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Speaker

Today's webinar will be facilitated by Ashley
Kennedy. Ashley is a trainer, and Health and
Nutrition Services (HNS) Specialist at the Arizona
Department of Education (ADE). She joined HNS
in March of 2022. 

Currently, Ashley conducts webinars and in-
person trainings for nutrition professionals
operating Child Nutrition Programs. She also
helps lead upLIFT, an ADE nutrition initiative that
provides professional development for school
nutrition professionals to enhance their desired
menus and serve nutritious meals. 



This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for Family Day Care Home (FDCH) Sponsoring
Organizations operating the Child and Adult Care Food Program (CACFP) in Arizona under the direction
of ADE. The information in this training applies to Program Year 2026 renewals for FDCH Sponsoring
Organizations only. Attendees are encouraged to contact their assigned HNS specialist for ongoing
support and assistance with regulatory questions.  

Disclaimer 



Intended Audience

Objectives

This training is intended for Family Day Care Home
(FDCH) Sponsoring Organizations operating the Child
and Adult Care Food Program (CACFP). 

At the end of this training, attendees should be able to: 

TRAINING HOURS
CACFP program training hours may be counted
towards the 1 hour annual training requirement
for FDCH. 

Information to include when documenting
training hours:

Training Title: Family Day Care Homes
Program Year 2027 Annual Renewal
Training

Length: 1 hour

understand the annual renewal application
requirements for FDCH Sponsoring Organizations
operating the CACFP in Arizona, which includes an
awareness of deadlines and renewal documents; 
recognize and access updated program forms; 
acknowledge common findings and resources
available to help prepare for an Administrative
Review.



INTRODUCTION

Questions can be asked in the Q&A at any
time during the webinar.

Questions will not be answered live but will
instead be addressed in a follow-up
communication to ensure all operators have
access to the responses. 

The chat function has been disabled for this
webinar. Please input questions in the Q&A.

Questions

Use the Q&A to
ask a question.  



Agenda
Section 1: Application Renewal 

Requirements
Timeline
Common Application Renewal Questions

Section 2: Program Updates & Reminders
Overview of New USDA Memorandums
Common Operational Questions
Training Opportunities

Section 3: Administrative Reviews 
Common Findings



Section 1 
Application
Renewal



SECTION 1 APPLICATION RENEWAL 

Renewal memorandum is coming! Until then...

No major changes from prior years.

Management Plan and Budget in CNP Management
Plans and Budgets System

Sponsor Application in the CNPWeb

PY 27 Renewal Application



SECTION 1 APPLICATION RENEWAL

VISIT THE FDCH WEBPAGE
Open a web browser, navigate to
www.azed.gov/hns/cacfp/fdch.

ACCESS THE ACCORDION
Select the accordion titled "Renew
your Participation in the Child and
Adult Care Food Program" to access
all available renewal-related forms
and resources.

To access Renewal Forms and Resources,
visit ADE HNS' FDCH webpage -
www.azed.gov/hns/cacfp/fdch. 

Then, select the accordion titled "Renew
your Participation in the Child and Adult
Care Food Program" to access all available
renewal-related forms and resources.

Renewal Forms &
Resources
WWW.AZED.GOV/HNS/CACFP/FDCH

https://www.azed.gov/hns/cacfp/fdch
https://www.azed.gov/hns/cacfp/fdch
https://www.azed.gov/hns/cacfp/fdch


MANAGEMENT PLAN

Renewal Application Reminders

SECTION 1 APPLICATION RENEWAL

Reference last year's approved Management
Plan.
Review each page for accuracy.
Error messages indicate sections that must
be completed. 
Information from the previously approved
Management Plan may roll over and will need
to be reviewed and updated as necessary. 

Reference last year's approved Budget.
The organization cannot show a profit.
Additional Funds required will display in
parenthesis if you are showing a profit. 
Must show unrestricted funds (donations,
grants, or any other funding source).
Administrative labor cannot exceed 75%.
When claiming, if a line item is over 10% of
the approved budget for that line item,
you must submit a revised budget.

MID-YEAR UPDATES
If any significant changes occur during the program year,
operators must notify their specialist and update their application.

BUDGET



Operators are responsible for updating the
Sponsoring Organization's CACFP application.
Resources available to assist include:

Renewal Chart: The chart outlines what
fields and documents must be updated
annually as well as what information will
rollover from the previous year. 

FDCH Renewal Application Checklist: The
checklist highlights specific line items that
must be updated in the MP & B annually.

Management Plan
& Budget 
RESOURCES 

SECTION 1 APPLICATION RENEWAL

https://www.azed.gov/sites/default/files/2021/07/FDCH%20Renewal%20Application.pdf
https://www.azed.gov/sites/default/files/2020/07/Sponsor%20Renewal%20Application%20Checklist.pdf


Both certificates must be submitted in the
Management Plan as part of the renewal
application. 

PY27 Training
Requirements 

Family Day Care Homes Program Year 2027
Annual Renewal Training

Online Course: Civil Rights Compliance for Child
Nutrition Operators (English) (Spanish)

1.

2.

How to Obtain Training Certificates

SECTION 1 APPLICATION RENEWAL

https://www.azed.gov/sites/default/files/2023/07/NEW%20Design%20EXAMPLE%20%E2%80%93%20Civil%20Rights.pdf
https://www.azed.gov/sites/default/files/2022/08/Civil%20Rights%20Compliance%20in%20The%20Child%20Nutrition%20Programs%20%28Spanish%29.pdf
https://www.canva.com/design/DAFoXp3rs1w/IKOaihLoa7UiFoCfqP0vbw/view?utm_content=DAFoXp3rs1w&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink


SECTION 1 APPLICATION RENEWAL

SELECT "VIEW APPLICATIONS"
After logging in to ADEConnect,
select "View Applications."Management Plans and Budgets are

available in the CNP Management Plans
and Budgets (CNP MP & B) system, which is
a web-based application in ADEConnect. 

To access the system, login to ADEConnect,
select "View Applications," and then select
"CNP Management Plans and Budgets."

Accessing
Applications
ACCESSING THE SYSTEM

LOGIN TO ADECONNECT
Open a web browser, navigate to
adeconnect.azed.gov, and input your
username and password for
ADEConnect. 

If CNP Management Plans and Budgets is not a listed
application in ADEConnect, you will need to request
access from your Entity Administrator. 

SELECT "CNP MANAGEMENT
PLANS AND BUDGETS"
Select "CNP Management Plans and
Budgets" from the list of applications. 

https://adeconnect.azed.gov/
https://adeconnect.azed.gov/


SECTION 1 APPLICATION RENEWAL

After successfully logging in to the CNP MP & B
system, a welcome screen will load. To proceed,
select "Sponsor Dashboard."

Once "Dashboard" is selected, a new screen
with all current and prior PY Management
Plans and Budgets will load. 

To access your Management Plan, select
CNP Management Plan - Program Year
2027.

To access your Budget, select CNP Budget
- Program Year 2027.

The CNP MP & B

PY27 Management Plans and Budgets
will not be available until early August. 



SECTION 1 APPLICATION RENEWAL

Organizations are required to submit a final CNPWeb
sponsor application through ADEConnect after the
Management Plan & Budget applications are approved. 

Sponsor Application: This application will ask for
contact information and information about the
program at the organization level, including annual
income and expenses which must match the figures
reported on the approved budget.

To access the CNPWeb, login to ADEConnect, select
"View Applications," and then select "CNPWeb."

SPONSOR APPLICATION

CNPWeb
Application

LOGIN TO ADECONNECT
Open a web browser, navigate to
adeconnect.azed.gov, and input your
username and password for
ADEConnect. 

SELECT "VIEW APPLICATIONS"
After logging in to ADEConnect,
select "View Applications."

SELECT "CNPWEB"
Select "CNPWeb" from the list of
applications. 

https://adeconnect.azed.gov/
https://adeconnect.azed.gov/


SECTION 1 APPLICATION RENEWAL

In March, the CNPWeb received upgrades to work with
modern web browsers, such as Chrome and Edge. 

The claims and applications pages may look slightly
different but all fields and actions needed remain the
same.

UPGRADED FOR COMPATIBILITY WITH
GOOGLE CHROME AND MICROSOFT EDGE

CNPWeb
Application

UP
GR
AD
ED
!

Before...

After...



RENEWAL SUBMISSION TIMELINE

SECTION 1 APPLICATION RENEWAL

FIRST WEEK OF AUGUST
PY 27 Management Plan &

Budget Available in the
CNPWeb System.

SEPTEMBER 15
Management Plan & Budget Soft

Deadline.

Operators who submit their
MP&B after 9/15 will not receive

an October advance.

Note: Advances are not
guaranteed and can only be

disbursed when federal funds
are available. 

OCTOBER 1
Management Plan & Budget Submission

Deadline to Claim October, Approval
Deadline for October Administrative

Advance.

DECEMBER 30
Last day to submit an October

claim without a One-Time
Exception.

PY27 Management Plan,
Budget, and CNPWeb

Applications must be approved
before claims submission.



Section 2 
Program
Updates &
Reminders



Overview of USDA Memorandums
CACFP 01-2026: DIETARY GUIDELINES FOR
AMERICANS, 2025-2030 - EAT REAL FOOD

The 2025–2030 Dietary Guidelines for Americans
emphasize “eating real food” by prioritizing whole,
nutrient-dense foods and reducing reliance on highly
processed items. They recommend consuming a variety
of protein sources, incorporating fruits and vegetables
in all forms throughout the day, choosing whole grains
over refined grains, and including healthy fats from
foods like nuts, seeds, seafood, and dairy. The guidelines
also encourage flexibility in dairy fat choices while
stressing the importance of limiting added sugars,
refined carbohydrates, and ultra-processed foods.
Overall, they aim to improve health outcomes by
shifting diets toward balanced, minimally processed
foods and guiding programs.

CACFP 02-2026: INCORPORATING LOCAL BEEF
INTO CHILD NUTRITION PROGRAM MEALS

This memo encourages schools and program operators
to source and serve locally raised beef as part of
nutritious, protein-rich meals while also supporting
American agriculture. It aligns with the 2025–2030
Dietary Guidelines, which emphasize prioritizing protein
foods, and highlights growing interest in purchasing
local proteins among schools. The memo does not
change existing program requirements but provides
practical guidance, resources, and strategies covering
areas like procurement, funding, food safety, and meal
crediting to help operators successfully include local
beef in menus.

SECTION 2 PROGRAM UPDATES & REMINDERS

https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MDYwMzIxNXxqUmdvS2FTdzI5alN3UkM1V2oxdlM2NmlPWkxZY0xNV1Fud1ZfbllxUzUzaWYwRXhzOW9pZEJtY2NoaHVNVFFtSERudVpFVHNtVHdxOHJOTkJTYkRfZTYzT3o5ZUk5V3hXakx1X2tkRGtjSWZNRWRwZ1UtSDNwNGhDcEM2UnlGdTFNTWVDOHY3eGtpTmNHQnBoTHZwOWNYVGozSEtWMGc3TDRTU1NxajhRaVFpb3pDNHhwTnlQV2dNLW5JUXVaRkRDOGdiY2ZmZ0IxZHllSEVJT1BUVU9ZVU1uT0FDcnlDQUhNUlhjbm9LQnktMVE3X2xxLUhNcWxZVGY3U3IwMGpMY0JFRTlxTHBfbUZUMGc4R2ZITFdhaklQSXdEbTN4aXBfLWNDQlUyT1ZUZ1kzazFUMHdJb3kxdlo0a3lRdDhNem1xQlV6Ykhrc1pZPXzBGSy6v_KZLz1SDrwEsQJ2dnhzfE-bejpgGJAPG2KqXg==
https://www.azed.gov/sites/default/files/2026/02/SP02_CACFP01_SFSP01_2026_Dietary%20Guidelines%20for%20Americans%2C%202025-2030%20-%20Eat%20Real%20Food.pdf
https://www.azed.gov/sites/default/files/2026/02/SP02_CACFP01_SFSP01_2026_Dietary%20Guidelines%20for%20Americans%2C%202025-2030%20-%20Eat%20Real%20Food.pdf
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MTEyMTYxN3w2cFpaRzdScHgySXZnWFloaE1Uc19XSVZ2MEFQc2Y5M1ZqOVpaZW5jME1TLUNwYmkwYWlJNDlLalIwel93NWZQbkFBZ1N6MndyTGlvdmh0bDhLQk95dVBuNjZGcnFyQWREb1kxU0wzV1NfRmwwOWJzNHZCeVBaNVFNc3lWamVmVGprN3YtX2xoTFZYYWZQN1BfV0U3RXFsZzctRE5RNm5PYlVTelY2WGtuSGp5cEJjdnZfVmQxTHVhUmJEQkNNb0h5blJRd1NCOENULWFDMGVsVXBZTGk3ekc0T19WLTdwV2Y5R0lmYkZhUUhHaDRaRk1RdFpjS3BBOHotWW14ejVGS1Jkc2RrdFVkanFaMWpLMGRCd250VFQ4ek9vTFltS2tQRWZNMWVHeHdzd2RTSndGRUJWb0xrT0c1NVpHSnFuM21Oc1lWMWJuUllRPXwJc1ELX_GQgzlcfAX-SB50QikpBOAxUgLuewBrcieSnQ==
https://www.azed.gov/sites/default/files/2026/02/SP03_CACFP02_SFSP02-2026_Incorporating%20Local%20Beef%20into%20CNP%20Meals.pdf
https://www.azed.gov/sites/default/files/2026/02/SP03_CACFP02_SFSP02-2026_Incorporating%20Local%20Beef%20into%20CNP%20Meals.pdf


CRD 01-2026: MODIFYING THE FNS INSTRUCTION
113-1: CIVIL RIGHTS COMPLIANCE AND
ENFORCEMENT

!

Overview of USDA Memorandums

SECTION 2 PROGRAM UPDATES & REMINDERS

This memo announces updates to USDA Food and
Nutrition Administration - FNA (formerly Food and
Nutrition Services - FNS) civil rights guidance by modifying
Instruction 113-1 to ensure alignment with current federal
laws and nondiscrimination requirements across all
nutrition programs. 

Impact on CACFP:

Non-discrimination statement: USDA has
issued a new Long, English Statement, which
should be used in place of the previous
statement.

And Justice For All Poster: USDA has not yet
released an updated poster. However,
Sponsors should continue to ensure the
most current version is prominently
displayed. USDA is still developing guidance and plans to

issue a new guidance tool. Once available, it will
be shared by ADE-HNS.

More detailed information will be
provided in the coming slides!

https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MDYwMzIxNXxqUmdvS2FTdzI5alN3UkM1V2oxdlM2NmlPWkxZY0xNV1Fud1ZfbllxUzUzaWYwRXhzOW9pZEJtY2NoaHVNVFFtSERudVpFVHNtVHdxOHJOTkJTYkRfZTYzT3o5ZUk5V3hXakx1X2tkRGtjSWZNRWRwZ1UtSDNwNGhDcEM2UnlGdTFNTWVDOHY3eGtpTmNHQnBoTHZwOWNYVGozSEtWMGc3TDRTU1NxajhRaVFpb3pDNHhwTnlQV2dNLW5JUXVaRkRDOGdiY2ZmZ0IxZHllSEVJT1BUVU9ZVU1uT0FDcnlDQUhNUlhjbm9LQnktMVE3X2xxLUhNcWxZVGY3U3IwMGpMY0JFRTlxTHBfbUZUMGc4R2ZITFdhaklQSXdEbTN4aXBfLWNDQlUyT1ZUZ1kzazFUMHdJb3kxdlo0a3lRdDhNem1xQlV6Ykhrc1pZPXzBGSy6v_KZLz1SDrwEsQJ2dnhzfE-bejpgGJAPG2KqXg==
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20CRD%2001-2026.pdf


Overview of USDA Memorandums

SECTION 2 PROGRAM UPDATES & REMINDERS

CACFP 03-2026: 2026 APPROPRIATIONS ACT:
EFFECT ON CHILD NUTRITION PROGRAMS

This memo outlines how the 2026 Appropriations Act
affects Child Nutrition Programs by introducing several
temporary flexibilities and requirements.

Impact on CACFP:

Through September 30, 2026: Program funds may
not be used to procure raw or processed poultry or
seafood products imported into the United States
from the People’s Republic of China.

CACFP 04-2026: EXPANDING FLUID MILK OPTIONS
IN CNPS

This memo explains that effective June 8, 2026, schools
and child and adult care providers participating in Child
Nutrition Programs (CNP) may offer whole and
reduced-fat milk to participants two years and older. 

Impact on CACFP:

Fluid milk served to children age 1 must be
unflavored whole milk; 
Fluid milk served to children ages 2 through 5 may
be unflavored whole, reduced-fat, low-fat, or fat-free
milk; and
Fluid milk served to children age 6 and older and
adult participants may be unflavored or flavored,
whole, reduced-fat, low-fat, or fat-free milk.

https://cdn.mc-weblink.sg-mktg.com/weblink/MTc4MDYwMzIxNXxqUmdvS2FTdzI5alN3UkM1V2oxdlM2NmlPWkxZY0xNV1Fud1ZfbllxUzUzaWYwRXhzOW9pZEJtY2NoaHVNVFFtSERudVpFVHNtVHdxOHJOTkJTYkRfZTYzT3o5ZUk5V3hXakx1X2tkRGtjSWZNRWRwZ1UtSDNwNGhDcEM2UnlGdTFNTWVDOHY3eGtpTmNHQnBoTHZwOWNYVGozSEtWMGc3TDRTU1NxajhRaVFpb3pDNHhwTnlQV2dNLW5JUXVaRkRDOGdiY2ZmZ0IxZHllSEVJT1BUVU9ZVU1uT0FDcnlDQUhNUlhjbm9LQnktMVE3X2xxLUhNcWxZVGY3U3IwMGpMY0JFRTlxTHBfbUZUMGc4R2ZITFdhaklQSXdEbTN4aXBfLWNDQlUyT1ZUZ1kzazFUMHdJb3kxdlo0a3lRdDhNem1xQlV6Ykhrc1pZPXzBGSy6v_KZLz1SDrwEsQJ2dnhzfE-bejpgGJAPG2KqXg==
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20SP%2005-2026%20CACFP%2003-2026%20SFSP%2003-2026.pdf
https://www.azed.gov/sites/default/files/2026/03/Memorandum%20SP%2005-2026%20CACFP%2003-2026%20SFSP%2003-2026.pdf
https://www.azed.gov/sites/default/files/2026/06/Memorandum%20SP%2008-2026%20CACFP%2004-2026.pdf
https://www.azed.gov/sites/default/files/2026/06/Memorandum%20SP%2008-2026%20CACFP%2004-2026.pdf


SECTION 2 PROGRAM UPDATES & REMINDERS

HNS encourages sponsors to use HelpDesk, ADE’s
ticketing system, when in need of any assistance from
HNS. 

Unlike individual email-based requests, HelpDesk
provides the requester, responder, and management
visibility to the request status, ongoing
communications, and notifications related to the
request. 

HelpDesk requests should be submitted for provider
adds, updates, and deletes. 

HelpDesk is part of the ADEConnect. Those who do not
have an ADEConnect account, will be prompted to
create one. 

Connecting with HNS
ADE HELPDESK

Resource: How to Connect with HNS
using the HelpDesk

https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf


SECTION 2 PROGRAM UPDATES & REMINDERS

1.  Signatures and dates - Ensure that dates and
signatures are updated on documentation when
changes are made.

2.  Due dates – Understand what documents are due
and when. For example, tier forms are good for 5
years (current year plus 4 years) but are often
submitted annually, long before they’re required.

3.  Incorrect mealtimes – Applications or application
change forms are submitted with mealtimes that do
not meet regulation. For example, there must be at
least 2 hours between the start of one meal service
and the next. Our system will not allow approval of
an application or change form if times do not meet
regulation. For additional mealtime requirements,
please see page 103 of ADE’s Day Care Home
Compliance Manual.

Common Issues
PROVIDER HELP DESK TICKETS

Resource: How to Connect with HNS
using the HelpDesk

https://cms.azed.gov/home/GetDocumentFile?id=5db871cb03e2b31474061ee3
https://cms.azed.gov/home/GetDocumentFile?id=5db871cb03e2b31474061ee3
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf


SECTION 2 PROGRAM UPDATES & REMINDERS

4. Incomplete forms – Please ensure that forms are
filled out in their entirety any time they are
submitted (i.e. if they have the last 4 digits of the SSN
on the initial provider application form, it should be
put on any provider application forms going forward,
etc.)

5. Illegible forms – Please ensure all forms are easy to
read and legible. 

6.Holiday check boxes – Please follow the directions
on the holiday check boxes (i.e., a box should only be
checked if they WANT to operate on that holiday. It is
not necessary to cross out days they do not want to
operate on.)

Common Issues
PROVIDER HELP DESK TICKETS

Resource: How to Connect with HNS
using the HelpDesk

https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf


Tier II

EXAMPLE: 

Based on the claim below...

344 (Tier I) Providers = 344 Tier 1 Providers
1 (Tier II High)+ 1 (Tier II Low) = 2 Tier II Providers

SECTION 2 PROGRAM UPDATES & REMINDERS

Sponsoring Organizations must continue to
collect Tiering documentation and determine
eligibility upon initial application and/or when a
provider’s physical address changes, and every
four years thereafter.

Tiering documentation must be submitted
through the HelpDesk by using the link:
https://helpdeskexternal.azed.gov/.

Tiering Documentation is available on the
FDCH Program Forms & Resources webpage:
azed.gov/hns/cacfp/fdch/programformsfdch

Tier Claiming &
Documentation

Tier I

https://www.azed.gov/hns/cacfp/fdch/programformsfdch


SECTION 2 PROGRAM UPDATES & REMINDERS

Provider updates must be submitted through the HelpDesk
by using the link: helpdeskexternal.azed.gov/.

When submitting provider updates, please submit them as
they happen, rather than waiting to submit large batches of
updates at once. 

Documents should be current and reviewed for completeness
and accuracy before submitting.

For each provider update submission, please ensure all
documents are submitted in the same ticket. Please do not
submit multiple tickets with updates for the same provider.

Submitting Provider
Updates

Resource: Family Day Care Home Licensing Requirements

This resource is intended to clarify the frequency and type of
provider documentation required to submit via HelpDesk.

https://www.azed.gov/sites/default/files/2026-07/FDCH%20Licensing%20Requirements.pdf


Email the 7 pages to my specialist.

Submit each page as a separate ticket in HelpDesk.

Submit one HelpDesk ticket with all seven pages.

Wait until I have more provider updates and then submit all at once via email.

SECTION 2 PROGRAM UPDATES & REMINDERS

Quiz Time
I have 7 pages of updates for my provider Mrs. Smith. I should:

A

B

C

D



Email the 7 pages to my specialist.

Submit each page as a separate ticket in HelpDesk.

Submit one HelpDesk ticket with all seven pages.

Wait until I have more provider updates and then submit all at once via email.

SECTION 2 PROGRAM UPDATES & REMINDERS

Quiz Time
I have 7 pages of updates for my provider Mrs. Smith. I should:

A

B

Provider updates should be submitted as they happen. Updates are submitted via a
HelpDesk ticket and all documents for a specific provider should be submitted
together on one ticket. 

C

D



Civil Rights Compliance

SECTION 2 PROGRAM UPDATES & REMINDERS

NON-DISCRIMINATION STATEMENTS

In accordance with the recent guidance from the USDA
regarding Civil Rights (FNS-113), please use the new
nondiscrimination statement for the long, English version,
found here: Nondiscrimination Statements (NDS).

As we wait for additional guidance from USDA, please
continue to use the old versions for the short and Spanish
nondiscrimination statements.

Long, English Statement – Use new version
Long, Spanish Statement – Continue to use old version
until we receive further guidance
Short, English and Spanish Statements – Continue to use
old versions until we receive further guidance

In accordance with Federal civil rights law and U.S. Department of
Agriculture (USDA) civil rights regulations and policies, the USDA, its
Agencies, offices, and employees, and institutions participating in or
administering USDA programs are prohibited from discriminating
based on race, color, national origin, religion, sex, disability, age,
marital status, family/parental status, income derived from a public
assistance program, political beliefs, or reprisal or retaliation for prior
civil rights activity, in any program or activity conducted or funded by
USDA (not all bases apply to all programs). Remedies and complaint
filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of
communication for program information (e.g., Braille, large print,
audiotape, American Sign Language, etc.) should contact the State or
local Agency that administers the program or contact USDA through
the Telecommunications Relay Service at 711 (voice and TTY).
Additionally, program information may be made available in
languages other than English.

To file a program discrimination complaint, complete the USDA
Program Discrimination Complaint Form, AD-3027, found online at
How to File a Program Discrimination Complaint and at any USDA
office or write a letter addressed to USDA and provide in the letter all
of the information requested in the form. To request a copy of the
complaint form, call (866) 632-9992. Submit your completed form or
letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of
the Assistant Secretary for Civil Rights, 1400 Independence Avenue,
SW, Mail Stop 9410, Washington, D.C. 20250-9410; (2) fax: (202) 690-
7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

LONG, ENGLISH VERSION:

https://www.fns.usda.gov/civil-rights/nds
https://www.usda.gov/about-usda/general-information/staff-offices/office-assistant-secretary-civil-rights/how-file-usda-discrimination-complaint/how-file-program-discrimination-complaint
mailto:program.intake@usda.gov


Required Signage

SECTION 2 PROGRAM UPDATES & REMINDERS

SPONSOR RESPONSIBILITIES

In accordance with the recent guidance from the USDA
regarding Civil Rights (FNS-113), HNS will not issue findings
related to the display or updating of the “And Justice for All”
poster during monitoring visits at this time.

Sponsors should continue to ensure the poster is
prominently displayed in a public area at the sponsor’s office
that is visible to program recipients, their families, personnel,
and visitors. Once USDA releases updated posters or
additional direction, this will be a required posting.

This guidance is subject to change at any time. Please stay
informed through HNS communications to monitor any
updates to the requirements for the "Justice for All" posters.



Required Signage

SECTION 2 PROGRAM UPDATES & REMINDERS

DAY CARE HOME RESPONSIBILITIES: 

Day care home providers must have the following
prominently displayed in their home:

Building for the Future: with current CACFP official
contact information.

Best Practice to Display; Required to be Provided to
Parents/Guardians of Enrolled Participants:  

WIC Outreach Flyer (English) (Spanish): current income
guidelines updated June 2026.
Current Menus: updated and available for parents and/or
guardians to review

https://www.azed.gov/sites/default/files/2021/02/Build4Future%20FDCH.pdf
https://www.azdhs.gov/documents/prevention/azwic/wic-income-eng.pdf
https://www.azdhs.gov/documents/prevention/azwic/agencies/outreach/wic-outreach-local-agency-flyer.pdf
https://www.azdhs.gov/documents/prevention/azwic/agencies/outreach/wic-outreach-local-agency-flyer-spn.pdf


PY 27 Training
Opportunities 
In-Person Workshop:
Feeding Infants in the Child and Adult Care Food
Program Workshop (Register in APLD)

Sponsors AND providers are welcome to attend!

Online Training Library:
Meal Pattern Trainings (Online Training Library)

COMING SOON!
Stay tuned for new training sessions in ADE HNS's
Online Training Library. We will add updated
sessions to ensure you have access to the latest
information and resources.

Event information, including dates, times, locations, and the
link to register in APLD will be released via HNS
Communications as the workshops grow nearer.

SECTION 2 PROGRAM UPDATES & REMINDERS

http://link.hns.azed.gov/ls/click?upn=u001.0jZG60asxkoJfq9lqV-2FjIyuw3YpzexLMmYqYKcn64PuncVNA6pCRUXhEO4O8Ph9ZvTAYVfEp8a8sDCKyed8oQA-3D-3D-3cZ_5AQtw215kf05WwYFhg3cZ4GR4sYF4Ay7lGjwklpNVXYuAd-2BI97Hxk4SGetOHD5gtjIfWRpg4Nz6nrkqNYeNs-2Bfc-2BvdMQAOKPLUeeuReyRDmxYfmjG6cSxFVWXGgyvxWFAs7mVVBEpiEnjeJNFe2Pn6u5e-2FWJcYRZebfL8sNhKVEkDa0kDrba0Vv1lAEjYa-2Bmny2UaTk8ewV1Y92B24SkDXsO0Kdr2aD1YOw445o47w6GTR0l-2F4z4H-2FHWvvW0qOKDhM-2BfZ8-2F9NRGD-2Fi-2FCA-2FiT4DwfK846Sl4aKBy2lAcgIsxDgz9tRQ4sICxHLKIOJvGwXrYKp6vHscvz42EewIhAD8eOzYEF31acjnO9BvS07XalkxJTm6f22IZdEBfxvguX-2FksjXCqG7-2FDHjBQnTiWcOfHSinSGt1h3MzlJnN1IQKvXjv8DrS0EKlAYaJbpjYpcNSyJl6ef68-2BptEHbMlxf46XVaY5fG2Y-2F0FXmdeKBK5xWw2KknxTfSBEtMzNPGErcnl7Wr8nXm3nyAPkl82qNwDUOQlLYO-2FRW1rK9NzjmcCxKLO3F1S71ApViN-2FJjniNQ-2Fln0uUqM7v2zNEC-2FOBhWv1bGOXh0QN0L9UHv8RsPd8-2BfzkkbY19hJMcbdCI9G16EbdlWB5PreoAmMVYVqrKK37aQx-2FYBl7ZWHL7puoYifsVxtfNf1y3rSG6GA931t3VgttUsynv1UqWEfUPfK8q984ZJqFvh7-2BrmAFAEyaPkeeGkTI7N8xnIjm3xuCt46FuUUkXIza7wj6O2foZ4zzQUIVNXlFKckXMPOfu4wtvHl7IxtV5yKV8IApplADxHUBN0EFqbVFM1Juq-2Ft7f4V3BFxo14L0s3cMJI8lnvy1AFnbN07HV2L2gKezyD-2BtL6tczsA4svd-2B1Sz7GK3coC5RM3jkAceug52Kh-2FZGXSl255R8pLcbSk0-2FQT92LYtAr42q-2Be1D9AvV7c-2FArFBbNj2760KQZkCO4s-2BuMGCDtHPVf2dYCFUNygmBf-2BTVhewuMFa-2F3-2FVXI1aT4EVzD-2FA8OrpIBcSRsKlIhEHLSrjQgXT9pG3ydmi3G-2BS83THTY5GxZm746G
https://www.azed.gov/hns/cacfp/fdch/fdchtraining


PROGRAM UPDATES & REMINDERSSECTION 2

Training Provided by the Sponsor
REMINDER OF RESPONSIBILITY

Sponsoring Organizations are federally required to train their participating
providers and key staff on both CACFP and Civil Rights topics upon initial
application and annually thereafter.​

Format: Flexible. May be in person, group training, online, or self-paced.
Required Topics:

CACFP: Meal Pattern Requirements; Point of Service Meal Count Procedures; Review
Procedures; Recordkeeping Requirements; Claims Submission; Reimbursement
System 
Civil Rights: Program availability; Non-discrimination statement​; Collection and use of
data; Effective public notification systems​; Complaint procedures; Compliance review
techniques​; Resolution of noncompliance; Requirements for reasonable
accommodations for persons with disabilities​; Requirements for language assistance​;
Conflict resolution​; Customer service 

Documentation: Proof of completion must be maintained and provided in
the Management Plan.



Training Completed by the
Sponsor

PROGRAM UPDATES & REMINDERSSECTION 2

FDCH Sponsoring Organizations in Arizona will be responsible for
completing the following two trainings in Program Year 2027:

1.Online Course: Civil Rights Compliance for Child Nutrition Operators
(English) (Spanish)

2.Mandatory Program Year 2028 Renewal Training hosted by ADE-HNS in
summer 2027.

Check your inbox at the end of each
month for the HNS Events Forecast

from HNS Communications!

Sponsoring Organizations are encouraged to complete additional trainings
offered by the State Agency and other Program Partners, which are highlighted
by HNS Communications monthly via the Events Forecast.

https://www.azed.gov/sites/default/files/2023/07/NEW%20Design%20EXAMPLE%20%E2%80%93%20Civil%20Rights.pdf
https://www.azed.gov/sites/default/files/2022/08/Civil%20Rights%20Compliance%20in%20The%20Child%20Nutrition%20Programs%20%28Spanish%29.pdf


On July 7, 2025, USDA released Guidance on the Interpretation of
Discrimination Based on “Sex” in USDA Child Nutrition Programs to
rescind the Bostock Policy Update and change the protected classes.
As a result, the long, non-discrimination statement has changed. 

ADE HNS’ Civil Rights Webpage
USDA FNA’s Civil Rights Webpage

Civil Rights Compliance
UPDATES TO LONG, NON-DISCRIMINATION STATEMENT

PROGRAM UPDATES & REMINDERSSECTION 2

All information materials and sources, including websites, used by FNA, State
agencies, local agencies, or other subrecipients to inform the public about FNA
programs must contain a nondiscrimination statement. It is not required that
the nondiscrimination statement be included on every page of the program
information website. 

At the minimum, the nondiscrimination statement, or a link to it, must be
included on the home page of the program information. If the material is too
small to permit the full statement to be included, the material will at a
minimum include the statement, in print size no smaller than the text, that
“This institution is an equal opportunity provider.”

Guidance on the Interpretation of Discrimination Based on
“Sex” in USDA Child Nutrition Programs

https://www.azed.gov/hns/civilrights
https://www.fns.usda.gov/civil-rights


Beginning October 1, 2025, CACFP operators must offer
yogurt that contains no more than 12 grams of added
sugars per 6 ounces, or 2 grams of added sugars per
ounce. 

To tell if a yogurt meets the added sugars limit...

Download USDA’s chart that shows common serving
sizes of yogurt and the maximum amount of added
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

Use the information on the yogurt’s Nutrition Facts
label, and follow the steps outlined in this resource.

Added Sugar Limit
to Yogurt

SECTION 2 PROGRAM UPDATES & REMINDERS

REMINDER

http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp


Beginning October 1, 2025, CACFP operators must offer
breakfast cereals that contains no more than 6 grams of
added sugars per dry ounce. 

To tell if a cereal meets the added sugars limit...

Download USDA’s chart that shows common serving
sizes of cereal and the maximum amount of added
sugars they can contain: fns.usda.gov/tn/meal-
pattern-training-worksheets-cacfp

Use the information on the cereal’s Nutrition Facts
label, and follow the steps outlined in this resource.

Added Sugar Limit
to Cereals

SECTION 2 PROGRAM UPDATES & REMINDERS

REMINDER

http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
http://fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp


Section 3 
Administrative 
Reviews 



Providers must maintain labels to support at least one
whole grain-rich (WGR) item is served every day. It is a
best practice to label any whole grain-rich items as
"WGR" on the menu, but this is not required. Labels
must be maintained for any items labeled WGR and
for any items being used toward the WGR item for the
day.

Make sure all providers are maintaining the
required documentation to support menu/meal
pattern compliance!

Administrative
Review Findings 
MENU SUPPORTING DOCUMENTATION

SECTION 3 ADMINISTRATIVE REVIEWS



Foods that meet the whole grain-rich criteria are foods containing
at least 50% whole grains and the remaining grains in the food are
creditable. There are six methods to identify these grains: 

1.Food is labeled whole wheat and meets FDA’s Standard of
Identity​

2.Food is found on any State Agency’s WIC-Approved whole grain
food list​

3.FDA Statement​
4.Rule of Three​
5.Food meets the whole grain-rich criteria under the NSLP​
6.Manufacturer Documentation of Standardized Recipe​

As long as it meets any one of these six methods, it is considered
whole grain-rich. ​

SECTION 3 ADMINISTRATIVE REVIEWS

Whole Grain-Rich Refresher
WGR DEFINED

RESOURCES:

Online Training: Introduction to the CACFP
Meal Pattern and Creditable Foods

USDA Training Worksheets:
Adding Whole Grains to Your CACFP Menu
How to Spot Whole Grain-Rich Foods for
the CACFP
Identifying Whole Grain-Rich Foods For the
CACFP
Is My Recipe Whole Grain-Rich in the
CACFP?
Using the WIC Food Lists to Identify Grains
for the CACFP

CACFP Halftime: Thirty on Thursdays Training
Webinar Series

Using the WIC Food List to Identify
Creditable Foods in the CACFP
Adding Whole Grains to Your CACFP Menu
Identifying Whole Grain-Rich Foods for the
CACFP Using the Ingredient List, Part 1

https://www.azed.gov/sites/default/files/2025/09/Nut%20Essentials%20P1%20-%20Intro%20to%20CACFP%20Meal%20Pattern%20and%20Cred%20Foods.pdf
https://www.azed.gov/sites/default/files/2025/09/Nut%20Essentials%20P1%20-%20Intro%20to%20CACFP%20Meal%20Pattern%20and%20Cred%20Foods.pdf
https://www.fna.usda.gov/tn/adding-whole-grains-your-cacfp-menu
https://www.fna.usda.gov/tn/how-spot-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/how-spot-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp
https://www.fna.usda.gov/tn/my-recipe-whole-grain-rich-cacfp
https://www.fna.usda.gov/tn/my-recipe-whole-grain-rich-cacfp
https://www.fna.usda.gov/tn/using-wic-food-lists-identify-grains-cacfp
https://www.fna.usda.gov/tn/using-wic-food-lists-identify-grains-cacfp
https://www.fna.usda.gov/node/11008
https://www.fna.usda.gov/node/11008
https://www.fna.usda.gov/node/3062
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp-part-1
https://www.fna.usda.gov/tn/identifying-whole-grain-rich-foods-cacfp-part-1


Administrative
Review Findings 
SIGN-IN AND OUT SHEETS

SECTION 3 ADMINISTRATIVE REVIEWS

Example of a Provider Sign In and Out Sheet

Reminders: All children must be signed in and out by an
approved guardian each time they arrive and leave day care.
This includes signing out and back in when students leave
and return from school. 

Sign-in sheets should not be pre-filled. 
Exact times and full signatures are required.

As a best practice, place a clock near the sign-in/out
sheets so times are exact and duplicated each day
(e.g. 6:30 am-6:00 pm every day or an arrow down the
rows for the entire month of times).

Each participant should have their own sign in and out
sheet. 



Administrative
Review Findings 
PROVIDERS OWN CHILDREN

SECTION 3 ADMINISTRATIVE REVIEWS

Example of a Provider Sign In and Out Sheet

If the provider has their own children who attend, they can
claim meals/snacks if there are other participants in
attendance who are being claimed for those meals/snacks. 

If the provider’s children are the only participants in
attendance, then they cannot claim those meals/snacks.

Sign-in sheets should reflect this.



Administrative
Review Findings 

Provider must ensure proper storage practices. This includes
all food items and ensure each one is clearly labeled with its
contents and the date it was received or opened. Providers
should regularly audit storage areas to ensure no expired or
improperly stored items remain, as these could pose risks to
staff and participants.

Medication and cleaning supplies must be stored
appropriately ensuring that they are kept in separate, clearly
labeled areas to prevent any risk of contamination or
accidental misuse. It is crucial to maintain an organized
storage system where medications are stored in locked
cabinets or drawers, accessible only to authorized personnel. 

STORAGE VIOLATIONS

SECTION 3 ADMINISTRATIVE REVIEWS



Administrative
Review Findings 

Use of thermometers is required.
Regular maintenance checks on thermometers are
essential, regardless of whether they are used for internal
or external readings in homes.  
Mixed items should be clearly labeled and identified on
menus.  
If Sponsoring Organizations offer pre-fillable menus, the
Non-Discrimination Statement must be prominently
displayed.
Medication and cleaning supplies must be stored
appropriately and out of reach of children.

MISCELLANEOUS VIOLATIONS

SECTION 3 ADMINISTRATIVE REVIEWS



HNS has released the What to Expect:
Day Care Home Administrative Review
online course to help FDCH Sponsoring
Organizations learn more about the
review process. 

It is available now on the FDCH website
under the 'Reviews Conducted by the
State Agency' accordion. 

ADE must conduct compliance reviews of all
sponsoring organizations operating the CACFP at
least once during each three-year review cycle.

Sponsoring organizations that operate more
than 100 facilities must be reviewed at least
every 2 years.

The objectives of the compliance reviews are to: 
Determine whether program requirements are
met
Provide technical assistance 
Secure any needed corrective action
Calculate fiscal action and, when applicable,
recover improperly paid funds.

AVAILABLE TRAINING

SECTION 3 ADMINISTRATIVE REVIEWS

FDCH Administrative
Reviews

https://www.azed.gov/sites/default/files/2023/05/What%20to%20Expect%20of%20the%20FDCH%20Administrative%20Review.pdf
https://www.azed.gov/sites/default/files/2023/05/What%20to%20Expect%20of%20the%20FDCH%20Administrative%20Review.pdf


True

False

Quiz Time
If Providers do not label home-cooked meal items as homemade or “HM” on
their menus, this will contribute towards Fiscal Action calculations. 

A

B

SECTION 3 ADMINISTRATIVE REVIEWS



True

False

Quiz Time
If Providers do not label home-cooked meal items as homemade or “HM”
on their menus, this will contribute towards Fiscal Action calculations. 

A

B

It is a best practice for providers to
label homemade cooked meals as
"HM”, however, this is not a program
requirement and will not contribute
towards fiscal action calculations.

SECTION 3 ADMINISTRATIVE REVIEWS



If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in APLD. 

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.

Thank you!
PLEASE PUT QUESTIONS IN THE Q&A



Congratulations
You have completed the Family Day Care Homes
Program Year 2027 Annual Renewal Training. 

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: 
Family Day Care Homes Program
Year 2027 Annual Renewal Training

Length: 1 hour



Click here to access a training certificate.

Certificate
Information to include when documenting training completion:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: Family Day Care Homes Program
Year 2027 Annual Renewal Training

Length: 1.0 hour

https://www.azed.gov/sites/default/files/2023/09/ADE%20Certificate_FDCH%20Renewal.pdf


In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, disability, age, marital status,
family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or
funded by USDA (not all bases apply to all programs). Remedies and complaint filing
deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should
contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY)
or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint
and at any USDA office or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW,
Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov

	Family Day Care Homes Program Year 2027 Annual Renewal Training
	July 23, 2026

	Speaker
	Disclaimer
	Intended Audience
	This training is intended for Family Day Care Home (FDCH) Sponsoring Organizations operating the Child and Adult Care Food Program (CACFP).

	Objectives
	At the end of this training, attendees should be able to:
	understand the annual renewal application requirements for FDCH Sponsoring Organizations operating the CACFP in Arizona, which includes an awareness of deadlines and renewal documents;
	recognize and access updated program forms;
	acknowledge common findings and resources available to help prepare for an Administrative Review.

	TRAINING HOURS
	Training Title: Family Day Care Homes Program Year 2027 Annual Renewal Training
	Length: 1 hour


	Questions
	Questions can be asked in the Q&A at any time during the webinar.
	Questions will not be answered live but will instead be addressed in a follow-up communication to ensure all operators have access to the responses.
	The chat function has been disabled for this webinar. Please input questions in the Q&A.
	Use the Q&A to ask a question.

	Agenda
	Section 1: Application Renewal
	Section 2: Program Updates & Reminders
	Section 3: Administrative Reviews

	Section 1  Application Renewal
	SECTION 1

	PY 27 Renewal Application
	Renewal memorandum is coming! Until then...
	No major changes from prior years.
	Management Plan and Budget in CNP Management Plans and Budgets System
	Sponsor Application in the CNPWeb
	SECTION 1


	Renewal Forms & Resources
	WWW.AZED.GOV/HNS/CACFP/FDCH
	To access Renewal Forms and Resources, visit ADE HNS' FDCH webpage - www.azed.gov/hns/cacfp/fdch.
	Then, select the accordion titled "Renew your Participation in the Child and Adult Care Food Program" to access all available renewal-related forms and resources.
	VISIT THE FDCH WEBPAGE
	Open a web browser, navigate to www.azed.gov/hns/cacfp/fdch.

	ACCESS THE ACCORDION
	Select the accordion titled "Renew your Participation in the Child and Adult Care Food Program" to access all available renewal-related forms and resources.
	SECTION 1




	Renewal Application Reminders
	MANAGEMENT PLAN
	Reference last year's approved Management Plan.
	Review each page for accuracy.
	Error messages indicate sections that must be completed.
	Information from the previously approved Management Plan may roll over and will need to be reviewed and updated as necessary.

	MID-YEAR UPDATES
	If any significant changes occur during the program year, operators must notify their specialist and update their application.
	BUDGET
	Reference last year's approved Budget.
	The organization cannot show a profit. Additional Funds required will display in parenthesis if you are showing a profit.
	Must show unrestricted funds (donations, grants, or any other funding source).
	Administrative labor cannot exceed 75%.
	When claiming, if a line item is over 10% of the approved budget for that line item, you must submit a revised budget.
	SECTION 1



	Management Plan & Budget
	RESOURCES
	Operators are responsible for updating the Sponsoring Organization's CACFP application. Resources available to assist include:
	Renewal Chart: The chart outlines what fields and documents must be updated annually as well as what information will rollover from the previous year.
	FDCH Renewal Application Checklist: The checklist highlights specific line items that must be updated in the MP & B annually.
	SECTION 1



	PY27 Training Requirements
	1.
	2.
	Family Day Care Homes Program Year 2027 Annual Renewal Training
	Online Course: Civil Rights Compliance for Child Nutrition Operators (English) (Spanish)
	Both certificates must be submitted in the Management Plan as part of the renewal application.

	How to Obtain Training Certificates
	SECTION 1


	Accessing Applications
	ACCESSING THE SYSTEM
	Management Plans and Budgets are available in the CNP Management Plans and Budgets (CNP MP & B) system, which is a web-based application in ADEConnect.
	To access the system, login to ADEConnect, select "View Applications," and then select "CNP Management Plans and Budgets."
	If CNP Management Plans and Budgets is not a listed application in ADEConnect, you will need to request access from your Entity Administrator.

	LOGIN TO ADECONNECT
	Open a web browser, navigate to adeconnect.azed.gov, and input your username and password for ADEConnect.

	SELECT "VIEW APPLICATIONS"
	After logging in to ADEConnect, select "View Applications."

	SELECT "CNP MANAGEMENT PLANS AND BUDGETS"
	Select "CNP Management Plans and Budgets" from the list of applications.
	SECTION 1



	The CNP MP & B
	After successfully logging in to the CNP MP & B system, a welcome screen will load. To proceed, select "Sponsor Dashboard."
	Once "Dashboard" is selected, a new screen with all current and prior PY Management Plans and Budgets will load.
	To access your Management Plan, select CNP Management Plan - Program Year 2027.
	To access your Budget, select CNP Budget - Program Year 2027.
	PY27 Management Plans and Budgets will not be available until early August.
	SECTION 1



	CNPWeb Application
	SPONSOR APPLICATION
	Organizations are required to submit a final CNPWeb sponsor application through ADEConnect after the Management Plan & Budget applications are approved.
	Sponsor Application: This application will ask for contact information and information about the program at the organization level, including annual income and expenses which must match the figures reported on the approved budget.
	To access the CNPWeb, login to ADEConnect, select "View Applications," and then select "CNPWeb."
	LOGIN TO ADECONNECT
	Open a web browser, navigate to adeconnect.azed.gov, and input your username and password for ADEConnect.

	SELECT "VIEW APPLICATIONS"
	After logging in to ADEConnect, select "View Applications."

	SELECT "CNPWEB"
	Select "CNPWeb" from the list of applications.
	SECTION 1


	UPGRADED!
	Before...
	After...



	CNPWeb Application
	UPGRADED FOR COMPATIBILITY WITH GOOGLE CHROME AND MICROSOFT EDGE
	In March, the CNPWeb received upgrades to work with modern web browsers, such as Chrome and Edge.
	The claims and applications pages may look slightly different but all fields and actions needed remain the same.
	SECTION 1


	RENEWAL SUBMISSION TIMELINE
	FIRST WEEK OF AUGUST
	PY 27 Management Plan & Budget Available in the CNPWeb System.

	OCTOBER 1
	Management Plan & Budget Submission Deadline to Claim October, Approval Deadline for October Administrative Advance.

	SEPTEMBER 15
	Management Plan & Budget Soft Deadline.
	Operators who submit their MP&B after 9/15 will not receive an October advance.
	Note: Advances are not guaranteed and can only be disbursed when federal funds are available.

	DECEMBER 30
	Last day to submit an October claim without a One-Time Exception.
	PY27 Management Plan, Budget, and CNPWeb Applications must be approved before claims submission.


	Section 2  Program Updates & Reminders
	SECTION 2

	Overview of USDA Memorandums
	CACFP 01-2026: DIETARY GUIDELINES FOR AMERICANS, 2025-2030 - EAT REAL FOOD
	The 2025–2030 Dietary Guidelines for Americans emphasize “eating real food” by prioritizing whole, nutrient-dense foods and reducing reliance on highly processed items. They recommend consuming a variety of protein sources, incorporating fruits and vegetables in all forms throughout the day, choosing whole grains over refined grains, and including healthy fats from foods like nuts, seeds, seafood, and dairy. The guidelines also encourage flexibility in dairy fat choices while stressing the importance of limiting added sugars, refined carbohydrates, and ultra-processed foods. Overall, they aim to improve health outcomes by shifting diets toward balanced, minimally processed foods and guiding programs.

	CACFP 02-2026: INCORPORATING LOCAL BEEF INTO CHILD NUTRITION PROGRAM MEALS
	This memo encourages schools and program operators to source and serve locally raised beef as part of nutritious, protein-rich meals while also supporting American agriculture. It aligns with the 2025–2030 Dietary Guidelines, which emphasize prioritizing protein foods, and highlights growing interest in purchasing local proteins among schools. The memo does not change existing program requirements but provides practical guidance, resources, and strategies covering areas like procurement, funding, food safety, and meal crediting to help operators successfully include local beef in menus.
	SECTION 2



	Overview of USDA Memorandums
	CRD 01-2026: MODIFYING THE FNS INSTRUCTION 113-1: CIVIL RIGHTS COMPLIANCE AND ENFORCEMENT
	This memo announces updates to USDA Food and Nutrition Administration - FNA (formerly Food and Nutrition Services - FNS) civil rights guidance by modifying Instruction 113-1 to ensure alignment with current federal laws and nondiscrimination requirements across all nutrition programs.
	USDA is still developing guidance and plans to issue a new guidance tool. Once available, it will be shared by ADE-HNS.
	Impact on CACFP:
	Non-discrimination statement: USDA has issued a new Long, English Statement, which should be used in place of the previous statement.
	And Justice For All Poster: USDA has not yet released an updated poster. However, Sponsors should continue to ensure the most current version is prominently displayed.

	More detailed information will be provided in the coming slides!
	SECTION 2



	Overview of USDA Memorandums
	CACFP 03-2026: 2026 APPROPRIATIONS ACT: EFFECT ON CHILD NUTRITION PROGRAMS
	This memo outlines how the 2026 Appropriations Act affects Child Nutrition Programs by introducing several temporary flexibilities and requirements.
	Impact on CACFP:
	Through September 30, 2026: Program funds may not be used to procure raw or processed poultry or seafood products imported into the United States from the People’s Republic of China.


	CACFP 04-2026: EXPANDING FLUID MILK OPTIONS IN CNPS
	This memo explains that effective June 8, 2026, schools and child and adult care providers participating in Child Nutrition Programs (CNP) may offer whole and reduced-fat milk to participants two years and older.
	Impact on CACFP:
	Fluid milk served to children age 1 must be unflavored whole milk;
	Fluid milk served to children ages 2 through 5 may be unflavored whole, reduced-fat, low-fat, or fat-free milk; and
	Fluid milk served to children age 6 and older and adult participants may be unflavored or flavored, whole, reduced-fat, low-fat, or fat-free milk.
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	Connecting with HNS
	ADE HELPDESK
	HNS encourages sponsors to use HelpDesk, ADE’s ticketing system, when in need of any assistance from HNS.
	Unlike individual email-based requests, HelpDesk provides the requester, responder, and management visibility to the request status, ongoing communications, and notifications related to the request.
	HelpDesk requests should be submitted for provider adds, updates, and deletes.
	HelpDesk is part of the ADEConnect. Those who do not have an ADEConnect account, will be prompted to create one.
	Resource: How to Connect with HNS using the HelpDesk
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	Common Issues
	PROVIDER HELP DESK TICKETS
	Signatures and dates - Ensure that dates and signatures are updated on documentation when changes are made.
	Due dates – Understand what documents are due and when. For example, tier forms are good for 5 years (current year plus 4 years) but are often submitted annually, long before they’re required.
	Incorrect mealtimes – Applications or application change forms are submitted with mealtimes that do not meet regulation. For example, there must be at least 2 hours between the start of one meal service and the next. Our system will not allow approval of an application or change form if times do not meet regulation. For additional mealtime requirements, please see page 103 of ADE’s Day Care Home Compliance Manual.
	Resource: How to Connect with HNS using the HelpDesk
	SECTION 2



	Common Issues
	PROVIDER HELP DESK TICKETS
	Incomplete forms – Please ensure that forms are filled out in their entirety any time they are submitted (i.e. if they have the last 4 digits of the SSN on the initial provider application form, it should be put on any provider application forms going forward, etc.)
	Illegible forms – Please ensure all forms are easy to read and legible.
	Holiday check boxes – Please follow the directions on the holiday check boxes (i.e., a box should only be checked if they WANT to operate on that holiday. It is not necessary to cross out days they do not want to operate on.)
	Resource: How to Connect with HNS using the HelpDesk
	SECTION 2
	PROGRAM UPDATES & REMINDERS



	EXAMPLE:
	Based on the claim below...
	344 (Tier I) Providers = 344 Tier 1 Providers
	1 (Tier II High)+ 1 (Tier II Low) = 2 Tier II Providers


	Tier Claiming & Documentation
	Sponsoring Organizations must continue to collect Tiering documentation and determine eligibility upon initial application and/or when a provider’s physical address changes, and every four years thereafter.
	Tiering documentation must be submitted through the HelpDesk by using the link: https://helpdeskexternal.azed.gov/.
	Tiering Documentation is available on the FDCH Program Forms & Resources webpage: azed.gov/hns/cacfp/fdch/programformsfdch
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	Submitting Provider Updates
	Provider updates must be submitted through the HelpDesk by using the link: helpdeskexternal.azed.gov/.
	When submitting provider updates, please submit them as they happen, rather than waiting to submit large batches of updates at once.
	Documents should be current and reviewed for completeness and accuracy before submitting.
	For each provider update submission, please ensure all documents are submitted in the same ticket. Please do not submit multiple tickets with updates for the same provider.
	Resource: Family Day Care Home Licensing Requirements
	This resource is intended to clarify the frequency and type of provider documentation required to submit via HelpDesk.
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	Quiz Time
	I have 7 pages of updates for my provider Mrs. Smith. I should:
	Email the 7 pages to my specialist.
	Submit each page as a separate ticket in HelpDesk.
	Submit one HelpDesk ticket with all seven pages.
	Wait until I have more provider updates and then submit all at once via email.
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	Quiz Time
	I have 7 pages of updates for my provider Mrs. Smith. I should:
	Email the 7 pages to my specialist.
	Submit each page as a separate ticket in HelpDesk.
	Submit one HelpDesk ticket with all seven pages.
	Wait until I have more provider updates and then submit all at once via email.
	Provider updates should be submitted as they happen. Updates are submitted via a HelpDesk ticket and all documents for a specific provider should be submitted together on one ticket.
	SECTION 2
	PROGRAM UPDATES & REMINDERS

	LONG, ENGLISH VERSION:


	Civil Rights Compliance
	NON-DISCRIMINATION STATEMENTS
	In accordance with the recent guidance from the USDA regarding Civil Rights (FNS-113), please use the new nondiscrimination statement for the long, English version, found here: Nondiscrimination Statements (NDS).
	As we wait for additional guidance from USDA, please continue to use the old versions for the short and Spanish nondiscrimination statements.
	Long, English Statement – Use new version
	Long, Spanish Statement – Continue to use old version until we receive further guidance
	Short, English and Spanish Statements – Continue to use old versions until we receive further guidance
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	Required Signage
	SPONSOR RESPONSIBILITIES
	In accordance with the recent guidance from the USDA regarding Civil Rights (FNS-113), HNS will not issue findings related to the display or updating of the “And Justice for All” poster during monitoring visits at this time.
	Sponsors should continue to ensure the poster is prominently displayed in a public area at the sponsor’s office that is visible to program recipients, their families, personnel, and visitors. Once USDA releases updated posters or additional direction, this will be a required posting.
	This guidance is subject to change at any time. Please stay informed through HNS communications to monitor any updates to the requirements for the "Justice for All" posters.
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	Required Signage
	DAY CARE HOME RESPONSIBILITIES:
	Day care home providers must have the following prominently displayed in their home:
	Building for the Future: with current CACFP official contact information.
	Best Practice to Display; Required to be Provided to Parents/Guardians of Enrolled Participants:
	WIC Outreach Flyer (English) (Spanish): current income guidelines updated June 2026.
	Current Menus: updated and available for parents and/or guardians to review
	SECTION 2


	COMING SOON!
	Stay tuned for new training sessions in ADE HNS's Online Training Library. We will add updated sessions to ensure you have access to the latest information and resources.


	PY 27 Training Opportunities
	In-Person Workshop: Feeding Infants in the Child and Adult Care Food Program Workshop (Register in APLD)
	Sponsors AND providers are welcome to attend!
	Online Training Library: Meal Pattern Trainings (Online Training Library)
	Event information, including dates, times, locations, and the link to register in APLD will be released via HNS Communications as the workshops grow nearer.
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	Training Provided by the Sponsor
	REMINDER OF RESPONSIBILITY
	Sponsoring Organizations are federally required to train their participating providers and key staff on both CACFP and Civil Rights topics upon initial application and annually thereafter.​
	Format: Flexible. May be in person, group training, online, or self-paced.
	Required Topics:
	CACFP: Meal Pattern Requirements; Point of Service Meal Count Procedures; Review Procedures; Recordkeeping Requirements; Claims Submission; Reimbursement System
	Civil Rights: Program availability; Non-discrimination statement​; Collection and use of data; Effective public notification systems​; Complaint procedures; Compliance review techniques​; Resolution of noncompliance; Requirements for reasonable accommodations for persons with disabilities​; Requirements for language assistance​; Conflict resolution​; Customer service​

	Documentation: Proof of completion must be maintained and provided in the Management Plan.
	SECTION 2
	Check your inbox at the end of each month for the HNS Events Forecast from HNS Communications!



	Training Completed by the Sponsor
	FDCH Sponsoring Organizations in Arizona will be responsible for completing the following two trainings in Program Year 2027:
	Online Course: Civil Rights Compliance for Child Nutrition Operators (English) (Spanish)
	Mandatory Program Year 2028 Renewal Training hosted by ADE-HNS in summer 2027.
	Sponsoring Organizations are encouraged to complete additional trainings offered by the State Agency and other Program Partners, which are highlighted by HNS Communications monthly via the Events Forecast.
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	Civil Rights Compliance
	UPDATES TO LONG, NON-DISCRIMINATION STATEMENT
	On July 7, 2025, USDA released Guidance on the Interpretation of Discrimination Based on “Sex” in USDA Child Nutrition Programs to rescind the Bostock Policy Update and change the protected classes. As a result, the long, non-discrimination statement has changed.
	ADE HNS’ Civil Rights Webpage
	USDA FNA’s Civil Rights Webpage
	All information materials and sources, including websites, used by FNA, State agencies, local agencies, or other subrecipients to inform the public about FNA programs must contain a nondiscrimination statement. It is not required that the nondiscrimination statement be included on every page of the program information website.
	At the minimum, the nondiscrimination statement, or a link to it, must be included on the home page of the program information. If the material is too small to permit the full statement to be included, the material will at a minimum include the statement, in print size no smaller than the text, that “This institution is an equal opportunity provider.”
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	Added Sugar Limit to Yogurt
	REMINDER
	Beginning October 1, 2025, CACFP operators must offer yogurt that contains no more than 12 grams of added sugars per 6 ounces, or 2 grams of added sugars per ounce.
	To tell if a yogurt meets the added sugars limit...
	Download USDA’s chart that shows common serving sizes of yogurt and the maximum amount of added sugars they can contain: fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
	Use the information on the yogurt’s Nutrition Facts label, and follow the steps outlined in this resource.
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	Added Sugar Limit to Cereals
	REMINDER
	Beginning October 1, 2025, CACFP operators must offer breakfast cereals that contains no more than 6 grams of added sugars per dry ounce.
	To tell if a cereal meets the added sugars limit...
	Download USDA’s chart that shows common serving sizes of cereal and the maximum amount of added sugars they can contain: fns.usda.gov/tn/meal-pattern-training-worksheets-cacfp
	Use the information on the cereal’s Nutrition Facts label, and follow the steps outlined in this resource.


	Section 3  Administrative  Reviews
	SECTION 3

	Administrative Review Findings
	MENU SUPPORTING DOCUMENTATION
	Providers must maintain labels to support at least one whole grain-rich (WGR) item is served every day. It is a best practice to label any whole grain-rich items as "WGR" on the menu, but this is not required. Labels must be maintained for any items labeled WGR and for any items being used toward the WGR item for the day.
	Make sure all providers are maintaining the required documentation to support menu/meal pattern compliance!


	CACFP Halftime: Thirty on Thursdays Training Webinar Series
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	Administrative Review Findings
	SIGN-IN AND OUT SHEETS
	Reminders: All children must be signed in and out by an approved guardian each time they arrive and leave day care. This includes signing out and back in when students leave and return from school.
	Sign-in sheets should not be pre-filled.
	Exact times and full signatures are required.
	As a best practice, place a clock near the sign-in/out sheets so times are exact and duplicated each day (e.g. 6:30 am-6:00 pm every day or an arrow down the rows for the entire month of times).
	Each participant should have their own sign in and out sheet.
	Example of a Provider Sign In and Out Sheet
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	Administrative Review Findings
	PROVIDERS OWN CHILDREN
	If the provider has their own children who attend, they can claim meals/snacks if there are other participants in attendance who are being claimed for those meals/snacks.
	If the provider’s children are the only participants in attendance, then they cannot claim those meals/snacks.
	Sign-in sheets should reflect this.
	Example of a Provider Sign In and Out Sheet
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	Administrative Review Findings
	STORAGE VIOLATIONS
	Provider must ensure proper storage practices. This includes all food items and ensure each one is clearly labeled with its contents and the date it was received or opened. Providers should regularly audit storage areas to ensure no expired or improperly stored items remain, as these could pose risks to staff and participants.
	Medication and cleaning supplies must be stored appropriately ensuring that they are kept in separate, clearly labeled areas to prevent any risk of contamination or accidental misuse. It is crucial to maintain an organized storage system where medications are stored in locked cabinets or drawers, accessible only to authorized personnel.
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	Administrative Review Findings
	MISCELLANEOUS VIOLATIONS
	Use of thermometers is required.
	Regular maintenance checks on thermometers are essential, regardless of whether they are used for internal or external readings in homes.
	Mixed items should be clearly labeled and identified on menus.
	If Sponsoring Organizations offer pre-fillable menus, the Non-Discrimination Statement must be prominently displayed.
	Medication and cleaning supplies must be stored appropriately and out of reach of children.
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	FDCH Administrative Reviews
	ADE must conduct compliance reviews of all sponsoring organizations operating the CACFP at least once during each three-year review cycle.
	Sponsoring organizations that operate more than 100 facilities must be reviewed at least every 2 years.
	The objectives of the compliance reviews are to:
	Determine whether program requirements are met
	Provide technical assistance
	Secure any needed corrective action
	Calculate fiscal action and, when applicable, recover improperly paid funds.
	AVAILABLE TRAINING
	HNS has released the What to Expect: Day Care Home Administrative Review online course to help FDCH Sponsoring Organizations learn more about the review process.
	It is available now on the FDCH website under the 'Reviews Conducted by the State Agency' accordion.
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	Quiz Time
	If Providers do not label home-cooked meal items as homemade or “HM” on their menus, this will contribute towards Fiscal Action calculations.
	True
	False
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	Quiz Time
	If Providers do not label home-cooked meal items as homemade or “HM” on their menus, this will contribute towards Fiscal Action calculations.
	True
	False
	It is a best practice for providers to label homemade cooked meals as "HM”, however, this is not a program requirement and will not contribute towards fiscal action calculations.

	Thank you!
	PLEASE PUT QUESTIONS IN THE Q&A

	Congratulations
	You have completed the Family Day Care Homes Program Year 2027 Annual Renewal Training.
	Training Title:  Family Day Care Homes Program Year 2027 Annual Renewal Training
	Length: 1 hour


	Certificate
	Click here to access a training certificate.
	Training Title: Family Day Care Homes Program Year 2027 Annual Renewal Training
	Length: 1.0 hour

	In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.
	Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.
	To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.
	USDA is an equal opportunity provider, employer, and lender.

