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Move On When Reading
Revising a Rejected Literacy Plan

This document is intended to provide technical guidance for revising a MOWR Literacy Plan rejected by the ADE
MOWR team. Plans are rejected when information is missing, incorrect, or not reflective of Arizona statutory
requirements or best practices. Once the needed changes have been made by the district/charter and the plan
has been resubmitted, the ADE MOWR team will review it and decide if it meets all requirements for approval. As
a reminder, MOWR funding is released to districts/charters upon the final approval of the MOWR Literacy Plan.

» Each of the following steps is required to revise and resubmit a literacy plan.

» If an action plan is required, you will see a link in the comment to a Microsoft Form:
https://forms.office.com/r/Ch3JKbgvdq Please complete the action plan using the Microsoft Form and
make the necessary changes to the rejected section of the literacy plan in the MOWR portal. **If the
comment on the rejected section of the literacy plan does not state that an action plan is
required, then you may skip this step.

» For those individuals who are both School and LEA Approver (mostly single-site charters and districts),
you will need to toggle to LEA Approver using the blue User button on the right side of the screen and
select “Switch.”. Currently, we recommend that approvers who hold both roles use a different
browser for each role (i.e., use Google Chrome for all LEA Approver actions and Microsoft Edge for all
School Approver actions).

Part 1- Review ADE Notes (LEA Approver and School Approver should
be able to view comments from ADE for rejected sections; however, the
School Approver needs to make any edits required at the school level)

¢ Upon ADE review, the Move on When Reading team has posted feedback and/or questions within all
appropriate areas of the literacy plan under Comments.

e These notes can be seen by the LEA Approver and School Approver for schools with rejections.

e The School Approver will have direct access to the rejected section to make the corrections that are
needed (not the LEA Approver).

e The LEA Approver will not be able to add information to the rejected section(s) (unless it is the Budget
or LEA Literacy Leadership Team).
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Part 2 — School Approver Revises and Resubmits the Plan

» Literacy plans can only be edited within the school MOWR portal.

» A School Approver will need to make all necessary corrections and resubmit as done before.

1. Log in to ADEConnect and select the Move On When Reading link to enter the MOWR portal as the
School Approver.

Verify accurate School Approver permission status at the top of the dashboard.

View the sections that need to be updated as indicated by the red mark next to the section title on the left
menu

v Tier I/l (Intervention)

@ Pprofessional
Development Plan

@ Diagnostic Tool(s)

® AtRisk Parent Letter -

@ Tier Il Intervention
Support

@ Tierlll Intensified
Support

4. Make updates or changes as requested for each page with a status of Action Required. If a letter or DTD
certificate needs to be updated, there is not an option to remove the previously uploaded document.
Please upload the new document and it will replace the older one. Save and go to the next page.

Literacy Plan Submission Status: Rejected
by ADE :
> At-Risk Parent Letter
® Action Required <—
v Main Landing Page - Home
© Intro to MOWR

Indicates letter #2 : Inform Parents that a k-3 student does not demonstrate sufficient reading skills, including students
identified as having characteristics of dyslexia based on a screening for indicators. The required elements in A.R.S $ 18
section 2 and A.R:S $ 15-704, section B (1-6)

@ Grades Served

¥ Retained/Promoted

© Remedial Strategjes for

| acknowledge that this letter is to be sent home to all of the parents of students who has been identified as
Retained Students and

reading below grade level on the beginning-of-the-year Universal Literacy and Dyslexia screener.

Exemptions
TBM
. Literacy Leadership Team
Member(s) “
© School Literacy File Upload 2 SELECTFILE Drag and drop files here
Leadership Team
MOWR Parent letter 2025.pdf
@ Dyslexia Training
Designee Note: This section only allows for one file upload. Please consolidate your documents in one file to upload them
@ school Master Schedule
v Goals And Assessments Eale AtRisk Parent Letter was sent 08/04/2025 e
ome

P RSP

5. When all updates or changes have been made, the School Approver will go to the Final section and click
Submit to LEA for Review

Final

Orce Suamitied, Literacy Plan will be daplayed as Resd Only Miode
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Part 3 — LEA Approver Reviews the Rejected Section(s) and Resubmits
the Literacy Plan to ADE

Log in to ADEConnect and select the Move On When Reading link to enter the MOWR portal as the LEA
Approver.

Verify accurate LEA Approver permission status at the top of the dashboard.

Hello []llunified District
nified District # FY 2025-2026.

This is the first step in the LEA submission process. As m ‘ou will review the Literacy Pian(s) submitted by the School approver(s). You do not have access to make any changes to school data. Verify each section is complete and accurate. Click completed for aggregation if a
section is ready or reject the section(s) that need to be revised by the school approver and it will be sent back to the school.

3. The LEA Approver must review the rejected section of the literacy plan and select Approve or Reject.

4. After reviewing all rejected sections and approving them, the LEA Approver must go to the Final page and

click on APPROVE BY LEA button for final submission. This will allow all approved school literacy plans to
be added to the aggregation view.

Section(s) SUBMISSION  COMMENTS

Final

Once Approved, Literacy Plan will be enabled for Aggregation.

‘Submitted By (User) MOWR D
‘Submitted By User Email ‘cudmovwr@mailinator com
‘Submitted On

V1412026

© $chool Literacy Goals
© universal Screening Tool

v Tier! (Core)

Locate ‘Current Status of Submission Window’ and click on ‘Review Data Submission.’

PR IWUO AL 8 P T ST,

This i the first shiep i the LEA submiasion process. As the LEA approver, Yiou will review the Literacy Planis submitted by the school approvenish. You do nat have acoess. ta make any changes fo
school data. Verify sach ssctian is complots and accurate. Click compieted for aggregation f a section is ready o rejct tha section|s) that naed 1o be revised by the schocl approver and # wil be
sent bask 1o the school

‘Welcome to MOWR Application

Submission Links
Home Page
| LERACYPLAM | MOY ASSESSMENT | ECY ASSESSMENT
Organization Name:
Organization I
g g \
——0 — —_— e —
s ~ — — L p——

G0 TO BUBMISSION

Submission Window Due Dates Submission Communications (Last 7 days)

6. Click the Complete button and click Next for each rejected section of the literacy plan.
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7. Click the button ‘Submit to ADE.’

SUBMISSION COMMENTS

Final

Once Submitted, LEA Literacy Leadership Team Members and Budget will be displayed as Read Only Mode and ADE Users will be notified about
Aggregated Literacy Plan Submission.

7 0 —
PREVIOUS SUBMIT TO ADE
Submitted By (User)
Submitted By User Emall

Submitted On 8/5/2025

Please be sure to communicate with the Move on When Reading reviewer
by leaving all appropriate notes directly in the MOWR portal comments section. To leave a
comment, toggle to the comments tab located on the top of the page. Click on comments to type
a message in the portal.

SUBMISSION COMMENTS

The plan will then be re-reviewed and determined if the plan is acceptable for final approval.
Thank you!
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