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This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for professionals operating one or more United
States Department of Agriculture (USDA) Child Nutrition Programs (CNP) in Arizona under the direction of
ADE. The information in this training is subject to change. Attendees are encouraged to access
professional development materials directly from the training library to prevent the use of outdated
content. 

Disclaimer 
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HNS is here to
help!
We are here to provide assistance and
help you make the very best of your
program. 

OBJECTIVES

INTRODUCTION STAYING ON TRACK

Review monthly communication
distributed from HNS to ensure vital
emails were not overlooked;

Provide detailed training on important
topics and deadlines;

Provide directors an opportunity to
submit questions, that ADE can expand
on in later communications.



Questions
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Questions can be asked in the Q&A at
any time and will be answered by
another HNS trainer during the webinar.

At the end of the webinar, the trainer
will answer new questions or questions
that still need to be addressed.

Any questions not addressed during the
webinar should be directed to your HNS
Specialist.



Agenda
Section 1: HNS Communications Recap

Section 2: Communication Hot Topics

Section 3: Training Opportunities

Section 4: Upcoming Deadlines and HNS Communications
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SECTION 1 
October HNS
Communications
Recap



HNS 10-2025: GUIDANCE ON CLAIMING ONE-TIME
EXCEPTIONS FOR LATE REIMBURSEMENT CLAIMS
UNDER USDA CHILD NUTRITION PROGRAMS

This memorandum serves to notify entities of the
Arizona Department of Education, Health and
Nutrition Services (HNS) updated guidance for
submission of One-Time Exceptions (OTE) for late
reimbursement claims under United States
Department of Agriculture (USDA) Child Nutrition
Programs (CNP). This includes the National School
Lunch Program, School Breakfast Program,
Afterschool Snack Program, Seamless Summer
Option, Special Milk Program, Summer Food
Service Program, Child and Adult Care Food
Program, and Fresh Fruit and Vegetable Program.

SECTION 1 HNS COMMUNICATIONS RECAP

Memorandums

https://cdn.mc-weblink.sg-mktg.com/weblink/MTc2MTI0OTYyN3xpTUtZU2hrM3hxNGpzOEpfWGZFQ3BNM1NQOHlPcnBYRGJsTVQ0SXY1YjZfbG9XcEhRVDhEbzNPWnJKeUJid2dVeHRuUGZ4ZHd6RHp1dTZiRGZKSGp1MmdEbjNzX3pidWlrVER1WlNRSzNyY2RRdVJfczRuX1FVLWc5dWJudTRVcUFOQnRnbkVmTEVLbFFvWnhxWUFEbG5OTVZqaVdoTk9TWjI1WFVwR1BQN2FwUUJMX2trZ25leF9QY2J5ZGtLX1BVY3lheGRCWk1wYVRPSDFNWXoyVldRQUNpdzdsU2d3NmxDYTVuMkpxd3ViMldTajIxTEJzRGxpVnZMZXc5NUxmdHpxVC12MjAxVzk5REhrMXVkNC1xVG02ZEFUVEVSdF9YWUw2LXdtdTVJRFVLSEpULVZQRmswbmZ4WE1MNWx2TEp1cm44bTVra2JFPXzro3fp0oYJO0RfuJLeecBVaJ2PH-FneviuUsdG8qOycA==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc2MTI0OTYyN3xpTUtZU2hrM3hxNGpzOEpfWGZFQ3BNM1NQOHlPcnBYRGJsTVQ0SXY1YjZfbG9XcEhRVDhEbzNPWnJKeUJid2dVeHRuUGZ4ZHd6RHp1dTZiRGZKSGp1MmdEbjNzX3pidWlrVER1WlNRSzNyY2RRdVJfczRuX1FVLWc5dWJudTRVcUFOQnRnbkVmTEVLbFFvWnhxWUFEbG5OTVZqaVdoTk9TWjI1WFVwR1BQN2FwUUJMX2trZ25leF9QY2J5ZGtLX1BVY3lheGRCWk1wYVRPSDFNWXoyVldRQUNpdzdsU2d3NmxDYTVuMkpxd3ViMldTajIxTEJzRGxpVnZMZXc5NUxmdHpxVC12MjAxVzk5REhrMXVkNC1xVG02ZEFUVEVSdF9YWUw2LXdtdTVJRFVLSEpULVZQRmswbmZ4WE1MNWx2TEp1cm44bTVra2JFPXzro3fp0oYJO0RfuJLeecBVaJ2PH-FneviuUsdG8qOycA==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc2MTI0OTYyN3xpTUtZU2hrM3hxNGpzOEpfWGZFQ3BNM1NQOHlPcnBYRGJsTVQ0SXY1YjZfbG9XcEhRVDhEbzNPWnJKeUJid2dVeHRuUGZ4ZHd6RHp1dTZiRGZKSGp1MmdEbjNzX3pidWlrVER1WlNRSzNyY2RRdVJfczRuX1FVLWc5dWJudTRVcUFOQnRnbkVmTEVLbFFvWnhxWUFEbG5OTVZqaVdoTk9TWjI1WFVwR1BQN2FwUUJMX2trZ25leF9QY2J5ZGtLX1BVY3lheGRCWk1wYVRPSDFNWXoyVldRQUNpdzdsU2d3NmxDYTVuMkpxd3ViMldTajIxTEJzRGxpVnZMZXc5NUxmdHpxVC12MjAxVzk5REhrMXVkNC1xVG02ZEFUVEVSdF9YWUw2LXdtdTVJRFVLSEpULVZQRmswbmZ4WE1MNWx2TEp1cm44bTVra2JFPXzro3fp0oYJO0RfuJLeecBVaJ2PH-FneviuUsdG8qOycA==
https://www.azed.gov/sites/default/files/2017/08/Request%20for%20Approval%20of%20One-Time%20Exception.pdf


VERIFICATION BEGAN OCTOBER 1! 

Annually, School Food Authorities (SFAs) will confirm the
income eligibility or categorical eligibility reported on school
meal applications. This process is referred to as Verification.
SFAs will then report the results of these verification activities
to the Arizona Department of Education, Health and Nutrition
Services (HNS) by February 1.  

Over the next month you will be invited to participate in
webinars and individual meetings to aid in your success.
Throughout the verification process, HNS will provide
prompts to ensure timely completion of your verification
activities.  

There is a lot of help available. Download the Verification Best
Practices Calendar and get access to all the forms, resources,
and trainings linked within it. 

SECTION 1 HNS COMMUNICATIONS RECAP

Program Alerts

https://cdn.mc-weblink.sg-mktg.com/weblink/MTc1OTMyNzI1M3xuMmNPVnlDVkVYR194VEdJUERKQ0pRaFp1WnozSmx1dnFXNFhicTc0Z1V1WEhndDRScUtPcTZGbFVuUFpHSzRDbk94d1pjNHQ1Yzhac2hkY09ydDBBanlrbHk3bGJXbHJrQkpFWHZxSHZIM0V1WUNEMzY2TE9QY05YdUFNcnB4cHpsRHEtNVhSX0xyWVZmRUFJYXRmWmJHWE81Q3hBczdmYXdVSjZMRlFqVFB1SmVOcDZVMDVNbDlYUFRhYWxXNHdhemRuSmo1S3RDTkFwRHF4WWdnRzdHbllOWUpQR1o4X2FDR3ZqZXIycUQ3NVJpZExDdG1waGJOanZldENGYjZVcjlmOG1xaUN5TkwwcWxOM0FxYUNlYW53VHJhLU1ueS1xLUdWWlJPbGg4U2ljLVFzaGU5YjVBTG9CX3gzc01za3A0cDhIZ0ZhaENzPXzXy4qSH7lJJDlNCatPQepK4dm-UzbjiPOzkZuc2tpq0A==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc1OTMyNzI1M3xuMmNPVnlDVkVYR194VEdJUERKQ0pRaFp1WnozSmx1dnFXNFhicTc0Z1V1WEhndDRScUtPcTZGbFVuUFpHSzRDbk94d1pjNHQ1Yzhac2hkY09ydDBBanlrbHk3bGJXbHJrQkpFWHZxSHZIM0V1WUNEMzY2TE9QY05YdUFNcnB4cHpsRHEtNVhSX0xyWVZmRUFJYXRmWmJHWE81Q3hBczdmYXdVSjZMRlFqVFB1SmVOcDZVMDVNbDlYUFRhYWxXNHdhemRuSmo1S3RDTkFwRHF4WWdnRzdHbllOWUpQR1o4X2FDR3ZqZXIycUQ3NVJpZExDdG1waGJOanZldENGYjZVcjlmOG1xaUN5TkwwcWxOM0FxYUNlYW53VHJhLU1ueS1xLUdWWlJPbGg4U2ljLVFzaGU5YjVBTG9CX3gzc01za3A0cDhIZ0ZhaENzPXzXy4qSH7lJJDlNCatPQepK4dm-UzbjiPOzkZuc2tpq0A==
https://www.azed.gov/sites/default/files/2021/09/Verification%20Best%20Practices%20Calendar.pdf
https://www.azed.gov/sites/default/files/2021/09/Verification%20Best%20Practices%20Calendar.pdf
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Program Alerts
HOLIDAY DELIVERY SCHEDULE FOR USDA FOODS

The Arizona Department of Education Health and Nutrition Services (HNS) would like to wish
everyone a happy holiday season and remind School Food Authorities (SFAs) that USDA
Foods deliveries via the contracted warehouse, Shamrock Foods, will be paused for the dates
listed below. School Food Authorities are reminded to plan accordingly and to also check their
USDA Foods shipment schedules to ensure deliveries are not scheduled during school breaks.
When deliveries cannot be accepted due to school break closures, restocking fees will be
assessed. 

Thanksgiving Day: No deliveries on November 27, 2025.
Winter Break: The last day to receive a shipment will be December 5, 2025, and shipments
will resume on January 5, 2026.

We are here to help! 
If you need assistance rescheduling shipments, please email USDAFoods@azed.gov. 

https://cdn.mc-weblink.sg-mktg.
mailto:ContactHNS@azed.gov?subject=&body=


THERE IS STILL TIME TO SUBMIT YOUR RECIPES!

The Kitchen Creations project began by creating
standardized recipes using local and native foods as
primary ingredients. This Collective aims to expand
the recipe collections to include those from schools
is Arizona that use locally sourced ingredients as a
way to celebrate National Farm to School Month.

Click the submit recipe button.
Once recipes are collected ADE HNS will work
with USDA to ensure recipe standardization. The
outcome will be a recipe collection that can be
shared with schools across our great State!

Submit Recipes

Announcements and Resources

SECTION 1 HNS COMMUNICATIONS RECAP

8 GRANTS AWARDED

Arizona’s Farm to School Assistance and Services
Grant awarded eight organizations for projects that
advance farm to school and farm to Early Care and
Education (ECE) efforts statewide. Each project
supports one or more key areas of focus - increasing
local food purchasing capacity for Child Nutrition
Programs (CNP)s, providing local food promotional
activities and/or nutrition and agriculture education
to children participating in CNP’s and strengthening
connections and integration of farm to school and
farm to ECE statewide. The awardees are Arizona
Department of health Services, Blue Watermelon
Project, Community Food Bank of Southern Arizona,
Kitchen Sync Strategies, Mollen Foundation for
Childhood obesity, Pinnacle Prevention, The
University of Arizona, Yuma County.

https://cdn.mc-weblink.sg-mktg.
https://forms.office.com/Pages/ResponsePage.aspx?id=y7ClWB9EukKloY_f0Fo__CUbUaswwgtJsAa67nJpXI5UN0hHWFo0MDcyWVhNRzc3WlJSUVBNWURaUi4u
https://cdn.mc-weblink.sg-mktg.


SECTION 2
Hot Topics



National School Lunch
Week Recap

SECTION 2 COMMUNICATION HOT TOPICS

Last month, the Arizona Department of
Education, Health and Nutrition services
visited schools to celebrate National School
Lunch Week. The incredible efforts of these
operators deserve recognition, as they
consistently ensure that students are well-
fed and prepared to learn each day. Their
daily influence on the hearts and minds of
students is commendable. It is clear
operators take great pride in the
outstanding work they are doing.





SEPTEMBER 1
Begin Phase 1
sites

PHASE 1: PREPARE - COMPLETE!
Organize all approved applications.

FEBRUARY 1
Phase 4 deadline.

44
PHASE 4: REPORT
Log into ADEConnect to submit the Verification
Summary Report (VSR) in CNP Verification Reporting.

NOVEMBER 15
Phase 3 ends.
Phase 4 begins.

PHASE 3: VERIFY  
Conduct direct verification on the selected applications
in CNP Direct Verification, and contact the households
that were not directly verified. 

OCTOBER 1
Begin Phases 2 & 3PHASE 2: CALCULATE AND SELECT - COMPLETE!

Determine how many applications will be verified and
select the applications using an appropriate sampling
method.

‘Tis the Season!

SECTION 2 COMMUNICATION HOT TOPICS

VERIFICATION IS IN FULL SWING!

Phases 1, 2 and 3 apply to regular counting
and claiming NSLP schools, and Provision 2

or 3 base year sites required to conduct
verification activities.



Verification Check-In
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COMPLETING PHASE 3

Phase 3: Verify - In Progress! Due November 15

Additional information and links to forms,
trainings, and resources are available in the

Verification Best Practices Calendar.

Complete a Verification Tracking Form for each
application being verified

Conduct Confirmation Review
Run Direct Verification
Send a Notice of Verification to households not
verified in Direct Verification

Count the number of students on file as of October 31
Total enrollment number is necessary for
completing the Verification Summary Report and
must be reported by all SFAs including those not
required to complete verification activities (e.g.
CEP and Provision 2 and 3 non base  year)

https://www.azed.gov/sites/default/files/2021/09/Verification%20Best%20Practices%20Calendar.pdf


Verification Check-In
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LOOKING AHEAD TO PHASE 4

Phase 4: Report - On Deck! November 16 - February 1

Contact your Entity Administrator and request the CNP
Verification Reporting application be added to your
ADEConnect account
Begin Verification Summary Report in ADEConnect
Submit Verification Summary Report to ADE

HNS is here to help!

Please email your assigned HNS Specialist for targeted
technical assistance, review trainings available on HNS’ online
training library, and register for the upcoming webinars

SUBMITTING THE VERIFICATION
SUMMARY REPORT FOR SFAS

1:30 pm, 12/09/2025
Location: virtual
Registration Link:
https://azed.geniussis.com/PublicStude
ntSignUp.aspx?aid=10995

SUBMITTING THE VERIFICATION
SUMMARY REPORT FOR SFAS
WHO DID NOT COLLECT
HOUSEHOLD APPLICATIONS

1:30 pm, 12/11/2025
Location: virtual
Registration Link:
https://azed.geniussis.com/PublicStude
ntSignUp.aspx?aid=10996

https://azed.geniussis.com/Registration.aspx?aid=10995
https://azed.geniussis.com/Registration.aspx?aid=10995
https://azed.geniussis.com/PublicStudentSignUp.aspx?aid=10995
https://azed.geniussis.com/PublicStudentSignUp.aspx?aid=10995
https://azed.geniussis.com/Registration.aspx?aid=10996
https://azed.geniussis.com/Registration.aspx?aid=10996
https://azed.geniussis.com/Registration.aspx?aid=10996
https://azed.geniussis.com/Registration.aspx?aid=10996
https://azed.geniussis.com/PublicStudentSignUp.aspx?aid=10996
https://azed.geniussis.com/PublicStudentSignUp.aspx?aid=10996


Quiz Time
True or False: Verification activities need to be completed
by November 15th.

True

False

A

B
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Quiz Time
True or False: Verification activities need to be completed
by November 15th.

True

False

A

B
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Verification activities must be
completed by November 15, which is the
last day of Phase 3. This will be reported
on your Verification Summary Report
which is due on February 1. 



SNPAC is Back!

SECTION 2 COMMUNICATION HOT TOPICS

SCHOOL NUTRITION PROGRAMS ADVISORY COUNCIL

SY 2025-2026 Kick-off Meeting

The SNPAC was created to strengthen the relationship between HNS and
CNP Operators. This group provides insight to HNS regarding challenges
faced by operators and aims to continuously improve the nutritious meals
contributing to the wellbeing of all students. 

The SNPAC consists of 10 individuals representing 235 sites in Arizona. The
council members were carefully selected to create a diverse and
representative sample of LEAs in Arizona. The SNPAC will be meeting
monthly in Program Year 2026.

The kick-off meeting highlighted the Peer-to-Peer Support program, key
trends from the PY26 SNPAC Input Survey, and priority themes identified
by members. These themes include Nutrition Education, School Meal
Misconceptions, Farm to School, and Program Marketing. These themes,
along with additional priorities, will shape discussions and guide initiatives
throughout Program Year 2026.

Peer to Peer Support
This program is available for ALL Arizona child
nutrition professionals through SNPAC. This
resource will pair the requestor with a SNPAC peer
from a similar demographic to provide support or
just make a connection.  

https://www.azed.gov/sites/default/files/2024/10/Meet%20the%20SNPAC.pdf
https://www.azed.gov/hns/peer-peer-support-child-nutrition-professionals


Honoring Native American
Heritage Month

SECTION 2 HOT TOPICS

CELEBRATE WITH KITCHEN CREATIONS
RECIPES

Blue Corn Mush with Roast Squash & Pepitas
Blue Corn Mush with Roasted Corn
Blue Corn Mush with Strawberries, Banana and Honey
Soam Bavĭ (Brown Tepary Bean) Bowl
Three Sisters Enchilada Casserole
Triple Berry Parfait with Fresh Berries
Triple Berry Parfait with Fresh Strawberries and
Blueberry Compote

Submit the School Interest Form and HNS will be in contact
to connect you with producers that can supply these recipe
ingredients with local foods! Bonus: you can get those local
foods reimbursed through Try it Local!

https://www.azed.gov/sites/default/files/2024/09/Blue%20Corn%20Mush%20with%20Roast%20Squash%20%26%20Pepitas.pdf
https://www.azed.gov/sites/default/files/2024/09/Blue%20Corn%20Mush%20with%20Roasted%20Corn.pdf
https://www.azed.gov/sites/default/files/2024/09/Blue%20Corn%20Mush%20with%20Strawberries%2C%20Banana%20and%20Honey.pdf
https://www.azed.gov/sites/default/files/2024/09/Soam%20Bav%C4%AD%20%28Brown%20Tepary%20Bean%29%20Bowl.pdf
https://www.azed.gov/sites/default/files/2024/09/Three%20Sisters%20Enchilada%20Casserole.pdf
https://www.azed.gov/sites/default/files/2024/09/Triple%20Berry%20Parfait%20with%20Fresh%20Berries.pdf
https://www.azed.gov/sites/default/files/2024/09/Triple%20Berry%20Parfait%20with%20Fresh%20Strawberries%20and%20Blueberry%20Compote.pdf
https://www.azed.gov/sites/default/files/2024/09/Triple%20Berry%20Parfait%20with%20Fresh%20Strawberries%20and%20Blueberry%20Compote.pdf
https://www.azed.gov/hns/school-interest-form-try-it-local


Honoring Native American
Heritage Month
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CELEBRATE WITH THE KITCHEN
CREATIONS TOOLKIT
The Toolkit for Indigenous Foods in Arizona School Meals was
created for food service directors operating the National
School Lunch and School Breakfast Programs (NSLP and
SBP) to support the procurement and successful
incorporation of indigenous foods into their menus.

Access this Resource

This resource is located on the NSLP upLIFT webpage under
the Kitchen Creations accordion.

https://www.azed.gov/sites/default/files/2025/10/Kitchen%20Creations%20Toolkit.pdf
https://www.azed.gov/hns/nslp/uplift
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Taste AZ Promotion
MONTHLY HIGHLIGHT OF LOCALLY SOURCED
FOOD AVAILABLE FOR SCHOOL NUTRITION
PROFESSIONALS

This promotion showcases Arizona's very
own locally grown produce and available
food options.

WHAT IS IT?

HOW DOES IT WORK?
Each month, HNS highlights a locally sourced
food that is easily available by providing an
informative resource. This includes fun facts,
availability timelines, and unique recipes. For
November, the spotlight is on I’itoi Onions!

WHY TASTE AZ?
HNS is thrilled to facilitate connections
between SFAs and the farmers and producers
who can incorporate these Arizona foods into
school meals! This promotion will draw
parallels to the Farm Fresh Challenge and will
include the logos for Taste, Teach, and/or
Connect when the information complements
the challenge criteria.

TASTE

TEACH

CONNECT



TASTE AZ November
Highlight: I’itoi Onions
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TASTE AZ November
Highlight: 
I’ITOI ONIONS

https://www.azed.gov/sites/default/files/2025/10/November%202025%20-%20TASTE%20AZ.pdf
https://www.azed.gov/sites/default/files/2025/10/November%202025%20-%20TASTE%20AZ.pdf
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Surplus Catalog
myFOODS

The myFOODS Surplus Catalog is updated daily to
reflect current availability. We strongly recommend
checking the catalog frequently to take advantage of
newly listed items and ensure timely ordering. 

Regardless of any “Must Ship By Date” listed in
myFOODS, All USDA Materials are to be moved within
45 days of the original “Date Received at Warehouse”. 

https://www.azed.gov/hns/nslp/forms


SECTION 2 COMMUNICATION HOT TOPICS

Selecting Materials from the Surplus Catalog
REMINDERS
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USDA Foods Surplus &
Inventory
REMINDERS

Surplus Intent: Request only items you can receive on
your next scheduled delivery. 
Timely Use: Select items you can use promptly to avoid
waste. 
Delivery Scheduling: All USDA Foods must be scheduled
for shipment within 45 days of warehouse arrival. 
‘Must Ship By’ Dates: Monitor closely to prevent product
loss and excess storage fees. Although the “Must Ship
By Date” can indicate longer than the 45 Days, the 45
days is actually calculated by the original “Date
Received at Warehouse”. 
Daily Updates: Check the myFOODS Surplus Catalog
regularly for new availability.

https://www.azed.gov/hns/nslp/forms
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This is a list of what is expected to come in November
for USDA Foods Direct Delivery: HNS will be providing
this list monthly to complement your USDA Foods
ordering!

Keep an eye out in your FFAVORS catalog for these
featured items for November:

Apples
Tomatoes
Carrots

New catalog is available every Sunday for the
following week.

USDA Foods
Market Forecast

USDA Foods Market Forecast

https://www.azed.gov/sites/default/files/2024/09/USDA%20Foods%20Market%20Forecast.pdf
https://www.azed.gov/sites/default/files/2024/09/USDA%20Foods%20Market%20Forecast.pdf
https://cdn.mc-weblink.sg-mktg.com/weblink/MTc2MTk0MDgzMnxLNjlIV0VSTEVZUkVfMHdzcVF5MnZUc3lLVC0tX1dsNGNTZjNSLWd4Q2doOHA0aHM1ODNjZmZvbk5EYkZ2ZDU0bzVYeFYxeFFrRHYwTGsyVWNZNEZnWlVMQ01sd0FZNmVyM3ZHdllaYUp6bktKd0lDWFlzcHpfU05CLWR4RDRWX0F5LUp4MUZIbEtfYkVKV3hLLXFqUUU5b1NfMGFOa3pPRmhvNWRZenZGeS1wcTN1dVZ6Ql9EM2V3Nk0yM2M1WUNDT3F2eVhRdlZTZjBVSndTQkMwaVdIblZ6TlN5QVJRODZ5WUpJZDA4dS1TeFpGVTFuX054Q2FWMWVmQWZfRWFKVXRkbktXTEFMUDdzSlBrSWJPWlhMUEpPbHhtRS1QcXRUT3BGVUM5bjdsLUJWYTN4NUdETHJRbWs4Z201OTl4djhkeXNfSTk0aXkwPXzioRF5YVOQgCNZ485AeIvUNpR4G-n4u6Iuke_DcaXheQ==


HNS COMMUNICATIONS ROUND-UP

CNP MyFoods
IN ADECONNECT

The myFOODS USDA Foods ordering system will be
replaced for the 2026-2027 school year. We will
introduce the new and enhanced CNP MyFoods
system in the coming months.

What to Expect:

Formal Announcement
Scheduled Virtual Training Sessions in January
Instructional Materials
ADEConnect will house the new Program in
January

SECTION 2 HOT TOPICS



SECTION 3 
Training
Opportunities 



SECTION 3 TRAINING OPPORTUNITIES 

October’s Training Opportunities
To access webinar slides, recordings, and online trainings, visit HNS' webpage or refer to the HNS
Communications Event Follow-up email.

Staying on Track: October

October upLIFT
Provides an introduction to
the benefits of innovation in
school meals, key principles of
innovative menu design, and
tips for collaboration and
monitoring success.

Designing Your Employee
Training Plan
Reviews the hiring and
training regulations of
Professional Standards.

Preparing for Your
Administrative Review
In-person workshop
detailing the focus areas of
the Administrative Review.

https://vimeo.com/1125335464?share=copy
https://www.azed.gov/sites/default/files/2025/09/Introducing%20Plate%20to%20Palate%20Transforming%20School%20Meal%20Perceptions%21.pdf
https://cms.azed.gov/home/GetDocumentFile?id=585d7fe9aadebe01b0ccda71
https://cms.azed.gov/home/GetDocumentFile?id=585d7fe9aadebe01b0ccda71


SECTION 2 COMMUNICATION HOT TOPICS

SY 25-26 upLIFT 

Join us on November 18 where we will discuss procurement of local
foods from a different lens. Procurement is successful when all parties
involved are committed to the goods and services you want to
purchase. In this webinar, we will discuss how you can leverage your
stakeholders, including parents, teachers, and administrators, to
achieve maximum success in your ventures to purchase from farms
and aggregators, while also changing the perception of your menus!

Click here to register!

UPLIFT WEBINAR: FROM FARM TO CAFETERIA:
SOURCING FRESH, LOCAL INGREDIENTS FOR
SCHOOLS 

https://azed.geniussis.com/Registration.aspx?aid=10991
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ADE HNS has released a new training to assist
operators in preparing for their Procurement Review.

What to Expect: National School Lunch Program
Procurement Review

Suggested Trainings

https://www.azed.gov/sites/default/files/2025/10/What%20to%20Expect%20NSLP%20Procurement%20Review.pdf
https://www.azed.gov/sites/default/files/2025/10/What%20to%20Expect%20NSLP%20Procurement%20Review.pdf


This workshop will equip new School Food Service Directors with the
tools to effectively navigate their new role while complying with
program regulations. Participants will take part in engaging activities
that will deepen their understanding of the responsibilities of Food
Service Directors and provide guidance on how to navigate the ADE
applications and website for a successful experience. They will discover
best practices for record-keeping, the significance of accurate
documentation, and strategies for fulfilling all regulatory obligations.

NSLP New Director
Workshop
IN-PERSON WORKSHOP

PHOENIX
9:30 am - 12:00 pm 12/4/2025
Location: 1535 W Jefferson St, Phoenix,
AZ 85007 Conference Room: B12
Registration Link:
https://azed.geniussis.com/Registratio
n.aspx?aid=11046

SECTION 3 TRAINING OPPORTUNITIES 

Registration is available in the ADE Professional Learning and
Development (APLD). Please only register for one in-person session.
We ask that only one attendee per entity register, as space is limited
and is offered on a first-come first-served basis. 

PHOENIX
9:30 am - 12:00 pm 11/19/2025
Location: 1535 W Jefferson St, Phoenix,
AZ 85007 Conference Room: B2
Registration Link:
https://azed.geniussis.com/Registratio
n.aspx?aid=11046

https://azed.geniussis.com/Registration.aspx?aid=11046
https://azed.geniussis.com/Registration.aspx?aid=11046
https://azed.geniussis.com/Login.ashx?EntityId=79275
https://azed.geniussis.com/Login.ashx?EntityId=79275
https://azed.geniussis.com/Registration.aspx?aid=11046
https://azed.geniussis.com/Registration.aspx?aid=11046


SECTION 3 TRAINING OPPORTUNITIES 

Because the trainings offered by HNS are vast in
quantity, diverse in content, and is consistently being
updated, ADE maintains specialized curricula based
on job duties to help directors with their training
plans. 

Each curriculum includes a list of recommended
trainings offered by HNS and the Institute of Child
Nutrition (ICN) for specific roles, the format of each
training, the Professional Standards hours each
training provides, and where to access the training or
registration.

Training for School
Nutrition Programs

Training Curriculum for Arizona Child Nutrition
Professionals Operating the National School Lunch and

School Breakfast Program

https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf
https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf
https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf


SECTION 4 
Upcoming
Deadlines &
Communications



Mark Your
Calendars!
NOVEMBER EVENTS & OPPORTUNITIES

HNS is dedicated to providing all Child Nutrition
Program operators with training to support you and
your teams' professional learning needs to fulfill annual
training requirements, support program integrity, and
elevate Child Nutrition Programs across Arizona.

11 Live Training opportunities for School Nutrition
Professionals in November.

For more information and links to register, check your inbox for the
HNS Events Forecast: November 2025 from HNS Communications!

SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS

https://cdn.mc-weblink.sg-mktg.com/weblink/MTcyNTA0ODAyOHxCeVVqNXphUmtTOWhFdnh6MnRlVkxYamV1eGJLcjlfRG1pUkdadnF5a1Y4aXhOemRzN3hvWmY0Um5GWk04SXhybS12c3FpUFEySXpVaHIwaXdsd0RDWGM0di16d0Uyc0lWbk1wNjl0ZERpZHhQWWNkaFllbThBMkE5aVpmTXVYZm1VRnk5bm5zZnJuWE14NEw5cVB3cHZ2VlRrOGRyWS0xZlZVdndLOEVKdDA1dTllVDRkQ29JM29XSVZjdzFJekMxQlVQN1JzUHdUTmVpcXhiTGlfTWpaN1lDUERVeXoyZ1p0T0h0OXhydFJIR25PN2Jma2YtUWxNekdzR2dPR1BrT1BKTklabXVxaE1MM3QyQlVwX2FKNW92RUlhRTRZZXhHNTFhUUJhUTlEa1F5ZHB3YzVSRkpJSXVyeUZvM2NjU0psVGlsdnVNSUVjQnxGWxx8ObHaURP-ixwNWVUsANbr2HTADg-5w4lwqwFuIg==
http://link.hns.azed.gov/ls/click?upn=u001.0jZG60asxkoJfq9lqV-2FjI0ioWlxXTC7euIiGagRyyxn3uYVMtUD-2FbBZtc-2BmSaT51C5MRjsNvpKeYVbjdQGOGcpxMtB5ELGAu9xIsNBA-2BpQzM7nl6ht-2BSJlgSyUrL6vtmaa52KgJkDOhsv340XUskjP63FndQc0xG3xkXslY9eSI-2BDRLGzG6jS54Gq0BJ02P5eBraPV0cF0Q2l5A-2Ftc3lD-2BjVYGLvo3WGt1IdqkzvuFsC7CAzZoo8aGvdGN-2BjOLrzS4SZa9FyWFzbtqqt2PBhIZmXpq7cOptxgKliaNjMBx1DH01pc4jkWypgzL2LMwqnsP01WQP0ngyPiH64bEw7B9MvnDt0vPkzT17NXWSlepAVS5jftB2eEUuo-2FCUXGLhh2JV-2FbAhShAZ6g9OeQIUZx1XV6KMFBrqG-2B8dHDMkXDg1ceBjLPBSzHntH6x2oXZLH8Hq6imntM50tQXzHeP05Swicw9pRAsvKzEUr-2BLhXU9SWwHjxWaDKXJlIyGKhoAfLbImfBf2MUicQk2j1E3LxV-2BhWEr9zmCJAokWxzt9HcuglHxWp1-2F21cuEMga-2BCVprX9vnlEbyPzaLvq-2FKQaILIqC-2F-2F4dKjMz1mcn-2FK8nT86SjXsI3C-2BOsA-2BoqYIrp6Gcnuvj1yT4xBGILfQwl-2F4ToUBcZPfj74xKGcTMfnTwydESWzBJsJvaNiFv6szFalm-2FHE4diLQyF-2FC80kGjwIg81AyaI5HlqGD-2BABtpiI1MqQN1M-3DljdU_VhpTxxuXcu4PIle2t6fOTViIc7xgnzRrzLGo7kAjtoswzrp1YoMVSODCIuCqR01w7nGxiZXpoiaAa05ZkCoh1UyhHLlvi3HX2oz2oLHXZM-2FE4W-2FgR-2FxbOeoDjeF-2BtxlcGIprEWP-2BnEzdcYSNR-2BjIT7ziVdD4Y2jrvjgwEeNWMv7QXHxQ8EULcxHGGVSFn3jV4fXO32vdVB-2BKUoFPMp8t25M0IU-2FfbDoXBzXLeC8AO7e-2FVutCmk66hU7nDq1KVo6jCWtU-2BNL4BgshAlWN3Oe5HeF588EQM8kagqLOLQfO6NYcMiblkwYF1rnhdSIrnA2Intc5Cw-2FuYgbz1MNakT80BoHADB6ifFbpUXIsi2dhDigA-2B1ItNw431zep5bJzwdJvplDOwRMw2ey3AKP4eNlFLpNd4zIqHtF66wxwHD7J8Rr8-2FrfNGlX25XSMMU9w3uZ-2BCxTi-2FKuR76-2FDp-2Bl7L78MYJ6qiMBW9K30Rxjs1BOY6jnlJ9ym99-2BXK-2BssKzurnZkbhbnhm5QLAqcSkQ1sAaQ7R-2FcdHILi2-2F66NRJFw-2BH1wPPTt3MNoU5G7wu1HjT-2FXVtdfMnfLjrjLTpFBHzbV9JZ2efYsDUy13gsLZa6cua05zaWvnmMOa1Aky8nYMm8FBcd63m3rXoRixfVqTnyC8tlRYEynyYP2VHnwjnxoWEdsTs-2Ber3iOnsDrj3WA5o1PJR-2FPCg6-2B83q2KM4J0s8Mt-2FbDU7XPLLKy0wtuHWPzGFdy2ag5mjPa4GmUJr7DyWrJTJrAScR68Iqq3d6IfP5zFwiyaJ5ZbW-2FJTBjLnh-2F-2FmynHAeBCzzp195W3OM6cnte80p-2Bfe-2FpcMrVU66-2BRg7vQfvsZwvsXUozC8CSzJt9LuE0BjVGmdRguIQKeWGwCSH93Az7jdgznyM7fMmt7q-2BCPZrFLRoNF-2FUSfaEOcSIjUyFuG7Q-2BL-2FBas0avu4AR7SIQI2BcwRhWqkvNf2FDYLQuT7eeX-2BGls4H1ZEhk48j-2F04Yfe9cNOd1uHiv7kYpfzWNehsT0
https://cdn.mc-weblink.sg-mktg.com/weblink/MTcyNTA0ODAyOHxCeVVqNXphUmtTOWhFdnh6MnRlVkxYamV1eGJLcjlfRG1pUkdadnF5a1Y4aXhOemRzN3hvWmY0Um5GWk04SXhybS12c3FpUFEySXpVaHIwaXdsd0RDWGM0di16d0Uyc0lWbk1wNjl0ZERpZHhQWWNkaFllbThBMkE5aVpmTXVYZm1VRnk5bm5zZnJuWE14NEw5cVB3cHZ2VlRrOGRyWS0xZlZVdndLOEVKdDA1dTllVDRkQ29JM29XSVZjdzFJekMxQlVQN1JzUHdUTmVpcXhiTGlfTWpaN1lDUERVeXoyZ1p0T0h0OXhydFJIR25PN2Jma2YtUWxNekdzR2dPR1BrT1BKTklabXVxaE1MM3QyQlVwX2FKNW92RUlhRTRZZXhHNTFhUUJhUTlEa1F5ZHB3YzVSRkpJSXVyeUZvM2NjU0psVGlsdnVNSUVjQnxGWxx8ObHaURP-ixwNWVUsANbr2HTADg-5w4lwqwFuIg==
https://cdn.mc-weblink.sg-mktg.com/weblink/MTcyNTA0ODAyOHxCeVVqNXphUmtTOWhFdnh6MnRlVkxYamV1eGJLcjlfRG1pUkdadnF5a1Y4aXhOemRzN3hvWmY0Um5GWk04SXhybS12c3FpUFEySXpVaHIwaXdsd0RDWGM0di16d0Uyc0lWbk1wNjl0ZERpZHhQWWNkaFllbThBMkE5aVpmTXVYZm1VRnk5bm5zZnJuWE14NEw5cVB3cHZ2VlRrOGRyWS0xZlZVdndLOEVKdDA1dTllVDRkQ29JM29XSVZjdzFJekMxQlVQN1JzUHdUTmVpcXhiTGlfTWpaN1lDUERVeXoyZ1p0T0h0OXhydFJIR25PN2Jma2YtUWxNekdzR2dPR1BrT1BKTklabXVxaE1MM3QyQlVwX2FKNW92RUlhRTRZZXhHNTFhUUJhUTlEa1F5ZHB3YzVSRkpJSXVyeUZvM2NjU0psVGlsdnVNSUVjQnxGWxx8ObHaURP-ixwNWVUsANbr2HTADg-5w4lwqwFuIg==


TASTE AZ for December: Radish
Submitting the Verification Summary Report Webinars
New CNP MyFoods

In Our Drafts
KEEP A LOOK OUT FOR THE FOLLOWING EMAILS THIS MONTH:

SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS



SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS

November
Checklist 

Daily
Complete Production Records (if applicable)
Count meals at POS and complete Daily Edit Checks

November 1 - November 10
Submit August reimbursement claims (best practice)

November
60-day deadline to submit August claims

November 15
Verification ENDS

This
month...

Register for “Submitting the Verification Summary
Report for SFAs” or “Submitting the Verification
Summary Report for SFAs who did NOT Collect
Household Applications” Webinars: Register in
APLD

Don’t forget, each operating site will need two
food safety inspections during the program year! 

Before finalizing USDA Foods orders, please check
the delivery date options in myFOODS to confirm
that no deliveries coincide with school breaks.

Order I’itoi Onions locally and get reimbursed
through Try it Local!

November 18
upLIFT: from Farm to Cafeteria: Sourcing Fresh, Local
Ingredients for Schools 

November 16
Verification Reporting can begin



Join Us Next
Month!

Staying On Track: December

December 2, 2025
1:30-2:30 pm

We will review recently released HNS Communications,
policy memorandums, and relevant key tasks,
deadlines, and action items.



If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in Arizona Professional Learning
Development (APLD). 

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.

Thank you!
PLEASE PUT QUESTIONS IN THE Q&A

QUESTIONS & ANSWERS STAYING ON TRACK



Congratulations
You have completed the Online Course:
Staying on Track: November 2024

Information to include when documenting this
training for Professional Standards:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: November Staying on Track

Key Area: 1000 - Nutrition, 3000 - Administration, 4000 -

Communications and Marketing

Learning Code: 1110, 1130, 1170, 1230, 1310, 3110, 3120, 4120

Length: 1 hour



Requesting a training certificate
Please click the button to complete a brief
survey about this online training. Once the
survey is complete, you will be able to print your
certificate of completion from Survey Monkey. 

Take Survey

TAKE SURVEY

Certificate

Information to include when documenting this training for Professional Standards:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: November Staying on Track

Key Area: 1000 - Nutrition, 3000 - Administration, 4000 -
Communications and Marketing

Learning Code: 1110, 1130, 1170, 1230, 1310, 3110, 3120, 4120

Length: 1 hour

https://www.surveymonkey.com/r/upliftrecordedwebinar
https://azed.surveymonkey.com/r/RecordedWebinarOnlineSurvey


In accordance with federal civil rights law and USDA civil rights regulations and policies, the
USDA, its agencies, offices, employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, religion, sex,
disability, age, marital status, family/parental status, income derived from a public assistance
program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or
activity conducted or funded by USDA (not all bases apply to all programs). Remedies and
complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the
state or local agency that administers the program or contact USDA through the
Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information may
be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and
at any USDA office or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:

1.Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410;

2.Fax: (202) 690-7442; or
3.Email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov

