
AzEDS October 1 Report for Enrollment and Poverty Counts 

There are many ways to filter and manipulate the Oct 1 report in Excel to calculate total enrollment, poverty 
counts, and poverty percentages at a school that has passed integrity.  This is a simplified example to demonstrate 
how to calculate poverty percentages using filter functions in Excel for use on within-district allocations and the 
GME Title I school eligibility page. 

 

Step 1: Log into AzEDS 
through ADE Connect.  For 
support logging into ADE 
Connect, contact your LEA 
ADE Entity Administrator. 
 
 
 

 
 

 

Step 2: Once logged into 
AzEDS, go to the Reports 
menu in the grey bar on top 
of screen.  
 
From the Reports page, 
select the Fiscal Year.  
For FY27 allocations, you 
will be using the FY26 
October 1 data for your 
LEA. 
 
Also from the Report page, 
select the name of your 
local education agency. 
 
Now you are ready to 
select the Oct1 Report 
from the green reports 
listed on the left. 
 

 

 
The Oct 1 Enrollment 
Report is a post integrity 
report showing numerous 
data elements for 
enrollment, EL, SPED, 
Income Eligibility.   
 
Select if you want to run 
the report for all schools in 
LEA or one at a time.   
 
When ready, select the 
View Report blue button to 
reveal the Oct 1 Enrollment 
Report.  



 

 
 

 

Step 3: Download the Oct 
1 Enrollment Report by 
selecting the CSV button 
on the top left of the report 
header.   
 
You must download the 
report to identify the total 
poverty counts and % 
Poverty based on Total 
Passed by School.  
 
Note: To view the summary 
page of the Oct 1 
Enrollment Report from 
AzEDS, go to the last page, 
by clicking the right/last 
button icon. Then notice 
the summary at bottom of 
screen detailing: 1) Total 
Passed by School, 2) Total 
Failed by School, 3) Total 
Enrollment by School, and 
4) Pass % by School. 

 

Step 4: Once the CSV is 
downloaded, then exit 
AzEDS.   
 
Open the downloaded csv 
file. Use file manager to 
open the downloaded csv 
file. Double click on the file 
and it will open in 
Microsoft Excel. 
 
Note: you cannot open the 
csv directly from Excel.  
Open from File Manager. 
 

 

  



 

 
 
The following fields are available in the Oct. 1 report.  To calculate the % poverty for the school, focus on these 
columns: COL A School Name (if download was more than 1 school at a time), COL D Oct 1 Status, COL L Age 
on Oct. 1, COL Y and Z Income Eligibility, and COL AA Failure Reasons. 
 

SchoolName (COL A) 
SchoolID (COL B) 
SchoolCTDS (COL C) 
Oct1Status (COL D) 
Student (COL E) 
Districted (COL F) 
StudentLastName (COL G) 
StudentFirstName (COL H) 
Gender (COL I) 
IsHispanic (COL J) 
Race (COL K) 
AgeOnOct1 (COL L) 
EnrollmentStartDate (COL M) 
EnrollmentEndDate (COL N) 
DOA (COL O) 
DOAName (COL P) 
DOACTDS (COL Q) 
DOR (COL R) 
 

DORName (COL S) 
DORCTDS (COL T) 
GradeLevel (COL U) 
ELNeed (COL V) 
ELProgram (COL W) 
SPED (COL X) 
IncomeEligibility1 (COL Y) 
IncomeEligibility2 (COL Z) 
FailureReason (COL AA) 
TotalPassedbySchool (COL AB) 
TotalFailedbySchool (COL AC) 
TotalEnrollmentsbySchool (COL AD) 
PassPercentbySchool (COL AE) 
TotalPassed (COL AF) 
TotalFailed (COL AG) 
TotalEnrollments (COL AH) 
PassPercent (COL AI) 
LastUpdateDate (COL AJ) 

 

 
Step 5: Use the Filter function in Excel to identify enrollments and poverty counts.  To do this, first turn on the 
filter by going to the Data menu in Excel and selecting the icon shaped like a funnel to turn on the Filter. 

 
 



Once Filter is on, filter out those that failed integrity from the 
enrollments.  These enrollments are identified in COL D Oct 1 
Status.  “Y” indicates passed integrity and “N” indicates failures.   
 
Using the filter, select “Y” to view only the enrollments that passed 
integrity.  
 
To view the reasons for students who did not pass integrity, select 
‘N’ instead from COL D, and then view COL AA for failure reasons.  
Be sure to review the errors carefully to minimize and correct these 
failures. 
 
To learn more about integrity rules, use AzEDS Integrity Rules 
Reference guide:  AzEDS Reference | Arizona Department of 
Education 

 
 

Step 6: Once only the enrollments that passed integrity are 
identified, next step is to remove the enrollments not within the age 
requirements of Oct 1 report, which is only 3 to 22, Grades K-12. 
 
Use COL L Age on Oct 1 and filter only for ages 3-22. Remove any 
other ages. 
 
Then go to COL U, and filter for grades K-12.  Pre School is NOT 
included.  

 
After the filters for Grade (COL U), Age on Oct 1 (COL D) and Oct 1 
Status (COL L) have been set, now the total enrollment passed 
count is available at the bottom left side of screen.   
 

 

 
 

https://www.azed.gov/information-technology/azeds/reference
https://www.azed.gov/information-technology/azeds/reference


For this example, 372 out of 1843 enrollments entered into AzEDS 
from the LEAs school information system (SIS) are recognized as 
Oct. 1 enrollments passing integrity and age requirements. 

 
 
 
 

STEP 7: 
Now, to identify the number of those Oct. 1 enrollments that have passed integrity and are within the required 
age bracket that are designated as low income, use COL Y and Z, Income Eligibility 1 and Income Eligibility 2.   
 
To qualify as low income, enrollment must qualify as one or the other.   
Let’s start with counting the number of enrollments that qualify for 
Income Eligibility 1(COL Y).  To do this, filter COL Y for ‘Y”.  
 
Notice the count in the bottom right of the screen. The example 
shows that 41 enrollments qualify for Income Eligibility 1.  

 
 
Now un-filter, COL Y, by selecting both the Y and N.  and count the 
number of enrollments that qualify for Income Eligibility 2 in COL Z. 
To do this, use the filter and select only “Y”. 
 
Again, the total number that qualify will be notated at the bottom of 
the screen.  
 
For this example, 4 enrollments qualified for Income Eligibility 2. 
 
Finally, check for any students who may be categorized as both 
Income Eligibility 1 and Income Eligibility 2, by filtering both COL Y 
and COL Z to “Y”.  Be sure to subtract these duplications from the 
total number of poverty students counted.  

 
 
 
 

STEP 8:  Total poverty count for the school is calculated by counting the number of enrollments that qualify for 
either Income Eligibility 1 or 2 (minus any duplicates.)  For this example, the total poverty count that passed 
integrity is 41 + 4 = 45. 
 
% of Poverty for the school is calculated by dividing the poverty count by the total enrollment passed.  
 
For this example, the % poverty passing integrity is 45/372 or 12% 

 

Reach out for questions to ESEA@azed.gov. 

mailto:ESEA@azed.gov

