
No. Review Observations & Findings Technical Assistance Provided Required Corrective Action

No Findings. 

No Findings. 

1 Fluid milk was not available in at least two 
varieties at breakfast on the day of review. This 
was determined not to be a repeat finding from 
previous cycle and did not contribute toward 
fiscal action calculations. 

Discussed variety requirement and 
feasible options for compliance. 
Allowable milk varieties are fat-free, 
unflavored; fat-free, flavored; low-fat 
(1%), unflavored; and low-fat (1%) 
flavored. Please note that repeated 
violations involving milk requirements 
may result in fiscal action.

Please provide one week of breakfast 
production records that demonstrate that fluid 
milk was available in at least two varieties. 
Additionally, please provide written assurance 
that fluid milk will always be available in at 
least two varieties at breakfast.

No Findings. 

No Findings. 

Health and Nutrition Services Division
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2 Documentation to support that a confirmation 
review took place prior to any other verification 
activity was not maintained.

Discussed how to document the 
confirmation review by using the 'Office 
Use Only' section on household 
applications. Discussed requirement 
for having a designated individual 
separate from the initial eligibility 
determination confirm the eligibility of 
an application selected for verification. 
Referred to The Online Training: 
Verification Review found on ADE's 
website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion. Additionally, referred to 
Verification Tracking Form found on 
ADE's website at 
http://www.azed.gov/hns/nslp/forms 
under the Eligibility Documents for 
School Meal Benefits accordion.

Please provide written procedures for how 
the confirmation review will be conducted, 
including the individual who will be 
responsible for conducting the confirmation 
review and how it will be documented. 
Additionally, please provide written 
a ssurance that all applications selected for 
verification will undergo this process.

3 Direct verification procedures were not followed 
correctly. Specifically, direct verification was 
conducted on the entire student population.

Discussed requirement to conduct 
direct verification only on selected 
applications prior to contacting 
households. Additionally, discussed 
how to conduct direct verification in 
ADEConnect CNP Direct 
Certification/Direct Verification. 
Referred to Step-by-Step Instruction: 
How to Conduct Direct Verification in 
CNP Direct Certification/Direct 
Verification found on ADE's website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion Additionally, referred to 
Section 6: Verification in USDA's 
Eligibility Manual for School Meals, 
Revised found on ADE's website at 
https://www.azed.gov/hns/nslp under 
the Guidance Manuals accordion.   

Please provide written procedures that will be 
implemented during verification to ensure that 
direct verification will only be conducted on 
applications selected for verification.

4 Documentation to support verification activities 
were competed was not provided. 

Discussed proper verification 
procedures and referred to Verification 
Tracking Form and Online Training: 
Verification Review found on ADE's 
website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion. Additionally, referred to 
Section 6: Verification in USDA's 
Eligibility Manual for School Meals 
found on ADE's website at 
https://www.azed.gov/hns/nslp under 
the Guidance Manuals accordion.  

Please provide a written description of 
changes to the system that have been 
implemented to ensure that verification will be 
conducted according to the required 
procedures. Additionally, the certificate of 
completion of Online Training: Verification 
Review must be submitted. 

Meal Access & Reimbursement: Verification
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5 Verification activities were not completed by 
November 15. Specifically, the verification 
summary report indicates that verification 
activities were not completed until after 
November 15. 

Discussed requirement for completion 
of verification activities by November 
15, including the notification of 
verification results. Referred to 
Verification Best Practices Calendar 
and Online Training: Verification 
Review found at 
https://www.azed.gov/hns/nslp/forms 
under the Calendars and Checklists 
accordion.

Please provide written assurance that 
verification will be completed by November 15 
each year, as well as the steps that will be 
taken to ensure this requirement is adhered 
to. 

No Findings. 

Not Applicable. 

6 Signage which explains what constitutes a 
reimbursable meal was not displayed to 
students at breakfast and lunch. 

Discussed feasible options for signage 
and potential content as well as the 
plan for creating and posting near the 
point of service. Printable reimbursable 
meal signage can be found on ADE's 
website at 
https://www.azed.gov/hns/nslp/forms 
under the Menu Planning accordion. 

Please provide the sign that will be displayed 
to students that demonstrates what 
constitutes a reimbursable meal at breakfast 
and lunch. Additionally, please provide written 
assurance that this sign will be displayed for 
all students to see. 

No Findings. 

7 The USDA nondiscrimination statement was not 
printed on appropriate program materials. 
Specifically, the September school meal 
breakfast menu did not contain the short 
nondiscrimination statement.  

Discussed where to find 
nondiscrimination statement on ADE's 
website at 
https://www.azed.gov/hns/civilrights 
and whether long or short statement 
would be most appropriate.

Corrected prior to the on-site visit for the 
October menus. No further corrective action 
necessary. 

Resource Management

General Program Compliance: Civil Rights

Meal Pattern & Nutritional Quality: Meal Components and Quantities

Meal Pattern & Nutritional Quality: Offer Versus Serve

Meal Access & Reimbursement: Meal Counting and Claiming
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No Findings. 

No Findings. 

Not Applicable. 

8 School Nutrition Programs director and staff 
tasked with National School Lunch Program 
procurement responsibilities have not 
completed annual training on Federal 
procurement standards.

Discussed that school nutrition 
program directors, management, and 
staff tasked with National School 
Lunch Program procurement 
responsibilities must complete annual 
training on Federal procurement 
standards annually. Additionally 
discussed that procurement training 
may count towards the professional 
standards training standards. Training 
Curriculum for Arizona Child Nutrition 
Professionals Operating the National 
School Lunch and School Breakfast 
Program can be found on ADE's 
website at 
https://www.azed.gov/hns/nslp/training 
under the Build Your Employees 
Training Plans accordion. Procurement 
Basics training can be found on ADE's 
website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion. 

Please provide the certificate of completion of 
Procurement Basics (or an equivalent training 
on Federal procurement standards) for 
School Nutrition Programs director tasked 
with National School Lunch Program 
procurement responsibilities. Additionally, 
please provide written assurance that annual 
training on Federal procurement standards 
will be completed annually.

No Findings. 

General Program Compliance: SFA On-Site Monitoring

General Program Compliance: Local Wellness Policy

General Program Compliance: Competitive Food Services

General Program Compliance: Professional Standards

General Program Compliance: Water
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9 The following reviewed products indicated 
violations of the Buy American Provision in 
7CFR 210.21(d) on-site at reviewed schools or 
at off-site storage facilities: Tomatoes from 
Mexico and SunCup Juice that contains 
concentrates from Argentina, Chile, Brazil, 
China, and/or New Zealand. Additionally, 
documentation justifying a Buy American 
exception was not maintained/on file.

Discussed the Buy American provision 
requirements and procedures to 
ensure compliance. Referred to SP38-
2017, Buy American Webinar and 
FAQ. Funds used from the non-profit 
food service account must be used to 
procure food products that comply with 
the Buy American Provision. Additional 
information on the requirements of this 
provision, including ADE's prototype 
Buy American exception document, 
can be found on ADE's website at 
https://www.azed.gov/hns/nslp/forms 
under the Operational accordion. Buy 
American Recorded Webinar and FAQ 
can be found on ADE's website at 
https://www.azed.gov/hns/nslp/training 
under the Online Training Library 
accordion. 

Please provide a written description of the 
changes that have been made to 
procurement and/or recordkeeping 
procedures to ensure that the requirements of 
the Buy American Provision are met. 

No Findings. 

No Findings. 

Not Applicable. 

Not Applicable. 

Not Applicable. 

Not Applicable. 

Other Federal Program Reviews: Special Milk Program

Other Federal Program Reviews: At-Risk Afterschool Meals

General Program Compliance: Reporting and Recordkeeping

General Program Compliance: School Breakfast Program and Summer Food Service Program Outreach

Other Federal Program Reviews: Afterschool Snack Program

Other Federal Program Reviews: Seamless Summer Option

Other Federal Program Reviews: Fresh Fruit and Vegetable Program

General Program Compliance: Food Safety, Storage and Buy American

Will be reviewed in Summer 2024 if applicable. 
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Comments/Recommendations:

$0.00
$0.00

Fiscal Action under $600 will be disregarded. 

Reviewer Signature                       Date

Tom Horne, Superintendent of Public Instruction
1535 West Jefferson Street • Phoenix Arizona 85007 •  www.azed.gov

“We are a service organization committed to raising academic outcomes and empowering parents.” 

This institution is an equal opportunity provider.

Please submit corrective action response by December 23, 2024 to Danielle Kirksey at Danielle.Kirksey@azed.gov. The 
response must be on organizational letterhead and signed by an authorized representative and must indicate that 
corrective actions will be be implemented SFA-wide.

To stay on track with NSLP requirements, check out the NSLP at a Glance Calendar & Monthly Checklist on our 
website at https://www.azed.gov/hns/nslp/forms under the Calendars and Checklists tab. 

Training: In-person classes, web-based training, and how-to guides can be found on ADE's website at 
https://www.azed.gov/hns/nslp/training.

Congratulations Littlefield Unified District on completing the NSLP Administrative Review for this school year! I would like 
to recognize the hardwork and dedication of program staff with having all hands on deck to serving delicious and nutritious 
meals to the students. I appreciate the passion that was exuded from everyone that I met while on campus. Thank you for 
participating in the National School Lunch Program!

If you disagree with any finding that affects the claim for reimbursement, you may appeal the decision by following the 
School Food Authority Appeal Procedure for the Administrative Review found under the Reviews Conducted by the State 

Agency accordion on ADE's National School Lunch and School Breakfast Program webpage.

Fiscal Action Assessed?
No- SBP Yes- SBP

Yes- NSLPNo- NSLP
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