AzEDS October 1 Report for Enrollment and Poverty Counts

There are many ways to filter and manipulate the Oct 1 report in Excel to calculate total enrollment, poverty
counts, and poverty percentages at a school that has passed integrity. This is a simplified example to demonstrate
how to calculate poverty percentages using filter functions in Excel for use on within-district allocations and the
GME Title | school eligibility page.
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Step 1: Log into AzEDS
through ADE Connect. For
support logging into ADE
Connect, contact your LEA
ADE Entity Administrator.

AZE[S sysemsStaws  Reporis

RESTAPI Status €

Calendar Submission @LEEIEES

Integrity Status

Start Date Time

Integrity Process

Other

ADM 03/31/2025 9:29 PM
Calendar 09/01/2024 7:29 PM

Discipline Integrity 04/01/2025 1:19 AM

ELL 03/31/2025 9:29 PM
Fed SPED 03/31/2025 11:23 PM
FRPL 03/31/2025 9:29 PM

Student Analysis  21StCCLC DCR~

Fiscal Year: Local Education Agency:
2025 170 1 TUTORING, LLC (1002164)

End Date Time status

0410112025 12:27 AM Completed

03/31/2025 10:53 PM Completed

09/01/2024 7:40 PM Completed

0410112025 1:20 AM Completed

03/31/2025 10:53 PM Completed

03/3112025 11:30 PM Completed

03/31/2025 10:53 PM Completed

Fiscal Year:

Local Education Agency:

Step 2: Once logged into
AzEDS, go to the Reports
menu in the grey bar on top
of screen.

From the Reports page,
select the Fiscal Year.
For FY27 allocations, you
will be using the FY26
October 1 data for your
LEA.

Also from the Report page,
select the name of your
local education agency.
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OCT1 - October 1 Enrollment Report

RBFINC - October 1 Result Based Funding
Income Eligibility Report

OCT1 - October 1 Enroliment Report

“This report compiles student level enroliment and program data for October 1 Enroliment purposes. Data is validated with specific integrity rules relevant to October 1 for numerous data elements, which includes EL, SPED,

2025

The student membership information displayed on this report s by District of Attendance (DOA) and District of Residence (DOR) and s post-integrity.

school(s): (Al
CheckAll x Uncheck All

Reports - 2025 - Select an Option
e Now you are ready to
Student et Reports select the Oct1 Report
Accountability Please select a report from the menu. 2023
R — from the green reports
support Prosrom - listed on the left.
AZE[S sysemStaus  Reports  SiudentAnalysis  21SiCCLC DCR~
Fiscal Year: Local Educatin Agency: The Oct 1 Enrollment

Report is a post integrity
report showing numerous
data elements for
enrollment, EL, SPED,
Income Eligibility.

Select if you want to run
the report for all schools in
LEA or one at a time.

When ready, select the
View Report blue button to
reveal the Oct 1 Enrollment
Report.
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This report complles student level enroliment and program data for October 1 Enrollment purposes. Data s validated with specific integrity rules relevant to October 1 for numerous data elements, which includes EL, SPED, and Income
Eligibily. The student membership information dispiayed on this report is by District of Attendance (DOA) and District of Residence (DOR) and s post-ntegry.
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Fiscal Year: Local Education Agency:

2025

OCT1 — October 1 Enroliment Report

“This report compiles student level enrollment and program data for October 1 Enrollment purposes. Data is validated with specific integrity rules refevant to October 1 for numerous data elements, which includes EL, SPED, and
Eligibilty. The student membership information displayed on this report is by District of Attendance (DOA) and District of Residence (DOR) and is post-integrity

School(s): Al

Total Faled by School: 15 Total Enroliments by Schook: 335 Pass % by School: 96.1038951036961

Total Failc: 15 Total Emolments: 385 Passt: 96.1038961038961 Last Updated On: 12132024

Step 3: Download the Oct
1 Enrollment Report by
selecting the CSV button
on the top left of the report
header.

You must download the
report to identify the total
poverty counts and %
Poverty based on Total
Passed by School.

Note: To view the summary
page of the Oct 1
Enrollment Report from
AzEDS, go to the last page,
by clicking the right/last
button icon. Then notice
the summary at bottom of
screen detailing: 1) Total
Passed by School, 2) Total
Failed by School, 3) Total
Enrollment by School, and
4) Pass % by School.
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Step 4: Once the CSVis
downloaded, then exit
AzEDS.

Open the downloaded csv
file. Use file manager to
open the downloaded csv
file. Double click on the file
and it will openin
Microsoft Excel.

Note: you cannot open the
csv directly from Excel.
Open from File Manager.
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The following fields are available in the Oct. 1 report. To calculate the % poverty for the school, focus on these
columns: COL A School Name (if download was more than 1 school at a time), COL D Oct 1 Status, COL L Age
on Oct. 1, COLY and Z Income Eligibility, and COL AA Failure Reasons.

SchoolName (COL A) DORName (COLS)

SchoollD (COL B) DORCTDS (COLT)
SchoolCTDS (COL C) Gradelevel (COL U)
Oct1Status (COL D) ELNeed (COLV)

Student (COLE) ELProgram (COL W)

Districted (COL F) SPED (COL X)
StudentLastName (COL G) IncomekEligibility1 (COLY)
StudentFirstName (COL H) IncomekEligibility2 (COL 2)
Gender (COLI) FailureReason (COL AA)
IsHispanic (COLJ) TotalPassedbySchool (COL AB)
Race (COLK) TotalFailedbySchool (COL AC)
AgeOnOct1 (COLL) TotalEnrollmentsbySchool (COL AD)
EnrollmentStartDate (COL M) PassPercentbySchool (COL AE)
EnrollmentEndDate (COL N) TotalPassed (COL AF)

DOA (COLO) TotalFailed (COL AG)
DOAName (COLP) TotalEnrollments (COL AH)
DOACTDS (COL Q) PassPercent (COL Al)

DOR (COL R) LastUpdateDate (COL A)J)

Step 5: Use the Filter function in Excel to identify enrollments and poverty counts. To do this, first turn on the
filter by going to the Data menu in Excel and selecting the icon shaped like a funnel to turn on the Filter.
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Once Filter is on, filter out those that failed integrity from the
enrollments. These enrollments are identified in COL D Oct 1
Status. “Y” indicates passed integrity and “N” indicates failures.

Using the filter, select “Y” to view only the enrollments that passed
integrity.

To view the reasons for students who did not pass integrity, select
‘N’ instead from COL D, and then view COL AA for failure reasons.
Be sure to review the errors carefully to minimize and correct these
failures.

To learn more about integrity rules, use AzEDS Integrity Rules
Reference guide: AzEDS Reference | Arizona Department of
Education
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Step 6: Once only the enrollments that passed integrity are
identified, next step is to remove the enrollments not within the age
requirements of Oct 1 report, which is only 3 to 22, Grades K-12.

Use COL L Age on Oct 1 and filter only for ages 3-22. Remove any
other ages.

Then go to COL U, and filter for grades K-12. Pre Schoolis NOT
included.
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After the filters for Grade (COL U), Age on Oct 1 (COL D) and Oct 1
Status (COL L) have been set, now the total enrollment passed
count is available at the bottom left side of screen.

Ready

372 of 1843 records found
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https://www.azed.gov/information-technology/azeds/reference
https://www.azed.gov/information-technology/azeds/reference

For this example, 372 out of 1843 enrollments entered into AzEDS
from the LEAs school information system (SIS) are recognized as
Oct. 1 enrollments passing integrity and age requirements.

STEP 7:

Now, to identify the number of those Oct. 1 enrollments that have passed integrity and are within the required
age bracket that are designated as low income, use COL Y and Z, Income Eligibility 1 and Income Eligibility 2.

To qualify as low income, enrollment must qualify as one or the other.

Let’s start with counting the number of enrollments that qualify for
Income Eligibility 1(COLY). To do this, filter COLY for ‘Y”.

Notice the count in the bottom right of the screen. The example
shows that 41 enrollments qualify for Income Eligibility 1.

OCT1(20)  sSheet1

Feady 41 of 1843 records found = ‘ﬁ"’;ﬂ

Now un-filter, COLY, by selecting both the Y and N. and count the
number of enrollments that qualify for Income Eligibility 2 in COL Z.
To do this, use the filter and select only “Y”.

Again, the total number that qualify will be notated at the bottom of
the screen.

For this example, 4 enrollments qualified for Income Eligibility 2.

Finally, check for any students who may be categorized as both
Income Eligibility 1 and Income Eligibility 2, by filtering both COLY
and COL Zto “Y”. Be sure to subtract these duplications from the
total number of poverty students counted.
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STEP 8: Total poverty count for the school is calculated by counting the number of enrollments that qualify for
either Income Eligibility 1 or 2 (minus any duplicates.) For this example, the total poverty count that passed

integrity is 41 +4 =45,

% of Poverty for the school is calculated by dividing the poverty count by the total enrollment passed.

For this example, the % poverty passing integrity is 45/372 or 12%

Reach out for questions to ESEA@azed.gov.
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