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INTRODUCTION STAYING ON TRACK

The Staying on Track webinar will be facilitated by
Deborah Riley. Deborah has extensive experience
working with Child Nutrition Programs, having
previously served as a School Nutrition Program
Specialist at ADE, Coordinator/Director of Nutrition
Services at Fowler Elementary District, and Child
Nutrition Supervisor at Phoenix Elementary School
District. She is a Registered Dietitian and obtained a
M.Ed from NAU. 

Deborah Riley, RDN



This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for professionals operating one or more United
States Department of Agriculture (USDA) Child Nutrition Programs (CNP) in Arizona under the direction of
ADE. The information in this training is subject to change. Attendees are encouraged to access
professional development materials directly from the training library to prevent the use of outdated
content. 

Disclaimer 
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Intended Audience
This training is intended for School Food Authorities
(SFAs) operating the National School Lunch Program
(NSLP) in Arizona.

TRAINING HOURS

Information to include when documenting this
training for Professional Standards:

Training Title: January Staying on
Track

Key Areas: 1000 - Nutrition, 3000 -
Administration, 4000 -
Communications and Marketing

Learning Codes: 1130, 3110, 3220, 3510,
3520, 4120

Length: 1 hour
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Review monthly communication
distributed from HNS to ensure vital
emails were not overlooked;

Provide detailed training on important
topics and deadlines;

Provide program directors an
opportunity to ask for clarification.

HNS is here to
help!
We are here to provide assistance and
help you make the very best of your
program. 

OBJECTIVES
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Questions can be asked in the Q&A at
any time and will be answered by
another HNS trainer during the webinar.

At the end of the webinar, the trainer
will answer new questions or questions
that still need to be addressed.

Any questions not addressed during the
webinar should be directed to your HNS
Specialist.

Questions
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Agenda
Section 1: December HNS Communications Round-Up

Section 2: Hot Topics

Section 3: Last Month's Training Opportunities

Section 4: Upcoming Deadlines and HNS Communications
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SECTION 1 
December HNS
Communications
Round-Up



SECTION 1 HNS COMMUNICATIONS ROUND-UP

HNS 09-2023: TRY IT LOCAL: ARIZONA’S
LOCAL FOOD FOR SCHOOL PROGRAM AND
REIMBURSEMENT

The purpose of this memorandum is to
announce Try it Local: Arizona’s Local Food for
Schools Program, which is an ADE campaign
intended to promote local Arizona products for
use in School Meal Programs. 

Memorandums

HNS 10-2023: COMMUNITY ELIGIBILITY
PROVISION (CEP) SCHOOL YEAR 2023-24 MID-
YEAR ELECTION

The purpose of this memorandum is to provide
guidance on the waiver issued by USDA Food
and Nutrition Services allowing mid-year CEP
elections for LEAs in SY 23-24.

http://link.hns.azed.gov/ls/click?upn=j6Hks1S1PxRQThhIqUY-2B-2BTntn5CEKYoaoWjAVvBs9wgek8qie8zvFbassTOPthRo-2F0zykE81bf0gU-2FU0x3XD2CpgWPTcLJbGsBNUmgNqVQT3V2IwN0DMVgWmFJaKrGXUweXFqTm7I3KK1HyrBp6llQ-3D-3DxeRs_1d8x-2FErz1xG-2FismnOOGEuAaglxac8acO1y0iCfQqvcl8TYCdZwXW0DwRQ1nAtR-2FBgPx1g4q936l4swF7LoN32asrrYnPf9o81EVdOtkH8KKjwtLwk1-2BOz3e9f08pNdOY5bNIyJ-2Fp2ulBoh2V-2FhrlapQnOZpHkFTuSUbGx2R4iOj1wtKbGYcaxrPfgSSUZUj2YgqGlrDGZrAcKPqUoX55zWByH5tbL5nJ-2Bfceirm4ckmM1ONoa89keCa3YsZS-2BQHzmAGqWpHzeyU0156vc69YrSVkw1HdkdTZjKuP9AFfqgQCm7pvFxnX1YjCzHOhpGOl4wFG5-2FJ-2BGhsHraEczsWnqUpUN97DY1qGjyp2gAz3hwe4gkAgeVN1DqEJBS-2FTqDjLop9atWLMS5ZmOEF77tuSH8F8eXsQOP-2FOiexzVbVJbkPcdSAxfukIAei3cJwduJeKSWz7QzAcG1uT0kQfOat0ZddNmYXPOPI1cFWHQnmdMcWfgcdRXrhIQmC3X0itP9vZgddN702xsnNi-2BL6QLQhhqAE-2BhuGCkXtSam-2FG0gTm8MgP-2BEfr391E0x-2Bm-2FSa1QaYPHnefVX-2BRrqqp1KgM0ENk5bvA7iaKdPBlpt-2BZrQPTFff6AWWQSM93IGhnNBe3X4DWrGkui24xf9awt8sFM2PE6xQvvmZE41u8Hw7pLwdRfJG0pe5-2B2LOrch1x5odT1gHUXZ-2B65s5kjcdT8Nts-2F7jC1diURY8jFu0MLUzn6YiZE37Emy84sqF4Sody1TfZv4nsBI5-2F2205OQ94AIeS9c8u5ssRlJWscVe-2Fj9bdOgh7JiBvvREx30zNT6R0KVv-2BgyHVup4Rv6Aw3aGBdCARthzIe5W-2F5I2UTktiX0WAKH1Vhos8fyRePD4zX0VZQFQdoP927aStG8jyMsk7vG31b2Gv-2B3FlWta133k5pWk6Iuu-2Ffu-2FnHzfLTrwau0A6rC25EglmzWAZd-2Bo-2BNbJgq8JBiUzHim7EdBtEIqHcyvxcdzq9ZlfqTjduz3dbH3OMotV7N6XL9dsD6vigRfnrbBqTF-2BDsafjzzZ6gCO-2FfwuO7aQ8Q1ZhSTPdrb9ZTlObVlmVQC6Et1gmLjYFIUTcFatJLty3VYA-3D-3D
http://link.hns.azed.gov/ls/click?upn=j6Hks1S1PxRQThhIqUY-2B-2BTntn5CEKYoaoWjAVvBs9wgek8qie8zvFbassTOPthRo-2F0zykE81bf0gU-2FU0x3XD2CpgWPTcLJbGsBNUmgNqVQT3V2IwN0DMVgWmFJaKrGXUweXFqTm7I3KK1HyrBp6llQ-3D-3DxeRs_1d8x-2FErz1xG-2FismnOOGEuAaglxac8acO1y0iCfQqvcl8TYCdZwXW0DwRQ1nAtR-2FBgPx1g4q936l4swF7LoN32asrrYnPf9o81EVdOtkH8KKjwtLwk1-2BOz3e9f08pNdOY5bNIyJ-2Fp2ulBoh2V-2FhrlapQnOZpHkFTuSUbGx2R4iOj1wtKbGYcaxrPfgSSUZUj2YgqGlrDGZrAcKPqUoX55zWByH5tbL5nJ-2Bfceirm4ckmM1ONoa89keCa3YsZS-2BQHzmAGqWpHzeyU0156vc69YrSVkw1HdkdTZjKuP9AFfqgQCm7pvFxnX1YjCzHOhpGOl4wFG5-2FJ-2BGhsHraEczsWnqUpUN97DY1qGjyp2gAz3hwe4gkAgeVN1DqEJBS-2FTqDjLop9atWLMS5ZmOEF77tuSH8F8eXsQOP-2FOiexzVbVJbkPcdSAxfukIAei3cJwduJeKSWz7QzAcG1uT0kQfOat0ZddNmYXPOPI1cFWHQnmdMcWfgcdRXrhIQmC3X0itP9vZgddN702xsnNi-2BL6QLQhhqAE-2BhuGCkXtSam-2FG0gTm8MgP-2BEfr391E0x-2Bm-2FSa1QaYPHnefVX-2BRrqqp1KgM0ENk5bvA7iaKdPBlpt-2BZrQPTFff6AWWQSM93IGhnNBe3X4DWrGkui24xf9awt8sFM2PE6xQvvmZE41u8Hw7pLwdRfJG0pe5-2B2LOrch1x5odT1gHUXZ-2B65s5kjcdT8Nts-2F7jC1diURY8jFu0MLUzn6YiZE37Emy84sqF4Sody1TfZv4nsBI5-2F2205OQ94AIeS9c8u5ssRlJWscVe-2Fj9bdOgh7JiBvvREx30zNT6R0KVv-2BgyHVup4Rv6Aw3aGBdCARthzIe5W-2F5I2UTktiX0WAKH1Vhos8fyRePD4zX0VZQFQdoP927aStG8jyMsk7vG31b2Gv-2B3FlWta133k5pWk6Iuu-2Ffu-2FnHzfLTrwau0A6rC25EglmzWAZd-2Bo-2BNbJgq8JBiUzHim7EdBtEIqHcyvxcdzq9ZlfqTjduz3dbH3OMotV7N6XL9dsD6vigRfnrbBqTF-2BDsafjzzZ6gCO-2FfwuO7aQ8Q1ZhSTPdrb9ZTlObVlmVQC6Et1gmLjYFIUTcFatJLty3VYA-3D-3D
http://link.hns.azed.gov/ls/click?upn=j6Hks1S1PxRQThhIqUY-2B-2BTntn5CEKYoaoWjAVvBs9wgek8qie8zvFbassTOPthRo-2F0zykE81bf0gU-2FU0x3XD2CpgWPTcLJbGsBNUmgNqVQT3V2IwN0DMVgWmFJaKrGXUweXFqTm7I3KK1HyrBp6llQ-3D-3DxeRs_1d8x-2FErz1xG-2FismnOOGEuAaglxac8acO1y0iCfQqvcl8TYCdZwXW0DwRQ1nAtR-2FBgPx1g4q936l4swF7LoN32asrrYnPf9o81EVdOtkH8KKjwtLwk1-2BOz3e9f08pNdOY5bNIyJ-2Fp2ulBoh2V-2FhrlapQnOZpHkFTuSUbGx2R4iOj1wtKbGYcaxrPfgSSUZUj2YgqGlrDGZrAcKPqUoX55zWByH5tbL5nJ-2Bfceirm4ckmM1ONoa89keCa3YsZS-2BQHzmAGqWpHzeyU0156vc69YrSVkw1HdkdTZjKuP9AFfqgQCm7pvFxnX1YjCzHOhpGOl4wFG5-2FJ-2BGhsHraEczsWnqUpUN97DY1qGjyp2gAz3hwe4gkAgeVN1DqEJBS-2FTqDjLop9atWLMS5ZmOEF77tuSH8F8eXsQOP-2FOiexzVbVJbkPcdSAxfukIAei3cJwduJeKSWz7QzAcG1uT0kQfOat0ZddNmYXPOPI1cFWHQnmdMcWfgcdRXrhIQmC3X0itP9vZgddN702xsnNi-2BL6QLQhhqAE-2BhuGCkXtSam-2FG0gTm8MgP-2BEfr391E0x-2Bm-2FSa1QaYPHnefVX-2BRrqqp1KgM0ENk5bvA7iaKdPBlpt-2BZrQPTFff6AWWQSM93IGhnNBe3X4DWrGkui24xf9awt8sFM2PE6xQvvmZE41u8Hw7pLwdRfJG0pe5-2B2LOrch1x5odT1gHUXZ-2B65s5kjcdT8Nts-2F7jC1diURY8jFu0MLUzn6YiZE37Emy84sqF4Sody1TfZv4nsBI5-2F2205OQ94AIeS9c8u5ssRlJWscVe-2Fj9bdOgh7JiBvvREx30zNT6R0KVv-2BgyHVup4Rv6Aw3aGBdCARthzIe5W-2F5I2UTktiX0WAKH1Vhos8fyRePD4zX0VZQFQdoP927aStG8jyMsk7vG31b2Gv-2B3FlWta133k5pWk6Iuu-2Ffu-2FnHzfLTrwau0A6rC25EglmzWAZd-2Bo-2BNbJgq8JBiUzHim7EdBtEIqHcyvxcdzq9ZlfqTjduz3dbH3OMotV7N6XL9dsD6vigRfnrbBqTF-2BDsafjzzZ6gCO-2FfwuO7aQ8Q1ZhSTPdrb9ZTlObVlmVQC6Et1gmLjYFIUTcFatJLty3VYA-3D-3D
http://link.hns.azed.gov/ls/click?upn=j6Hks1S1PxRQThhIqUY-2B-2BTntn5CEKYoaoWjAVvBs9wgek8qie8zvFbassTOPthRo-2F0zykE81bf0gU-2FU0x3XD2CpgWPTcLJbGsBNUmgNqVQT3V2IwN0DMVgWmFJaKrGXUweXFqTm7I3KK1HyrBp6llQ-3D-3DxeRs_1d8x-2FErz1xG-2FismnOOGEuAaglxac8acO1y0iCfQqvcl8TYCdZwXW0DwRQ1nAtR-2FBgPx1g4q936l4swF7LoN32asrrYnPf9o81EVdOtkH8KKjwtLwk1-2BOz3e9f08pNdOY5bNIyJ-2Fp2ulBoh2V-2FhrlapQnOZpHkFTuSUbGx2R4iOj1wtKbGYcaxrPfgSSUZUj2YgqGlrDGZrAcKPqUoX55zWByH5tbL5nJ-2Bfceirm4ckmM1ONoa89keCa3YsZS-2BQHzmAGqWpHzeyU0156vc69YrSVkw1HdkdTZjKuP9AFfqgQCm7pvFxnX1YjCzHOhpGOl4wFG5-2FJ-2BGhsHraEczsWnqUpUN97DY1qGjyp2gAz3hwe4gkAgeVN1DqEJBS-2FTqDjLop9atWLMS5ZmOEF77tuSH8F8eXsQOP-2FOiexzVbVJbkPcdSAxfukIAei3cJwduJeKSWz7QzAcG1uT0kQfOat0ZddNmYXPOPI1cFWHQnmdMcWfgcdRXrhIQmC3X0itP9vZgddN702xsnNi-2BL6QLQhhqAE-2BhuGCkXtSam-2FG0gTm8MgP-2BEfr391E0x-2Bm-2FSa1QaYPHnefVX-2BRrqqp1KgM0ENk5bvA7iaKdPBlpt-2BZrQPTFff6AWWQSM93IGhnNBe3X4DWrGkui24xf9awt8sFM2PE6xQvvmZE41u8Hw7pLwdRfJG0pe5-2B2LOrch1x5odT1gHUXZ-2B65s5kjcdT8Nts-2F7jC1diURY8jFu0MLUzn6YiZE37Emy84sqF4Sody1TfZv4nsBI5-2F2205OQ94AIeS9c8u5ssRlJWscVe-2Fj9bdOgh7JiBvvREx30zNT6R0KVv-2BgyHVup4Rv6Aw3aGBdCARthzIe5W-2F5I2UTktiX0WAKH1Vhos8fyRePD4zX0VZQFQdoP927aStG8jyMsk7vG31b2Gv-2B3FlWta133k5pWk6Iuu-2Ffu-2FnHzfLTrwau0A6rC25EglmzWAZd-2Bo-2BNbJgq8JBiUzHim7EdBtEIqHcyvxcdzq9ZlfqTjduz3dbH3OMotV7N6XL9dsD6vigRfnrbBqTF-2BDsafjzzZ6gCO-2FfwuO7aQ8Q1ZhSTPdrb9ZTlObVlmVQC6Et1gmLjYFIUTcFatJLty3VYA-3D-3D
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THE VERIFICATION SUMMARY REPORT IS
AVAILABLE IN ADECONNECT!

SFAs were alerted of the availability of the
Verification Summary Report for SY 23-24 in
ADEConnect, which is due by February 1.

Complete the Verification Summary
Report by the February 1, 2024 deadline! 

Verification Reminder

http://link.hns.azed.gov/ls/click?upn=j6Hks1S1PxRQThhIqUY-2B-2Bf266B-2B-2BLt37q4ZGf8OR4vkOY9jrBx31pAAIICRB3M3CF9e-2FIlBQjQfwy-2BI-2BUkoTGxwvHOE503N-2FDNHzDrWiKwm0HiPXfVDyftuG2QYg-2BGwx2HMmWsuCFiGhry05AwZcCfTKBq-2BywQKMtbgizmMLKxEr3UUtq37xzRWOlMpXNkvWQ5q2lBDo4gLQRian1U8y7WhApQfAJlEDKhVEgbVvPWVDa6Y6Dlnw87AY2bwF1voKPd2uk1-2BjIl1Ox9ATGNilbo4fp2wcD2MGG4Qs8-2FpTkOJuXvd-2BpS1oFAqrqQ0HYaJO0sv3arN2g3Eud-2BdM7bwHa7c02SB27Us6LdaPr8BC-2B9sovWkBSSeh-2BukkquxeW-2FiauJD3deaWxFLS6z6qHSpdIzdcIE62v72U5JkvdmiqIE5LQ-2BBaSZ0PBjtfec0-2BODk-2BVtoTJCRsN2Z4l7qR5GSBYX2M4pCoE5satyoKqrmITN8QJe3a7tE6IIQQ5duG129HAMVjOyticbFIQYICcT254cYtgbennzTf381mSddaozJRX8u0KJyYICQv6-2BflPaaeLzzwCtfYiSLWC1Riuaylj-2FE3uqDkKNOxwYtJmLKObv3I03FUDE7sx3LMon5ryrJXVt-2FiVnIis-2Foj2TYkNrERI9dOBxHTSs2bl-2BOkEBl5DjXcoNSVjNUs-2F5v8wigD0S0a2ea1v8LyssLGqernqQXYPt1gO8KcyE1Da8CURntL2qw-3D70Zf_TZ0V-2Ff5Wzjx8qslEY36EMtHhJviVGLrPs4ziOs5mX6Z5hkUKd1vziWWnrX6X0PBha3u1f4cw3oMFhyHKSym1XMtbIDIi1jYj10PG2DOEROuNEvbUpexuWRfXMqlF-2FhOuL5vLxlMkn1wLgWLuY8DMrmTPo6vzLb4IijCjJ8XUu92Enm5t4-2BU1QvtYE5zm1onJpNZSZgSd-2BO-2BjxKT8GOZ5kHagR0kEWu7CHi3RYj8mdhY9S3Jla-2Bl-2BF2mNIik5cXNAVNc8-2BOoOuJcY-2Fzc73h1DRzoMY8S3E2yeFwoS-2BuvuKl-2F-2Bbi1GDFg-2F7k1VHCM44q-2BAJis7c0a6hCAY8cEYaySEac6UU5z0jV1-2Bi8pRHJhHAQWOlSzBgcK6PpnJXmYYN1Y9vgGL-2FMPFd-2B5l-2BWIaUkbkgIRW9xFpSlVte6xgWT-2FyhsCIU7Ljs5ItMI3oZ50uRr0XTBygKt1hdgkY6RAA3Pc0niZwV2XiPRCLz2r5ZOcknDahzlfwkOoW03pC2iZUOkawCe8NRqgLfQp5FHZsBzBfRGwZfG5NScuwEnclVU6BNCicHzzYg2Z-2Fx7KmqbRYJMeuqqh8byZYKjsTqjtSxSaFAazzQgEtnF1-2Fv83qfiWZsKxvEMcj0Utg1p-2FG6gog-2FwqjXZHa-2Bb7sI78ZklFYXotAntXbhh-2BDP9I1W5OJdbJ-2F9uPcOxx4KyQ-2FK64BkyZOlqcgqLBusLTm8-2FbDziQ7THOIuTqyhYMD5-2Bb6p8d9xjBQDs-2BliDLqVezWI-2BRa5vdJtWOXs7tMcm-2Bpp5HjbDfLByGfrh6uo1NZCAG4FPUyznlYR86U-2BOUt-2BRkCSBpb8Ug-2Fhqdzsv5Q1dDBSdSTP1rMBR3FTft4-2FMuTr1jLp2oD9KkT9DLxRmWtNHSyVoR0eTdHsMB9E52zHSk6cZAs7l123K1bzw2QCcKLbmQGUgPBGM7kFNanlfiyC7VOWPSHVxKTGNaJsVcGB3-2FjAVPg0hMWiBwiNXYSDkZwKW9cXNFed-2F-2BNVJouGY0FjipNwew8E29u0jp-2BiBgw2xsk6jVea2pJdi3mt8X7idnVsnZ9Pu6byUC-2BfHdz-2BDh5o-2BmBpjneiSAiuVbm
http://link.hns.azed.gov/ls/click?upn=j6Hks1S1PxRQThhIqUY-2B-2Bf266B-2B-2BLt37q4ZGf8OR4vkOY9jrBx31pAAIICRB3M3CF9e-2FIlBQjQfwy-2BI-2BUkoTGxwvHOE503N-2FDNHzDrWiKwm0HiPXfVDyftuG2QYg-2BGwx2HMmWsuCFiGhry05AwZcCfTKBq-2BywQKMtbgizmMLKxEr3UUtq37xzRWOlMpXNkvWQ5q2lBDo4gLQRian1U8y7WhApQfAJlEDKhVEgbVvPWVDa6Y6Dlnw87AY2bwF1voKPd2uk1-2BjIl1Ox9ATGNilbo4fp2wcD2MGG4Qs8-2FpTkOJuXvd-2BpS1oFAqrqQ0HYaJO0sv3arN2g3Eud-2BdM7bwHa7c02SB27Us6LdaPr8BC-2B9sovWkBSSeh-2BukkquxeW-2FiauJD3deaWxFLS6z6qHSpdIzdcIE62v72U5JkvdmiqIE5LQ-2BBaSZ0PBjtfec0-2BODk-2BVtoTJCRsN2Z4l7qR5GSBYX2M4pCoE5satyoKqrmITN8QJe3a7tE6IIQQ5duG129HAMVjOyticbFIQYICcT254cYtgbennzTf381mSddaozJRX8u0KJyYICQv6-2BflPaaeLzzwCtfYiSLWC1Riuaylj-2FE3uqDkKNOxwYtJmLKObv3I03FUDE7sx3LMon5ryrJXVt-2FiVnIis-2Foj2TYkNrERI9dOBxHTSs2bl-2BOkEBl5DjXcoNSVjNUs-2F5v8wigD0S0a2ea1v8LyssLGqernqQXYPt1gO8KcyE1Da8CURntL2qw-3D70Zf_TZ0V-2Ff5Wzjx8qslEY36EMtHhJviVGLrPs4ziOs5mX6Z5hkUKd1vziWWnrX6X0PBha3u1f4cw3oMFhyHKSym1XMtbIDIi1jYj10PG2DOEROuNEvbUpexuWRfXMqlF-2FhOuL5vLxlMkn1wLgWLuY8DMrmTPo6vzLb4IijCjJ8XUu92Enm5t4-2BU1QvtYE5zm1onJpNZSZgSd-2BO-2BjxKT8GOZ5kHagR0kEWu7CHi3RYj8mdhY9S3Jla-2Bl-2BF2mNIik5cXNAVNc8-2BOoOuJcY-2Fzc73h1DRzoMY8S3E2yeFwoS-2BuvuKl-2F-2Bbi1GDFg-2F7k1VHCM44q-2BAJis7c0a6hCAY8cEYaySEac6UU5z0jV1-2Bi8pRHJhHAQWOlSzBgcK6PpnJXmYYN1Y9vgGL-2FMPFd-2B5l-2BWIaUkbkgIRW9xFpSlVte6xgWT-2FyhsCIU7Ljs5ItMI3oZ50uRr0XTBygKt1hdgkY6RAA3Pc0niZwV2XiPRCLz2r5ZOcknDahzlfwkOoW03pC2iZUOkawCe8NRqgLfQp5FHZsBzBfRGwZfG5NScuwEnclVU6BNCicHzzYg2Z-2Fx7KmqbRYJMeuqqh8byZYKjsTqjtSxSaFAazzQgEtnF1-2Fv83qfiWZsKxvEMcj0Utg1p-2FG6gog-2FwqjXZHa-2Bb7sI78ZklFYXotAntXbhh-2BDP9I1W5OJdbJ-2F9uPcOxx4KyQ-2FK64BkyZOlqcgqLBusLTm8-2FbDziQ7THOIuTqyhYMD5-2Bb6p8d9xjBQDs-2BliDLqVezWI-2BRa5vdJtWOXs7tMcm-2Bpp5HjbDfLByGfrh6uo1NZCAG4FPUyznlYR86U-2BOUt-2BRkCSBpb8Ug-2Fhqdzsv5Q1dDBSdSTP1rMBR3FTft4-2FMuTr1jLp2oD9KkT9DLxRmWtNHSyVoR0eTdHsMB9E52zHSk6cZAs7l123K1bzw2QCcKLbmQGUgPBGM7kFNanlfiyC7VOWPSHVxKTGNaJsVcGB3-2FjAVPg0hMWiBwiNXYSDkZwKW9cXNFed-2F-2BNVJouGY0FjipNwew8E29u0jp-2BiBgw2xsk6jVea2pJdi3mt8X7idnVsnZ9Pu6byUC-2BfHdz-2BDh5o-2BmBpjneiSAiuVbm


azed.gov/hns/nslp/forms

SECTION 1 HNS COMMUNICATIONS ROUND-UP

INTERNAL ON-SITE MONITORING IS DUE
FEBRUARY 1

All SFAs operating more than one site are
required to conduct on-site reviews of the
counting and claiming system and the
readily observable areas of review annually
at each site prior to February 1. This
requirement includes reviews of breakfast
and lunch. 

Program Alert

https://www.azed.gov/hns/nslp/forms
https://www.azed.gov/hns/nslp/forms
http://link.hns.azed.gov/ls/click?upn=j6Hks1S1PxRQThhIqUY-2B-2Bf266B-2B-2BLt37q4ZGf8OR4vkOY9jrBx31pAAIICRB3M3CF9e-2FIlBQjQfwy-2BI-2BUkoTGxwvHOE503N-2FDNHzDrWiKwm0HiPXfVDyftuG2QYg-2BGwx2HMmWsuCFiGhry05AwZcCfTKBq-2BywQKMtbgizmMLKxEr3UUtq37xzRWOlMpXNkvWQ5q2lBDo4gLQRian1U8y7WhApQfAJlEDKhVEgbVvPWVDa6Y6Dlnw87AY2bwF1voKPd2uk1-2BjIl1Ox9ATGNilbo4fp2wcD2MGG4Qs8-2FpTkOJuXvd-2BpS1oFAqrqQ0HYaJO0sv3arN2g3Eud-2BdM7bwHa7c02SB27Us6LdaPr8BC-2B9sovWkBSSeh-2BukkquxeW-2FiauJD3deaWxFLS6z6qHSpdIzdcIE62v72U5JkvdmiqIE5LQ-2BBaSZ0PBjtfec0-2BODk-2BVtoTJCRsN2Z4l7qR5GSBYX2M4pCoE5satyoKqrmITN8QJe3a7tE6IIQQ5duG129HAMVjOyticbFIQYICcT254cYtgbennzTf381mSddaozJRX8u0KJyYICQv6-2BflPaaeLzzwCtfYiSLWC1Riuaylj-2FE3uqDkKNOxwYtJmLKObv3I03FUDE7sx3LMon5ryrJXVt-2FiVnIis-2Foj2TYkNrERI9dOBxHTSs2bl-2BOkEBl5DjXcoNSVjNUs-2F5v8wigD0S0a2ea1v8LyssLGqernqQXYPt1gO8KcyE1Da8CURntL2qw-3D70Zf_TZ0V-2Ff5Wzjx8qslEY36EMtHhJviVGLrPs4ziOs5mX6Z5hkUKd1vziWWnrX6X0PBha3u1f4cw3oMFhyHKSym1XMtbIDIi1jYj10PG2DOEROuNEvbUpexuWRfXMqlF-2FhOuL5vLxlMkn1wLgWLuY8DMrmTPo6vzLb4IijCjJ8XUu92Enm5t4-2BU1QvtYE5zm1onJpNZSZgSd-2BO-2BjxKT8GOZ5kHagR0kEWu7CHi3RYj8mdhY9S3Jla-2Bl-2BF2mNIik5cXNAVNc8-2BOoOuJcY-2Fzc73h1DRzoMY8S3E2yeFwoS-2BuvuKl-2F-2Bbi1GDFg-2F7k1VHCM44q-2BAJis7c0a6hCAY8cEYaySEac6UU5z0jV1-2Bi8pRHJhHAQWOlSzBgcK6PpnJXmYYN1Y9vgGL-2FMPFd-2B5l-2BWIaUkbkgIRW9xFpSlVte6xgWT-2FyhsCIU7Ljs5ItMI3oZ50uRr0XTBygKt1hdgkY6RAA3Pc0niZwV2XiPRCLz2r5ZOcknDahzlfwkOoW03pC2iZUOkawCe8NRqgLfQp5FHZsBzBfRGwZfG5NScuwEnclVU6BNCicHzzYg2Z-2Fx7KmqbRYJMeuqqh8byZYKjsTqjtSxSaFAazzQgEtnF1-2Fv83qfiWZsKxvEMcj0Utg1p-2FG6gog-2FwqjXZHa-2Bb7sI78ZklFYXotAntXbhh-2BDP9I1W5OJdbJ-2F9uPcOxx4KyQ-2FK64BkyZOlqcgqLBusLTm8-2FbDziQ7THOIuTqyhYMD5-2Bb6p8d9xjBQDs-2BliDLqVezWI-2BRa5vdJtWOXs7tMcm-2Bpp5HjbDfLByGfrh6uo1NZCAG4FPUyznlYR86U-2BOUt-2BRkCSBpb8Ug-2Fhqdzsv5Q1dDBSdSTP1rMBR3FTft4-2FMuTr1jLp2oD9KkT9DLxRmWtNHSyVoR0eTdHsMB9E52zHSk6cZAs7l123K1bzw2QCcKLbmQGUgPBGM7kFNanlfiyC7VOWPSHVxKTGNaJsVcGB3-2FjAVPg0hMWiBwiNXYSDkZwKW9cXNFed-2F-2BNVJouGY0FjipNwew8E29u0jp-2BiBgw2xsk6jVea2pJdi3mt8X7idnVsnZ9Pu6byUC-2BfHdz-2BDh5o-2BmBpjneiSAiuVbm
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SECTION 1 HNS COMMUNICATIONS ROUND-UP

COMPLETE THE USDA FOODS PREFERENCE
SURVEY BY FRIDAY, JANUARY 12!

SFAs are encouraged to provide input as to
what food items should be available in
Arizona for the upcoming school year (SY
24-25). 

The survey closes January 12, 2024.

Complete the survey by Friday for your
preferences to be considered!

Program Alert

https://www.azed.gov/hns/nslp/forms
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https://www.surveymonkey.com/r/USDASY25
https://www.surveymonkey.com/r/USDASY25
https://www.surveymonkey.com/r/USDASY25
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SEPTEMBER 1
Begin Phase 1  
sites

NOVEMBER 15
Phase 3 ends.
Phase 4 begins.

FEBRUARY 1
Phase 4 deadline.

OCTOBER 1
Begin Phases 2 & 3

PHASE 1: PREPARE - COMPLETE!
Organize all approved applications.

PHASE 2: CALCULATE AND SELECT -
COMPLETE!
Determine how many applications will be
verified and select the applications using
an appropriate sampling method.

PHASE 3: VERIFY - COMPLETE! 
Conduct direct verification on the
selected applications in CNP Direct
Verification, and contact the households
that were not directly verified. 

PHASE 4: REPORT
Log into ADEConnect to submit the
Verification Summary Report (VSR) in CNP
Verification Reporting.

44

Reminder!

SECTION 2 HOT TOPICS

VERIFICATION IS DUE BY FEBRUARY 1

Verification Timeline



Verification Summary
Report (VSR)

SECTION 2 HOT TOPICS

PHASE 4: REPORTING - NOW - FEBRUARY 1

Attend the upcoming webinar -  
January 18, 1:30 - 2:30 pm: Submitting the
School Year 2023-2024 Verification Summary
Report for School Food Authorities who did
NOT Collect Household Applications

Submit the VSR by February 1.
Contact your Entity Administrator and request
the CNP Verification Reporting application be
added to your ADEConnect account.

In case you missed it! 
Submitting the Verification Report Summary for

SFAs that Collected Household Applications 
(Slides) (Recording)

HNS is here to help!
Please email your assigned HNS Specialist for
targeted technical assistance. 

https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50
https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50
https://www.azed.gov/sites/default/files/2023/12/Submitting%20the%20Verification%20Summary%20Report%20for%20School%20Food%20Authorities%20.pdf
https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50


Quiz Time
True or False. The upcoming webinar - Submitting the School Year 2023-
2024 Verification Summary Report for School Food Authorities who did
NOT Collect Household Applications is SPECIFIC TO SFAs on a Provision 2/3
Non-Base Year Cycle, CEP Cycle, and Residential Child Care Institutions.

A

B

True

False

SECTION 2 HOT TOPICS



Quiz Time
True or False. The upcoming webinar - Submitting the School Year 2023-
2024 Verification Summary Report for School Food Authorities who did
NOT Collect Household Applications is SPECIFIC TO SFAs on a Provision 2/3
Non-Base Year Cycle, CEP Cycle, and Residential Child Care Institutions.

A

B

True

False

SECTION 2 HOT TOPICS

This webinar is intended for those SFAs who did NOT collect Free and Reduced meal
applications and did not perform verification activities in SY 23-24 due to operating a
Special Provision Option or an RCCI with no day students. 

Register here!

https://azed.geniussis.com/Registration.aspx?aid=9371


Poll Time
Have you submitted your VSR for this school year?

A

B

Yes

Not yet

SECTION 2 HOT TOPICS



HNS COMMUNICATIONS ROUND-UP

USDA Foods
Preference Survey
WHY IS IT SO IMPORTANT?

The USDA Foods Preference Survey is an opportunity
to have input on what foods are offered on the list of
available brown box foods and food available for
processing next school year. 

Allows menu planners flexibility, savings and
accurate projecting for the upcoming school year.

Complete the survey by Friday, January 12!

SECTION 2 HOT TOPICS

https://www.surveymonkey.com/r/USDASY25
https://www.surveymonkey.com/r/USDASY25


HNS COMMUNICATIONS ROUND-UP

Reporting Issues
with USDA Foods
Do you know how and to whom to report
USDA Foods product issues? 

DoD Fresh Produce: 
Isolate product.
Label for staff to know NOT to use the product.
Report issues to: USDAFoods@azed.gov.

Brown Box or Processed (Diverted) Products: 
Isolate product.
label for staff to know NOT to use the product.
Document box AND label information.
Date product was received. 
Take photos, if possible.
Report issues to: USDAFoods@azed.gov.

SECTION 2 HOT TOPICS

Reporting Issues with USDA Foods

https://www.azed.gov/sites/default/files/2023/07/Report%20USDA%20Foods%20Issues.pdf


HNS COMMUNICATIONS ROUND-UP

Try it Local! Local
Food for Schools
NEW WEBPAGE

HNS’ NSLP homepage now has a Try it Local!
accordion!

This page provides links to the School and
Producer Interest forms, all Try it Local!
communications, and the How to Receive Try it
Local Funding for Eligible Food Purchases step-
by-step instruction.

SECTION 2 HOT TOPICS

azed.gov/hns/nslp

https://www.azed.gov/sites/default/files/2023/12/How%20to%20Receive%20Try%20it%20Local%20Funding%20for%20Eligible%20Food%20Purchases.pdf
https://www.azed.gov/sites/default/files/2023/12/How%20to%20Receive%20Try%20it%20Local%20Funding%20for%20Eligible%20Food%20Purchases.pdf
https://www.azed.gov/hns/nslp


HNS COMMUNICATIONS ROUND-UP

Try it Local! Local Food
for Schools is LIVE!

Log into your ADEconnect account

Click on the CNP Supplemental Payments Application

Click on the Local food for Schools in the top left-hand
corner.

Find your School District.

Upload your invoices that qualify for locally produced
products and are minimally processed and get money back. 

Processing will take place on the 15th and 30th of each month.
Please allow 5 to 7 business days for the payments to be issued
by our Accounting office.

SECTION 2 HOT TOPICS



HNS COMMUNICATIONS ROUND-UP

Equipment Grant
Opportunity
COMING SOON!

The 2024 NSLP Equipment Grant Application will
open February 1, 2024! $648,525 was awarded to
Arizona to competitively award grants to eligible SFAs
participating in NSLP to purchase equipment. 

How to apply: The application will be available in
Grants Management Enterprise within the Grants
Management application in ADEConnect. 

For more information, check out this month's upLIFT
webinar: upLIFT Your Program with HNS’ Equipment
Grant!

SECTION 2 HOT TOPICS

EQUIPMENT GRANT HIGHLIGHTS

Opens February 1, 2024

Closes March 1, 2024

Awarded Grants from over $1,000 to
$100,000!

Stay tuned for more information from HNS
Communications!



SECTION 2 HOT TOPICS

upLIFT Webinar Series:  upLIFT Your Program
with HNS’ Equipment Grant!

Interested in upLIFTing your nutrition program by
enhancing your equipment to create exciting and
healthy meals for your students? Join HNS on
January 16 to explore how to optimize your funding
and resources through HNS’ Equipment Grant to
acquire upgraded kitchen equipment. This event is
not to be missed! 

Join us for January‘s upLIFT Webinar: 
January 16, 1:30-2:00 pm 

To access upLIFT resources and webinar recordings,
please visit HNS’ upLIFT webpage.

https://www.azed.gov/sites/default/files/2018/08/Adult%20Meal%20Pricing%20Tool%20SY%2023-24.xlsx
https://www.azed.gov/hns/nslp/uplift
https://www.azed.gov/sites/default/files/2018/08/Adult%20Meal%20Pricing%20Tool%20SY%2023-24.xlsx


SECTION 2 HOT TOPICS

Final Rule & CEP
SP 22-2023: CEP: IMPLEMENTING THE
NEW MINIMUM ISP

In September, USDA released the Final Rule,
Child Nutrition Programs: Community Eligibility
Provision (CEP) - Increasing Options for Schools,
which amends CEP regulations by lowering the
minimum identified student percentage (ISP)
from 40 percent to 25 percent. This provides
States and LEAs greater flexibility to offer no-
cost meals to all enrolled students if financially
viable.

Changes to CEP as a Result of the Final Rule

Provision
Previous Minimum

ISP
New Minimum ISP
(effective 10/26/23)

Minimum
ISP

Required to have ISPs
of 40 percent or

higher to elect CEP.

Required to have ISPs
of 25% or higher to

elect CEP.

Grace
Year

Eligibility

Required to have ISPs
of less than 40% but

greater than or equal
to 30% in year 4 of the
CEP cycle to elect CEP
for a fifth year, or grace

year.

Required to have ISPs
of < 25% but ≥ 15% in

year 4 of the CEP cycle
to elect CEP for a fifth

year, or grace year.

CEP Estimator Tool

https://www.azed.gov/sites/default/files/2023/09/SP22-2023.pdf
https://www.azed.gov/sites/default/files/2023/09/SP22-2023.pdf
https://www.fns.usda.gov/cn/fr-092623
https://www.fns.usda.gov/cn/fr-092623
https://www.azed.gov/sites/default/files/2023/10/SY%2023-24%20Estimator%20CEP.xlsx
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SY23-24 Mid-Year CEP Election Deadlines

Application Period December 18, 2023 - March 31,
2024

Qualifying ISP data used to
determine CEP eligibility for

a new site(s) or to update
ISP(s) for current CEP site(s)

December 18, 2023 - March 31,
2024

Effective Dates of ISP data
for a site(s) newly approved
to operate CEP via Mid-Year

CEP Election

Beginning the first operating
month of CEP operation in SY

2023-24 and remaining in
effect through June 30, 2027 

CEP Mid-Year
Elections
HNS 10-2023: NSLP CEP SCHOOL YEAR
2023-24 MID-YEAR ELECTION

ADE is now allowing newly eligible schools (25-39.9% ISP)
to elect CEP mid-year.

LEAs must submit the following documents to their
assigned HNS Specialist via email no later than March 31,
2024: 

CEP Participation Form,
CEP Eligibility Worksheet, and 
Addendum-Community Eligibility Provision

For more information about CEP and mid-year elections,
please review HNS 10-2023 or contact your assigned HNS
Specialist. 

https://www.azed.gov/sites/default/files/2023/12/HNS%20Memorandum%2010-2023%20CEP%20Mid-Year%20Election.pdf
https://www.azed.gov/sites/default/files/2023/12/HNS%20Memorandum%2010-2023%20CEP%20Mid-Year%20Election.pdf
https://www.azed.gov/sites/default/files/2017/04/CEP%20Participation%20Form.pdf
https://www.azed.gov/sites/default/files/2017/05/CEP%20Eligibility%20Worksheet.xlsx
https://www.azed.gov/sites/default/files/2017/06/2020%20Addendum%20CEP%20for%20ADOBE.pdf


SECTION 3 
Last Month's
Training
Opportunities 



Because the trainings offered by HNS are vast in
quantity and diverse in content, ADE has drafted
specialized curricula based on job duties to help
directors get started creating training plans for the
year. 

Each curriculum includes a list of recommended
trainings offered by HNS and the Institute of Child
Nutrition (ICN) for specific roles, the format of each
training, the Professional Standards hours each
training provides, and where to access the training or
registration.

Training for School
Nutrition Programs

Training Curriculum for Arizona Child Nutrition
Professionals Operating the National School Lunch and

School Breakfast Program in Program Year 2024

SECTION 3 LAST MONTH'S TRAINING OPPORTUNITIES

https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf
https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf
https://www.azed.gov/sites/default/files/2021/03/NSLP%20Training%20Curriculum.pdf


Training for School
Nutrition Programs
TRAINING CURRICULUM

SECTION 3 LAST MONTH'S TRAINING OPPORTUNITIES

Our training library is
consistently being updated.  Be
sure to review the new trainings
offered.

https://www.azed.gov/sites/default/files/2017/06/How%20to%20Apply%20for%20an%20Extension%20August%202016.pdf?id=5936c2ef3217e11ac0b66950
https://www.azed.gov/sites/default/files/2017/05/Online%20Course%20How%20to%20Operate%20Provision%202%203%20Non%20Base%20Year_March192018.pdf?id=591ca12b3217e120c012ff50
https://www.azed.gov/sites/default/files/2020/06/Online%20Course%20Implementing%20CEP.pdf?id=5ed55e6b03e2b31b1ce65543


December’s Training Opportunities

Visit HNS' online training library or refer to HNS
Communications to access new trainings.

ONLINE COURSES RELEASED

How to Request Try it Local
Reimbursement in the CNP
Supplemental Payments System

To access webinar slides and recordings,
visit HNS' webpage or refer to the HNS
Communications Event Follow-up email.

EVENTS OFFERED

SECTION 3 LAST MONTH'S TRAINING OPPORTUNITIES

Staying on Track Submitting the
Verification Summary
Report for SFAs that
Collected Household
Applications.

Upcoming Events
Please reference HNS’ Monthly Events Forecast to
view upcoming training opportunities. 

https://www.azed.gov/sites/default/files/2023/12/How%20to%20Receive%20Try%20it%20Local%20Funding%20for%20Eligible%20Food%20Purchases.pdf
https://www.azed.gov/sites/default/files/2023/12/How%20to%20Receive%20Try%20it%20Local%20Funding%20for%20Eligible%20Food%20Purchases.pdf
https://www.azed.gov/sites/default/files/2023/12/How%20to%20Receive%20Try%20it%20Local%20Funding%20for%20Eligible%20Food%20Purchases.pdf
https://www.azed.gov/sites/default/files/2023/12/December%202023%20SOT_0.pdf
https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50
https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50
https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50
https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50
https://azed-gov.zoom.us/rec/play/ZBs4Xa6UM0cy8ZLXFfPI4EWaa7A5sJhwq8gZFhmdQfPHZZf_PRIuiKT_Oy3D9wFHBYPkxIVi3WwV9i8q.HT6G_MWNii0Sz_Hx?canPlayFromShare=true&from=share_recording_detail&continueMode=true&componentName=rec-play&originRequestUrl=https%3A%2F%2Fazed-gov.zoom.us%2Frec%2Fshare%2FDRFtu6lqhxUpQHijzB2m1NTYIPTjdbzz7-YSRWm_ikRXqchnDdaOF4QoTuq2xws.8XgZgJUocvwbeL50
https://www.azed.gov/sites/default/files/2023/12/How%20to%20Receive%20Try%20it%20Local%20Funding%20for%20Eligible%20Food%20Purchases.pdf


SECTION 4 
Upcoming
Deadlines &
Communications



USDA Catalog Requisition Survey 
Equipment Grant
USDA 2023-24 Survey on Supply Chain Disruption and Student Participation
SFSP Announcement
National School Breakfast Week
SY24 USDA Foods Processing Administrative Fees
USDA Foods Entitlement for SY25

In Our Drafts
KEEP A LOOK OUT FOR THE FOLLOWING EMAILS THIS MONTH:

SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS



January
Checklist 
January  1 - January 10
Submit December reimbursement claims (best
practice)

January 29
November 60-day claiming deadline

This month...
Register for the upcoming Verification webinar! 

Webinar- Submitting the Verification
Summary Report for SFAs | January 18, 2024,
1:30-2:30 

Reminder- Only register for this webinar
if you did NOT collect Free and Reduced
meal applications in your verification
process.

Verify that each operating site is on track to
receive at least two food safety inspections
during the program year

SECTION 4 UPCOMING DEADLINES & COMMUNICATIONS

Daily
Complete production records 
Count meals at the point of service 
Complete Daily Edit Checks 

January 18
“Submitting the Verification Report Summary”-
Webinar

P-EBT communication regarding DES hotline and
end of P-EBT. The hotline is shut down.
Parents/guardians may call DES or visit DES office
DES - 1 (844) 841-3802. 

January 31
Make sure VSR has been submitted and received



Join Us Next
Month!

Staying On Track
February 6,  2024
1:30-2:30 pm

We will be reviewing recently released HNS
Communications and policy memorandums, and
relevant key tasks, deadlines, and action items. 



If you are attending the live webinar, you will
receive an email once attendance has been
completed. Once you have received this
email, your training certificate will be
available in Arizona Professional Learning
Development (APLD). 

If you are watching the recorded webinar,
you can access the survey link and certificate
of completion at the end of the webinar
slides.

Thank you!
PLEASE PUT QUESTIONS IN THE Q&A

QUESTIONS & ANSWERS STAYING ON TRACK



Congratulations
You have completed the Online Course:
Staying on Track: January 2024

Information to include when documenting this
training for Professional Standards:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: January Staying on Track

Key Areas:  1000 - Nutrition, 3000 - Administration,
4000 - Communications and Marketing

Learning Codes:  1130, 3110, 3220, 3510, 3520, 4120

Length: 1 hour



Requesting a training certificate
Please click the button to complete a brief
survey about this online training. Once the
survey is complete, you will be able to print your
certificate of completion from Survey Monkey. 

Take Survey

TAKE SURVEY

Certificate

Information to include when documenting this training for Professional Standards:

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it. 

Training Title: January Staying on Track

Key Areas:  1000 - Nutrition, 3000 - Administration,
4000 - Communications and Marketing

Learning Codes: 1130, 3110, 3220, 3510, 3520, 4120
Length: 1 hour

https://www.surveymonkey.com/r/upliftrecordedwebinar
https://azed.surveymonkey.com/r/RecordedWebinarOnlineSurvey


In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this
institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual
orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative
means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should
contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice
and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any
USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name,
address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform the
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027
form or letter must be submitted to USDA by:

1.

2.

 
3.

This institution is an equal opportunity provider.

mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

fax:
(833) 256-1665 or (202) 690-7442; or

email:
Program.Intake@usda.gov

https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:Program.Intake@usda.gov

