in
transaction

Description Effective Dates1

1 Excused

2 Unexcused

Activity (Enrollment, Withdrawal, Readmission, Year End Status, Summer
Activity)

Transaction 001 Student Enrollment (page 189); Element name Activity Code

Transaction 003 Student Withdrawal (page 233); Element name Activity Code

1 "Effective Dates" Unless noted otherwise, each code listed is valid from inception of the system (FY2001-02) to the
current time.
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Transaction 006 Student Membership Change (page 257); Element name Enrollment Activity Code

Transaction 016 Student Year End Status (page 309); Element name Year End Status Code

Transaction 018 Student Summer Withdrawal (page 328); Element name Activity Code (Summer Activity Code)

Note:  Activity Codes and their descriptions are set by ADE's Research and Evaluation Department.

Table 265: Activity Code Value

Code in
transaction

Short Description Long Description Effective Dates1

Enrollment Activity Codes

E1 First Arizona enrollment
this school year for student
returning to this school

Student entering Arizona public school for the
first time this school year; last school attended
was this school.

E2 First Arizona enrollment this
school year for student from
another school in this district

Student entering Arizona public school for the
first time this school year; last school attended
was another school within this district.

E3 First Arizona enrollment this
school year for student from
another district

Student entering Arizona public school for the
first time this school year; last school attended
was outside this district but within the state of
Arizona (includes all other options such as not
enrolled in any school the prior year, or enrolled
in a private school the prior year).

E4 NOT the first Arizona
enrollment this school year for
student from another district

Student entering this school who was previously
enrolled this year in another Arizona public
school outside the district.

E5 NOT the first Arizona
enrollment this school year for
student from another school in
this district

Student entering this school who was previously
enrolled this year in another Arizona public
school within the district.

E6 First Arizona enrollment this
school year for student from
another state

Student entering Arizona public school for the
first time this year; last school attended was
outside the state of Arizona

E7 First Arizona enrollment this
school year for student from
another school in this district
and who was previously coded
as a dropout

Student entering Arizona public school for
the first time this school year; was coded by
previous school as a dropout (W5); last school
attended was another school within this district

E8 First Arizona enrollment this
school year for student from
another district and who was
previously coded as a dropout

Student entering Arizona public school for
the first time this school year; was coded by
previous school as a dropout (W5); last school
attended was outside this district but within the
state of Arizona
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Code in
transaction

Short Description Long Description Effective Dates1

E9 NOT the first Arizona
enrollment this school year for
student from another school
in this district and who was
previously coded this school
year as a dropout

Student entering this school who was previously
coded this school year in another Arizona public
school as a dropout (W5); last school attended
was within this district.

E10 NOT the first Arizona
enrollment this school year for
student from another district
and who was previously coded
as a dropout

Student entering this school who was previously
coded this school year in another Arizona public
school as a dropout (W5); last school attended
was outside this district but within the state of
Arizona

E11 First Arizona enrollment this
school year for home taught
student

Student entering Arizona public school for
the first time this school year; in most recent
schooling, student was home taught in the state
of Arizona.

E12 Enrollment for a fifth year
student returning to this school
for the first time this year; has
NOT received a passing score
on AIMS

Student entering this school for the first time this
school year who has NOT received a passing
score on the AIMS test; last school attended was
this school (applies to fifth year students ONLY,
see State Board of Education rules to determine
Class Cohort).

E13 Enrollment for a fifth year
student to this school for the
first time this year; last school
was another school within
this district; student has NOT
received a passing score on
AIMS

Student entering this school for the first time this
school year who has NOT received a passing
score on the AIMS test; last school attended was
another school within this district (applies to
fifth year students ONLY, see State Board of
Education rules to determine Class Cohort).

E14 Enrollment for a fifth year
student to this school for the
first time this year; last school
was an Arizona school outside
this district; student has NOT
received a passing score on
AIMS

Student entering this school for the first time this
school year who has NOT received a passing
score on the AIMS test; last school attended
was outside this district but within the state of
Arizona (applies to fifth year students ONLY,
see State Board of Education rules to determine
Class Cohort).

E15 First Arizona enrollment this
school year for student whose
previous school was an Arizona
detention facility

Student entering Arizona public school for the
first time this school year; last school attended
was a detention facility within the state of
Arizona.

E16 NOT the first Arizona
enrollment this school year for
student whose previous school
was an Arizona detention
facility

Student entering this school who was previously
enrolled this school year in a detention facility
within the state of Arizona.

EK Student transferred from one
calendar track within the same
school.

Transferred from another calendar track within
the same school before scheduled end of school
year. 

FY2005 to present
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Code in
transaction

Short Description Long Description Effective Dates1

ER CODE NOT VALID IN SAIS In the past, this was used to denote that a
student transferred to a different register in the
same grade in the same school.  This activity
is accomplished now using the Student Grade
Transfer transaction. 

ET Student transferred from
another grade within the same
school.

Transferred from another grade within the
school before scheduled end of school year.  This
activity is accomplished now using the Student
Grade Transfer transaction.  SAIS will translate
the Grade Transfers into WT/ET activities when
creating the Year End Enrollment report.

Withdrawal Activity Codes

W1 Transfer to another school Withdrawn before scheduled end of school year
to continue studies in another school, or to attend
as a full-time post-secondary student.

W2 Illness Withdrawn before scheduled end of school year
due to chronic illness (withdrawal may not be
required; refer to district's chronic illness policy)

W3 Expelled or long term
suspension

Expelled or suspended on a long term basis
before scheduled end of school year

W4 Absence or status unknown Withdrawn before scheduled end of school year
for 10 consecutive days of unexcused absence,
status or location is unknown to the school or
school district.

W5 Dropout School received verification that student has
withdrawn from school before scheduled end of
school year; student does not intend to complete
requirements for a high school diploma.

W6 Age Withdrawn before scheduled end of school year
because student is not of school age (under 6 or
over 21 years of age).

W7 Graduated Student has completed course of study
requirements for high school and received a
passing score on the AIMS test (applies to mid-
year graduates in grades 11 or 12).  Graduates
are issued a high school diploma by the school
district.

W8 Deceased Student died before scheduled end of school year

W9 Transfer to be home taught Student withdrawn before scheduled end of
school year to be taught at home.

W10 Transfer to detention Withdrawn before scheduled end of school
year because student was transferred to a state
detention or correctional facility.
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Code in
transaction

Short Description Long Description Effective Dates1

W11 GED Student withdrew before scheduled end of
school year expressly for the purpose of
obtaining a GED.  Students of high school
age must withdraw to take the GED test. 
Verbal notification at the time of withdrawal is
sufficient to apply the W11 code.

W12 Vocational school Student withdrew before scheduled end of
school year to continue studies at a technical or
vocational school; this includes ALL schools
or education programs that DO NOT meet
Arizona requirements for obtaining a high school
diploma.  Verbal notification from a responsible
adult is sufficient to apply the W12 code.

W13 Completed (AIMS) Student has completed course of study
requirements for high school or Individual
Education Plan but DID NOT receive a passing
score on the AIMS test (applies to mid-year
completers).  Completers have concluded their
high school education and are not expected to re-
enroll.

WC CODE NOT VALID IN SAIS This code was used to identify a student who
completed course requirements but who
withdrew before the end of the school year
without graduating.  It was replaced with code
W13.

WK Student transferred to one
calendar track within the same
school.

Transferred to another calendar track within
the same school before scheduled end of school
year. 

FY2005 to present

WR CODE NOT VALID IN SAIS In the past, this was used to denote that a
student transferred to a different register in the
same grade in the same school.  This activity
is accomplished now using the Student Grade
Transfer transaction. 

WT Transferred.  Student
transferred to another grade
within the school.

Transferred to another grade within the school
before scheduled end of school year.  This
activity is accomplished now using the Student
Grade Transfer transaction.  SAIS will translate
the Grade Transfers into WT/ET activities when
creating the Year End Enrollment report.

Readmission Activity Codes

R1 Readmission after a W1 Student re-entering after withdrawing from this
school as a W1

R2 Readmission after a W2 Student re-entering after withdrawing from this
school as a W2

R3 Readmission after a W3 Student re-entering after withdrawing from this
school as a W3
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Code in
transaction

Short Description Long Description Effective Dates1

R4 Readmission after a W4 Student re-entering after withdrawing from this
school as a W4

R5 Readmission after a W5 Student re-entering after withdrawing from this
school as a W5

R6 Readmission after a W6 Student re-entering after withdrawing from this
school as a W6

R7 Student Grade Reassignment

R9 Readmission after a W9 Student re-entering after withdrawing from this
school as a W9

R10 Readmission after a W10 Student re-entering after withdrawing from this
school as a W10

R11 Readmission after a W11 Student re-entering after withdrawing from this
school as a W11

R12 Readmission after a W12 Student re-entering after withdrawing from this
school as a W12

Year End Status Activity Codes

G Graduated at year end Student either (a) completed course of study
requirements and received a passing score
on the AIMS test; or (b) completed Individual
Education Plan requirements and received a
passing score on the AIMS test (used only in
grades 11 or 12).  Graduates are issued high
school diplomas from the school district. 2 

C Completed course of study at
year end

Student either (a) completed course of study
requirements but DID NOT receive a passing
score on the AIMS test, (b) or completed
Individual Education Plan requirements but DID
NOT receive a passing score on the AIMS test
(used only in grades 11 or 12).  Completers have
concluded their high school education and are
not expected to re-enroll. 2 3 

A Attended - Concluded high
school education and not
expected to reenroll

Student (a) NEITHER met course study
requirements or Individual Education Plan NOR
received a passing score on the AIMS test; or
(b) turned 22 years of age, or (c) was a twelfth
grade foreign exchange student (used only in
grades 11 or 12).  Attendees have concluded
their high school education and are not expected
to re-enroll. 2 3

2 All changes related to the AIMS test will be collected beginning with the Graduating Cohort Class of 2002.
3 Currently, there is NOT an official policy on completers or attendees. The definitions in this document will be revised

to reflect State Board of Education policies, once established.
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Code in
transaction

Short Description Long Description Effective Dates1

SA Still Enrolled (AIMS) Student is still enrolled because student (a)
fulfilled course of study requirements but DID
NOT receive a passing score on the AIMS
test, or (b) completed Individual Education Plan
requirements but DID NOT receive a passing
score on the AIMS test (used only in grade 12). 2

SC Still Enrolled (Course Study
Requirements)

Student is still enrolled because the student
either (a) DID NOT meet course of study
requirements for graduation but received a
passing score on the AIMS test, or (b) DID
NOT complete Individual Education Plan but
received a passing score on the AIMS test (used
only in grade 12). 2

SE Still Enrolled (Met No
Requirements)

Student is still enrolled because student (a)
NEITHER met course study requirements NOR
received a passing score on the AIMS test, or
(b) NEITHER completed Individual Education
Plan NOR received a passing score on the
AIMS test (used only in grade 12). 2

P Promoted Student was promoted to the next grade (used in
all grade levels except grade 12).

R Retained Student was retained in the same grade.

Summer Activity Codes

S1 Summer transfer – out of
district

Student transferred out of this school district
during the summer.

S2 Summer illness Student will not be returning to school due to
illness during the summer.  (same criteria as W2)

S3 Summer expulsion Student will not be returning to school due to
expulsion during the summer.  (same criteria as
W3)

S4 Summer absence or status
unknown

Students who are enrolled at the end of the prior
school year but fail to show at any time during
the next school year and whose status or location
is unknown to the school or school district.

S5 Summer dropout Student dropped out during the summer.  (same
criteria as W5)

S6 Summer not of school age Student is not of school age during the summer. 
(same criteria as W6)

S7 Summer early graduation Student met course of study requirements and
received a passing score on the AIMS test. 
(same criteria as W7). Valid for only grades 11
or 12.

S8 Summer deceased Student died during the summer. (same criteria
as W8)
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Code in
transaction

Short Description Long Description Effective Dates1

S9 Summer transfer - home taught Student became home taught during the summer.
(same criteria as W9)

S10 Summer transfer - detention Withdrawn because student was transferred to a
state detention or correctional facility during the
summer. (same criteria as W10)

S11 Summer GED Student withdrew to receive a GED certificate
during the summer. (same criteria as W11)

S12 Summer transfer - vocational
school

Student withdrew to attend a vocational school
during the summer. (same criteria as W12)

S13 Summer completer Student met course study requirements during
the summer but DID NOT receive a passing
score on the AIMS test. (same criteria as W11)

S99 Summer transfer – within
district

Student transferred to another school within this
district during the summer.  (Criteria:  none.)

Assessment Methods (Language)
Transaction 012 Student Assessment (page 375);  Element name Assessment Code

Transaction 013 Language Program Participation (page 389);  Element name Assessment Code

Note:  The Assessment Methods are determined by ADE's Academic Achievement Department. 

Table 266: Assessment Methods (Language) Code Values

Code in
transaction

Description Effective Dates1

1 IDEA Proficiency Test (IPT) FY2001 through FY2005 4 

2 Student Assessment Scales (LAS) FY2001 through FY2005 4

3 Woodcock-Munoz Language Survey (WMLS) FY2001 through FY2005 4

4 Woodcock Language Proficiency Battery-Revised (WLPB-R) FY2001 through FY2005 4

5 Arizona Student Assessment – Oral FY2005 to present 5 6  

6 Arizona Student Assessment – Reading FY2005 to present 5

7 Arizona Student Assessment – Writing FY2005 to present 5

4 Assessment Methods with code values 1, 2, 3, and 4, will continue to be permitted in SAIS during FY2005 for
Assessment transactions with an Assessment Date which falls in FY2004, but will be disallowed if the Assessment
Date is in FY2005.

5 Assessment Methods with code values 5, 6, and 7 will only be permitted if the Assessment Date on the transaction is
in FY2005 or beyond.

6 Assessment Method codes 5, 6, and 7 (Arizona Student Assessment) must be the codes selected for an assessment
transaction with an Assessment Result code of 6 (Continuing FEP).
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Assessment Proficiency Level (Language)
Transaction 012 Student Assessment (page 375);  Element name

Note:  These values are determined from the Harcourt Rapid Report.

Table 267: Assessment Proficiency Level (Language) Code Values

Code in
transaction

Description Effective Dates1

PE Pre-Emergent FY2006 to present

E Emergent FY2006 to present

B Basic FY2006 to present

I Intermediate FY2006 to present

P Proficient FY2006 to present

Overall Assessment Result (Language)
Transaction 012 Student Assessment (page 375); Element name Assessment Result Code

Transaction 013 Language Program Participation (page 389); Element name Assessment Result Code

Note:  The Assessment Results are identified by ADE's Academic Services Department. 

Table 268: Overall Assessment Result (Language)

Code in
transaction

Short Description Long Description Effective
Dates1

1 New English Language Learner
(New ELL)

The overall result of this assessment qualifies the
student to be eligible to participate in an ELL program
for the first time in Arizona.

Note:  A student should only be classified as a
New ELL in Arizona one time.

FY2005 –
FY2007

2 Continuing English Language
Learner (Continuing ELL)

The overall result of this assessment qualifies the
student to continue to be eligible to participate in
an ELL program. This is not the first assessment
that shows the student to be eligible to participate
in an ELL program and the student has never been
Reclassified FEP by an assessment in Arizona.

FY2005 –
FY2007

3 Reclassified Fluent English
Proficient (Reclassified FEP)

The overall result of this assessment shows the ELL
student to be proficient. This student previously
participated in an ELL program.

4 Initial Fluent English Proficient
(Initial FEP)

The overall result of this assessment shows the student
to be proficient. This student has never participated in
an ELL program in Arizona. 
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Code in
transaction

Short Description Long Description Effective
Dates1

5 ELL After Reclassification
(ELLAR)

The overall result of this assessment qualifies the
student to be eligible to participate in an ELL program
again. This student was previously Reclassified FEP in
Arizona.

6 Continuing Fluent English
Proficient (Continuing FEP Year 1)

This student was previously Reclassified FEP by
assessment and is being monitored.

Note:  Students must be monitored for two
years after being Reclassified FEP.

FY2005 TO
PRESENT 7

6 Continuing Fluent English
Proficient (Continuing FEP Year 2)

This student was previously Reclassified FEP by
assessment and is being monitored.

Note:  Students must be monitored for two
years after being Reclassified FEP.

FY2005 TO
PRESENT
7 

7 English Language Learner (ELL) The overall result of this assessment qualifies the
student to be eligible to participate in an ELL program.

FY2008 TO
PRESENT

Assessment Scaled Score (Language)
Transaction 012 Student Assessment (page 375); Element names Oral - Assessment Score, Reading - Assessment
Score, Writing - Assessment Score, Overall Total Composite Scaled Score

Table 269: Assessment Scaled Score (Language)

Code in
transaction

Short Description Long Description Effective
Dates1

100 - 997 Assessment Scaled Score Allowable range for submitted Assessment scores
(also see 998 and 999)

FY2006

998 Assessment Score – did not
attempt

Indicates the student did not attempt to complete
assessment sub-test

FY2006

999 Assessment Scaled Score –
Continuing FEP

Indicates a student in Continuing FEP status.
Submitting this information to SAIS is optional. 
SAIS will track Continuing FEP students internally

FY2006

Country
Transaction 001 Student Enrollment (page 189);  Element name Country of Birth Code

Transaction 005 Student Personal Information (page 248);  Element name Country of Birth Code

Note:  The SAIS Country Codes are from the same source that is quoted in the NCES Student Data
Handbook.  This source is the Deutsches Institut für Normung e. V. (DIN), which manages the International
Standards Organization (ISO) standards.  The institute's list states the country names (official short names
in ENGLISH) in alphabetical order as given in ISO 3166-1 and the corresponding ISO 3166-1-Alpha-2

7 Assessment transactions with an Overall Assessment Result code of 6 (Continuing FEP) are permissible with an
“add”, “change”, or “delete’ operation code.
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code elements.  This list is updated annually to synchronize with the official code list in ISO 3166-1 that is
maintained by the ISO 3166 Maintenance Agency. Values reflected in the current version are those posted on
the ISO 3166 website as of January 2004.  It lists official short names and code elements.

For ease of use, some cross-references are provided below for common or former country names that are not
ISO standard but that do have a valid corresponding entry in the ISO standards (e.g., the entry for "Upper
Volta, now Burkina Faso").

Links to the official ISO pages can be found at http://www.iso.org/iso/home.htm.  By searching on "country
codes" one can find links to the current list of country names and country codes, available for database import
in various data formats.

Note:  Since this element is used to indicate a student's date of birth, by definition it must include each
country in which a student in SAIS could have been born.  In other words, this table includes not only
countries currently recognized by ISO, but also those countries previously recognized by ISO and which
are nevertheless eligible to have been countries of birth for students reported to the SAIS database (e.g., the
USSR).  Therefore, this table includes countries that have been valid at some point in the last 22 years. 

(Since ISO unfortunately recycles country codes after a country is no longer recognized, duplicate codes
may exist.  It is SAIS's policy to let the new ISO assignment stand and to reassign the no-longer-recognized
country with a different arbitrary unused code.)

Note:  "n/a" in the "Code in transaction" column means that the code for this country is listed under another
country name, which is shown in the "Notes" column

Table 270: Country Code Values

Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

AF Afghanistan The Transitional Islamic State
of Afghanistan

Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

AX Åland Islands Åland Islands Formerly Islamic State of
Afghanistan. Added in ISO
3166-1 NEWSLETTER No.
V-10 dated 2004-04-26.

FY2006

AL Albania Albania, People's Socialist
Republic of

DZ Algeria Algeria, People's Democratic
Republic of

AS American
Samoa

American Samoa see also Samoa

AD Andorra Andorra, Principality of

AO Angola Angola, Republic of

AI Anguilla Anguilla Was originally a British
dependency along with St.
Kitts and Nevis.  Became a
separate British dependency in 
12/19/80.

http://www.iso.org/iso/home.htm


SAIS Student Database SAIS System Comprehensive Help

Page 644 Code Values

Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

AQ Antarctica Antarctica (the territory South
of 60 deg S)

also incorporates the former
British Antarctic Territory,
Dronning Maud Land, and
part of French Southern and
Antarctic Territories (now split
between AQ and TF)

AG Antigua and
Barbuda

Antigua and Barbuda

AR Argentina Argentine Republic

AM Armenia Armenia

AW Aruba Aruba

AU Australia Australia, Commonwealth of

AT Austria Austria, Republic of

AZ Azerbaijan Republic of Azerbaijan Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

BS Bahamas Bahamas, Commonwealth of
the

BH Bahrain Kingdom of Bahrain Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

BD Bangladesh Bangladesh, People's Republic
of

BB Barbados Barbados

BY Belarus Belarus previously called Byelorussian
Soviet Socialist Republic

BE Belgium Belgium, Kingdom of

BZ Belize Belize

BJ Benin Benin, People's Republic of previously called Dahomey

BM Bermuda Bermuda

BT Bhutan Bhutan, Kingdom of

BO Bolivia Bolivia, Republic of

BA Bosnia and
Herzegovina

Republic of Bosnia and
Herzegovina

formerly part of Yugoslavia,
Federal Republic of; Change in
full name per ISO Newsletter
3166-1; No. V-4; dated
2002-05-20
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

BW Botswana Botswana, Republic of

BV Bouvet Island Bouvet Island also called Bouvetoya

BR Brazil Brazil, Federative Republic of

BQ British
Antarctic
Territory

British Antarctic Territory incorporated into Antarctica

IO British
Indian Ocean
Territory

British Indian Ocean Territory also called-Chagos Archipelago

BN Brunei
Darussalam

Brunei Darussalam

BG Bulgaria Bulgaria, People's Republic of

BF Burkina Faso Burkina Faso formerly Upper Volta, Republic
of

BU Burma Burma, Socialist Republic of
the Union of

now Myanmar

BI Burundi Burundi, Republic of

KH Cambodia Cambodia, Kingdom of formerly Khmer Republic /
Democratic Kampuchea

CM Cameroon Cameroon, United Republic of

CA Canada Canada

CT Canton &
Enderbury
Islands

Canton & Enderbury Islands incorporated into Kiribati.

CV Cape Verde Cape Verde, Republic of

KY Cayman
Islands

Cayman Islands

CF Central
African
Republic

Central African Republic

TD Chad Chad, Republic of

CL Chile Chile, Republic of

CN China China, People's Republic of

CX Christmas
Island

Christmas Island
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

CC Cocos
(Keeling)
Islands

Cocos (Keeling) Islands

CO Colombia Colombia, Republic of

KM Comoros Union of the  Comoros Full-name change per ISO
Newsletter 3166-1; No. V-7;
dated 2003-01-14

CG Congo Congo, People’s Republic of

CD Congo,
Democratic
Republic of
the

Congo, Democratic Republic of
the

formerly Zaire, Republic of

CK Cook Islands Cook Islands

CR Costa Rica Costa Rica, Republic of

CI Côte d'Ivoire Côte d'Ivoire see Ivory Coast- FY2006

HR Hrvatska
(Croatia)

Hrvatska (Croatia) formerly part of Yugoslavia,
Socialist Federal Republic of

CU Cuba Cuba, Republic of

CY Cyprus Cyprus, Republic of

CZ Czech
Republic

Czech Republic formerly Czechoslovakia,
Czechoslovak Socialist
Republic

n/a Czechoslovakia Czechoslovakia Divided into Czech Republic
(CZ) and Slovak Republic
(SK).

DY Dahomey Dahomey now called Benin, People's
Republic of

DK Denmark Denmark, Kingdom of

DJ Djibouti Djibouti, Republic of was French Afars and Issas

DM Dominica Dominica, Commonwealth of

DO Dominican
Republic

Dominican Republic

NQ Dronning
Maud Land

Dronning Maud Land incorporated into Antarctica
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

TP East Timor East Timor was Portuguese Timor; East
Timor was removed from usage
on the ISO-3166 listing per
Newsletter 3166-3, No. I-1,
dated 2002-11-15; see Timor-
Leste

EC Ecuador Ecuador, Republic of

EG Egypt Egypt, Arab Republic of

SV El Salvador El Salvador, Republic of

n/a England see United Kingdom

GQ Equatorial
Guinea

Equatorial Guinea, Republic of

ER Eritrea Eritrea At last publication on 6/5/2001
ISO classified this as "formerly
Ethiopia".  As of 1/2005 ISO
holds that Eritrea is considered
a province of Ethiopia, but
Ethiopia is currently in a
border dispute requiring UN
Peacekeeping forces.

EE Estonia Estonia

ET Ethiopia Ethiopia At last publication on 6/5/2001
ISO considered this to be
changed to Eritrea; however, as
of 1/2005 the Ethiopia country
code is still in use; border
dispute with Eritrea pending
resolution.

re-introduced
FY2005

FO Faroe Islands Faroe Islands formerly "Faeroe" Islands spelling changed
FY2005

FK Falkland
Islands
(Malvinas)

Falkland Islands (Malvinas) incorporates South Georgia and
the South Sandwich Islands
7/23/93

FJ Fiji Republic of the Fiji Islands Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

FI Finland Finland, Republic of

FR France France, French Republic

FX France,
Metropolitan

France, Metropolitan see France
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

n/a French Afars
and Issas

French Afars and Issas now Djibouti, Republic of.

GF French Guiana French Guiana

PF French
Polynesia

French Polynesia

TF French
Southern
Territories

French Southern Territories formerly French Southern and
Antarctic Territories, now split
between AQ and TF)

FQ French
Southern and
Antarctic
Territories

French Southern and Antarctic
Territories (now split between
AQ and TF)

incorporated into Antarctica
(AQ), French Southern (TF)
and Antarctic Territories (AQ)

GA Gabon Gabon also called Gabonese Republic

GM Gambia Gambia, Republic of the

GE Georgia Georgia

DD German
Democratic
Republic

German Democratic Republic now Germany; formerly
commonly referred to as "East
Germany"; GDR was unified
into Germany in 1990.

DE Germany Germany East and West Germany unified
into Germany

n/a Federal
Republic of
Germany

Federal Republic of Germany now Germany; formerly
commonly referred to as "West
Germany" from 1949 to 1960,
as FRG from 1960 to 1990;
became unified Germany in
1990.

GH Ghana Ghana, Republic of

GI Gibraltar Gibraltar

n/a Gilbert &
Ellice Islands

Gilbert & Ellice Islands Islands split dependency.
Gilbert became Kiribati (KI)
Ellice became Tuvalu (TV).

GR Greece Greece, Helenic Republic

GL Greenland Greenland

GD Grenada Grenada

GP Guadeloupe Guadeloupe

GU Guam Guam

GT Guatemala Guatemala, Republic of
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

GN Guinea Guinea, Revolutionary People's
Rep'c of

GW Guinea-Bissau Guinea-Bissau, Republic of was Portuguese Guinea

GY Guyana Guyana, republic of

HT Haiti Haiti, Republic of

HM Heard Island
and McDonald
Islands

Heard Island and McDonald
Islands

VA Holy See
(Vatican City
State)

Holy See (Vatican City State) formerly Vatican City State
(Holy See)

HN Honduras Honduras, Republic of

HK Hong Kong Hong Kong Special
Administrative Region of China

Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

HR Hrvatska
(Croatia)

Hrvatska (Croatia) formerly part of Yugoslavia,
Socialist Federal Republic of

HU Hungary Hungary, Hungarian People's
Republic

IS Iceland Iceland, Republic of

IN India India, Republic of incorporated Sikkim 1/1/75

ID Indonesia Indonesia, Republic of

IR Iran, Islamic
Republic of

Iran, Islamic Republic of

IQ Iraq Iraq, Republic of

IE Ireland Irish Republic, the the Irish Republic; not part of
the United Kingdom

n/a Ireland,
Northern

see United Kingdom

IL Israel Israel, State of

IT Italy Italy, Italian Republic

CI Ivory Coast
(Côte d'Ivoire)

Ivory Coast (Côte d'Ivoire) (the ISO English list contains
the French spelling)

JM Jamaica Jamaica

JP Japan Japan
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

JT Johnston
Island

Johnston Island incorporated into United States
Minor Outlying Islands

JO Jordan Jordan, Hashemite Kingdom of

KH Cambodia Cambodia, Kingdom of now known as Cambodia,
Kingdom of. Code remained
the same (KH). Formerly
Kampuchea (Khmer Republic /
Democratic Kampuchea).

KZ Kazakhstan Republic of Kazakhstan Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

KE Kenya Kenya, Republic of

KI Kiribati Republic of Kiribati formerly Gilbert Islands
incorporated Canton &
Enderbury Islands, and part
of Gilbert & Ellis Islands;
Full name changed per ISO
Newsletter 3166-1, No. V-4;
dated 2002-05-20

n/a Korea Korea see "Korea, Democratic
People's Republic of"  or 
"Korea, Republic of"; Korea
split into these 2 countries in
1946-48

KP Korea,
Democratic
People's
Republic of

Korea, Democratic People's
Republic of

commonly referred to as North
Korea

KR Korea,
Republic of

Korea, Republic of commonly referred to as South
Korea

KW Kuwait Kuwait, State of

KG Kyrgyzstan Kyrgyz Republic

LA Lao People's
Democratic
Republic

Lao People's Democratic
Republic

commonly referred to as Laos

LV Latvia Latvia

LB Lebanon Lebanese Republic

LS Lesotho Lesotho, Kingdom of

LR Liberia Liberia, Republic of
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

LY Libya Libyan Arab Jamahiriya

LI Liechtenstein Liechtenstein, Principality of

LT Lithuania Lithuania

LU Luxembourg Luxembourg, Grand Duchy of

MO Macao Macao Special Administrative
Region of China

Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

spelling change
FY2005

MK Macedonia,
the Former
Yugoslav
Republic of

Macedonia, the Former
Yugoslav Republic of

formerly part of Yugoslavia,
Socialist Federal Republic of

MG Madagascar Madagascar, Republic of

MW Malawi Malawi, Republic of

MY Malaysia Malaysia

MV Maldives Maldives, Republic of

ML Mali Mali, Republic of

MT Malta Malta, Republic of

MH Marshall
Islands

Marshall Islands

MQ Martinique Martinique

MR Mauritania Mauritania, Islamic Republic of

MU Mauritius Mauritius

YT Mayotte Mayotte

MX Mexico Mexico also called United Mexican
States

FM Micronesia Micronesia, Federated States of

MI Midway
Islands

Midway Islands incorporated into United States
Minor Outlying Islands

MD Moldova,
Republic of

Moldova, Republic of

MC Monaco Monaco, Principality of

MN Mongolia Mongolian People's Republic

MS Montserrat Montserrat

MA Morocco Morocco, Kingdom of
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

MZ Mozambique Mozambique, People's Republic
of

MM Myanmar Myanmar formerly Burma, Socialist
Republic of the Union of

NA Namibia Namibia

NR Nauru Nauru, Republic of

NP Nepal Nepal, Kingdom of

NL Netherlands Netherlands, Kingdom of the

AN Netherlands
Antilles

Netherlands Antilles

NT Neutral Zone Neutral Zone not an ISO-standard country;
formerly between Saudi Arabia
& Iraq

NC New
Caledonia

New Caledonia

NH New Hebrides New Hebrides now Vanuatu

NZ New Zealand New Zealand also called "Aotearoa" in Maori

NI Nicaragua Nicaragua, Republic of

NE Niger Niger, Republic of the

NG Nigeria Nigeria, Federal Republic of

NU Niue Republic of Niue Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

NF Norfolk Island Norfolk Island

MP Northern
Mariana
Islands

Northern Mariana Islands

NO Norway Norway, Kingdom of

OM Oman Oman, Sultanate of was Muscat and Oman

PC Pacific Islands
(trust territory)

Pacific Islands (trust territory) divided into Micronesia,
Marshall Islands, Northern
Mariana Islands, and Palau

PK Pakistan Pakistan, Islamic Republic of

PW Palau Palau



SAIS Student Database SAIS System Comprehensive Help

Page 653 Code Values

Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

PS Palestinian
Territory,
Occupied

Palestinian Territory, Occupied

PZ Panama Canal
Zone

Panama Canal Zone incorporated into Panama,
Republic of 

PA Panama,
Republic of

Panama, Republic of incorporated Panama Canal
Zone 7/22/93

PG Papua New
Guinea

Papua New Guinea

PY Paraguay Paraguay, Republic of

PE Peru Peru, Republic of

PH Philippines Philippines, Republic of the

PN Pitcairn Island Pitcairn Island

PL Poland Polish People's Republic

PT Portugal Portuguese Republic

PR Puerto Rico Puerto Rico

QA Qatar Qatar, State of

RE Reunion
(Réunion)

Reunion (Réunion) sometimes spelled
"R'union" (the ISO English list
contains the French spelling)

RO Romania Romania, Socialist Republic of

RU Russian
Federation

Russian Federation commonly referred to as
Russia; formerly member of
the Union of Soviet Socialist
Republics (USSR)

RW Rwanda Rwandese Republic

SH Saint Helena Saint Helena

KN Saint Kitts and
Nevis

Saint Kitts and Nevis St. Kitts-Nevis-Anguilla (now
Saint Kitts and Nevis and
Anguilla)  12/31/98

LC Saint Lucia Saint Lucia

PM Saint Pierre
and Miquelon

Saint Pierre and Miquelon

VC Saint Vincent
and the
Grenadines

Saint Vincent and the
Grenadines
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

WS Samoa Samoa, Independent State of
Western

formerly Western Samoa

SM San Marino San Marino, Republic of

ST Sao Tome and
Principe

Sao Tome and Principe,
Democratic Republic of

SA Saudi Arabia Saudi Arabia, Kingdom of

n/a Scotland see United Kingdom

SN Senegal Senegal, Republic of

CS Serbia and
Montenegro

Serbia & Montenegro Formerly part of Yugoslavia,
Socialist Federal Republic of;
Full-name change per ISO
Newsletter 3166-1; No. V-8;
dated 2003-07-23; added to
country code list for FY2005.

FY2005

SC Seychelles Seychelles, Republic of

SL Sierra Leone Sierra Leone, Republic of

n/a Sikkim Sikkim incorporated into India

SG Singapore Singapore, Republic of

SK Slovakia Slovak Republic formerly part of
Czechoslovakia, Czechoslovak
Socialist Republic

SI Slovenia Slovenia formerly part of Yugoslavia,
Socialist Federal Republic of

SB Solomon
Islands

Solomon Islands was British Solomon Islands

SO Somalia Somali Republic Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

ZA South Africa South Africa, Republic of

GS South Georgia
and the South
Sandwich
Islands

South Georgia and the South
Sandwich Islands

RH Southern
Rhodesia

Southern Rhodesia now Zimbabwe

n/a Soviet
Socialist
Republic

Soviet Socialist Republic now called Belarus
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

ES Spain Spanish State

EH Western
Sahara

Western Sahara Formerly Spanish Sahara;
Country code did not change

LK Sri Lanka Sri Lanka, Democratic Socialist
Republic of

was Ceylon

SD Sudan Sudan, Democratic Republic of

SR Suriname Suriname, Republic of

SJ Svalbard and
Jan Mayen
Islands

Svalbard and Jan Mayen Islands

SZ Swaziland Swaziland, Kingdom of

SE Sweden Sweden, Kingdom of

CH Switzerland Swiss Confederation

SY Syrian Arab
Republic

Syrian Arab Republic

n/a Tahiti Tahiti see French Polynesia

TW Taiwan,
Province of
China

Taiwan, Province of China

TJ Tajikistan Tajikistan

TZ Tanzania,
United
Republic of

Tanzania, United Republic of

TH Thailand Thailand, Kingdom of

TL Timor Timor-Leste, Democratic
Republic of

formerly East Timor FY2005

TG Togo Togolese Republic

TK Tokelau Tokelau Islands

TO Tonga Tonga, Kingdom of

TT Trinidad and
Tobago

Trinidad and Tobago, Republic
of

TN Tunisia Tunisia, Republic of

TR Turkey Turkey, Republic of

TM Turkmenistan Turkmenistan
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

TC Turks and
Caicos Islands

Turks and Caicos Islands

TV Tuvalu Tuvalu Ellice Islands became British
colony of Tuvalu;

UG Uganda Uganda, Republic of

UA Ukraine Ukraine formerly Ukrainian Soviet
Socialist Republic

SU Union of
Soviet
Socialist
Republics
(USSR)

Union of Soviet Socialist
Republics (USSR)

see individual country names;
"USSR" not in use since its
breakup in 1990's

AE United Arab
Emirates

United Arab Emirates was Trucial States

GB United
Kingdom

United Kingdom of Great
Britain & N. Ireland

commonly referred to as "Great
Britain"

UK United
Kingdom

United Kingdom

UM United
States Minor
Outlying
Islands

United States Minor Outlying
Islands

formerly separate islands
of Wake Island, Johnston
Island, Midway Islands, US
Miscellaneous Pacific Islands

US United States
of America

United States of America ISO lists the name as "United
States"

ZZ unknown or
unspecified
country

unknown or unspecified
country

not an ISO-standard country
(other country not listed in the
standard ISO codes); this code
is to be used if the country is
not listed in this table

HV Upper Volta Upper Volta, Republic of now Burkina Faso

UY Uruguay Uruguay, Eastern Republic of

PU US
Miscellaneous
Pacific Islands

US Miscellaneous Pacific
Islands

incorporated into United States
Minor Outlying Islands

UZ Uzbekistan Uzbekistan

VU Vanuatu Vanuatu was New Hebrides

VA Holy See
(Vatican City
State)

Holy See (Vatican City State) ISO lists name as "Holy See
(Vatican City State)"
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Code in
transaction
the ISO 2-
character
country code

Short Name Full Name Notes Effective Dates1

VE Venezuela Bolivarian Republic of
Venezuela

Full-name change in ISO
Newsletter 3166-1, No. V-4
dated 2002-05-20

n/a Viet Nam,
Democratic
Republic of

Viet Nam, Democratic Republic
of

incorporated into Viet Nam,
Socialist Republic of

n/a as of FY2006

VN Viet Nam,
Socialist
Republic of

Viet Nam, Socialist Republic of incorporated Viet Nam,
Democratic Republic of & Viet
Nam, Republic of

VG Virgin Islands,
British

Virgin Islands, British

VI Virgin Islands,
U.S.

Virgin Islands, U.S.

WK Wake Island Wake Island incorporated into United States
Minor Outlying Islands

n/a Wales Wales see United Kingdom

WF Wallis and
Futuna

Wallis and Futuna Islands

EH Western
Sahara

Western Sahara formerly Spanish Sahara

YE Yemen Yemen Republic of Yemen was formed
in 1990 through the union of the
People's Democratic Republic
of Yemen and the Yemen Arab
Republic

n/a Yemen Arab
Republic

Yemen Arab Republic merged into Yemen; Country
Code did not change.

YD Yemen,
People's
Democratic
Republic of

Yemen, People's Democratic
Republic of

merged into Yemen

YU Yugoslavia Yugoslavia, Federal Republic
of

See also:  Bosnia and
Herzegovina, Hrvatska,
Macedonia, Slovenia

ZR Zaire Zaire, Republic of now Congo, Democratic
Republic of the

ZM Zambia Zambia, Republic of

ZW Zimbabwe Zimbabwe was Southern Rhodesia
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County
County does not appear in the SAIS student detail transactions as a stand alone element.  The following table is
included for informational purposes only, as  the "C" in each Entity's CTD  or CTDS uses the code in this table. 

This "C" might not reflect where the entity itself exists, but rather where the reporting district or the charter holder
exists.  The physical county location of an entity is available for all Entities (e.g., districts and schools) on the ADE
Enterprise database. 

CTD or CTDS appears in the SAIS transactions in the following elements.

• Transaction all SAIS transactions;  Element name Entity ID
• Transaction 001 Student Enrollment (page 189), 002 Student Readmission (page 222);  Element name Funded

District of Residence
• Transaction 001 Student Enrollment (page 189);  Element name Concurrent Entity ID
• Transaction 001 Student Enrollment (page 189);  Element name Previous School Entity ID, providing that the

previous school was an Arizona school
• Transaction 005 Student Personal Information (page 248);  Element name Previous School Entity ID, providing

that the previous school was an Arizona school
• Transaction 007 Student DOR Transfer (page 261);  Element name Funded District of Residence (old/new)
• Transaction 014 SPED Service Participation (page 406);  Element name Funded SPED Service DOR

Table 271: County Code Values

Code in transaction Description Effective Dates1

00 Arizona Department Of Education

01 Apache

02 Cochise

03 Coconino

04 Gila

05 Graham

06 Greenlee

07 Maricopa

08 Mohave

09 Navajo

10 Pima

11 Pinal

12 Santa Cruz

13 Yavapai

14 Yuma

15 La Paz

20 out of Arizona

21 Arizona Department Of Corrections
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Code in transaction Description Effective Dates1

22 NULL

Early Childhood Block Grant - Living in Household Indicator
Transaction 023 Early Childhood Program Participation (page 452);  Element name Living in Household Indicator

Table 272: Early Childhood Block Grant - Living in Household Indicator Code Values

Code in
transaction

Short Description Long Description Effective Dates1

1 Mother student resides with mother FY2007 to present

2 Father student resides with father FY2007 to present

3 Both student resides with both mother and father FY2007 to present

4 Neither student is not residing with either mother or father FY2007 to present

Early Childhood Preschool Assessments
Transaction 024 Early Childhood Preschool Assessment (page 457); Element name Preschool Assessment Type

Table 273: Early Childhood Preschool Assessments Code Values

Code in
transaction

Short
Description

Long Description Preschool
programs
approved to
administer this
Assessment

Number
of Test
Areas

Effective Dates1

1 Work Sampling Ongoing progress monitoring
instrument published by Pearson
Early Learning 

All 7 FY2007 to
present

2 Creative
Curriculum

Ongoing progress monitoring
instrument published by Teaching
Strategies, Inc.

All 10 FY2007 to
present

3 Child
Observation
Record (COR)

Ongoing progress monitoring
instrument published by High/Scope

All 6 FY2007 to
present

4 Galileo Plus Ongoing progress monitoring
instrument published by Assessment
Technologies, Inc

All 9 FY2007 to
present

5 Peabody Picture
Vocabulary Test-
III (PPVT-III)

Norm referenced assessment of
receptive language skills published
by American Guidance Service, Inc.

Title I Even Start 1 FY2007 to
present
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Code in
transaction

Short
Description

Long Description Preschool
programs
approved to
administer this
Assessment

Number
of Test
Areas

Effective Dates1

6 Phonological
Awareness
Literacy
Screening  Pre-K 
(PALS Pre-K)

Norm referenced assessment
of phonological awareness and
emergent literacy published by the
University of Virginia

Title I Even Start 6 FY2007 to
present

Early Childhood Preschool Programs
Transaction 023 Early Childhood Program Participation (page 452);  Element name Preschool Program Type

Table 274: Early Childhood Preschool Programs Code Values

Code in
transaction

Short Description Long Description Effective Dates1

1 Early Childhood Block
Grant (ECBG)

Child enrolled in Early Childhood Block Grant preschool
program and has met eligibility guidelines. 

FY2007 through
FY2010

2 State Family Literacy State Family Literacy eligible child and family enrolled
in a state funded Family Literacy program.  Child
receives services in a preschool setting in conjunction
with family members receiving adult education.

FY2007 through
FY2010

3 Title I Even Start Even Start eligible child and family enrolled in a
federally funded Even Start program. Child receives
services in a preschool setting in conjunction with family
member(s) receiving adult education.

FY2007 to
present

4 Migrant Education Even
Start

Migrant eligible child and family enrolled in a family
literacy program.  Child receives services in a preschool
setting in conjunction with family members receiving
adult education.

FY2007 through
FY2008

5 Title I Preschool Child enrolled in a Title I targeted program or Title I
school.  Different from Title I Even Start.

FY2007 to
present

6 Tuition-Based Preschool or
Early Childhood Program

Child enrolled in District administered program.  Tuition
or fee is paid by parent or family.

FY2007 to
present

7 Other Preschool or Early
Childhood Program

Child enrolled in other program that does not meet
preschool or early childhood programs previously
described.

FY2007 to
present

8 First Things First (FTF)
District Based

Child enrolled in First Things First program at a District
and has met eligibility guidelines.

FY2011 to
present

9 Career and Technical
Education (CTE)

Child enrolled in Preschool or Early Childhood Program
located at a Career and Technical Education site.

FY2011 to
present

10 Home-Based Migrant
Program

Child enrolled in a Home-Based Migrant Preschool
or Early Childhood Program and has met eligibility
guidelines.

FY2011 to
present
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Code in
transaction

Short Description Long Description Effective Dates1

11 Center-Based Migrant
Program

Child enrolled in Center-Based Migrant Preschool
or Early Childhood Program and has met eligibility
guidelines.

FY2011 to
present

12 First Things First (FTF)
Partner Based

Child enrolled in First Things First program based at a
Partner site and has met eligibility guidelines.

FY2011 to
present

Early Childhood Preschool Exceptions for Title I Even Start and State
Family Literacy

Transaction 023 Early Childhood Program Participation (page 452); Element name Exempt from PPVT III or
PALS-PreK

Table 275: Early Childhood Preschool Exceptions for Title I Even Start and State Family Literacy
Code Values

Code in
transaction

Short Description Long Description Effective
Dates1

1 Hearing
Impairment
Exemption

Child participating in Title I Even Start or State Family Literacy early
childhood program who is exempt from the PPVT III or PALS-PreK
assessments due to hearing impairment.

FY2008 to
present

2 Vision Impairment
Exemption

Child participating in Title I Even Start or State Family Literacy early
childhood program who is exempt from the PPVT III or PALS-PreK
due to vision impairment.

FY2008 to
present

3 Language Barrier
Exemption

Child participating in Title I Even Start or State Family Literacy early
childhood program who is exempt from the PPVT III or PALS-PreK
due to a language barrier.

FY2008 to
present

4 Age Exemption Child participating in Title I Even Start or State Family Literacy early
childhood program who is exempt from the PPVT III or PALS-PreK
because they are not 5 years old by September 1st of the following
fiscal year.

FY2008 to
present

5 Less than 6 Months
of Instruction

Child participating in Title I Even Start or State Family Literacy
early childhood program who is exempt from the PPVT III or PALS-
PreK because they have not received at least 6 months of service
participation

FY2008 to
present

Ethnicity (Race)
Note:  This element no longer collected as a single field with a code value after FY2011. Ethnicity (Race) has
been replaced by six separate logical (boolean) fields. See the following table for replacement elements. This
allows each student to be identified by more than one Ethnicity (Race).

Transaction 001 Student Enrollment (page 189);  Element name Ethnicity Code

Transaction 005 Student Personal Information (page 248);  Element name Ethnicity Code

Note:  Source:  ADE uses race/ethnicity groupings identified by the National Center for Education Statistics
(NCES), as listed in the NCES Student Data Handbook, 2000 Edition (publication NCES 2000-343), under
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the data elements Hispanic or Latino Ethnicity, and Race.  NCES in turn uses the ethnicity groupings
identified by the Office of Management and Budget (OMB).  The groupings below are cited in the NCES
Student Data Handbook 2000 Edition as being taken from revised Standards for the Classification of
Federal Data on Race and Ethnicity (Statistical Policy Directives No. 15) by the OMB.

There is a discrepancy between current published OMB standards and USDE negotiated deadlines.  Appendix
L of the most recent Student Data Handbook (2000), stated that the 1997 OMB standards should be observed
("Revisions to the Standards for the Classification of Federal Data on Race and Ethnicity").  Despite this, the
minimum OMB values listed for Race and for Ethnicity earlier in the Handbook, and those represented in the
CCD School Universe data elements, don't match.  The most recent available OMB published standard states
that agencies must observe these minimum standards no later than January 1, 2003.  However, this change
is very controversial, and the code values remain under strong debate.  NCES advises all States to continue
using the current codes (those published in the CCD School Universe data elements) until further notice.

Update, October 2002:  Kimberly Jenkins, General Attorney of the Office of General Counsel for the
U.S. Department of Education advises that OMB has given USDE an extension to comply with the new
requirements.  An original date of Fall 2004 was noted, but USDE requested additional delay.  USDE is
aware that Arizona strongly urges a minimum of two years' notice before expecting us to change these codes,
as the change is extremely costly and difficult.  USDE has advised that we should continue using the current
codes until further notice.

Janice McGoldrick, ADE MIS, October 3, 2002

Update, February 2004:  USDE has provided no further guidance on this issue.  ADE still operates under the
assumption that no change will be required for Ethnicity (Race) for FY2005.

Janice McGoldrick, ADE MIS, February 6, 2004

Update FY2011: Federally mandated Ethnicity/Race reporting changes for FY2011, with an effective
reporting date of 1 July 2010, will have six categories versus the present five. Additionally, the ethnic
identification of a student as Hispanic or Latino is a separate classification from race. More than one race will
also be selectable, as opposed to the current single selection.

Bob Conlin, ADE Technical Writer, 8/17/2011

Table 276: Ethnicity (Race) Code Values Prior to FY2011

Code in
transaction

Short
Description

Long Description Effective
Dates1

A Asian or
Pacific Islander

A person having origins in any of the original peoples of the Far
East, Southeast Asia, or the Indian subcontinent.  This area includes,
for example, Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and Vietnam.  This also
includes a person having origins in any of the original peoples of
Hawaii, Guam, Samoa, or other Pacific Islands.

element no
longer collected
after FY2011

B Black or
African-
American (Not
Hispanic)

A person having origins in any of the black racial groups of Africa. element no
longer collected
after FY2011

H Hispanic or
Latino

A person of Cuban, Mexican, Puerto Rican, South or Central
America, or other Spanish culture or origin, regardless of race

element no
longer collected
after FY2011

I American
Indian or
Alaskan Native

A person having origins in any of the original peoples of North and
South America (including Central America), and who maintains
cultural identification through tribal affiliation or community
recognition.

element no
longer collected
after FY2011
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Code in
transaction

Short
Description

Long Description Effective
Dates1

W White (Not
Hispanic)

A person having origins in any of the original peoples of Europe,
North Africa, or the Middle East.

element no
longer collected
after FY2011

Ethnicity Options (effective FY2011): To replace the Ethnicity Code there are now six new elements in the 001
Student Enrollment (page 189) and 005 Student Personal Information (page 248) transactions. Select one or more of
the ethnicity options.

Table 277: Ethnicity (Race) Elements (effective FY2011)

Element Abbrev Len Data
type

Description Remarks

Hispanic/Latino HI 1 L A person of Cuban, Mexican, Puerto Rican, or
other Spanish culture or origin, regardless of race.
Value = “1” or “0” (1 = YES, 0 = NO)

NEW FIELD
effective
FY2011.

American Indian or
Alaskan Native

AM 1 L Person has origins in any of the original peoples
of North and South America (including Central
America), and who maintains tribal affiliation or
community attachment. Value = “1” or “0” (1 =
YES, 0 = NO)

NEW FIELD
effective
FY2011.

Asian AS 1 L Person has origins in any of the original peoples
of the Far East, Southeast Asia, or the Indian
subcontinent, including, for example, Cambodia,
China, India, Japan, Korea, Malaysia, Pakistan, the
Philippine Islands, Thailand, and Vietnam. Value =
“1” or “0” (1 = YES, 0 = NO)

NEW FIELD
effective
FY2011.

Black or African
American

BL 1 L Person has origins in any of the black racial groups
of Africa. Value = “1” or “0” (1 = YES, 0 = NO)

NEW FIELD
effective
FY2011.

Native Hawaiian or
other Pacific Islander

PI 1 L Person has origins in any of the original peoples
of Hawaii, Guam, Samoa, or other Pacific Islands.
Value = “1” or “0” (1 = YES, 0 = NO)

NEW FIELD
effective
FY2011.

White WH 1 L Person has origins in any of the original peoples of
Europe, the Middle East, or North Africa. Value =
“1” or “0” (1 = YES, 0 = NO)

NEW FIELD
effective
FY2011.  

Federal School Improvement
Note:  The following Federal School Improvement designations are for informational purposes only.  There
is no code to submit. This element is used only in the SAIS database.  It does not appear in any submitted
transaction.
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Table 278: Federal School Improvement Code Values

Code in
transaction

Description Effective Dates1

n/a Warning Year

n/a Federal School Improvement (Year 1)

n/a Federal School Improvement (Year 2)

n/a Corrective Action (Year 3)

n/a Planning to Restructure (Year 4)

n/a Restructuring Implementation (Year 5)

Gender
Transaction 001 Student Enrollment (page 189);  Element name Gender Code

Transaction 005 Student Personal Information (page 248);  Element name Gender Code

Table 279: Gender Code Values

Code in transaction Description Effective Dates1

F Female

M Male

Grade
Transaction 001 Student Enrollment (page 189);  Element name Grade Level Code

Transaction 002 Student Readmission (page 222);  Element name Grade Level Code

Transaction 009 Student Grade Transfer (page 283);  Element name New Grade Level Code

Note:  Grades are identified in Arizona Revised Statutes, and are the same as those specified by the National
Center for Education Statistics.

Note that the grade "IEP" is used only in the Vouchers System.  It is not valid in the SAIS system.

Table 280: Grade Code Values

Code in
transaction

Short
Description

Long Description Effective
Dates1

PS Preschool Preschool

KG Kindergarten Kindergarten

1 First Grade First Grade

2 Second Grade Second Grade

3 Third Grade Third Grade

4 Fourth Grade Fourth Grade
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Code in
transaction

Short
Description

Long Description Effective
Dates1

5 Fifth Grade Fifth Grade

6 Sixth Grade Sixth Grade

7 Seventh Grade Seventh Grade

8 Eighth Grade Eighth Grade

9 Ninth Grade Ninth Grade

10 Tenth Grade Tenth Grade

11 Eleventh Grade Eleventh Grade

12 Twelfth Grade Twelfth Grade

IEP Individual
Education
Program

Individual Education Program (IEP)

Note:  This grade designation is used only by the Vouchers
System, which uses IEP as an education plan for ensuring
that a student’s special needs are serviced.

US Ungraded
Secondary

Ungraded Secondary

Note:  US is no longer a valid grade code beginning in
FY2006.

FY2001 –
FY2005

UE Ungraded
Elementary

Ungraded Elementary (valid only for KG age students receiving
SPED services)

Grade Exit Code
Transaction 009 Student Grade Transfer (page 283);  Element name Old Grade Exit Code

Table 281: Grade Exit Code Values

Code in
transaction

Short
Description

Long Description Effective
Dates1

D Demoted Demoted to the previous grade level

L Lateral Student transferred to a different register in the same grade

P Promoted Promoted to the next grade.  Applies to students in all grade levels except
grade 12.  If a student is ungraded elementary or ungraded secondary
and have met requirements for the school year, they can be shown as
Promoted even though they will still be enrolled in the same grade level
the following year.

W CODE IS ONLY
FOR SAIS
INTERNAL
USE:  NOT
VALID ON
TRANSACTIONS

This code signifies that a student withdrew from school before the
scheduled end of school year.  It can only be assigned by SAIS.
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Home Language
Transaction 001 Student Enrollment (page 189); Element name Home Language Code

Transaction 005 Student Personal Information (page 248); Element name Home Language Code

Note:  These languages are specified in ADE's Instructions for Required Reports.

Table 282: Home Language Code Values

Code in transaction Description Effective Dates1

00 English

01 Spanish

68 Afrikaans FY2007 to present

47 Albanian FY2007 to present

48 Amharic FY2007 to present

02 Arabic

49 Azeri FY2007 to present

69 Bengali FY2007 to present

50 Burmese FY2007 to present

03 Cambodian

04 Cantonese

05 Czechoslovakian

51 Dari FY2007 to present

52 Dinka FY2007 to present

06 Dutch

53 Farsi FY2007 to present

07 Filipino

08 Finnish

09 French

10 German

11 Greek

12 Hebrew

70 Hindi FY2007 to present

13 Hungarian

14 Italian

15 Japanese
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Code in transaction Description Effective Dates1

54 Kirundi FY2007 to present

16 Korean

55 Kru FY2007 to present

17 Laotian

56 Lingala FY2007 to present

57 Maay FY2007 to present

18 Mandarin

58 Mandingo FY2007 to present

59 Nuer FY2007 to present

60 Pashto FY2007 to present

71 Persian FY2007 to present

19 Polish

20 Portuguese

72 Punjabi FY2007 to present

21 Romanian

22 Russian

61 Serbian FY2007 to present

62 Somali FY2007 to present

63 Swahili FY2007 to present

64 Tagalog FY2007 to present

23 Thai

24 Ukrainian

65 Urdu FY2007 to present

66 Uzbek FY2007 to present

67 Vai FY2007 to present

25 Vietnamese

26 Serbo-Croatian (formerly "Yugoslavia")

27 Other Non-Indian

28 Navajo

29 Apache (San Carlos)

30 Apache (Whiteriver)

31 Chemehuevi

73 Cherokee FY2007 to present
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Code in transaction Description Effective Dates1

32 Cocopah

33 Hopi

34 Haulapai

35 Kaibab-Paiute

36 Maricopa

37 Mohave

38 Papago (Tohono O’odham) Added Tohono O’odham reference in FY2007

39 Pima (Akimel O’odham) Added Akimel O’odham reference in FY2007

40 Supai

41 Tewa

42 Yaqui

43 Yavapai

44 Yuma

45 Other Indian

46 American Sign Language (ASL) This code will no longer be accepted by
SAIS beginning FY2005. Note in FY2004
documentation:  "Code added in error for
FY2003-04.

Note:  This code should NOT be
submitted to SAIS.  Because of the
incorrectly published requirements
though, SAIS will accept this code
for FY2004, but it will be changed to
code 00 (English) before the element is
added to the SAIS database. This code
will not be reported by ADE."

Language Participation Status
Transaction 013 Language Program Participation (page 389); Element name Language Participation Status

Note:  This identifies whether the student is continuing in a language program from the prior enrollment (this
year or prior year) or not.

This code was formerly named Language Need Status.  

Table 283: Language Participation Status Code Values

Code in
transaction

Description Effective Dates1

C Continuing - Student is an ELL and was classified as an ELL in Arizona in a
prior fiscal year(s).
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Code in
transaction

Description Effective Dates1

N New - Student was assessed and is eligible to be classified as an ELL for the
very first time in Arizona.

Note:  A Student should only be classified as a New ELL in Arizona
one time.

Language Programs
Transaction 013 Language Program Participation (page 389);  Element name Program Code

Note:  The language programs are identified by ADE's Academic Services Department.

This code was previously called English Acquisition Programs.

Table 284: Language Programs Code Values

Code in transaction Description Effective Dates1

A Structured or Sheltered English Immersion (SEI) FY2003 to present

B1 Bilingual/Dual Language with Waiver 1 FY2003 to present

B2 Bilingual/Dual Language with Waiver 2 FY2003 to present

B3 Bilingual/Dual Language with Waiver 3 FY2003 to present

M Mainstream FY2006 to FY2008

I Individual Language Learner Plan (ILLP) FY2009 to present

A Bilingual Education with a Waiver Up to FY2002

B Structured English Emersion Up to FY2002

A Transitional English Acquisition pre-SAIS to FY2001

B Secondary English Acquisition pre-SAIS to FY2001

C English Acquisition/Bicultural pre-SAIS to FY2001

D English as a Second Language (ESL) pre-SAIS to FY2001

E Individual Education Program (IEP) pre-SAIS to FY2001

F Individual Education Program (IEP), request by parents pre-SAIS to FY2001

C Structured or Sheltered English Immersion (SEI) & Bilingual with
Parental Waivers (dual language) for K-12

FY2002 only

Language Program Exit Reason
Transaction 013 Language Program Participation (page 389);  Element name Program Exit Reason Code

Note:  This code was formerly included in Program/Service Exit Reason.  

These values are determined by ADE's Academic Services Division.
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Table 285: Language Program Exit Reason Code Values

Code in
transaction

Description Effective Dates1

1 Reclassified as FEP by Reassessment

2 Withdrawn from school

3 Withdrawn by parent request

4 Program ended This code will no longer be accepted by SAIS beginning
FY2005. Note in FY2004 documentation: "Code added in error
for FY2004."

Note:  This code should NOT be submitted to SAIS,
but because of the incorrectly published requirements,
SAIS will accept this code for FY2004.  This code will
not be reported by ADE."

5 Transferred to a different program FY2003-04 to present

6 End of school year This code will no longer be accepted by SAIS beginning
FY2005. Note in FY2004 documentation: "Code added in error
for FY2004.

Note:  This code should NOT be submitted to SAIS,
but because of the incorrectly published requirements,
SAIS will accept this code for FY2004.  This code will
not be reported by ADE."

7 Withdrawn due to SPED Criteria FY2005 to present

8 Transferred to Different Track FY2005 to present

Membership Type
Transaction 001 Student Enrollment (page 189);  Element name Membership Type

Transaction 002 Student Readmission (page 222);  Element name Membership Type

Transaction 006 Student Membership Change (page 257);  Element name Membership Type

Note:  Membership Type identifies whether a school has primary responsibility for managing a specific
student's curriculum or not.

Table 286: Membership Type Code Value

Code in
transaction

Short Description Long Description Effective Dates1

M Main the school is responsible for managing the student's
curriculum and may or may not provide all of the student's
instruction

A Ancillary the school provides some instruction for the student, but is
not responsible for managing the student's curriculum
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Code in
transaction

Short Description Long Description Effective Dates1

T AOI (formerly
TAPBI)

Distance Learning FY2005 to present

Need Codes
Transaction 011 Student Needs (page 353);  Element name Need Code

Transaction 013 Language Program Participation (page 389);  Element name Need Code

Transaction 014 SPED Service Participation (page 406);  Element name Need Code

Note:  For Need Group = "Special Education" each value in the "Code in transaction" column reflects a
special education disability, which is now called "Need Code".  These were formerly referred to as "Category
Codes".

Table 287: Need Code Values

Code in
transaction

Description Need Group Effective Dates1

A Autism Special Education

DD Developmental Delay (Replaces PMD effective
FY2010)

Special Education FY2010 to present

ED Emotional Disability Special Education

EDP Emotional Disability (separate facility, private
school)

Special Education

HI Hearing Impairment Special Education

MD Multiple Disabilities Special Education

MDSSI Multiple Disabilities -  Severe Sensory
Impairment

Special Education

MIMR Mild Mental Retardation Special Education

MOMR Moderate Mental Retardation Special Education

OHI Other Health Impairment Special Education

OI Orthopedic Impairment Special Education

PSL Preschool - Speech/Language Delay (FY2010
replaced by SLI)

Special Education thru FY2009

PMD Preschool - Moderate Delay (FY2010 replaced
by DD)

Special Education thru FY2009

PSD Preschool - Severe Delay Special Education

SLD Specific Learning Disability Special Education

SLI Speech/Language Impairment (FY2010
absorbed PSL)

Special Education Replaces PSL FY2010
forward

SMR Severe Mental Retardation Special Education
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Code in
transaction

Description Need Group Effective Dates1

TBI Traumatic Brain Injury Special Education

VI Visual Impairment Special Education

DD Developmental Delay Special Education FY2010 to present

1 Quantitative (Math) Giftedness Giftedness

2 Language Arts (Verbal) Giftedness Giftedness

3 Non-Verbal Reasoning Giftedness Giftedness FY2004 to present

LEPS English Language Learner Language

4 Eligible for reduced fee lunch Economic Disadvantage FY2002 – FY2005

5 Eligible for free lunch Economic Disadvantage FY2002 – FY2005

4 NCLB Indicator 2 Economic Disadvantage  FY2006 to present

5 NCLB Indicator 1 Economic Disadvantage  FY2006 to present

6 Homeless Economic Disadvantage The McKinney-Vento
Homeless Education
Assistance Act,
Section 725 defines
homeless children and
youths.

7 Migrant Agriculture Employment Economic Disadvantage This code will no
longer be accepted
in SAIS beginning
FY2005. Migrant
Needs will be captured
in COEStar.

8 Immigrant Economic Disadvantage

9 Neglected Economic Disadvantage

10 Delinquent Behavioral Disadvantage

11 Homebound Health

12 Chronic Illness/Condition Health removed from SAIS
FY2005

13 Math Academic Disadvantage

14 Language Arts (reading and/or writing) Academic Disadvantage

15 Science Academic Disadvantage

16 Refugee Economic Disadvantage FY2004 to present



SAIS Student Database SAIS System Comprehensive Help

Page 673 Code Values

Code in
transaction

Description Need Group Effective Dates1

17 School Improvement Academic Disadvantage This code will no
longer be accepted
by SAIS beginning
FY2005.  Code added
in error for FY2004;
it is a characteristic
of a school, not of
a student.  (This
characteristic will
be captured at the
school level in ADE's
Enterprise database.)

18 Social Studies Academic Disadvantage FY2004 to present

19 Other Academic Services Academic Disadvantage FY2004 to present

20 Evacuee Economic Disadvantage FY2006 to present

21 Unaccompanied Youth Economic Disadvantage FY2009 to Present
The McKinney-Vento
Homeless Education
Assistance Act

22 Vocational/Career Economic Disadvantage FY2010 to present

23 Health, Dental and Eye Care Economic Disadvantage FY2010 to present

24 Supporting Guidance/ Advocacy Economic Disadvantage FY2010 to present

25 Other Support Services Economic Disadvantage FY2010 to present

NOND This value represents "no need".  This acts
as a placeholder for some Support Programs
that allow a child to participate without having
any related Need.  This value was requested
by vendors whose SMS's prefer to require
entry of a Need Code on the Support Program
Participation (015) transaction.  (In other
words, these SMS's make it a required field,
whereas in SAIS it is actually an optional
field).

none (in other words, no need) FY2004 to present

Primary Nighttime Residence
Transaction 011 Student Needs (page 353); Element name Primary Nighttime Residence

Note:  The Primary Nighttime Residence is associated with students who have been designated as Homeless. 
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Table 288: Primary Nighttime Residence Code Values

Code in
transaction

Short
Description

Long Description Effective
Dates1

1 Sheltered Student living in temporary shelters, such as homeless shelters, domestic
violence shelters, or transitional housing programs, or temporary foster care
placements

FY2007 to
present

2 Doubled Up Student temporarily sharing the housing of other persons (friends or
relatives) due to loss of housing, economic hardship, or a similar reason.

FY2007 to
present

3 Unsheltered Student living in abandoned buildings, campgrounds and vehicles,
inadequate trailer parks, bus and train stations, substandard housing or
abandoned in the hospital. 

FY2007 to
present

4 Hotel/Motel Student temporarily living in a hotel or motel due to lack of alternate
adequate accommodations  

FY2007 to
present

5 Unknown * This category should only be used as a last resort. Since type of residence
is the basis for identifying homelessness, the type of residence should be
reported at the time of identification of homelessness. The local liaison
should have only the most unusual circumstance to use this classification.

FY2007 to
present

SPED Services
Transaction 014 SPED Service Participation (page 406); Element name SPED Service Code

Note:  This element used to be referred to as "SPED Service Type."

Note:  Two sets of descriptions exist for SPED Service Codes.  One set is for preschool grades only; the other
is for all other grades.

Note:  SPED Service Codes are fiscal year based.  The new codes are effective from FY2008 and forward.

Table 289: Service Codes Ages 3-5 (preschool) Code Values

<= FY2007 >= FY2008 >= FY2011

A, R PA PA1

PA2

B PB PB1

PB2

C PC (deleted)

- PD PD

D, E PE PE

F, G, V PG PG

H PH PH (changing to PH1 & PH2
effective FY2012)
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<= FY2007 >= FY2008 >= FY2011

J PJ PJ

S PS PS

Table 290: Service Codes Ages 6-21 (school age) Code Values

<= FY2007 >= FY2008

A, S A

B B

C C

D, E D

F, G, V E

" EA

" EB

" EC

F, S FA

F FB

F FC

H H

I I

J J

Table 291: SPED Service Codes (>= FY2008, All but PS)

SERVICE
CODE

DESCRIPTION STATE FEDERAL Self Contained
or Resourced

A Inside Regular Class 80% or more of the day. (These
are children who received special education and related
services outside the regular class for less than 21% of the
school day.)  This may include children placed in: regular
class with special education/related services provided within
regular classes; regular class with special education/related
services provided outside the regular classes; or regular
class with special education services provided in resource
rooms.

yes yes R

B Inside Regular Class for no more than 79% of day and
no less than 40% of the day.    (These are children who
received special education and related services outside the
regular classroom for at least 21% but no more than 60%
of the school day.)  This may include children placed in:
  resource rooms with special education/related services
provided within the resource room; or resource rooms with
part-time instruction in a regular class.

yes yes R
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SERVICE
CODE

DESCRIPTION STATE FEDERAL Self Contained
or Resourced

C Inside Regular Class less than 40% of the day.  (These
are children who received special education and related
services outside the regular classroom for more than 60%
of the school day.)  This may include children placed in: 
self-contained special classrooms with part-time instruction
in a regular class; or self-contained special classrooms with
full-time special education instruction on a regular school
campus.

yes yes SC

D Public or Private Separate Day School for greater
than 50% of the school day.   This may include children
placed in:  public and private day schools for students with
disabilities; public and private day schools for students with
disabilities for a portion of the school day (greater than
50%) and in regular school buildings for the remainder of
the school day; or public and private residential facilities if
the student does NOT LIVE at the facility.

yes yes SC

E Public or Private Residential Facility for greater than
50% of the school day.   Receives education programs and
lives in the public or private residential facilities during
the school week.  This may include children placed in:
  public and private residential schools for students with
disabilities; or public and private residential schools for
students with disabilities for a portion of the school day
(greater than 50%) and in separate day schools or regular
school buildings for the remainder of the school day.

yes yes SC

EA Public or Private Residential Facility for greater than
50% of the school day – placed by another state agency
(not an IEP team decision) with code A.   Placed in
public or private residential facility receiving services
inside regular class 80% or more of the day.  Receives
education programs and lives in the public or private
residential facilities during the school week.  This may
include children placed in:  public and private residential
schools for students with disabilities; or public and private
residential schools for students with disabilities for a portion
of the school day (greater than 50%) and in separate day
schools or regular school buildings for the remainder of the
school day. 

yes8 yes R

8 State funding for students with disabilities is provided through voucher funds to the private or public facility serving
the students.
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SERVICE
CODE

DESCRIPTION STATE FEDERAL Self Contained
or Resourced

EB Public or Private Residential Facility for greater than
50% of the school day – placed by another state agency
(not an IEP team decision) with code B. Placed in public
or private residential facility receiving services inside
regular class 40-79% of the day.  Receives education
programs and lives in the public or private residential
facilities during the school week.  This may include children
placed in:  public and private residential schools for
students with disabilities; or public and private residential
schools for students with disabilities for a portion of the
school day (greater than 50%) and in separate day schools
or regular school buildings for the remainder of the school
day. 

yes8 yes R

EC Public or Private Residential Facility for greater than
50% of the school day – placed by another state agency
(not an IEP team decision) with code C.   Placed in
public or private residential facility receiving services
inside regular class less than 40% of the day.  Receives
education programs and lives in the public or private
residential facilities during the school week.  This may
include children placed in:  public and private residential
schools for students with disabilities; or public and private
residential schools for students with disabilities for a portion
of the school day (greater than 50%) and in separate day
schools or regular school buildings for the remainder of the
school day. 

yes8 yes SC

FA Correctional Facilities with code A.  Receives special
education inside regular class 80% or more of the day
in: short-term detention facilities (community-based or
residential); or correctional facilities. 

yes yes R

FB Correctional Facilities with code B.  Receives special
education inside regular class 40-79% of the day in: short-
term detention facilities (community-based or residential);
or correctional facilities.

yes yes R

FC Correctional Facilities with code C. Receives special
education inside regular class less than 40% of the day
in: short-term detention facilities (community-based or
residential); or correctional facilities.

yes yes SC

H Homebased/homebound/hospital program. Receives
education programs in homebased/homebound/hospital
environment that includes children with disabilities placed
in and receiving special education and related services in:
hospital programs;  homebound or homebased programs.

yes yes R

I Services provided in a regular classroom.  The only
disability categories that can be reported here are MD, A,
SMR, and OI.

yes yes SC
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SERVICE
CODE

DESCRIPTION STATE FEDERAL Self Contained
or Resourced

J Private School placement, enrolled by parent(s).
 Students enrolled by parents or guardians in regular
parochial or other private schools who receive special
education and related services under a service plan. 
There is no entitlement to special education and related
services.  However, PEA must expend proportionate
amount of federal funding on students in this type of
private placement.  This also includes children that are
homeschooled.

no yes R

Table 292: SPED Service Codes (>= FY2008, <FY2011, PS)

SERVICE
CODE

DESCRIPTION STATE FEDERAL Self
Contained
or
Resourced

PA Inside Regular Early Childhood Program at least
80% of the time.  A program that includes at least 50%
nondisabled children.  This may include, but is not limited
to special education and related services provided in: Head
Start; kindergarten; reverse mainstream classrooms; private
preschools; preschool classes offered to an eligible pre-
kindergarten population by the public school system; or
group child care.

yes yes R

PB Inside Regular Early Childhood Program 40-79% of the
time.  A program that includes at least 50% nondisabled
children.  This may include, but are not limited to special
education and related services provided in: Head Start;
kindergarten; reverse mainstream classrooms; private
preschools; preschool classes offered to an eligible pre-
kindergarten population by the public school system; or
group child care.

yes yes R

PC Inside Regular Early Childhood Program less than
40% of the time.   A program that includes at least 50%
nondisabled children.  This may include, but is not limited
to special education and related services provided in: Head
Start; kindergarten; reverse mainstream classrooms; private
preschools; preschool classes offered to an eligible pre-
kindergarten population by the public school system; or
group child care.

yes yes SC

PD Separate Class.  Attends a special education program in a
class that includes 49% or more children with disabilities. 
This may include, but are not limited to, special education
and related services provided in: special education
classrooms in regular school buildings; special education
classrooms in child care facilities; hospital facilities on an
outpatient basis; or other community-based settings.

yes yes SC



SAIS Student Database SAIS System Comprehensive Help

Page 679 Code Values

SERVICE
CODE

DESCRIPTION STATE FEDERAL Self
Contained
or
Resourced

PE Public or Private Separate Day School at public expense
for greater than 50% of the school day.   Receives
all special education and related services in education
programs in private day schools designed specifically for
children with disabilities.

yes yes SC

PG Public or Private Residential Facility at public expense
for greater than 50% of the school day.   Receives
all special education and related services in publicly or
privately operated residential schools or residential medical
facilities on an inpatient basis.

yes8 yes SC

PH Home at least 360 minutes per week. Receives all special
education and related services in the principal residence of
the child's family or caregivers and who did not attend an
early childhood program or a special education program
provided in a separate class, separate school, or residential
facility.  Include children who receive special education
both at home and in a service provider location.

yes yes R

PJ Private School placement, enrolled by parent(s).
 Students enrolled by parents or guardians in regular
parochial or other private schools who receive special
education and related services under a service plan. 
There is no entitlement to special education and related
services.  However, PEA must expend proportionate
amount of federal funding on students in this type of
private placement.  This also includes children that are
homeschooled.

no yes R

PS Service Provider Location for less than 360 minutes per
week. Receives all special education and related services
from a service provider and who did not attend an early
childhood program or a special education program provided
in a separate class, separate school, or residential facility.
  Services received at private clinicians' office; clinicians'
offices located in school buildings; hospital facilities on an
outpatient basis; or libraries and other public locations.

yes yes R

Service code should be determined by location (not by amount of SPED services received).

To calculate the percentage of time inside regular classroom for school age children:    divide the number of hours
the youth spends inside the regular classroom by the total number of hours in the school day (including lunch, recess and
study periods).  The result is multiplied by 100.  Time spent outside the regular classroom receiving services unrelated
to the youth's disability (e.g.; time receiving ELL services) should be considered time inside the regular classroom. 
Educational time spent in age-appropriate community-based settings that include individuals with and without disabilities,
such as college campuses or vocational sites, should be counted as time spent inside the regular classroom.

To calculate percentage of time inside early childhood programs for preschoolers: divide the amount of time per
week the child spends in a regular early childhood program by the total number of hours (up to 8 hours per day/40
hours per week) the child spends in a regular early childhood program PLUS any time the child spent receiving special
education and related services outside of the regular early childhood program.  The result is multiplied by 100.
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Table 293: FY2011 SPED Service Code Changes for Preschool LRE (>=FY2011, PS)

SERVICE
CODE

DESCRIPTION STATE FEDERAL Self
Contained
or
Resourced

PA1 Attending Regular Early Childhood Program AT LEAST
10 hours per week; receiving majority of special education
and related services in REGULAR EARLY CHILDHOOD
PROGRAM.  A program that includes at least 50% nondisabled
children. This may include, but is not limited to: Head Start;
kindergarten; preschool classes offered to an eligible pre-
kindergarten population by the public school system; private
kindergarten 9 or preschool; group child development center or
child care. 

yes yes R

PA2 Attending Regular Early Childhood Program AT LEAST 10
hours per week; receiving majority of special education and
related services in SOME OTHER LOCATION.  A program
that includes at least 50% nondisabled children. This may include,
but is not limited to: Head Start; kindergarten; preschool classes
offered to an eligible pre-kindergarten population by the public
school system; private kindergarten 9 or preschool; group child
development center or child care.

yes yes R

PB1 Attending Regular Early Childhood Program LESS THAN
10 hours per week; receiving majority of special education
and related services in REGULAR EARLY CHILDHOOD
PROGRAM.  A program that includes at least 50% nondisabled
children. This may include, but is not limited to: Head Start;
kindergarten; preschool classes offered to an eligible pre-
kindergarten population by the public school system; private
kindergarten 9 or preschool; group child development center or
child care.

yes yes R

PB2 Attending Regular Early Childhood Program LESS THAN 10
hours per week; receiving majority of special education and
related services in SOME OTHER LOCATION.  A program
that includes at least 50% nondisabled children. This may include,
but is not limited to: Head Start; kindergarten; preschool classes
offered to an eligible pre-kindergarten population by the public
school system; private kindergarten 9 or preschool; group child
development center or child care.

yes yes R

9 Include children with disabilities enrolled by their parents in a private elementary school and receiving special
education and related services in accordance with a service plan. The private elementary school must be a nonprofit
institutional day or residential school, including public elementary charter school, that provides elementary education,
as determined under State law.
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SERVICE
CODE

DESCRIPTION STATE FEDERAL Self
Contained
or
Resourced

PD Separate Class. Attends a special education program in a class
intended primarily for children with disabilities (less than 50%
nondisabled children). This may include, but is not limited to
classrooms in: regular school buildings; trailers or portables
outside regular school buildings; child care facilities; hospital
facilities on an outpatient basis; or other community based settings.
(Do not include children who also attended a Regular Early
Childhood Program.)

yes yes SC

PE Separate School. Receives all special education and related
services in public or private day schools designed specifically
for children with disabilities. (Do not include children who also
attended a Regular Early Childhood Program.

yes yes SC

PG Residential Facility. Receives all special education and related
services in public or private residential schools or residential
medical facilities on an inpatient basis. (Do not include children
who also attended a Regular Early Childhood Program.)

yes 8 yes SC

PH
(Changing
to PH1
& PH2
effective
FY2012)

Home at least 360 minutes per week. Receives all special
education and related services in the principal residence of the
child's family or caregivers and who attended neither a regular
early childhood program nor a special education program provided
in a separate class, separate school, or residential facility. Include
children who receive special education both at home and in a
service provider location or some other location that is not in any
other category. The term caregiver includes babysitters.

The service code of PH will be retired for fiscal year 2012 and all
future fiscal years in student detail data interchange and in SAIS
online.

yes yes R

PH1 or
PH2

effective
FY2012

The current PH service code will break into two separate codes
that will map to the federal definitions by the Office of Special
Education Programs (OSEP). The two new service codes of PH1
and PH2 will describe the minutes per week a preschool special
education student receives services. The implementation of the
PH service code change will improve efficiency and accuracy in
reporting this data by alleviating manual processes.

yes yes R

PJ Private School placement, enrolled by parent(s). Students
enrolled by parents or guardians in regular parochial or other
private schools who receive special education and related services
under a service plan. There is no entitlement to special education
and related services. However, PEA must expend proportionate
amount of federal funding on students in this type of private
placement. This also includes children that are homeschooled.

no yes R
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SERVICE
CODE

DESCRIPTION STATE FEDERAL Self
Contained
or
Resourced

PS Service Provider Location or some other location that is not
in any other category for less than 360 minutes per week. 
Receives all special education and related services from a service
provider and who attended neither a regular early childhood
program nor a special education program provided in a separate
class, separate school, or residential facility; and did not receive
special education and related services in the home. This includes
services received at private clinicians' office; clinicians' offices
located in school buildings; hospital facilities on an outpatient
basis.

no yes R

Service code should be determined by location (not amount of SPED services received).

Table 294: SPED Service Codes (<= FY2007)

Code in
transaction

Grades Description

res = resourced (for federal funding);

sc = self-contained (for federal funding)

Effective Dates1

A all grades
except
Preschool

Outside Regular Class less than 21% of the day. This may
include children placed in: regular class with SPED/related services
provided within regular classes; regular class with SPED/related
services provided outside the regular classes; or regular class with
SPED services provided in resource rooms; or children with group
B disabilities receiving ancillary services only.  Eligible for state
and federal (res) funding.

B all grades
except
Preschool

Outside Regular Class for at least 21% but not more than 60%
of the day.   This may include children placed in:  resource rooms
with SPED/related services provided within the resource room;
or resource rooms with part-time instruction in a regular class. 
Eligible for state and federal (res) funding.

C all grades
except
Preschool

Outside Regular Class for more than 60% of the day. This may
include children placed in:  self-contained special classrooms with
part-time instruction in a regular class; or self-contained special
classrooms with full-time SPED instruction on a regular school
campus.  Eligible for state and federal (sc) funding.

D all grades
except
Preschool

Public Separate Day School for greater than 50% of the school
day.   This may include children placed in:  public day schools for
students with disabilities; or public day schools for students with
disabilities; or public day schools for students with disabilities for a
portion of the school day (greater than 50%) and in regular school
buildings for the remainder of the school day.  Eligible for state and
federal (sc) funding.
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Code in
transaction

Grades Description

res = resourced (for federal funding);

sc = self-contained (for federal funding)

Effective Dates1

E all grades
except
Preschool

Private Separate Day School at public expense for greater
than 50% of the school day.   This may include children placed
in:  private day schools for students with disabilities; private day
schools for students with disabilities for a portion of the school day
(greater than 50%) and in regular school buildings for the remainder
of the school day; or private residential facilities if the student
does NOT LIVE at the facility.  Eligible for state and federal (sc)
funding.

F all grades
except
Preschool

Public Institutional Facility for greater than 50% of the
school day.   Receives education programs and lives in the public
residential facilities during the week.  This may include children
placed in:  public residential schools for students with disabilities;
or public residential schools for students with disabilities for a
portion of the school day (greater than 50%) and in separate day
schools or regular school buildings for the remainder of the school
day.  Eligible for federal (sc) funding only.

G all grades
except
Preschool

Private Residential Facility at public expense for greater than
50% of the school day - Not on educational voucher.    Receives
education programs and lives in private residential facilities during
the week.  This may include children placed in:  private residential
schools for students with disabilities; or private residential schools
for students with disabilities for a portion of the school day (greater
than 50%) and in separate day schools or regular school buildings
for the remainder of the school day.  Eligible for state and federal
(sc) funding.

H all grades
except
Preschool

Homebased/homebound/hospital Program.   Receives education
programs in homebased/homebound/hospital environment
that includes children with disabilities placed in and receiving
SPED and related services in: hospital programs;  homebound or
homebased programs.  Eligible for state and federal (res) funding.

I all grades
except
Preschool

Services provided in regular classroom.   The only disability
categories that can be reported here are A, MD, OI, SMR.  Eligible
for state and federal (sc) funding.

J all grades
except
Preschool

Private School placement, enrolled by parent(s).   There is no
entitlement to SPED and related services. However, PEA must
expend proportionate amount of federal funding on students in
this type of private placement. This also includes children that are
homeschooled.  Eligible for federal (res) funding only.
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Code in
transaction

Grades Description

res = resourced (for federal funding);

sc = self-contained (for federal funding)

Effective Dates1

S all grades
except
Preschool

Regular Class with Supplemental Aids/Services.   All time is
spent in the regular classroom and there must be direct SPED
services provided.  This may include, but is not limited to, Assistive
Technology services and one-on-one aides.  If there is direct student
contact on a regular basis, consult services may be reported in
this category.  There must be ongoing, scheduled, observation,
discussion, monitoring, and adjusting of curriculum and instruction
with specific direction to the regular education teacher about the
education of that child.  Eligible for state and federal (res) funding.

V all grades
except
Preschool

Private Residential Facility at public expense for greater than
50% of the school day – on educational voucher.    Receives
education programs and lives in private residential facilities during
the week.  This may include children placed in:  private residential
schools for students with disabilities; or private residential schools
for students with disabilities for a portion of the school day (greater
than 50%) and in separate day schools or regular school buildings
for the remainder of the school day.  Eligible for federal (sc)
funding only.

A Preschool
only

Early Childhood Setting.  All (100%) of SPED and related
services in educational programs designed primarily for children
without disabilities.  No SPED or related services are provided
in separate SPED settings.  This may include, but is not limited
to SPED and related services provided in: regular kindergarten
classes; public or private preschools; Head Start centers; child
care facilities; preschool classes offered to an eligible pre-
kindergarten population by the public school system; home/early
childhood combinations; home/Head Start combinations; and other
combinations of early childhood settings.  Eligible for state and
federal (res) funding.

B Preschool
only

Part-time Early Childhood/Part-time Early Childhood SPED. 
Receives SPED and related services in multiple settings, including
SPED and related services are provided in: 1) the home, 2)
educational programs designed primarily for children without
disabilities, 3) programs designed primarily for children with
disabilities, 4) residential facilities, and 5) separate schools. This
may include, but is not limited to SPED and related services
provided in: home/early childhood SPED combinations; Head
Start, child care, nursery school facilities or other community-based
settings and outside of the regular class combinations; separate
school/early childhood combinations; and residential facility/
early childhood combinations..  Eligible for state and federal (res)
funding.
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Code in
transaction

Grades Description

res = resourced (for federal funding);

sc = self-contained (for federal funding)

Effective Dates1

C Preschool
only

Early Childhood SPED Setting.  All (100%) of SPED and
related services in educational programs designed primarily for
children with disabilities housed in regular school buildings or
other community-based settings.  No SPED or related services
are provided in early childhood settings.  This may include, but
is not limited to SPED and related services provided in: SPED
classrooms in regular school buildings; SPED classrooms in child
care facilities, hospital facilities on an outpatient basis, or other
community-based settings; and SPED classrooms in trailers or
portables outside of regular school buildings.  Eligible for state and
federal (sc) funding.

D Preschool
only

Public Separate Day School for greater than 50% of the school
day.  Receives all SPED and related services in education programs
in public day schools designed specifically for children with
disabilities.  Eligible for state and federal (sc) funding.

E Preschool
only

Private Separate Day School at public expense for greater than
50% of the school day.  Receives all SPED and related services in
education programs in private day schools designed specifically for
children with disabilities. Eligible for state and federal (sc) funding.

F Preschool
only

Public Residential Facility for greater than 50% of the school
day.  Receives all SPED and related services in publicly operated
residential schools on an inpatient basis.  Eligible for federal (sc)
funding only.

G Preschool
only

Private Residential Facility at public expense for greater than
50% of the school day – Not on permanent voucher.   Receives
all SPED and related services in privately operated residential
schools on an inpatient basis.  Eligible for state and federal (sc)
funding.

H Preschool
only

Home at least 360 minutes per week.  Receives all SPED and
related services in the principal residence of the child's family or
caregivers.  Eligible for state and federal (res) funding.

J Preschool
only

Private School placement, enrolled by parent(s).  There is no
entitlement to SPED and related services. However, PEA must
expend proportionate amount of federal funding on students in this
type of private placement. This also includes children that are home
schooled.  Eligible for federal (res) funding only.

R Preschool
only

Reverse Mainstream Setting.  Receives all SPED and related
services in educational programs designed primarily for children
with disabilities but that include 50% or more children without
disabilities.  Eligible for federal (res) and State funding.

Beginning FY2005,
State funding will
be calculated for this
service code.



SAIS Student Database SAIS System Comprehensive Help

Page 686 Code Values

Code in
transaction

Grades Description

res = resourced (for federal funding);

sc = self-contained (for federal funding)

Effective Dates1

S Preschool
only

Services at any other location for less than 360 minutes per
week.  Receives all SPED and related services at a school, hospital
facility on an outpatient basis, or other location for a short period
of time.  These services may be provided individually or to a small
group of children.  This may include, but is not limited to speech
instruction up to 3/6 hours per week in a school, hospital, or other
community-based setting.  Eligible for federal (res) funding.

V Preschool
only

Private Residential Facility at public expense for greater than
50% of the school day – on permanent voucher.  Receives all
SPED and related services in privately operated residential schools
on an inpatient basis.  Eligible for federal (sc) funding only.

SPED Service Exit Reason
Transaction 014 SPED Service Participation (page 406); Element name SPED Program Exit Reason Code

Note:  This information was previously included in the code Program/Service Exit Reason.  It is reported in
the IDEA Part B Data Reports.

Table 295: SPED Service Exit Reason Code Values

Code in
transaction

Short
Description

Description Valid for
pre-school

Valid for
stated ages

Effective Dates1

1 Transferred
to Regular
Education

Student was served in SPED at the start
of the reporting year, but at some point
during the reporting year, returned to
regular education as a result of having
met the objectives of his/her IEP.  This
student no longer has an IEP and is
receiving all of his/her educational
services from a regular education
program. 

Note:  This student must be
re-evaluated and determined
no longer eligible for SPED.

yes all valid
ages

• starting FY2005
age/grade restriction
specified

• through FY2004: no
age or grade
restrictions

2 Graduated
with
regular
high school
diploma

Student exited an educational program
through receipt of a high school
diploma identical to that for which
students without disabilities are
eligible.

no ages 16-21
on Dec 1

• starting FY2005
age/grade restriction
specified

• through FY2004: no
age or grade
restrictions
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Code in
transaction

Short
Description

Description Valid for
pre-school

Valid for
stated ages

Effective Dates1

3 Reached
maximum
age

Student exited SPED because of
reaching maximum age for receipt
of SPED services.  This includes
students with disabilities who reached
maximum age and did not receive a
diploma.

no student age
on SPED
Service
Exit Date
must be 22
years minus
one day

• starting FY2005
age/grade restriction
specified

• through FY2004: no
age or grade
restrictions

4 Died Student died. yes all valid
ages

• starting FY2005
age/grade restriction
specified

• through FY2004: no
age or grade
restrictions

5 Moved,
known
to be
continuing

Student moved out of the catchment
area and is KNOWN to be continuing
in another educational program.  There
need not be evidence that the student
is continuing in SPED, only that he/
she is continuing in a general education
program.  This includes transfers and
students in residential drug/alcohol
rehabilitation centers or correctional
facilities. 

yes all valid
ages

• starting FY2005
age/grade restriction
specified

• through FY2004: no
age or grade
restrictions

6 Moved, not
known to be
continuing.

Student moved out of the catchment
area and is NOT KNOWN to be
continuing in another educational
program.  This includes students who
have moved out of the catchment
area and there is no evidence (e.g.,
record request) to indicate that they
have enrolled in another educational
program.  The use of this category
requires that the LEA verify that the
family is no longer at their last known
address. 

yes all valid
ages

• This code is being
removed in its
entirety as we will no
longer be using this
code from FY2005
onward.

7 Dropped
out

Student was enrolled at the start of the
reporting year, was not enrolled at the
end of the reporting period, and did
not exit through any of the other basis
described.  This includes dropouts,
runaways, GED recipients, expulsions,
status unknown, students who moved
and are not known to be continuing in
another education program, and other
exiters.

no all valid
ages

• starting FY2005
age/grade restriction
specified

• through FY2004: no
age or grade
restrictions
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Code in
transaction

Short
Description

Description Valid for
pre-school

Valid for
stated ages

Effective Dates1

8 Transition
to
kindergarten

A child remains eligible and still
receiving SPED services.  A child
transitions to kindergarten and
continues to receive SPED services
under the same or different eligibility
requirements.

yes no • starting FY2005
age/grade restriction
specified

• through FY2004: no
age or grade
restrictions

9 Exited due
to intended
change in
SAIS data
element(s)
only

This code is used when the student is
ends one SPED service participation
and starts another.  Student is not
transferring to regular education. 

yes all valid
ages

FY2007 to present

10 Withdrawn
by Parent
and no
longer
enrolled

This code is used when a parent
withdraws a student with a SPED grade
of PS, KG, or UE from the student’s
SPED Service Participation and the
student is no longer enrolled.

PS, KG,
and UE
SPED
grades only

PS, KG,
and UE
SPED
grades only

FY2007 to present

11 Expelled
but still
receiving
services

Student was expelled from school,
but is still receiving SPED services.

yes yes FY2008 to present

12 Exit
from one
Need but
continuing
in another

Student is exiting from one
particular Need and associated
SPED service participation but
continues to receive SPED services
for a different need.

yes yes FY2008 to present

13 School is
Out

SPED Participation is ending due to
the school’s calendar year ending. 
This SPED Exit Reason code should
be used if the student participates
through the end of the year.

yes yes FY2008 to present

Table 296: Group A and Group B SPED Needs

Group A Group B

DD (preschool only) A

SLI (preschool only) DD (school age students)

TBI ED

EDP

HI

MD

MDSSI

MIMR
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Group A Group B

MOMR

OHI

OI

PSD 

SLD

SLI (school age students)

SMR

VI

Special Enrollment
Transaction 001 Student Enrollment (page 189); Element name Special Enrollment Code

Transaction 002 Student Readmission (page 222); Element name Special Enrollment Code

Transaction 010 Student Payer Factors (page 294); Element name Special Enrollment Code

Table 297: Special Enrollment Code Values

Code in
transaction

Short Description Long Description Effective Dates1

1 CECA Certificate of Educational Convenience A - Ref.
A.R.S. § 15-825

2 CECB Certificate of Educational Convenience B – Ref.
A.R.S. § 15-825

3 Open enrollment student registered during a declared open
enrollment period

Note:  The Special Enrollment code may also be submitted as a blank.

States
Transaction 001 Student Enrollment (page 189); Element name State of Birth Code

Transaction 001 Student Enrollment (page 189); Element name Previous State Code

Transaction 005 Student Personal Information (page 248); Element name State of Birth Code

Transaction 005 Student Personal Information (page 248); Element name Previous State Code

Note:  The SAIS States codes are those defined by the United States Postal Service, and reflect states and
territories of the United States.  These codes are identified in USPS Publication 28, section 358 Standard State
Name Abbreviations and section 225.1 Military Addresses; Overseas Locations.

Links to USPS Publication 28 can be found on the USPS WebPages titled Business Mail 101, at http://
new.usps.com/cgi-bin/uspsbv/scripts/content.jsp?B=mailing101&D=17514. 

http://new.usps.com/cgi-bin/uspsbv/scripts/content.jsp?B=mailing101&D=17514
http://new.usps.com/cgi-bin/uspsbv/scripts/content.jsp?B=mailing101&D=17514
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Table 298: States Code Values

Code in
transaction

Description Effective Dates1

AA Armed Forces Americas excluding Canada

AE Armed Forces Europe, Middle East, Africa, and Canada

AK Alaska

AL Alabama

AP Armed Forces Pacific

AR Arkansas

AS American Samoa

AZ Arizona

CA California

CO Colorado

CT Connecticut

DC District of Columbia

DE Delaware

FL Florida

FM Federated States of Micronesia

GA Georgia

GU Guam

HI Hawaii

IA Iowa

ID Idaho

IL Illinois

IN Indiana

KS Kansas

KY Kentucky

LA Louisiana

MA Massachusetts

MD Maryland

ME Maine

MH Marshall Islands

MI Michigan

MN Minnesota

MO Missouri
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Code in
transaction

Description Effective Dates1

MP Northern Mariana Islands

MS Mississippi

MT Montana

NC North Carolina

ND North Dakota

NE Nebraska

NH New Hampshire

NJ New Jersey

NM New Mexico

NV Nevada

NY New York

OH Ohio

OK Oklahoma

OR Oregon

PA Pennsylvania

PR Puerto Rico

PW Palau

RI Rhode Island

SC South Carolina

SD South Dakota

TN Tennessee

TT Trust Territories

TX Texas

UT Utah

VA Virginia

VI Virgin Islands

VT Vermont

WA Washington

WI Wisconsin

WV West Virginia

WY Wyoming

YY Other US (other territory, Armed Forces, or holding not in this table)

ZZ Not US (not a US state, territory, or Armed Forces or other holding)
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Student Management System
Transactions: ALL; required in File Header.  See File Header Requirement (page 185) for reference.

Table 299: Student Management System Code Values

Code in
transaction

Description

(SMS Product Name)

Vendor Effective Dates1

1 CIMS NCS Pearson FY2005 to present

2 EADS Educational Administration Data System
{EADS}

FY2005 to present

3 eSIS AAL FY2005 to present

4 ¡Estudiante! CharterData FY2005 to present

5 Oscar Oscar Software FY2005 to present

6 Powerschool Power School FY2005 to present

7 SASIxp NCS Pearson FY2005 to present

8 Schoolmaster Olympia Computing Company, Inc. FY2005 to present

9 Silk exLogica FY2005 to present

10 SIRS MIG FY2005 to present

11 SIRS - CE MIG FY2005 to present

12 Smart AOP FY2005 to present

13 STI Software Technology, Inc. FY2005 to present

14 Mohave TUSD FY2005 to present

15 Mesa Mesa Unified School District FY2005 to present

16 Glendale Glendale Union School District FY2005 to present

17 Sunnyside Sunnyside Unified School District FY2005 to present

18 Tempe Tempe Union High School District FY2005 to present

19 Deer Valley Deer Valley Unified High School District FY2005 to present

20 Other Any other system or homegrown SAIS product FY2005 to present

21 Genesis Edupoint Educational Systems FY2006 to present

Student Membership FTE
Transaction 001 Student Enrollment (page 189); Element name Student Membership FTE

Transaction 002 Student Readmission (page 222); Element name Student Membership FTE

Transaction 008 Student FTE (page 270); Element name Student Membership FTE

http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=1
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=9
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=9
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=62
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=58
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=7
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=8
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=1
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=5
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=3
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=3
http://www.ade.az.gov/sais/vendors/vendorinfo.asp?ProviderID=56
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Table 300: Student Membership FTE Code Values

Code in
transaction

Description Effective Dates1

0.00 student's course load is part time, equivalent to 0% of a full-time program

0.25 student's course load is part time, equivalent to 25% of a full-time program

0.50 student's course load is part time, equivalent to 50% of a full-time program

0.75 student's course load is part time, equivalent to 75% of a full-time program

1.00 student's course load is full time, equivalent to 100% of a full-time program

1.25 student's course load exceeds full time, equivalent to 125% of a full-time
program   This value is not valid for any SAIS data submissions.  It is only
used internally by SAIS for calculating funding for certain specific concurrent
student memberships, in accordance with Arizona statute.

Student Membership Portion
This element is used only in the SAIS database.  It does not appear in any submitted transaction.

Table 301: Student Membership Portion Code Values

Code in
transaction

Short Description Long Description Effective Dates1

n/a MFTE student full-time equivalence

n/a MSH school's share of the membership funding

Support Programs
Transaction 015 Support Program Participation (page 432); Element name Program Code

Note:  Support Program can apply to one or more Needs, or to no Need at all. 
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Table 302: Support Programs Code Values

Code in
transaction

Short
Description

Description Source Needs to which this
applies

Effective
Dates1

21 21st Century
program

The purpose of the 21st Century
Community Learning Centers is to:

1. provide opportunities for
academic enrichment, including
providing tutorial services to help
students (particularly students in
high-poverty areas and those who
attend low-performing schools)
meet State and local student
performance standards in core
academic subjects such as reading
and mathematics;

2. offer students a broad array of
additional services, programs,
and activities, such as youth
development activities, drug and
violence prevention programs,
counseling programs, art,
music, and recreation programs,
technology education programs,
and character education programs,
that are designed to reinforce and
complement the regular academic
program of participating students;
and

3. offer families of students served
by community learning centers
opportunities for literacy and
related educational development.

  Therefore, the centers serve the
Economic Disadvantage, Behavioral
Disadvantage and Academic
Disadvantage Need Groups.

ADE
Student
Services
Dept

• Eligible for reduced
fee lunch

• Eligible for free
lunch

• Homeless
• Immigrant
• Migrant Agriculture

Employment
• Neglected
• Refugee
• Delinquent
• Math
• Language Arts

(reading and/or
writing)

• Science
• Social Studies
• Other Academic

Services
• OR a student could

participate in this
program, and not be
associated with any
of the above Needs
(in which case, the
Need Code could
be left blank, or the
code "NOND" can
be used)

FY2004 to
present

22 Homeless Student receives services based on
homeless designation

NCLB Homeless FY2004 to
FY2006

23 Migrant
Academic
Support

Student participates in Migrant
program for academic services (e.g.,
P.A.S.S. or preschool)

Migrant Agriculture
Employment

This code
will no
longer be
accepted
in SAIS
beginning
FY2005,
but will be
captured in
COEStar.
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Code in
transaction

Short
Description

Description Source Needs to which this
applies

Effective
Dates1

24 Migrant
Health, Eye
and Dental
Services

Migrant student receives Health, Eye
or Dental Services

NCLB Migrant Agriculture
Employment

This code
will no
longer be
accepted
in SAIS
beginning
FY2005,
but will be
captured in
COEStar.

25 Migrant
Support
Services –
Non-academic

Migrant student receives non-
academic services (e.g., counseling,
family social services)

NCLB Migrant Agriculture
Employment

This code
will no
longer be
accepted
in SAIS
beginning
FY2005,
but will be
captured in
COEStar.

26 Neglected or
Delinquent
Program
Services

Student receives Neglected or
Delinquent Program Services

NCLB • Neglected
• Delinquent

FY2004 to
present

27 School
Improvement
Supplemental
Education
Services

Parent chooses supplemental services
as a result of school improvement
requirements    Effective FY2006,
this support program is only valid
when correlating entity is “In School
Improvement” with one of the
following statuses:

• Federal School Improvement
(Year 2)

• Corrective Action (Year 3)
• Planning to Restructure  (Year 4)
• Restructuring Implementation

(Year 5)

NCLB • Eligible for free
lunch (AND the
school must be
designated as "in
{federal} school
improvement")

• Eligible for reduced
fee lunch (AND
the school must be
designated as "in
{federal} school
improvement")

FY2004 to
present

28 Title I
Mathematics

Student participates in Title I services
for Mathematics

NCLB Mathematics FY2004 to
present

29 Title I Other
Instructional
Services

Student participates in Title I services
for Other Academic services

NCLB Other Academic
Services

FY2004 to
present

30 Title I
Reading/
Language Arts

Student participates in Title I services
for Reading

NCLB Reading/ Language Arts FY2004 to
present
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Code in
transaction

Short
Description

Description Source Needs to which this
applies

Effective
Dates1

31 Title I Science Student participates in Title I services
for Science

NCLB Science FY2004 to
present

32 Title I Social
Studies

Student participates in Title I services
for Social Studies

NCLB Social Studies FY2004 to
present

33 Transportation/
Migrant

Migrant student receives
Transportation services

NCLB Migrant Agriculture
Employment

This code
will no
longer be
accepted
in SAIS
beginning
FY2005,
but will be
captured in
COEStar.

34 Transportation/
School Choice

Transportation provided for parent
choosing another school as a result
of school improvement requirements 
   Effective FY2006, this support
program is only valid when sending
entity is “In School Improvement”
with one of the following statuses:

• Federal School Improvement
(Year 1)

• Federal School Improvement
(Year 2)

• Corrective Action (Year 3)
• Planning to Restructure  (Year 4)
• Restructuring Implementation

(Year 5)

NCLB No Need is necessary
for the student (in which
case, the Need Code
could be left blank, or
the code "NOND" can
be used), but the school
must be designated as
"in {federal} school
improvement"

FY2004,
FY2006 to
present.

35 Gifted Program Student participates in gifted
education services

A.R.S. §
15-770

• Quantitative (Math)
Giftedness

• Language Arts
(Verbal) Giftedness

• Non-Verbal
Reasoning
Giftedness

• NOND – The no
need code can
be entered for
Gifted Program
participation to
accommodate
students participating
who have not
demonstrated a
gifted need.

FY2005 to
present
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Code in
transaction

Short
Description

Description Source Needs to which this
applies

Effective
Dates1

36 Johnson-
O'Malley
Indian
Education

Student participates in JOM Indian
Education programs

CFR 25,
273.12

no Need is necessary for
the student (in which
case, the Need Code
could be left blank, or
the code "NOND" can
be used)

FY2005 to
present

37 Failing Schools
Tutoring
Program

Student participates in an
underperforming or failing school
tutoring program.

A.R.S. §
15-241.Q

• Math
• Language Arts

(reading and/or
writing)

FY2006 to
present

38 Title I
Vocational/
Career

Student participates in Title I services
for  Vocational/Career

NCLB Vocational/ Career FY2010 to
present

39 Title I Health,
Dental and Eye
Care

Student participates in Title I services
for Health, Dental and Eye Care

NCLB Health, Dental and Eye
Care

FY2010 to
present

40 Title I
Supporting
Guidance/
Advocacy

Student participates in Title I services
for  Supporting Guidance/Advocacy

NCLB Supporting Guidance/
Advocacy

FY2010 to
present

41 Title I Other
Support
Services

Student participates in Title I services
for  Other Support Services 

NCLB Other Support Services FY2010 to
present

Tuition Payer Code
Transaction 001 Student Enrollment (page 189); Element name Tuition Payer Code

Transaction 002 Student Readmission (page 222); Element name Tuition Payer Code

Transaction 010 Student Payer Factors (page 294); Element name Tuition Payer Code

Note:  Tuition Payer is used to signify which memberships will generate State funding and which ones will
not.  It is set by ADE's School Finance Department.

Note:  The "normal" setting for Arizona school children will be Code 1.



SAIS Student Database SAIS System Comprehensive Help

Page 698 Code Values

Table 303: Tuition Payer Code Values

Code in
transaction

Description Note Effective Dates1

1 The “normal” setting for
Arizona school children
who generate state
funding.

This includes students attending school in their own
district of residence, as well as Tuition-in students
(students attending school outside their district of
residence as defined in Arizona statute, but whose
tuition is paid by the district or ADE), and students with
a special enrollment situation (see Special Enrollment
(page 689).

Inception to present

2 Privately paid tuition, no
tuition charged, or not
eligible for state funding.

This includes students

1. Not eligible for state funding as defined in Arizona
statute, e.g., students age 22 and older, students less
than 3-years-old, and preschool children without
disabilities, and early kindergarten students who re-
enroll in kindergarten for a second year.

2. With private-paid tuition, e.g., tuition is paid by
parents

3. Special education students who are receiving
services from a state institution or an approved
residential facility and are funded through the
voucher system.

FY2011 to present

3 Foreign exchange student Student is a foreign exchange student.  These students
are not eligible for state funding.

FY2005 to present

4 Non-SPED (NSE) students
in residential treatment
centers

Non-SPED (NSE) students placed in approved private
residential facilities; funding is paid through the voucher
system, not ADM. 

FY2008 to present

5 JTED/Non-Resident
Charter (concurrent)

This tuition payer code is reported for the JTED
Membership when a student is concurrently enrolled in
a charter school but does not reside within the boundary
of the member district. The JTED membership is not
eligible for state funding.

6 ISEP student This tuition payer code is reported for the ISEP
membership when a student is enrolled. The ISEP
membership is not eligible for state funding.

FY2011 to present

Withdrawal Reason
Transaction 003 Student Withdrawal (page 233); Element name Withdrawal Reason Code

Note:  Withdrawal Reasons are a secondary reason for the withdrawal (the primary reason being the
Withdrawal Activity Code).  Withdrawal Reasons are optional, and will not apply to the great majority of
students who withdraw from school prior to the last scheduled day of session. 
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Table 304: Withdrawal Reason Code Values

Code in
transaction

Description Notes Effective Dates1

WR1 School identified for Federal
School Improvement

Source:  No Child Left Behind.  This option
only applies to schools labeled as federal "in
school improvement".

FY2005 to present 10 

WR2 School identified as
persistently dangerous

Source:  No Child Left Behind.  This option
only applies to schools labeled as federal "in
school improvement".

FY2005 to present 10

WR3 Individual Transfer Option
(victim of a violent crime or
criminal act)

Source:  No Child Left Behind.  This option
only applies to schools labeled as federal "in
school improvement".

FY2005 to present

WR4 Pregnancy / Biological Parent
of a Child

Source:  A.R.S. § 15-1042.H. Schools are not
required to find out whether or not students are
leaving school because of pregnancy.  If the
school does receive that information, however,
it should be reported.  As stated in A.R.S.
§15-1042(H):  "The student level data shall
include reasons for the withdrawal if reasons
are provided by the withdrawing pupil or the
pupil's parent or guardian."

FY2005 to present

10 If a school does not have this designation, or if a student transfers to another school with the same designation, then
this withdrawal reason is invalid.
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Transaction Elements

Objective
The Objective of this document is to provide a quick reference tool to find information on each SAIS data element,
including its full name, abbreviated name (this relates to the column name in the SAIS database), data types, field
length, description, and which SAIS transactions use the element. 

The element information is presented twice, in two different formats:

• The first is a list of all elements listed alphabetically by element name. 
• The second list is organized by Transaction ID.  These transactions are the record layouts by which districts

submit these data elements to SAIS.

The transactions referred to in this document are the following:

Membership-related transactions

• 001 Student Enrollment (page 189)
• 002 Student Readmission (page 222)
• 003 Student Withdrawal (page 233)
• 004 Student Absence (page 241)
• 005 Student Personal Information (page 248)
• 006 Student Membership Change (page 257)
• 007 Student DOR Transfer (page 261)
• 008 Student FTE (page 270)
• 009 Student Grade Transfer (page 283)
• 010 Student Payer Factors (page 294)
• 016 Student Year End Status (page 309)
• 017 Student Attendance (page 315)
• 018 Student Summer Withdrawal (page 328)
• 020 Community College Classes (page 337)
• 022 Student Test Label (page 342)

Needs-related transactions

• 011 Student Needs (page 353)
• 012 Student Assessment (page 375)
• 013 Language Program Participation (page 389)
• 014 SPED Service Participation (page 406)
• 015 Support Program Participation (page 432)
• 019 SPED Service DOR Transfer (page 431)
• 021 Initial IEP (page 443)
• 023 Early Childhood Program Participation (page 452)
• 024 Early Childhood Preschool Assessment (page 457)

A full description of each transaction, the verification and validation logic, and element optionality can be found in
Membership (page 187) or Overview of Student Needs and Participation in Programs / Services (page 349).
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Element Optionality

Note:  Not all elements are required by SAIS.  Additionally, in some cases element optionality depends upon
the context of the transaction being submitted.  For specific element optionality, see Membership (page 187)
or Overview of Student Needs and Participation in Programs / Services (page 349).

SAIS Data Elements by Subject Area
See the section on Element Optionality (page 701).

Table 305: SAIS Data Elements by Subject Area

Student information

ADE-generated Student Identifier (SAIS ID)
Birth:  Date, Country, State (if country of birth is USA)
Capture Date (effective date of change)
Ethnicity Code (element no longer collected after
FY2011)
Student Names:  First, Middle, Last Name & extension
(Jr., III, etc.) on Legal Document; First (nickname) &
Last Name Student Goes By, Tribal Name
Gender Code
Home Language Code
Responsible Party:  Mother's or father's or guardian's
or responsible party's First & Last Name on Legal
Document
Normal Graduation Year (cohort group)
Ethnicity Options (effective FY2011): select one or more
of: Hispanic/Latino, American Indian or Alaskan Native,
Asian, Black or African American, Native Hawaiian or
other Pacific Islander, or White

Membership information

Absence:  Date, Amount, Reason
Attendance:  Start & End Dates, Minutes (duration)
Concurrent School :  Entity ID (school identifier),
student identifier
Activity Code:  Enrollment, Withdrawal, Readmission,
Year-End, Summer Withdrawal
Funded District of Residence Grade: 
Grade Level, Register ID
School membership:  Entity ID (school identifier),
student identifier, Track Number (calendar), Enrollment
(or Readmission) & Withdrawal (or Summer
Withdrawal) Dates, Type
Previous School:  State Code, Entity ID if Arizona
school (school identifier), student identifier

Special Enrollment Code (e.g., CEC code)
Student Membership FTE (full or part time status)
Test Label – Group Name
Tuition Payer Code (e.g., state-funded or private paid)
Withdrawal Reason
Community College: Entity ID, Entry Date, Exit Date,
Classes  

Special needs-related information

Need:  Code, Entry & Exit Dates, Primary Nighttime
Residence (for Homeless need)
Assessment:  Date (per sub-test; Oral, Reading,
Writing),
Assessment:  Score (per sub-test; Oral, Reading,
Writing),
Assessment:  Proficiency Level (per sub-test; Oral,
Reading, Writing)
Assessment:  Overall Assessment Result
Assessment:  Overall Composite Scaled Score
Assessment:  Overall Proficiency Level
SPED Service Code, Entity ID (school identifier), Entry
& Exit Dates, Grade, Exit Reason, Funded District
of Residence, Federal Primary Indicator , School
Concurrency
Program Code, Entry & Exit Dates, Exit Reason (for
language and support programs)
Receiving CTDS (support program) Initial IEP: 
Initial IEP Date, Proposed Service Initiation Date,
AzEIP Indicator
Early Childhood: Preschool Program Type, Program
Partner ID, Family Income Indicator, Living in
Household Indicator, Mother / Father Employment
Status

System processing-related information

Transaction ID
Operation Code
Vendor-Defined Field
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SAIS Data Elements:  Field Names
Following are the elements collected by SAIS, using the field names found on the transaction definitions. 

Note:  See the section on Element Optionality (page 701).

Table 306: SAIS Data Elements:  Field Names

Absence Amount
Absence Date
Absence Reason Code
American Indian or Alaskan Native
(effective FY2011)
Asian (effective FY2011)
Assessment Date
Attendance End Date
Attendance Minutes
Attendance Start Date
AzEIP Indicator
Birth Date
Black or African American
(effective FY2011)
Capture Date (effective date)
Community College Entity ID
Community College Entry Date
Community College Exit Date
Community College Classes
Concurrent School Entity ID
Concurrent School Student ID
Country of Birth Code
Enrollment Activity Code
Entity ID
Ethnicity Code (element no longer
collected after FY2011)
Family Income Indicator
Father Employment Status
First Day of Membership
First Name on Legal Document
Funded District of Residence
Funded SPED Service DOR
Gender Code
Grade Level Code
Group Name
Hispanic/Latino (effective FY2011)
Home Language Code
Initial IEP Date
Last Name on Legal Document

Last Name Student Goes By
Living in Household Indicator
Membership Type
Middle Name on Legal Document
Mother Employment Status
Responsible Party's First Name on
Legal Document
Responsible Party's Last Name on
Legal Document these two elements
do not necessarily have to refer to
the student's mother:  they should
simply capture the name of an
adult or a party responsible for the
student
Name Extension on Legal
Document
Native Hawaiian or other Pacific
Islander (effective FY2011)
Need Code
Need Entry Date
Need Exit Date
Nickname Student Goes By
Normal Graduation Year
Operation Code
Oral Assessment Date
Oral Assessment Score
Oral Proficiency Level
Overall Assessment Result
Overall Proficiency Level
Overall Total Composite Scaled
Score
Preschool Assessment Type
Preschool Program Type
Previous School Entity ID
Previous School Student ID
Previous State Code
Primary Nighttime Residence
Program Code
Program Entry Date
Program Exit Date

Program Exit Reason Code
Program Partner ID
Proposed Service Initiation Date
(Initial IEP)
Reading Assessment Date
Reading Assessment Score
Reading Proficiency Level
Readmission Activity Code
Readmission Date
Receiving CTDS
Register ID
Responsible Entity ID
School Student ID
Special Enrollment Code
SPED School Concurrency
SPED Exit Reason Code
SPED Federal Primary Indicator
SPED Grade
SPED Service Code
SPED Service Entry Date
SPED Service Exit Date
State of Birth Code
Student ID (SAIS ID)
Student Membership FTE
Summer Withdrawal Activity Code
Summer Withdrawal Date
Track Number
Transaction ID
Tribal Name
Tuition Payer Code
Vendor Defined Field
White (effective FY2011)
Withdrawal Activity Code
Withdrawal Date
Withdrawal Reason
Writing Assessment Date
Writing Assessment Score
Writing Proficiency Level
Year End Status Code
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Transaction Data Elements Sorted Alphabetically
See the section Element Optionality (page 701).

Table 307: Transaction Data Elements Sorted Alphabetically

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Absence Amount ABSAMT 4 C The portion of the day
the student was absent

See Absence Amount
(page 633)

004 Student Absence
(page 241)

Absence Date ABSDT 10 D The date of the absence 004 Student Absence
(page 241)

Absence Reason
Code

ABSRSNCD 2 C The reason for the
absence

See Absence Reason
(page 633)

004 Student Absence
(page 241)

American Indian
or Alaskan
Native

AM 1 L Person has origins in
any of the original
peoples of North
and South America
(including Central
America), and
who maintains
tribal affiliation or
community attachment.
Value “1” = YES

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

NEW
FIELD
effective
FY2011.

Asian AS 1 L Person has origins in
any of the original
peoples of the Far East,
Southeast Asia, or the
Indian subcontinent,
including, for example,
Cambodia, China,
India, Japan, Korea,
Malaysia, Pakistan,
the Philippine Islands,
Thailand, and Vietnam.
Value “1” = YES

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

NEW
FIELD
effective
FY2011.
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

empty field:
formerly
Assessment
Code:  element
no longer
collected.

3 C This element
is no longer
collected. Properly
formatted values
(length and data type)
in these fields will
be ignored. For SDF
files, no characters in
the field is preferred.
  For XML files, no
submittal of the element
is preferred.

Element no longer
used; formerly in: 012 
Student Assessment

empty field:
formerly
Assessment
Result Code:
  element no
longer collected

2 C This element
is no longer
collected. Properly
formatted values
(length and data type)
in these fields will
be ignored. For SDF
files, no characters in
the field is preferred.
  For XML files, no
submittal of the element
is preferred.

Element no longer
used; formerly in: 012 
Student Assessment

Assessment Date ASSDATE 10 D The date the student
took the assessment

Attendance End
Date

ATTENDDT 10 D The date this reported
attendance period
ended

017 Student Attendance
(page 315)

Attendance
Minutes

ATTMIN 5 I The amount of time,
in minutes, that the
student received
instruction during the
reported attendance
period

017 Student Attendance
(page 315)

Attendance Start
Date

ATTSTARTDT 10 D The date this reported
attendance period
started

017 Student Attendance
(page 315)

AzEIP Indicator AZEIP 1 L Defines if student is
enrolled in an Arizona
Early Intervention
Program.

021 Initial IEP (page
443)

Birth Date DOB 10 D Student date of birth 001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Black or African
American

BL 1 L Person has origins in
any of the black racial
groups of Africa. Value
“1” = YES

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

NEW
FIELD
effective
FY2011.

Capture Date EFFDATE 10 D The date this change
information was
captured.  This is
sometimes referred to
as "effective date".

005 Student Personal
Information (page 248)

Community
College Entity
ID

CCENTITYID 9 S School identifier;
CTDS code of the
community college

020 Community
College Classes (page
337)

Community
College Entry
Date

CCENTRYDT 10 D The date the student's
instruction began at the
community college.

020 Community
College Classes (page
337)

Community
College Exit
Date

CCEXITDT 10 D The date the student's
instruction ended at the
community college.

020 Community
College Classes (page
337)

Community
College Classes

CCNUMCLASS 2 I The number of classes
counting toward
the student's high
school graduation
requirements.

020 Community
College Classes (page
337)

Concurrent
School Entity ID

CNCSCH 9 S other Arizona school
attended by the student
concurrently; CTDS
code

001 Student Enrollment
(page 189)

Concurrent
School Student
ID

CNCSCHSTUID 12 S School-generated
student identifier
assigned by Concurrent
School Entity ID

001 Student Enrollment
(page 189)

Country of Birth
Code

CTRYBRTHCD 2 C Country in which
student was born

See Country (page 642)

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Enrollment
Activity Code

ACTVCD 3 C Type of enrollment
activity.  This is the "E"
code.

See Activity
(Enrollment,
Withdrawal,
Readmission, Year
End Status, Summer
Activity) (page 633)

001 Student Enrollment
(page 189)

006 Student
Membership Change
(page 257)
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Entity ID ENTITYID 9 S School identifier;
CTDS code

all transactions

Empty field:
Ethnicity Code

ETHNICCD 3 C Student ethnic origin

See Ethnicity (Race)
(page 661)

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

This field,
Ethnicity
Code,
replaced
by six
federally
mandated
ethnicity/
race
fields for
FY2011.

Family Income
Indicator

FMLYINCIND 1 B Used for students
enrolled in the Even
Start or Family Literacy
Program to who
whether the family is
at or below the poverty
level

Father
Employment
Status

OLDTUITPAYRCD 1 B Used in conjunction
with Living in
Household Indicator if
living with Father or
Both

First Day of
Membership

ENRDATE 10 D The day this
membership started;
the date the student first
received instruction for
this enrollment.

Note:  In
SAIS, the
terms "First
Day of
Membership"
and
"Enrollment
Date" are used
interchangeably.

001 Student Enrollment
(page 189)

003 Student
Withdrawal (page 233)

006 Student
Membership Change
(page 257)

016 Student Year End
Status (page 309)

018 Student Summer
Withdrawal (page 328)

First Name on
Legal Document

FIRSTNM 30 S Student first name as
it appears on the legal
document provided for
registration

all transactions

005 Student Personal
Information (page 248)
: "New First Name on
Legal Document"
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Funded District
of Residence

DISTRESID 9 S School district in
which student resides
or to which student's
residence is assigned;
CTDS code

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)

Funded SPED
Service DOR

SPEDDORID 9 S The school district in
which student resides
or to which student's
residence is assigned
for this SPED Service;
CTDS code

014 SPED Service
Participation (page
406)

Gender Code GENDERCD 1 C Student gender

See Gender (page 664)

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Grade Level
Code

GDLVLCD 3 C The grade to which the
student is assigned

See Grade (page 664)

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)

Group Name GRPNM 15 S Testing group name
which, if provided,
will be used to sort the
labels within that grade.
Typically, this field will
contain Teacher’s name
or Room numbers.

022 Student Test Label
(page 342)

Hispanic/ Latino HI 1 L A person of Cuban,
Mexican, Puerto Rican,
or other Spanish culture
or origin, regardless of
race. Value = “1” or
“0” (1 = YES, 0 = NO)

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

NEW
FIELD
effective
FY2011
Required.

Home Language
Code

HMLANGCD 2 C The language spoken at
home

See Home Language
(page 666)

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Initial IEP Date INITIEPDT 10 D The date of the initial
IEP meeting that
ensures FAPE.

021 Initial IEP (page
443)

Last Name on
Legal Document

LASTNM 40 S Student last name as
it appears on the legal
document provided for
registration

all transactions
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Last Name
Student Goes By

LASTNMGOESBY 40 S The last name the
student goes by.  This
may be the same as
Last Name on Legal
Document.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Living in
Household
Indicator

LIVHSHLDIND 2 C FY2008 thru FY2010:
Used for students
enrolled in the Early
Childhood Block Grant
Program to determine
parental employment
status. FY2011: Used
for students enrolled in
the First Things First
(FTF) to determine
parental employment
status

See Early Childhood
Block Grant - Living
in Household Indicator
(page 659)

023 Early Childhood
Program Participation
(page 452)

Effective
FY2011

Membership
Type

MEMTYPE 1 C Indicates whether this
is the main or ancillary
enrollment for this
student

See Membership Type
(page 670)

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)

006 Student
Membership Change
(page 257)

Middle Name on
Legal Document

MIDDLENM 30 S Student middle name as
it appears on the legal
document provided for
registration

all transactions

Mother
Employment
Status

NEWSPECENREND 1 B Used in conjunction
with Living in
Household Indicator if
living with Mother or
Both

Native Hawaiian
or other Pacific
Islander

PI 1 L Person has origins in
any of the original
peoples of Hawaii,
Guam, Samoa, or other
Pacific Islands. Value
“1” = YES

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

NEW
FIELD
effective
FY2011.
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Responsible
Party's First
Name on Legal
Document

MOMFIRSTNM 30 S The first name of
the adult or party
responsible for the
student (mother,
father, guardian,
responsible party, or
the student himself if
he is emancipated) as
it appears on a legal
document used for
registration.  This is
used for matching
purposes only.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Responsible
Party's Last
Name on Legal
Document

MOMLASTNM 40 S The first name of
the adult or party
responsible for the
student (mother,
father, guardian,
responsible party, or
the student himself if
he is emancipated) as
it appears on a legal
document used for
registration.  This is
used for matching
purposes only.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Name Extension
on Legal
Document

EXTNNM 3 S Suffix to Student
Last Name on Legal
Document, e.g., Jr., Sr.,
III

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Need Code NEEDCD 5 C Need code in the
relevant need group

See Need Codes (page
671)

011 Student Needs
(page 353)

014 SPED Service
Participation (page
406)

015 Support Program
Participation (page
432)

Need Entry Date NEEDENTRDT 10 D The date the student
entered the state of
having this Need. 

For SPED needs,
this element will
be used solely to
determine the school
year during which the
need occurred.

011 Student Needs
(page 353)

014 SPED Service
Participation (page
406)

015 Support Program
Participation (page
432)
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Need Exit Date NEEDEXITDT 10 D The date the student
exited the state of
having this Need. 

For SPED needs, this
element will not be
used.

011 Student Needs
(page 353)

014 SPED Service
Participation (page
406)

empty field
(formerly Need
Level Code:
  element no
longer collected)

empty field: formerly
NEEDLVLCD

2 C This element will not
be needed in SAIS
at this time and any
value submitted will
be ignored.  It is used
only for the Vouchers
System, which is not
included in SAIS at this
time.

This field is no
longer used in any
transaction; it was
formerly in:

011 Student Needs
(page 353) and

014 SPED Service
Participation (page
406)

empty field
(formerly
Neighborhood
School Indicator:
 element no
longer collected.

empty field: formerly
NEIGHSCHL

1 L This element will not
be needed in SAIS at
this time and any value
submitted here will be
ignored.  It is used only
for the Needs area, and
is specifically included
there,

This field is no
longer used in any
transaction; it was
formerly in:

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)

006 Student
Membership Change
(page 257)

New First
Name on Legal
Document

FIRSTNM 30 S The student's new
first name as it
appears on the legal
document provided
for registration.
  For an add, this
should be identical
to the correlating old
information above. 
For a change, this is the
information that should
be updated to SAIS.

005 Student Personal
Information (page 248)

New FTE End
Date

NEWFTEENDDT 10 D The date this FTE value
ceased

008 Student FTE (page
270)

New FTE Start
Date

NEWFTESTRTDT 10 D The effective date of
this FTE value

008 Student FTE (page
270)
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Page 711 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

New Funded
District of
Residence

NEWDISTRESID 9 S School district in
which student resides
or to which student's
residence is assigned;
funded DOR; CTDS
code

007 Student DOR
Transfer (page 261)

New Funded
DOR End Date

NEWDOREND 10 D The date this CTDS
ceased being the
student's funded district
of residence

007 Student DOR
Transfer (page 261)

New Funded
DOR Start Date

NEWDORSTRTDT 10 D The date this CTDS
became the student's
funded district of
residence

007 Student DOR
Transfer (page 261)

New Grade Exit
Code

NEWGDEXITCD 2 C The reason this student
exited the New Grade
Level Code.

See Grade Exit Code
(page 665)

009 Student Grade
Transfer (page 283)

New Grade Exit
Date

NEWGDEXITDT 10 D The date the student
last attended the New
Grade Level Code.

009 Student Grade
Transfer (page 283)

New Grade
Level Code

NEWGDLVLCD 3 C The new grade to which
the student is assigned.

See Grade (page 664)

009 Student Grade
Transfer (page 283)

New Grade
Register ID

NEWREGISTERID 4 I Identifier allocated
by the district for the
attendance reporting
unit to which this
student is assigned by
this school for the New
Grade Level Code.

009 Student Grade
Transfer (page 283)

New Grade Start
Date

NEWGDSTARTDT 10 D The date the student
started in the New
Grade Level Code.

009 Student Grade
Transfer (page 283)
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Page 712 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

New Last
Name on Legal
Document

LASTNM 40 S The student's new
last name as it
appears on the legal
document provided
for registration.
  For an add, this
should be identical
to the correlating old
information above. 
For a change, this is the
information that should
be updated to SAIS.

005 Student Personal
Information (page 248)

New Middle
Name on Legal
Document

MIDDLENM 30 S The student's new
middle name as it
appears on the legal
document provided
for registration.
  For an add, this
should be identical
to the correlating old
information above. 
For a change, this is the
information that should
be updated to SAIS.

005 Student Personal
Information (page 248)

New Special
Enrollment Code

NEWSPECENRCD 2 C Special dispensation
granted for a single
enrollment (e.g., CEC-
B) allowing the student
to attend this school,
which is outside his
normal funded district
of residence

See Special Enrollment
(page 689)

010 Student Payer
Factors (page 294)

New Special
Enrollment End
Date

NEWSPECENREND 10 D The date the special
dispensation was
terminated

010 Student Payer
Factors (page 294)

New Special
Enrollment Start
Date

NEWSPECENRSTRTDT 10 D The date the special
dispensation took effect

010 Student Payer
Factors (page 294)
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Page 713 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

New Student
Membership FTE

NEWMBRFTE 4 C The full-time
equivalency of the
student's participation
in the school regular
program for this
membership.  This is
the new information.

See Student
Membership FTE (page
692)

008 Student FTE (page
270)

New Tuition
Payer Code

NEWTUITPAYRCD 2 C Individual or
organization
responsible for the
tuition

See Tuition Payer Code
(page 697)

010 Student Payer
Factors (page 294)

New Tuition
Payer End Date

NEWTUITPAYREND 10 D The last date the tuition
payer was responsible
for this student's tuition

010 Student Payer
Factors (page 294)

New Tuition
Payer Start Date

NEWTUITPAYRSTRT 10 D The date the tuition
payer became
responsible for this
student's tuition

010 Student Payer
Factors (page 294)

Nickname
Student Goes By

NICKNM 30 S A familiar form of a
name given instead of
or in addition to the
student's first, middle,
and/or last name.  This
may be the same as
First Name on Legal
Document.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Normal
Graduation Year

NORMGRADYR 4 I The student's class
affiliation, defined
by Arizona as 4 years
after student's first
enrollment in 9th grade
or its equivalent.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Old First
Name on Legal
Document

OLDFIRSTNM 30 S Student first name as
it appears on the legal
document provided
for registration.  For
an add, this should
be identical to "new"
information below. 
For a change, this is the
information already on
SAIS.

005 Student Personal
Information (page 248)
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Page 714 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Old FTE End
Date

OLDFTEENDDT 10 D The date this FTE value
ceased

008 Student FTE (page
270)

Old FTE Start
Date

OLDFTESTRTDT 10 D The effective date of
this FTE value

008 Student FTE (page
270)

Old Funded
District of
Residence

OLDDISTRESID 9 S School district in
which student resides
or to which student's
residence is assigned;
funded DOR; CTDS
code

007 Student DOR
Transfer (page 261)

Old Funded
DOR End Date

OLDDOREND 10 D The date this CTDS
ceased being the
student's funded district
of residence

007 Student DOR
Transfer (page 261)

Old Funded
DOR Start Date

OLDDORSTRTDT 10 D The date this CTDS
became the student's
funded district of
residence

007 Student DOR
Transfer (page 261)

Old Grade Exit
Code

OLDGDEXITCD 2 C The reason this student
exited the grade that is
on SAIS.

See Grade Exit Code
(page 665)

009 Student Grade
Transfer (page 283)

Old Grade Exit
Date

OLDGDEXITDT 10 D The date the student
last attended the grade
that is on SAIS.

009 Student Grade
Transfer (page 283)

Old Grade Level
Code

OLDGDLVLCD 3 C The grade on SAIS that
this student exited.

See Grade (page 664)

009 Student Grade
Transfer (page 283)

Old Grade
Register ID

OLDREGISTERID 4 I Identifier allocated
by the district for the
attendance reporting
unit to which this
student is assigned by
this school for the grade
that is on SAIS.  An
example of a reporting
unit might be grade
level within a school,
or a classroom within
a grade level.  (Taken
from ADM reporting
bubble sheet, form
ADE 41-006B Rev.
7/96.)

009 Student Grade
Transfer (page 283)
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Page 715 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Old Grade Start
Date

OLDGDSTARTDT 10 D The date during this
school year when the
student started in the
grade that is on SAIS.

009 Student Grade
Transfer (page 283)

Old Last Name
on Legal
Document

OLDLASTNM 40 S Student last name as
it appears on the legal
document provided
for registration.  For
an add, this should
be identical to "new"
information below. 
For a change, this is the
information already on
SAIS.

005 Student Personal
Information (page 248)

Old Middle
Name on Legal
Document

OLDMIDDLENM 30 S Student middle name as
it appears on the legal
document provided
for registration.  For
an add, this should
be identical to "new"
information below. 
For a change, this is the
information already on
SAIS.

005 Student Personal
Information (page 248)

Old School
Membership

OLDMBRSHR 4 C The portion of state
aid this school is
claiming for the overall
timeframe covered by
this membership.

008 Student FTE (page
270)

Old Share End
Date

OLDSHRENDDT 10 D The date this Share
value ceased

008 Student FTE (page
270)

Old Share Start
Date

OLDSHRSTRTDT 10 D The effective date of
this Share value

008 Student FTE (page
270)

Old Special
Enrollment Code

SPECENRCD 2 C Special dispensation
granted for a single
enrollment (e.g., CEC-
B) allowing the student
to attend this school,
which is outside his
normal funded district
of residence

See Special Enrollment
(page 689)

010 Student Payer
Factors (page 294)

Old Special
Enrollment End
Date

OLDSPECENREND 10 D The date the special
dispensation was
terminated

010 Student Payer
Factors (page 294)
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Page 716 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Old Special
Enrollment Start
Date

OLDSPECENRSTRTDT 10 D The date the special
dispensation took effect

010 Student Payer
Factors (page 294)

Old Student
Membership FTE

OLDMBRFTE 4 C The full-time
equivalency of the
student's participation
in the school regular
program for this
membership. 

See Student
Membership FTE (page
692)

008 Student FTE (page
270)

Old Tuition
Payer Code

OLDTUITPAYRCD 2 C Individual or
organization
responsible for the
tuition

See Tuition Payer Code
(page 697)

010 Student Payer
Factors (page 294)

Old Tuition
Payer End Date

OLDTUITPAYREND 10 D The last date the tuition
payer was responsible
for this student's tuition

010 Student Payer
Factors (page 294)

Old Tuition
Payer Start Date

OLDTUITPAYRSTRT 10 D The date the tuition
payer became
responsible for this
student's tuition

010 Student Payer
Factors (page 294)

Oral –
Assessment Date

ASSMNTDT 10 D The date the oral
assessment sub-test was
finalized.

012 Student Assessment
(page 375)

Oral -
Assessment
Score

ASSMNTSCORE 3 I The oral SELP sub-test
scaled score.

012 Student Assessment
(page 375)

Oral -
Proficiency
Level

2 C The proficiency level
achieved during the
SELP oral sub-test.

012 Student Assessment
(page 375)
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Page 717 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Operation Code OPRCD 1 S 001 Student Enrollment
(page 189)

A = Add a new or
continuing enrollment

D = Delete an existing
enrollment

002 Student
Readmission (page 222)

A = Add a new
readmission

D = Delete an existing
readmission

003 Student
Withdrawal (page 233)

A = Add a new
withdrawal

C = Change an existing
withdrawal

D = Delete an existing
withdrawal

004 Student Absence
(page 241)

A = Add new absence

C = Change an existing
absence

D = Delete an existing
absence

005 Student Personal
Information (page 248)

A = Add only a
student's characteristics
to SAIS

C = Change student's
existing characteristics

006 Student
Membership Change
(page 257)

C = Change existing
membership details

all transactions
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Page 718 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Operation Code
(continued)

OPRCD 1 S 007 Student DOR
Transfer (page 261)

A = Add a new DOR

C = Change an existing
DOR

D = Delete an existing
DOR

008 Student FTE (page
270)

A = Open a new FTE
value

C = Change an existing
FTE value or end date

D= Delete an existing
FTE

009 Student Grade
Transfer (page 283)

A = Add a new grade
transfer

C = Change an existing
grade placement

D = Delete an existing
grade placement

010 Student Payer
Factors (page 294)

A = Add new tuition
factor(s):  special
enrollment and/or
tuition payer

C = Change existing
tuition factor(s)

D = Delete existing
payer factor(s)

011 Student Needs
(page 353)

A = Add new Program
Participation

C = Change existing
Assessment Result
Code, Need Exit Date,
Program Exit Date,
Program Exit Reason
Code

D = Delete Program
Participation

all transactions
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Page 719 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Operation Code
(continued)

OPRCD 1 S 012 Student Assessment
(page 375)

A = Add new
Assessment

C = Change
Assessment Result
Code

D = Delete Assessment

013 Language Program
Participation (page
389)

A = Add new Program
Participation

C = Change existing
Assessment Result
Code, Need Exit Date,
Program Exit Date,
Program Exit Reason
Code

D = Delete Program
Participation

014 SPED Service
Participation (page
406)

A = Add new SPED
Service and, possibly,
Need

C = Change Need Exit
Date, SPED Exit Date,
SPED Exit Reason
Code, SPED Grade,
Funded SPED Service
DOR

D = Delete a SPED
Service Participation,
Funded SPED Service
DOR

015 Support Program
Participation (page
432)

A = Add new Support
Program Participation
and, possibly, Need

D = Delete a Support
Program Participation

all transactions
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Page 720 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Operation Code
(continued)

OPRCD 1 S 016 Student Year End
Status (page 309)

A = Add a new Student
Year End Status Code

C = Change an existing
Student Year End
Status Code

D = Delete an existing
Student Year End
Status Code

017 Student Attendance
(page 315)

A = Add a new
attendance

C = Change an existing
attendance

D = Delete an existing
attendance

018 Student Summer
Withdrawal (page 328)

A = Add a new
Summer Withdrawal
Activity Code

C = Change an existing
Summer Withdrawal
Activity Code

D = Delete an existing
Summer Withdrawal
Activity Code

020 Community
College Classes (page
337)

A = Add new
Community College
classes

C = Change an existing
Community College
classes

D = Delete existing
Community College
classes

all transactions
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Page 721 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Operation Code
(continued)

OPRCD 1 S 021 Initial IEP (page
443)

A = Add new Initial
IEP

C = Change an existing
Initial IEP

D = Delete an existing
Initial IEP

022 Student Test Label
(page 342)

A = Add new Group
Name

C = Change an existing
Group Name

D = Delete existing
Group Name

all transactions

Overall
Assessment
Result

ASSMNTRSCD 2 C The overall assessment
result

See Overall Assessment
Result (Language)
(page 641)

012 Student Assessment
(page 375)

Overall Total
Composite
Scaled Score

3 I The total composite
scaled score achieved
by the student after all
sub-test results have
been scored.

012 Student Assessment
(page 375)

Overall
Proficiency
Level

2 C The overall proficiency
level achieved.

012 Student Assessment
(page 375)

Preschool
Assessment Type

PSASSTYPE 2 C Assessment Type that
student received

See Early Childhood
Preschool Assessments
(page 659)

Preschool
Program type

PSPROGTYPE 2 C Program in which
student is participating

023 Early Childhood
Program Participation
(page 452)
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Page 722 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Previous School
Entity ID

PREVSCHLID 9 S School identifier
of school attended
prior to this school;
CTDS code if Arizona
school, blank if a non-
Arizona school.  This
information is required
only for students
who transferred from
another Arizona school.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Previous School
Student ID

PREVSTUID 12 S Student identifier in
Previous School Entity
ID; School-generated
student identifier
if Previous School
Entity ID is Arizona
school, blank if a non-
Arizona school.  This
information is required
only for students
who transferred from
another Arizona school.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Previous State
Code

PREVSTATE 2 C State in which school
attended prior to this
school dwells.  This
information is required
only for students who
transferred from a
school in the United
States.

See States (page 689)

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Primary
Nighttime
Residence

TBD 2 C Type of Primary
Nighttime Residence –
This field will only be
required when reporting
a Homeless need.

See Primary Nighttime
Residence (page 673)

011 Student Needs
(page 353)

Program Code PROGSVCCD 2 C Type of program or
service

See Language
Programs (page 669)

013 Language Program
Participation (page
389)

015 Support Program
Participation (page
432)
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Page 723 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Program Entry
Date

PSENTRDT 10 D The date the student
entered the program/
service

013 Language Program
Participation (page
389)

015 Support Program
Participation (page
432)

Program Exit
Date

PSEXITDT 10 D The date the student
exited the program/
service

013 Language Program
Participation (page
389)

015 Support Program
Participation (page
432)

Program Exit
Reason Code

PSEXITRSNCD 5 C Reason for exiting the
English Acquisition
program

See Language Program
Exit Reason (page 669)

013 Language Program
Participation (page
389)

Program Partner
ID

PROGPARTID 9 S School identifier;
CTDS code, of district,
charter or other agency
reporting data on
Entity’s behalf, OR
with which the Entity
has a relationship

Proposed Service
Initiation Date

SVCINITDT 10 D The proposed date
for the initiation of
services.

021 Initial IEP (page
443)

Reading -
Assessment Date

10 D The date the reading
SELP sub-test was
finalized.

012 Student Assessment
(page 375)

Reading -
Assessment
Score

3 I The reading SELP sub-
test scaled score.

012 Student Assessment
(page 375)

Reading -
Proficiency
Level

2 C The proficiency level
achieved during the
SELP reading sub-test.

012 Student Assessment
(page 375)

Readmission
Activity Code

ACTVCD 3 C Type of readmission. 
This is the "R" code.

See Activity
(Enrollment,
Withdrawal,
Readmission, Year
End Status, Summer
Activity) (page 633)

002 Student
Readmission (page 222)
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Page 724 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Readmission
Date

READMDATE 10 D The date this activity
occurred

002 Student
Readmission (page 222)

Receiving CTDS 9 S Receiving School
CTDS. This field
will be required
only when reporting
a Transportation/
School Choice support
program.

015 Support Program
Participation (page
432)

Register ID REGISTERID 4 I Identifier allocated
by the district for the
attendance reporting
unit to which this
student is assigned
by this school.  An
example of a reporting
unit might be grade
level within a school,
or a classroom within
a grade level.  (Taken
from ADM reporting
bubble sheet, form
ADE 41-006B Rev.
7/96.)

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)

Responsible
Entity ID

RESPENTITYID 6 S Responsible District or
Charter Holder CTD
Number

School Student
ID

SCHLSTUID 12 S School-generated
student identifier

all transactions

Special
Enrollment Code

SPECENRCD 2 C Special dispensation
granted for a single
enrollment (e.g., CEC-
B) allowing the student
to attend this school,
which is outside his
normal funded district
of residence

See Special Enrollment
(page 689)

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)



SAIS Student Database SAIS System Comprehensive Help

Page 725 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

SPED School
Concurrency

TBD 1 C Identifies the school’s
role in providing SPED
services to the student.
  The ‘P’ (primary)
and ‘S’ (secondary)
indicators identify the
extent of the school’s
responsibility for
determining and case
managing the student’s
SPED needs and
curriculum.

014 SPED Service
Participation (page
406)

SPED Exit
Reason Code

SPEDEXRSNCD 2 C Reason for exiting the
SPED service

See SPED Service Exit
Reason (page 686)

014 SPED Service
Participation (page
406)

SPED Federal
Primary Indicator

TBD 1 L Indicates if the SPED
Need being serviced
is the Primary Federal
Need.  If the student
is found eligible in
one or more disability
category, it means the
disability category that
has the greatest adverse
impact on the students’
ability to access and
progress through the
general curriculum. 
This information should
be found in the current
multidisciplinary
evaluation team report.

014 SPED Service
Participation (page
406)

SPED Grade SPEDGRADE 3 C The grade level of
the SPED services
provided

See Grade (page 664)

014 SPED Service
Participation (page
406)

empty field
(formerly SPED
Neighborhood
School Indicator:
  element no
longer collected.

empty field: formerly
SPEDNEIGHSCHL

1 L This element will not
be needed in SAIS at
this time and any value
submitted here will be
ignored. 

this field is no longer
used; it was formerly
in:

014 SPED Service
Participation (page
406)

SPED Service
Code

SPEDPROGSVCCD 2 C Type of SPED service

See SPED Services
(page 674)

014 SPED Service
Participation (page
406)
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Page 726 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

SPED Service
Entry Date

SPEDENTRDT 10 D The date the student
entered the program/
service

014 SPED Service
Participation (page
406)

SPED Service
Exit Date

SPEDEXITDT 10 D The date the student
exited the program/
service

014 SPED Service
Participation (page
406)

State of Birth
Code

STATBRTHCD 2 C State in USA or its
territories in which
student was born

See States (page 689)

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Student ID STUDENTID 10 I ADE-generated student
identifier

all transactions

Student
Membership FTE

MBRFTE 4 C The full-time
equivalency of the
student's participation
in the school regular
program for this
membership

See Student
Membership FTE (page
692)

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)

Summer
Withdrawal
Activity Code

ACTVCD 3 C Type of withdrawal
activity that occurred
during the summer
break

See Activity
(Enrollment,
Withdrawal,
Readmission, Year
End Status, Summer
Activity) (page 633)
(Summer Withdrawal
Activity only)

018 Student Summer
Withdrawal (page 328)

Summer
Withdrawal Date

SUMWDDATE 10 D The date during the
summer break that
the student's summer
withdrawal occurred.

018 Student Summer
Withdrawal (page 328)
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Page 727 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Track Number TRACK 4 I For schools or districts
with multiple tracks,
identifies the track to
which this enrollment
applies.  (If the school
does not have its own
calendar, it will use the
district's calendar.)

all transactions except

005 Student Personal
Information (page 248)

011 Student Needs
(page 353)

012 Student Assessment
(page 375)

020 Community
College Classes (page
337)

021 Initial IEP (page
443)

022 Student Test Label
(page 342)

Transaction ID TRANSID 3 I ID value to distinguish
the transaction type;
this is the three-
digit number at the
beginning of the
transaction name

all transactions

Tribal Name TRIBALNM 20 S A name borne in
common by members
of a tribe or clan.  This
is used for matching
purposes only.

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

Tuition Payer
Code

TUITPAYRCD 2 C Individual or
organization
responsible for the
tuition

See Tuition Payer Code
(page 697)

001 Student Enrollment
(page 189)

002 Student
Readmission (page 222)

Vendor Defined
Field

VENDORFLD 50 S Free field to be used for
any purpose defined by
the vendor or submitter
(e.g., to hold a vendor-
generated submission
record identifier); this
information will not
be stored in SAIS, but
will be sent back to
the submitter with any
system-generated error
or warning message

all transactions
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Page 728 Transaction Elements

Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

White WH 1 L Person has origins in
any of the original
peoples of Europe, the
Middle East, or North
Africa. Value “1” =
YES

001 Student Enrollment
(page 189)

005 Student Personal
Information (page 248)

NEW
FIELD
effective
FY2011.

Withdrawal
Activity Code

ACTVCD 3 C Type of withdrawal. 
This is the "W" code.

See Activity
(Enrollment,
Withdrawal,
Readmission, Year
End Status, Summer
Activity) (page 633)

003 Student
Withdrawal (page 233)

Withdrawal Date WDDATE 10 D The withdrawal activity
date.  This is the last
day of attendance.

003 Student
Withdrawal (page 233)

Withdrawal
Reason

The reason for the
student's withdrawal
activity.  The reasons
being collected for
FY2003-04 are:

• withdrawal due
to school choice: 
individual transfer
option

• withdrawal due
to school choice:
  underperforming
school

• withdrawal due
to school choice:
  school labeled
as persistently
dangerous  

For FY2003-04, this
element is not being
collected with the
regular SAIS data
transactions, but with a
separate data collection
utility to be identified
by SAIS in the early
FY2003-04.

 

Writing -
Assessment Date

10 D The date the writing
SELP sub-test was
finalized.

012 Student Assessment
(page 375)

Writing -
Assessment
Score

3 I The writing SELP sub-
test scaled score.

012 Student Assessment
(page 375)

Writing -
Proficiency
Level

2 C The proficiency level
achieved during the
SELP writing sub-test.

012 Student Assessment
(page 375)
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Field Name Abbreviation Len Data
type

Description Transaction ID value
and transaction name

Remarks

Year End Status
Code

YEARENDSTAT 3 C Student's academic
status at the end of the
school year

See Activity
(Enrollment,
Withdrawal,
Readmission, Year
End Status, Summer
Activity) (page 633)
(Year End Status only)

016 Student Year End
Status (page 309)

Transaction Data Elements Sorted By Transaction
Note:  The information in this table reflects the existence of elements in each transaction.  It does not imply
record layouts (the elements are not necessarily in order, empty fields are not noted here, etc.)

Note:  See the section Element Optionality (page 701).

Table 308: Transaction Data Elements Sorted By Transaction

Transaction ID value and transaction name Field name

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Day of Membership

Track Number

Membership Type

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Name Extension on Legal Document

Nickname Student Goes By

Last Name Student Goes By

Gender Code

001 Student Enrollment (page 189)

Empty field: Ethnicity Code (do not use after FY2010)
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Transaction ID value and transaction name Field name

Birth Date

Country of Birth Code

State of Birth Code

Normal Graduation Year

Funded District of Residence

Home Language Code

Responsible Party's First Name on Legal Document

Responsible Party's Last Name on Legal Document

Tribal Name

Enrollment Activity Code

Student Membership FTE

Special Enrollment Code

Tuition Payer Code

Grade Level Code

Concurrent School Entity ID

Concurrent School Student ID

Previous School Entity ID

Previous School Student ID

Previous State Code

Register ID

Hispanic/ Latino

American Indian or Alaskan Native

Asian

Black or African American

Native Hawaiian or other Pacific Islander

White

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

002 Student Readmission (page 222)

Readmission Date
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Transaction ID value and transaction name Field name

Track Number

Membership Type

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Funded District of Residence

Readmission Activity Code

Student Membership FTE

Special Enrollment Code

Tuition Payer Code

Grade Level Code

Register ID

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Day of Membership

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Withdrawal Activity Code

003 Student Withdrawal (page 233)

Withdrawal Date

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Absence Date

004 Student Absence (page 241)

Track Number
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Transaction ID value and transaction name Field name

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Absence Amount

Absence Reason Code

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Capture Date

Old First Name on Legal Document

Old Middle Name on Legal Document

Old Last Name on Legal Document

New First Name on Legal Document

New Middle Name on Legal Document

New Last Name on Legal Document

Name Extension on Legal Document

Nickname Student Goes By

Last Name Student Goes By

Gender Code

Empty Field: Ethnicity Code (do not use after FY2010)

Birth Date

Country of Birth Code

State of Birth Code

Normal Graduation Year

Home Language Code

Responsible Party's First Name on Legal Document

Responsible Party's Last Name on Legal Document

Tribal Name

Previous School Entity ID

005 Student Personal Information (page 248)

Previous School Student ID
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Transaction ID value and transaction name Field name

Previous State Code

Hispanic/ Latino

American Indian or Alaskan Native

Asian

Black or African American

Native Hawaiian or other Pacific Islander

White

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Day of Membership

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Enrollment Activity Code

Membership Type

006 Student Membership Change (page 257)

Track Number

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Old Funded District of Residence

Old Funded DOR Start Date

007 Student DOR Transfer (page 261)

Old Funded DOR End Date
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Transaction ID value and transaction name Field name

New Funded District of Residence

New Funded DOR Start Date

New Funded DOR End Date

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Old Student Membership FTE

Old FTE Start Date

Old FTE End Date

New Student Membership FTE

New FTE Start Date

008 Student FTE (page 270)

New FTE End Date

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Old Grade Level Code

Old Grade Start Date

Old Grade Register ID

009 Student Grade Transfer (page 283)

Old Grade Exit Date
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Transaction ID value and transaction name Field name

Old Grade Exit Code

New Grade Level Code

New Grade Start Date

New Grade Register ID

New Grade Exit Date

New Grade Exit Code

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Old Special Enrollment Code

Old Special Enrollment Start Date

Old Special Enrollment End Date

New Special Enrollment Code

New Special Enrollment Start Date

New Special Enrollment End Date

Old Tuition Payer Code

Old Tuition Payer Start Date

Old Tuition Payer End Date

New Tuition Payer Code

New Tuition Payer Start Date

010 Student Payer Factors (page 294)

New Tuition Payer End Date

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

011 Student Needs (page 353)

School Student ID
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Transaction ID value and transaction name Field name

Student ID

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Need Code

Need Entry Date

Need Exit Date

Primary Nighttime Residence

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Oral – Assessment Date

Oral - Assessment Score

Oral - Proficiency Level

Reading - Assessment Date

Reading - Assessment Score

Reading - Proficiency Level

Writing - Assessment Date

Writing - Assessment Score

Writing - Proficiency Level

Overall Assessment Result

012 Student Assessment (page 375)

Overall Total Composite Scaled Score

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

013 Language Program Participation (page
389)

School Student ID
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Transaction ID value and transaction name Field name

Student ID

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Program Code

Program Entry Date

Program Exit Date

Program Exit Reason Code

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Need Code

Need Entry Date

Need Exit Date

SPED Service Code

SPED Service Entry Date

SPED Service Exit Date

SPED Exit Reason Code

SPED Grade

Funded SPED Service DOR

SPED Federal Primary Indicator

014 SPED Service Participation (page 406)

SPED School Concurrency

Transaction ID

Vendor Defined Field

Operation Code
015 Support Program Participation (page 432)

Entity ID
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Transaction ID value and transaction name Field name

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Need Code

Need Entry Date

Program Code

Program Entry Date

Program Exit Date

Receiving CTDS

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Day of Membership

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

016 Student Year End Status (page 309)

Year End Status Code

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

017 Student Attendance (page 315)

Middle Name on Legal Document
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Transaction ID value and transaction name Field name

Last Name on Legal Document

Attendance Start Date

Attendance End Date

Attendance Minutes

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Day of Membership

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Summer Withdrawal Activity Code

018 Student Summer Withdrawal (page 328)

Summer Withdrawal Date

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Community College Entity ID

Community College Entry Date

Community College Exit Date

020 Community College Classes (page 337)

Community College Classes

Transaction ID

Vendor Defined Field021 Initial IEP (page 443)

Operation Code
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Transaction ID value and transaction name Field name

Entity ID

School Student ID

Student ID

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Initial IEP Date

Proposed Service Initiation Date

AzEIP Indicator

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

022 Student Test Label (page 342)

Group Name

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Preschool Program Type

Program Entry Date

Program Exit Date

023 Early Childhood Program Participation
(page 452)

Program Partner ID
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Transaction ID value and transaction name Field name

Family Income Indicator

Living in Household Indicator

Mother Employment Status

Father Employment Status

Transaction ID

Vendor Defined Field

Operation Code

Entity ID

School Student ID

Student ID

Track Number

First Name on Legal Document

Middle Name on Legal Document

Last Name on Legal Document

Responsible Entity ID

Preschool Assessment Type

Assessment Date

Test Score 1

Test Score 2

Test Score 3

Test Score 4

Test Score 5

Test Score 6

Test Score 7

Test Score 8

Test Score 9

Test Score 10

Test Score 11

024 Early Childhood Preschool Assessment
(page 457)

Test Score 12

Recommended Values for Missing Elements
SAIS requires collection of some data elements that were not previously collected by schools and their districts.
  Recognizing that it places an undue burden on the districts to collect every piece of this information at
initial implementation, ADE has identified default values that may be used by the districts for the first year of
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implementation only.  After the first year, each instance of the following values must be replaced with accurate
information.  The following table shows interim values that ADE recommends for the districts to use.  Elements not
included in this table must contain accurate data.

Other possible values:

• "not available"
• "emancipated" (in place of Responsible Party's First/Last Name on Legal Document if child is an emancipated

minor)
• "refused" (if parent refuses to supply the information)
• "unknown"
• "not collected"

Note:  This is a system solution only.  Districts should instruct their data entry clerks to leave missing
information blank, and use their SMS system to supply the defaults specified here only when the data file
is being prepared for submission to ADE.  In this way, it will remain obvious to the person collecting the
information that the data element is missing a value and must still be collected eventually.

Table 309: Recommended values for missing elements

Field name Len Data
type

Value if information is not yet collected in first
year of SAIS

Country of Birth Code 2 C code value for “unknown or unspecified country”

Home Language Code 2 C code value for either “Other Indian” or “Other
Non-Indian” language

Last Name Student Goes By 40 S default to the value in Last Name on Legal
Document for the submission file only

Responsible Party's First Name on Legal
Document

30 S "unknown"

Responsible Party's Last Name on Legal Document 40 S "unknown"

Need Level Code 2 C this element is not being collected by SAIS: 
whether blank or not, any value submitted will be
ignored

Neighborhood School Indicator, as well as
its counterparts in the Student DOR Transfer
transaction:  New (and Old) Neighborhood School
Indicator  

do not confuse this with  SPED Neighborhood
School Indicator

1 L these elements are not being collected by SAIS: 
whether blank or not, any value submitted will be
ignored

Nickname Student Goes By 30 S leave blank

Previous State Code 2 C SAIS's acceptable code values do not include a
value for an unknown state; however, for the first
year of SAIS, this value is required only for mid-
year transfer students

State of Birth Code 2 C SAIS's acceptable code values do not include a
value for an unknown state; however, this value
is required only when Country of Birth Code is
blank or contains the code for the United States



SAIS Student Database SAIS System Comprehensive Help

Page 743 Transaction Elements

Field name Len Data
type

Value if information is not yet collected in first
year of SAIS

Tribal Name 20 S Must be populated if student participates in a JOM
Support Program, in which case entering a tribal
name is required.
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Transaction Usage Matrix

Table 310: Transaction Usage Matrix

Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

1 First time enrollment
in school.

Any time during the
school year

001 Student
Enrollment (page
189), ADD

One of the following Enrollment Activity
Codes must be used: E2 - E11 or E13 - E16.

2 Student returns
to same School at
beginning of new
School year.

Beginning of the
school year

001 Student
Enrollment (page
189), ADD

One of the following Enrollment Activity
Codes must be used: E1 or E12. IF
Applicable, School submits Needs and
Program Participation transactions with an
ADD operation for this school year.

3 Student enrollment
submitted in error.

Any time during the
school year

001 Student
Enrollment (page
189), DELETE

This will delete all of the following data:
absences, withdrawals, payer factors,
grade memberships, membership portions,
and attendance.  SAIS will retain the 005
Student Personal Information (page 248) in
the database.

4 Reported enrollment
date is wrong.

Any time during the
school year

001 Student
Enrollment (page
189), DELETE
(removes incorrect
information)

AND

001 Student
Enrollment
(page 189), ADD
(adds corrected
information)

This will delete all of the following data on
SAIS: absences, withdrawals, payer factors,
grade memberships, membership portions,
and attendance, if any have been submitted.
  SAIS will retain the 005 Student Personal
Information (page 248) in the database.

School must resubmit all the relevant
transaction for the membership (i.e.
absences that occurred after the new
enrollment date).

5 Reported Track
Number for a student
is incorrect.

Any time during the
school year

001 Student
Enrollment (page
189), DELETE
(removes incorrect
information)  

AND

001 Student
Enrollment
(page 189), ADD
(adds corrected
information)

This will delete all of the following data on
SAIS: absences, withdrawals, payer factors,
grade memberships, membership portions,
and attendance, if any have been submitted.
  SAIS will retain the 005 Student Personal
Information (page 248) in the database.

School must resubmit all the relevant
transaction for the membership (i.e.
absences that occurred after the new
enrollment date).
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

6 Student registers
for first time in this
school in new school
year and fails to
attend.

Beginning of the
school year

No action required. Since the enrollment transaction is not sent
until the student is in attendance there is no
need to delete an enrollment.

7 Student is readmitted
to same School.

Following a 003
Student Withdrawal
(page 233) in the
same school Year

002 Student
Readmission (page
222), ADD

8 Student readmission
submitted in error.

Any time during the
school year

002 Student
Readmission (page
222), DELETE

If any other transactions that have been
entered including: absences, withdrawals,
payer factor changes, grade transfers
and attendance, this information will be
removed from the SAIS tables.

9 Student Withdraws
from School. Student
NOT in a Program or
Service.

Any time during the
school year

003 Student
Withdrawal (page
233), ADD

10 Student Withdraws
from School.
Student is active in a
Program/Service (P/
S) and will be exiting
the P/S.

Any time during the
school year

003 Student
Withdrawal (page
233), ADD

AND

Appropriate P/S,
CHANGE (to add
Exit Dates)

School must exit the student from programs/
services.

P/S exits is short for the following group
of transactions with CHANGE operations
reporting exit dates:

• 013 Language Program Participation
(page 389)

• 014 SPED Service Participation (page
406)

• 015 Support Program Participation
(page 432)

11 Student Withdraws
from School. Student
is active in SPED P/
S and will NOT exit
the SPED P/S.

Any time during the
school year

003 Student
Withdrawal (page
233), ADD

SPED P/S will be linked to the existing
personal information.

12 Reported withdrawal
date is wrong.

Any time during the
school year

003 Student
Withdrawal (page
233), DELETE
(removes incorrect
information)

AND

003 Student
Withdrawal
(page 233), ADD
(adds corrected
information)

School must also change Exit Dates for any
relevant P/S.
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

13 Withdrawal
submitted in error.

Any time during the
school year

003 Student
Withdrawal (page
233), DELETE

If Applicable, school must also change
previously submitted P/S exits.

14 Student absent 10
consecutive days
without an excuse.

Any time during the
school year

003 Student
Withdrawal (page
233), ADD

15 Student absent
during one day for a
single reason.

Any time during the
school year

004 Student Absence
(page 241), ADD

Submission of Absence is mandatory for
all students except disabled preschool,
homebound and students in alternative
programs, as they will be approved by
School Finance.

16 Student absent
different portions
of a single day for
different reasons.

Any time during the
school year

004 Student Absence
(page 241), ADD
(An ADD transaction
is required for
EACH reason)

Each Absence amount will have a different
reason. Since statute dictates that a quarter
day is the smallest countable increment of a
School day for membership purposes, there
can be a maximum of 4 discrete reasons for
absence in a single day.

17 Student absent
for consecutive
school days for same
reason.

Any time during the
school year

004 Student Absence
(page 241), ADD
(one transaction for
EACH day absent)

School will submit for each day or portion
of the day missed.

18 Reported Absence
date is wrong.

Any time during the
school year

004 Student Absence
(page 241), DELETE
(removes incorrect
information)

AND

004 Student Absence
(page 241), ADD
(add corrected
information)

19 Absence Reason
Code for a submitted
absence date needs
to be changed based
on new information.

004 Student Absence
(page 241), DELETE
(removes incorrect
information)

AND

004 Student Absence
(page 241), ADD
(add corrected
information)

20 Absence Amount for
a submitted absence
date needs to be
changed based on
new information.

Any time during the
school year

004 Student
Absence (page 241),
CHANGE
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

21 Absence was
submitted in error.

Any time during the
school year

004 Student Absence
(page 241), DELETE

22 Personal information
is wrong or has
changed.

Any time during the
school year

005 Student Personal
Information (page
248), CHANGE

Refer to elements in the 005 Student
Personal Information (page 248)
transaction.

23 A student needs to
be added but will not
have a membership.

Any time during the
school year

005 Student Personal
Information (page
248), ADD

This can be used to enter only personal
information for a student. Will also be used
in cooperation with 011 Student Needs
(page 353) transactions.

24 Enrollment
Membership info
is incorrect or has
changed.

Any time during the
school year

006 Student
Membership
Change (page 257),
CHANGE

Refer to elements in 006 Student
Membership Change (page 257) transaction.

25 Student moves to
a new District of
Residence (DOR).

Any time during the
school year

007 Student DOR
Transfer (page 261),
ADD

If as the result of this transaction a gap or
overlap between DOR intervals is created
a warning message will be returned on the
transmissions results page so that corrective
transactions can be reported.

26 Reported DOR
End Date and/or
Neighborhood
School Indicator
is wrong or has
changed.

Any time during the
school year

007 Student DOR
Transfer (page 261),
CHANGE

27 Reported DOR Start
Date is wrong or has
changed or District
of Residence is
wrong.

Any time during the
school year

007 Student DOR
Transfer (page
261), DELETE
(removes incorrect
information)  

AND

007 Student DOR
Transfer (page 261),
ADD (adds corrected
information)

28 New DOR submitted
in error

Any time during the
school year

007 Student DOR
Transfer (page 261),
DELETE

29 New FTE values
have been
established.

Any time during the
school year

008 Student FTE
(page 270), ADD

If as the result of this transaction a gap or
overlap between FTE intervals is created,
a warning message will be returned on the
transmissions results page so that corrective
transactions can be reported.

30 FTE values or end
dates are wrong.

Any time during the
school year

008 Student
FTE (page 270),
CHANGE
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

31 FTE Start Date is/are
wrong.

Any time during the
school year

008 Student FTE
(page 270), DELETE
(removes incorrect
information)

AND

008 Student FTE
(page 270), ADD
(adds corrected
information)

32 New FTE value
submitted in error

Any time during the
school year

008 Student FTE
(page 270), DELETE

33 Student is Promoted
or demoted during
the school year.

Any time during the
school year

009 Student Grade
Transfer (page 283),
ADD

If as the result of this transaction a gap or
overlap between Grade intervals is created
a warning message will be returned on the
transmissions results page so that corrective
transactions can be reported.

34 The Grade Exit Date,
Grade Exit Code,
Grade Level Code or
Grade Register ID is/
are wrong.

Any time during the
school year

009 Student Grade
Transfer (page 283),
CHANGE

35 The Grade Entry
Date is wrong.

Any time during the
school year

009 Student Grade
Transfer (page
283), DELETE
(removes incorrect
information)

AND

009 Student Grade
Transfer (page 283),
ADD (adds corrected
information)

36 A Grade Transfer
was submitted in
error.

Any time during the
school year

009 Student Grade
Transfer (page 283),
DELETE

37 The Old Grade Level
is incorrect and
needs to be changed.

Any time during the
school year

009 Student Grade
Transfer (page 283),
CHANGE

38 A special enrollment
(i.e., CEC-A, CEC-
B, Open Enrollment)
is granted.

Any time during the
school year

010 Student Payer
Factors (page 294),
ADD

If as the result of this transaction a gap
or overlap between Special Enrollment
intervals is created a warning message will
be returned on the transmissions results
page so that corrective transactions can be
reported.
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

39 Student has a new
Tuition Payer.

Any time during the
school year

010 Student Payer
Factors (page 294),
ADD

If as the result of this report a gap or overlap
between Tuition Payer intervals is created
a warning message will be returned on the
transmissions results page so that corrective
transactions can be reported.

40 The Special
Enrollment End
Date and/or Tuition
Payer End Date is/
are wrong.

Any time during the
school year

010 Student Payer
Factors (page 294),
CHANGE

41 The Special
Enrollment Start
Date, Special
Enrollment Code,
Tuition Payer Start
Date and/or Tuition
Payer Code is/are
wrong.

Any time during the
school year

010 Student Payer
Factors (page
294), DELETE
(removes incorrect
information)

AND

010 Student Payer
Factors (page 294),
ADD (adds corrected
information)

42 A student’s tuition
payer change was
submitted in error.

Any time during the
school year

010 Student Payer
Factors (page 294),
DELETE

43 Student's
membership
lasted through
scheduled last day of
School, achieving a
particular status.

After the scheduled
last day of school

016 Student Year
End Status (page
309), ADD

Examples of Year End Status:

• Graduated
• Attended
• Promoted

See a complete in Code Values (page 633).

44 The year end
status code that
was submitted is
incorrect and needs
to be changed.

After last scheduled
day of last school
year

016 Student Year
End Status (page
309), CHANGE

45 Year End Status
submitted in error

After last scheduled
day of last school
year

016 Student Year
End Status (page
309), DELETE

46 Weekly attendance
reported for a
student.

Any time during the
school year

017 Student
Attendance (page
315), ADD

Mandatory for disabled Preschool and
homebound students. Optional for other
students in addition to absence. See School
Finance Handbook.

47 Corrections made
to the Attendance
End Date and/or
Attendance minutes.

Any time during the
school year

017 Student
Attendance (page
315), CHANGE
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

48 Correction made to
Attendance Start
Date.

Any time during the
school year

017 Student
Attendance (page
315), DELETE
(removes incorrect
information)

AND

017 Student
Attendance
(page 315), ADD
(adds corrected
information)

49 Student attendance
submitted in error.

Any time during the
school year

017 Student
Attendance (page
315), DELETE

50 Student fails to
return to same school
at beginning of new
school year.

Beginning of the
school year

018 Student Summer
Withdrawal (page
328), ADD

51 Student whose
membership lasted
through scheduled
last day of school
reports that he/she
will not attend this
school this year and
supplies a reason.

After last scheduled
day of last school
year

018 Student Summer
Withdrawal (page
328), ADD

Activity Code should reflect why student
couldn’t attend this School this year.

52 Corrections made to
the Summer Activity
Code.

After last scheduled
day of last school
year

018 Student Summer
Withdrawal (page
328), CHANGE

53 Summer Withdrawal
submitted in error.

After last scheduled
day of last school
year

018 Student Summer
Withdrawal (page
328), DELETE

NEEDS

54 Diagnosis confirms
that student has a
Need.

Any time during the
school year

011 Student Needs
(page 353), ADD

The Student Need transaction is used to
advise SAIS of the entrance and/or ending
of a student's state of having the reported
need. See List of applicable Needs in Code
Values (page 633).

55 Diagnosis indicates
that a student is no
longer in previously
submitted Need

Any time during the
school year

011 Student
Needs (page 353),
CHANGE

A change operation is used to report exit
from Need state.

56 The Need Exit Date
and/or Need Level
Code is/are wrong.

Any time during the
school year

011 Student
Needs (page 353),
CHANGE
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

57 The Need Code and/
or the Need Entry
Date is/are wrong.  

Any time during the
school year

011 Student Needs
(page 353), DELETE
(removes incorrect
information)

AND

011 Student Needs
(page 353), ADD
(adds corrected
information)

58 Assessment has been
completed.

Any time during the
school year

012 Student
Assessment (page
375), ADD

Submission of Assessment Transaction
is required only for students suspected as
lacking English Proficiency or requesting
Assessment.

59 The Assessment
Result Code is
wrong.

Any time during the
school year

012 Student
Assessment (page
375), CHANGE

60 Corrections made to
the Assessment Code
or Assessment Date.

Any time during the
school year

012 Student
Assessment (page
375), DELETE
(removes incorrect
information)

AND

012 Student
Assessment
(page 375), ADD
(adds corrected
information)

61 Student admitted
to a program for an
established language
need.

Any time during the
school year

013 Language
Program
Participation (page
389), ADD

62 Corrections to LEP
Program Exit Date
and/or Program Exit
Reason Code.

Any time during the
school year

013 Language
Program
Participation (page
389), CHANGE

63 Student is admitted
to a SPED Service
for an established
SPED need
Category.    

Any time during the
school year

014 SPED Service
Participation (page
406), ADD

This will add both the Need and the
Program/Service.
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Test
Case

Student Event Event Time Transaction- ID/
Name & Operation

Notes

64 Student is transferred
to a different service
while staying in the
current need.

Any time during the
school year

014 SPED Service
Participation (page
406), CHANGE

AND

014 SPED Service
Participation (page
406), ADD

A “change” operation to submit the Service
exit for the previously submitted Service.

An “add” operation to submit the Service
entry for new Service.

65 Re-diagnosis
indicates a student
has additional SPED
needs.

Any time during the
school year

014 SPED Service
Participation (page
406), ADD

Currently SAIS will allow more then one
need to have a Need Level Code of PR
(Primary). Differentiation of Need Level
Code will be included in the 2nd Phase in
relation to Vouchers.

66 Re-diagnosis
indicates a students
Need has changed
from the previously
submitted Need.

Any time during the
school year

014 SPED Service
Participation (page
406), CHANGE

AND

014 SPED Service
Participation (page
406), ADD

A “change” operation to submit the exit
from the previously submitted Need and
Service.

An “add” operation to submit the Service
entry for new Need. (and Service if the
student has already started receiving a
Service for the Need).

67 Corrections made to
the Need Level Code
or Need Exit Date
for a SPED Student.

Any time during the
school year

014 SPED Service
Participation (page
406), CHANGE

68 Corrections made to
the SPED Exit Date,
SPED Exit Reason
Code and/or SPED
Grade.

Any time during the
school year

014 SPED Service
Participation (page
406), CHANGE

69 Corrections made to
the SPED Service
Code and/or SPED
Service Entry Date.

Any time during the
school year

014 SPED Service
Participation (page
406), DELETE
(removes incorrect
information)

AND

014 SPED Service
Participation
(page 406), ADD
(removes corrected
information)

70 Student assigned
or placed in a
Supplementary
Program.

Any time during the
school year

015 Support
Program
Participation (page
432)**, ADD

The Support Program Participation
transaction is used to advise of the entrance
and/or ending of a student's state of having
the reported need and program participation.
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With all transactions that have a date range, an "add" operation will be able to change the "Old" elements that are not
key elements and will add the "New" elements.

With all transactions that have a date range, a "delete" operation will be able to change the "Old" elements that are
not key elements and will delete the referenced row from the database.

With all transactions that have a date range, a "change" operation will ignore anything in the "Old" elements and will
change the elements

specified "New".

**Support Program Participation will not be included until Phase 2
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Data Interchange

Introduction
The Student Database System is being built by ADE to reduce the reporting burden from LEA and improve the
accuracy and timeliness of Student counts required for state and federal funding and reporting. The system will allow
Local Education Agencies to electronically submit raw student data based on real-time events rather than summary
reports. 

The document is organized as follows:

• Data upload and download services
• Code values

Processing Methodology

SAIS's processing methodology and rules are not included in this document.  For specific technical processing,
verification, and validation details, see the various Transaction Requirements documents, which are organized by
subject matter:

• Membership (page 187)
• Overview of Student Needs and Participation in Programs / Services (page 349)
• System Messages (page 580)
• Code Values (page 633)

Student Data Upload
SAIS Student Data Upload is a service that enables participating Vendors and LEA’s to successfully upload student
data to the ADE student database.

Files are submitted via one of two methods.  The first method is via the web page.  The web page acknowledges the
submitting LEA's CTDS and places any submitted files into a specific directory, which is named for that CTDS.  The
second method is similar, but occurs through a utility to be used inside a local LEA SAIS interface.

Figure 1 shows the upload web page, which can be accessed from the main page of the Student Detail Data
Interchange application (https://www.ade.az.gov/CommonLogon/logon.aspx).

https://www.ade.az.gov/CommonLogon/logon.aspx
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Figure 44: Upload Web Page

The second method of submission is for the LEA SAIS interface to send the submitted file programmatically, instead
of using a web browser. This represents an automation opportunity, making the interaction with the ADE Student
database more efficient and transparent.

If the LEA prefers to submit files programmatically, it must create and incorporate a utility into their local SAIS
interface that provides automated functionality. The utility must be able to send a request using the HTTPS protocol
to the following URL: https://www.ade.az.gov/SDetail/upload/upload.asp.  The request must use the “POST” request
method and stream the file content with it. In addition to the above reference, the following parameters must be
appended to the URL:

CTDS –             School identifier; CTDS code
UserName –      User name provided by ADE
Password –       Password provided by ADE
FileName –        File name under which the streamed content will be saved at ADE

Data Download Service
SAIS Data Download Service is a service that enables participating Vendors and LEA’s to successfully download
information from the ADE web site.  A subsection is dedicated to each download option, and contains brief
description of its purpose, other relevant points of interest, how the download is intended to be used and a field-level
definition of the data elements.  The rest of the section is organized as follows:

• Downloadable File Definition
• Description of Download Options

https://www.ade.az.gov/SDetail/upload/upload.asp
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• Automated Download

Downloadable File Format Definition

General Definitions

The file that contains downloaded data shall be referred to as Downloaded File.

Files are downloaded via one of two methods.  The first method is via the web page.  The web page acknowledges the
requesting LEA's Entity ID when the user signs in.  The second method is similar, but occurs through a utility to be
used inside a local LEA SAIS interface (see Automated Download (page 760) subsection).

File Formats

Downloaded files are available in two text formats.  The first format is XML, which is the universal format for
structured documents and data on the web.  The XML version is 1.0 and the base specification can be found at http://
www.w3.org/XML.  The second format is a pipe-delimited file. The second format shall be referred as simple text
format.

File Naming Requirements

File naming requirements includes several terms:  filename string is the complete name of the submitted file.  It
includes two portions:  the filename and the extension.  The last period (.) in the filename string separates these two
portions. 

LEAs are at liberty to assign the filename string to the downloaded files.  However, XML files are recommended to
have the extension xml, so that other systems and utilities know that that file follows an XML format.

Internal File Structure Definition:  Delimiters and Data Types
Simple Text

The simple text file is divided into two sections:  the header section and the data section.  The header section is the
first line in the file and indicates the field names that are part of each record. The rest of the lines are known as the
data section, each line representing a record. Due to simplicity reasons, only those files containing flat data include
the header. Files containing hierarchical data omit the header.

The simple text file uses the pipe symbol “|” as a delimiter.  There is no pipe at the end of each record. Instead, a
carriage-return followed by a line-feed comes next to the last field of each record. There is no distinction among data
types, and no delimiters are used to differentiate them.

XML

The XML file follows the specifications for XML 1.0 documents, recommended by the World Wide Web Consortium
(W3C).

The data types are indicated in the XML schema, which offers facilities for describing the structure and constraining
the contents of XML 1.0 documents.  The XML schema supports for the final XML Schema Recommendation
released by the W3C on 2001-05-02

Description of Download Options

This section describes the following download options:

• SAIS Student ID
• System Status on submitted files

SAIS Student ID

The Student ID service allows LEAs to download the Student IDs assigned at ADE.

The following table describes the elements in this service.

http://www.w3.org/XML
http://www.w3.org/XML
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Table 311: SAIS Student ID

Field name Abbreviated
name

Data type Description

CTDS CTDS String School identifier; CTDS code

Student ID StudentID Integer ADE-generated student identifier

School Student ID SCHLSTUID String School-generated student identifier

Simple Text

The following header would appear on a single line at the top of the downloaded file.

    StudentID|SCHLSTUID 

The following lines are a sample of the how the data section may appear.

    55|90021
    56|90001
    57|90002 

XML

The XML contains those fields indicated in the simple text section, and its contents are based in the ADO XML
format as stated in the Downloadable File Format Definition (page 756) section. However, other fields may be
included to increase clarity for the user of the web browser. The structure of the XML file is shown in Figure 45:
XML File Structure for SAIS Student ID  (page 757).

Figure 45: XML File Structure for SAIS Student ID

System Status

The System Status service allows LEAs to download the SAIS system activities. The downloaded file contains
several fields presented in a hierarchical structure as shown in the Figure 46: Hierarchical Structure for SAIS System
Activities  (page 758).

An activity record is created for each submission file processed at ADE. Each activity record may have transaction
records underneath, depending on the number of records contained in the submission file. Similarly, a transaction
record may have failure records underneath. However, if something were wrong with the submission file (wrong
sequence number, bad header) then one or more file error records would appear and no transaction records would
appear.
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Figure 46: Hierarchical Structure for SAIS System Activities

The following table describes the elements in this service.

Table 312: System Status

Field name Abbreviated name Data type Description

Sequence number SequenceNumber Integer Submission file sequence number

Submission date SubmissionDtm String School-generated student identifier

Activity status type ActivityStatusID Integer See activity status codes

File name FileName String Submission file

Activity reference ID ActivityRefID Integer ADE-generated activity identifier

Reporting unit ReportingUnit String LEA-assigned reporting unit to be combined
with the sequence number, allowing each
unit to have control over the sequence
number

Record number RecordNumber Integer Record number in the submission file
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Field name Abbreviated name Data type Description

Vendor Defined Field VendorRecordID String Free field to be used for any purpose defined
by the vendor or submitter (e.g., to hold
a vendor-generated submission record
identifier); this information will not be
stored in SAIS

Transaction status type TransactionStatusID Integer See transaction status codes

Student ID StudentID Integer ADE-generated student identifier

Transaction ID TransactionID Integer Transaction ID (e.g., 2=Readmission,
4=Absences)

Transaction Date TransactionDtm Dtm Time when the transaction was processed

Transaction reference ID TransactionRefID Integer ADE-generated transaction identifier

Error code ErrorCode Integer Error number

Error description ErrorDescription String Error description

Severity Severity Integer 1 = Failure, 0 = Warning

Error date ErrorDtm Dtm Time when the error was generated

Simple Text

No header section is included in the file, since this service is delivering a hierarchical structure. The first line of the
file becomes the data section, which follows the hierarchy indicated previously.

Consider the following four-row example:

    1|10/12/00 2:23:47 PM|3|2237_10062000082728AM.SDF|4396|SPED
    TransactionRow|18|362|2|18|1| 2000-07-17T08:39:36 |7|4396 
    FailureRow|-10005|Submitted FTE StartDate is not a valid|0| 
        2000-07-17T08:39:36 |7 
    FileErrorRow|-9002|Invalid sequence number|2000-07-17T08:39:36|4396 

Each row will be identified by the tags “TransactionRow”, “FileErrorRow”, “FailureRow” as the first element. The
exception is the activity record, which has no tag associated with it.

The first row describes the system activity record (Sequence #, Submission date, Activity status type, Filename,
Activity reference ID and Reporting unit11).

The second row describes the transaction record (“TransactionRow”, Record Number, Vendor field, Transaction
status type, Student ID, Transaction ID, Transaction Date, Transaction Reference ID, Activity reference ID). Notice
that tag “TransactionRow” indicates that this is a transaction record.

The third row describes the failure record (“FailureRow”, Error code, Error description, Severity, Error date,
Transaction reference ID). Notice that tag “FailureRow” indicates that this is a failure record.

The fourth row describes the file error record (“FileErrorRow”, Error code, Error description, Date, Activity
reference #). Notice that “FileErrorRow” indicates that this is a file error record.

XML

The XML contains those fields indicated in the simple text section, and its contents are based in the ADO XML
format as stated in the Downloadable File Format Definition (page 756) section. However, other fields may be
included to increase clarity for the user of the web browser. The structure of the XML file and sample data are shown
in Figure 47: XML File Structure for System Status  (page 760).

11 The Reporting Unit is an optional element that only appears if it was provided in the submission file.
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Figure 47: XML File Structure for System Status

Automated Download

Alternatively, the LEA SAIS interface can download files programmatically, instead of using a web browser. This
represents an automation opportunity, making the interaction with the ADE Student database more efficient and
transparent.

If the LEA prefers to download files programmatically, it must create and incorporate a utility into their local SAIS
interface that provides that functionality. The utility must be able to send a request using the HTTP protocol to the
following URL: https://www.ade.az.gov/SDetail/download/download.asp.  The request must use the “GET” request
method. In addition, the following parameters must be appended to the URL:

CTDS -

FiscalYear -

Format -

SelOption -

UserName -

Password -

School identifier; CTDS code

Fiscal Year

File Format (Text or XML)

Download option

User name provided by ADE

Password provided by ADE

The SelOption parameter represents the current available download options in the ADE system, and it is based on the
following list:

1 – Get Students IDs

https://www.ade.az.gov/SDetail/download/download.asp
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2 – Get Students IDs with CTDS (additionally, it returns the CTDS as part of the result set)
4 – Get the Status on the submitted files

Each of this download options can be accompanied of additional parameters to refine the output:

• Option 1:

• SchoolStudentID (optional) - School student ID
• StudentID  (optional) - SAIS student ID
• Date (optional) - School Date of inquiry

• Option 2:

• SchoolStudentID (optional) - School student ID
• StudentID  (optional) - SAIS student ID
• Date (optional) - School Date of inquiry

• Option 4:

• StartSequence  (optional) - Sequence number range
• EndSequence  (optional) -  Sequence number range
• StartDate  (optional)- Submission date range
• EndDate  (optional)- Submission date range
• ReportingUnit  (optional)- Reporting unit

Code Values
This section describes the codes that will be included in the downloaded file.

The current list of these code values will be provided to vendors and LEAs in an electronic file when the vendor or
LEA is ready to commence development of the LEA-ADE interface program.

Activity Status Type

Download option System Status; Element name Activity Status Type

Table 313: Activity Status Type Code Value

Code in file Description

1 File is being processed

2 File processed with errors

3 File processed successfully

4 File rejected due to validation errors

5 File rejected due to invalid header

6 Integrity check is being processed

7 Integrity check processed with errors

8 Integrity check processed successfully

9 File is waiting to be processed

10 File processing failed due to a system failure. Re-submit at a later time

11 File processed, but contains transactions that will be retried

15 File processed, but contains transactions pending student matching
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Transaction Status Type

Download option System Status; Element name Transaction Status Type

Table 314: Transaction Status Type Code Value

Code in file Description

1 Record is being processed

2 Record rejected due to validation errors

3 Record processed successfully

4 Record is pending

5 Record is in Dead Letter Queue

6 Record failed due to validation errors, but will be retried

7 Record failed due to SAIS internal errors, but will be retried

8 Record failed due to validation errors, retry period expired

9 Record failed due to SAIS internal errors, retry period expired

10 Record requiring Student Matching will be processed shortly
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Appendix A: Notes on Certificates of Educational
Convenience

Certificates of Educational Convenience (CECs) are issued by school districts to provide relief for students in very
specific circumstances and who need to attend a school outside their district of residence.  CECs incur additional State
funding.  There are two types of CEC available:  CEC-A and CEC-B.  They apply to both Membership and to Needs.

CEC-A
The rules for CEC-As are defined in A.R.S. § 15-825.A.  The following students are eligible for a CEC-A:

• students who are precluded by distance or lack of adequate transportation from attending a school within their
own district, including out of state

• students residing in unorganized territories and attending school in another district.
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Figure 48: CEC-A Eligibility

CEC-B
The rules for CEC-Bs are defined in A.R.S. § 15-825.B.  The following students are eligible for a CEC-B:  students
who reside in

• a state rehabilitation or corrective institution;
• a foster home or child care agency or institution which is licensed and supervised by the Department of Economic

Security or Department of Health Services;
• a residential facility operated or supported by the Department of Economic Security or Department of Health

Services;
• under the supervision of the Department of Juvenile Corrections in a residence pursuant to the interstate compact

on juveniles.
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Figure 49: CEC-B Eligibility
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Appendix B: Relevant Arizona Statues

Title 15 of the Arizona Revised Statutes (A.R.S.) deals with education.  The following lists just some of the individual
statutes relevant to State funding and, thereby, the Integrity Checking Processes.  They are listed here for reference
purposes only.  This list does not attempt to form a complete reference, but rather to point out some commonly asked-
about statutes. 

The statutes themselves are not quoted here since the content is subject to change by the legislature.  The titles are
current as of September 2000.  See the most current version of these statutes for correct information.

Statutes related to state ADM funding
Admission Requirements

• Article 2.  Admission Requirements

• A.R.S. § 15-821 Admission of children; required age
• A.R.S. § 15-824 Admission of pupils of other school districts; homeless children; tuition charges; definitions
• A.R.S. § 15-825 Certificate of educational convenience; issuance; effect on enrollment records
• A.R.S. § 15-825.01 Certificates of educational convenience; pupils attending out-of-state schools
• A.R.S. § 15-827 Presentation of withdrawal forms
• A.R.S. § 15-828 Birth certificate; school records; exemption

• Paragraph G addresses disclosure of educational records by the school district or charter school

Attendance

• Article 1.  School Year and Attendance Requirements

• A.R.S. § 15-801 School year; school month; holidays
• A.R.S. § 15-803 School attendance; exemptions; definitions

School District Budgeting (full-time equivalency participation requirements)

• A.R.S. § 15-901 Definitions
• A.R.S. § 15-902 Determination of student count
• A.R.S. § 15-902.2 Optional 200 day average daily membership calculation

Student Age and Grade (see also the items related to Admission Requirements above and to SPED on the next page)

• A.R.S. § 15-821 Admission of children; required age
• A.R.S. § 15-901 Definitions

Charter Schools

• A.R.S. § 15-185 Charter schools; financing; definitions

• Paragraph C addresses splitting funding for concurrent enrollments in a charter school and a public school 

JTEDs

• A.R.S. § 15-393 Joint technological education district governing board

Language

• Article 3.1 English Language Education for Children in Public Schools

• A.R.S. § 15-751 Definitions in this article

Miscellaneous
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• A.R.S. § 15-941 Teacher experience index; computation; definition
• A.R.S. § 15-942 Adjustment for rapid decline in student count
• A.R.S. § 15-943 Base support level

• this includes the Group B weighted student count calculation

Statutes related to SPED
School District Budgeting (full-time equivalency attendance requirements)

• A.R.S. § 15-901 Definitions
• A.R.S. § 15-1182 Special education; administration
• A.R.S. § 15-1184 Vouchers; requirements; budgets; prohibited uses

Student Age and Grade (see also the items related to Admission Requirements and the membership-related items on
Student Age and Grade on the previous page)

• A.R.S. § 15-761 Definitions
• A.R.S. § 15-771 Preschool programs for handicapped children; definition
• A.R.S. § 15-1181 Definitions

• A.R.S. § 15-1181 is related to Voucher programs only
• A.R.S. § 15-1343 Persons entitled to education

• A.R.S. § 15-1343 is related to Arizona School for the Deaf and Blind (ASDB) only
• A.R.S. § 15-1344 Authority for enrollment of children under three years of age; definition

• A.R.S. § 15-1344 is related to Arizona School for the Deaf and Blind (ASDB) only
• A.R.S. § 15-1345 Overage and nonresident students; deposit

• A.R.S. § 15-1345 is related to Arizona School for the Deaf and Blind (ASDB) only

Statutes related to SAIS
Article 8.  Student Accountability Information System

• A.R.S. § 15-1041 Student Accountability Information System
• A.R.S. § 15-1042 Time line; student level data; definition
• A.R.S. § 15-1043 Student level data; confidentiality
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Appendix C: Cross Reference of All System Messages

Table 315: Cross Reference of All System Messages

Msg # Transaction

-9000

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

005 Student Personal Information (page 592)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

013 Language Program Participation (page 604)

014 SPED Services (page 605)

015 Support Program Participation (page 608)

016 Student Year End Status (page 609)

017 Student Attendance (page 610)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)
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Msg # Transaction

-9001

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

013 Language Program Participation (page 604)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)

-9002

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

005 Student Personal Information (page 592)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

013 Language Program Participation (page 604)

014 SPED Services (page 605)

015 Support Program Participation (page 608)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)
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Msg # Transaction

-9003

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

005 Student Personal Information (page 592)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

014 SPED Services (page 605)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)

-9004

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

005 Student Personal Information (page 592)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

014 SPED Services (page 605)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)
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Msg # Transaction

-9005

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

011 Student Needs (page 600)

012 Student Assessment (page 602)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)

-9006
001 Student Enrollment (page 583)

019 SPED Service DOR Transfer (page 612)

-9007

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

006 Student Membership Change (page 593)

019 SPED Service DOR Transfer (page 612)

-9008

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

004 Student Absence (page 591)

010 Student Payer (page 599)

019 SPED Service DOR Transfer (page 612)

-9009

001 Student Enrollment (page 583)

007 Student DOR Transfer (page 594)

007 Student DOR Transfer (page 594)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

015 Support Program Participation (page 608)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)
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-9010

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

013 Language Program Participation (page 604)

014 SPED Services (page 605)

015 Support Program Participation (page 608)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)

-9011

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

006 Student Membership Change (page 593)

-9012 008 Student FTE (page 595)

-9013
001 Student Enrollment (page 583)

002 Student Readmission (page 587)

-9014

-9015

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

019 SPED Service DOR Transfer (page 612)

-9016

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)
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-9017

001 Student Enrollment (page 583)

002 Student Readmission (page 587)

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

013 Language Program Participation (page 604)

014 SPED Services (page 605)

015 Support Program Participation (page 608)

016 Student Year End Status (page 609)

017 Student Attendance (page 610)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)

Integrity Checking System Messages (page 619)

-9018

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

006 Student Membership Change (page 593)

007 Student DOR Transfer (page 594)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

013 Language Program Participation (page 604)

014 SPED Services (page 605)

015 Support Program Participation (page 608)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

019 SPED Service DOR Transfer (page 612)
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-9019

003 Student Withdrawal (page 589)

004 Student Absence (page 591)

005 Student Personal Information (page 592)

006 Student Membership Change (page 593)

008 Student FTE (page 595)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

-9020 010 Student Payer (page 599)

-9021
013 Language Program Participation (page 604)

014 SPED Services (page 605)

-10066 019 SPED Service DOR Transfer (page 612)

-11001 001 Student Enrollment (page 583)

-11002 001 Student Enrollment (page 583)

-11003 001 Student Enrollment (page 583)

-11004 001 Student Enrollment (page 583)

-11005 001 Student Enrollment (page 583)

-11006 001 Student Enrollment (page 583)

-11007 001 Student Enrollment (page 583)

-11008
001 Student Enrollment (page 583)

Not used - retired FY2005.

-11009 001 Student Enrollment (page 583)

-11010 001 Student Enrollment (page 583)

-11011 001 Student Enrollment (page 583)

-11012 001 Student Enrollment (page 583)

-11013 001 Student Enrollment (page 583)

-11014 001 Student Enrollment (page 583)
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-11015 001 Student Enrollment (page 583)

-11016 001 Student Enrollment (page 583)

-11017 001 Student Enrollment (page 583)

-11018 001 Student Enrollment (page 583)

-11019 001 Student Enrollment (page 583)

-11020 001 Student Enrollment (page 583)

-11021 001 Student Enrollment (page 583)

-11022 001 Student Enrollment (page 583)

-11023 001 Student Enrollment (page 583)

-11024 001 Student Enrollment (page 583)

-11025 001 Student Enrollment (page 583)

-11026 001 Student Enrollment (page 583)

-11027 001 Student Enrollment (page 583)

-11028 001 Student Enrollment (page 583)

-11029 001 Student Enrollment (page 583)

-11030 001 Student Enrollment (page 583)

-11031 001 Student Enrollment (page 583)

-11032 001 Student Enrollment (page 583)

-11033 001 Student Enrollment (page 583)

-11034 001 Student Enrollment (page 583)

-11035 001 Student Enrollment (page 583)

-11036 001 Student Enrollment (page 583)

-11037 001 Student Enrollment (page 583)

-11038 001 Student Enrollment (page 583)

-11040 001 Student Enrollment (page 583)
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-11042 001 Student Enrollment (page 583)

-11043 001 Student Enrollment (page 583)

-11044 001 Student Enrollment (page 583)

-11045 001 Student Enrollment (page 583)

-11046 001 Student Enrollment (page 583)

-11047 001 Student Enrollment (page 583)

-11048 001 Student Enrollment (page 583)

-11049 001 Student Enrollment (page 583)

-11050 001 Student Enrollment (page 583)

-11051 001 Student Enrollment (page 583)

-11052 001 Student Enrollment (page 583)

-11053 001 Student Enrollment (page 583)

-11054 001 Student Enrollment (page 583)

-11055 001 Student Enrollment (page 583)

-11056 001 Student Enrollment (page 583)

-11057 001 Student Enrollment (page 583)

-11059 Matching File Messages (page 632)

-11061 001 Student Enrollment (page 583)

-11064 001 Student Enrollment (page 583)

-11066 001 Student Enrollment (page 583)

-12001 017 Student Attendance (page 610)

-12002 017 Student Attendance (page 610)

-12003 017 Student Attendance (page 610)

-12004 017 Student Attendance (page 610)

-12005 017 Student Attendance (page 610)
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-12006 017 Student Attendance (page 610)

-12007 017 Student Attendance (page 610)

-12008 017 Student Attendance (page 610)

-12009 017 Student Attendance (page 610)

-12010 017 Student Attendance (page 610)

-12011 017 Student Attendance (page 610)

-12012 017 Student Attendance (page 610)

-12013 017 Student Attendance (page 610)

-12014 017 Student Attendance (page 610)

-12015 017 Student Attendance (page 610)

-12016 017 Student Attendance (page 610)

-12018 017 Student Attendance (page 610)

-12019 017 Student Attendance (page 610)

-13001 002 Student Readmission (page 587)

-13002 002 Student Readmission (page 587)

-13003 002 Student Readmission (page 587)

-13005 002 Student Readmission (page 587)

-13006 002 Student Readmission (page 587)

-13007 002 Student Readmission (page 587)

-13008 002 Student Readmission (page 587)

-13009 002 Student Readmission (page 587)

-13010 002 Student Readmission (page 587)

-13011 002 Student Readmission (page 587)

-13012 002 Student Readmission (page 587)

-13013 002 Student Readmission (page 587)
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-13014 002 Student Readmission (page 587)

-13016 002 Student Readmission (page 587)

-13017 002 Student Readmission (page 587)

-13018 002 Student Readmission (page 587)

-13019 002 Student Readmission (page 587)

-13020 002 Student Readmission (page 587)

-13021 002 Student Readmission (page 587)

-13022 002 Student Readmission (page 587)

-13023 002 Student Readmission (page 587)

-13024 002 Student Readmission (page 587)

-13025 002 Student Readmission (page 587)

-13026 002 Student Readmission (page 587)

-13027 002 Student Readmission (page 587)

-13028 002 Student Readmission (page 587)

-13029 002 Student Readmission (page 587)

-13030 002 Student Readmission (page 587)

-13031 002 Student Readmission (page 587)

-13032 002 Student Readmission (page 587)

-13033 002 Student Readmission (page 587)

-13034 002 Student Readmission (page 587)

-14000 005 Student Personal Information (page 592)

-14003 005 Student Personal Information (page 592)

-14005 005 Student Personal Information (page 592)

-14006 005 Student Personal Information (page 592)

-14007 005 Student Personal Information (page 592)
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-14008 005 Student Personal Information (page 592)

-14009 005 Student Personal Information (page 592)

-14010 005 Student Personal Information (page 592)

-14011 005 Student Personal Information (page 592)

-14013 005 Student Personal Information (page 592)

-14014 005 Student Personal Information (page 592)

-14015 005 Student Personal Information (page 592)

-14016 005 Student Personal Information (page 592)

-14017 005 Student Personal Information (page 592)

-14018 005 Student Personal Information (page 592)

-14021 005 Student Personal Information (page 592)

-14022 005 Student Personal Information (page 592)

-14023 005 Student Personal Information (page 592)

-14024 005 Student Personal Information (page 592)

-14025 005 Student Personal Information (page 592)

-14026 005 Student Personal Information (page 592)

-14027 005 Student Personal Information (page 592)

-14028 005 Student Personal Information (page 592)

-14029 005 Student Personal Information (page 592)

-14030 005 Student Personal Information (page 592)

-14031 005 Student Personal Information (page 592)

-14032 005 Student Personal Information (page 592)

-14033 005 Student Personal Information (page 592)

-14034 005 Student Personal Information (page 592)

-14035 005 Student Personal Information (page 592)
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-14036 005 Student Personal Information (page 592)

-15000 003 Student Withdrawal (page 589)

-15001 003 Student Withdrawal (page 589)

-15002 003 Student Withdrawal (page 589)

-15004 003 Student Withdrawal (page 589)

-15005 003 Student Withdrawal (page 589)

-15006 003 Student Withdrawal (page 589)

-15007 003 Student Withdrawal (page 589)

-15008 003 Student Withdrawal (page 589)

-15009 003 Student Withdrawal (page 589)

-15010 003 Student Withdrawal (page 589)

-15011 003 Student Withdrawal (page 589)

-15012 003 Student Withdrawal (page 589)

-15013 003 Student Withdrawal (page 589)

-15014 003 Student Withdrawal (page 589)

-15015 003 Student Withdrawal (page 589)

-17000 009 Student Grade Transfer (page 597)

-17003 009 Student Grade Transfer (page 597)

-17004 009 Student Grade Transfer (page 597)

-17005 009 Student Grade Transfer (page 597)

-17009 009 Student Grade Transfer (page 597)

-17011 009 Student Grade Transfer (page 597)

-17012 009 Student Grade Transfer (page 597)

-17013 009 Student Grade Transfer (page 597)

-17014 009 Student Grade Transfer (page 597)
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-17015 009 Student Grade Transfer (page 597)

-17016 009 Student Grade Transfer (page 597)

-17017 009 Student Grade Transfer (page 597)

-17019 009 Student Grade Transfer (page 597)

-17020 009 Student Grade Transfer (page 597)

-17021 009 Student Grade Transfer (page 597)

-17022 009 Student Grade Transfer (page 597)

-17023 009 Student Grade Transfer (page 597)

-17024 009 Student Grade Transfer (page 597)

-17025 009 Student Grade Transfer (page 597)

-18000 004 Student Absence (page 591)

-18001 004 Student Absence (page 591)

-18002 004 Student Absence (page 591)

-18003 004 Student Absence (page 591)

-18004 004 Student Absence (page 591)

-18006 004 Student Absence (page 591)

-18007 004 Student Absence (page 591)

-18008 004 Student Absence (page 591)

-18009 004 Student Absence (page 591)

-18010 004 Student Absence (page 591)

-18011 004 Student Absence (page 591)

-18012 004 Student Absence (page 591)

-18013 004 Student Absence (page 591)

-18014 004 Student Absence (page 591)

-19001 011 Student Needs (page 600)
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-19002 011 Student Needs (page 600)

-19003 011 Student Needs (page 600)

-19004 011 Student Needs (page 600)

-19005 011 Student Needs (page 600)

-19006 011 Student Needs (page 600)

-19007 011 Student Needs (page 600)

-19008 011 Student Needs (page 600)

-19009 011 Student Needs (page 600)

-19010 011 Student Needs (page 600)

-19011 011 Student Needs (page 600)

-19012 011 Student Needs (page 600)

-19013 011 Student Needs (page 600)

-19014 011 Student Needs (page 600)

-19015 011 Student Needs (page 600)

-19016 011 Student Needs (page 600)

-19017 011 Student Needs (page 600)

-19018 011 Student Needs (page 600)

-19019 011 Student Needs (page 600)

-19020 011 Student Needs (page 600)

-19021 011 Student Needs (page 600)

-19022 011 Student Needs (page 600)

-20001 016 Student Year End Status (page 609)

-20002 016 Student Year End Status (page 609)

-20003 016 Student Year End Status (page 609)

-20004 016 Student Year End Status (page 609)
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-20005 016 Student Year End Status (page 609)

-20006 016 Student Year End Status (page 609)

-20007 016 Student Year End Status (page 609)

-21001 012 Student Assessment (page 602)

-21002 012 Student Assessment (page 602)

-21003 012 Student Assessment (page 602)

-21004 012 Student Assessment (page 602)

-21005 012 Student Assessment (page 602)

-21006 012 Student Assessment (page 602)

-21007 012 Student Assessment (page 602)

-21008 012 Student Assessment (page 602)

-21010 012 Student Assessment (page 602)

-21012 012 Student Assessment (page 602)

-21013 012 Student Assessment (page 602)

-21014 012 Student Assessment (page 602)

-21015 012 Student Assessment (page 602)

-21017 012 Student Assessment (page 602)

-21018 012 Student Assessment (page 602)

-21019 012 Student Assessment (page 602)

-22001 013 Language Program Participation (page 604)

-22002 013 Language Program Participation (page 604)

-22003 013 Language Program Participation (page 604)

-22004 013 Language Program Participation (page 604)

-22005 013 Language Program Participation (page 604)

-22006 013 Language Program Participation (page 604)
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-22007 013 Language Program Participation (page 604)

-22008 013 Language Program Participation (page 604)

-22009 013 Language Program Participation (page 604)

-22010 013 Language Program Participation (page 604)

-23001 014 SPED Services (page 605)

-23002 014 SPED Services (page 605)

-23003 014 SPED Services (page 605)

-23004 014 SPED Services (page 605)

-23005 014 SPED Services (page 605)

-23006 014 SPED Services (page 605)

-23007 014 SPED Services (page 605)

-23008 014 SPED Services (page 605)

-23009 014 SPED Services (page 605)

-23010 014 SPED Services (page 605)

-23011 014 SPED Services (page 605)

-23012 014 SPED Services (page 605)

-23013 014 SPED Services (page 605)

-23014 014 SPED Services (page 605)

-23015 014 SPED Services (page 605)

-23016 014 SPED Services (page 605)

-23017 014 SPED Services (page 605)

-23018 014 SPED Services (page 605)

-23019 014 SPED Services (page 605)

-23020 014 SPED Services (page 605)

-23021 014 SPED Services (page 605)
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-23023 014 SPED Services (page 605)

-23024 014 SPED Services (page 605)

-23025 014 SPED Services (page 605)

-23026 014 SPED Services (page 605)

-23027 014 SPED Services (page 605)

-23028 014 SPED Services (page 605)

-23029 014 SPED Services (page 605)

-23030 014 SPED Services (page 605)

-23031 014 SPED Services (page 605)

-23032 014 SPED Services (page 605)

-23033 014 SPED Services (page 605)

-23034 014 SPED Services (page 605)

-23035 014 SPED Services (page 605)

-23036 014 SPED Services (page 605)

-23045 014 SPED Services (page 605)

-24001 015 Support Program Participation (page 608)

-24004 015 Support Program Participation (page 608)

-24005 015 Support Program Participation (page 608)

-24006 015 Support Program Participation (page 608)

-24007 015 Support Program Participation (page 608)

-24008 015 Support Program Participation (page 608)

-24010 015 Support Program Participation (page 608)

-24012 015 Support Program Participation (page 608)

-24014 015 Support Program Participation (page 608)

-24015 015 Support Program Participation (page 608)
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-24017 015 Support Program Participation (page 608)

-24018 015 Support Program Participation (page 608)

-24019 015 Support Program Participation (page 608)

-24020 015 Support Program Participation (page 608)

-26001 007 Student DOR Transfer (page 594)

-26002 007 Student DOR Transfer (page 594)

-26003 007 Student DOR Transfer (page 594)

-26004 007 Student DOR Transfer (page 594)

-26005 007 Student DOR Transfer (page 594)

-26006 007 Student DOR Transfer (page 594)

-26007 007 Student DOR Transfer (page 594)

-26008 007 Student DOR Transfer (page 594)

-26009 007 Student DOR Transfer (page 594)

-26010 007 Student DOR Transfer (page 594)

-26011 007 Student DOR Transfer (page 594)

-26012 007 Student DOR Transfer (page 594)

-26013 007 Student DOR Transfer (page 594)

-26014 007 Student DOR Transfer (page 594)

-29000 010 Student Payer (page 599)

-29001 010 Student Payer (page 599)

-29002 010 Student Payer (page 599)

-29003 010 Student Payer (page 599)

-29004 010 Student Payer (page 599)

-29005 010 Student Payer (page 599)

-29006 010 Student Payer (page 599)
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-29007 010 Student Payer (page 599)

-29008 010 Student Payer (page 599)

-29009 010 Student Payer (page 599)

-29010 010 Student Payer (page 599)

-29011 010 Student Payer (page 599)

-29012 010 Student Payer (page 599)

-29013 010 Student Payer (page 599)

-29014 010 Student Payer (page 599)

-29015 010 Student Payer (page 599)

-29016 010 Student Payer (page 599)

-29017 010 Student Payer (page 599)

-29018 010 Student Payer (page 599)

-30000 006 Student Membership Change (page 593)

-30001 006 Student Membership Change (page 593)

-30002 006 Student Membership Change (page 593)

-31001 008 Student FTE (page 595)

-31002 008 Student FTE (page 595)

-31003 008 Student FTE (page 595)

-31004 008 Student FTE (page 595)

-31006 008 Student FTE (page 595)

-31008 008 Student FTE (page 595)

-31009 008 Student FTE (page 595)

-31011 008 Student FTE (page 595)

-31012 008 Student FTE (page 595)

-31013 008 Student FTE (page 595)
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-31014 008 Student FTE (page 595)

-31017 008 Student FTE (page 595)

-31018 008 Student FTE (page 595)

-31019 008 Student FTE (page 595)

-31020 008 Student FTE (page 595)

-32001 018 Student Summer Withdrawal (page 611)

-32002 018 Student Summer Withdrawal (page 611)

-32003 018 Student Summer Withdrawal (page 611)

-32004 018 Student Summer Withdrawal (page 611)

-32005 018 Student Summer Withdrawal (page 611)

-32006 018 Student Summer Withdrawal (page 611)

-32007 018 Student Summer Withdrawal (page 611)

-32014 018 Student Summer Withdrawal (page 611)

-33001 019 SPED Service DOR Transfer (page 612)

-33002 019 SPED Service DOR Transfer (page 612)

-33003 019 SPED Service DOR Transfer (page 612)

-33004 019 SPED Service DOR Transfer (page 612)

-33005 019 SPED Service DOR Transfer (page 612)

-33006 019 SPED Service DOR Transfer (page 612)

-33007 019 SPED Service DOR Transfer (page 612)

-33008 019 SPED Service DOR Transfer (page 612)

-33009 019 SPED Service DOR Transfer (page 612)

-33010 019 SPED Service DOR Transfer (page 612)

-33011 019 SPED Service DOR Transfer (page 612)

-33012 019 SPED Service DOR Transfer (page 612)
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-33013 019 SPED Service DOR Transfer (page 612)

-33014 019 SPED Service DOR Transfer (page 612)

-33015 019 SPED Service DOR Transfer (page 612)

-33016 019 SPED Service DOR Transfer (page 612)

-33017 019 SPED Service DOR Transfer (page 612)

-33018 019 SPED Service DOR Transfer (page 612)

-33019 019 SPED Service DOR Transfer (page 612)

-35005 020 Community College Classes (page 614)

-36003 021 Initial IEP (page 615)

-36005 021 Initial IEP (page 615)

-36006 021 Initial IEP (page 615)

-36007 021 Initial IEP (page 615)

-37001 022 Student Test Label (page 616)

-37002 022 Student Test Label (page 616)

-37003 022 Student Test Label (page 616)

-43000 Integrity Checking System Messages (page 619)

-43001 Integrity Checking System Messages (page 619)

-43101 Integrity Checking System Messages (page 619)

-43102 Integrity Checking System Messages (page 619)

-43103 Integrity Checking System Messages (page 619)

-43104 Integrity Checking System Messages (page 619)

-43105 Integrity Checking System Messages (page 619)

-43106 Integrity Checking System Messages (page 619)

-43107 Integrity Checking System Messages (page 619)

-43108 Integrity Checking System Messages (page 619)

-43109 Integrity Checking System Messages (page 619)

-43110 Integrity Checking System Messages (page 619)

-43111 Integrity Checking System Messages (page 619)

-43112 Integrity Checking System Messages (page 619)
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-43113 Integrity Checking System Messages (page 619)

-43114 Integrity Checking System Messages (page 619)

-43115 Integrity Checking System Messages (page 619)

-43116 Integrity Checking System Messages (page 619)

-43117 Integrity Checking System Messages (page 619)

-43118 Integrity Checking System Messages (page 619)

-43119 Integrity Checking System Messages (page 619)

-43120 Integrity Checking System Messages (page 619)

-43121 Integrity Checking System Messages (page 619)

-43122 Integrity Checking System Messages (page 619)

-43123 Integrity Checking System Messages (page 619)

-43124 Integrity Checking System Messages (page 619)

-43125 Integrity Checking System Messages (page 619)

-43126 Integrity Checking System Messages (page 619)

-43127 Integrity Checking System Messages (page 619)

-43128 Integrity Checking System Messages (page 619)

-43129 Integrity Checking System Messages (page 619)

-43130 Integrity Checking System Messages (page 619)

-43131 Integrity Checking System Messages (page 619)

-43132 Integrity Checking System Messages (page 619)

-43133 Integrity Checking System Messages (page 619)

-43134 Integrity Checking System Messages (page 619)

-43135 Integrity Checking System Messages (page 619)

-43136 Integrity Checking System Messages (page 619)

-43137 Integrity Checking System Messages (page 619)

-43138 Integrity Checking System Messages (page 619)

-43201 Integrity Checking System Messages (page 619)

-43202 Integrity Checking System Messages (page 619)

-43203 Integrity Checking System Messages (page 619)

-43204 Integrity Checking System Messages (page 619)

-43205 Integrity Checking System Messages (page 619)

-43206 Integrity Checking System Messages (page 619)

-43207 Integrity Checking System Messages (page 619)
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-43208 Integrity Checking System Messages (page 619)

-43209 Integrity Checking System Messages (page 619)

-43210 Integrity Checking System Messages (page 619)

-43211 Integrity Checking System Messages (page 619)

-43212 Integrity Checking System Messages (page 619)

-43213 Integrity Checking System Messages (page 619)

-43214 Integrity Checking System Messages (page 619)

-43215 Integrity Checking System Messages (page 619)

-43216 Integrity Checking System Messages (page 619)

-43217 Integrity Checking System Messages (page 619)

-43218 Integrity Checking System Messages (page 619)

-43401 Integrity Checking System Messages (page 619)

-43402 Integrity Checking System Messages (page 619)

-43403 Integrity Checking System Messages (page 619)

-43404 Integrity Checking System Messages (page 619)

-43405 Integrity Checking System Messages (page 619)

-43406 Integrity Checking System Messages (page 619)

-43407 Integrity Checking System Messages (page 619)

-43408 Integrity Checking System Messages (page 619)

-43409 Integrity Checking System Messages (page 619)

-43410 Integrity Checking System Messages (page 619)

-43411 Integrity Checking System Messages (page 619)

-43501 Integrity Checking System Messages (page 619)

-43502 Integrity Checking System Messages (page 619)

-43503 Integrity Checking System Messages (page 619)

-43504 Integrity Checking System Messages (page 619)

-43601 Integrity Checking System Messages (page 619)

-43602 Integrity Checking System Messages (page 619)

-43701 Integrity Checking System Messages (page 619)

-43702 Integrity Checking System Messages (page 619)

-43801 Integrity Checking System Messages (page 619)

-43802 Integrity Checking System Messages (page 619)

-43803 Integrity Checking System Messages (page 619)
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-43901 Integrity Checking System Messages (page 619)

-44001 Integrity Checking System Messages (page 619)

-44101 Integrity Checking System Messages (page 619)

-44102 Integrity Checking System Messages (page 619)

-44103 Integrity Checking System Messages (page 619)

-44104 Integrity Checking System Messages (page 619)

-44105 Integrity Checking System Messages (page 619)

-44106 Integrity Checking System Messages (page 619)

-44107 Integrity Checking System Messages (page 619)

-44108 Integrity Checking System Messages (page 619)

-44109 Integrity Checking System Messages (page 619)

-44201 Integrity Checking System Messages (page 619)

-44202 Integrity Checking System Messages (page 619)

-44203 Integrity Checking System Messages (page 619)

-44204 Integrity Checking System Messages (page 619)

-44205 Integrity Checking System Messages (page 619)

-44206 Integrity Checking System Messages (page 619)

-44301 Integrity Checking System Messages (page 619)

-44302 Integrity Checking System Messages (page 619)

-44303 Integrity Checking System Messages (page 619)

-44304 Integrity Checking System Messages (page 619)

-44305 Integrity Checking System Messages (page 619)

-44306 Integrity Checking System Messages (page 619)

-44307 Integrity Checking System Messages (page 619)

-44308 Integrity Checking System Messages (page 619)

-44309 Integrity Checking System Messages (page 619)

-44310 Integrity Checking System Messages (page 619)

-44311 Integrity Checking System Messages (page 619)

-44312 Integrity Checking System Messages (page 619)

-44313 Integrity Checking System Messages (page 619)

-44314 Integrity Checking System Messages (page 619)

-44315 Integrity Checking System Messages (page 619)

-44316 Integrity Checking System Messages (page 619)
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-44317 Integrity Checking System Messages (page 619)

-44318 Integrity Checking System Messages (page 619)

-44319 Integrity Checking System Messages (page 619)

-44320 Integrity Checking System Messages (page 619)

-44321 Integrity Checking System Messages (page 619)

-44322 Integrity Checking System Messages (page 619)

-44323 Integrity Checking System Messages (page 619)

-44324 Integrity Checking System Messages (page 619)

-44325 Integrity Checking System Messages (page 619)

-44326 Integrity Checking System Messages (page 619)

-44327 Integrity Checking System Messages (page 619)

-44328 Integrity Checking System Messages (page 619)

-44329 Integrity Checking System Messages (page 619)

-44330 Integrity Checking System Messages (page 619)

-44331 Integrity Checking System Messages (page 619)

-44332 Integrity Checking System Messages (page 619)

-44333 Integrity Checking System Messages (page 619)

-44334 Integrity Checking System Messages (page 619)

-44335 Integrity Checking System Messages (page 619)

-44336 Integrity Checking System Messages (page 619)

-44337 Integrity Checking System Messages (page 619)

-44338 Integrity Checking System Messages (page 619)

-44339 Integrity Checking System Messages (page 619)

-44340 Integrity Checking System Messages (page 619)

-44341 Integrity Checking System Messages (page 619)

-44342 Integrity Checking System Messages (page 619)

-44343 Integrity Checking System Messages (page 619)

-44344 Integrity Checking System Messages (page 619)

-44345 Integrity Checking System Messages (page 619)

-44346 Integrity Checking System Messages (page 619)

-44347 Integrity Checking System Messages (page 619)

-44348 Integrity Checking System Messages (page 619)

-44349 Integrity Checking System Messages (page 619)
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-44350 Integrity Checking System Messages (page 619)

-44351 Integrity Checking System Messages (page 619)

-44352 Integrity Checking System Messages (page 619)

-44353 Integrity Checking System Messages (page 619)

-44354 Integrity Checking System Messages (page 619)

-44355 Integrity Checking System Messages (page 619)

-44356 Integrity Checking System Messages (page 619)

-44357 Integrity Checking System Messages (page 619)

-44358 Integrity Checking System Messages (page 619)

-44359 Integrity Checking System Messages (page 619)

-44360 Integrity Checking System Messages (page 619)

-44361 Integrity Checking System Messages (page 619)

-44362 Integrity Checking System Messages (page 619)

-44363 Integrity Checking System Messages (page 619)

-44364 Integrity Checking System Messages (page 619)

-44365 Integrity Checking System Messages (page 619)

-44366 Integrity Checking System Messages (page 619)

-44367 Integrity Checking System Messages (page 619)

-44368 Integrity Checking System Messages (page 619)

-44369 Integrity Checking System Messages (page 619)

-44370 Integrity Checking System Messages (page 619)

-44372 Integrity Checking System Messages (page 619)

-44373 Integrity Checking System Messages (page 619)

-44374 Integrity Checking System Messages (page 619)

-44375 Integrity Checking System Messages (page 619)

-44376 Integrity Checking System Messages (page 619)

-44377 Integrity Checking System Messages (page 619)

-44378 Integrity Checking System Messages (page 619)

-44379 Integrity Checking System Messages (page 619)

-44380 Integrity Checking System Messages (page 619)

-44381 Integrity Checking System Messages (page 619)

-44382 Integrity Checking System Messages (page 619)

-44383 Integrity Checking System Messages (page 619)
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-44384 Integrity Checking System Messages (page 619)

-44385 Integrity Checking System Messages (page 619)

-44386 Integrity Checking System Messages (page 619)

-44387 Integrity Checking System Messages (page 619)

-44388 Integrity Checking System Messages (page 619)

-44390 Integrity Checking System Messages (page 619)

-44391 Integrity Checking System Messages (page 619)

-44401 Integrity Checking System Messages (page 619)

-44402 Integrity Checking System Messages (page 619)

-44403 Integrity Checking System Messages (page 619)

-44404 Integrity Checking System Messages (page 619)

-44405 Integrity Checking System Messages (page 619)

-44406 Integrity Checking System Messages (page 619)

-44407 Integrity Checking System Messages (page 619)

-44408 Integrity Checking System Messages (page 619)

-44409 Integrity Checking System Messages (page 619)

-44410 Integrity Checking System Messages (page 619)

-44412 Integrity Checking System Messages (page 619)

-44501 Integrity Checking System Messages (page 619)

-44502 Integrity Checking System Messages (page 619)

-44503 Integrity Checking System Messages (page 619)

-44504 Integrity Checking System Messages (page 619)

-44505 Integrity Checking System Messages (page 619)

-44506 Integrity Checking System Messages (page 619)

-44507 Integrity Checking System Messages (page 619)

-44508 Integrity Checking System Messages (page 619)

-44509 Integrity Checking System Messages (page 619)

-44510 Integrity Checking System Messages (page 619)

-44511 Integrity Checking System Messages (page 619)

-44512 Integrity Checking System Messages (page 619)

-44513 Integrity Checking System Messages (page 619)

-44514 Integrity Checking System Messages (page 619)

-44515 Integrity Checking System Messages (page 619)
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-44516 Integrity Checking System Messages (page 619)

-44517 Integrity Checking System Messages (page 619)

-44518 Integrity Checking System Messages (page 619)

-44519 Integrity Checking System Messages (page 619)

-44520 Integrity Checking System Messages (page 619)

-44521 Integrity Checking System Messages (page 619)

-44522 Integrity Checking System Messages (page 619)

-44523 Integrity Checking System Messages (page 619)

-44524 Integrity Checking System Messages (page 619)

-44525 Integrity Checking System Messages (page 619)

-44526 Integrity Checking System Messages (page 619)

-143004 Integrity Checking System Messages (page 619)

-143005 Integrity Checking System Messages (page 619)

-143006 Integrity Checking System Messages (page 619)

-143007 Integrity Checking System Messages (page 619)

-209000

003 Student Withdrawal (page 589)

005 Student Personal Information (page 592)

006 Student Membership Change (page 593)

009 Student Grade Transfer (page 597)

010 Student Payer (page 599)

011 Student Needs (page 600)

012 Student Assessment (page 602)

013 Language Program Participation (page 604)

016 Student Year End Status (page 609)

018 Student Summer Withdrawal (page 611)

-211001 001 Student Enrollment (page 583)

-211002 001 Student Enrollment (page 583)

-211003 001 Student Enrollment (page 583)

-211004 001 Student Enrollment (page 583)

-211005 001 Student Enrollment (page 583)

-211006 001 Student Enrollment (page 583)
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-211007 001 Student Enrollment (page 583)

-211008 001 Student Enrollment (page 583)

-211009 001 Student Enrollment (page 583)

-211010 001 Student Enrollment (page 583)

-211011 001 Student Enrollment (page 583)

-211012 001 Student Enrollment (page 583)

-211015 001 Student Enrollment (page 583)

-212001 017 Student Attendance (page 610)

-212002 017 Student Attendance (page 610)

-213001 002 Student Readmission (page 587)

-217002 009 Student Grade Transfer (page 597)

-221002 012 Student Assessment (page 602)

-223001 014 SPED Services (page 605)

-223002 014 SPED Services (page 605)

-224001 015 Support Program Participation (page 608)

-226001 007 Student DOR Transfer (page 594)

-226002 007 Student DOR Transfer (page 594)

-229000 010 Student Payer (page 599)

-229001 010 Student Payer (page 599)

-229002 010 Student Payer (page 599)

-231001 008 Student FTE (page 595)

-231002 008 Student FTE (page 595)

-231004 008 Student FTE (page 595)

-236002 014 SPED Services (page 605)

-236003 014 SPED Services (page 605)
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-236004 014 SPED Services (page 605)

-243101 Integrity Checking System Messages (page 619)

-243102 Integrity Checking System Messages (page 619)

-243103 Integrity Checking System Messages (page 619)

-243201 Integrity Checking System Messages (page 619)

-243202 Integrity Checking System Messages (page 619)

-243203 Integrity Checking System Messages (page 619)

-243204 Integrity Checking System Messages (page 619)

-243601 Integrity Checking System Messages (page 619)

-244101 Integrity Checking System Messages (page 619)

-244102 Integrity Checking System Messages (page 619)

-244103 Integrity Checking System Messages (page 619)

-244104 Integrity Checking System Messages (page 619)

-244201 Integrity Checking System Messages (page 619)

-244202 Integrity Checking System Messages (page 619)

-244203 Integrity Checking System Messages (page 619)

-244301 Integrity Checking System Messages (page 619)

-244302 Integrity Checking System Messages (page 619)

-244303 Integrity Checking System Messages (page 619)

-244304 Integrity Checking System Messages (page 619)

-244305 Integrity Checking System Messages (page 619)

-244306 Integrity Checking System Messages (page 619)

-244307 Integrity Checking System Messages (page 619)

-244308 Integrity Checking System Messages (page 619)

-244309 Integrity Checking System Messages (page 619)

-244310 Integrity Checking System Messages (page 619)

-244311 Integrity Checking System Messages (page 619)

-244312 Integrity Checking System Messages (page 619)

-244313 Integrity Checking System Messages (page 619)

-244501 Integrity Checking System Messages (page 619)

-244502 Integrity Checking System Messages (page 619)

-244503 Integrity Checking System Messages (page 619)

-309000 004 Student Absence (page 591)
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-309001 004 Student Absence (page 591)

-309002 004 Student Absence (page 591)

-309003 004 Student Absence (page 591)

-311001 001 Student Enrollment (page 583)

-311002 001 Student Enrollment (page 583)

-311003 001 Student Enrollment (page 583)

-312001 017 Student Attendance (page 610)

-312002 017 Student Attendance (page 610)

-312003 017 Student Attendance (page 610)

-312004 017 Student Attendance (page 610)

-313001 002 Student Readmission (page 587)

-313002 002 Student Readmission (page 587)

-314000 005 Student Personal Information (page 592)

-314001 005 Student Personal Information (page 592)

-315000 003 Student Withdrawal (page 589)

-315001 003 Student Withdrawal (page 589)

-315002 003 Student Withdrawal (page 589)

-317000 009 Student Grade Transfer (page 597)

-317001 009 Student Grade Transfer (page 597)

-317002 009 Student Grade Transfer (page 597)

-317003 009 Student Grade Transfer (page 597)

-317004 009 Student Grade Transfer (page 597)

-317005 009 Student Grade Transfer (page 597)

-319001 011 Student Needs (page 600)

-319002 011 Student Needs (page 600)
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-319003 011 Student Needs (page 600)

-320001 016 Student Year End Status (page 609)

-320002 016 Student Year End Status (page 609)

-320003 016 Student Year End Status (page 609)

-320004 016 Student Year End Status (page 609)

-321001 012 Student Assessment (page 602)

-321002 012 Student Assessment (page 602)

-321003 012 Student Assessment (page 602)

-322000 013 Language Program Participation (page 604)

-322001 013 Language Program Participation (page 604)

-323001 014 SPED Services (page 605)

-323002 014 SPED Services (page 605)

-323003 014 SPED Services (page 605)

-323004 014 SPED Services (page 605)

-323005 014 SPED Services (page 605)

-326001 007 Student DOR Transfer (page 594)

-326002 007 Student DOR Transfer (page 594)

-326003 007 Student DOR Transfer (page 594)

-326004 007 Student DOR Transfer (page 594)

-326005 007 Student DOR Transfer (page 594)

-326006 007 Student DOR Transfer (page 594)

-329000 010 Student Payer (page 599)

-329001 010 Student Payer (page 599)

-329002 010 Student Payer (page 599)

-329003 010 Student Payer (page 599)
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-329004 010 Student Payer (page 599)

-329005 010 Student Payer (page 599)

-329006 010 Student Payer (page 599)

-329007 010 Student Payer (page 599)

-329008 010 Student Payer (page 599)

-330000 006 Student Membership Change (page 593)

-330001 006 Student Membership Change (page 593)

-331001 008 Student FTE (page 595)

-331003 008 Student FTE (page 595)

-331005 008 Student FTE (page 595)

-331007 008 Student FTE (page 595)

-331008 008 Student FTE (page 595)

-331009 008 Student FTE (page 595)

-332001 018 Student Summer Withdrawal (page 611)

-332002 018 Student Summer Withdrawal (page 611)

-332003 018 Student Summer Withdrawal (page 611)

-333001 019 SPED Service DOR Transfer (page 612)

-333002 019 SPED Service DOR Transfer (page 612)

-333003 019 SPED Service DOR Transfer (page 612)

-409000 Common System Messages (page 618)

-409001 010 Student Payer (page 599)

-411001 001 Student Enrollment (page 583)

-411002 001 Student Enrollment (page 583)

-411003 001 Student Enrollment (page 583)

-411004 001 Student Enrollment (page 583)
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-411005 001 Student Enrollment (page 583)

-411006 001 Student Enrollment (page 583)

-411007 001 Student Enrollment (page 583)

-411008 001 Student Enrollment (page 583)

-411009 001 Student Enrollment (page 583)

-411012 001 Student Enrollment (page 583)

-411013 001 Student Enrollment (page 583)

-411014 001 Student Enrollment (page 583)

-412001 017 Student Attendance (page 610)

-413001 002 Student Readmission (page 587)

-413002 002 Student Readmission (page 587)

-413003 002 Student Readmission (page 587)

-413004 002 Student Readmission (page 587)

-413005 002 Student Readmission (page 587)

-413006 002 Student Readmission (page 587)

-413007 002 Student Readmission (page 587)

-413010 002 Student Readmission (page 587)

-413011 002 Student Readmission (page 587)

-413012 002 Student Readmission (page 587)

-413013 002 Student Readmission (page 587)

-417000 009 Student Grade Transfer (page 597)

-417001 009 Student Grade Transfer (page 597)

-417002 009 Student Grade Transfer (page 597)

-417003 009 Student Grade Transfer (page 597)

-417004 009 Student Grade Transfer (page 597)
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-417006 009 Student Grade Transfer (page 597)

-431001 008 Student FTE (page 595)

-431002 008 Student FTE (page 595)

-431003 008 Student FTE (page 595)

-443401 Integrity Checking System Messages (page 619)

-443701 Integrity Checking System Messages (page 619)

-443801 Integrity Checking System Messages (page 619)

-443802 Integrity Checking System Messages (page 619)

-443803 Integrity Checking System Messages (page 619)

-443804 Integrity Checking System Messages (page 619)

-443805 Integrity Checking System Messages (page 619)

-443901 Integrity Checking System Messages (page 619)

-443902 Integrity Checking System Messages (page 619)

-443903 Integrity Checking System Messages (page 619)

-443904 Integrity Checking System Messages (page 619)

-444001 Integrity Checking System Messages (page 619)

-444002 Integrity Checking System Messages (page 619)

-444003 Integrity Checking System Messages (page 619)

-444101 Integrity Checking System Messages (page 619)

-444102 Integrity Checking System Messages (page 619)

-444103 Integrity Checking System Messages (page 619)

-444104 Integrity Checking System Messages (page 619)

-444201 Integrity Checking System Messages (page 619)
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