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Disclaimer

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for institutions operating the Child and Adult Care
Food Program (CACFP) in Arizona under the direction of ADE. Attendees are encouraged to contact their
assigned HNS specialist for ongoing support and assistance with regulatory questions.



Ntended Audience

This training is intended for institutions operating the
Child and Adult Care Food Program (CACFP).

vy : .. : . . . .
~o* This training is required for all organizations renewing

’
4

> participation in the CACFP in Program Year 2027.

Opjectives

At the end of this training, attendees should be able to:

e understand the annual renewal application
requirements for operating the CACFP in Arizona;

e assess compliance with program updates and
requirements;

e acknowledge common findings and resources
available to help prepare for an Administrative
Review:; and,

e explain how to access HNS trainings and resources.

TRAINING HOURS

Information to include when documenting this
training for Continuing Education and Training
Credit:

Training Title: Staying on Track with
the Essentials of CACFP for Program
Year 2027

Hours of Instruction: 1.0 Hour -
Administration

This training counts toward Empower Program
training requirements. It is listed on the Arizona
Early Childhood Workforce Registry. If you want
this training to appear on your Registry transcript,
please provide your ID in the completion survey.



INTRODUCTION

Questions

Questions can be asked in the Q&A at any
time during the webinar.

Questions will not be answered live but will
INnstead be addressed in a follow-up
communication to ensure all operators have
access to the responses.

The chat function has been disabled for this
webinar. Please input questions in the Q&A.

Use the Q&A to
ask a guestion.




Agenda

Section 1: Renewal Application Requirements
Section 2: Program Updates and Reminders

Section 3: Administrative Reviews






SECTION 1 RENEWAL APPLICATION REQUIREMENTS

°
ARIZONA DEPARTMENT OF

d a m C@ :_';%:'EDUCATION

|
v

Renewal Gy

HNS 09-2026 CACFP RENEWAL FOR

MEMORANDUM

P Ro G RAM YEAR zo 27 Tao: Child and Adult Care Food Program Operators
- _— -

From: Cara Alexander, Deputy Associate Superintendent

Arizona Department of Education, Health and Mutrition Services Division

Participation in the CACFP must be renewed by all i
operators each program year. ADE released HNS 09-2026.
CACFP Renewal for Program Year 2027 to provide formal ey e e o R SR e
guidance on renewal requirements and program updates. ST :

Operators are encouraged to use the CACFP Renewal Preparation Checklist in addition to the
CACFP Renewal Besources webpage to ensure all application requirements are completed.
Operators should communicate with their assigned Anzona Department of Education (ADE)
Health and Nutrition Services (HNS) Specialist to complete the annual application requirements
for PY 2027, Operators may begin the renewal process for PY 2027 starting August 31, 2026,
. Renewal applications must be submitted by Cetober 30, 2026 to ensure timely claiming and to
R e n ewa I R eq u I re m e n ts fo r pY27 ° maximize benefits. Any operators who do not submit the management plan and budget by

® October 30, 2026, may not be eligible for reimbursement of meals served in October. ADE HNS
recommends submitting the renewal application as soon as possible to leave time for review and
approval thom the assigned HNE Specialist and Director.

Management Plan and Budget in CNP Management Plans N
CNP Management Plan and Budget
Each program year, operators are required to submit & management plan and budget via the CNP
On d B Udge ts Manzgement Plan and Budget within ADEConnect. The management plan captures key
information about the sponsor and its sites, including contact and orzanizational information,

administrative capability, financial viability, intemmal controls, management systems to cnsure
fiscal accountability, and supporning documentation. The budget collects facility information,

@ S ite a n d S po n SO r A p p | i C a t i O n S I'n CNP Web including administrative and operational costs and projected expenses.

Tom Home, Superintendent of Public Instruction

Additional Requirements: i i e e s

@ Permanent Agreement
HNS 09-2026:

Child and Adult Care Food Program Renewal for
@ Single Audit Qualifying Questionnaire Program Year 2027

@ Free and Reduced-Price Policy Statement



https://www.azed.gov/sites/default/files/2026-08/Memorandum%20HNS%2009-%202026%20CACFP%20Renewal%20for%20Program%20Year%202027.pdf
https://www.azed.gov/sites/default/files/2026-08/Memorandum%20HNS%2009-%202026%20CACFP%20Renewal%20for%20Program%20Year%202027.pdf
http://link.hns.azed.gov/ls/click?upn=u001.0jZG60asxkoJfq9lqV-2FjI4OxpfTlqk8LJnk03jKhIWZYqZ2fQS1zV62LXmHgTQQxHR-2F-2BbxGZsn44wpJZ72Taj-2FlEJfY1l3-2BtIWcSjwaddGjzfeV3MKL40znUXVPimGp8ubBLuTUQSjarTL6SBrriYsjqbPBn1g3jdJyN0F13CSvqb7bht1sAvaG1YCIskx23h01l_B-2B4UjKkqW7JI24Ledq3pZxEf-2FaRnEdarEgAc-2BTU2ZL8HOmLT6yD1jRfT8ssDsXhadcyfzw01r198n6VBoV4ZJnpKo359jd1Ton5gcRykK9ysOxAIrfkwGWFfvxm-2FECxcZuCAp703v73L8K0-2FbDGNDAQ3czfWMXZAz8e16W30LL1lOhsPzmj5bpdAdkvvZDRHrdH5sfDSmHiaIAeGlAcWRjyszEi636hj3SdmN7hvHgMutPrju8oIZ-2BaGpH9qpR6NbIbb47e7BrrhLfJx5aBBRaJ-2FSDtcKjY1qiHQZCjCDnxcI1PBrigySyfDCrrHrBMxg-2BA22EKHX6w7qZoFGnqJ6tXMC3K6oFyh19x4yBXc3pK8UfFC3VizUBBDQNf8HLJSKtw4gHXlDdk9gRPYisYCr9dltTyQOHURfZfR-2Fqru9QpvNNJeTCa1i6zsg-2FuPRkZMr9qY1jYbLADL-2FUXrLi4Sru1Cz6ZhgJIn1A-2FjuYeHRv-2BqCDjjJRK3io51jdfWRVc3kAbDvWlceo-2BnCDmlRcq27bYLiRMDrQKc9nk4asHhS8hR-2FjSIQU6el2bV-2BEKAss9G7NYJL9YsnXe9FyQKsYGzexzwPZlrUKM9Mjfztu-2FbgPEQErkbrW8mwxUrCXWjY71Fc8Mv0ZqGs6Le2ZHpNGI5a7avu1yTO3D8kotAb-2Bw-2Bi9nS2JC2sC5F0SHfJoLL0T9ylKPQ9cC-2FbdepgAMDCGH7CzKh9m59KlME9Szf33T9okUPuvfiI9r7BjHb2BtO4j5MbMOVapiymdj7Es95crAv6PAe309LT5lSfWHJfAk-2B2MITmIz2iyGw1EciHYDGWlNJ69UGJK7a-2FknlF5o1kvK-2B3NwJ-2BpZt-2BHddxTQZ02QsGRPgKOnEpTvnHMJGiJhfgqhPD9zXiK-2FzO8e53uL8p5DtlzjZOLtoNDwlylWl5tZlb5tz2AmGnU5YGpO5I66c9KULeXb86Yb7NcenjTRmzgZowBjJCxDWJ-2FjEIA9IsBUxIWeuLBFxoA1K8F2pSLrMP-2BRALAVvyqXBE1ou0svfIPxVaqCjkA8WBwNTTNoaSXc5sULfWkPxzRa6ucIfTsH5P-2BUgEo-2B1SvXLnF6QIOC1XGKtkQ-3D-3D
http://link.hns.azed.gov/ls/click?upn=u001.0jZG60asxkoJfq9lqV-2FjI4OxpfTlqk8LJnk03jKhIWZYqZ2fQS1zV62LXmHgTQQxHR-2F-2BbxGZsn44wpJZ72Taj-2FlEJfY1l3-2BtIWcSjwaddGjzfeV3MKL40znUXVPimGp8ubBLuTUQSjarTL6SBrriYsjqbPBn1g3jdJyN0F13CSvqb7bht1sAvaG1YCIskx23h01l_B-2B4UjKkqW7JI24Ledq3pZxEf-2FaRnEdarEgAc-2BTU2ZL8HOmLT6yD1jRfT8ssDsXhadcyfzw01r198n6VBoV4ZJnpKo359jd1Ton5gcRykK9ysOxAIrfkwGWFfvxm-2FECxcZuCAp703v73L8K0-2FbDGNDAQ3czfWMXZAz8e16W30LL1lOhsPzmj5bpdAdkvvZDRHrdH5sfDSmHiaIAeGlAcWRjyszEi636hj3SdmN7hvHgMutPrju8oIZ-2BaGpH9qpR6NbIbb47e7BrrhLfJx5aBBRaJ-2FSDtcKjY1qiHQZCjCDnxcI1PBrigySyfDCrrHrBMxg-2BA22EKHX6w7qZoFGnqJ6tXMC3K6oFyh19x4yBXc3pK8UfFC3VizUBBDQNf8HLJSKtw4gHXlDdk9gRPYisYCr9dltTyQOHURfZfR-2Fqru9QpvNNJeTCa1i6zsg-2FuPRkZMr9qY1jYbLADL-2FUXrLi4Sru1Cz6ZhgJIn1A-2FjuYeHRv-2BqCDjjJRK3io51jdfWRVc3kAbDvWlceo-2BnCDmlRcq27bYLiRMDrQKc9nk4asHhS8hR-2FjSIQU6el2bV-2BEKAss9G7NYJL9YsnXe9FyQKsYGzexzwPZlrUKM9Mjfztu-2FbgPEQErkbrW8mwxUrCXWjY71Fc8Mv0ZqGs6Le2ZHpNGI5a7avu1yTO3D8kotAb-2Bw-2Bi9nS2JC2sC5F0SHfJoLL0T9ylKPQ9cC-2FbdepgAMDCGH7CzKh9m59KlME9Szf33T9okUPuvfiI9r7BjHb2BtO4j5MbMOVapiymdj7Es95crAv6PAe309LT5lSfWHJfAk-2B2MITmIz2iyGw1EciHYDGWlNJ69UGJK7a-2FknlF5o1kvK-2B3NwJ-2BpZt-2BHddxTQZ02QsGRPgKOnEpTvnHMJGiJhfgqhPD9zXiK-2FzO8e53uL8p5DtlzjZOLtoNDwlylWl5tZlb5tz2AmGnU5YGpO5I66c9KULeXb86Yb7NcenjTRmzgZowBjJCxDWJ-2FjEIA9IsBUxIWeuLBFxoA1K8F2pSLrMP-2BRALAVvyqXBE1ou0svfIPxVaqCjkA8WBwNTTNoaSXc5sULfWkPxzRa6ucIfTsH5P-2BUgEo-2B1SvXLnF6QIOC1XGKtkQ-3D-3D
https://www.azed.gov/sites/default/files/2026-08/Memorandum%20HNS%2009-%202026%20CACFP%20Renewal%20for%20Program%20Year%202027.pdf
https://www.azed.gov/sites/default/files/2026-08/Memorandum%20HNS%2009-%202026%20CACFP%20Renewal%20for%20Program%20Year%202027.pdf
https://www.azed.gov/sites/default/files/2026-08/Memorandum%20HNS%2009-%202026%20CACFP%20Renewal%20for%20Program%20Year%202027.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Resources

HNS 09-2026: CACFP Renewal for Program Year 2027

CACFP Renewal Resources Webpage: Contains all necessary
forms and resources to successfully complete a Renewal
Application annually, including all of the resources listed below:

Renewal Preparation Checklist provides an overview of the
minimum required documentation.

Step-by-Step Instruction: How to Complete Renewal
Applications Quick Guide provides detailed instruction on
accessing and completing the Management Plan, Budget, and
CNPWeb applications.

Step-by-Step Instruction: How to Submit CNPWeb Applications
for the CACEP provides step-by-step instructions on completing
and submitting CNPWeb Site and Sponsor applications.



https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/hns/cacfp/renewalresources/
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2026-08/Memorandum%20HNS%2009-%202026%20CACFP%20Renewal%20for%20Program%20Year%202027.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

MANAGEMENT PLAN AND BUDGET

Each program year, operators are first required to submit
a management plan and budget via CNP Management
Plan and Budget.

Management Plan:

Collects all aspects of the sponsor and sites including
contact information, organizational information,
administrative capability information, financial viability
information, and stores documentation.

Budget:

Collects facility information including administrative and
operational costs and projected expenses.

RESOURCE REMINDER:

e Renewal Application Checklist
e Step-by-Step Instruction: How to
Complete Renewal Applications

Child and Adult Care Food Program Renewal rlpluﬂn n Checkiist

T
'Fh'r‘a dn:ck]i'sl yrm..des an Mrview nI'L!le minimum mgﬂ‘nl documentation. Addiional informabion may be needed
here have been changes in prograr be jars rp Qs and resources have been h i
e are avail I.i!. H 5 AL Rl .



https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2021/09/Step%20by%20Step%20Instruction_How%20to%20Complete%20the%20Renewal%20Application.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

MANAGEMENT PLAN AND BUDGET: REMINDERS

Management Plan: Budget:

e Reference last year's approved Management e Reference last year's approved Budget.
Plan. e All program funds must be attributed to

e Review each page for accuracy. program expenses. Additional Funds

e Error messages indicate sections that must required will display if you show a profit.
be completed. e Must show unrestricted funds (donations,

e Information from the previously approved grants, or any other funding source).
Management Plan may roll over and will e Administrative expenses cannot exceed 15%.
need to be reviewed and updated as e |faline item exceeds 10% of the approved
necessary. budget in a claim, you will be asked to

submit a revised budget.




SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance
TRAINING REQUIREMENTS

Operators must upload training certificates to the Sponsor Information page in the
Management Plan to demonstrate training requirements have been satisfied.

‘ CACFP Training ° Staying on Track with the Essentials of CACFP for
e Complete 10 Training Hours Program Year 2027
e Complete at least one Nutrition and at least Mandatory for all renewing CACFP organizations.
one Administration training e Live webinar attendees will access their certificate in
* Every person on the Permanent Agreement APLD. Attendees viewing the recording will access
must complete at /east one training the survey link and certificate of completion at the

end of the webinar slides.

G Civil Rights Compliance for Child Nutrition
Program Operators

In addition to the CACFP training, all institutions

are required to complete the annual civil rights

training. Completion of the civil rights training

does not count toward the 10 hours of CACFP

training.




SECTION 1 RENEWAL APPLICATION REQUIREMENTS

RESOURCE REMINDER:

Renewal Guldance

CNPWEB SITE AND SPONSOR APPLICATIONS

e Renewal Application Checklist
e Step-by-Step Instruction: How to Submit
CNPWeb Applications for the CACFP

Organizations are required to submit a final CNPWeb site
and sponsor application through ADEConnect after the
Management Plan & Budget applications are approved. w

yy combars, Haad Sharts, al-risk allsrachonl programs

P Progeam [GACFP] compists the ranswal process

documentation Addiional inforration may be nesded
and resouroes have beon Fryperiinked in s

Site Application: SEmnmasm
This application will ask for contact information and R —
information about the program at the site/center level.

Sponsor Application:
This application will ask for contact information and
Information about the program at the organization level.



https://www.azed.gov/sites/default/files/2021/08/CACFP%20Renewal%20Preparation%20Checklist.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Submit%20a%20CNPWeb%20Application%20for%20CACFP.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

LOGIN TO ADECONNECT
Open a web browser, navigate to

ACC@SS ‘ ﬂ g adeconnect.azed.gov, and input your

username and password for

App“cat\gmg ADEConnect.

9 SELECT "VIEW APPLICATIONS"

ACCESSING THE SYSTEM After logging in to ADEConnect,

Management Plans and Budgets are select "View Applications."
available in the CNP Management Plans and r )
Budgets (CNP MP & B) system, which is a Applications

web-based application in ADEConnect.

Access and use ADE applications.

To access the system, login to ADEConnect, ) ’

select "View Applications," and then select SELECT "CNP MANAGEMENT
"CNP Management Plans and Budgets." 6 PLANS AND BUDGETS"
Select "CNP Management Plans and

Budgets" from the list of applications.

CNP Management Plans and Budgets

q4


https://adeconnect.azed.gov/
https://adeconnect.azed.gov/

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

The CNP MP & B

After successfully logging in to the CNP MP & B
system, a welcome screen will load. To proceed,
select "Sponsor Dashboard."

Once "Dashboard" is selected, a new screen
with all current and prior PY Management
Plans and Budgets will load.

e To access your Management Plan, select
CNP Management Plan - Program Year
2027.

e To access your Budget, select CNP Budget
- Program Year 2027.

CNP Management Plans And Budgets

Welcome, HNS

# Home 08 Dashboard h ©@Help  Exit

Welcome to the new CNP Management Plan and Budgets system!

Please click on Dashboard in the top menu bar to begin.

Civil Rights Statement

N arcardance with £ ral civil riehts law and U S Deoartment of Agriculture (LS ~ivil Fights reculations and nolicies the LISOA ite dAgencies officec and emolowv o~
In accordance with Federal civil rights law and U.5. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and

e CNP Management Plan - CAC Centers - PY 2026 h

Congratulations! Your Revision 3 Form was Approved by HNS on 11/24/2025 If all applicable documer
e CNP Management Plan - CAC Centers - PY 2025

Congratulations! Your Revision 3 Form was Approved by HNS on 12/19/2024 If all applicable documer
e CNP Management Plan - CAC Centers - PY 2024

Congratulations! Your Revision 3 Form was Approved by HNS on 5/9/2024 If all applicable document s
e CNP Management Plan - CAC Centers - PY 2023

Congratulations! Your Revision 1 Form was Approved by HNS on 12/2/2022 If all applicable document
* CNP Management Plan - CAC Centers - PY 2022

CNP Budget - CAC Centers - PY 2026 h

Congratulations! Your Revision 3 Form was Approved by HNS on 11/24/2025 If all applicable document statuses are “App
* CNP Budget - CAC Centers - PY 2025

Congratulations! Your Revision 3 Farm was Approved by HNS on 12/19/2024 If all applicable document statuses are "App
* CNP Budget - CAC Centers - PY 2024

Congratulations! Your Revision 2 Form was Approved by HNS on 5/9/2024 If all applicable document statuses are "Appro
» CNP Budget - CAC Centers - PY 2023

Congratulations! Your Original Form was Approved by HNS on 11/27/2022 If all applicable document statuses are "Appro
= CNP Budget - CAC Centers - PY 2022

Congratulations! Your Revision 1 Form was Approved by HNS on 12/2/2021 If all applicable document statuses are “Appr
= CNP Budget - CAC Centers - PY 2021

Congratulations! Your Revision 1 Form was Approved by HNS on 11/24/2020 If all applicable document statuses are “"App




SECTION 1 RENEWAL APPLICATION REQUIREMENTS

CNPWeD
Applications

Organizations are required to submit a final CNPWeb
sponsor application through ADEConnect after the
Management Plan & Budget applications are approved.

e Site Application: This application will ask for contact
Information and information about the program at
the site/center level.

e Sponsor Application: This application will ask for
contact information and information about the
program at the organization level, including annual
income and expenses which must match the figures
reported on the approved budget.

To access the CNPWeb, login to ADEConnect, select
"View Applications," and then select "CNPWeb."

1

2

LOGIN TO ADECONNECT
Open a web browser, navigate to

adeconnect.azed.gov, and input your
username and password for
ADEConnect.

SELECT "VIEW APPLICATIONS"
After logging in to ADEConnect,

select "View Applications."

r ™

Applications

Access and use ADE applications.

View Applications
. v

SELECT "CNPWEB"
Select "CNPWeb" from the list of

applications.

CNPWeb
Y


https://adeconnect.azed.gov/
https://adeconnect.azed.gov/
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oram ¥ [res -
hE [re—
»  Tagerk by Remg _:I;'_..f T (=]
Saarch by CT0S Friwr o o imasilird eulthe P gnarn Rusficr
Frienslly Hourse, Il [07-8d-11
SOns0T Apobiabons (11
Ermumder When swberattmng appie 2taere you mamt st all your vte wpple stne befnee it tng your sponsar spole atee
o V3 Harywans Type atuw Ufectne Date  Checiing
W Lhragerusd Eeguler Apphcatn = == Espeor e e e it
Werm Ervmaon 1 Hrgudar Apgis stemn Agprureed bty P05 ey o b i
Ervreon § Heguler Applcalon = Eepouled W € horw it
° ° Barvran 3 gt Aprbs alem R g B A
e e ] Bargeskar Apgebe allmen Bl aall = [—
W Rrwrds S Brgualar Appeler ol s Barpars Bl Wirwy ey bt
Ve Reviion & Roguakie Apgl af e Appearerd Tanmisry F07%  View § s it
W LIS Brgualar Apgple abwn Beper Brd Wi o baee bt
W B B Rrgulss Apaple 38w Brprted Wi § bt
v Rirviian 9 Mragudae Appbe aFueun Brprcted Wi i ekt After
werm [ L] Brguins Lpphc 3t Apprerord Uetsrmary JOFL  Virw @ bk cee
P, Agrpde atme
Agsociated hie
apid A pileina el Puet R i1
Axison Bevman Hatws L]

UPGRADED FOR COMPATIBILITY WITH == =

GOOGLE CHROME AND MICROSOFT EDGE EE E ;s

In March, the CNPWeb received upgrades to work with " = = | _ |
modern web browsers, such as Chrome and Edge. =

The claims and applications pages may look slightly
different but all fields and actions needed remain the ER——— =

Same.




SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance —

ADDITIONAL REQUIREMENTS: PERMANENT AGREEMENT B o Ao

CHILD AND ADULT CARE FOOD PROGRAM PERMANENT AGREEMENT

Ths filable POF nitiation form has been crealed for Child and Aduit Care Food Program {CACFP) Operaiors wha wish io compleie ther
Child and Adult Care Food ram Permanent Agresment (P slectonically. The PA must be read in its entirety prior bo completing

a a
this. form. Once the CACFP speofic information within this. form s provided 1o The Srimona Department of Educaton (ADE), & mesnber
of ADE HMNE staff vl fien complete e agresment and roule the PA slectronically o all individuals listed within $he: form for sigrature

All operators must review their CACFP Permanent Agreement to s |
ensure the Designated Official and all Authorized Signers are current. Sy i ————————

The SPOMNS0OR emers info this Agreement with ADE for paricipation in fhe CACFP operating one or more of the followang (check fhose
that applyr Z :
|_}Child Care Canber [[onssice Schoal Hours Care L _Il_",e"nzr Famnity Chid Care Home

[lAcult Day Care Center [JEmergency Sheites []Mt-Riisk Adter School Snack Program

o |fall names listed on the CACFP Permanent Agreement are R ————

appropriate, no action is needed. D TR

{5} Legal titke of the SPONSOR'S governing board; currend year:

[} Name of Despnaled Cfficial who will be signing the P
{Same designated official as on e ne 1 of the signature page of hie Agreement

[T} Aumhorzed Oifical or Governing Boand Member {same name as on line 2 of the certification page. |
Mole thai the authonzed officialigoveming board member cannol designarte himiherssif as the Designated Cfica

e |f any changes are needed, a hew Permanent Agreement must be
initiated, which is done by completing the CACEP Initiation Form

Authorized Oifficial First & Last Mame Title

Email

Desipraied Official First & Last Name Title Email
L] L]
l ISII 'g Adobe SIgI ' NNNNN ed Signer (1] First & Last Name Title Emai
L]
NNNNN ed Signer (2] First & Last Name Title Emai
NNNNN ed Signer (1] Firs1 & Last Name Title Emai

Any questions related to the submission or updating of the Permanent
Agreement should be directed to the assigned HNS Specialist.

CACFP Initiation Form



https://www.azed.gov/sites/default/files/2022/05/CACFP%20Initiation%20Form%20For%20Electronic%20Permanent%20Agreement.pdf
https://www.azed.gov/sites/default/files/2022/05/CACFP%20Initiation%20Form%20For%20Electronic%20Permanent%20Agreement.pdf

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guidance

ADDITIONAL REQUIREMENTS: FREE AND REDUCED-PRICE o
POLICY STATEMENT e il A

Program Mmusta davelop a writben policy statement conceming free and reduced-price meals fo be usad
in alf chidizdult care faciities under its jurisdiction. Sponsars just beginning participation in e CACFP must submit
lheir policy stalement bo ADE for review as part of the nes spormor application prooess. The policy statemsnt
becomes a permanent document but must be amended when the sponsor makes a substantive change 1o #ts free
and reduced-price palicy.

Similarly, operators must review their Free and Reduced-Price (FRP) e

Spormar Name:

Policy Statement for substantive changes. e e

In fulfiling its responsibiities: 10 mplement a poficy thal confoems o United States Department of Agriculbune
(USDA) reguiations regarding determination of participant's eligiblity for free and reduced-price benefits

wishes i state the following:

. -1 || ] | b Arizona Depariment of Educatan
[ADE}, Haalth and Mutntion Ssrvices ihal all participanis & the sites desoribed an the ADE applicasan farms. are
served the same meals o no separabe change regardiess of zax, race, colar, age, disabdity, ar national arigin
and there is no discimination in the course of the food servios.

The policy statement must be updated and resubmitted if...

2 will submal a public release io a local infoomalion

madia sources sErvin iy the ares from which the child/adult cas ireStulion draws atles ndance announcing tie
availability of meals al no separale charge o particpants in allendance. In addilion, the income digibiity

e ..there are any changes to the process or staff/position responsible ol v i
for eligibility determinations; or,

e ..the operator does not have an approved policy statement on file
with ADE.

If applicable, changes must be submitted for approval to your

assighed HNS Specialist no later than October 15. Free and Reduced Price Policy

Statement Template



https://www.azed.gov/sites/default/files/2020/05/1B.%20Non-Pricing_F-PR%20Policy%20Statement.pdf?id=5ed01bd203e2b40690683350
https://www.azed.gov/sites/default/files/2020/05/1B.%20Non-Pricing_F-PR%20Policy%20Statement.pdf?id=5ed01bd203e2b40690683350

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

ADDITIONAL REQUIREMENTS: CASH IN LIEU OF

COMMODITIES CNPWeb
Annually, CACFP operators are surveyed for interest in either receiving Sponsor Application
entitlement funds allocated toward USDA Foods or Cash in Lieu of . Goneral Information

Commodities. Based on the results of the CIL survey, operators will Type of Sponsoring Authority Response will vary.
continue to receive cash-in-lieu of commodities. 219 e Gy e L

Foods: 2

Bricing Policy: Non-Pricing unless approved to operate

e CIL is an additional ~$0.30 added to the reimbursement amount # pricing program
. L . Computer Generated Meal Counts: Response will vary.
for each lunch and supper meal claimed. This is actual funding

that is added to the monthly reimbursements with no additional
requirements.

This funding is added to the monthly reimbursements when the
sponsor correctly completes section ‘5. General Information’ of the

sponsor application indicating “no” to the ‘Do you currently receive
USDA Foods’ guestion.



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Renewal Guldance

ADDITIONAL REQUIREMENTS: SINGLE AUDIT
QUALIFYING QUESTIONNAIRE

Annually, all CACFP operators must complete a Single Audit Qualifier
Questionnaire (SAQQ) to determine if an operator has expended
$1,000,000 or more in Federal awards in a fiscal year (FY).

e Any entity found to have expended more than $1,000,000 is required to
hire an independent Certified Public Accountant to conduct a single
audit to review both the compliance and financial component of Federal
programs within 12 months after the FY’s close.

All operators must ensure the SAQQ for FY 2025 has been submitted.
Operators still needing to complete the SAQQ must do so now. The
PY27 application will not be approved until this is completed.

e Linkto FY25 Single Audit Qualifier Questionnaire

e
ek DEPAGS

Program ,::-ffg ;?3
Alerts

HEALTH AND NUTRITION SERVICES

The Single Audit Qualifier Questionnaire is Now
Available!

What does this mean?

The Arizona Department of Education (ADE) Health and Muirition Services is notifying
Child and Adult Care Food Program (CACFFP) operators, National School Lunch Program
{NSLP) operators, and Summer Food Service Program (SF3P) Community Organizations
who do not complete their Single Audit Qualifying quesfionnaire through Granis
Management, of the requirement to complete the Single Audit Qualifier Questionnaire for
Fiscal Year 2024 All sponsors that receive Federal funds from ADE are required fo
complete a Single Audit Qualifier questionnaire fo report to ADE the annual amount of
federal funds expended and, if meeting the fiscal threshold of 5750,000, must provide a
copy of the single audit report.

What iz a Single Audit?

A single audit reviews both the compliance and financial componentis of Federal
programs. Any enfity that expends more than $750,000 in Federal funds is required fo hire
an independent Certified Public Accountant (CPA) to ensure funds were spent in
accordance with Federal guidelines. Single audits must be completed within 12 months
after the close of the fiscal year.

What are the steps to submit the Single Audit Qualifier Questionnaire?

1. Open the questionnaire here: Single Audit Qualifier Questicnnaire

2. Answer the questions.

3. Those that answer “Yes" to indicating 750,000 or more expended in Federal
awards for fiscal year 2024, upload the single audit report.

When i2 the Single Audit Qualifier Questionnaire Due?
Friday May 30, 2025

We are here to help!
Pleasze contact your assigned specialist if you have any questions or concerns about
completing the questionnaire.

Arizona Depariment of Educafion

This institulion is an equal opportunity provider, employer, and lender.

HNS Communication
Program Alert
Single Audit Qualifier

Questionnaire due by May 29, 2026



https://www.azed.gov/hns/fy25-single-audit-qualifier-questionnaire
https://cdn.mc-weblink.sg-mktg._QuMNruzJ2Ug==
https://cdn.mc-weblink.sg-mktg._QuMNruzJ2Ug==

SECTION 1 RENEWAL APPLICATION REQUIREMENTS

; LAST WEEK 0|= AUGUST < OtIUBERAI
Management Plan & Budget

JI._-"_1PY2'7 Management Plan & Budgetﬁ;..;;if--:.__'- Cieriliel G : ' ~ Submission Deadline to Claim
| Avaliable g} ADEConnect e e : | October.

i ) e D | DECEMBER 30
S b L S | Last day to submit an October
e ity ke NOW. - N . claimyvvithout a One-Time
Review and update CACFP Permanent Agreement if applicable. o
Review and update Free'ahd Reduced-Price Policy Statement if - Fomi
o,opllcab/e |

Confirm submission of CIL Su rvey
Confirmn submission of SAQQ.

PY27 Management Plan, Budget,
and CNPWeb A,o,o//cot/ons must be
_ a,o,oroveo’ before claims
| submission.



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. | should submit my complete Management Plan and
Budget on or before October 1.

A True

B False



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. | should submit my complete Management Plan and
Budget on or before October 1.

@_ True. ADE highly recommends you
rue submit a complete Management Plan

B False and Budget by October 1.
If a Management Plan and Budget are
not submitted to ADE by October 31, the
operator cannot receive reimbursement
for Octobers operations.

Applications will be reviewed in the

order in which they are received. f)



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. Renewal applications must be approved by October 31 in order
to be eligible to submit a claim for reimbursement for October operations.

A True

B False



SECTION 1 RENEWAL APPLICATION REQUIREMENTS

Quliz Time

True or False. Renewal applications must be approved by October 31 in order
to be eligible to submit a claim for reimbursement for October operations.

The Management Plan and Budget
must be submitted by October 31 to be

( B )Talse eligible to claim October.

PY27 Management Plan, Budget, and
CNPWeb Applications must be
approved and claims must be
submitted prior to the 60-day claiming
deadline, which is December 30 for
October.

Applications will be reviewed in f ’

the order in which they are
received.

A True






SECTION 2 PROGRAM UPDATES AND REMINDERS

Breakfast Meal Pattern

Ages1-2 Ages 3-5 Ages 6-18

Notable USDA Memorandums _ ..

" Porionor o Lunch and Sper Meal Pattern
Child and Adult Care Food Program
CACFP 04-2026: EXPANDING FLUID MILK OPTIONS IN CNPS - |- e
This memo explains that effective June 8, 2026, schools and child | | [ [ |
and adult care providers participating in Child Nutrition Programs e

(CNP) may offer whole and reduced-fat milk to participants two
years and older.

Snack Meal Pattern
Child and Adult Care Food Program

q at Snack: Sefect any two components to serve at snack. Only one of the two
lcomponents may be a creditable beverage, such as milk or julce

Food Required Minimum Serving Size by Age Group

Grains tozeq | woze Ages12 | Ages3-5 | Ages6-18 | Adults

Impact on CACFP:

4floz

e Fluid milk served to children age 1 must be unflavored whole
milk;

e Fluid milk served to children ages 2 through 5 may be
unflavored whole, reduced-fat, low-fat, or fat-free milk; and

e Fluid milk served to children age 6 and older and adult
participants may be unflavored or flavored, whole, reduced-fat,
low-fat, or fat-free milk.

.


https://www.azed.gov/sites/default/files/2026/06/Memorandum%20SP%2008-2026%20CACFP%2004-2026.pdf
https://www.azed.gov/sites/default/files/2020/09/CACFP%20Meal%20Pattern%20Charts.pdf
https://www.azed.gov/sites/default/files/2020/09/CACFP%20Meal%20Pattern%20Charts.pdf

SECTION 2 PROGRAM UPDATES AND REMINDERS

Notaple USDA Memorandaums

@ CRD 01-2026: MODIFYING THE FNS INSTRUCTION Impact on CACFP:
15-1: CIVIL RIGHTS COMPLIANCE AND e Non-discrimination statement: USDA has
ENFORCEMENT Issued a hew Long, English Statement, which
This memo announces updates to USDA Food and should be used in place of the previous
Nutrition Administration - FNA (formerly Food and statement.
Nutrition Services - FNS) civil rights guidance by modifying .
Instruction 113-1 to ensure alignment with current federal * And Justice For All Poster: USDA has not yet
laws and nondiscrimination requirements across all released an updated poster. However,
nutrition programs. Sponsors should continue to ensure the
mMost current version is prominently
displayed.
M
-

More detailed information
coming up next!



https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MDYwMzIxNXxqUmdvS2FTdzI5alN3UkM1V2oxdlM2NmlPWkxZY0xNV1Fud1ZfbllxUzUzaWYwRXhzOW9pZEJtY2NoaHVNVFFtSERudVpFVHNtVHdxOHJOTkJTYkRfZTYzT3o5ZUk5V3hXakx1X2tkRGtjSWZNRWRwZ1UtSDNwNGhDcEM2UnlGdTFNTWVDOHY3eGtpTmNHQnBoTHZwOWNYVGozSEtWMGc3TDRTU1NxajhRaVFpb3pDNHhwTnlQV2dNLW5JUXVaRkRDOGdiY2ZmZ0IxZHllSEVJT1BUVU9ZVU1uT0FDcnlDQUhNUlhjbm9LQnktMVE3X2xxLUhNcWxZVGY3U3IwMGpMY0JFRTlxTHBfbUZUMGc4R2ZITFdhaklQSXdEbTN4aXBfLWNDQlUyT1ZUZ1kzazFUMHdJb3kxdlo0a3lRdDhNem1xQlV6Ykhrc1pZPXzBGSy6v_KZLz1SDrwEsQJ2dnhzfE-bejpgGJAPG2KqXg==
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf

SECTION 2 PROGRAM UPDATES AND REMINDERS

Civil Rignts Compliance
UPDATES TO LONG, NON-DISCRIMINATION STATEMENT

On July 7, 2025, USDA released Guidance on the Interpretation of
Discrimination Based on “Sex” in USDA Child Nutrition Programs to
rescind the Bostock Policy Update and change the protected classes.
As a result, the long, non-discrimination statement has changed.

« ADE HNS’ Civil Rights Webpage
e USDA FNA's Civil Rights Webpage

All information materials and sources, including websites, used by FNA, State
agencies, local agencies, or other subrecipients to inform the public about FNA
programs must contain a nondiscrimination statement. It is not required that
the nondiscrimination statement be included on every page of the program
information website.

e At the minimum, the nondiscrimination statement, or a link to it, must be
included on the home page of the program information. If the material is too
small to permit the full statement to be included, the material will at a
minimum include the statement, in print size no smaller than the text, that

“This institution is an equal opportunity provider.”

USDA Food and Nutrition Service
==

U.5. DEPARTMENT OF AGRICULTURE

Tuly 7, 2025

To: Regional Directors
All Food and Nuirition Service Programs
All Regions

State Directors
All Food and Nutrition Service Programs
All Regions

From: James C. Miller
Administrator
Food and Nutrition Service

Subject: Guidance on the Interpretation of Discrimination Based on *Sex” i USDA Child
Nutrition Programs

The US, Department of Agriculture’s (USDA) Food and Nutritien Service (FNS) administers
«child nutrition programs that reduce hunger for vulnerable children including USDA's National
School Lunch Program. For each of several reasons set forth below, USDA has rescinded the
Biden Administration's May 2022 Bostock policy update that sought to require federally-funded
food and nutrition service programs to redefine discrimination by reason of “sex™ under Title IX
of the Education Amendments of 1972 (Title IX) and the Food and Nutrition Act of 2008 (FNA)
asnot based on just male or female, but also “gender identity.” Today's guidance ¢liminates the
illegal threats issued under the Biden Administration that mandated compliance with ever-
evalving concepts of gender ideology as a condition for participation in USDA school programs.

State agencies are reminded that, in 2024, the Supreme Court permitted injunctions to remain in
place againa the Biden Administration’s regulatory definition of sex discrimination under Title
1 1o include gender identity, Departmens of Education v. Lontsiana, 603 U S, 866 (2024).
Likewise, the legal basis for the Biden Administration's May 5, 2022, FNS Boseck Folicy
Update has been rejected by mumerous recent federal court decisions. Courts have determined
that discrimination based on “sex™ does not, under Title I, include discrimination on the basis
of *gender identity.” Adams v. Sch. Bd of 8. Jolwms Cufy:, 57 FAth 791,812 {11th Cir. 2022)
{en banc); Tennessee v. Cardona, 2025 WL 63795, at *3 {(E.D. Ky. Jan. 9, 2025), as amended
{Jan. 10, 2023) (“when Title IX is viewed in its entirety, it is abuncantly clear that discrimination
on the basis of sex means discrimination en the basis of being a male or female™); Tevas v
Ceredona, 743 F. Supp. 3d 824, 871 (N.D. Tex. 2024) (indicating that. in 1972, when Title IX
was enacted, * *sex” camied an unambiguously binary meaning”), appeal filed, No. 24-10810
(5th Cir. Oct. 7, 2024); Neese v. Becerra, 640 F. Supp. 3d 668, 678 n.6 (N.D. Tex. 2022)
{observing that, in 1972, “*sex” was commonly understood to refer to physiological differences
beaween men and women - particularly with respect o reprodudive functions”), vacated, 123
Fdth 751 {5th Cir, 2024), reli g demied, 127 F Ath 601 (5th Cir. 2025). Accordingly, USDA

Foeod aivd W utrition Service, Braddock Metro Center, 1320 Braddock Place, Mlexandis, WA 22314

VS is an equal cpportunity prosider, emplayer,

ge20f3

iiiiiii

" A list of the rescindec policy update and related guicance documents s attached,

ge3of3

Food

lectors
¢ (May

food and

Guidance on the Interpretation of Discrimination Based on
“Sex” in USDA Child Nutrition Programs



https://www.azed.gov/hns/civilrights
https://www.fns.usda.gov/civil-rights

SECTION 2 PROGRAM UPDATES AND REMINDERS

Civil Rignts Compliance

NON-DISCRIMINATION STATEMENTS

In accordance with the recent guidance from the USDA
regarding Civil Rights (FNS-113), please use the new
nondiscrimination statement for the long, English version,
found here: Nondiscrimination Statements (NDS).

As we wait for additional guidance from USDA, please
continue to use the old versions for the short and Spanish
nondiscrimination statements.

e Long, English Statement - Use new version

e Long, Spanish Statement - Continue to use old version
until we receive further guidance

e Short, English and Spanish Statements — Continue to use
old versions until we receive further guidance

LONG, ENGLISH VERSION:

In accordance with Federal civil rights law and U.S. Department of
Agriculture (USDA) civil rights regulations and policies, the USDA, its
Agencies, offices, and employees, and institutions participating in or
administering USDA programs are prohibited from discriminating
based on race, color, national origin, religion, sex, disability, age,
marital status, family/parental status, income derived from a public
assistance program, political beliefs, or reprisal or retaliation for prior
civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). Remedies and complaint
filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of
communication for program information (e.g., Braille, large print,
audiotape, American Sign Language, etc.) should contact the State or
local Agency that administers the program or contact USDA through
the Telecommunications Relay Service at 711 (voice and TTY).
Additionally, program information may be made available in
languages other than English.

To file a program discrimination complaint, complete the USDA
Program Discrimination Complaint Form, AD-3027, found online at
How to File a Program Discrimination Complaint and at any USDA
office or write a letter addressed to USDA and provide in the letter all
of the information requested in the form. To request a copy of the
complaint form, call (866) 632-9992. Submit your completed form or
letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of
the Assistant Secretary for Civil Rights, 1400 Independence Avenue,
SW, Mail Stop 9410, Washington, D.C. 20250-9410; (2) fax: (202) 690-
7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.


https://www.fns.usda.gov/civil-rights/nds
https://www.usda.gov/about-usda/general-information/staff-offices/office-assistant-secretary-civil-rights/how-file-usda-discrimination-complaint/how-file-program-discrimination-complaint
mailto:program.intake@usda.gov

SECTION 2 PROGRAM UPDATES AND REMINDERS

United States Department of Agricufune

FNS USE ONLY SOLO PARA FNS

Requlired sSignage
AND JUSTICE FOR ALL
In accordance with the recent guidance from the USDA 9‘1}?TICE

regarding Civil nghts (FNS-HB?, HNS will not |ssueof|nd|ngs" FOR ALL 1]
related to the display or updating of the “And Justice for All

i

4 T E S AFETTOE ST e Sk e i T o R

poster during monitoring visits at this time. I SR e s e L o e

n accordance with Federal law and LS. Department ol onforme a la ey fedesal y las politicas y regulaciones de

Agricuibure (LUSDA] civil righls regulstions ard policies, is demachos civies del Departamento de Agricafiura de los
T M '-I'|5|-'|-'\-||J:“"|| |Fm:|hl|:“1ﬂ:| II'I_D"I'II:;'CI'II'I'II'I ;:g::n:_rlﬂ I;:::s ats ETE ducnmz‘f;: :;;tit‘sg:; :::rlr::;mnmrx;':::z;?ﬂrﬁuy:rdu
SO, MAEanal oEgin, SEx oy g 3] e L a : - |
Sponsors should continue to ensure the poster is B o e e esesio el o e

oon los desechos civies.
. . . . ’ . Program information many be.rn:lr:l-:& available in I.arrgvuag::‘ ather i ik i i el ol s

prominently displayed in a public area at the sponsor’s office D gl Perns it dtbilis v e lerulls o s g Lo o i 2

large prink. audiotape, and Amercan Sign Language:-u:lwull: irfarmacidn sobre e programa (por ejempio, Braile, leta
. B . . . B o contact the TBF‘D'_“_T_"E Slflfg;?:ﬂfﬁrgf;g:zn?ﬁiﬁ agrandada, grabacdn de audo v lenguaje de sefias amenicano)

that is visible to program recipients, their families, personnel, T e e b gl e L TR T
(B0 ATT-B534 T0- 2800 [wor y TTY) o comunicarse con el LESOA a trarés del
Ta file a program discrmination complaint, a complainant should Zarvicia Federal de Transmisidn de informacion al (200) A77-8338.

L] L]
and visitors. Once USDA releases updated posters or i e ey el o et = e el
Iilbps: weany. usdia. gow’sibes defaullTike s/documentsiad- 302 7.pdl, queja par discominancn del programa def LSO, que s pusde
[r— any LSO office by l.—alln-g ‘“5] E12.5882 o b‘l."-lﬂlil'h; a abtener =n linea, en hillpe e Lﬁdﬂ.gm.‘sﬂzyﬂ:&auﬂﬂlﬁ'

L . . L] L] L] L L
i . v Ll - ]
additional direction, this will be a required posting. e St = e S
descsiplion of the :.'H:aged d'rs\:.rirnna'.l:r:l- ki m.:.lfﬁl:lerlldﬂa.il carta debe contener &l nombre, la direcdon y &l nimen de eédono

1o irform the Assistanl Secretary far Civl Rights (ASCR) about

del reciamants, y uma descnpcion esoriia de 2 supuesta acoon
discriminalora con suficients detalle para informar al Subsecretana

the nabure and date of an alleged ol righls vickalion. The de Derechos Civiles (ASCR, por sus sigies en inglés] sobne L
comgleted AD-3027 form o ketter must be submilted 1o USDA BY:  nabealeza y la fecha de la presunta vickacion de los derechos
mail: civies. La carla o =l formulano AD-3027 completado debe enviarse

al USDA por medio de-

This guidance is subject to change at any time. Please stay e oy i

: : : : Washingn, .G 22005410, S T e e S o Co g
iInformed through HNS communications to monitor any i T et
updates to the requirements for the "Justice for All" posters. i e

Esta instituocn ofrece iguaidad de oporiunidades.




SECTION 2 PROGRAM UPDATES AND REMINDERS

Requlired sSignage

ADDITIONAL REQUIREMENTS

Participating CACFP facilities must have the following
prominently displayed:

e Building for the Future: with current CACFP official
contact information.

e WIC Outreach Flyer (English) (Spanish): current income
guidelines updated June 2026. At-Risk, Emergency

Shelters, and Adult Centers are exempt.

e Current Menus: updated and available for parents and/or
guardians to review.

Good nutrition today means a stronger tomorrow!

Building for the Future
with CACFP

This institution receives support from the Child and
Adult Care Food Program to serve healthy meals to
participants.

Meals served here
must meet USDA’s
nutrition standards.

Leam more about CACFP at USDA's website: hitps/www. ins.usda govl

Ui Bistes Doparbmant of  CACFP a3 Adminivierss by tha Coanngr
ity A w eparisdat i Edil athin e
Foos ared Hutmon Serves D) 54T - BTG o
e ¥ Addrwia
..... 08 L
iy % EDUCATION e

\Eh o oo e sy vl e ad s

_ Effective Date:

Delicious Food.
|. ‘J Happy Family. \: ‘

What is WIC?

A Nutrition and Breastleeding Program
+ Exper ion for pregnancy, breasteeding, June 1, 2026

infants and preschoolers WIC Eligibitity is based solely on your
* Persos ed nutrition tips and support for parents gross income, this chart can help

and © vers determine your eligibility
*  Breastfeeding information, support and resources
* Relerrals o other community resources Number

Income every | Monthly

bt e oty |8 weeks' | incone
Who is WIC for? %2 150 ]
* Infants 3 1,964 §4,212
*  Children up o ive years of age & $2,345 088
+ Pregnant women 5 32,753 35,944
+ Breastfeeding women, until their infant’s hirst birthday & $3,157 $4,83%
* Women whose pregnancy ended <46 monihs ago 7 561 #1715

8 $3.945 $4.591
Arizona WIC is here for you! Each
Visit azwic.gov, or call 1 [800) 2525-WIC o HE 3676

_— member
to find the nearest clinic.
*A pregnant woman
To download the free E2WIC App, go to the App is considered a family of 2
Store or Google Play and search for EZWIC,
F

A (A

This institution is an equal opportunity provider.

L I ARIZONA

Contact your local WIC agency:

jBuena nutricion hoy significa un manana mas saludable!

Construyendo para el Futuro
con CACFP

Esta institucidn recibe ayuda del Child and Aduilt Care
Food Program para senvir comidas nutrtivas a los
deben de seguir los
requisitos nutricionales
establecidos por USDA.

4Preguntas? :
Zinquietudes?
Liame gratuitamente a USDA al:
1-866-873-2263
Aprenda mes informacidn sobre CACFP an el sito we dal LIS0S: it s usda go’

Livniied Stk Do Wiviersl CEGFR mp Adrminipered by e Carar
Ariiona e parieent of

of Agreulten = Edutition
Fou ard M_GIBGY Sersce MO02 ) A3 - K700 CACFF Offiaiat
FNEIIT FE.Eo A
09 B ki o
iﬁ EDUCATION Fisas M
LS provemier erped e abere pasiad

Comida deliciosa.
‘. \J Familia feliz. \’ ‘I

¢Qué es WIC? En vigencia:
. Unp;ngramade cién y lactancia 1 de Junio de 2026

La elegibilidad para WIC se basa sélo
&n su ingreso bruto, esta tabla le puede
ayudar a determinar su elegibilidad

* Recomendaciones para olros re
+ Alimentos saludables ',I,\:;::t::: R [ e
> s de la famillp | 2% Semenss | Memsual
éPara quién es WIC? 2 TR | %3537
* Bebés 3 1,944 $4.212
+  Mifos hasta los cinco afios de edad 4 $2,349 $5,088
* Mujeres embarazadas 5 $2,753 $5,964
*  Mujeres que estan lactando, hasta el primer afio de & $3,157 $4,83%
sU nifio 7 $3561 47715
* Mujeres cuyo embarazo termind hace menos de & meses 8 3965 £8591
. . - o Cada
iWIC Arizona esta aqui para usted! miembra | $405 3676
Visite: sitio de Internet de WIC de AZ o Llame al adicional
1 (800) 2525-WIC para encontrar |a clinica mas cercana. *Una mujer embarazada se
considera una familia de 2
Para descargar la aplicacidn gratuita, vaya a: App Store o

Geogle Play y busque EzWIC.

0
fa] o WL

Esta institucién es un proveedor que ofrece igualdad de oportunidades.

iWIC de Arizona esta aqui para usted!



https://www.azed.gov/sites/default/files/2021/02/Build4Future%20FDCH.pdf
https://www.azdhs.gov/documents/prevention/azwic/wic-income-eng.pdf
https://www.azdhs.gov/documents/prevention/azwic/agencies/outreach/wic-outreach-local-agency-flyer.pdf
https://www.azdhs.gov/documents/prevention/azwic/agencies/outreach/wic-outreach-local-agency-flyer-spn.pdf
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/ \d d ( 5 d ‘ . | USDA Food and Nutrition Service
S u 9 a r m ‘ t S U5 DEPARTMENT OF AGRICULTURE

Choose Yogurt That is Lower in Added Sugars
in the Child and Adult Care Food Program

All yogurt served in the Child and Adult Care Food Program {CACFP) must contain no more

than 12 grams of added sugars per 6 ounces (2 grams of added sugars per ounce)
Ihere are many types of yogurt that meet thes added sugars hinit. It 15 easy to find them by —_
using the MNutrition Facts label and following the steps below - ' ™

o 4
Use the Mutrition Facts label to find the T b . -,
Serving Size, in ounces {oz) or grams (g), N“trltlon Facts h'All-.. ‘J:J
of the vogur. T servinga per cantaines
yog
Serving size & oz (170g) t"
L]

REMINDER
Find the Added Sugars line. Look at the e 130 -

number of grams {g) next o Added Sugars. (‘.‘alnrles {OZUM YOu can serve at your site. o —
% Dinlly Vakas* urt To Serve in the CACFP™ list.

. . ol g —
Beginning October 1, 2025, CACFP operators must offer P || BH=—— o e
c 10myg % !
. Bodium 55mg % .
yogurt that contains no more than 12 grams of added o | ey | e ES—— |
Ounces faz) | 0 | G | (T T e 5% : s e !
6 2 1: d d d 1 the serving coerving | Added nugar e —— : e i | Al et
sugars per o ounces, or Z2grams or a ead sugars per e o gomeies - 5
235 0x Bt a ; : =
EE w‘: 7 z ::‘::?"‘ 220mg ::‘ :;; ::;
O u n C e . ::’ :.-. :Lc: :12 Test Yourself: :::; :T;
i L 12g Does the vogurt above meet the - I3 g g
Hox M77g 6 g added sugars limig? ; 170g 12g
Check e thie me g T 2
In the table, look at the number to the ;cn-m::;::rm B - :3.1 _: :J ;

right of the serving size amount, under 1
& TRl 'y 191 13g

To tell if a yogurt meets the added sugars limit... 4 piSeh— e P

added sugars, or less, the yogurt

meets the added sugars limit. : 206 g g
] 215
T 2135 I5g
0z 15g
IEN
177y 16 g

*SBerving sizes here refer lo those commonly fownd lor store-bought yogurt.
Homemade yogurt 15 not creditshle i the CACFP.

Added Sugars (g)

e Download USDA's chart that shows common serving
sizes of yogurt and the maximum amount of added e o N DA »
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

Muore training, menu planning, and
e

UL

“The anscunt of sddad sugars in a yogen might changs. Eves if you always bay the ssme hrands and flavars of vogurt, be sure 1o check the serving
size and smount of added sagers on the Nuirion Facts label to make sare they maich what you bave writien in the lisi ahove

Answer to “Test Yourself™ activity on page 1: This yogurt has 10 grams of added sugars per 6 ounces (170 grams).

e Use the information on the yogurt's Nutrition Facts PRI S, S
label, and follow the steps outlined In this resource.

USDA is an equal opporunity provider, employer, and lender



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
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/A\d d @ d S U 9 a r L m J[ USDA Food and Nutrition Service.
j | U.S. DEPARTMENT OF AGRICULTURE
Choose Breakfast Cereals That Are Lower in Added Sugars
to Cereals
Yummy Brand Cereal

in the Child and Adult Care Food Program
q Usze the Nutrition Facts label to find the Servin i lEerls Wou Cai SERVE At Vour
R E M I N D E R 1 S, e g0, s . i 1 Nutrltlon Facts “Cereals T Serve in the

All breakfast cereals served in the Child and Adult Care Food Program (CACFP) must contain no mose than
v el pregrani
" |12-servings per container

Beginning October 1, 2025, CACFP operators must offer e R 1T S

Amount per serving

3 [Size | Added Sugars
Use the serving size identified in Step 1 to find calﬂrles 1 oo Added sugars must not

breakfast cereals that contains no more than 6 grams of | SRR A T el

[ams 11 grams

There are many types of cereal that meet this added sugars limit. You can use any cereal that is listed on any State
agency’s Women, Infants, and Children {W1C -approved cereal list. You can also find cereals that meet the added
sugars limit by using the Nutrition Facts label and following the steps below:

Added Sugars Total Fat 050 1% o 15 ek
added sugars per dry ounce S e I s
. . 2 Trans Fal Og laiies 14 grams
12-16 grams 3 grams Cholesterol Omg 0% P 15 eiat
26-30 grams & grams Sodium 140mg 6% fams 16 prams
31-35 grams T grams Totel cal_ﬁahmm =0 % e 17 prams
Diatary Fiber 3g 11% . % A
. jams 1% grams
. . . 4549 grams 10 grams . Total Sugars 59 e 19 prams
[o tell If a cereal meets the added sugars limit M n— N
oo ) v Protein 3g | B
5063 grams 13 grams ums 2] prams
T4-77 grams 16 grams

i P
 Test Yourself: \CFI

In the table, look at the number to the right
of the serving size amount, under the ** Added

e Download USDA's chart that shows common serving - iR

Serving Size:

Does the cereal above meet the Serving Size Added Sugars (g)

or less, the cereal meets the added sugars limit.

Added Sogars:

sizes of cereal and the maximum amount of added

*Serving sioes here refer o those commaonly Found for breakfast cereals

sugars they can contain: fns.usda.gov/tn/meal- I ———
pattern-training-worksheets-cacfp

“The amoum of added sugars im & cereal migh
e and amesni of added sugars oo the Mutr

. . ? * ® A “Test Y 2 1: The cere 5 4 grams of ; el SUEArS
e Use the information on the cereal’s Nutrition Facts e 30 g, The s o 65 Aod oyl £ 30 o € cemal 1 § gk,

4 15 less than 6, so this cereal meets the added sugars limit.

and types of cereal, be sure 1o check the serving
have wriiten in the L=t above Al cercals served

FN5-653 | October 2019, Slightly Revised November 2024

label, and follow the steps outlined In this resource.



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
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Recordkeeping Reguirements

REMINDER OF REQUIREMENTS
Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215

Institutions must establish procedures to collect and maintain all records
listed in the CACFP regulations and required by the State Agency.

Failure to maintain records will be grounds for the denial of
US DA reimbursement for meals served during the period covered by the
records in question and for the denial of reimbursement for costs
— associated with such records.

_ Distinct Areas of Records:

G Eligibility, Enrollment, and Attendance

6 Meal Service
° Meal Counts
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Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: ATTENDANCE

Reminders: All children must be signed in and out by an approved
guardian each time they arrive and leave day care. This includes signing
out and back in when students leave and return from school.

Fage 1o 2

CoROmIBAFORMACDMR  ARIZOMADEPARTMENT OF ECOMOMIC SECURIT Y

SIGN-IN/SIGN-OUT RECORD

MALTY WARNING: By signing this document the parent, guardian, or other authorized persen verifies, under penalty of perjury, that the times recorded are the actual

e Sign-in sheets should not be pre-filled.
o Exact times and full signatures are required.
o As a best practice, place a clock near the sign-in/out sheets so
times are exact and duplicated each day (e.g. 6:30 am-6:00 pm
every day or an arrow down the rows for the entire month of

)
;HSEIQQB}L’*RE&%

ication by the Provides, under penally of perjury, that this

tlmes): _ . . . Example of a Sign In and Out Sheet
e Each participant should have their own sign in and out sheet.
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Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: MEAL COUNTS

Meal counts must be collected at the point of service (during the meal
For a more thorough overview of meal

service). . e
counting and claiming, please reference the
following trainings available on the Training
Reminders: for the CACFP Webpage:

. e Nutrition Essentials - Meal Service and
@ Meal Counts are not the same as daily attendance rosters. Food Safety: Overview of Collecting Meal
Counts at the Point of Service

@ Reimbursement is based on actual meal counts for each type of * Administration Essentials - Meal Count
Summary: Overview of Point of Service

meal each month. If meal counts are incorrect, reimbursement will Meal Counts and Consolidating Counts to
be incorrect. the Meal Count Summary for Monthly
Claiming

CACFP Sponsoring Organizations are responsible for training and
monitoring staff to ensure the process of collecting point of service
meal counts is understood and completed correctly.


https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/hns/cacfp/cacfptraining
https://player.vimeo.com/video/824106113?h=244394b160&app_id=122963
https://player.vimeo.com/video/824106113?h=244394b160&app_id=122963

SECTION 2 PROGRAM UPDATES AND REMINDERS

Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: MEAL COUNTS

How to Collect Point of Service Meal Counts:

ldentify participants who are offered a reimbursable meal during
the approved meal service time.

e Write a checkmark next to the participants names.

A participant can be claimed for a maximum of two meals and one snack, two
shacks and one meal, or three snacks per day. For participants that consumed

more meals/snacks than can be claimed, clearly indicate which meals/snacks will
be claimed for reimbursement.




SECTION 2 PROGRAM UPDATES AND REMINDERS

Quliz Time

Which of the following number of meals and shacks can
you claim per child per day?

A 2 meals and 1snack
1 meal and 2 shacks

B
C 3snacks
D

Any of the above



SECTION 2 PROGRAM UPDATES AND REMINDERS

Quliz Time

Which of the following humber of meals and snacks can
you claim per child per day?

A 2 meals and 1snack You can claim 2 meals and 1 snack, 2
snacks and 1 meal, or 3 snacks per
B 1meal and 2 snacks participant per day.
C 3snacks The only exception are emergency
shelters, which can claim up to 3
(D )\ny of the above meals per child per day.

D
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Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: COST REPORTING
Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215
Organizations are responsible for accounting for costs accurately and for

mMaintaining records to demonstrate that costs reported on the monthly
claim have been paid and are allowable to the program.

DA Documentation of the nonprofit food service is required to ensure all
Program reimbursement funds are used solely for the conduct of the
\

food service operation or to improve the food service operations,

7 . . . . .
_/ principally for the benefit of the enrolled participants.

Distinct Areas of Records:

Eligibility, Enrollment, and Attendance a Cost Reporting

Meal Service

Meal Counts
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Recordkeeping Reguirements

REMINDER OF REQUIREMENTS: DISCTINCT AREAS OF RECORDS
Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215

Who are you claiming? What are you claiming? How many meals are you claiming? _
C s e Menus with notes of an
Eligibility: . Y
Meal Benefit Income Eligibilit substitutions
Forme 9 Y e Menu Modification Forms for Meal Counts
. meal substitutions e Point of Service (POS) Meal
o Claiming Rosters
: : e CN Labels or Product Counts Sheets
o Title XX Documentation . :
Formulation Statements (if o Infant POS Meal Count Sheets
applicable « Meal Count Summary Sheet : : :
Enrollment: PP . ) - Y e Receipts and invoices
. e Ingredients and nutrition facts : . :
« Emergency Information and e Time Distribution Reports
. for low sugar cereals/yogurts OR
Immunization Records :
« Documentation for the whole
rain-rich items listed on the e Equivalent computer-generated
Attendance: J 9 X d
. menus Meal Count Sheets (ADE-
e Sign in and Out Sheets (must be . . :
. e Recipes (best practice) Approved Electronic System)
completed/signed by a , ,
) e Menu Production Worksheets (if
parent/guardian) .
applicable)

Please note, required records vary for Head Start, Emergency Shelters, and At-Risk Only operators.
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Recordkeeping & Claiming

Reimbursement is provided for each meal or snack served to
an enrolled participant at an eligible institution.
: . . Monthly Claims in CNPWeb:
e To obtain this reimbursement, center personnel must
accurately count, record, and claim the number of
creditable meals served to program participants by
eligibility category (paid, reduced-price, and free) at the

Sponsor Claim: Must be submitted first.
Report monthly income and monthly

expenses.
point of service.
Site Claim:
e The number of meals or snacks claimed for reimbursement Report number of participants and the
must have adequate documentation on file to support the number of meals served.

claim.

Claim data is obtained directly from monthly recordkeeping
documents that will be reviewed during an audit and review.

All reported figures must be supported by proper
documentation.
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Recordkeeping & Claiming

CLAIMING REMINDERS

e Claims are submitted monthly in the CNPWeb.

e Sponsor Claims must be submitted before Site Claims.

e Claim data is obtained directly from monthly recordkeeping
documents that will be reviewed during an audit and review.

e All reported funds must have supporting documentation, such
as receipts, invoices, etc.

For a thorough overview of Submitting a
Claim for the Child and Adult Care Food

Program, please review the Step by Step
e Claims must be in Submitted status in order to receive Instruction: How to Submit a Claim in

reimbursement. Claims left in Pending status are not valid and CNPWeb for the Child and Adult Care
will not be processed for payment. Food Program.

e Claims must be submitted after the entire month of operation
has been completed. Claims cannot be submitted in advance.



SECTION 2 PROGRAM UPDATES AND REMINDERS

Quliz Time

True or False. Reimbursement is based on program expenses reported in the
Sponsor Claim.

A True

B False



SECTION 2 PROGRAM UPDATES AND REMINDERS

Quliz Time

True or False. Reimbursement is based on program expenses reported in the
Sponsor Claim.

Federal reimbursement is provided for

A True each meal or snhack that meets program
requirements and is served to an
@alse enrolled participant at an eligible
institution.

Program expenses do not impact
reimbursement but instead
commuhnicate how Federal funds were

used.
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PROGRAM UPDATES AND REMINDERS

Recordkeeping

RESOURCES

Regulirements

Document Checklist & Monthly Accountability Checklist

To assess compliance, ADE HNS highly encourages operators utilize
the Document Checklist and Monthly Accountability Checklist. These
checklists can be used as an internal edit-check to verify that all
required documents are being appropriately completed and
maintained.

ADE HNS' Online Training Library
Completing the entire series of the online, self-paced essentials

trainings will provide a thorough overview of the requirements to
operate the CACFP.

e ADE HNS highly encourages all operators to review, at a
minimum, the Administration Essentials Part 5: Recordkeeping
Requirements and Cost Reporting for the CACFP.

(Completed Meal Benefit Eligibility Forms

Available?

Required Documentation:
Yes [+

Free/Reduced/Paid Claiming Percentage Rosters

Monthly Sign-infout Sheets

Enroliment Emergency Forms (will review these in their normal location during visit)

Point of Service Meal Count Sheets

Daily Infant Production Record Meal Counts (if applicable)

Documentation of Infant Feeding Preferences

Meal Count Summary Sheet

(Cycle Menus
Medical Statements
Child Mutrition Labe|

Yogurt Labels (if apj
Cereal Labels (if apj
Supporting Docume|

Recipes for Homem)

Menu Production Rq

Procedures for Com|

Civil Rights Pre-Aw:

(Civil Rights Complia

DHS License & San)|

Food Handler Cardy

Staff Training Docu

Multiple Sites/Cente

Time Distribution Re

Monthly Food Servi

Monthly Expense W|

'Written Recordkeep)

Job Descriptions Cq

Approved Managen|

(CACFP Permanent

Procurement Stand

Food Service Vend

Al — Risk Records (i

Monthly DES Billing

Monthly Accountability Checklist

outlines monthly d enta required for ce
internal edit-ch fy all required document:

Required Documentation:

Complete Meal Benefit Eligibility Forms for Current Program Year*

Available?
NIA
Yes No

Free/Reduced/Paid Claiming Percentage Rosters*

Monthly Sign-infout Sheets

Enroliment Emergency Forms (updated annually)

DES Billing Records for month above (if applicable)

Computer Software Meal Count Agreement (if applicable)

Point of Service Daily Meal Count Sheets

Infant Point of Service Daily Meal Count Sheets (if applicable)

Meal Count Summary Sheet

Cycle Menu

Child Nutrition Labels for Commercially Prepared Entreas

Supporting documentation for all whole grain-rich items served

Supporting documentation for all low-sugar yogurt served

Supporting documentation for all low-sugar cereal served

Medical Statements for Meal Substitutions (if applicable)

Menu Production Records (if applicable)

Food Handler Cards and Food Safety Manager Card

Staff Training Documentation (attendance roster/agenda/materials) Required Training Topics

Muiltiple Sites/Centers Only — Last 3 Monitoring Visit Reports

Food Service Cost Report

Receipts and invoices to support food purchases on the Food Service Cost Report

Expense Worksheet

Receipts, invoices, and leases to support the Expense Worksheet

Time Distribution Reports

Al-Risk Records (if applicable)

* Not applicable for Head Starts or Emergency Shelters.

' Head Starts must provide a statement of income eligibility or a statement of enrolliment stating that participants

qualify for the Head Start program.

2 Emergency Shelters must provide names, dates of birth, and dates of residency for each participant claimed.



https://www.azed.gov/sites/default/files/2025/09/CACFP%20Recordkeeping%20Checklists.pdf
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r__#

Statt Training

INSTITUTION RESPONSIBILITY

All institutions participating in the CACFP must train all staff on
both CACFP and Civil Rights topics.

ALL STAFF

Before participating in CACFP

&) Annually (October 1- September 30)
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Staff Training Training Staf

« Civil Rights Compliance for Child Nutrition Operators (English) {Spanish)

REQU'RED CACFP TRAINING TOPICS « Annual Staff CACFP Training Presentation Template
. . . . . . . « LALFF Irainers lools: Feeding Intants
USDA identifies the specific topics institutions « Template Training Agenda and Sign-In Sheet

must cover during staff trainings.

CACFP Meal Pattern Requirements
Point of Service Meal Count Procedures
 Review Procedures

» Recordkeeping Requirements

Claims Submission

e Reimbursement System

Template Staff Training Presentation

CHILD AND ADULT CARE FOOD PROCRAM

% EDUCATION

The Annual Staff CACFP Training Presentation Template is available on
the CACFP Forms and Resources Webpage - Training Staff.

_ ]


https://www.azed.gov/hns/cacfp/programforms/
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Staff Training Training Staf

Civil Rights Compliance for Child Mutrition Operators (English) (Spanish)
REQUIRED CIVIL RIGHTS TOPICS

Annual Staff CACFP Training Presentation Template
Under civil rights, institutions must cover:

CACFP Trainer's Tools: Feeding Infants
Template Training Agenda and Sign-In Sheet

e Program availability

e Non-discrimination statement

e Collection and use of data Civil Rights

e Effective public notification systems Compliance for

e Complaint procedures Child Nutrition

e Compliance review techniques Operators

e Resolution of noncompliance b S

e Requirements for reasonable accommodations for
persons with disabilities

e Requirements for language assistance

e Conflict resolution

e Customer service

. | Department of
Lok’ Education

The Civil Rights Compliance for Child Nutrition Operators is available
on the CACFP Forms and Resources Webpage - Training_Staff.

_ ]


https://www.azed.gov/hns/cacfp/programforms/

SECTION 2 PROGRAM UPDATES AND REMINDERS

Staft Training e

DOCUMENTATION REQUIREMENTS
INn addition to providing staff training on both CACFP and Civil

Date of Training: Location of Training: Mame of Trainer{s):

Rights topics, appropriate documentation to support the training BRI e e
offerings must be maintained. e N
TRAIN STAFF DOCUMENT TRAINING
CACFP Topics Agenda and Attendance
D e e e
Civil Rights Topics Online Certificates
[ e s o et e e s e |

Resource: Agenda and Sign-In Sheet Template
Report the date and location of the in-person training and the
name of the trainer. Staff simply sign into the training.



https://www.azed.gov/sites/default/files/2019/08/3B.%20CACFP%20Training%20Agenda%20and%20Sign-in%20Sheet.pdf?id=5d684d681dcb250aa813ca54

SECTION 2 PROGRAM UPDATES AND REMINDERS

Iraining Regulirements

All institutions are required to attend state agency training before participating in
the CACFP and every year thereafter while participating in the CACFP.

The following training is required every program year (October 1- September 30):

‘ CACFP Training

e Complete 10 Training Hours
e Complete at least one Nutrition and at least one Administration training
e Every person on the Permanent Agreement must complete at least one training

G Civil Rights Compliance for Child Nutrition Program Operators

In addition to the CACFP training, all institutions are required to complete the annual
civil rights training. Completion of the civil rights training does not count toward the
10 hours of CACFP training.

v1, | Please note, there are some instances in which ADE HNS will require the completion of a

h e

%) specific training. In the event a training is mandatory, the requirement will be announced
formally in an HNS memorandum.

- ~
1N
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[raining Resources

TRAINING CURRICULUM

TRAINING CURRICULUM RS
NEW DIRECTOR s

Because the training offered by HNS is vast in quantity,

diverse in content, and consistently updated, ADE

maintains specialized curricula based on job duties to help TRAINING CURRICULUM
directors with their training plans. o - m
Each curriculum includes a list of recommended trainings T “‘""“”"M“”“ = Il
offered by HNS, USDA's Team Nutrition, and the Institute of e e
Child Nutrition (ICN) for specific roles, the format of each e
training, the training hours each training provides, and —— |
where to access the training or registration. ;;;::W Ej::: = :,:
The Curriculum will be published at the start of PY26. Its ?ﬁ?%: iinad I il
avalilability will be announced to all operators via HNS é
Communications. Training Curriculum for Arizona Child Nutrition Professionals

Operating the Child and Adult Care Food Program
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41 ARIZONA DEPARTMENT OF

4%
\i# EDUCATION

Sele

[raining Resources

CACFP TRAINING LIBRARY & TRAINING PLAN Training for the Child and Adult Care Food
Identifying Training Opportunities: Program

The Health and Nutrition Services (HNS) is proud to offer online training opportunities for operators

Monthly, HNS releases an Events Forecast highlighting ofthe CACFP. O this webpage, you wil find [~

expand program knowledge and support thri

Parents Educators & Administrators Programs About ADE Data & Systems ADEConnect q

Home.Health and Nutrition Services. Training for the Child and Adult Care Food Program

. . - . AR/S
current training opportunities available to operators to T — L4

Annual Training Plan for the Child and Adult Care Food Program

complete for training credit. Furthermore, operators » Required Civil Rights Complian [N S e S e e e e

completion

May access tra INiN gsont he CACFP Trainin g Libra ry. S Ml R i B S

CACFP Training
1 o Complete 10 hours

» Nutrition Virtual Trainings

Choose from a menu of onling and in-parson oplions!

Nutrition and Administration
& Complete at least 1 training from each category

£ Designated Official (DO) and Authorized Signers (AS)*

Planning and Tracking Training Completion: e S

zl Civil Rights Training"

To assist in planning and tracking your training hours, ’

Staff Member Staff Role Training Title Training | |\, rition

ADE created a Training Plan resource. This Training Plan T
is an optional resource for institutions to plan and track
progress toward the 10-hour annual CACFP training

requirement. All training certificates must be kept as

verification of training completion.

Category ]

CACFP Training Library
Training Plan



https://www.azed.gov/hns/cacfp/cacfptraining
https://www.azed.gov/sites/default/files/2020/09/CACFPAnnualTrainingPlan.pdf
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PROGRAM UPDATES AND REMINDERS

Nn-Person Worksnops

New CACFP Director:

August 18 - Phoenix | Stay tuned for the next offering!

Intended for new directors interested in a hands-on learning experience
surrounding how to operate the CACFP.

Preparing for your Administrative Review:

September 8 - Phoenix | Click to Register.

Intended for operators who will be receiving an Administrative Review in PY27,
this workshop will help attendees prepare for the review process.

Infant Feeding:

September 17 - Phoenix | Click to Register.

Intended for infant room teachers and directors overseeing infant rooms
interested in learning more about infant feeding requirements in the CACFP in
a workshop setting.

CACFP Financial Management:

September 22 - Phoenix | Click to Register.

Intended for staff interested in receiving an overview of financial management
requirements for CACFP participation and key principles related to budgeting,
allowable costs, and maintaining compliance with federal program guidelines.

<§ ) FALL 2026

I\\I_ JULT CARE
C g[-..h.f

) Fo

IN-PERSON WORKSHOP SCHEDULE

18

CACFP New Director Training

CACFP Financial Management
* 830 AM - 230 PM

CACFP Administrative Review (AR)
= 830 AM-230 PM

fant Feeding in the CACFP
9:00 AM -12:00 PM

Infant Feeding in the CACFP
* 9:00 AM 00 PM

P REMINDERS

+ Seating is limited for all workshops. If you are unable to attend, please notify your
specialist as soon as DSSIblE 50 the Arizona Department of Education can make the seat
available to another participa ure fair access, participants who repeatedly fail to

attel d registered worksh p s May. b gible for future workshop enroliment.

Education Units (CEUs) e; :I through these workshops may count toward

ired training hours.
ive on time and attend the full session to receive

ntee CEU a ppcw | by all agencies or
are re fu T veri fy ng a ppl bl training requirements.

= Wor k h op dat and lo bJ ct to change. Registered participants will
be notified f ny u pd

employers. Participants

Event information, including dates,
times, locations, and the link to register
in APLD for additional offerings

throughout the PY will be released via
HNS Communications as the
workshops grow nearer.



https://azed.geniussis.com/Registration.aspx?aid=11545
https://azed.geniussis.com/Registration.aspx?aid=11546
https://azed.geniussis.com/Registration.aspx?aid=11549
https://www.azed.gov/sites/default/files/2026-08/CACFP%20Workshop%20Schedule.pdf

Quliz Time

Can any staff complete training and contribute to the 10-hour requirement?

A VYes

B No



Quliz Time

Can any staff complete training and contribute to the 10-hour requirement?

(AYes>

B No

Yes! Any member of an organization's staff can complete a training listed on ADE's menu of
training options and the training hours count toward the 10-hour requirement.



Quliz Time

Can the Designated Official and Authorized Signers complete all 10 hours?

A VYes

B No



Quliz Time

Can the Designated Official and Authorized Signers complete all 10 hours?

(AYes>

B No

Yes! The Designated Official and Authorized Signers must complete at least one training

each. There is no limit to how many trainings they can complete toward the total training
requirement.

Please note, Designated Officials and Authorized Signers must complete at least one CACFP
training every program year, even if they are not directly involved in the CACFP. The logic
being the individuals listed on your permanent agreement are ultimately responsible for
your CACFP operations and should have some sort of knowledge of the program.



SECTION 2 PROGRAM UPDATES AND REMINDERS

Monitoring Regulirements

QUICK REFRESHER

Multi-site institutions operating the CACFP are required to comply with monitoring requirements.

A multi-site institution is one that has two or
more sites under a single ADE Permanent
Agreement (PA) and all sites are part of the
same legal entity.

MULTI-SITE INSTITUTION:

More than one site under the same PA.

SITEA & SITEB

“mamw 11 B
= d33d3d B [CEH

 EEEw 1

33aaaa ' C—

e

If you have more than one site but each is on
a separate ADE Permanent Agreement, you
are considered a single-site institution, not a
multi-site institution because the sites are
separate legal entities.

SINGLE-SITE INSTITUTION:

More than one site under separate PAs.

oo i {
‘IIiIIIJ [ ] | ‘mmJ T
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SECTION 2 PROGRAM UPDATES AND REMINDERS

Monitoring Regulirements

QUICK REFRESHER | REQUIREMENTS FOR MULTI-SITE
INSTITUTIONS

Multi-site operations must uphold/maintain the following:

‘ Monitoring Schedule
‘ 5-Day Reconciliation Process
‘ Monitoring Policy

' Recordkeeping Policy outlining the location(s) where
records are stored for each site




SECTION 1 STAYING ON TRACK WITH THE CACEFP

Monitoring Regulirements

REQUIREMENTS FOR MULTI-SITE INSTITUTIONS

Organizations with multiple sites are required to conduct internal
monitoring annually.

Must complete three monitoring visits per program year
(October 1 - September 30) at each site.
e [fa site participates under both At-Risk and the Summer Food

Service Program (SFSP), only three total visits are required (ex.,
two visits at the At-Risk site and one visit at the SFSP site).

Two of the three visits must be unannounced (at least one
must include a meal observation; however, best practice is to
review meal service at all visits).

e /[f a serious deficiency is identified, the next visit must be
unannounced.
Each monitoring visit must include a 5-Day Reconciliation.

e A designated table has been incorporated into the Monitoring
Visit Form to minimize the chance of oversight.

Date of Visit:

Date of Previous Visit:

Monitoring Visit Form

Sponsoring Organization Name/Address: Site Name/Address:

CTD#: Site Telephone #:
Monitor Name: Job Title:
Person Interviewed at Site: Job Title:

Type of Monitoring Visit

Multi-Site Sponsors are required to conduct at least three visits every year at each site, with no more than six months elapsing between
maonitoring visits. At least two of the three visits must be unannounced and one of the unannounced visits must include a meal observation.

OAnnounced Ounannounced [JPre-approval/New Site OFirst Week/28-day/Initial Review
OFirst Visit [Osecond Visit CThird Visit OFourth Visit (if using averaging)

Required Postings

DFaciIiiy License Ocurrent WIC Information DBuiIding for the Future [CJAnd Justice for Al [Omenu | Okitchen Permit
N/A for at-risk, emergency with Curren t CACFP Official Must be 11X17 Inches
Capacity: shelters & adult day centers Contact Information Exp:
Exp:
Cltwra

Enrollment Yes No N/A

Emergency Shelters: Is a list of participants maintained and does it contain the name, date of birth, and dates of
residency confirming free eligibility?

Head Starts: Is a list of participants maintained to confirm free eligibility, based on Head Start or Early Head Start
qualifications and does it contain a Head Start official's signature?

Centers: Based on 10% of enrolled participants, are income applications complete and current for participants
claimed in the Free or Reduced-Price categories?

Centers: Are participants without income eligibility forms or with incomplete income eligibility forms on the paid
roster?

Centers and Head Starts; Based on 10% of enrolled participants, are enroliment forms on file updated at least

Observed Meal Service

Meal Observed: [] Breakfast (] AM Snack (] Lunch [J PM Snack [J Supper [J Evening Snack

Meal Service Start Time: | End Time:

Does the time of the meal or snack correspond with the approved mealtime listed on the CACFP Site Appiication?D ves (] No

If observing lunch or supper, is the institution following at least one of the family style meal DHS requirements? [JYes CINo /A
If yes, which one(s)? DFood served from a serving container on table DChiIdren serve themselves or with help of a staff member

ehildren pass serving containers [staff member sits and eats lunch and/or dinner with the children

Food Items Served to Participants
12-23 Months 24 Months and Up Posted Menu

Milk (Indicate Type)
Meat/Meat Alternate
Grain

Vegetable
Fruit/Vegetable
Extras(s)

October 2023 | Health and Nutrition Services | Arizona Department of Education | This institution is an equal opportunity

Monitoring Visit Form



https://cms.azed.gov/home/GetDocumentFile?id=5d49a1571dcb2516ac6d1110

SECTION 1 STAYING ON TRACK WITH THE CACEFP

°
()
(i) Review elements. Reviews that assess whether the facility has corrected problems
noted on the previous review(s), & reconciliation of the facility'’s meal counts with
enroliment and antendance records for a five-day period, as specified in paragraph (d)(4)

(i1} of this section, and an assessment of the facility's compliance with the Program
reduirements pertaining .

NMonNItor

5-DAY RECONCILIATION — e

(B} Meal counts;
(E) Menu and mesl records; and

(F} The annual updating and coment of enroliment forms (if the fecility is required 10
have enrcliment forms on file, as specified in 5§ 226.15(2){2) and 226.15(2)(3)).

Reviews and monitoring visits must include a comparison of three B e i

facility for five consecutive days during the current and/or prior claiming period. For
each day examined, reviewers must use enroiment and attendance records (except in

critical elements — enrollment, attendance, and meal counts — for a o S b e e
number of participants in care during each meal service and attempt to reconcile those
numbers to the numbers of breakfasts, lunches, suppers, andfor snacks recorded in the

five-day period. The process of making this comparison is known as sl e A o
of panicipans enrolled of in attendance on the day of review and pricr meal counting
patterns, the reviewer must attempt to reconcile the difference and determine whether

the 5-Day Reconciliation. oot v

{ili} Frequency and type of reguired facility reviews. Sponsoring organizations must review
each facility three times each yeer, except as described in paragraph (d)(4)(iv) of thig
Section. In addition:

(A} At least two of the three reviews must be unannounced;

‘ Are enrollment and attendance records current e R e

[C} At least one review must be made during each new facility's first four weeks of
Program operations; and

a n d a C C u r a t e? (D) Mot more than six months may elapse between raviews.

(E} The timing of unannounced reviews must be varied so that they are unprediciable
1o the facility; and

(F} All types of meal service st e suhiect 10 review s snoneoring aeaanization

st Ve (4) Review of sponsored facilities. As part of each required review of a sponsoring organization,

A I M M h d [iv} Aversging of the State agency must select a sample of facilities, in accordance with paragraph (m)(8) of
re I I I e a CO u n ts CO n S I Ste n t W I t a tte n a n Ce review of a i this section. As part of such reviews, the State agency must conduct verification of Program

(1)(2) of this 4 applications in accordance with § 226.23(h) and must compare enrcliment and attendance

choose not 1 records (except in those outside-school-hours care centers, at-risk afterschool care centers,

? review annoy N .
fo r a I I I I I e a I s . Fireh s and emergency shelters where enrollment records are not required and the sponsoring

unannounced organization's review results for that facility to meal counts submitted by those facilities for
uses this avel five days.
year, s first [EvEw T FITEVIER T T Filj (=

the previous review.

' Does attendance ever exceed enrollment? e

7 CFR 226.16(d)(4)

Instructions on completing the 5-Day Reconciliation are embedded on
the Monitoring Visit Form and outlined in the CFR. For a more thorough 7 CFR 226.6(m)(4)

overview, monitors are encouraged to complete the following training:
Understanding CACFP Monitoring Requirements and the Five-Day
Reconciliation (Recording) (Slides) (Q&A)



https://www.ecfr.gov/current/title-7/part-226/subpart-E#p-226.16(d)(4)
https://www.ecfr.gov/current/title-7/part-226/section-226.6#p-226.6(m)(4)
https://vimeo.com/1117529902?share=copy#t=0
https://www.azed.gov/sites/default/files/2025/09/Understanding%20CACFP%20Monitoring%20Requirements%20and%20the%20Five-Day%20Reconciliation_0.pdf
https://www.azed.gov/sites/default/files/2025/09/Understanding%20CACFP%20Monitoring%20Requirements%20and%20the%20Five-Day%20Reconciliation%20QA.pdf

Quliz Time

A third and final monitoring visit for the previous Program Year took place in September. We
are planning to conduct visits for the current Program Year in April, June, and August. Is this
permissible?

A Yes

B No



Quliz Time

A third and final monitoring visit for the previous Program Year took place in September. We
are planning to conduct visits for the current Program Year in April, June, and August. Is this

permissible?

A Yes No, this would not be permissible. No more than six months should pass
between visits. A total of seven months will have passed from
< B No > September of last year to April of this year. To stay within six months of
the September visit, an initial visit during this program year must have

taken place in March.



https://share.articulate.com/On06EJ06MfWPT1lX7XFkE
https://vimeo.com/1117529902?share=copy#t=0
https://www.azed.gov/sites/default/files/2025/09/Understanding%20CACFP%20Monitoring%20Requirements%20and%20the%20Five-Day%20Reconciliation_0.pdf
https://www.azed.gov/sites/default/files/2025/09/Understanding%20CACFP%20Monitoring%20Requirements%20and%20the%20Five-Day%20Reconciliation%20QA.pdf

SECTION 2 PROGRAM UPDATES AND REMINDERS

' [
2]
i:

United Sxetes Dupart mant of Agrdtos

Foma) srw DATE prel 4 2008

Vonitoring Regqulirements

Custas 0

Schedule of Proposed Monitoring Visits for Sponsoring Organziations Operating the
Chiid & Adult Care Food Pregram at Multiple Sites

Spon sor Hame: |
ITyou have mulliple sile or more than one cenler owned by 8 common penkon, youll néed to monitor those skes ]
even if By are padec e ass e

VNN Selanm i ﬁ.,_‘;

urarnaunced & y"\' 2

revieweach fag .,\‘ ’ Date of Visit:

() A beast twe &l/g\a‘; Date of Previous Visit:

(B) 24 asione
(C) a2 beast one

M ° (D) Mot mane th Monitoring Visit Form
Sample Unannounced Review Policy,
[
Site/Cy
CTD#: - eborte
Monitor Name: Ll Feesd ol Wutsition Service R tmiongy

Person Interviewed at

Monitoring Visit Schedule Template

OlAnnounced
OF

CIFacility License O

Sclated Conbont

Capacity:
Exp:

Template Monitoring Visit Form

Emergency Shelters: Is af
residency confirming free]
Head Starts: Is a list of p: e

qualifications and does it Unannounced Review Policy
Centers: Based on 10%
claimed in the Free or R4 Date
Cenlers: Are parlicipants|

Template At-Risk Monitoring_Form =

Updated: Aug Meal RE: CACFP Sita Monitafing - Linannouncod Riniees

Meal Service Start Time:

Aserion All Stall,
Daoes the time of the mea)

If observing lunch or Thas spoesoning organizataon, T Anzona Departmant of Educason (ADE], the Undsd Statss Departmant of Agroutuns

CACEP 10-2018: Conducting Five-Day Reconciliation in the Child e T =

ADE is required o conduci a percentage of unannounced rviews. Federal reguintions 9o not nequine adwmnce rotificaton
The Sponsar, & requined b conduct at loast thres visds overy year o sach sie.

° ° Milk (Indicate Type) With ot mone than Six months slagsing Datwoan Morslonng vists. At kst two of the thiss visits must be urannounced and
Meat/Meat Alternate orm of P ursInnounced visits musd include a meal otsenation. | 3 bost practicn o cheerve & moal during aach nevies:.
Sraln CACEP's Monilor Evaluation Form must b used
’ Vegetable
Fruit/Vegetable A3 o mminder, ploase retain the loliowing addtional Sema orsie in your CACFE flos
Extras(s]
te) Curren FY complatod ncome affidavits Froadiacton Workshests
Afierdance FRecords - Clasming Fosters & Sign infOut Shoets | Dwtaded job descriptions. for smpioyees. with CACFF duties
o Tilles KX fforeianis Salknng rocoiti Praing dor cotiectinmidshance of CACEP npcord
° ° ° ° ° ° - | Fiooat Sorvios Cost Reports (starsng withi 182 clam, montf) Annual Civi Rights: Training Reconds
A Quick Guide to CACFEP Five-Day Reconciliation e

Tima Disiributon Reporis Admerssiraive Fevew Procedures
[Pt 6 Sgevicn il Cosit Shasts Carmpatar Ginar#iod Mial Count Reparts
Maal Court Summany Shests Monionng Recoeds. S-day reconcilaton
Dty Wesadl Produciion Record for infants Trasrung Reconds for Annual CACFP Siall Traneg
infani Feedng Preference Form Pobces on block Clasmeng and household parental contaces

Understanding CACFP Monitoring Requirements and the Five- S
Day Reconciliation (Recording) (Slides) (Q&A)



https://cms.azed.gov/home/GetDocumentFile?id=5bbf76531dcb250b5897eccb
https://www.azed.gov/sites/default/files/2018/08/Proposed%20Monitoring%20Schedule.xlsx
https://cms.azed.gov/home/GetDocumentFile?id=5d49a1571dcb2516ac6d1110
https://cms.azed.gov/home/GetDocumentFile?id=5dd2c76503e2b30098119b84
https://fns-prod.azureedge.us/cacfp/conducting-five-day-reconciliation
https://www.fns.usda.gov/cacfp/streamline-resource-center/five-day-reconciliation
https://vimeo.com/1117529902?share=copy#t=0
https://www.azed.gov/sites/default/files/2025/09/Understanding%20CACFP%20Monitoring%20Requirements%20and%20the%20Five-Day%20Reconciliation_0.pdf
https://www.azed.gov/sites/default/files/2025/09/Understanding%20CACFP%20Monitoring%20Requirements%20and%20the%20Five-Day%20Reconciliation%20QA.pdf

SECTION 2 PROGRAM UPDATES AND REMINDERS

C . . A Connect with HNS using the HelpDesk
m m E C t m 9 W ‘t LY This resource outlines the steps for connecting with ADE HNS using the HelpDesk.

The Arizona Department of Education (ADE) Health and Nulrition Services (HNS) uses the tickeling system,
HelpDesk, to receive, track and respond to requests for various types of assistance. Child Mutrition Program
Operators are encouraged to use HelpDesk when in need of any assistance from HNS. Unlike individual email-
AD E H E LP D Es K based requests, the HelpDesk provides the opportunity to be routed to the most appropriate staff member.
Additionally, HelpDesk allows the requester, responder, and management visibility to the request status, ongoing

communications, and notifications related to request. Follow the steps listed below to connect with HNS using the
HelpDesk.

HNS encourages sponsors to use HelpDesk, ADE's
ticketing system, when in need of any assistance from | Pdtesninandun g 2 Clckihecon o Recuesta Sois
HNS. o

. . . :
St re a m | I n eS C O m m u n I C a t I O n S: Locate and click ‘Health and Mutrifion 4 Select the template” from the dropdown that most

Services closely matches your need(s) to raise your request

(=]
o

Connects requester with content area expert. ;: :

-]

"HING is expanding the templates available in the Service
Request Catalog. Select the most appropriate lemplate
available at the time of the request.

T r a n S p a re n Cy O n re q U eSt Sta t u S- Complete all required and applicable Once the request template is complete

optional fields,” including attachments. 6 with as many details as possible, click
Disregard fields that cannot be edited. “Add Request’

HelpDesk is part of the ADEConnect. Those who do not ' -
have an ADEConnect account, will be prompted to
create one.

*Providing a detaied request will help it to be
routed to the appropriate staff member.

July 2024 | Health and Nutrition Services | Arizona Department of Education | This institution is an equal opportunity provider.

Resource: How to Connect with HNS
using the HelpDesk



https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf

——
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SECTION 3 ADMNISTRATIVE REVIEWS

CACFP Aoministrative

LeVIews

ADE must conduct compliance reviews of all
sponsoring organizations operating the CACFP at
least once during each three-year review cycle.

The objectives of the compliance reviews are to:
e Determine whether program requirements are
met;
e Provide technical assistance;
e Secure any nheeded corrective action; and,
e Calculate fiscal action and, when applicable,
recover improperly paid funds.

AVAILABLE TRAINING

Online Course:

e What to Expect: Child and Adult Care
Food Program Administrative Review:
available to help CACFP operators learn
more about the review process.

In-Person Workshop:

e CACFP Administrative Review: highlights
the most common findings during an AR
and helps participants review their
documentation through the lens of a
reviewer,

o Click here to register for the offering
on September 8 in Phoenix!



https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2022/01/What%20to%20Expect_CACFP%20Administrative%20Review.pdf
https://azed.geniussis.com/Registration.aspx?aid=11545

SECTION 3 ADMNISTRATIVE REVIEWS

PY20 Common FINdings

Based on PY26 review outcomes, ADE HNS has identified
common findings in the following areas:

e Menu Modifications and Supporting Documentation
e Reporting Enrollment and Participant Eligibility

e Cost Reporting and Budgeting

e Infant Feeding

e Household Contacts

The following slides will provide a brief overview of the
findings. As always, operators are responsible for ensuring
sustained compliance will all program requirements.




SECTION 3

DVY/0 Common

ADMNISTRATIVE REVIEWS

-INAINgS

MENU MODIFICATIONS & SUPPORTING DOCUMENTATION

Finding

Sufficient documentation to
support accommodations for
special dietary needs has not been
maintained.

o Specifically, for milk that does
not meet nutrient
requirements (oat milk, almond
milk, etc.)

Reminders

A “menu modification” is when
someone asks you to avoid a food
or beverage listed on your menu
and offer something else instead.
Processing these requests requires
knowledge of the CACFP meal
pattern, civil rights compliance and
what documentation is needed for
each request.

The Participant Menu Modification
Form must be on file for every
CACFP participant receiving a
menu modification.

Resource(s)

e Form: Participant Menu
Modification Form

e Training: How to Navigate
Menu Modifications

e CACFP 01-2025: Nutrition
Requirements for Fluid Milk
and Fluid Milk Substitutions in
the Child and Adult Care Food
Program, Questions and
Answers - See Page 6: Nutrition
Requirements for Fluid Milk
Substitutes Table

Nutrition Requirements for Fluid Milk Substitutes*

Fluid milk substitutes must be nutritionally equivalent to milk
and meet the nutritional standards for fortification of
calcium, protein, vitamin A, vitamin D, and other nutrients to
levels found in cow's milk.

Parents, guardians, adult participants, or a person on behalf

of the adult participant, must provide a written request for

the fluid milk substitute that is nutritionally equivalent to
milk. A medical statement is not required.

A medical statement is required if the milk substitute
requested does not meet the nutritional standards of cow’s
milk as described below.

Nutrient Per Cup (8 fl 0z)

Calcium 276 mg
Protein 89
: : 150 mcg retinol activit
Vitamin A equivalgents (RAE) ’
Vitamin D 2.5 mcg
Magnesium 24 mg
Phosphorous 222 mg
Potassium 349 mg
Riboflavin 0.44 mg
Vitamin B-12 1.1 mcg

* Fluid milk substitutes served to children 1through 5 years
old must be unflavored.



https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf
https://www.azed.gov/sites/default/files/2020/01/How%20to%20Navigate%20Menu%20Modifications_CACFP_Online_Training.pdf
https://www.azed.gov/sites/default/files/2020/01/How%20to%20Navigate%20Menu%20Modifications_CACFP_Online_Training.pdf
https://www.azed.gov/sites/default/files/2020/01/How%20to%20Navigate%20Menu%20Modifications_CACFP_Online_Training.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf
https://www.azed.gov/sites/default/files/2019/03/05.%20CACFP%20Participant%20Menu%20Modification%20Form.pdf
https://www.azed.gov/sites/default/files/2020/01/How%20to%20Navigate%20Menu%20Modifications_CACFP_Online_Training.pdf
https://www.azed.gov/sites/default/files/2020/01/How%20to%20Navigate%20Menu%20Modifications_CACFP_Online_Training.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf
https://www.usda.gov/sites/default/files/guidance-documents/FNS.cacfp01-2025.pdf

SECTION 3 ADMNISTRATIVE REVIEWS

DVY/0 Common

WHOLE GRAIN-RICH

Finding

Grain items inappropriately
labeled as whole grain-rich
on program menus.

Reminders

At least one grain item per
day must be whole grain-rich
and must be labeled as such
on the menu. All other grain
items must be enriched.

e Only label grain items on
the menu as whole grain-
rich if they meet the
definition as whole grain-
rich. Ensure at least one
grain daily meets WGR
criteria.

-INAINgS

Resource(s)

e Online Training: Introduction to the CACEP
Meal Pattern and Creditable Foods

USDA Training Worksheets:
e Adding Whole Grains to Your CACFP Menu
e How to Spot Whole Grain-Rich Foods for the

CACFEP

e |dentifying Whole Grain-Rich Foods For the
CACFEP - HNS Reviewer Recommended!

e |s My Recipe Whole Grain-Rich in the
CACFP?

e Using the WIC Food Lists to Identify Grains
for the CACFP

CACFP Halftime: Thirty on Thursdays
Training Webinar Series
e Using the WIC Food List to Identify
Creditable Foods in the CACFP
e Adding Whole Grains to Your CACFP Menu
e |dentifying Whole Grain-Rich Foods for the
CACFP Using_the Ingredient List, Part ]

REPEAT
COMMON
FINDING!

REFRESHER: WGR DEFINED

Foods that meet the whole grain-rich criteria are
foods containing at least 50% whole grains and
the remaining grains in the food are creditable.
There are six methods to identify these grains:

1.Food is labeled whole wheat and meets FDA's
Standard of Identity

2.Food is found on any State Agency’s WIC-
Approved whole grain food list

3.FDA Statement

4.Rule of Three

5.Food meets the whole grain-rich criteria
under the NSLP

6.Manufacturer Documentation of Standardized
Recipe

As long as it meets any one of these six methods,
It is considered whole grain-rich and may be
labeled on the menu as such.


https://share.articulate.com/sZKWs03psRDd9qRdTGpT0
https://share.articulate.com/sZKWs03psRDd9qRdTGpT0
https://share.articulate.com/sZKWs03psRDd9qRdTGpT0
https://www.fna.usda.gov/tn/adding-whole-grains-your-cacfp-menu
https://www.fna.usda.gov/tn/how-spot-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/how-spot-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/my-recipe-whole-grain-rich-cacfp
https://www.fna.usda.gov/tn/my-recipe-whole-grain-rich-cacfp
https://www.fna.usda.gov/tn/using-wic-food-lists-identify-grains-cacfp
https://www.fna.usda.gov/tn/using-wic-food-lists-identify-grains-cacfp
https://www.fna.usda.gov/node/11008
https://www.fna.usda.gov/node/11008
https://www.fna.usda.gov/node/3062
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp-part-1
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp-part-1

SECTION 3

INFANT FEEDING

Finding

Meal pattern requirements are not
met for infants with established
eating pattern.

e Specifically, a meat/meat
alternate/IFC is not served at
meals and a grain is not served
at snack.

DVY/0 Common

ADMNISTRATIVE REVIEWS

Reminders

Infant feeding is based on
developmental readiness, meaning
operators must start offering a
baby solid foods after the parents
have communicated that the child
is developmentally ready and is
eating solid foods at home. This
communication must be properly
documented to support feeding
practices.

On the Infant Point of Service Meal
Count Sheet for infants 6-11
months old, the food items served
to satisfy the required components
(in accordance with
developmental readiness) should
be written. If the infant is not
developmentally ready for what is
being served, write 'Not yet'.

-INAINgS

Resource(s)

Infant Feeding Essentials
Series: Solid Foods & Infant
Feeding Reguirements

Infant Point of Service Meal
Count Sheet

DHS Solid Food Introduction
Form

Feeding_Infants in the CACFP
USDA Handbook

In-Person Workshop: Infant
Feeding (Click here to register
for the September 17 offering in
Phoenix)

REPEAT
COMMON
FINDING!

REFRESHER: INFANT MEAL PATTERN
FOR INFANTS READY FOR SOLIDS

Breakfast, Lunch, and Supper:
e Breastmilk or Formula
e Infant Cereal or Meat/Meat Alternate
e Fruit and/or Vegetable

Snacks:
e Breastmilk or Formula
e Grain
o Fruit and/or Vegetable

Common Error: A grain is offered at meal times and not
offered at snack.

 Meal Requirements: For infants (6-11 months) ready
for solid foods, breakfast, lunch, and supper requires
breastmilk or formula plus an iron-fortified infant
cereal or a meat/meat alternate. Other grain items
are not creditable at breakfast.

« Snack Requirements: Crains like bread, crackers, or
ready-to-eat cereals are allowed and creditable only
at snack time, alongside breastmilk/formula and a
fruit/vegetable.


https://www.azed.gov/sites/default/files/2025/08/Infant%20Feeding%20Essentials%20Part%203%20-%20How%20to%20Feed%20Infants%20Solid%20Food.pdf
https://www.azed.gov/sites/default/files/2025/08/Infant%20Feeding%20Essentials%20Part%203%20-%20How%20to%20Feed%20Infants%20Solid%20Food.pdf
https://www.azed.gov/sites/default/files/2019/03/E.%20FY19%20Infant%20Point%20of%20Service%20Meal%20Counts%20FINAL.pdf
https://www.azed.gov/sites/default/files/2019/03/E.%20FY19%20Infant%20Point%20of%20Service%20Meal%20Counts%20FINAL.pdf
https://azdhs.gov/documents/licensing/childcare-facilities/providers/forms/infant_feeding_instructions.pdf
https://azdhs.gov/documents/licensing/childcare-facilities/providers/forms/infant_feeding_instructions.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/FI_FullGuide_2021.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/FI_FullGuide_2021.pdf
https://azed.geniussis.com/Registration.aspx?aid=11546
https://azed.geniussis.com/Registration.aspx?aid=11546

SECTION 3

DVY/0 Common

ADMNISTRATIVE REVIEWS

-INAINgS

REPORTING ENROLLMENT & PARTICIPANT ELIGIBILITY

Finding

The claim did not accurately reflect
participant eligibility.

o Specifically, the claiming roster
totals are not transferred
correctly to match the claim.

Exempt: Emergency Shelters and
At-Risk Programs

Reminders

There are 3 claiming rosters - Free,
Reduced-price, and Paid.

When eligibility is determined,
write the participant’s first and last
name on the corresponding
claiming roster.

When a participant is signhed into
care at least one time during the

month, place a check markin the
monthly column.

Count the total participants on

every roster signed into care for
the month. When submitting a
monthly claim, totals from each
category are reported.

Resource(s)

e Online Essentials Training:
Participant Enrollment

e Online Training: How to Submit

T

e

List of pawticipants that qualily for BED

Reduced-Price

Sponsoring Organization:
Conter Mame:

Laat Mame

Fakil Clalming Bosier for Program Year

Limt of participants Sl qualy ol BARD meals based on cosgieis Meal Berslt inaome Elghaty Farma.

SEersoring

CTDGE

Corber Hama:

CTO%E

PR Et Kame

‘Clalmisg Month
s BN BT T (M) P, 5 b

S L oA et

Lavsl hame

Firs] N

e

o | i | St | e |

|
]

a Claim in CNPWeb for the
Child and Adult Care Food
Program

e Claiming Rosters (PDF) (Excel)

s 033 | Heaith snd Mharition Saevg

e | e | P | e | ag | iy [ e



https://www.azed.gov/sites/default/files/2025/08/Administration%20Essentials%20Part%201%20-%20Participant%20Enrollment.pdf
https://www.azed.gov/sites/default/files/2025/08/How%20to%20Submit%20a%20Claim%20in%20CNPWeb%20for%20the%20Child%20and%20Adult%20Care%20Food%20Program.pdf
https://www.azed.gov/sites/default/files/2025/08/How%20to%20Submit%20a%20Claim%20in%20CNPWeb%20for%20the%20Child%20and%20Adult%20Care%20Food%20Program.pdf
https://www.azed.gov/sites/default/files/2025/08/How%20to%20Submit%20a%20Claim%20in%20CNPWeb%20for%20the%20Child%20and%20Adult%20Care%20Food%20Program.pdf
https://www.azed.gov/sites/default/files/2025/08/How%20to%20Submit%20a%20Claim%20in%20CNPWeb%20for%20the%20Child%20and%20Adult%20Care%20Food%20Program.pdf
https://www.azed.gov/sites/default/files/2019/03/D.%20Claiming%20Rosters.pdf
https://www.azed.gov/sites/default/files/2019/03/D.%20Excel%20Claiming%20Rosters%20Final.xlsx

et's Practice..

Let’s take a look at a claiming roster scenario.
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Free Claiming Roster for Pragram Year

SiX Chlld Fren are ||Sted on the free Claiming roster. The List of participants that qualify for FREE meals based on complete Meal Benefit Income Eligibility Forms.
director has placed a checkmark in the July column for Sponsoring Organization: EXample  cosy0-0000
o o . . Center Name: Example C:TDS;'#DO'DQ'OID
every partICIpant that was in attendance in JUIy s .
Participant Name Mark participants who were in attendance during the claiming month, as supported
° ° ° by sign-infout sheets.
When submitting the July claim, how many free Mar | Apr | May | J
participants will you report? I Y 5 O
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B.5
C.4
D. | need more information.



et's Practice..

Let’s take a look at a claiming roster scenario.

Six children are listed on the free claiming roster. The
director has placed a checkmark in the July column for
every participant that was in attendance in July.

When submitting the July claim, how many free
participants will you report?

A.6
B.5
C.4
. I need more information.

Free Claiming Roster for Program Year
List of participants that qualify for FREE meals based on complete Meal Benefit Income Eligibility Forms.

Example ctos#00-00-00

Sponsoring Organization:
Example ctps#0-00-00

Center Name:

Claiming Month
Participant Name Mark participants who were in attendance during the claiming month, as supported
by sign-infout sheets.

oeson | aoeon | x |G | | [ | [ [ | | T
arter | saanan | x (@ | | [ [ T | [ [ [ |
Daren | awer [ [ L [ [ T | [ [ [ [ T ]
—ewer | e [ [T T T T T T T
—-{ i, |

. Tmoy | | [ | | | [ | [ | | [

Although there are 6 participants classified as
“Free,” only 4 were in attendance in July.




SECTION 3

ADMNISTRATIVE REVIEWS

DVY/0 Common

-INAINgS

COST REPORTING & BUDGETING

Finding

Reminders

Resource(s)

The facility sections of the Monthly Expense
Worksheet provided were not completed
appropriately.

e Specifically, sponsors are rounding approved
administrative and operational percentage in
CNP Budget to the nearest whole or half
percentage.

Sponsors must utilize the exact percentage of
facility expenses attributed to CACFP that was
calculated on approved Management Plan
when determining the portion of facility
expenses to claim as a program expense.

The sponsor did not submit a budget revision for
expenses that exceeded 10% of the approved
budget.

Sponsors report monthly program expenses in
the CNPWeb Sponsor Claim. This information
must reflect expenses that were reported on the
approved Budget. If reported expenses appear
unreasonable or organizations are running into
surpluses or deficits, contact your assigned HNS
Specialist to determine if budget revisions are
needed. Supporting documentation for the
reported expenses, like invoices, receipts, bank
statements, time distribution reports, etc. need
to be maintained for a minimum of five years.

e Recordkeeping Requirements and Cost
Reporting

e How to Submit a Claim in CNPWeb for the
Child and Adult Care Food Program

e In-Person Workshop: CACFP Financial
Management (Stay tuned for more offerings!)



https://www.azed.gov/sites/default/files/2025/09/Admin%20Essentials%20P5%20-%20Recordkeeping%20Reqs%20and%20Cost%20Reporting.pdf
https://www.azed.gov/sites/default/files/2025/09/Admin%20Essentials%20P5%20-%20Recordkeeping%20Reqs%20and%20Cost%20Reporting.pdf
https://www.azed.gov/sites/default/files/2025/08/How%20to%20Submit%20a%20Claim%20in%20CNPWeb%20for%20the%20Child%20and%20Adult%20Care%20Food%20Program.pdf
https://www.azed.gov/sites/default/files/2025/08/How%20to%20Submit%20a%20Claim%20in%20CNPWeb%20for%20the%20Child%20and%20Adult%20Care%20Food%20Program.pdf

Quliz Time

True or False. Once my organization’s Budget and Sponsor
Application are approved with my Renewal Application,
we are set for the year.

A True

B False



Quliz Time

True or False. Once my organization’s Budget and Sponsor Operators are responsible for periodically
Application are approved with my Renewal Application, assessing their program expenses in
we are set for the year. comparison to their approved Budget by
reviewing their reported expenses in their
A True CNPWeb Sponsor Claims.
@ ):alse If expenses are far less or greater than
originally anticipated, Budget revisions

i e e i may be needed to support sustained

it et program compliance.

Administrative Cost - Other Costs:

P Appropriate YTD Percentages in CNPWeb

Total CACFP Administrative Expenses:

°
°
Calculated CACFP Operational Expenses Approved YTD Fcru:cnlagt. S po n So r C I a I m ]

Operating Cost - Labor:

e December: ~25%

Operating Cost - Food:

Operating Cost - Supphes: °

e March: ~50%
Operating Cost - Rent or Mortgage: L4
Operating Cost - Contracted Services:

Operating Cost - Utities: () J u n e: ~75%

Operating Cost - Other Costs:

Operating Cost - Unaffiiated Costs: S t b A 1 O O 0/
m ~
Total CACFP Operational Expenses: L e p e e ro 0
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DVY/0 Common

HOUSEHOLD CONTACTS

Finding Reminders Resource(s) & (')

Child and Adult Care Food Program Parent Survey Telephone Conversation Record
Household Contact Procedure for e B i
Child Care Centers and Institutions in Arizona i —

Household contact procedures are —_— e
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essential for verifying the accuracy e s O S G T et — e

Irrstitutions:as part of a Sponsor review. The purposs of Sis policy is o dentdy

i r
OREr 8 ImaeTasr. PRIBOBEIN i I survey will sasist

IEYRERY thuaraman N £ G OUBMC Y i ot ::T:::nmil'tv nr.:g;:: ;’hﬂd{:f:‘}:'P The follosing ave o tow guesions fo vesify your
of enrollment, attendance, and sy e o s T e T T R e
] L agency are L Chack one
M M M A household contact Is one of many tools avalabie o state agencies and Sponsors e
meal service information to e o T e e S LT T B R e
L : : e e s it o i e
maintain program integrity. These s um s Lok et ind S =y et e o e e g o
. . Housahoklipanent contacts ey b necessiny whan 3 Chid Care Cense S/ nliiuton T T e
a tions that may be fox “red flages” {fobow Up) Io inchude but not lmited 1o
procedures involve sponsoring g A e s i e
1. Bek claiming by the sta/provider. s |I i

2. Suteriasion of false inkemation B ha Erge n cafe, el day A caie

organizations and state agencies § e ootk

4. Claiming meats over Boonse capacily
5. Cisiming meals on haldays.

B Claiming supper meals. B Tiaes chagjmn) reimed 15 Chid care prowiser? (7 amiy Dy Lare Home ony )

contacting families through various = il

B Saniprovider is in cormcthm action due 16 serious deficancies.

, _ . e Household Contact Procedures e e s R
Sponsor did not have a system in | methods to detect potential e B o e e i

'|] claims its

capacity.
4. Site's/provider’s number of ennclied childton axceeds &3 maximum capacity 13 Were Swie any days your chidiren) was’sene ncl in care due i Bness.

5. St pmmdt(currsﬂn same: parber of meals for @ specfic meal senvice WCMER, Appcitms, o g D moalhis; of 1

place to use household contacts discrepancies or fraud, with follow- ST i
. . : e Parent Survey Telephone
when necessary. up actions ranging from corrective

. : Conversation Record
measures to possible denial of

meal reimbursements if Household Contact Procedure
inconsistencies are discovered.

Parent Survey Telephone Conversation Record

Operators are responsible for
having Household Contact
Procedures in place in the event
they are found to be necessary.



https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf
https://www.azed.gov/sites/default/files/2017/06/household-contact-procedure_0.pdf

o
Nank youl

PLEASE PUT QUESTIONS IN THE Q&A

If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in APLD.

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.




Congratulations

You have completed the Staying on Track with
the Essentials of CACFP for Program Year 2027
webinar.

Training Title:
Staying on Track with the Essentials
of CACFP for Program Year 2027

Length: 1 Hour - Administration

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



CertiTicate

Click here to access a training_certificate.

Information to include when documenting training completion:

Training Title: Staying on Track with the
Essentials of CACFP for Program Year 2027

Length: 1.0 hour - Administration

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



https://www.surveymonkey.com/r/CACFPOnlineTraining

In accordance with federal civil rights law and USDA civil rights regulations and policies, the
USDA, its agencies, offices, employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, religion, sex,
disability, age, marital status, family/parental status, income derived from a public assistance
program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or
activity conducted or funded by USDA (not all bases apply to all programs). Remedies and
complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the
state or local agency that administers the program or contact USDA through the
Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information may
be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and
at any USDA office or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:

1.Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410;

2.Fax: (202) 690-7442; or

3.Email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.


https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov

	Staying on Track with the Essentials of CACFP for Program Year 2027
	August 27, 2026

	Speaker
	Disclaimer
	Intended Audience
	This training is intended for institutions operating the Child and Adult Care Food Program (CACFP).

	Objectives
	At the end of this training, attendees should be able to:
	understand the annual renewal application requirements for operating the CACFP in Arizona;
	assess compliance with program updates and requirements;
	acknowledge common findings and resources available to help prepare for an Administrative Review; and,
	explain how to access HNS trainings and resources.

	TRAINING HOURS
	Training Title: Staying on Track with the Essentials of CACFP for Program Year 2027
	Hours of Instruction: 1.0 Hour - Administration


	Questions
	Questions can be asked in the Q&A at any time during the webinar.
	Questions will not be answered live but will instead be addressed in a follow-up communication to ensure all operators have access to the responses.
	The chat function has been disabled for this webinar. Please input questions in the Q&A.
	Use the Q&A to ask a question.

	Agenda
	Section 1  Renewal Application Requirements
	Renewal Guidance
	HNS 09-2026 CACFP RENEWAL FOR PROGRAM YEAR 2027
	Participation in the CACFP must be renewed by all operators each program year. ADE released HNS 09-2026: CACFP Renewal for Program Year 2027 to provide formal guidance on renewal requirements and program updates.
	Renewal Requirements for PY27:
	Additional Requirements:
	HNS 09-2026:
	Child and Adult Care Food Program Renewal for Program Year 2027
	SECTION 1



	Renewal Resources
	HNS 09-2026: CACFP Renewal for Program Year 2027
	CACFP Renewal Resources Webpage: Contains all necessary forms and resources to successfully complete a Renewal Application annually, including all of the resources listed below:
	Renewal Preparation Checklist provides an overview of the minimum required documentation.
	Step-by-Step Instruction: How to Complete Renewal Applications Quick Guide provides detailed instruction on accessing and completing the Management Plan, Budget, and CNPWeb applications.
	Step-by-Step Instruction: How to Submit CNPWeb Applications for the CACFP provides step-by-step instructions on completing and submitting CNPWeb Site and Sponsor applications.
	SECTION 1



	Renewal Guidance
	MANAGEMENT PLAN AND BUDGET
	Each program year, operators are first required to submit a management plan and budget via CNP Management Plan and Budget.
	Management Plan:  Collects all aspects of the sponsor and sites including contact information, organizational information, administrative capability information, financial viability information, and stores documentation.
	Budget:  Collects facility information including administrative and operational costs and projected expenses.

	RESOURCE REMINDER:
	Renewal Application Checklist
	Step-by-Step Instruction: How to Complete Renewal Applications
	SECTION 1



	Renewal Guidance
	MANAGEMENT PLAN AND BUDGET: REMINDERS
	Management Plan:
	Reference last year's approved Management Plan.
	Review each page for accuracy.
	Error messages indicate sections that must be completed.
	Information from the previously approved Management Plan may roll over and will need to be reviewed and updated as necessary.

	Budget:
	Reference last year's approved Budget.
	All program funds must be attributed to program expenses. Additional Funds required will display if you show a profit.
	Must show unrestricted funds (donations, grants, or any other funding source).
	Administrative expenses cannot exceed 15%.
	If a line item exceeds 10% of the approved budget in a claim, you will be asked to submit a revised budget.


	MID-YEAR UPDATES
	If any significant changes occur during the program year, operators must notify their specialist and update their application.
	SECTION 1



	Renewal Guidance
	TRAINING REQUIREMENTS
	Operators must upload training certificates to the Sponsor Information page in the Management Plan to demonstrate training requirements have been satisfied.
	CACFP Training
	Complete 10 Training Hours
	Complete at least one Nutrition and at least one Administration training
	Every person on the Permanent Agreement must complete at least one training

	Civil Rights Compliance for Child Nutrition Program Operators
	In addition to the CACFP training, all institutions are required to complete the annual civil rights training. Completion of the civil rights training does not count toward the 10 hours of CACFP training.

	Staying on Track with the Essentials of CACFP for Program Year 2027
	Mandatory for all renewing CACFP organizations.
	Live webinar attendees will access their certificate in APLD. Attendees viewing the recording will access the survey link and certificate of completion at the end of the webinar slides.

	SECTION 1



	Renewal Guidance
	CNPWEB SITE AND SPONSOR APPLICATIONS
	Organizations are required to submit a final CNPWeb site and sponsor application through ADEConnect after the Management Plan & Budget applications are approved.
	Site Application:  This application will ask for contact information and information about the program at the site/center level.
	Sponsor Application: This application will ask for contact information and information about the program at the organization level.

	RESOURCE REMINDER:
	Renewal Application Checklist
	Step-by-Step Instruction: How to Submit CNPWeb Applications for the CACFP
	SECTION 1



	Accessing Applications
	ACCESSING THE SYSTEM
	Management Plans and Budgets are available in the CNP Management Plans and Budgets (CNP MP & B) system, which is a web-based application in ADEConnect.
	To access the system, login to ADEConnect, select "View Applications," and then select "CNP Management Plans and Budgets."
	If CNP Management Plans and Budgets is not a listed application in ADEConnect, you will need to request access from your Entity Administrator.

	LOGIN TO ADECONNECT
	Open a web browser, navigate to adeconnect.azed.gov, and input your username and password for ADEConnect.

	SELECT "VIEW APPLICATIONS"
	After logging in to ADEConnect, select "View Applications."

	SELECT "CNP MANAGEMENT PLANS AND BUDGETS"
	Select "CNP Management Plans and Budgets" from the list of applications.
	SECTION 1



	The CNP MP & B
	After successfully logging in to the CNP MP & B system, a welcome screen will load. To proceed, select "Sponsor Dashboard."
	Once "Dashboard" is selected, a new screen with all current and prior PY Management Plans and Budgets will load.
	To access your Management Plan, select CNP Management Plan - Program Year 2027.
	To access your Budget, select CNP Budget - Program Year 2027.
	PY27 Management Plans and Budgets will not be available until late August.
	SECTION 1



	CNPWeb Applications
	Organizations are required to submit a final CNPWeb sponsor application through ADEConnect after the Management Plan & Budget applications are approved.
	Site Application: This application will ask for contact information and information about the program at the site/center level.
	Sponsor Application: This application will ask for contact information and information about the program at the organization level, including annual income and expenses which must match the figures reported on the approved budget.
	To access the CNPWeb, login to ADEConnect, select "View Applications," and then select "CNPWeb."
	LOGIN TO ADECONNECT
	Open a web browser, navigate to adeconnect.azed.gov, and input your username and password for ADEConnect.

	SELECT "VIEW APPLICATIONS"
	After logging in to ADEConnect, select "View Applications."

	SELECT "CNPWEB"
	Select "CNPWeb" from the list of applications.
	SECTION 1

	UPGRADED!
	Before...
	After...



	CNPWeb Application
	UPGRADED FOR COMPATIBILITY WITH GOOGLE CHROME AND MICROSOFT EDGE
	In March, the CNPWeb received upgrades to work with modern web browsers, such as Chrome and Edge.
	The claims and applications pages may look slightly different but all fields and actions needed remain the same.
	SECTION 1



	Renewal Guidance
	ADDITIONAL REQUIREMENTS: PERMANENT AGREEMENT
	All operators must review their CACFP Permanent Agreement to ensure the Designated Official and all Authorized Signers are current.
	If all names listed on the CACFP Permanent Agreement are appropriate, no action is needed.
	If any changes are needed, a new Permanent Agreement must be initiated, which is done by completing the CACFP Initiation Form using Adobe Sign.
	Any questions related to the submission or updating of the Permanent Agreement should be directed to the assigned HNS Specialist.
	CACFP Initiation Form
	SECTION 1

	Free and Reduced Price Policy Statement Template


	Renewal Guidance
	ADDITIONAL REQUIREMENTS: FREE AND REDUCED-PRICE POLICY STATEMENT
	Similarly, operators must review their Free and Reduced-Price (FRP) Policy Statement for substantive changes.
	The policy statement must be updated and resubmitted if...
	...there are any changes to the process or staff/position responsible for eligibility determinations; or,
	...the operator does not have an approved policy statement on file with ADE.
	If applicable, changes must be submitted for approval to your assigned HNS Specialist no later than October 15.
	SECTION 1
	RENEWAL APPLICATION REQUIREMENTS




	Renewal Guidance
	ADDITIONAL REQUIREMENTS: CASH IN LIEU OF COMMODITIES
	Annually, CACFP operators are surveyed for interest in either receiving entitlement funds allocated toward USDA Foods or Cash in Lieu of Commodities. Based on the results of the CIL survey, operators will continue to receive cash-in-lieu of commodities.
	CIL is an additional ~$0.30 added to the reimbursement amount for each lunch and supper meal claimed. This is actual funding that is added to the monthly reimbursements with no additional requirements.
	This funding is added to the monthly reimbursements when the sponsor correctly completes section ‘5. General Information’ of the sponsor application indicating “no” to the ‘Do you currently receive USDA Foods’ question.
	CNPWeb Sponsor Application
	SECTION 1



	Renewal Guidance
	ADDITIONAL REQUIREMENTS: SINGLE AUDIT QUALIFYING QUESTIONNAIRE
	Annually, all CACFP operators must complete a Single Audit Qualifier Questionnaire (SAQQ) to determine if an operator has expended $1,000,000 or more in Federal awards in a fiscal year (FY).
	Any entity found to have expended more than $1,000,000 is required to hire an independent Certified Public Accountant to conduct a single audit to review both the compliance and financial component of Federal programs within 12 months after the FY’s close.
	All operators must ensure the SAQQ for FY 2025 has been submitted. Operators still needing to complete the SAQQ must do so now. The PY27 application will not be approved until this is completed.
	Link to FY25 Single Audit Qualifier Questionnaire
	HNS Communication
	Program Alert
	Single Audit Qualifier Questionnaire due by May 29, 2026
	SECTION 1



	RENEWAL SUBMISSION TIMELINE
	LAST WEEK OF AUGUST
	PY27 Management Plan & Budget Available in ADEConnect.

	OCTOBER 31
	Management Plan & Budget Submission Deadline to Claim October.

	NOW
	Review and update CACFP Permanent Agreement if applicable.
	Review and update Free and Reduced-Price Policy Statement if applicable.
	Confirm submission of CIL Survey.
	Confirm submission of SAQQ.

	DECEMBER 30
	Last day to submit an October claim without a One-Time Exception.
	PY27 Management Plan, Budget, and CNPWeb Applications must be approved before claims submission.
	SECTION 1



	Quiz Time
	True or False. I should submit my complete Management Plan and
	Budget on or before October 1.
	True
	False
	SECTION 1


	Quiz Time
	True or False. I should submit my complete Management Plan and Budget on or before October 1.
	True
	False
	True. ADE highly recommends you submit a complete Management Plan and Budget by October 1.
	If a Management Plan and Budget are not submitted to ADE by October 31, the operator cannot receive reimbursement for Octobers operations.
	Applications will be reviewed in the order in which they are received.
	SECTION 1


	Quiz Time
	True or False. Renewal applications must be approved by October 31 in order to be eligible to submit a claim for reimbursement for October operations.
	True
	False
	SECTION 1


	Quiz Time
	True or False. Renewal applications must be approved by October 31 in order to be eligible to submit a claim for reimbursement for October operations.
	True
	False
	The Management Plan and Budget must be submitted by October 31 to be eligible to claim October.
	PY27 Management Plan, Budget, and CNPWeb Applications must be approved and claims must be submitted prior to the 60-day claiming deadline, which is December 30 for October.
	Applications will be reviewed in the order in which they are received.

	Section 2  Program Updates and Reminders
	SECTION 2
	The CACFP Meal Pattern Chart has been updated to reflect this update.

	Notable USDA Memorandums
	CACFP 04-2026: EXPANDING FLUID MILK OPTIONS IN CNPS
	This memo explains that effective June 8, 2026, schools and child and adult care providers participating in Child Nutrition Programs (CNP) may offer whole and reduced-fat milk to participants two years and older.
	Impact on CACFP:
	Fluid milk served to children age 1 must be unflavored whole milk;
	Fluid milk served to children ages 2 through 5 may be unflavored whole, reduced-fat, low-fat, or fat-free milk; and
	Fluid milk served to children age 6 and older and adult participants may be unflavored or flavored, whole, reduced-fat, low-fat, or fat-free milk.
	SECTION 2




	Notable USDA Memorandums
	CRD 01-2026: MODIFYING THE FNS INSTRUCTION 113-1: CIVIL RIGHTS COMPLIANCE AND ENFORCEMENT
	This memo announces updates to USDA Food and Nutrition Administration - FNA (formerly Food and Nutrition Services - FNS) civil rights guidance by modifying Instruction 113-1 to ensure alignment with current federal laws and nondiscrimination requirements across all nutrition programs.
	USDA is still developing guidance and plans to issue a new guidance tool. Once available, it will be shared by ADE-HNS.
	Impact on CACFP:
	Non-discrimination statement: USDA has issued a new Long, English Statement, which should be used in place of the previous statement.
	And Justice For All Poster: USDA has not yet released an updated poster. However, Sponsors should continue to ensure the most current version is prominently displayed.

	More detailed information coming up next!
	SECTION 2



	Civil Rights Compliance
	UPDATES TO LONG, NON-DISCRIMINATION STATEMENT
	On July 7, 2025, USDA released Guidance on the Interpretation of Discrimination Based on “Sex” in USDA Child Nutrition Programs to rescind the Bostock Policy Update and change the protected classes. As a result, the long, non-discrimination statement has changed.
	ADE HNS’ Civil Rights Webpage
	USDA FNA’s Civil Rights Webpage
	All information materials and sources, including websites, used by FNA, State agencies, local agencies, or other subrecipients to inform the public about FNA programs must contain a nondiscrimination statement. It is not required that the nondiscrimination statement be included on every page of the program information website.
	At the minimum, the nondiscrimination statement, or a link to it, must be included on the home page of the program information. If the material is too small to permit the full statement to be included, the material will at a minimum include the statement, in print size no smaller than the text, that “This institution is an equal opportunity provider.”
	SECTION 2
	PROGRAM UPDATES AND REMINDERS



	LONG, ENGLISH VERSION:


	Civil Rights Compliance
	NON-DISCRIMINATION STATEMENTS
	In accordance with the recent guidance from the USDA regarding Civil Rights (FNS-113), please use the new nondiscrimination statement for the long, English version, found here: Nondiscrimination Statements (NDS).
	As we wait for additional guidance from USDA, please continue to use the old versions for the short and Spanish nondiscrimination statements.
	Long, English Statement – Use new version
	Long, Spanish Statement – Continue to use old version until we receive further guidance
	Short, English and Spanish Statements – Continue to use old versions until we receive further guidance
	SECTION 2


	Required Signage
	AND JUSTICE FOR ALL
	In accordance with the recent guidance from the USDA regarding Civil Rights (FNS-113), HNS will not issue findings related to the display or updating of the “And Justice for All” poster during monitoring visits at this time.
	Sponsors should continue to ensure the poster is prominently displayed in a public area at the sponsor’s office that is visible to program recipients, their families, personnel, and visitors. Once USDA releases updated posters or additional direction, this will be a required posting.
	This guidance is subject to change at any time. Please stay informed through HNS communications to monitor any updates to the requirements for the "Justice for All" posters.
	SECTION 2



	Required Signage
	ADDITIONAL REQUIREMENTS
	Participating CACFP facilities must have the following prominently displayed:
	Building for the Future: with current CACFP official contact information.
	WIC Outreach Flyer (English) (Spanish): current income guidelines updated June 2026. At-Risk, Emergency Shelters, and Adult Centers are exempt.
	Current Menus: updated and available for parents and/or guardians to review.
	SECTION 2



	Added Sugar Limit to Yogurt
	REMINDER
	Beginning October 1, 2025, CACFP operators must offer yogurt that contains no more than 12 grams of added sugars per 6 ounces, or 2 grams of added sugars per ounce.
	To tell if a yogurt meets the added sugars limit...
	Download USDA’s chart that shows common serving sizes of yogurt and the maximum amount of added sugars they can contain: fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
	Use the information on the yogurt’s Nutrition Facts label, and follow the steps outlined in this resource.
	SECTION 2



	Added Sugar Limit to Cereals
	REMINDER
	Beginning October 1, 2025, CACFP operators must offer breakfast cereals that contains no more than 6 grams of added sugars per dry ounce.
	To tell if a cereal meets the added sugars limit...
	Download USDA’s chart that shows common serving sizes of cereal and the maximum amount of added sugars they can contain: fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
	Use the information on the cereal’s Nutrition Facts label, and follow the steps outlined in this resource.
	SECTION 2



	Recordkeeping Requirements
	REMINDER OF REQUIREMENTS
	Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215
	Institutions must establish procedures to collect and maintain all records listed in the CACFP regulations and required by the State Agency.
	Failure to maintain records will be grounds for the denial of reimbursement for meals served during the period covered by the records in question and for the denial of reimbursement for costs associated with such records​.

	Distinct Areas of Records:
	Eligibility, Enrollment, and Attendance
	Meal Service
	Meal Counts
	SECTION 2
	Example of a Sign In and Out Sheet



	Recordkeeping Requirements
	REMINDER OF REQUIREMENTS: ATTENDANCE
	Reminders: All children must be signed in and out by an approved guardian each time they arrive and leave day care. This includes signing out and back in when students leave and return from school.
	Sign-in sheets should not be pre-filled.
	Exact times and full signatures are required.
	As a best practice, place a clock near the sign-in/out sheets so times are exact and duplicated each day (e.g. 6:30 am-6:00 pm every day or an arrow down the rows for the entire month of times).
	Each participant should have their own sign in and out sheet.
	SECTION 2
	For a more thorough overview of meal counting and claiming, please reference the following trainings available on the Training for the CACFP Webpage:
	Nutrition Essentials - Meal Service and Food Safety: Overview of Collecting Meal Counts at the Point of Service
	Administration Essentials - Meal Count Summary: Overview of Point of Service Meal Counts and Consolidating Counts to the Meal Count Summary for Monthly Claiming



	Recordkeeping Requirements
	REMINDER OF REQUIREMENTS: MEAL COUNTS
	Meal counts must be collected at the point of service (during the meal service).
	Reminders:
	Meal Counts are not the same as daily attendance rosters.
	Reimbursement is based on actual meal counts for each type of meal each month. If meal counts are incorrect, reimbursement will be incorrect.

	CACFP Sponsoring Organizations are responsible for training and monitoring staff to ensure the process of collecting point of service meal counts is understood and completed correctly.
	SECTION 2



	Recordkeeping Requirements
	REMINDER OF REQUIREMENTS: MEAL COUNTS
	How to Collect Point of Service Meal Counts:
	Identify participants who are offered a reimbursable meal during the approved meal service time.
	Write a checkmark next to the participants names.
	A participant can be claimed for a maximum of two meals and one snack, two snacks and one meal, or three snacks per day. For participants that consumed more meals/snacks than can be claimed, clearly indicate which meals/snacks will be claimed for reimbursement.

	SECTION 2



	Quiz Time
	Which of the following number of meals and snacks can you claim per child per day?
	2 meals and 1 snack
	1 meal and 2 snacks
	3 snacks
	Any of the above
	SECTION 2


	Quiz Time
	Which of the following number of meals and snacks can you claim per child per day?
	2 meals and 1 snack
	1 meal and 2 snacks
	3 snacks
	Any of the above
	You can claim 2 meals and 1 snack, 2 snacks and 1 meal, or 3 snacks per participant per day.
	The only exception are emergency shelters, which can claim up to 3 meals per child per day.
	SECTION 2


	Recordkeeping Requirements
	REMINDER OF REQUIREMENTS: COST REPORTING
	Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215
	Organizations are responsible for accounting for costs accurately and for maintaining records to demonstrate that costs reported on the monthly claim have been paid and are allowable to the program. ​
	Documentation of the nonprofit food service is required to ensure all Program reimbursement funds are used solely for the conduct of the food service operation or to improve the food service operations, principally for the benefit of the enrolled participants.​

	Distinct Areas of Records:
	Eligibility, Enrollment, and Attendance
	Cost Reporting
	Meal Service
	Meal Counts



	Recordkeeping Requirements
	REMINDER OF REQUIREMENTS: DISCTINCT AREAS OF RECORDS
	Recordkeeping: 7 CFR 226.10 (d), 7 CFR 226.15 (e), 7 CFR 226.16 (e); ARS §35-214, 35-215
	Who are you claiming?
	What are you claiming?
	How many meals are you claiming?
	How was reimbursement spent?
	Eligibility:
	Meal Benefit Income Eligibility Forms
	Claiming Rosters
	Title XX Documentation

	Enrollment:
	Emergency Information and Immunization Records

	Attendance:
	Sign in and Out Sheets (must be completed/signed by a parent/guardian)
	Menus with notes of any substitutions​
	Menu Modification Forms for meal substitutions​
	CN Labels or Product Formulation Statements (if applicable)​
	Ingredients and nutrition facts for low sugar cereals/yogurts​
	Documentation for the whole grain-rich items listed on the menus
	Recipes (best practice)​
	Menu Production Worksheets (if applicable)
	Meal Counts​
	Point of Service (POS) Meal Counts Sheets​
	Infant POS Meal Count Sheets​
	Meal Count Summary Sheet ​

	OR​
	Equivalent computer-generated Meal Count Sheets (ADE-Approved Electronic System)
	Receipts and invoices
	Time Distribution Reports

	SECTION 2



	Recordkeeping & Claiming
	Reimbursement is provided for each meal or snack served to an enrolled participant at an eligible institution.
	To obtain this reimbursement, center personnel must accurately count, record, and claim the number of creditable meals served to program participants by eligibility category (paid, reduced-price, and free) at the point of service.
	The number of meals or snacks claimed for reimbursement must have adequate documentation on file to support the claim.
	Claim data is obtained directly from monthly recordkeeping documents that will be reviewed during an audit and review. All reported figures must be supported by proper documentation.
	Monthly Claims in CNPWeb:
	Sponsor Claim: Must be submitted first.  Report monthly income and monthly expenses.
	Site Claim:  Report number of participants and the number of meals served.
	SECTION 2

	For a thorough overview of Submitting a Claim for the Child and Adult Care Food Program, please review the Step by Step Instruction: How to Submit a Claim in CNPWeb for the Child and Adult Care Food Program.


	Recordkeeping & Claiming
	CLAIMING REMINDERS
	Claims are submitted monthly in the CNPWeb.​
	Sponsor Claims must be submitted before Site Claims. ​
	Claim data is obtained directly from monthly recordkeeping documents that will be reviewed during an audit and review.​
	All reported funds must have supporting documentation, such as receipts, invoices, etc. ​
	Claims must be submitted after the entire month of operation has been completed. Claims cannot be submitted in advance.​
	Claims must be in Submitted status in order to receive reimbursement. Claims left in Pending status are not valid and will not be processed for payment.
	SECTION 2



	Quiz Time
	True or False. Reimbursement is based on program expenses reported in the Sponsor Claim.
	True
	False
	SECTION 2


	Quiz Time
	True or False. Reimbursement is based on program expenses reported in the Sponsor Claim.
	True
	False
	Federal reimbursement is provided for each meal or snack that meets program requirements and is served to an enrolled participant at an eligible institution.
	Program expenses do not impact reimbursement but instead communicate how Federal funds were used.
	SECTION 2


	Recordkeeping Requirements
	RESOURCES
	Document Checklist & Monthly Accountability Checklist
	To assess compliance, ADE HNS highly encourages operators utilize the Document Checklist and Monthly Accountability Checklist. These checklists can be used as an internal edit-check to verify that all required documents are being appropriately completed and maintained.
	ADE HNS’ Online Training Library
	Completing the entire series of the online, self-paced essentials trainings will provide a thorough overview of the requirements to operate the CACFP.
	ADE HNS highly encourages all operators to review, at a minimum, the Administration Essentials Part 5: Recordkeeping Requirements and Cost Reporting for the CACFP.

	SECTION 2



	Staff Training
	INSTITUTION RESPONSIBILITY
	All institutions participating in the CACFP must train all staff on both CACFP and Civil Rights topics.​

	ALL STAFF
	Before participating in CACFP
	Annually (October 1 - September 30)

	NEW STAFF
	Before performing CACFP duties
	SECTION 2
	PROGRAM UPDATES AND REMINDERS




	Staff Training
	REQUIRED CACFP TRAINING TOPICS
	USDA identifies the specific topics institutions must cover during staff trainings.
	CACFP Meal Pattern Requirements
	Point of Service Meal Count Procedures
	Review Procedures
	Recordkeeping Requirements
	Claims Submission
	Reimbursement System
	ADE recommends utilizing the Annual Staff Training Presentation Template developed by ADE-HNS  as it will ensure all required topics are addressed.
	SECTION 2
	PROGRAM UPDATES AND REMINDERS





	Staff Training
	REQUIRED CIVIL RIGHTS TOPICS
	Under civil rights, institutions must cover:​
	Program availability ​
	Non-discrimination statement​
	Collection and use of data​
	Effective public notification systems​
	Complaint procedures​
	Compliance review techniques​
	Resolution of noncompliance​
	Requirements for reasonable accommodations for persons with disabilities​
	Requirements for language assistance​
	Conflict resolution​
	Customer service​
	ADE recommends utilizing the Civil Rights training developed by ADE-HNS as it will ensure all required topics are addressed.
	SECTION 2
	PROGRAM UPDATES AND REMINDERS




	Staff Training
	DOCUMENTATION REQUIREMENTS
	In addition to providing staff training on both CACFP and Civil Rights topics, appropriate documentation to support the training offerings must be maintained.

	TRAIN STAFF
	DOCUMENT TRAINING
	CACFP Topics
	Agenda and Attendance
	Civil Rights Topics
	Online Certificates
	SECTION 2



	Training Requirements
	All institutions are required to attend state agency training before participating in the CACFP and every year thereafter while participating in the CACFP.
	The following training is required every program year (October 1 – September 30)​:
	CACFP Training
	Complete 10 Training Hours
	Complete at least one Nutrition and at least one Administration training
	Every person on the Permanent Agreement must complete at least one training

	Civil Rights Compliance for Child Nutrition Program Operators
	In addition to the CACFP training, all institutions are required to complete the annual civil rights training. Completion of the civil rights training does not count toward the 10 hours of CACFP training.
	Please note, there are some instances in which ADE HNS will require the completion of a specific training. In the event a training is mandatory, the requirement will be announced formally in an HNS memorandum.
	SECTION 2
	PROGRAM UPDATES AND REMINDERS


	Training Curriculum for Arizona Child Nutrition Professionals Operating the Child and Adult Care Food Program



	Training Resources
	TRAINING CURRICULUM
	Each curriculum includes a list of recommended trainings offered by HNS, USDA’s Team Nutrition, and the Institute of Child Nutrition (ICN) for specific roles, the format of each training, the training hours each training provides, and where to access the training or registration.
	The Curriculum will be published at the start of PY26. Its availability will be announced to all operators via HNS Communications.
	SECTION 2
	CACFP Training Library
	Training Plan



	Training Resources
	CACFP TRAINING LIBRARY & TRAINING PLAN
	Identifying Training Opportunities: Monthly, HNS releases an Events Forecast highlighting current training opportunities available to operators to complete for training credit. Furthermore, operators may access trainings on the CACFP Training Library.
	Planning and Tracking Training Completion: To assist in planning and tracking your training hours, ADE created a Training Plan resource. This Training Plan is an optional resource for institutions to plan and track progress toward the 10-hour annual CACFP training requirement. All training certificates must be kept as verification of training completion.​
	SECTION 2



	In-Person Workshops
	New CACFP Director:
	August 18 - Phoenix | Stay tuned for the next offering!
	Intended for new directors interested in a hands-on learning experience surrounding how to operate the CACFP.

	Preparing for your Administrative Review:
	September 8 - Phoenix | Click to Register.
	Intended for operators who will be receiving an Administrative Review in PY27, this workshop will help attendees prepare for the review process.

	Infant Feeding:
	September 17 - Phoenix | Click to Register.
	Intended for infant room teachers and directors overseeing infant rooms interested in learning more about infant feeding requirements in the CACFP in a workshop setting.

	CACFP Financial Management:
	September 22 - Phoenix | Click to Register.
	Intended for staff interested in receiving an overview of financial management requirements for CACFP participation and key principles related to budgeting, allowable costs, and maintaining compliance with federal program guidelines.

	CACFP Fall Workshop Schedule
	Event information, including dates, times, locations, and the link to register in APLD for additional offerings throughout the PY will be released via HNS Communications as the workshops grow nearer.


	Quiz Time
	Yes
	No

	Quiz Time
	Yes
	No
	Yes! Any member of an organization's staff can complete a training listed on ADE's menu of training options and the training hours count toward the 10-hour requirement.​

	Quiz Time
	Yes
	No

	Quiz Time
	Yes
	No
	Yes! The Designated Official and Authorized Signers must complete at least one training each. There is no limit to how many trainings they can complete toward the total training requirement.​
	Please note, Designated Officials and Authorized Signers must complete at least one CACFP training every program year, even if they are not directly involved in the CACFP. The logic being the individuals listed on your permanent agreement are ultimately responsible for your CACFP operations and should have some sort of knowledge of the program.
	SECTION 2
	PROGRAM UPDATES AND REMINDERS



	Monitoring Requirements
	QUICK REFRESHER
	Multi-site institutions operating the CACFP are required to comply with monitoring requirements.
	A multi-site institution is one that has two or more sites under a single ADE Permanent Agreement (PA) and all sites are part of the same legal entity.
	MULTI-SITE INSTITUTION:
	SITE A & SITE B

	If you have more than one site but each is on a separate ADE Permanent Agreement, you are considered a single-site institution, not a multi-site institution because the sites are separate legal entities.
	SINGLE-SITE INSTITUTION:
	SITE A
	SITE B

	SECTION 2



	Monitoring Requirements
	QUICK REFRESHER | REQUIREMENTS FOR MULTI-SITE INSTITUTIONS
	Multi-site operations must uphold/maintain the following:
	Monitoring Schedule
	5-Day Reconciliation Process
	Monitoring Policy
	Recordkeeping Policy outlining the location(s) where records are stored for each site
	SECTION 1
	Monitoring Visit Form



	Monitoring Requirements
	REQUIREMENTS FOR MULTI-SITE INSTITUTIONS
	Organizations with multiple sites are required to conduct internal monitoring annually.​
	Must complete three monitoring visits per program year (October 1 - September 30) at each site.
	If a site participates under both At-Risk and the Summer Food Service Program (SFSP), only three total visits are required (ex., two visits at the At-Risk site and one visit at the SFSP site).
	Two of the three visits must be unannounced (at least one must include a meal observation; however, best practice is to review meal service at all visits).
	If a serious deficiency is identified, the next visit must be unannounced.
	Each monitoring visit must include a 5-Day Reconciliation.
	A designated table has been incorporated into the Monitoring Visit Form to minimize the chance of oversight.


	Monitoring Requirements
	5-DAY RECONCILIATION
	Reviews and monitoring visits must include a comparison of three critical elements – enrollment, attendance, and meal counts – for a five-day period. The process of making this comparison is known as the 5-Day Reconciliation.
	Are enrollment and attendance records current and accurate?
	Are meal counts consistent with attendance for all meals?
	Does attendance ever exceed enrollment?
	Instructions on completing the 5-Day Reconciliation are embedded on the Monitoring Visit Form and outlined in the CFR. For a more thorough overview, monitors are encouraged to complete the following training: Understanding CACFP Monitoring Requirements and the Five-Day Reconciliation (Recording) (Slides) (Q&A)
	7 CFR 226.16(d)(4)
	7 CFR 226.6(m)(4)



	Quiz Time
	Yes
	No

	Quiz Time
	A third and final monitoring visit for the previous Program Year took place in September. We are planning to conduct visits for the current Program Year in April, June, and August. Is this permissible?
	No, this would not be permissible. No more than six months should pass between visits. A total of seven months will have passed from September of last year to April of this year. To stay within six months of the September visit, an initial visit during this program year must have taken place in March.
	Yes
	No
	SECTION 2


	Monitoring Requirements
	QUICK REFRESHER | RESOURCES
	Sample Unannounced Review Policy
	Monitoring Visit Schedule Template
	Template Monitoring Visit Form
	Template At-Risk Monitoring Form
	CACFP 10-2018: Conducting Five-Day Reconciliation in the Child and Adult Care Food Program, with Questions and Answers

	A Quick Guide to CACFP Five-Day Reconciliation
	Understanding CACFP Monitoring Requirements and the Five-Day Reconciliation (Recording) (Slides) (Q&A)
	SECTION 2




	Connecting with HNS
	ADE HELPDESK
	HNS encourages sponsors to use HelpDesk, ADE’s ticketing system, when in need of any assistance from HNS.
	Streamlines communications:
	Connects requester with content area expert.
	Transparency on request status.
	HelpDesk is part of the ADEConnect. Those who do not have an ADEConnect account, will be prompted to create one.
	Resource: How to Connect with HNS using the HelpDesk


	Section 3  Administrative  Reviews
	SECTION 3

	CACFP Administrative Reviews
	ADE must conduct compliance reviews of all sponsoring organizations operating the CACFP at least once during each three-year review cycle.
	The objectives of the compliance reviews are to:
	Determine whether program requirements are met;
	Provide technical assistance;
	Secure any needed corrective action; and,
	Calculate fiscal action and, when applicable, recover improperly paid funds.
	AVAILABLE TRAINING
	Online Course:
	What to Expect: Child and Adult Care Food Program Administrative Review: available to help CACFP operators learn more about the review process.

	In-Person Workshop:
	CACFP Administrative Review: highlights the most common findings during an AR and helps participants review their documentation through the lens of a reviewer.
	Click here to register for the offering on September 8 in Phoenix!

	SECTION 3


	PY26 Common Findings
	Based on PY26 review outcomes, ADE HNS has identified common findings in the following areas:
	Menu Modifications and Supporting Documentation
	Reporting Enrollment and Participant Eligibility
	Cost Reporting and Budgeting
	Infant Feeding
	Household Contacts
	The following slides will provide a brief overview of the findings. As always, operators are responsible for ensuring sustained compliance will all program requirements.
	SECTION 3
	ADMNISTRATIVE REVIEWS
	Nutrition Requirements for Fluid Milk Substitutes*
	Nutrient
	Per Cup (8 fl oz)




	PY26 Common Findings
	MENU MODIFICATIONS & SUPPORTING DOCUMENTATION
	Finding
	Reminders
	Resource(s)


	PY26 Common Findings
	WHOLE GRAIN-RICH
	Finding
	Reminders
	Resource(s)
	USDA Training Worksheets:
	CACFP Halftime: Thirty on Thursdays Training Webinar Series


	REPEAT COMMON FINDING!
	REFRESHER: WGR DEFINED
	SECTION 3


	REPEAT COMMON FINDING!
	REFRESHER: INFANT MEAL PATTERN FOR INFANTS READY FOR SOLIDS


	PY26 Common Findings
	INFANT FEEDING
	Finding
	Reminders
	Resource(s)
	SECTION 3
	ADMNISTRATIVE REVIEWS



	PY26 Common Findings
	REPORTING ENROLLMENT & PARTICIPANT ELIGIBILITY
	Finding
	Reminders
	Resource(s)


	Let’s Practice...
	Six children are listed on the free claiming roster. The director has placed a checkmark in the July column for every participant that was in attendance in July.
	When submitting the July claim, how many free participants will you report?
	A. 6
	B. 5
	C. 4
	D. I need more information.​


	Let’s Practice...
	When submitting the July claim, how many free participants will you report?
	A. 6     B. 5     C. 4     D. I need more information.​
	Although there are 6 participants classified as “Free,” only 4 were in attendance in July.​
	SECTION 3
	ADMNISTRATIVE REVIEWS




	PY26 Common Findings
	COST REPORTING & BUDGETING
	Finding
	Reminders
	Resource(s)


	Quiz Time
	True
	False

	Quiz Time
	Operators are responsible for periodically assessing their program expenses in comparison to their approved Budget by reviewing their reported expenses in their CNPWeb Sponsor Claims.
	If expenses are far less or greater than originally anticipated, Budget revisions may be needed to support sustained program compliance.
	Appropriate YTD Percentages in CNPWeb Sponsor Claim:
	True
	False
	SECTION 3

	REPEAT COMMON FINDING!
	Household Contact Procedure
	Parent Survey Telephone Conversation Record


	PY26 Common Findings
	HOUSEHOLD CONTACTS
	Finding
	Reminders
	Resource(s)


	Thank you!
	PLEASE PUT QUESTIONS IN THE Q&A

	Congratulations
	You have completed the Staying on Track with the Essentials of CACFP for Program Year 2027 webinar.
	Training Title:  Staying on Track with the Essentials of CACFP for Program Year 2027
	Length: 1 Hour - Administration


	Certificate
	Click here to access a training certificate.
	Training Title: Staying on Track with the Essentials of CACFP for Program Year 2027
	Length: 1.0 hour - Administration

	In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its agencies, offices, employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

