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INTRODUCTION STAYING ON TRACK

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for professionals operating one or more United
States Department of Agriculture (USDA) Child Nutrition Programs (CNP) in Arizona under the direction of
ADE. The information in this training is subject to change. Attendees are encouraged to access
professional development materials directly from the training library to prevent the use of outdated
content. 

Disclaimer 



Review monthly communication
distributed from HNS to ensure vital
emails were not overlooked;

Provide detailed training on important
topics and deadlines;

HNS is here to
help!
We are here to provide assistance and
help you make the very best of your
program. 

OBJECTIVES

INTRODUCTION STAYING ON TRACK

Provide directors an opportunity to
submit questions, that ADE can expand
on in later communications.



INTRODUCTION STAYING ON TRACK

Questions can be asked in the Q&A at
any time and will be answered by
another HNS trainer during the webinar.

At the end of the webinar, the trainer
will answer new questions or questions
that still need to be addressed.

Any questions not addressed during the
webinar should be directed to your HNS
Specialist.

Questions



Agenda
Section 1: HNS Communications Recap

Section 2: Communication Hot Topics

Section 3: Last Month's Training Opportunities

Section 4: Upcoming Deadlines and HNS Communications

INTRODUCTION STAYING ON TRACK



SECTION 1 
November HNS
Communications
Recap



Announcements
and Resources

DUE DATE EXTENDED FOR RECIPES! 

Thank you to those who have submitted recipes to help celebrate Farm to School month in
Arizona! Due to the excitement around the recipe sharing we are extending this until the New
Year. Please share your recipes no later than December 31, 2025. 

SECTION 1 HNS COMMUNICATIONS RECAP

How will you submit recipes?
Click the submit recipe button.
Once recipes are collected ADE HNS will work with USDA to ensure recipe standardization. The
outcome will be a recipe collection that can be shared with schools across our great State!

Kitchen Creations Cookbook Collective
The Kitchen Creations project began by creating standardized recipes using local and native foods as
primary ingredients. This Collective aims to expand the recipe collections to include those from schools is
Arizona that use locally sourced ingredients as a way to celebrate National Farm to School Month.

https://cdn.mc-weblink.sg-mktg.com/weblink/MTc2Mzc1NTIyNnw3WmZEbEdXSXZSMEx1ZnVSUDlaemZXREdVdnZiVmlaVC1hREtfMDJWUG9lNXVVczJzMF9KZklqWjBmQnpsczFJZ1RFY0RPaXEtYjJGeEY3Y1ZaSXM0LTFyTDk5d0QwNlZCRmQxNjNZUUxCMk9mMzljVzBVOEJ4WW5zRU1TSHZPMlJKbWFWcFBDMTVUVmVuNmowNm1tWGZIYllUQTVoVU55eHBZRVpNTEFFcUZOdnVSa1JfLTVZeTdUbG81OXlQQVpqYkNHM2gxYU8zZHJWQXJGQW1wNklLanVkeTh6dVI3Q1VQMWVaRTFxdVlobjV3aWgzTU9BMHJGbDJRQWZKLVRVM3gwTGt6UVNub3lGajIwMzNVZGhWcThvQU9xMmtKRks3MGZfWlpWb1pVckhMYmFnZ2ZzUlBGdVFJcWVmdmY0UkJrMTZ2RURvVHQ0PXxBpuJOaa-HUUJ2z8mU_Sy03aA6MqzLpsSLQdom0dLa7Q==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc2Mzc1NTIyNnw3WmZEbEdXSXZSMEx1ZnVSUDlaemZXREdVdnZiVmlaVC1hREtfMDJWUG9lNXVVczJzMF9KZklqWjBmQnpsczFJZ1RFY0RPaXEtYjJGeEY3Y1ZaSXM0LTFyTDk5d0QwNlZCRmQxNjNZUUxCMk9mMzljVzBVOEJ4WW5zRU1TSHZPMlJKbWFWcFBDMTVUVmVuNmowNm1tWGZIYllUQTVoVU55eHBZRVpNTEFFcUZOdnVSa1JfLTVZeTdUbG81OXlQQVpqYkNHM2gxYU8zZHJWQXJGQW1wNklLanVkeTh6dVI3Q1VQMWVaRTFxdVlobjV3aWgzTU9BMHJGbDJRQWZKLVRVM3gwTGt6UVNub3lGajIwMzNVZGhWcThvQU9xMmtKRks3MGZfWlpWb1pVckhMYmFnZ2ZzUlBGdVFJcWVmdmY0UkJrMTZ2RURvVHQ0PXxBpuJOaa-HUUJ2z8mU_Sy03aA6MqzLpsSLQdom0dLa7Q==


ACCESSING MICROSOFT EDGE IN INTERNET EXPLORER MODE

SECTION 1 HNS COMMUNICATIONS RECAP

Announcements and
Resources

CNPWeb, the ADEConnect application utilized by Child Nutrition Program
operators to submit applications and monthly claims, is currently only
accessible via Microsoft Edge – Internet Explorer mode. To assist operators
in successfully accessing the CNPWeb, the Arizona Department of
Education (ADE) Health and Nutrition Services (HNS) has built a new
resource - Accessing Edge in Internet Explorer Mode. 

HNS is here to help!
ADE IT and HNS are prioritizing a CNPWeb Platform Upgrade Project to
expand the application's accessibility. In the meantime, operators are
encouraged to contact their assigned HNS Specialist or submit a HelpDesk
ticket when additional support is needed.

Access the New Resource:
Accessing Edge in Internet Explorer Mode

https://cdn.mc-weblink.sg-mktg.com/weblink/MTc2MjQ1OTI1MHxhNldWR2RCTkd4LThJcWd5VW45c3BMLUY3SV83Y3JpWHhkTVpLTHFiSkVYenZWaTRlUUJHNEVwOWc3cDM3MzQzaEdnZW5HZnlFcVVOUUpOdGVBTjZJNUdvclRQUmFmZ0ItM0QwZkZveDZoa0VqS1Bsc3Y5eVNyWVlYX0ZVT1hDd0ZiaHBGRWhwOG5ObnlyOTRLem85dzZVQXJ5SDNEYk9lbTUzQUtBQlp6ODB2WTk2c3M0cGtqYk9NV3BaZnJSLTdGUnM3c0QtUnFwZFZKcTNOODlFT0pKQmRJVzZ3ZXBadm5wcjZiaC1Vb0lJLVVZbWFzdjdXZUVSRXFwNWIxdkJSb21Fb3lYdDlRTDI2U1R3VkFka2VORkw4Y0EzbEZ4cS0yaUJQX1k0cVFCYTRDU0d3TjZCTUUzY0dCMzVwb29Wb3d0dmNNem9KVjZZPXzqsmaRh4teG-ioTBAJiVx3iYQqIh06_nsZ1MbfPF-QhQ==
https://www.azed.gov/sites/default/files/2025/11/Accessing%20Edge%20in%20Internet%20Explorer%20Mode.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2024/07/HelpDesk%20to%20Connect%20with%20HNS.pdf
https://www.azed.gov/sites/default/files/2025/11/Accessing%20Edge%20in%20Internet%20Explorer%20Mode.pdf


SECTION 2
Hot Topics



SECTION 2 COMMUNICATION HOT TOPICS

SEPTEMBER 1
Begin Phase 1  
sites

PHASE 1: PREPARE - COMPLETE!
Organize all approved applications.

OCTOBER 1
Begin Phases 2 & 3

PHASE 2: CALCULATE AND SELECT - COMPLETE!
Determine how many applications will be verified and
select the applications using an appropriate sampling
method.

NOVEMBER 15
Phase 3 ends.
Phase 4 begins.

PHASE 3: VERIFY - COMPLETE! 
Conduct direct verification on the selected applications
in CNP Direct Verification, and contact the households
that were not directly verified. 

Verification Best
Practices CalendarReminder!

VERIFICATION IS DUE BY FEBRUARY 1

FEBRUARY 1
Phase 4 deadline.

PHASE 4: REPORT
Log into ADEConnect to submit the Verification
Summary Report (VSR) in CNP Verification Reporting.

4444

https://www.azed.gov/sites/default/files/2021/09/Verification%20Best%20Practices%20Calendar.pdf
https://www.azed.gov/sites/default/files/2021/09/Verification%20Best%20Practices%20Calendar.pdf


Verification Summary Report

SECTION 2 HOT TOPICS

PHASE 4: REPORTING NOVEMBER 16 - FEBRUARY 1

Contact your Entity Administrator and request the CNP Verification Reporting application be
added to your ADEConnect account.

Reminder! Only register for the December 9th
webinar if free and reduced meal applications
were distributed and processed AND used in
your verification process.

Were you flagged for AMELIORATIVE ACTION?
This training is a requirement!

Attend the upcoming webinars - Submitting the Verification Summary Report for SFAs  

Begin Verification Summary Report in ADEConnect.

Submit Verification Summary Report by February
Please note February 1, 2026, falls on a Sunday.
Phase 4 of verification should be completed on or
before this date.    

DECEMBER 9, 2025, 1:30-2:30PM (Collected
Applications)
DECEMBER 11, 2025, 1:30-2:30pm (Did not
Collect Applications)

https://azed.geniussis.com/Registration.aspx?aid=9370


Quiz Time
True or False: The Verification Summary Report is due
February 15th.

True

False

A

B

SECTION 2 HOT TOPICS



Quiz Time
True or False: The Verification Summary Report is due
February 15th.

True

False

A

B

SECTION 2 HOT TOPICS

The Verification Summary Report must
be submitted by February 1.



SECTION 2 HOT TOPICS

At-Risk Afterschool Meals
& School Breaks

If operators are operating At-Risk meals, they can increase their
participation by continuing to provide meals throughout the winter break.

YOU CAN SERVE AT-RISK AFTERSCHOOL MEALS THROUGH
WINTER BREAK! 

USDA Foods are available for At-Risk meals, and operators can place orders
during the winter break if desired.

Operators participating in the At-Risk Afterschool program can only claim
one snack and one meal per day. All meals must be congregate.

Those interested in becoming an At-Risk operator should reach out to their
assigned HNS specialist for further information.



SECTION 2 HOT TOPICS

Civil Rights
Compliance Form

Each year, all SFAs are required to collect student
racial and ethnic data, which is done by completing
the Civil Rights Compliance Form. This form must be
completed by December 15th each school year and
the form must be kept on file for a minimum of five
years.

COMPLETE AND FILE BY DECEMBER 15

For assistance and additional information about
completing the Civil Rights Compliance Form, please
use HNS’ Step-by-Step Instruction: How to Complete

the Civil Rights Compliance Form.

The Civil Rights Compliance Form does not need to
be sent to HNS. Please complete by December 15
and keep on file.

https://www.azed.gov/sites/default/files/2023/06/AF%20Civil%20Rights%20Compliance%20Form.pdf
https://www.azed.gov/sites/default/files/2018/11/How%20to%20Complete%20the%20Civil%20Rights%20Compliance%20Form.pdf?id=5bfd6acc1dcb250d10d4a3e4
https://www.azed.gov/sites/default/files/2018/11/How%20to%20Complete%20the%20Civil%20Rights%20Compliance%20Form.pdf?id=5bfd6acc1dcb250d10d4a3e4


SNPAC!

SECTION 2 HOT TOPICS

SCHOOL NUTRITION PROGRAMS
ADVISORY COUNCIL

The SNPAC was created to strengthen the relationship
between HNS and CNP Operators. This group provides
insight to HNS regarding challenges faced by
operators and aims to continuously improve the
nutritious meals contributing to the wellbeing of all
students. 

The SNPAC consists of 10 individuals representing 235
sites in Arizona. The council members were carefully
selected to create a diverse and representative sample
of LEAs in Arizona. The SNPAC will be meeting
monthly in Program Year 2026.

Peer to Peer Support
This program is available for ALL Arizona child
nutrition professionals through SNPAC. This
resource will pair the requestor with a SNPAC peer
from a similar demographic to provide support or
just make a connection.  

https://www.azed.gov/sites/default/files/2024/10/Meet%20the%20SNPAC.pdf
https://www.azed.gov/sites/default/files/2024/10/Meet%20the%20SNPAC.pdf
https://www.azed.gov/hns/peer-peer-support-child-nutrition-professionals


SECTION 2 HOT TOPICS

SY 25-26 upLIFT 

upLIFT will be taking a break in December 2025! 
Join us on January 20, 2026 for an invigorating session where we'll
explore the importance of nutrition education and strategies for
teaching kids to appreciate healthy eating. We will share insights into
creating engaging lessons and activities that make learning about
nutrition fun and impactful. This webinar is designed to equip you with
practical tips and ideas. Don't miss out on this opportunity to inspire
the next generation towards a healthier future. Register now to secure
your spot!

Click here to register!

UPLIFT WEBINAR: NUTRITION EDUCATION AND
TEACHING KIDS TO APPRECIATE HEALTHY EATING

https://azed.geniussis.com/Registration.aspx?aid=11108


SECTION 2 HOT TOPICS

Taste AZ Promotion
MONTHLY HIGHLIGHT OF LOCALLY SOURCED
FOOD AVAILABLE FOR SCHOOL NUTRITION
PROFESSIONALS

This promotion showcases Arizona's very
own locally grown produce and available
food options.

WHAT IS IT?

HOW DOES IT WORK?
Each month, HNS highlights a locally sourced
food that is easily available by providing an
informative resource. This includes fun facts,
availability timelines, and unique recipes. For
December, the spotlight is on Radishes!

WHY TASTE AZ?
HNS is thrilled to facilitate connections
between SFAs and the farmers and producers
who can incorporate these Arizona foods into
school meals! This promotion will draw
parallels to the Farm Fresh Challenge and will
include the logos for Taste, Teach, and/or
Connect when the information complements
the challenge criteria.

TASTE

TEACH

CONNECT



TASTE AZ December
Highlight: 
RADISHES

SECTION 2 HOT TOPICS

TASTE AZ December Highlight: Radish

https://www.azed.gov/sites/default/files/2025/11/TASTE%20AZ%20-%20Radish.pdf


SECTION 2 HOT TOPICS

Keep an eye out in your FFAVORS catalog for these
featured items for December:

Pears
Multiple varieties of apples
Multicolor cauliflower 
Radishes
Dark leafy greens

New catalog is available every Sunday for the
following week.

FFAVORS catalog

USDA Foods Direct Delivery is paused in
December.

https://www.azed.gov/sites/default/files/2024/09/USDA%20Foods%20Market%20Forecast.pdf


SECTION 2 HOT TOPICS

Holiday Delivery Schedule
for USDA Foods
The Arizona Department of Education Health and Nutrition Services (HNS)
would like to wish everyone a happy holiday season and remind School Food
Authorities (SFAs) that USDA Foods deliveries via the contracted warehouse,
Shamrock Foods, will be paused for the dates listed below. When deliveries
cannot be accepted due to school break closures, restocking fees will be
assessed. 

Winter Break: The last day to receive a shipment will be December 5, 2025,
and shipments will resume on January 5, 2026.

We are here to help! 

If you need assistance rescheduling shipments, please email
USDAFoods@azed.gov. 

https://cdn.mc-weblink.sg-mktg.
https://cdn.mc-weblink.sg-mktg.
mailto:ContactHNS@azed.gov?subject=&body=
https://www.azed.gov/hns/nslp/forms


SECTION 2 HOT TOPICS

CNP MyFoods
IN ADECONNECT

The myFOODS USDA Foods ordering system will be
replaced for the 2026-2027 school year. We will
introduce the new and enhanced CNP MyFoods
system in the coming months.

What to Expect:

Entity Administrators will be able to add the
application to their school staff beginning in
January. 
SFAs can check their ADEConnect account to see
the new application. 

COMING SOON!
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CNP MyFoods
INTRODUCTION TO CNP MYFOODS

INTRODUCTION TO CNP
MYFOODS

1:30 pm, 01/28/2026
Location: virtual
Registration Link:
https://azed.geniussis.com/Registration.
aspx?aid=11110

Registration is also available in the
ADE Professional Learning and
Development (APLD). 

Training Webinar

CNP MyFoods enhances the process by which Arizona schools
apply for and receive USDA Foods. Through a single sign-in,
users can efficiently complete catalog requisitions, review
available items, confirm allocations, and monitor entitlements.
Designed to save time and minimize errors, this platform
facilitates improved forecasting, streamlined communication,
and real-time management throughout the academic year. This
training will review the new system Arizona will be using to
manage USDA Foods in Schools.

LIVE WEBINAR!

https://azed.geniussis.com/Registration.aspx?aid=11110
https://azed.geniussis.com/Registration.aspx?aid=11110
https://azed.geniussis.com/Login.ashx?EntityId=79275
https://azed.geniussis.com/Login.ashx?EntityId=79275
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The Turnip the Beet Awards recognize outstanding Summer Food
Service Program and Seamless Summer Option sponsors across the
nation who work hard to offer children high-quality meals that are
appetizing, appealing, and nutritious during the summer months. 

USDA FNS will be hosting a webinar to provide an overview of the
Turnip the Beet Awards. The session will cover alignment with USDA
priorities, eligibility and award levels, the nomination and review
process, tips for submitting a strong nomination packet, and
resources available.

2025 Turnip the Beet Awards Informational Webinar Tuesday,
December 9, 2025 | 2:00pm EST

More information can be found on the Turnip the Beet webpage.

Turnip the Beet
AWARDS AND INFORMATIONAL WEBINAR

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MTczM2RlMGQtNWQ3Yy00ZmZiLTlhYjAtODMxMTI3NWI3Njk3%40thread.v2/0?context=%7b%22Tid%22%3a%22ed5b36e7-01ee-4ebc-867e-e03cfa0d4697%22%2c%22Oid%22%3a%22d1ccd7a4-1a64-4c48-9630-8845eb533a25%22%7d
https://www.fns.usda.gov/sfsp/turnip-the-beet


SECTION 3 
Training
Opportunities



This workshop will equip new School Food Service Directors with the
tools to effectively navigate their new role while complying with
program regulations. Participants will take part in engaging activities
that will deepen their understanding of the responsibilities of Food
Service Directors and provide guidance on how to navigate the ADE
applications and website for a successful experience. They will discover
best practices for record-keeping, the significance of accurate
documentation, and strategies for fulfilling all regulatory obligations.

NSLP New Director
Workshop
IN-PERSON WORKSHOP

PHOENIX
9:30 am - 12:00 pm 12/4/2025
Location: 1535 W Jefferson St, Phoenix,
AZ 85007 Conference Room:
Plato/Gibbon
Registration Link: Registration Full

Registration is available in the ADE Professional Learning and
Development (APLD). Please only register for one in-person session.
We ask that only one attendee per entity register, as space is limited
and is offered on a first-come first-served basis. 

PHOENIX
9:30 am - 12:00 pm 11/19/2025
Location: 1535 W Jefferson St, Phoenix,
AZ 85007 Conference Room: B2
Registration Link:
https://azed.geniussis.com/Registratio
n.aspx?aid=11046

SECTION 3 TRAINING OPPORTUNITIES 

https://azed.geniussis.com/Login.ashx?EntityId=79275
https://azed.geniussis.com/Login.ashx?EntityId=79275
https://azed.geniussis.com/Registration.aspx?aid=11046
https://azed.geniussis.com/Registration.aspx?aid=11046


November’s Training
Opportunities
To access webinar slides, recordings, and online trainings, visit HNS' webpage or refer to the HNS
Communications Event Follow-up emails.

Staying on Track: November upLIFT: From Farm to
Cafeteria: Sourcing Fresh,
Local Ingredients for Schools 

Operating the National School
Lunch Program at a Residential
Child Care Institution
Offers valuable insights and practical
tools to support RCCI program
development

How to Plan a Supper Using the
National School Lunch Program
Meal Pattern
Reviews the supper meal plan when
offering At-Risk Afterschool Meals.

SECTION 3 TRAINING OPPORTUNITIES 

https://www.azed.gov/sites/default/files/2025/11/Staying%20on%20Track%20-%20November%202025%20Recording.mp4
https://www.azed.gov/sites/default/files/2025/11/November%202025%20SOT.pdf
https://www.azed.gov/sites/default/files/2025/11/November%202025%20SOT.pdf
https://www.azed.gov/sites/default/files/2025/11/November%202025%20SOT.pdf
https://www.azed.gov/sites/default/files/2025/11/November%202025%20SOT.pdf
https://www.azed.gov/sites/default/files/2025/11/Operating%20the%20NSLP%20at%20a%20RCCI.pdf
https://www.azed.gov/sites/default/files/2025/11/Operating%20the%20NSLP%20at%20a%20RCCI.pdf
https://www.azed.gov/sites/default/files/2025/11/Operating%20the%20NSLP%20at%20a%20RCCI.pdf
https://www.azed.gov/sites/default/files/2020/02/FINAL%20How%20to%20Plan%20a%20Supper%20Menu%20%28NSLP%29%20Jan%202020.pdf?id=5e41b00503e2b30b30e0f277
https://www.azed.gov/sites/default/files/2020/02/FINAL%20How%20to%20Plan%20a%20Supper%20Menu%20%28NSLP%29%20Jan%202020.pdf?id=5e41b00503e2b30b30e0f277
https://www.azed.gov/sites/default/files/2020/02/FINAL%20How%20to%20Plan%20a%20Supper%20Menu%20%28NSLP%29%20Jan%202020.pdf?id=5e41b00503e2b30b30e0f277


Make sure you are serving food safely!
HNS has released the first in a series of
Food Safety Trainings: 

How to Develop a School Food Safety
Program Based on the Process
Approach to HACCP Principles

Suggested Trainings

SECTION 3 TRAINING OPPORTUNITIES 

https://www.azed.gov/sites/default/files/2024/11/How%20to%20Develop%20a%20School%20Food%20Safety%20Program%20Based%20on%20the%20Process%20Approach%20to%20HACCP%20Principles%20.pdf
https://www.azed.gov/sites/default/files/2024/11/How%20to%20Develop%20a%20School%20Food%20Safety%20Program%20Based%20on%20the%20Process%20Approach%20to%20HACCP%20Principles%20.pdf
https://www.azed.gov/sites/default/files/2024/11/How%20to%20Develop%20a%20School%20Food%20Safety%20Program%20Based%20on%20the%20Process%20Approach%20to%20HACCP%20Principles%20.pdf


Because the training offered by HNS is vast in
quantity, diverse in content, and consistently updated,
ADE maintains specialized curricula based on job
duties to help directors with their training plans. 

Each curriculum includes a list of recommended
trainings offered by HNS and the Institute of Child
Nutrition (ICN) for specific roles, the format of each
training, the Professional Standards hours each
training provides, and where to access the training or
registration.

Training for School
Nutrition Programs

SECTION 3 TRAINING OPPORTUNITIES 

Training Curriculum for Arizona Child Nutrition
Professionals Operating the National School Lunch and

School Breakfast Program

https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf
https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf
https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf


SECTION 3 
Upcoming
Deadlines &
Communications



Mark Your
Calendars!
DECEMBER EVENTS &
OPPORTUNITIES
HNS is dedicated to providing all Child Nutrition
Program operators with training to support you
and your teams' professional learning needs to
fulfill annual training requirements, support
program integrity, and elevate Child Nutrition
Programs across Arizona.

10 Live Training opportunities for School
Nutrition Professionals in December.

For more information and links to register, check your inbox for the HNS
Events Forecast: December 2025 from HNS Communications!

SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS

https://cdn.mc-weblink.sg-mktg.com/weblink/MTcyNTA0ODAyOHxCeVVqNXphUmtTOWhFdnh6MnRlVkxYamV1eGJLcjlfRG1pUkdadnF5a1Y4aXhOemRzN3hvWmY0Um5GWk04SXhybS12c3FpUFEySXpVaHIwaXdsd0RDWGM0di16d0Uyc0lWbk1wNjl0ZERpZHhQWWNkaFllbThBMkE5aVpmTXVYZm1VRnk5bm5zZnJuWE14NEw5cVB3cHZ2VlRrOGRyWS0xZlZVdndLOEVKdDA1dTllVDRkQ29JM29XSVZjdzFJekMxQlVQN1JzUHdUTmVpcXhiTGlfTWpaN1lDUERVeXoyZ1p0T0h0OXhydFJIR25PN2Jma2YtUWxNekdzR2dPR1BrT1BKTklabXVxaE1MM3QyQlVwX2FKNW92RUlhRTRZZXhHNTFhUUJhUTlEa1F5ZHB3YzVSRkpJSXVyeUZvM2NjU0psVGlsdnVNSUVjQnxGWxx8ObHaURP-ixwNWVUsANbr2HTADg-5w4lwqwFuIg==
https://cdn.mc-weblink.sg-mktg.
https://cdn.mc-weblink.sg-mktg.
https://cdn.mc-weblink.sg-mktg.com/weblink/MTcyNTA0ODAyOHxCeVVqNXphUmtTOWhFdnh6MnRlVkxYamV1eGJLcjlfRG1pUkdadnF5a1Y4aXhOemRzN3hvWmY0Um5GWk04SXhybS12c3FpUFEySXpVaHIwaXdsd0RDWGM0di16d0Uyc0lWbk1wNjl0ZERpZHhQWWNkaFllbThBMkE5aVpmTXVYZm1VRnk5bm5zZnJuWE14NEw5cVB3cHZ2VlRrOGRyWS0xZlZVdndLOEVKdDA1dTllVDRkQ29JM29XSVZjdzFJekMxQlVQN1JzUHdUTmVpcXhiTGlfTWpaN1lDUERVeXoyZ1p0T0h0OXhydFJIR25PN2Jma2YtUWxNekdzR2dPR1BrT1BKTklabXVxaE1MM3QyQlVwX2FKNW92RUlhRTRZZXhHNTFhUUJhUTlEa1F5ZHB3YzVSRkpJSXVyeUZvM2NjU0psVGlsdnVNSUVjQnxGWxx8ObHaURP-ixwNWVUsANbr2HTADg-5w4lwqwFuIg==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTcyNTA0ODAyOHxCeVVqNXphUmtTOWhFdnh6MnRlVkxYamV1eGJLcjlfRG1pUkdadnF5a1Y4aXhOemRzN3hvWmY0Um5GWk04SXhybS12c3FpUFEySXpVaHIwaXdsd0RDWGM0di16d0Uyc0lWbk1wNjl0ZERpZHhQWWNkaFllbThBMkE5aVpmTXVYZm1VRnk5bm5zZnJuWE14NEw5cVB3cHZ2VlRrOGRyWS0xZlZVdndLOEVKdDA1dTllVDRkQ29JM29XSVZjdzFJekMxQlVQN1JzUHdUTmVpcXhiTGlfTWpaN1lDUERVeXoyZ1p0T0h0OXhydFJIR25PN2Jma2YtUWxNekdzR2dPR1BrT1BKTklabXVxaE1MM3QyQlVwX2FKNW92RUlhRTRZZXhHNTFhUUJhUTlEa1F5ZHB3YzVSRkpJSXVyeUZvM2NjU0psVGlsdnVNSUVjQnxGWxx8ObHaURP-ixwNWVUsANbr2HTADg-5w4lwqwFuIg==


TASTE AZ January: Oranges
Catalog Requisitions

In Our Drafts
KEEP A LOOK OUT FOR THE FOLLOWING EMAILS THIS MONTH:

SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS



SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS

Daily
Complete Production Records (if applicable)
Count meals at POS and complete Daily Edit Checks

December 1 - December 10
Submit November reimbursement claims (best practice)

December 30
60-day deadline to submit October claims

This month...
Attend the “Verification Reporting” Webinars:
Register in APLD

Submit the USDA Foods Preference Survey

Don’t forget, each operating site will need two
food safety inspections during the program year! 

Submit Annual Financial Report (AFR) (if not
already submitted)

Consider applying to serve At-Risk Afterschool
Meals during winter break (programs eligible to
apply must be at a site or in the attendance area of
a site with at least 50% of enrolled students
eligible for free or reduced-price meals).

Order RADISHES locally and get reimbursed
through Try it Local!

December 29
Submit FFVP Period 1 Completion Report prior to this
date

December 15
Complete and file Civil Rights Compliance Form

December
Checklist 



SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS



Join Us Next
Month!

Staying On Track: January

January 6, 2026
1:30-2:30 pm

We will review recently released HNS Communications,
policy memorandums, and relevant key tasks,
deadlines, and action items.



If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in Arizona Professional Learning
Development (APLD). 

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.

Thank you!
PLEASE PUT QUESTIONS IN THE Q&A

QUESTIONS & ANSWERS STAYING ON TRACK



Congratulations
You have completed the Online Course:
Staying on Track: December 2025

Information to include when documenting this
training for Professional Standards:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: December Staying on Track

Key Area: 1000 - Nutrition, 3000 - Administration, 4000 -

Communications and Marketing

Learning Code: 1130, 1230, 2430, 2450, 3110, 3130, 3340,

4120, 4150

Length: 1 hour



Requesting a training certificate
Please click the button to complete a brief
survey about this online training. Once the
survey is complete, you will be able to print your
certificate of completion from Survey Monkey. 

Take Survey

TAKE SURVEY

Certificate

Information to include when documenting this training for Professional Standards:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: December Staying on Track

Key Area: 1000 - Nutrition, 3000 - Administration, 4000 -
Communications and Marketing

Learning Code: 1130, 1230, 2430, 2450, 3110, 3130, 3340,
4120, 4150

Length: 1 hour

https://www.surveymonkey.com/r/upliftrecordedwebinar
https://azed.surveymonkey.com/r/RecordedWebinarOnlineSurvey


In accordance with federal civil rights law and USDA civil rights regulations and policies, the
USDA, its agencies, offices, employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, religion, sex,
disability, age, marital status, family/parental status, income derived from a public assistance
program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or
activity conducted or funded by USDA (not all bases apply to all programs). Remedies and
complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the
state or local agency that administers the program or contact USDA through the
Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information may
be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and
at any USDA office or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:

1.Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410;

2.Fax: (202) 690-7442; or
3.Email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov

