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Disclaimer

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for Family Day Care Home (FDCH) Sponsoring
Organizations operating the Child and Adult Care Food Program (CACFP) in Arizona under the direction
of ADE. The information in this training applies to Program Year 2026 renewals for FDCH Sponsoring
Organizations only. Attendees are encouraged to contact their assigned HNS specialist for ongoing
support and assistance with regulatory questions.



Ntended Audience

This training is intended for Family Day Care Home
(FDCH) Sponsoring Organizations operating the Child
and Adult Care Food Program (CACFP).

Opjectives

At the end of this training, attendees should be able to:

e understand the annual renewal application
requirements for FDCH Sponsoring Organizations
operating the CACFP in Arizona, which includes an
awareness of deadlines and renewal documents;

e recognize and access updated program forms;

e acknowledge common findings and resources
available to help prepare for an Administrative
Review.




INTRODUCTION

Questions

Questions can be asked in the Q&A at any
time during the webinar.

Questions will not be answered live but will
INnstead be addressed in a follow-up
communication to ensure all operators have
access to the responses.

The chat function has been disabled for this
webinar. Please input questions in the Q&A.

Use the Q&A to
ask a guestion.




Agenda

Section 1: Application Renewal
e Requirements
e Timeline
e Common Application Renewal Questions

Section 2: Program Updates & Reminders
e Overview of New USDA Memorandums

e Common Operational Questions
e Training Opportunities

Section 3: Administrative Reviews
e Common Findings






SECTION 1 APPLICATION RENEWAL

DY 2/ Renewal Application

Renewal memorandum is coming! Until then...

No major changes from prior years.

3 Management Plan and Budget in CNP Management
<’ Plans and Budgets System

(&) Sponsor Application in the CNPWeb




SECTION 1 APPLICATION RENEWAL

VISIT THE FDCH WEBPAGE
Open a web browser, navigate to

www.azed.gov/hns/cacfp/fdch.

Denewal Forms &

esoyrces @) ’ccess e Accoroion

Select the accordion titled "Renew
WWW.AZED.GOV/HNS/CACFP/FDCH your Participation in the Child and
Adult Care Food Program" to access
all available renewal-related forms
and resources.

To access Renewal Forms and Resources,
visit ADE HNS' FDCH webpage -
www.azed.gov/hns/cacfp/fdch.

» Apply to Operate the Child and Adult Care Food Program
Then, select the accordion titled "Renew » Renew your Participation in the Child and Adult Care Food Program [
your Participation in the Child and Adult > Meal Patter
Care Food Program" to access all available 2 Beviows &
renewal-related forms and resources.

m All Family Day Care Home Sponsoring Organizations are required to renew annually. Each year, you will
be contacted by the Arizona Department of Education with specific renewal details, including renewal

- training requirements.
» Find a Spo .
Program The following forms and resources are available to assist in the completion of your renewal application.
These items will be updated as needed by ADE.

Important Dates and Deadlines:
DCH Renewal applications are due on or before October 1
Checklist:

FDCH Sponsor Renewal Application Checklist

FDCH Renewal Application Chart

Forms and Resources for the Management Plan and Budget:


https://www.azed.gov/hns/cacfp/fdch
https://www.azed.gov/hns/cacfp/fdch
https://www.azed.gov/hns/cacfp/fdch
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Renewal Application Reminders

o Reference last year's approved Management e Reference last year's approved Budget.
Plan. e The organization cannot show a profit.

e Review each page for accuracy. Additional Funds required will display in

e Error messages indicate sections that must parenthesis if you are showing a profit.
be completed. e Must show unrestricted funds (donations,

e Information from the previously approved grants, or any other funding source).
Management Plan may roll over and will need e Administrative labor cannot exceed 75%.
to be reviewed and updated as necessary. e When claiming, if a line item is over 10% of

the approved budget for that line item,
you must submit a revised budget.

MID-YEAR UPDATES

If any significant changes occur during the program year,
operators must notify their specialist and update their application.
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Vanagement Plan

“y
FDCH Sponser Renewal Application Checklist
as boon desigrd i assest you in orpanding only B mirdmum reguined indormaton and documents reedod for

]
il ]

Thas chisokies
sadrnigaion ik the CHP Marugomen] Plan and Budos! necewal sysiema. O information or decumanis enary
SapENSNG On ChhDis I yOUF [FOQIam aparaton. Soms of ihe fequinsd uplosss &'e ADE documents ke you 1 O

SN thissa GOCUMBNS Can b found on the ADE webste and scoossad by choking on t lnks in this checkisl. ADE
recomands yiu omplets and save any requined documants ba your compuiar and upload wharo applicabls
CHP Managamagnt Pisn
oy

Spormor information

Adauciutrative Capabiity | TS0 - : WA FDCH Renewal Application Chart

Ope rato rS a re reS ponSible for u pd ating the e ) ﬁ ;::sgr.;:f;r;;:ﬂ;iﬂg:.mtlons:‘dmum&nlsthalmust be updated annually on the FDCH Management Plan &
Sponsoring Organization's CACFP application. e T—
Resources available to assist include: S

Finansial Wisbility

Sponsor Information County Chil Rights Data - Enber cusrent information for sach county servced by sponsoring onganization

= Anrual Training Cortificates
FY-200 Maextia Roloase
= List of Active Prordens

Document Uploads

= Sindfing - Will you provide performance related increases? Explanation of how staffing needs will bo met during fiscal yoar il
nuETbae of PROVISNTS. Changs, Arg Monstors. avalabie 7
& StaM Traenng - Anual CACFP and Cral Rights training datels) Anhual CACFP and Chal Rights tasning togeds

e Renewal Chart: The chart outlines what
fields and documents must be updated T | RS e

annually as well as what information will | TR
rollover from the previous year.

* Chid Enrplimant Form with Panent'Guandian Lottor (English & Spanish)
* Provider Applcaton Foem (English & Spanish)

e FDCH Renewal Application Checklist: The
checklist highlights specific line items that
must be updated in the MP & B annually.



https://www.azed.gov/sites/default/files/2021/07/FDCH%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2020/07/Sponsor%20Renewal%20Application%20Checklist.pdf
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I * * T Child and Adult Care Food Program
>\/ 2 / r a m m ) How to Obtain Training Certificates
Fouc i Trainings offered by the Arizona Department of Education’s Health and Nutrition

Services Division

LIVE WEBINARS

[ ]
:Q e u r @ m e m | _\—: Links can be accessed 1-2 business days after completing the live training by legging in to Genius AFLD.
‘Farify that the training attendes iz logged into APLD by locking for the attendes’s name is on the far-right

gide of the screen. Then, click on ‘Dashboard’ and select the completed course, Finally, 2alact tha
'Download Certificate' option to download and print your cerificats.

1. Family Day Care Homes Program Year 2027

. . Aftar viewing the wabinar recording, obtain the training carificate by visiting the webinar slides, The
A n n u a | R e n ewa | T ra I n I n g Survey & Cerlificats slide at the end of the courss will have a link to acceas the survey and cerificats,
Salact tha link and complsts tha brisf survey to obtain your training cerificate, Once complats, click the
link that reads “SUBMIT SURVEY AND OBTAIN TRAINING CERTIFIGATE." The Training Certificate wi
open on your computer, Download and save the certificate to your computer. Once saved, typs in your

firat name, last namsa, and the date you compleied the training. Chooses the freining that you completed
from the drop-down meanu. Save changes io the certificate and then you may print. Plagse note, if you

2. O n | i n e CO u rse: Civi | Rig htS CO m p | ia n Ce fo r C h i |d customize the cerlificate before it's downloaded, the customizations will not save or print.
N Utrithﬂ Operato rs (E ng | |Sh) (Spa N ISh) ONLINE COURSE / CACFP ESSENTIALS SERIES TRAINING

Cn the Survey & Certificata slida st tha end of the courae, a link to access the Survey and Certificats wi
sppear, Select the link, Complate the brisf survey to obtain your training certificate. Once complate, click
the link that reads “SUBMIT SURVEY AND OBTAIN TRAINING CERTIFICATE." Tha Training Certificate
will cpen on your computsr. Download and save the cartificate to your computer. Once saved, typa in

Both certificates must be submitted in the e e e e s e e e e e e
Management Plan as part of the renewal
application.

note, if you customize the cerlificate before it's downloaded, the customizations will ned save or print.

Juby H023 | Health and Mulrifion Services | Arizons Department of Education | This instiution i an aqual opportunily prosider.

How to Obtain Training_Certificates



https://www.azed.gov/sites/default/files/2023/07/NEW%20Design%20EXAMPLE%20%E2%80%93%20Civil%20Rights.pdf
https://www.azed.gov/sites/default/files/2022/08/Civil%20Rights%20Compliance%20in%20The%20Child%20Nutrition%20Programs%20%28Spanish%29.pdf
https://www.canva.com/design/DAFoXp3rs1w/IKOaihLoa7UiFoCfqP0vbw/view?utm_content=DAFoXp3rs1w&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink

SECTION 1 APPLICATION RENEWAL

LOGIN TO ADECONNECT
Open a web browser, navigate to

ACC@SS ‘ ﬂ g adeconnect.azed.gov, and input your

username and password for

App“cat\gmg ADEConnect.

SELECT "VIEW APPLICATIONS"
After logging in to ADEConnect,

ACCESSING THE SYSTEM

Management Plans and Budgets are select "View Applications."
avallable in the CNP Management Plans r )
and Budgets (CNP MP & B) system, which is Applications

Access and use ADE applications.

To access the system, login to ADEConnect, ) ’

select "View Applications," and then select SELECT "CNP MANAGEMENT
"CNP Management Plans and Budgets." 6 PLANS AND BUDGETS"

Select "CNP Management Plans and
Budgets" from the list of applications.

a web-based application in ADEConnect.

CNP Management Plans and Budgets

q4


https://adeconnect.azed.gov/
https://adeconnect.azed.gov/
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‘ h C N > M > & % CNP Management Plans And Budgets
e Welcome, HNS
# Home & Dashboard h ©@Help  Exit

After successfully logging in to the CNP MP & B
system, a welcome screen will load. To proceed,
select "Sponsor Dashboard."

Welcome to the new CNP Management Plan and Budgets system!

Please click on Dashboard in the top menu bar to begin.

Civil Rights Statement

N arcardance with £ ral civil riehts law and U S Deoartment of Agriculture (LS ~ivil Fights reculations and nolicies the LISOA ite dAgencies officec and emolowv o~
In accordance with Federal civil rights law and U.5. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and

T It (PP oL e,

Once "Dashboard" is selected, a new screen
with all current and prior PY Management

* CNP Management Plan - FDC Homes - PY 2023
p | a nS a n d B u d g ets Wl | | |Oa d . Congratulations! Your Original Form was Approved by HNS on 10/4/2022 If all applicable document statuses are “Approv

* CNP Management Plan - FDC Homes - PY 2022

s« CNP Management Plan — FDC Homes — PY 2024
This form has not yet been created. Please click the link above to begin this year’s form.

(1]

Congratulations! Your Revision 1 Form was Approved by HNS on 11/1/2021 If all applicable document statuses are “Appr

* CNP Management Plan - FDC Homes - PY 2021

[ TO access yo ur M ana g ement p | a n7 se | ect Congratulations! Your Revision 1 Form was Approved by HNS on 8/24/2020 If all applicable document statuses are “Appr

* CNP Management Plan - FDC Homes - PY 2020

CN P Ma nagement Pla n - Prog ra m Yea r Congratulations! Your Revision 3 Form was Approved by HNS on 9/26/2019 If all applicable document statuses are
2027.
CNP Budget — FDC Homes — PY 2024 h

This form has not yet been created. Please click the link above to begin this year's form.

i

“Appr

* CNP Budget - FDC Homes - PY 2023

Y TO a CC@SS yo u r B u d g et’ Se | ect CN p Budget Congratulations! Your Original Form was Approved by HNS on 10/4/2022 If all applicable document statuses are "Apprd

* CNP Budget - FDC Homes - PY 2023

- Prog ram Yea r 2027 Congratulations! Your Original Form was Approved by HNS on 10/4/2022 If all applicable document statuses are “Apprc

« CMNP Budget - FDC Homes - PY 2022
Congratulations! Your Revision 1 Form was Approved by HNS on 11/5/2021 If all applicable document statuses are “Apf]

* CNP Budget - FDC Homes - PY 2021
Congratulations! Your Revision 1 Form was Approved by HNS on 9/23/2020 If all applicable document statuses are “Apy

* CMNP Budget - FDC Homes - PY 2020
n Congratulations! Your Revision 2 Form was Approved by HNS on 9/30/2019 If all applicable document statuses are “"Apy]
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CNPWeD
Application

SPONSOR APPLICATION

Organizations are required to submit a final CNPWeb
sponsor application through ADEConnect after the
Management Plan & Budget applications are approved.

e Sponsor Application: This application will ask for
contact information and information about the
program at the organization level, including annual
iIncome and expenses which must match the figures
reported on the approved budget.

To access the CNPWeb, login to ADEConnect, select
"View Applications," and then select "CNPWeb."

1

2

LOGIN TO ADECONNECT
Open a web browser, navigate to

adeconnect.azed.gov, and input your
username and password for
ADEConnect.

SELECT "VIEW APPLICATIONS"
After logging in to ADEConnect,

select "View Applications."

r ™
Applications

Access and use ADE applications.

View Applications
. v

SELECT "CNPWEB"
Select "CNPWeb" from the list of

applications.

CNPWeb
Y


https://adeconnect.azed.gov/
https://adeconnect.azed.gov/
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oram ¥ [res -
hE [re—
»  Tagerk by Remg _:I;'_..f T (=]
Saarch by CT0S Friwr o o imasilird eulthe P gnarn Rusficr
Frienslly Hourse, Il [07-8d-11
SOns0T Apobiabons (11
Ermumder When swberattmng appie 2taere you mamt st all your vte wpple stne befnee it tng your sponsar spole atee
o V3 Harywans Type atuw Ufectne Date  Checiing
W Lhragerusd Eeguler Apphcatn = == Espeor e e e it
Werm Ervmaon 1 Hrgudar Apgis stemn Agprureed bty P05 ey o b i
Ervreon § Heguler Applcalon = Eepouled W € horw it
° ° Barvran 3 gt Aprbs alem R g B A
e e ] Bargeskar Apgebe allmen Bl aall = [—
W Rrwrds S Brgualar Appeler ol s Barpars Bl Wirwy ey bt
Ve Reviion & Roguakie Apgl af e Appearerd Tanmisry F07%  View § s it
W LIS Brgualar Apgple abwn Beper Brd Wi o baee bt
W B B Rrgulss Apaple 38w Brprted Wi § bt
v Rirviian 9 Mragudae Appbe aFueun Brprcted Wi i ekt After
werm [ L] Brguins Lpphc 3t Apprerord Uetsrmary JOFL  Virw @ bk cee
P, Agrpde atme
Agsociated hie
apid A pileina el Puet R i1
Axison Bevman Hatws L]

UPGRADED FOR COMPATIBILITY WITH == =

GOOGLE CHROME AND MICROSOFT EDGE EE E ;s

In March, the CNPWeb received upgrades to work with " = = | _ |
modern web browsers, such as Chrome and Edge. =

The claims and applications pages may look slightly
different but all fields and actions needed remain the ER——— =

Same.
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FIRST WEEK OF AUGUST

i PY 27 Management Dlan &
Budget Avallable N the
CN IDWeb System

SMISSION Tiv

OCTOBER 1

| M.anag'ement Plan & Budget Submission

Deadline to Claim October, Approval
Deadline for October Administrative

Advance.

21N

SEPTEMBER 15
Management Plan & Budget Soft

Deadhne |

O,berdtors Who-_submit their
MP&B after 9/15 will not receive
an October advance.

Note: Advances are not
guaranteed and can only be
disbursed when federal funds

are available.

DECEMBER 30
Last day to submit an October

claim without a One-Time
Exception..

PY27 Management Plan,
' Budget, and CNPWeb"~

_ App/__icgt[on's must be approved

before claims submission.






SECTION 2 PROGRAM UPDATES & REMINDERS

Overview of USDA Memoranaums

@ CACFP 01-2026: DIETARY GUIDELINES FOR @ CACFP 02-2026: INCORPORATING LOCAL BEEF

AMERICANS, 2025-2030 - EAT REAL FOOD

The 2025-2030 Dietary Guidelines for Americans
emphasize “eating real food” by prioritizing whole,
nutrient-dense foods and reducing reliance on highly
processed items. They recommend consuming a variety
of protein sources, incorporating fruits and vegetables
in all forms throughout the day, choosing whole grains
over refined grains, and including healthy fats from
foods like nuts, seeds, seafood, and dairy. The guidelines
also encourage flexibility in dairy fat choices while
stressing the importance of limiting added sugars,
refined carbohydrates, and ultra-processed foods.
Overall, they aim to improve health outcomes by
shifting diets toward balanced, minimally processed
foods and guiding programes.

INTO CHILD NUTRITION PROGRAM MEALS

This memo encourages schools and program operators
to source and serve locally raised beef as part of
nutritious, protein-rich meals while also supporting
American agriculture. It aligns with the 2025-2030
Dietary Guidelines, which emphasize prioritizing protein
foods, and highlights growing interest in purchasing
local proteins among schools. The memo does not
change existing program requirements but provides
practical guidance, resources, and strategies covering
areas like procurement, funding, food safety, and meal
crediting to help operators successfully include local
beef in menus.


https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MDYwMzIxNXxqUmdvS2FTdzI5alN3UkM1V2oxdlM2NmlPWkxZY0xNV1Fud1ZfbllxUzUzaWYwRXhzOW9pZEJtY2NoaHVNVFFtSERudVpFVHNtVHdxOHJOTkJTYkRfZTYzT3o5ZUk5V3hXakx1X2tkRGtjSWZNRWRwZ1UtSDNwNGhDcEM2UnlGdTFNTWVDOHY3eGtpTmNHQnBoTHZwOWNYVGozSEtWMGc3TDRTU1NxajhRaVFpb3pDNHhwTnlQV2dNLW5JUXVaRkRDOGdiY2ZmZ0IxZHllSEVJT1BUVU9ZVU1uT0FDcnlDQUhNUlhjbm9LQnktMVE3X2xxLUhNcWxZVGY3U3IwMGpMY0JFRTlxTHBfbUZUMGc4R2ZITFdhaklQSXdEbTN4aXBfLWNDQlUyT1ZUZ1kzazFUMHdJb3kxdlo0a3lRdDhNem1xQlV6Ykhrc1pZPXzBGSy6v_KZLz1SDrwEsQJ2dnhzfE-bejpgGJAPG2KqXg==
https://www.azed.gov/sites/default/files/2026/02/SP02_CACFP01_SFSP01_2026_Dietary%20Guidelines%20for%20Americans%2C%202025-2030%20-%20Eat%20Real%20Food.pdf
https://www.azed.gov/sites/default/files/2026/02/SP02_CACFP01_SFSP01_2026_Dietary%20Guidelines%20for%20Americans%2C%202025-2030%20-%20Eat%20Real%20Food.pdf
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MTEyMTYxN3w2cFpaRzdScHgySXZnWFloaE1Uc19XSVZ2MEFQc2Y5M1ZqOVpaZW5jME1TLUNwYmkwYWlJNDlLalIwel93NWZQbkFBZ1N6MndyTGlvdmh0bDhLQk95dVBuNjZGcnFyQWREb1kxU0wzV1NfRmwwOWJzNHZCeVBaNVFNc3lWamVmVGprN3YtX2xoTFZYYWZQN1BfV0U3RXFsZzctRE5RNm5PYlVTelY2WGtuSGp5cEJjdnZfVmQxTHVhUmJEQkNNb0h5blJRd1NCOENULWFDMGVsVXBZTGk3ekc0T19WLTdwV2Y5R0lmYkZhUUhHaDRaRk1RdFpjS3BBOHotWW14ejVGS1Jkc2RrdFVkanFaMWpLMGRCd250VFQ4ek9vTFltS2tQRWZNMWVHeHdzd2RTSndGRUJWb0xrT0c1NVpHSnFuM21Oc1lWMWJuUllRPXwJc1ELX_GQgzlcfAX-SB50QikpBOAxUgLuewBrcieSnQ==
https://www.azed.gov/sites/default/files/2026/02/SP03_CACFP02_SFSP02-2026_Incorporating%20Local%20Beef%20into%20CNP%20Meals.pdf
https://www.azed.gov/sites/default/files/2026/02/SP03_CACFP02_SFSP02-2026_Incorporating%20Local%20Beef%20into%20CNP%20Meals.pdf
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Overview of USDA Memoranaums

@ CRD 01-2026: MODIFYING THE FNS INSTRUCTION Impact on CACFP:
15-1: CIVIL RIGHTS COMPLIANCE AND e Non-discrimination statement: USDA has
ENFORCEMENT Issued a hew Long, English Statement, which
This memo announces updates to USDA Food and should be used in place of the previous
Nutrition Administration - FNA (formerly Food and statement.
Nutrition Services - FNS) civil rights guidance by modifying .
Instruction 113-1 to ensure alignment with current federal * And Justice For All Poster: USDA has not yet
laws and nondiscrimination requirements across all released an updated poster. However,
nutrition programs. Sponsors should continue to ensure the
mMost current version is prominently
displayed.
M
-

More detailed information will be
provided in the coming slides!



https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MDYwMzIxNXxqUmdvS2FTdzI5alN3UkM1V2oxdlM2NmlPWkxZY0xNV1Fud1ZfbllxUzUzaWYwRXhzOW9pZEJtY2NoaHVNVFFtSERudVpFVHNtVHdxOHJOTkJTYkRfZTYzT3o5ZUk5V3hXakx1X2tkRGtjSWZNRWRwZ1UtSDNwNGhDcEM2UnlGdTFNTWVDOHY3eGtpTmNHQnBoTHZwOWNYVGozSEtWMGc3TDRTU1NxajhRaVFpb3pDNHhwTnlQV2dNLW5JUXVaRkRDOGdiY2ZmZ0IxZHllSEVJT1BUVU9ZVU1uT0FDcnlDQUhNUlhjbm9LQnktMVE3X2xxLUhNcWxZVGY3U3IwMGpMY0JFRTlxTHBfbUZUMGc4R2ZITFdhaklQSXdEbTN4aXBfLWNDQlUyT1ZUZ1kzazFUMHdJb3kxdlo0a3lRdDhNem1xQlV6Ykhrc1pZPXzBGSy6v_KZLz1SDrwEsQJ2dnhzfE-bejpgGJAPG2KqXg==
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf
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Overview of USDA Memoranaums

CACFP 03-2026: 2026 APPROPRIATIONS ACT: CACFP 04-2026: EXPANDING FLUID MILK OPTIONS
EFFECT ON CHILD NUTRITION PROGRAMS IN CNPS
This memo outlines how the 2026 Appropriations Act This memo explains that effective June 8, 2026, schools
affects Child Nutrition Programs by introducing several and child and adult care providers participating in Child
temporary flexibilities and requirements. Nutrition Programs (CNP) may offer whole and

reduced-fat milk to participants two years and older.
Impact on CACFP:

Impact on CACFP:
e Through September 30, 2026: Program funds may

not be used to procure raw or processed poultry or e Fluid milk served to children age 1 must be

seafood products imported into the United States unflavored whole milk;

from the People’s Republic of China. e Fluid milk served to children ages 2 through 5 may
be unflavored whole, reduced-fat, low-fat, or fat-free
mMilk; and

e Fluid milk served to children age 6 and older and
adult participants may be unflavored or flavored,
whole, reduced-fat, low-fat, or fat-free milk.


https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MDYwMzIxNXxqUmdvS2FTdzI5alN3UkM1V2oxdlM2NmlPWkxZY0xNV1Fud1ZfbllxUzUzaWYwRXhzOW9pZEJtY2NoaHVNVFFtSERudVpFVHNtVHdxOHJOTkJTYkRfZTYzT3o5ZUk5V3hXakx1X2tkRGtjSWZNRWRwZ1UtSDNwNGhDcEM2UnlGdTFNTWVDOHY3eGtpTmNHQnBoTHZwOWNYVGozSEtWMGc3TDRTU1NxajhRaVFpb3pDNHhwTnlQV2dNLW5JUXVaRkRDOGdiY2ZmZ0IxZHllSEVJT1BUVU9ZVU1uT0FDcnlDQUhNUlhjbm9LQnktMVE3X2xxLUhNcWxZVGY3U3IwMGpMY0JFRTlxTHBfbUZUMGc4R2ZITFdhaklQSXdEbTN4aXBfLWNDQlUyT1ZUZ1kzazFUMHdJb3kxdlo0a3lRdDhNem1xQlV6Ykhrc1pZPXzBGSy6v_KZLz1SDrwEsQJ2dnhzfE-bejpgGJAPG2KqXg==
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20SP%2005-2026%20CACFP%2003-2026%20SFSP%2003-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20SP%2005-2026%20CACFP%2003-2026%20SFSP%2003-2026.pdf
https://www.azed.gov/sites/default/files/2026/06/Memorandum%20SP%2008-2026%20CACFP%2004-2026.pdf
https://www.azed.gov/sites/default/files/2026/06/Memorandum%20SP%2008-2026%20CACFP%2004-2026.pdf
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C , : 83 Connect with HNS using the HelpDesk
m m C t ‘ m \ W ‘ t Y This resource outlines the steps for connecting with ADE HNS using the HelpDesk.

The Arizona Department of Education (ADE) Health and Nulrition Services (HNS) uses the tickeling system,
HelpDesk, to receive, track and respond to requests for various types of assistance. Child Mutrition Program

Operators are encouraged to use HelpDesk when in need of any assistance from HNS. Unlike individual email-
AD E H E L P D Es K based requests, the HelpDesk provides the opportunity to be routed to the most appropriate staff member.
Additionally, HelpDesk allows the requester, responder, and management visibility to the request status, ongoing
communications, and notifications related to request. Follow the steps listed below to connect with HNS using the

HNS encourages sponsors to use HelpDesk, ADE's

CREATING A HELPDESK TICKET

ticketing system, when in need of any assistance from s hesherbmioidine 2 Cicktne con o Recuest a Sevi
HNS. - B

Unlike individual email-based requests, HelpDesk R | 4 et o v it
provides the requester, responder, and management

visibility to the request status, ongoing . :
communications, and notifications related to the I e b
request.

available at the time of the request.

Complete all required and applicable Once the request template is complete
optional fields,” including attachments. with as many details as possible, click
Disregard fields that cannot be edited. “Add Request’

HelpDesk requests should be submitted for provider | |
adds, updates, and deletes.

*Providing a detaied request will help it to be
routed to the appropriate staff member.

HelpDesk is part of the ADEConnect. Those who do not
have an ADEConnect account, will be prompted to Resource: How to Connect with HNS
create one. using_ the HelpDesk



https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
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C < ) ) e 83 Connect with HNS using the HelpDesk
m m m S S u S Qi Lgf This resource outlines the steps for connecting with ADE HNS using the HelpDesk.

The Arizona Department of Education (ADE) Health and Nulrition Services (HNS) uses the tickeling system,

HelpDesk, to receive, track and respond to requests for various types of assistance. Child Mutrition Program
Operators are encouraged to use HelpDesk when in need of any assistance from HNS. Unlike individual email-
based requests, the HelpDesk provides the opportunity to be routed to the most appropriate staff member.

Additionally, HelpDesk allows the requester, responder, and management visibility to the request status, ongoing
communications, and notifications related to request. Follow the steps listed below to connect with HNS using the

1. Signatures and dates - Ensure that dates and

CREATING A HELPDESK TICKET

signatures are updated on documentation when ikl 2 clckine o for Rocuest  Servics
changes are made. b

2. Due dates — Understand what documents are due
and when. For example, tier forms are good for 5
years (current year plus 4 years) but are often
submitted annually, long before they're required.

3. Incorrect mealtimes - Applications or application S s i 1 s e oS

change forms are submitted with mealtimes that do

Complete all required and applicable Once the request template is complete
optional fields,” including attachments. with as many details as possible, click

not meet regulation. For example, there must be at 6

least 2 hours between the start of one meal service | |
and the next. Our system will not allow approval of = N

an application or change form if times do not meet ki el

regulation. For additional mealtime requirements, —
please see page 103 of ADE's Day Care Home Resource: How to Connect with HNS
Compliance Manual. using_ the HelpDesk

3 Locate and click 'Health and Mutrition Select the template” from the dropdown that most
Services’ 4 closely matches your need(s) to raise your request

-]



https://cms.azed.gov/home/GetDocumentFile?id=5db871cb03e2b31474061ee3
https://cms.azed.gov/home/GetDocumentFile?id=5db871cb03e2b31474061ee3
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
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C < ) ) e 83 Connect with HNS using the HelpDesk
m m m S S u S Qi Lgf This resource outlines the steps for connecting with ADE HNS using the HelpDesk.

The Arizona Department of Education (ADE) Health and Nulrition Services (HNS) uses the tickeling system,
HelpDesk, to receive, track and respond to requests for various types of assistance. Child Mutrition Program

Operators are encouraged to use HelpDesk when in need of any assistance from HNS. Unlike individual email-
based requests, the HelpDesk provides the opportunity to be routed to the most appropriate staff member.

Additionally, HelpDesk allows the requester, responder, and management visibility to the request status, ongoing
communications, and notifications related to request. Follow the steps listed below to connect with HNS using the

4.Incomplete forms - Please ensure that forms are

CREATING A HELPDESK TICKET

filled out in their entirety any time they are st 2 Clkine confor Recuest Service
submitted (i.e. if they have the last 4 digits of the SSN ——
on the initial provider application form, it should be
put on any provider application forms going forward, R |
etc.)
5.lllegible forms - Please ensure all forms are easy to

read and |egib|e. R { Catal Select it i iate | fant
6.Holiday check boxes - Please follow the directions

Complete all required and applicable Once the request template is complete
optional fields,” including attachments. with as many details as possible, click

on the holiday check boxes (i.e., a box should only be i

checked if they WANT to operate on that holiday. It is ' .
Nnot necessary to cross out days they do not want to =g b
O p e r a te O n .) routed to the appropriate staff member.

Select the template” from the dropdown that most
4 closely matches your need(s) to raise your request

-]

Resource: How to Connect with HNS
using the HelpDesk



https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
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Tier Claiming & EXAMPLE:
DQC e mtat‘g e Based on the claim below..

e 344 (Tier ) Providers = 344 Tier 1 Providers

. L . e 1(Tier Il High)+ 1 (Tier Il Low) =2 Tier Il Providers
Sponsoring Organizations must continue to

collect Tiering documentation and determine

eligibility upon initial application and/or when a |

provider's physical address changes, and every st s

fOur yearS thereaﬂ:er Number of Day Care Homes: 346

Number of Tier I Homes:

. . . . Number of Tier II High H .
Tiering documentation must be submitted oot

through the HelpDesk by using the link:

Number of Tier II Low Homes:

Number of Mixed Homes: 0

https://helpdeskexternal.azed.gov/.
Avg. Daily Attendance for Tier I Homes: 1133
) . ] . . Avg. Daily Attendance for Tier II High Homes: 2
e Tiering Documentation is available on the g Dol ALEaratnce Tor T T Kt o :
FDCH Program Forms & Resources webpage: s Dab At axsionce o e tommees ”

azed.gov/hns/cacfp/fdch/programformsfdch



https://www.azed.gov/hns/cacfp/fdch/programformsfdch

PROGRAM UPDATES & REMINDERS

SECTION 2

Drovider

SuoMItting
Jpdates

Provider updates must be submitted through the HelpDesk
by using the link: helpdeskexternal.azed.gov/.

When submitting provider updates, please submit them as
they happen, rather than waiting to submit large batches of
updates at once.

Documents should be current and reviewed for completeness
and accuracy before submitting.

For each provider update submission, please ensure all
documents are submitted in the same ticket. Please do not
submit multiple tickets with updates for the same provider.

Family Day Care Home

Upon exp

~Licensing

U
L=}

st b
De

quirem
o€ pr

a
ation.

rtmen ucation

2 oy Provider-Type
Documentation Expiration
Alternatel DES DHS Milita : ’
Needed Date s ™Y Tribal Home
Approved Approved Approved Home
Provider Application 2 years X X X X X
N/A
Pre-Approval Visit Required upon initial X X X X X
provider applicatian only.
DES Certificate 3 years X
DHS License 1year X
Fingerprint
6 years X X X
Clearance Card ¥
Fingerprint
Clearance Card _90 days
2 i (if needed)

Application
Health Inspection 1year b
Fire Inspection 1year X
Child Care Standards 1 year X
Tier Determiniation
Tier 1:

* School 5 yea

« Census 5 years

* Income 1yea X X X X X
Tier Il

« High 1year

* Low 1year

* Mixed 1 year
Military License/

1 year X

Certificate ye
Tribal License/ : %
Certificate =
* Mecessary only when license or

Resource: Family Day Care Home Licensing Requirements

This resource is intended to clarify the frequency and type of
provider documentation required to submit via HelpDesk.


https://www.azed.gov/sites/default/files/2026-07/FDCH%20Licensing%20Requirements.pdf
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Quliz Time

| have 7 pages of updates for my provider Mrs. Smith. | should:

A Email the 7 pages to my specialist.
B Submit each page as a separate ticket in HelpDesk.
C Submit one HelpDesk ticket with all seven pages.

D Wait until | have more provider updates and then submit all at once via email.
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Quliz Time

| have 7 pages of updates for my provider Mrs. Smith. | should:

A Email the 7 pages to my specialist.
B Submit each page as a separate ticket in HelpDesk.

( C }ubmit one HelpDesk ticket with all seven pages.

D Wait until | have more provider updates and then submit all at once via email.

Provider updates should be submitted as they happen. Updates are submitted via a
HelpDesk ticket and all documents for a specific provider should be submitted

together on one ticket. ¢ )



SECTION 2 PROGRAM UPDATES & REMINDERS

Civil Rignts Compliance

NON-DISCRIMINATION STATEMENTS

In accordance with the recent guidance from the USDA
regarding Civil Rights (FNS-113), please use the new
nondiscrimination statement for the long, English version,
found here: Nondiscrimination Statements (NDS).

As we walit for additional guidance from USDA, please
continue to use the old versions for the short and Spanish
nondiscrimination statements.

e Long, English Statement - Use new version

e Long, Spanish Statement — Continue to use old version
until we receive further guidance

e Short, English and Spanish Statements — Continue to use
old versions until we receive further guidance

LONG, ENGLISH VERSION:

In accordance with Federal civil rights law and U.S. Department of
Agriculture (USDA) civil rights regulations and policies, the USDA, its
Agencies, offices, and employees, and institutions participating in or
administering USDA programs are prohibited from discriminating
based on race, color, national origin, religion, sex, disability, age,
marital status, family/parental status, income derived from a public
assistance program, political beliefs, or reprisal or retaliation for prior
civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). Remedies and complaint
filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of
communication for program information (e.g., Braille, large print,
audiotape, American Sign Language, etc.) should contact the State or
local Agency that administers the program or contact USDA through
the Telecommunications Relay Service at 711 (voice and TTY).
Additionally, program information may be made available in
languages other than English.

To file a program discrimination complaint, complete the USDA
Program Discrimination Complaint Form, AD-3027, found online at
How to File a Program Discrimination Complaint and at any USDA
office or write a letter addressed to USDA and provide in the letter all
of the information requested in the form. To request a copy of the
complaint form, call (866) 632-9992. Submit your completed form or
letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of
the Assistant Secretary for Civil Rights, 1400 Independence Avenue,
SW, Mail Stop 9410, Washington, D.C. 20250-9410; (2) fax: (202) 690-
7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.


https://www.fns.usda.gov/civil-rights/nds
https://www.usda.gov/about-usda/general-information/staff-offices/office-assistant-secretary-civil-rights/how-file-usda-discrimination-complaint/how-file-program-discrimination-complaint
mailto:program.intake@usda.gov
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Requlired signage
SPONSOR RESPONSIBILITIES

In accordance with the recent guidance from the USDA
regarding Civil Rights (FNS-113), HNS will not issue findings
related to the display or updating of the “And Justice for All”
poster during monitoring visits at this time.

Sponsors should continue to ensure the poster is
prominently displayed in a public area at the sponsor’s office
that is visible to program recipients, their families, personnel,
and visitors. Once USDA releases updated posters or
additional direction, this will be a required posting.

This guidance is subject to change at any time. Please stay
iInformed through HNS communications to monitor any
updates to the requirements for the "Justice for All" posters.

United States Department of Agricufune

FNS USE ONLY

AND

SOLO PARA FNS

JUSTICE

FOR ALL

I.__ g

e
i

4 T E S AFETTOE ST e Sk e i T o R

LI A b &b 4 &b &b 40 &b 40 O 4h 0 dh 40 0h 2h A 2h O 4 2

n accordance with Federal law and LS. Department ol

Agriculture {USDA] civil righls reguiations arnd policies, his

instibulion is pruhlbﬂ:d Trom descriminating on lhe basis of race,
calor, naanal origin, sex (including gender idenlty and sexual
anentation ), age, disabiity, and reprisal or refaliation for prior Gl
righls activily.
Program information may be made availsble in languages ather
tham English. Persons with disabiliies who require allemative
means of comimunca lion for program informalion (e.g., Braile,
large prink. audiotape. and Amencan Sign Language) should
contact the responsible Siale or local Agency thal adminsters the
program or USDA's TARGET Cenler al {202) T20-2800 (voic= and
TTY) ar conlac USDA through the Fedaral Relay Servios a
(B0@) BTT-BEI8

Ta file a program discriminalion complaint, a complainant should
complele a Form AD=3027, USDA Program Discimination
Complaint Form, which can be obbained online, al

hitps: e usda. gowsbesidefaultTiles/documentsiad- 302 7. pdl,
om any USDH office, by caling (B&B) BX2-8882, ar by wriling a

Ietier addresssd to SO, The |stier must contain the
comglainant’s name, address, telephone number, and a writlesn
de=scriplion of the alleged disaiminatosy action in Sulficisnt detail
1o irform the Assistanl Secretary far Civl Rights (ASCR) about
the nabure and date of an alleged ol righls vickalion. The
comgleled AD-302T form or kellsr musl be submilted o US0A by:

mail:

U5, Deparbment af Agriculture

Ofice of the Assistar? Secrelary for Civil Rights
1400 Independence Avenue, SW

‘Washinglon, D.C. 20250-8410; or

fax:

(B33} 2561688 or (H012) 590.7442; ar

email:

program.intakeifusda. goy

Thi= instibulion is an agual opportunity prowidier.

onforme a la ey fedesal y las politicas y regulaciones de
demachos civies del Departamento de Agriculiura de los
Estados Unidos: {LFEEDA), esla insfiucon bene prohibido
discnminar por mofesos e mea, colorn, ongen meconal, s mcloyendo
id=nlidad de geneso y onentacion de sexual), edad, dscapacidad, venganza
a represalka por acivicades realzadas en e pasado refaciocnadas
oon los desechos civies.

La informacion del programa puede esltar desponible en otros
idicmas ademds del inglés. Las personas con discapacidades qus
reguisan medios de comunicacion aiterna®vos para obbener
informacidn socbre el programa (por ejempic, Braile, leta
agrandada, grabacidn de audo y lenguaje de sefias amencano]
deben comunicarse con la agenda eslatal o local responsable gue
administra & programa o con &l TARGET Canler ded USDW, al (282}
T0- 2800 [wor y TTY) o comunicarse con el LESOA a trarés del
Zervicia Federal de Transmisidn de informacion al (200} 877-8339.

Para pressniar una guefa por disoriminaci tn =n el programa, el
reclamanie debe completsr un formulario AD02 T, Formudario de
queja par disciminaccn del progearma ded LSO, que se pusde

abtener =n linea, en hitpe s wsda govistesidetaul fles
documenis/ad-300F s pof, en cualquier aficra del LSDA, lamando
al {BeE) 6328992, o esoribiendo ura carta dingida al USDW. La
carta debe contener &l nombre, la direcdon y &l nimen de eédono
del reciamants, y uma descnpcion esoriia de 2 supuesta acoon
discriminalora con suficients detalle para informar al Subsecretana
de Derechos Civies (ASCR, por sus sigias en ingles] sobm la
nahsaleza y la fecha de la presunta violacion de los derechos
civiies. La carla o &l formulano AD-3027 completado debe enviarse
al USDA por medio de-

Corneo postal:

U.5. Department of Agnculure
QJFIDEEPI.T'EIIS istant Secretary for Cidl Rights
1400 Independsnce fvenue, S
Washington, D.C. 202808410 a

r

(IS 258-1665 o' (202) B00-T442; o

cormeo eloctrinico:

program. intaked@usda . gov

Esta instituocn ofrece iguaidad de oporiunidades.
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Requlired signage
DAY CARE HOME RESPONSIBILITIES:

Day care home providers must have the following
prominently displayed in their home:

e Building for the Future: with current CACFP official
contact information.

Best Practice to Display; Required to be Provided to
Parents/Guardians of Enrolled Participants:

e WIC Outreach Flyer (English) (Spanish): current income

guidelines updated June 2026.
e Current Menus: updated and available for parents and/or

guardians to review

Good nutrition today means a stronger tomorrow!

Building for the Future
with CACFP

This institution receives support from the Child and
Adult Care Food Program to serve healthy meals to
participants.

Meals served here
must meet USDA’s
nutrition standards.

Leam more about CACFP at USDA's website: hitps/www. ins.usda govl

Ui Bistes Doparbmant of  CACFP a3 Adminivierss by tha Coanngr
ity A w eparisdat i Edil athin

Fustn AT Sarves D) 54T - BTG Oy A

(TSTH Addrmia

....... 0w & 'E'DUC"{TIDN .
1SS & ol ot iy provicor, TRy ard kreke

Delicious Food.
|.‘J Happy Family. \: ‘
_ Effective Date:

What is WIC?
+ A Nutrition and Breastleeding Program
+ Experts in nutrition for pregnancy, breastleeding, June 1, 2026
infant: lers reschoolers WIC Eligibitity s based solely on your
* Perso ed nutr tips and support for parents Qross income, this chart can help
determine your eligibility
* Breas
* Relerrals o other community resources Number
*  Healthy foads of tamily Income every | Monthly
members | Mwoweeks | income
Who is WIC for? =2 1540 3337
* Infants 3 1,944 $4,212
*+ Children up to ive years of age L) BT 088
* Pregnant women 5 $.753 $5.964
* Breastfeeding women, until their infant’s first birthday £ $3.157 $4.63%
+ Women whase pregnancy ended <6 months ago 7 51561 51715
8 $I3E $4.591
Arizona WIC is here for you! Each
Visit azwic.gov, or call 1 (800) 2525-WIC poton: HB 3676
oA nvember
o find the nearest clinic.
*A pregnant woman
To download the free EzWIC App, go to the App is considered a family of 2
Store or Google Play and search for EZWIC,

A (A

This institution is an equal opportunity provider.

L I ARIZONA

Contact your local WIC agency:

jBuena nutricion hoy significa un manana mas saludable!

Construyendo para el Futuro
con CACFP

Esta institucidn recibe ayuda del Child and Aduilt Care
Food Program para senvir comidas nutrtivas a los
deben de seguir los
requisitos nutricionales
establecidos por USDA.

4Preguntas? :
Zinquietudes?
Liame gratuitamente a USDA al:
1-866-873-2263

Aprenda mes informacidn sobre CACFP an el sito we dal LIS0S: it s usda go’

Livniied Stk Do Wiviersl CEGFR mp Adrminipered by e Carar
Ariiona e parieent of

of Agrecuian i Educiticn
Fo ard Wik Saryes 100} 542 - 8T0R CACFF Offclat
FNEMT 4
seamtes 2070 I i e Aok
¥ EDUCATION Fhuaas B
UEDA S roveis ey o e

Comida deliciosa.
et Familia feliz. F
¢Qué es WIC? En vigencia:
. g de nuf

Un prog tricion y lactancia .
. n ex| A putricién durante el e razo, 1 de JUHIU de 2026
scolar

Co
Lae La elegibilidad para WIC se basa sélo
Co &n su ingreso bruto, esta tabla e puede
pa ayudar a determinar su elegibilidad
Intormacion, apeyo y recursos para la lact;
* Recomendaciones para olros recursos comunitarios N de
+ Alimentos saludables Mniombror, | Inaresocada | Ingreso
. e A TarNlA Dos Semanas | Mensual
éPara quién es WIC? 2 TR | %3537
+ Bebés 3 1,944 $4.212
*  MNifios hasta los cinco afios de edad 4 $2,349 $5,088
* Mujeres embarazadas 5 $2,753 $5,964
*  Mujeres que estan lactando, hasta el primer afio de & $3,157 $4,83%
su nifio 7 $3561 $2.715
* Mujeres cuyo embarazo termind hace menos de & meses 8 3965 £8591
. . - o Cada
iWIC Arizona esta aqui para usted! miembra | $405 3676
Visite: sitio de Internet de WIC de AZ o Llame al adicional
1 (800) 2525-WIC para encontrar |a clinica mas cercana. *Una mujer embarazada se

considera una familia de 2

Para descargar la aplicacidn gratuita, vaya a: App Store o

Geogle Play y busque EzWIC.

0
fa] o WL

Esta institucién es un proveedor que ofrece igualdad de oportunidades.

iWIC de Arizona esta aqui para usted!



https://www.azed.gov/sites/default/files/2021/02/Build4Future%20FDCH.pdf
https://www.azdhs.gov/documents/prevention/azwic/wic-income-eng.pdf
https://www.azdhs.gov/documents/prevention/azwic/agencies/outreach/wic-outreach-local-agency-flyer.pdf
https://www.azdhs.gov/documents/prevention/azwic/agencies/outreach/wic-outreach-local-agency-flyer-spn.pdf
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DY 2/ Training
Opportunities

In-Person Workshop:
Feeding Infants in the Child and Adult Care Food

Program Workshop (Register in APLD)

e Sponsors AND providers are welcome to attend!

Event information, including dates, times, locations, and the

&

- link to register in APLD will be released via HNS
Communications as the workshops grow nearer.

Online Training Library:
Meal Pattern Trainings (Online Training_Library)



http://link.hns.azed.gov/ls/click?upn=u001.0jZG60asxkoJfq9lqV-2FjIyuw3YpzexLMmYqYKcn64PuncVNA6pCRUXhEO4O8Ph9ZvTAYVfEp8a8sDCKyed8oQA-3D-3D-3cZ_5AQtw215kf05WwYFhg3cZ4GR4sYF4Ay7lGjwklpNVXYuAd-2BI97Hxk4SGetOHD5gtjIfWRpg4Nz6nrkqNYeNs-2Bfc-2BvdMQAOKPLUeeuReyRDmxYfmjG6cSxFVWXGgyvxWFAs7mVVBEpiEnjeJNFe2Pn6u5e-2FWJcYRZebfL8sNhKVEkDa0kDrba0Vv1lAEjYa-2Bmny2UaTk8ewV1Y92B24SkDXsO0Kdr2aD1YOw445o47w6GTR0l-2F4z4H-2FHWvvW0qOKDhM-2BfZ8-2F9NRGD-2Fi-2FCA-2FiT4DwfK846Sl4aKBy2lAcgIsxDgz9tRQ4sICxHLKIOJvGwXrYKp6vHscvz42EewIhAD8eOzYEF31acjnO9BvS07XalkxJTm6f22IZdEBfxvguX-2FksjXCqG7-2FDHjBQnTiWcOfHSinSGt1h3MzlJnN1IQKvXjv8DrS0EKlAYaJbpjYpcNSyJl6ef68-2BptEHbMlxf46XVaY5fG2Y-2F0FXmdeKBK5xWw2KknxTfSBEtMzNPGErcnl7Wr8nXm3nyAPkl82qNwDUOQlLYO-2FRW1rK9NzjmcCxKLO3F1S71ApViN-2FJjniNQ-2Fln0uUqM7v2zNEC-2FOBhWv1bGOXh0QN0L9UHv8RsPd8-2BfzkkbY19hJMcbdCI9G16EbdlWB5PreoAmMVYVqrKK37aQx-2FYBl7ZWHL7puoYifsVxtfNf1y3rSG6GA931t3VgttUsynv1UqWEfUPfK8q984ZJqFvh7-2BrmAFAEyaPkeeGkTI7N8xnIjm3xuCt46FuUUkXIza7wj6O2foZ4zzQUIVNXlFKckXMPOfu4wtvHl7IxtV5yKV8IApplADxHUBN0EFqbVFM1Juq-2Ft7f4V3BFxo14L0s3cMJI8lnvy1AFnbN07HV2L2gKezyD-2BtL6tczsA4svd-2B1Sz7GK3coC5RM3jkAceug52Kh-2FZGXSl255R8pLcbSk0-2FQT92LYtAr42q-2Be1D9AvV7c-2FArFBbNj2760KQZkCO4s-2BuMGCDtHPVf2dYCFUNygmBf-2BTVhewuMFa-2F3-2FVXI1aT4EVzD-2FA8OrpIBcSRsKlIhEHLSrjQgXT9pG3ydmi3G-2BS83THTY5GxZm746G
https://www.azed.gov/hns/cacfp/fdch/fdchtraining
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Training Provided by the Sponsor

REMINDER OF RESPONSIBILITY

Sponsoring Organizations are federally required to train their participating
providers and key staff on both CACFP and Civil Rights topics upon initial
application and annually thereafter.

e Format: Flexible. May be in person, group training, online, or self-paced.

e Required Topics:

o CACFP: Meal Pattern Requirements; Point of Service Meal Count Procedures; Review
Procedures; Recordkeeping Requirements; Claims Submission; Reimbursement
System

o Civil Rights: Program availability; Non-discrimination statement; Collection and use of
data; Effective public notification systems; Complaint procedures, Compliance review
technigues; Resolution of noncompliance; Requirements for reasonable
accommodations for persons with disabilities; Requirements for language assistance;
Conflict resolution; Customer service

e Documentation: Proof of completion must be maintained and provided in
the Management Plan.

.
L
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Events
Forecast

‘ ra ‘ m ‘ m 9 CO I I . p | eted by t h S HEALTH AND NUTRITION SERVICES

55,089
Current Avallable Total
Courses Enroliments

S00NSOr

Arizona Depanment of Educaton (ADE) Health and Nutrition Serviees (HNS) is dedicated to providing ail Child Nutrition Program
operators with training to suppert you and your teams’ professional leaming needs to fulfill annual training requirements, support

11,045 ‘ 463

program integity. and elevate Chid Nulfiton Frograms 86ross Afzona,

FDCH Sponsoring Organizations in Arizona will be responsible for e
completing the following two trainings in Program Year 2027

For Family Day Care Home Sponsoring Organizations

CACFP Professional Certification Program Overview
NATIONAL @ July 14, 2:00-2:30 pm E ST
EACFP-’!IM-“I\ | Register with M
ASSOCIATION ch it umm mh

1.0nline Course: Civil Rights Compliance for Child Nutrition Operators

(English) (Spanish) S m"’:ﬂm i
2.Mandatory Program Year 2028 Renewal Training hosted by ADE-HNS in — m:mc wecTm—
summer 2027. OHEE pmems

NATH L@ Al the Table: NCA Community Conversations
IONA JIH222I}02WFH‘IEST
CACFP..%... et e

ASSOCIATION CEUs Available: Home Av. ;m.

Family Dar !:ana Home Mandatory Program Year 2027 Annual

P Sponsoring Organizations are encouraged to complete additional trainings R

EUs Available: 1.0 CELY

,@3 offered by the State Agency and other Program Partners, which are highlighted

/

Why Participate in the CACFP? Discover the Power of the

\ by HNS Communications monthly via the Events Forecast. S o 3051

ASSOCIATION R ey
CEUs Availabde: 1.IH:ELI:.

Check your inbox at the end of each
month for the HNS Events Forecast
from HNS Communications!


https://www.azed.gov/sites/default/files/2023/07/NEW%20Design%20EXAMPLE%20%E2%80%93%20Civil%20Rights.pdf
https://www.azed.gov/sites/default/files/2022/08/Civil%20Rights%20Compliance%20in%20The%20Child%20Nutrition%20Programs%20%28Spanish%29.pdf
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Civil Rignts Compliance
UPDATES TO LONG, NON-DISCRIMINATION STATEMENT

On July 7, 2025, USDA released Guidance on the Interpretation of
Discrimination Based on “Sex” in USDA Child Nutrition Programs to
rescind the Bostock Policy Update and change the protected classes.
As a result, the long, non-discrimination statement has changed.

« ADE HNS’ Civil Rights Webpage
e USDA FNA's Civil Rights Webpage

All information materials and sources, including websites, used by FNA, State
agencies, local agencies, or other subrecipients to inform the public about FNA
programs must contain a nondiscrimination statement. It is not required that
the nondiscrimination statement be included on every page of the program
information website.

e At the minimum, the nondiscrimination statement, or a link to it, must be
included on the home page of the program information. If the material is too
small to permit the full statement to be included, the material will at a
minimum include the statement, in print size no smaller than the text, that

“This institution is an equal opportunity provider.”

USDA Food and Nutrition Service
==

U.5. DEPARTMENT OF AGRICULTURE

Tuly 7, 2025

To: Regional Directors
All Food and Nuirition Service Programs
All Regions

State Directors
All Food and Nutrition Service Programs
All Regions

From: James C. Miller
Administrator
Food and Nutrition Service

Subject: Guidance on the Interpretation of Discrimination Based on *Sex” i USDA Child
Nutrition Programs

The US, Department of Agriculture’s (USDA) Food and Nutritien Service (FNS) administers
«child nutrition programs that reduce hunger for vulnerable children including USDA's National
School Lunch Program. For each of several reasons set forth below, USDA has rescinded the
Biden Administration's May 2022 Bostock policy update that sought to require federally-funded
food and nutrition service programs to redefine discrimination by reason of “sex™ under Title IX
of the Education Amendments of 1972 (Title IX) and the Food and Nutrition Act of 2008 (FNA)
asnot based on just male or female, but also “gender identity.” Today's guidance ¢liminates the
illegal threats issued under the Biden Administration that mandated compliance with ever-
evalving concepts of gender ideology as a condition for participation in USDA school programs.

State agencies are reminded that, in 2024, the Supreme Court permitted injunctions to remain in
place againa the Biden Administration’s regulatory definition of sex discrimination under Title
1 1o include gender identity, Departmens of Education v. Lontsiana, 603 U S, 866 (2024).
Likewise, the legal basis for the Biden Administration's May 5, 2022, FNS Boseck Folicy
Update has been rejected by mumerous recent federal court decisions. Courts have determined
that discrimination based on “sex™ does not, under Title I, include discrimination on the basis
of *gender identity.” Adams v. Sch. Bd of 8. Jolwms Cufy:, 57 FAth 791,812 {11th Cir. 2022)
{en banc); Tennessee v. Cardona, 2025 WL 63795, at *3 {(E.D. Ky. Jan. 9, 2025), as amended
{Jan. 10, 2023) (“when Title IX is viewed in its entirety, it is abuncantly clear that discrimination
on the basis of sex means discrimination en the basis of being a male or female™); Tevas v
Ceredona, 743 F. Supp. 3d 824, 871 (N.D. Tex. 2024) (indicating that. in 1972, when Title IX
was enacted, * *sex” camied an unambiguously binary meaning”), appeal filed, No. 24-10810
(5th Cir. Oct. 7, 2024); Neese v. Becerra, 640 F. Supp. 3d 668, 678 n.6 (N.D. Tex. 2022)
{observing that, in 1972, “*sex” was commonly understood to refer to physiological differences
beaween men and women - particularly with respect o reprodudive functions”), vacated, 123
Fdth 751 {5th Cir, 2024), reli g demied, 127 F Ath 601 (5th Cir. 2025). Accordingly, USDA

Foeod aivd W utrition Service, Braddock Metro Center, 1320 Braddock Place, Mlexandis, WA 22314

VS is an equal cpportunity prosider, emplayer,

ge20f3

iiiiiii

" A list of the rescindec policy update and related guicance documents s attached,

ge3of3

Food

lectors
¢ (May

food and

Guidance on the Interpretation of Discrimination Based on
“Sex” in USDA Child Nutrition Programs



https://www.azed.gov/hns/civilrights
https://www.fns.usda.gov/civil-rights
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/ \d d ( 5 d ‘ . | USDA Food and Nutrition Service
S u 9 a r m ‘ t S U5 DEPARTMENT OF AGRICULTURE

Choose Yogurt That is Lower in Added Sugars
in the Child and Adult Care Food Program

All yogurt served in the Child and Adult Care Food Program {CACFP) must contain no more

than 12 grams of added sugars per 6 ounces (2 grams of added sugars per ounce)
Ihere are many types of yogurt that meet thes added sugars hinit. It 15 easy to find them by —_
using the MNutrition Facts label and following the steps below - ' ™

o 4
Use the Mutrition Facts label to find the T b . -,
Serving Size, in ounces {oz) or grams (g), N“trltlon Facts h'All-.. ‘J:J
of the vogur. T servinga per cantaines
yog
Serving size & oz (170g) t"
L]

REMINDER
Find the Added Sugars line. Look at the e 130 -

number of grams {g) next o Added Sugars. (‘.‘alnrles {OZUM YOu can serve at your site. o —
% Dinlly Vakas* urt To Serve in the CACFP™ list.

. . ol g —
Beginning October 1, 2025, CACFP operators must offer P || BH=—— o e
c 10myg % !
. Bodium 55mg % .
yogurt that contains no more than 12 grams of added o | ey | e ES—— |
Ounces faz) | 0 | G | (T T e 5% : s e !
6 2 1: d d d 1 the serving coerving | Added nugar e —— : e i | Al et
sugars per o ounces, or Z2grams or a ead sugars per e o gomeies - 5
235 0x Bt a ; : =
EE w‘: 7 z ::‘::?"‘ 220mg ::‘ :;; ::;
O u n C e . ::’ :.-. :Lc: :12 Test Yourself: :::; :T;
i L 12g Does the vogurt above meet the - I3 g g
Hox M77g 6 g added sugars limig? ; 170g 12g
Check e thie me g T 2
In the table, look at the number to the ;cn-m::;::rm B - :3.1 _: :J ;

right of the serving size amount, under 1
& TRl 'y 191 13g

To tell if a yogurt meets the added sugars limit... 4 piSeh— e P

added sugars, or less, the yogurt

meets the added sugars limit. : 206 g g
] 215
T 2135 I5g
0z 15g
IEN
177y 16 g

*SBerving sizes here refer lo those commonly fownd lor store-bought yogurt.
Homemade yogurt 15 not creditshle i the CACFP.

Added Sugars (g)

e Download USDA's chart that shows common serving
sizes of yogurt and the maximum amount of added e o N DA »
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

Muore training, menu planning, and
e

UL

“The anscunt of sddad sugars in a yogen might changs. Eves if you always bay the ssme hrands and flavars of vogurt, be sure 1o check the serving
size and smount of added sagers on the Nuirion Facts label to make sare they maich what you bave writien in the lisi ahove

Answer to “Test Yourself™ activity on page 1: This yogurt has 10 grams of added sugars per 6 ounces (170 grams).

e Use the information on the yogurt's Nutrition Facts PRI S, S
label, and follow the steps outlined In this resource.

USDA is an equal opporunity provider, employer, and lender



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
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/A\d d @ d S U 9 a r L m J[ USDA Food and Nutrition Service.
j | U.S. DEPARTMENT OF AGRICULTURE
Choose Breakfast Cereals That Are Lower in Added Sugars
to Cereals
Yummy Brand Cereal

in the Child and Adult Care Food Program
All breakfast cereals served in the Child and Adult Care Food Program (CACFP) must contain no mose than
6 grams of added sugars per dry ounce

REMINDER e s "N\ Nirition Facls| eaiis

iy Pir & Ol prograii
i - " [13-servings per container
Beginning October 1, 2025, CACFP operators must offer [ e eeninesizeSocw el ] fereal
! !

Amaunt per serving 1 oo Size | Added Sugars

-
Use the serving size identified in Step 1 to find calﬂrles Added sugars must not

breakfast cereals that contains no more than 6 grams of | SRR A T el

[ams 11 grams

There are many types of cereal that meet this added sugars limit. You can use any cereal that is listed on any State
agency’s Women, Infants, and Children {W1C -approved cereal list. You can also find cereals that meet the added
sugars limit by using the Nutrition Facts label and following the steps below:

Added Sugars Total Fat 050 1% o 15 ek
added sugars per dry ounce S e I s
. . 2 Trans Fal Og laiies 14 grams
12-16 grams 3 grams Cholesterol Omg 0% P 15 eiat
26-30 grams & grams Sodium 140mg 6% fams 16 prams
31-35 grams T grams Totel cal_ﬁahmm =0 % e 17 prams
Diatary Fiber 3g 11% . % A
. jams 1% grams
. . . 4549 grams 10 grams . Total Sugars 59 e 19 prams
[o tell If a cereal meets the added sugars limit M n— N
oo ) v Protein 3g | B
5063 grams 13 grams ums 2] prams
T4-77 grams 16 grams

i P
 Test Yourself: \CFI

In the table, look at the number to the right
of the serving size amount, under the ** Added

e Download USDA's chart that shows common serving - iR

Serving Size:

Does the cereal above meet the Serving Size Added Sugars (g)

or less, the cereal meets the added sugars limit.

Added Sogars:

sizes of cereal and the maximum amount of added

*Serving sioes here refer o those commaonly Found for breakfast cereals

sugars they can contain: fns.usda.gov/tn/meal- I ———
pattern-training-worksheets-cacfp

“The amoum of added sugars im & cereal migh
e and amesni of added sugars oo the Mutr

. . ? ° h A “Test Y 2 1: The cere 5 4 grams of ; el SUEArS
e Use the information on the cereal’s Nutrition Facts e 30 g, The s o 65 Aod oyl £ 30 o € cemal 1 § gk,

4 15 less than 6, so this cereal meets the added sugars limit.

label, and follow the steps outlined In this resource. USDA m 5m ooy P, o, e

and types of cereal, be sure 1o check the serving
have wriiten in the L=t above Al cercals served



http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
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Menu Self Assessment

L] [ ] L]
All organizations participating in the CACFP must maintain a menu
that meets the meal pattern requirements. Cive yourself peace of

mind by completing this self-assessment. Place a checkmark next to
each true statement. If any boxes remain unchecked, menu changes
are needed.

Review FiNdings

MENU SUPPORTING DOCUMENTATION

= [f yogurt is served in place of milk, yogurt cannot be a meat
alternative 1IN the same mea

Providers must maintain labels to support at least one S
whole grain-rich (WGR) item is served every day. It is a
best practice to label any whole grain-rich items as R——
"WGR" on the menu, but this is not required. Labels

Every breakfast contains

must be maintained for any items labeled WGR and

for any items being used toward the WGR item for the

Available Flexibilities for Adult Centers

Urksy” Wy rap= Turesy oreast, cheess, Tortilla’)

Recommended Best Practices

All homemade items are labeled "HM

e Make sure all providers are maintaining the

required documentation to support menu/meal
pattern compliance!
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VWhole Grain-Rich Refresher

WGR DEFINED

Foods that meet the whole grain-rich criteria are foods containing
at least 50% whole grains and the remaining grains in the food are
creditable. There are six methods to identify these grains:

1.Food is labeled whole wheat and meets FDA's Standard of
ldentity

2.Food is found on any State Agency’'s WIC-Approved whole grain
food list

3.FDA Statement

4.Rule of Three

5.Food meets the whole grain-rich criteria under the NSLP

6.Manufacturer Documentation of Standardized Recipe

As long as it meets any one of these six methods, it is considered
whole grain-rich.

RESOURCES:

e Online Training: Introduction to the CACFP
Meal Pattern and Creditable Foods

« USDA Training Worksheets:

o

o

Adding Whole Grains to Your CACFP Menu
How to Spot Whole Grain-Rich Foods for
the CACFP

ldentifying_ Whole Grain-Rich Foods For the
CACFP

Is My Recipe Whole Grain-Rich in the
CACFP?

Using the WIC Food Lists to Identify Grains
for the CACFEP

o CACFP Halftime: Thirty on Thursdays Training
Webinar Series

0]

o

o

Using_the WIC Food List to Identify
Creditable Foods in the CACFP

Adding Whole Grains to Your CACFP Menu
Identifying Whole Grain-Rich Foods for the
CACFP Using_the Ingredient List, Part 1



https://www.azed.gov/sites/default/files/2025/09/Nut%20Essentials%20P1%20-%20Intro%20to%20CACFP%20Meal%20Pattern%20and%20Cred%20Foods.pdf
https://www.azed.gov/sites/default/files/2025/09/Nut%20Essentials%20P1%20-%20Intro%20to%20CACFP%20Meal%20Pattern%20and%20Cred%20Foods.pdf
https://www.fna.usda.gov/tn/adding-whole-grains-your-cacfp-menu
https://www.fna.usda.gov/tn/how-spot-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/how-spot-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/my-recipe-whole-grain-rich-cacfp
https://www.fna.usda.gov/tn/my-recipe-whole-grain-rich-cacfp
https://www.fna.usda.gov/tn/using-wic-food-lists-identify-grains-cacfp
https://www.fna.usda.gov/tn/using-wic-food-lists-identify-grains-cacfp
https://www.fna.usda.gov/node/11008
https://www.fna.usda.gov/node/11008
https://www.fna.usda.gov/node/3062
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp-part-1
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp-part-1
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i \ o o o
o — e o
Provides Naepe:  ~~ ChildHal et Manth and Year:
All children myust be signed in and out by an approved guardian each time they armve and esve day care. This includes signing out and bock in when studenis leove ond refum from school Exact times and full signatures are required.
o Merning (AM] Sign in and Out Afternoon (PM] Sign In and Out

SIGN-IN AND OUT SHEETS

Reminders: All children must be signed in and out by an
approved guardian each time they arrive and leave day care.

This includes signing out and back in when students leave
and return from school.

e Sign-in sheets should not be pre-filled. N E— — — —
e Exact times and full signatures are required. — — — To——
: : : Example of a Provider Sign In and Out Sheet
o As a best practice, place a clock near the sign-in/out
sheets so times are exact and duplicated each day
(e.g. 6:30 am-6:00 pm every day or an arrow down the
rows for the entire month of times).

e Each participant should have their own sign in and out
sheet.
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i \ o o o
o — e o
Provider Name: 2 a ar
All children myust be signed in and out by an approved guardian each time they armve and esve day care. This includes signing out and bock in when studenis leove ond refum from school Exact times and full signatures are required.
Date Merning (AM] Sign in and Out Afternoon (PM] Sign In and Out
Time In Signature Time Out Signature Time In Signature Time Out Signature |
= + - . . . T . |
——— 1 1 L L = ! 1 |
— 1 1 t 1 i - 1
g

PROVIDERS OWN CHILDREN

If the provider has their own children who attend, they can
claim meals/snacks if there are other participants in
attendance who are being claimed for those meals/snacks.

If the provider’s children are the only participants in
attendance, then they cannot claim those meals/snacks.

This institution ks an equal epporiunity provider,

Example of a Provider Sign In and Out Sheet

', Sign-in sheets should reflect this.
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Administrative
Review FIindings

STORAGE VIOLATIONS

Provider must ensure proper storage practices. This includes
all food items and ensure each one is clearly labeled with its
contents and the date it was received or opened. Providers
should regularly audit storage areas to ensure no expired or
Improperly stored items remain, as these could pose risks to
staff and participants.

Medication and cleaning supplies must be stored
appropriately ensuring that they are kept in separate, clearly
labeled areas to prevent any risk of contamination or
accidental misuse. It is crucial to maintain an organized
storage system where medications are stored in locked
cabinets or drawers, accessible only to authorized personnel.
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Administrative
Review FIindings

MISCELLANEOUS VIOLATIONS

e Use of thermometers is required.

e Regular maintenance checks on thermometers are
essential, regardless of whether they are used for internal
or external readings in homes.

e Mixed items should be clearly labeled and identified on
menus.

e |[f Sponsoring Organizations offer pre-fillable menus, the
Non-Discrimination Statement must be prominently
displayed.

e Medication and cleaning supplies must be stored
appropriately and out of reach of children.
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OCH Administrative
LoVIeWS

ADE must conduct compliance reviews of all
sponsoring organizations operating the CACFP at
least once during each three-year review cycle.
e Sponsoring organizations that operate more
than 100 facilities must be reviewed at least
every 2 years.

The objectives of the compliance reviews are to:
e Determine whether program requirements are
met
e Provide technical assistance
e Secure any needed corrective action
e Calculate fiscal action and, when applicable,
recover improperly paid funds.

AVAILABLE TRAINING

HNS has released the What to Expect:
Day Care Home Administrative Review
online course to help FDCH Sponsoring
Organizations learn more about the
review process.

It is available now on the FDCH website
under the 'Reviews Conducted by the
State Agency' accordion.



https://www.azed.gov/sites/default/files/2023/05/What%20to%20Expect%20of%20the%20FDCH%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2023/05/What%20to%20Expect%20of%20the%20FDCH%20Administrative%20Review.pdf
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Quliz Time

If Providers do not label home-cooked meal items as homemade or “HM” on
their menus, this will contribute towards Fiscal Action calculations.

A True

B False
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Quliz Time

If Providers do not label home-cooked meal items as homemade or “HM”
on their menus, this will contribute towards Fiscal Action calculations.

It is a best practice for providers to

True

A label homemade cooked meals as

@alse "HM", however, this is not a program
requirement and will not contribute

towards fiscal action calculations.

D



Thank you

PLEASE PUT QUESTIONS IN THE Q&A

If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in APLD.

If you are watching the recorded webinar,
yOou cahn access the survey link and certificate
of completion at the end of the webinar
slides.




Congratulations

You have completed the Family Day Care Homes
Program Year 2027 Annual Renewal Training.

Training Title:
Family Day Care Homes Program
Year 2027 Annual Renewal Training

Length: 1 hour

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



CertiTicate

Click here to access a training_certificate.

Information to include when documenting training completion:

Training Title: Family Day Care Homes Program
Year 2027 Annual Renewal Training

Length: 1.0 hour

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



https://www.azed.gov/sites/default/files/2023/09/ADE%20Certificate_FDCH%20Renewal.pdf

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and
INstitutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, disability, age, marital status,
family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or
funded by USDA (not all bases apply to all programs). Remedies and complaint filing
deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
iInformation (e.g., Braille, large print, audiotape, American Sign Language, etc.) should
contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY)
or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint
and at any USDA office or write a letter addressed to USDA and provide in the letter all of the
Information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW,
Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA Is an equal opportunity provider, employer, and lender.


https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov

	Family Day Care Homes Program Year 2027 Annual Renewal Training
	July 23, 2026

	Speaker
	Disclaimer
	Intended Audience
	This training is intended for Family Day Care Home (FDCH) Sponsoring Organizations operating the Child and Adult Care Food Program (CACFP).

	Objectives
	At the end of this training, attendees should be able to:
	understand the annual renewal application requirements for FDCH Sponsoring Organizations operating the CACFP in Arizona, which includes an awareness of deadlines and renewal documents;
	recognize and access updated program forms;
	acknowledge common findings and resources available to help prepare for an Administrative Review.

	TRAINING HOURS
	Training Title: Family Day Care Homes Program Year 2027 Annual Renewal Training
	Length: 1 hour


	Questions
	Questions can be asked in the Q&A at any time during the webinar.
	Questions will not be answered live but will instead be addressed in a follow-up communication to ensure all operators have access to the responses.
	The chat function has been disabled for this webinar. Please input questions in the Q&A.
	Use the Q&A to ask a question.

	Agenda
	Section 1: Application Renewal
	Section 2: Program Updates & Reminders
	Section 3: Administrative Reviews

	Section 1  Application Renewal
	SECTION 1

	PY 27 Renewal Application
	Renewal memorandum is coming! Until then...
	No major changes from prior years.
	Management Plan and Budget in CNP Management Plans and Budgets System
	Sponsor Application in the CNPWeb
	SECTION 1


	Renewal Forms & Resources
	WWW.AZED.GOV/HNS/CACFP/FDCH
	To access Renewal Forms and Resources, visit ADE HNS' FDCH webpage - www.azed.gov/hns/cacfp/fdch.
	Then, select the accordion titled "Renew your Participation in the Child and Adult Care Food Program" to access all available renewal-related forms and resources.
	VISIT THE FDCH WEBPAGE
	Open a web browser, navigate to www.azed.gov/hns/cacfp/fdch.

	ACCESS THE ACCORDION
	Select the accordion titled "Renew your Participation in the Child and Adult Care Food Program" to access all available renewal-related forms and resources.
	SECTION 1




	Renewal Application Reminders
	MANAGEMENT PLAN
	Reference last year's approved Management Plan.
	Review each page for accuracy.
	Error messages indicate sections that must be completed.
	Information from the previously approved Management Plan may roll over and will need to be reviewed and updated as necessary.

	MID-YEAR UPDATES
	If any significant changes occur during the program year, operators must notify their specialist and update their application.
	BUDGET
	Reference last year's approved Budget.
	The organization cannot show a profit. Additional Funds required will display in parenthesis if you are showing a profit.
	Must show unrestricted funds (donations, grants, or any other funding source).
	Administrative labor cannot exceed 75%.
	When claiming, if a line item is over 10% of the approved budget for that line item, you must submit a revised budget.
	SECTION 1



	Management Plan & Budget
	RESOURCES
	Operators are responsible for updating the Sponsoring Organization's CACFP application. Resources available to assist include:
	Renewal Chart: The chart outlines what fields and documents must be updated annually as well as what information will rollover from the previous year.
	FDCH Renewal Application Checklist: The checklist highlights specific line items that must be updated in the MP & B annually.
	SECTION 1



	PY27 Training Requirements
	1.
	2.
	Family Day Care Homes Program Year 2027 Annual Renewal Training
	Online Course: Civil Rights Compliance for Child Nutrition Operators (English) (Spanish)
	Both certificates must be submitted in the Management Plan as part of the renewal application.

	How to Obtain Training Certificates
	SECTION 1


	Accessing Applications
	ACCESSING THE SYSTEM
	Management Plans and Budgets are available in the CNP Management Plans and Budgets (CNP MP & B) system, which is a web-based application in ADEConnect.
	To access the system, login to ADEConnect, select "View Applications," and then select "CNP Management Plans and Budgets."
	If CNP Management Plans and Budgets is not a listed application in ADEConnect, you will need to request access from your Entity Administrator.

	LOGIN TO ADECONNECT
	Open a web browser, navigate to adeconnect.azed.gov, and input your username and password for ADEConnect.

	SELECT "VIEW APPLICATIONS"
	After logging in to ADEConnect, select "View Applications."

	SELECT "CNP MANAGEMENT PLANS AND BUDGETS"
	Select "CNP Management Plans and Budgets" from the list of applications.
	SECTION 1



	The CNP MP & B
	After successfully logging in to the CNP MP & B system, a welcome screen will load. To proceed, select "Sponsor Dashboard."
	Once "Dashboard" is selected, a new screen with all current and prior PY Management Plans and Budgets will load.
	To access your Management Plan, select CNP Management Plan - Program Year 2027.
	To access your Budget, select CNP Budget - Program Year 2027.
	PY27 Management Plans and Budgets will not be available until early August.
	SECTION 1



	CNPWeb Application
	SPONSOR APPLICATION
	Organizations are required to submit a final CNPWeb sponsor application through ADEConnect after the Management Plan & Budget applications are approved.
	Sponsor Application: This application will ask for contact information and information about the program at the organization level, including annual income and expenses which must match the figures reported on the approved budget.
	To access the CNPWeb, login to ADEConnect, select "View Applications," and then select "CNPWeb."
	LOGIN TO ADECONNECT
	Open a web browser, navigate to adeconnect.azed.gov, and input your username and password for ADEConnect.

	SELECT "VIEW APPLICATIONS"
	After logging in to ADEConnect, select "View Applications."

	SELECT "CNPWEB"
	Select "CNPWeb" from the list of applications.
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	UPGRADED!
	Before...
	After...



	CNPWeb Application
	UPGRADED FOR COMPATIBILITY WITH GOOGLE CHROME AND MICROSOFT EDGE
	In March, the CNPWeb received upgrades to work with modern web browsers, such as Chrome and Edge.
	The claims and applications pages may look slightly different but all fields and actions needed remain the same.
	SECTION 1


	RENEWAL SUBMISSION TIMELINE
	FIRST WEEK OF AUGUST
	PY 27 Management Plan & Budget Available in the CNPWeb System.

	OCTOBER 1
	Management Plan & Budget Submission Deadline to Claim October, Approval Deadline for October Administrative Advance.

	SEPTEMBER 15
	Management Plan & Budget Soft Deadline.
	Operators who submit their MP&B after 9/15 will not receive an October advance.
	Note: Advances are not guaranteed and can only be disbursed when federal funds are available.

	DECEMBER 30
	Last day to submit an October claim without a One-Time Exception.
	PY27 Management Plan, Budget, and CNPWeb Applications must be approved before claims submission.


	Section 2  Program Updates & Reminders
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	Overview of USDA Memorandums
	CACFP 01-2026: DIETARY GUIDELINES FOR AMERICANS, 2025-2030 - EAT REAL FOOD
	The 2025–2030 Dietary Guidelines for Americans emphasize “eating real food” by prioritizing whole, nutrient-dense foods and reducing reliance on highly processed items. They recommend consuming a variety of protein sources, incorporating fruits and vegetables in all forms throughout the day, choosing whole grains over refined grains, and including healthy fats from foods like nuts, seeds, seafood, and dairy. The guidelines also encourage flexibility in dairy fat choices while stressing the importance of limiting added sugars, refined carbohydrates, and ultra-processed foods. Overall, they aim to improve health outcomes by shifting diets toward balanced, minimally processed foods and guiding programs.

	CACFP 02-2026: INCORPORATING LOCAL BEEF INTO CHILD NUTRITION PROGRAM MEALS
	This memo encourages schools and program operators to source and serve locally raised beef as part of nutritious, protein-rich meals while also supporting American agriculture. It aligns with the 2025–2030 Dietary Guidelines, which emphasize prioritizing protein foods, and highlights growing interest in purchasing local proteins among schools. The memo does not change existing program requirements but provides practical guidance, resources, and strategies covering areas like procurement, funding, food safety, and meal crediting to help operators successfully include local beef in menus.
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	Overview of USDA Memorandums
	CRD 01-2026: MODIFYING THE FNS INSTRUCTION 113-1: CIVIL RIGHTS COMPLIANCE AND ENFORCEMENT
	This memo announces updates to USDA Food and Nutrition Administration - FNA (formerly Food and Nutrition Services - FNS) civil rights guidance by modifying Instruction 113-1 to ensure alignment with current federal laws and nondiscrimination requirements across all nutrition programs.
	USDA is still developing guidance and plans to issue a new guidance tool. Once available, it will be shared by ADE-HNS.
	Impact on CACFP:
	Non-discrimination statement: USDA has issued a new Long, English Statement, which should be used in place of the previous statement.
	And Justice For All Poster: USDA has not yet released an updated poster. However, Sponsors should continue to ensure the most current version is prominently displayed.

	More detailed information will be provided in the coming slides!
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	Overview of USDA Memorandums
	CACFP 03-2026: 2026 APPROPRIATIONS ACT: EFFECT ON CHILD NUTRITION PROGRAMS
	This memo outlines how the 2026 Appropriations Act affects Child Nutrition Programs by introducing several temporary flexibilities and requirements.
	Impact on CACFP:
	Through September 30, 2026: Program funds may not be used to procure raw or processed poultry or seafood products imported into the United States from the People’s Republic of China.


	CACFP 04-2026: EXPANDING FLUID MILK OPTIONS IN CNPS
	This memo explains that effective June 8, 2026, schools and child and adult care providers participating in Child Nutrition Programs (CNP) may offer whole and reduced-fat milk to participants two years and older.
	Impact on CACFP:
	Fluid milk served to children age 1 must be unflavored whole milk;
	Fluid milk served to children ages 2 through 5 may be unflavored whole, reduced-fat, low-fat, or fat-free milk; and
	Fluid milk served to children age 6 and older and adult participants may be unflavored or flavored, whole, reduced-fat, low-fat, or fat-free milk.
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	Connecting with HNS
	ADE HELPDESK
	HNS encourages sponsors to use HelpDesk, ADE’s ticketing system, when in need of any assistance from HNS.
	Unlike individual email-based requests, HelpDesk provides the requester, responder, and management visibility to the request status, ongoing communications, and notifications related to the request.
	HelpDesk requests should be submitted for provider adds, updates, and deletes.
	HelpDesk is part of the ADEConnect. Those who do not have an ADEConnect account, will be prompted to create one.
	Resource: How to Connect with HNS using the HelpDesk
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	Common Issues
	PROVIDER HELP DESK TICKETS
	Signatures and dates - Ensure that dates and signatures are updated on documentation when changes are made.
	Due dates – Understand what documents are due and when. For example, tier forms are good for 5 years (current year plus 4 years) but are often submitted annually, long before they’re required.
	Incorrect mealtimes – Applications or application change forms are submitted with mealtimes that do not meet regulation. For example, there must be at least 2 hours between the start of one meal service and the next. Our system will not allow approval of an application or change form if times do not meet regulation. For additional mealtime requirements, please see page 103 of ADE’s Day Care Home Compliance Manual.
	Resource: How to Connect with HNS using the HelpDesk
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	Common Issues
	PROVIDER HELP DESK TICKETS
	Incomplete forms – Please ensure that forms are filled out in their entirety any time they are submitted (i.e. if they have the last 4 digits of the SSN on the initial provider application form, it should be put on any provider application forms going forward, etc.)
	Illegible forms – Please ensure all forms are easy to read and legible.
	Holiday check boxes – Please follow the directions on the holiday check boxes (i.e., a box should only be checked if they WANT to operate on that holiday. It is not necessary to cross out days they do not want to operate on.)
	Resource: How to Connect with HNS using the HelpDesk
	SECTION 2
	PROGRAM UPDATES & REMINDERS



	EXAMPLE:
	Based on the claim below...
	344 (Tier I) Providers = 344 Tier 1 Providers
	1 (Tier II High)+ 1 (Tier II Low) = 2 Tier II Providers


	Tier Claiming & Documentation
	Sponsoring Organizations must continue to collect Tiering documentation and determine eligibility upon initial application and/or when a provider’s physical address changes, and every four years thereafter.
	Tiering documentation must be submitted through the HelpDesk by using the link: https://helpdeskexternal.azed.gov/.
	Tiering Documentation is available on the FDCH Program Forms & Resources webpage: azed.gov/hns/cacfp/fdch/programformsfdch
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	Submitting Provider Updates
	Provider updates must be submitted through the HelpDesk by using the link: helpdeskexternal.azed.gov/.
	When submitting provider updates, please submit them as they happen, rather than waiting to submit large batches of updates at once.
	Documents should be current and reviewed for completeness and accuracy before submitting.
	For each provider update submission, please ensure all documents are submitted in the same ticket. Please do not submit multiple tickets with updates for the same provider.
	Resource: Family Day Care Home Licensing Requirements
	This resource is intended to clarify the frequency and type of provider documentation required to submit via HelpDesk.
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	Quiz Time
	I have 7 pages of updates for my provider Mrs. Smith. I should:
	Email the 7 pages to my specialist.
	Submit each page as a separate ticket in HelpDesk.
	Submit one HelpDesk ticket with all seven pages.
	Wait until I have more provider updates and then submit all at once via email.
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	Quiz Time
	I have 7 pages of updates for my provider Mrs. Smith. I should:
	Email the 7 pages to my specialist.
	Submit each page as a separate ticket in HelpDesk.
	Submit one HelpDesk ticket with all seven pages.
	Wait until I have more provider updates and then submit all at once via email.
	Provider updates should be submitted as they happen. Updates are submitted via a HelpDesk ticket and all documents for a specific provider should be submitted together on one ticket.
	SECTION 2
	PROGRAM UPDATES & REMINDERS

	LONG, ENGLISH VERSION:


	Civil Rights Compliance
	NON-DISCRIMINATION STATEMENTS
	In accordance with the recent guidance from the USDA regarding Civil Rights (FNS-113), please use the new nondiscrimination statement for the long, English version, found here: Nondiscrimination Statements (NDS).
	As we wait for additional guidance from USDA, please continue to use the old versions for the short and Spanish nondiscrimination statements.
	Long, English Statement – Use new version
	Long, Spanish Statement – Continue to use old version until we receive further guidance
	Short, English and Spanish Statements – Continue to use old versions until we receive further guidance
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	Required Signage
	SPONSOR RESPONSIBILITIES
	In accordance with the recent guidance from the USDA regarding Civil Rights (FNS-113), HNS will not issue findings related to the display or updating of the “And Justice for All” poster during monitoring visits at this time.
	Sponsors should continue to ensure the poster is prominently displayed in a public area at the sponsor’s office that is visible to program recipients, their families, personnel, and visitors. Once USDA releases updated posters or additional direction, this will be a required posting.
	This guidance is subject to change at any time. Please stay informed through HNS communications to monitor any updates to the requirements for the "Justice for All" posters.
	SECTION 2



	Required Signage
	DAY CARE HOME RESPONSIBILITIES:
	Day care home providers must have the following prominently displayed in their home:
	Building for the Future: with current CACFP official contact information.
	Best Practice to Display; Required to be Provided to Parents/Guardians of Enrolled Participants:
	WIC Outreach Flyer (English) (Spanish): current income guidelines updated June 2026.
	Current Menus: updated and available for parents and/or guardians to review
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	COMING SOON!
	Stay tuned for new training sessions in ADE HNS's Online Training Library. We will add updated sessions to ensure you have access to the latest information and resources.


	PY 27 Training Opportunities
	In-Person Workshop: Feeding Infants in the Child and Adult Care Food Program Workshop (Register in APLD)
	Sponsors AND providers are welcome to attend!
	Online Training Library: Meal Pattern Trainings (Online Training Library)
	Event information, including dates, times, locations, and the link to register in APLD will be released via HNS Communications as the workshops grow nearer.
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	Training Provided by the Sponsor
	REMINDER OF RESPONSIBILITY
	Sponsoring Organizations are federally required to train their participating providers and key staff on both CACFP and Civil Rights topics upon initial application and annually thereafter.​
	Format: Flexible. May be in person, group training, online, or self-paced.
	Required Topics:
	CACFP: Meal Pattern Requirements; Point of Service Meal Count Procedures; Review Procedures; Recordkeeping Requirements; Claims Submission; Reimbursement System
	Civil Rights: Program availability; Non-discrimination statement​; Collection and use of data; Effective public notification systems​; Complaint procedures; Compliance review techniques​; Resolution of noncompliance; Requirements for reasonable accommodations for persons with disabilities​; Requirements for language assistance​; Conflict resolution​; Customer service​

	Documentation: Proof of completion must be maintained and provided in the Management Plan.
	SECTION 2
	Check your inbox at the end of each month for the HNS Events Forecast from HNS Communications!



	Training Completed by the Sponsor
	FDCH Sponsoring Organizations in Arizona will be responsible for completing the following two trainings in Program Year 2027:
	Online Course: Civil Rights Compliance for Child Nutrition Operators (English) (Spanish)
	Mandatory Program Year 2028 Renewal Training hosted by ADE-HNS in summer 2027.
	Sponsoring Organizations are encouraged to complete additional trainings offered by the State Agency and other Program Partners, which are highlighted by HNS Communications monthly via the Events Forecast.
	SECTION 2



	Civil Rights Compliance
	UPDATES TO LONG, NON-DISCRIMINATION STATEMENT
	On July 7, 2025, USDA released Guidance on the Interpretation of Discrimination Based on “Sex” in USDA Child Nutrition Programs to rescind the Bostock Policy Update and change the protected classes. As a result, the long, non-discrimination statement has changed.
	ADE HNS’ Civil Rights Webpage
	USDA FNA’s Civil Rights Webpage
	All information materials and sources, including websites, used by FNA, State agencies, local agencies, or other subrecipients to inform the public about FNA programs must contain a nondiscrimination statement. It is not required that the nondiscrimination statement be included on every page of the program information website.
	At the minimum, the nondiscrimination statement, or a link to it, must be included on the home page of the program information. If the material is too small to permit the full statement to be included, the material will at a minimum include the statement, in print size no smaller than the text, that “This institution is an equal opportunity provider.”
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	Added Sugar Limit to Yogurt
	REMINDER
	Beginning October 1, 2025, CACFP operators must offer yogurt that contains no more than 12 grams of added sugars per 6 ounces, or 2 grams of added sugars per ounce.
	To tell if a yogurt meets the added sugars limit...
	Download USDA’s chart that shows common serving sizes of yogurt and the maximum amount of added sugars they can contain: fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
	Use the information on the yogurt’s Nutrition Facts label, and follow the steps outlined in this resource.
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	Added Sugar Limit to Cereals
	REMINDER
	Beginning October 1, 2025, CACFP operators must offer breakfast cereals that contains no more than 6 grams of added sugars per dry ounce.
	To tell if a cereal meets the added sugars limit...
	Download USDA’s chart that shows common serving sizes of cereal and the maximum amount of added sugars they can contain: fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
	Use the information on the cereal’s Nutrition Facts label, and follow the steps outlined in this resource.


	Section 3  Administrative  Reviews
	SECTION 3

	Administrative Review Findings
	MENU SUPPORTING DOCUMENTATION
	Providers must maintain labels to support at least one whole grain-rich (WGR) item is served every day. It is a best practice to label any whole grain-rich items as "WGR" on the menu, but this is not required. Labels must be maintained for any items labeled WGR and for any items being used toward the WGR item for the day.
	Make sure all providers are maintaining the required documentation to support menu/meal pattern compliance!


	CACFP Halftime: Thirty on Thursdays Training Webinar Series
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	Administrative Review Findings
	SIGN-IN AND OUT SHEETS
	Reminders: All children must be signed in and out by an approved guardian each time they arrive and leave day care. This includes signing out and back in when students leave and return from school.
	Sign-in sheets should not be pre-filled.
	Exact times and full signatures are required.
	As a best practice, place a clock near the sign-in/out sheets so times are exact and duplicated each day (e.g. 6:30 am-6:00 pm every day or an arrow down the rows for the entire month of times).
	Each participant should have their own sign in and out sheet.
	Example of a Provider Sign In and Out Sheet
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	Administrative Review Findings
	PROVIDERS OWN CHILDREN
	If the provider has their own children who attend, they can claim meals/snacks if there are other participants in attendance who are being claimed for those meals/snacks.
	If the provider’s children are the only participants in attendance, then they cannot claim those meals/snacks.
	Sign-in sheets should reflect this.
	Example of a Provider Sign In and Out Sheet
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	Administrative Review Findings
	STORAGE VIOLATIONS
	Provider must ensure proper storage practices. This includes all food items and ensure each one is clearly labeled with its contents and the date it was received or opened. Providers should regularly audit storage areas to ensure no expired or improperly stored items remain, as these could pose risks to staff and participants.
	Medication and cleaning supplies must be stored appropriately ensuring that they are kept in separate, clearly labeled areas to prevent any risk of contamination or accidental misuse. It is crucial to maintain an organized storage system where medications are stored in locked cabinets or drawers, accessible only to authorized personnel.
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	Administrative Review Findings
	MISCELLANEOUS VIOLATIONS
	Use of thermometers is required.
	Regular maintenance checks on thermometers are essential, regardless of whether they are used for internal or external readings in homes.
	Mixed items should be clearly labeled and identified on menus.
	If Sponsoring Organizations offer pre-fillable menus, the Non-Discrimination Statement must be prominently displayed.
	Medication and cleaning supplies must be stored appropriately and out of reach of children.
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	FDCH Administrative Reviews
	ADE must conduct compliance reviews of all sponsoring organizations operating the CACFP at least once during each three-year review cycle.
	Sponsoring organizations that operate more than 100 facilities must be reviewed at least every 2 years.
	The objectives of the compliance reviews are to:
	Determine whether program requirements are met
	Provide technical assistance
	Secure any needed corrective action
	Calculate fiscal action and, when applicable, recover improperly paid funds.
	AVAILABLE TRAINING
	HNS has released the What to Expect: Day Care Home Administrative Review online course to help FDCH Sponsoring Organizations learn more about the review process.
	It is available now on the FDCH website under the 'Reviews Conducted by the State Agency' accordion.
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	Quiz Time
	If Providers do not label home-cooked meal items as homemade or “HM” on their menus, this will contribute towards Fiscal Action calculations.
	True
	False
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	Quiz Time
	If Providers do not label home-cooked meal items as homemade or “HM” on their menus, this will contribute towards Fiscal Action calculations.
	True
	False
	It is a best practice for providers to label homemade cooked meals as "HM”, however, this is not a program requirement and will not contribute towards fiscal action calculations.

	Thank you!
	PLEASE PUT QUESTIONS IN THE Q&A

	Congratulations
	You have completed the Family Day Care Homes Program Year 2027 Annual Renewal Training.
	Training Title:  Family Day Care Homes Program Year 2027 Annual Renewal Training
	Length: 1 hour


	Certificate
	Click here to access a training certificate.
	Training Title: Family Day Care Homes Program Year 2027 Annual Renewal Training
	Length: 1.0 hour

	In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.
	Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.
	To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.
	USDA is an equal opportunity provider, employer, and lender.

