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Housekeeping Items

®* Alink tothis recorded presentation and slides will be provided to attendees
following the training.

®* |If you have guestions, please share them in the following ways:
® Enter simple questions into the Q&A feature or type them into the chat.
® Save in-depth questions for after session office hours.

®  Email homeless@azed.gov with any LEA-specific questions.

® All resources referenced in this training can be located on APLD
(Blackboard), the website, and in the newsletter.
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Today’s Session




Common Acronyms

SEA - State educationalagency  HCY - Homeless Children and

LEA - Local educationalagency Youtn

UHY - Unaccompanied Homeless
Youth

HEP - Homeless Education
Program

BID - Best interest determination 12" Studentinformation system

CBO - Community-based
organization



Objective

Participants will understand requirements and necessary
processes to conduct eligibility determinations, best interest
determinations (BIDs), and disputes while ensuring awareness

and notification throughout each process.



Pre-Assessment

Let's test your knowledge.




Pre-Assessment

1. LEAs are required to establish a Dispute Resolution procedure that includes a form for
completion by the requestor.

a) True

b) False

2.  The Best Interest Determination (BID) occurs only at the time of enrollment.
a) True

b) False

3. The Best Interest Determination (BID) meeting must always include the partnering LEA
McKinney-Vento Homeless Liaison.

a) True
b) False



School
Connection

Mindfulness Moment
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= Share Your Knowledge

Did Karen's thoughts and recommendations resonate
with you or relate to your work with students

experiencing homelessness?

Please share your reaction. Type your
answer

into the
chat!




Overview of
Governing

Statute *Statutory Requirements
Definition of Homelessness

*Key Provisions of the McKinney-Vento Act




“LEAs shall ensure that each child .
of a homeless individual and each McKinney-Vento
homeless youth has equal access Act

to the same free, appropriate
public education, including a

public preschool education, as
provided to other children and
youths.”

42 U.S. Code §11431(1)




“.where compulsory residency
requirements or other requirements, in
laws, regulations, practices, or policies, may
act as a barrier to the identification of, or
the enrollment, attendance,or success in
school of, homeless children and youths,
the (SEA) and (LEAS) in the State will
review and undertake steps to revise such
laws, regulations, practices, or policies to
ensure that homeless children and
youths are afforded the same free,
appropriate public educationas provided
to other children and youths.”

42 U.S. Code §11431 (2) /

McKinney-Vento
Act




Legal Definition of Homeless

I

Fixed: Stationary, permanent, not
subject to change.

Regular: Used on a predictable, routine,
consistent basis.

Adequate: Lawfullyand reasonably sufficient.

Does it sufficiently meet the physical and

psychological needs typically met in a home
environment?




Key Provisions of the
McKinney-Vento Act

®* Immediate enrollment, even without documents

® Unaccompanied youth = immediate enrollment

®* Eliminate barriers = ensure school policies and procedures are fair
® Dispute Resolution Process
® District Liaison assigned to every school district

® School stability

® Transportation to school of origin



Roles &
Responsibilities

of LEAs * McKinney-Vento Act
* LEA Responsibilities

* Liaison Responsibilities




=1 Responsibilities of the LEA

Ensurea student’'s education may continue at their school of origin,

Enroll students in the same school a non-homeless student would be
In general, each LEA enrolled in,

must: Comply with school stability protocol,

Ensure access to education. Assist families in attaining enrollmentforms and recordsif needed,

Connect families with 5
Manage any disputes,

services,
Form collaborations with Uphold student and family privacy,

CBOs, and
Inform and provide learning
for all stakeholders. Coordinate with local social service agencies, within the LEA.

Provide comparableservices and education to homeless students,

Align with the Arizona State Plan.

42 U.S.C.8 11432 ()(3)(C), (9)(3)



v

=] Responsibilities of the McKinney-

=1 Vento Homeless Liaison

1. Homelessyouth are identified through ©. Provide understandable public notice of
outreach with other agencies; educational rights in locations frequented by
. homeless youth, guardians,and unaccompanied
2. Homeless youth are.enrolled N an.d have full youth: schools, shelters, public libraries, soup
and equal opportunity to succeed in school; kitchens:
3. Access to federally required resources: 7. Mediate enrollment disputes according to federal
HeadStartand other preschool programes, uidance:
: : g :
interventions under IDEA, etc.; . .
. . 8. Inform family and youth of all transportation
4. Referral to well-being services: health care, services:
dental, mental health, substance abuse, _ .
housing, etc.; 9. Provide professional development and support
o . for all stakeholderswho serve homeless students;
5. Inform families and youth of educational and
opportunities with meaningful opportunities , ) ,
to participate; 10.Assist unaccompanied youth with: enrollment,

academic access and success, and notification of
‘Independent” status and assistance for FAFSA.

42 U.S.C.8 11432 (g)(6)



Eligibility
Determinations

* McKinney-Vento Act
*Arizona ESSA State Plan

‘Unaccompanied Homeless Youth

Determinations
‘Early Childhood Referrals

Sample Forms and Procedures



“LEAs must develop, review, and revise
policies to remove barriersto the
identification, enrollment, and retention
of children and youth(including preschool-
aged children and unaccompanied youth)
experiencing homelessness in school,
iIncluding barriers to enrollment (re-
enrollment) and retention due to
outstanding fees or fines, or absences.”

42 U.S.C.§11432(g)(1)(1)

/

McKinney-Vento
Act

Identification and
Eligibility




“Each LEAIs required to designhate a :
Homeless Education Liaison to collaborate Arlzona ESSA

with school personnel and community- State Plan
based organizationsto identify and

immediately enroll homeless students. To .
identify homeless students, LEAs are Interview and Needs
required to use either an electronic or Assessment
hard copy of THE Student Residency
Questionnaire.”

AZ ESSA State Plan, (Section K)




“Za\y
‘@\' Identification Process

Why is it best practice to establish and follow a process for identification?

Eligibility
Determination Notification
to District SIS Data

Eligibility Level Entry

Determination Supports
Referral s

Awareness

Identification Interview




D\
‘@\' Student Residency Questionnaire

Homeless

M ADE Student Residency Questionnaire
Education

(8ample Form)

rmetion scntained o thic form s oonfidsatial nd wsod & ahild or youth maoks
Mokinnay-iento Azt The Edustion far Homeless Children and Youth [EHE) Tite Vik-2 of |
Bameless Anplsines Aot (42 U. 5.5 11651 of teg. False sialms about ihing sifustions may =ffeut enraliment.

haomslass under e

Section A

Today's date: Student Name:

Last School attended: Current Grade: Birth Date:

Do you have sdditional children attending school in our district? [IYes No [
Do you have preschool aged children? [Yes Ne L

Addrass of where the student slept last night:

Iz this address basad on a temporary living arrangement? Lles No O
NOTE: If You Checked "NO,” you may STOP here. If "YES.” please continue to the next section.
Section B

Name of individual this form:

Your telephone number: Your email Address:

Name of the parzntiguardisn/adult caring for the student

fo the student:

If the address you provided in section A is based on a temporary living arrangement, is it due to loss of housing
or 2conomiz hardship? C'¥es Mo
Please plsce an "X" in each box that best describes where the student sleeps at night
Ll In a place that does nat have windows, doors, running water, heat, electricity, or pusrnmwdad
LI Staying with a friznd of relative because of loss of housing. ecanomic hardship, or similar reason
(Examp: swcton, foreciosre, fir, fod, o o, dhvooe, domesti: vience, Kicked ca by pavers, ran sy bum home)

Ll In a shelter or transitional housing program {name of shefter or program}:

L In an unsheltersd kocation (Exampie: ent, venicle. abandoned tulding, siests, campground, park, busdrain staion, o sniar place)
Frovide the main cross streets of this location:

L In a hotel | (name of hotel |

1 With an adult that is not a parant or court appointed legal guardian
[ Alone, not in the care of a parent or court appointed legal guardian |

[1 Nane of the sbove {Pleass explain}

ADE Student Residency Questionnaire
(Sample Form)

same place.

ame Grade [ School District

farmation provided above is accurate. False slaims about living Situations

ation Dats
Jident

e file should not include a copy of this form. Infarmation sbaut s McKinney-
it of the child's educations record, protected under FERFA. The LEA must
hat schoel officials obtain actess only to those education records in which
Erests. 34 CFR §09.31(s)(1).

if Section B is completed, please notify the LEA Homeless Education

1 to them.

Jenrolled the student:

apgly:

Unaccompanizd youth: CiYes No O Transporiation neaded: CYes Mo Ol

Find thissample document and download for use

at www.azed.gov/homeless

®* ADE requires the Student Residency
Questionnaire be utilized to aide in identifying
students at the time of enrollment.

® To ensure identification and enrollment of
homeless students, LEAs are required to:

®* have a procedure in place to identify
students who may be experiencing
homelessness

® use either an electronicor hard copy of the
Student Residency Questionnaire.

® Upon indication of homelessness, all potentially
eligible students are to be immediately
enrolled.



http://www.azed.gov/homeless

r@: Identifying Unaccompanied
“=N\ Homeless Youth (UHY)

The term unaccompanied youth includes a homeless child or youth not in the physical

custody of a parent or guardian.
Children of all ages (PS-12th grade) may be unaccompanied youth

An unaccompanied homeless youth is a young person who is both homeless (meeting
McKinney-Vento definition) and unaccompanied (not in the physical custody of a parent

or guardian).

DCS is not involved in any way with the child/youth.



(D)\
‘@\' Caregiver’s Authorization Affidavit

’ Hcmel?ss ADE Caregiver's Authorization Affidavit
¥ Education {Sample Form)

The McKinney-Vento Act includes the following
m"ﬁ"&“m*’“%“ﬁmmﬁm&*m@ provisions specific to unaccompanied youth:

or guardian: however, this fact does not nullify the child=fyouth's right to recsive a free, apgropriste public education. This
form iz not a lenal document and salely for school contact anly.

The adult “caragiver” requesting enrallment for a minor studen and
services while not in the physical custody of 3 parent or legal Iguald n chal Ilwn'pleheih is form.

By si g- ing below, | acknowledge the following: .

e s o s o The right to immediate enroliment without proof of

« lagresto make a good faith effort to encourape the minor student named below to attend school. ° °

=l will attempt to contact the school office if | b2come aware that the minor student named below will not be .
attending school on that dayis) and share whather the absence is with or without my approval. g ua r ’a n s 'p

« I have provided the school district with proof of my residence and personal identication. !

+ | understand that signing this documlent does not make me the legal guardian of the minar student listed below or
make me financially respansible for the mincr student, even if | am providing financial support to the student.

- I nderstand that | may choose to make educationsl dscisions on behalf of the miner and in all other ways stand
in for the autharizing party with respect to federal, state and distrizt edur cancnalpni:y |rv:|ud g l:ut not firrited to,

st e e s, g e s i Sy, S e ® Assistance from the local homeless education liaison

minar's ducaional experisnce

ittt (hereafter local liaison) to select a school of

Last school or district the student attended:

o attendance, whether the local attendance area

Name: Dtz of birth:

— = school or the school of origin;

| The student is staying st my home address, 3s listed sbove.
L[ The student is staying st the following lacation:

T2t v et ettt it e ®* Receive transportation to and from the school of

education-related decisions.
1 I have notified the parents) or other person(s) having legal guardianship of the minor of my intent 1o assis ist school

. . .
.

it i makins St <aie i 1 e o s o e e o v s a5t oriagin. If regt lested: and

Flease provide the name and phone number far the parent: ? ?

1 1'am unable to contact the parent{s) or legal guardianis).

®* Ensurethe prompt and fair resolution of any disputes
in accordance with the Rights of Homeless Students.

Find thissample document and download for use

at www.azed.gov/homeless
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r@: Early Childhood Referrals and
=V Homeless Identifications

Liaisons must ensure that families, children, and youth experiencing homelessness have
access to and receive educational services for which such families, children, and

youths are eligible, including services through:
HeadStart and Early HeadStart programs,

AZzEIP (Arizona Early Intervention Program),
other services under part C of IDEA, and

LEA administered preschool programs



“LEA’s shall - (i) implement a coordinated
system for ensuring that homeless children
and youths—

(1) are advised of the choice of schools provided
in subsection (9)(3)(A); (II) are immediately
enrolled, in accordance with subsection
(9)(3)(C), in the school selected under
subsection (g)(3)(A); and (Ill) are promptly
provided necessary services described in
subsection (g)(4), including transportation, to
allow homeless children and youths to exercise
their choices of schools under subsection

(9)(3)(A).

42 U.S.C.§11432 (e)(3)(E) (i)

/

McKinney-Vento
Act

Interview and
Needs
Assessment




“Upon the identification and enrollment of
homeless students, LEAs are required to
assess the needs presented by the
students through locally developed
informal needs assessment tools. To
eliminate barriers for homeless students,
and in consideration of the needs
assessment results, all LEAs will annually
develop, review, and revise policies to
increase access to educational
opportunities and academic success.”

AZ ESSA State Plan, (Section K)

/

Arizona ESSA
State Plan

Interview and
Needs
Assessment




="\

Identification Procedure
and Interview

Homeless ADE Sample McKinney-Vento
N Identi ion Proced for Homel
Education Children and Youth

First step for any enrollment is to determine if the student might be homeless.

School sites will include the Student Residency Questionnaire (SRQ) and Rights of Homeless Students in all
enrollment methods. When requested by the parent, guardian, caregiver, or student, please provide the paper
version of McKinney-Vento identification forms

If a paper version of the SRQ is completed upon enroliment, the school office staff will evaluate the screen
questions on the completed SRQ.

If the SRQ is completed through the online enrollment process, the Homeless Liaison will establish a process
with their Student Information System team to receive thal information.

If question #1 answered “yes,” and the address listed on the SRQ is within the school boundaries enroll the
student immediately and send SRQ form to McKinney-Vento office.

«  Email: (email address)
+  The McKinney-Vento staff will follow up with the parent, guardian, caregiver, o student to conduct an
interview. The school site will recsive a notification to confirm the eligibility decision

Pay special attention the section on the SRQ that asks about youth that may not reside with a parent or legal
guardian due to any of the following reasons:

« Loss of housing or economic hardship,

+  Incarceration or deportation of parent/guardian
» Abandonment

* Otherreason

If the form indicates this is the currently living situation for the child, utilize the Student Caregiver Affidavit, and
enroll the child immediately. Then, provide this form to the Homeless Liaison along with the SRQ.

Email: (email address)

« The McKinney-Vento staff will follow up with the caregiver to conduct an interview. The school site will
receive a notification to confirm the eligibility decision.

Reminder: A student who is eligible for McKinney-Vento does not need to provide:

Affidavit of Shared Residency

Birth certificate

Immunization records

Open enroliment application

Power of Attorney (POA) or guardianship documents (for situations involving an unaccompanied youth)
Proof of residence in Arizona or attendance area (Affidavit of Arizona Residency)

School records from previous district, including documents related to special education services

s s e e

McKinney-Vento identification overrides all other requirements.

For guidance documents related to the procedures outlined in this document, please click on the following link,
Federal Education for Homeless Children and Youths (EHCY) Program Prefile

ADE Samgle Procesures for Children ana Youth

&% Homeless ADE Sample
| . Identification & Eligibility
/ Education Interview Questions &
Checklist

Each local educational agency McKinney-Vento Homeless Liaisons for homeless children and youths,
designated under paragraph (1){J)(ii), shail ensure that homeless children and youth are identified by school
personnel through outreach and coordination activities with other entities and agencies (42 US.C. §11432
(a)(B)(A)]

The process of identification and eligibility determination involves three basic steps:

Gather all the

relevant Seek consultation

information.

as needed.

Each student has a unique housing situation; as a result, determinations regarding eligibility and services
under the McKinney-Vento Act must be determined on a case-by-case basis for each student. Remember,
McKinney-Vento Homeless Liaisons are responsible for developing rapport and trust during the interview
process to facilitate the acquisition of pertinent information. In other words, it is important to allow families to
share their story to ensure you are obtaining necessary details to make a proper determination. Understanding
the entire scope of the situation will enable you to make a well-informed decision.

As you conduct your interview process, consider cansulting with school staff and community partners to gather
information about the student's situation. Staff often build a relationship with the student, or parent, and can be
privy to additional details. Remember 1o be mindful of confidentiality requirements when collaborating, as
outlined within The Family Educational Rights and Privacy Act (FERPA).

McKinney-Vento awareness is established by
way of the McKinney-Vento Homeless Liaison
offering yearly trainings to school personnel,
service providers, community partners, social
service agencies, and advocates.

By providing this training, the
McKinney-Vento Homeless Liison
can rely on these stakeholders in the
future with the referral, identification,
and information gathering to support
children and youth experiencing
homelessness.

For additional support regarding awareness, interview process, and identification best practices, reference the
NCHE Homeless Liaison Toolkit and NCHE Brief: Identifying Children and Youth in Homeless Situations

The McKinney-Vento Education for Homeless Children and Youth Act provides a definition of homelessness
for children and youths to be used by state educational agencies (SEAs) and local educational agencies
(LEAs). It defines homelessness for children and youth to be those who lack a fixed, regular, and adequate
nighttime residence (42 U.S.C.§ 11434a(2
Use the following checklists to help guide your conversation with the parent, guardian, caregiver, or
student to determine if the student’s living situation is considered fixed, regular, and adequate.

ADE Sample identficaton & ERgibity Interview Questions & Checklist Revised 82023

Find this sample document and download for use

at www.azed.gov/homeless

Establish internal and external
procedures to expedite
identifications

Utilize the Student Residency
Questionnaire

Provide training for internal
partners

Collaborate with community
partnersto shareyour LEA's
process for identification to
enhance identification of HCY
and UHY
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(@: Identification & Eligibility Interview
* =N Questions & Checklist

‘\ Homeless ADE Sample Identification & Eligibility Interview Uti | ize t h e | d e ntifi Catio n & El ig i bi | ity
; Interview Questions & Checklist

v g Questions & Checklist
%:’/ Educatlon uestions ecklis

This form serves as a tool to assist McKinney-Vento personnel with determining if a student qualifies as “homeless”. This interview
form is organized into the following sections:

Step 1 - Homeless Determination Step 2 - Assessment of Need Planning Guide

 Step 1: Homeless Determination

Fixed, Regular, Adequate, & Other Considerations & Additional Supports

Instructions Instructions

1 onductth erw.Toe gt « Conduct the interview, take detailed

2. Make a determination by analyzing the student's situation . Conduct the interview. Take detailed notes. ° °
as a whole. 2. Determine what next steps will be taken, with emphasis

3. Ifthe student is not determined to be homeless, complete on addressing the high needs (H) by setting a timeline ‘ ’te d l I | k d ete t ‘ '
necessary notification and documentation. and designee responsible for addressing each need. n 57 a n a e a r m I n a I n °

4. If the student is determined to be homeless, continue to 3. Finalize documentation.
Step 2: Assessment of Need Planning Guide.

-

Remember, McKinney-Vento Homeless Liaisons are responsible for developing rapport and trust during the interview process, consider
meeting or talking with the parent or guardian in a private space. It is important to allow families to share their story to ensure you are obtaining
necessary details to make a proper determination. Ensure they are aware of their rights and the procedure of making a homeless

' O * Step 2: Assessment of Need

Planning Guide

School(s) of Enroll

 Assess the student and family needs to

Find this sample document and download for use begin providing and arranging services.
at www.azed.gov/homeless
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= Share Your Knowledge

INn your practice, how would you rank the following tasks
in order of importance/priority?

Answer in
the poll!




B

“If the first thought is ‘Are you my kid, are you
somebody else’s kid, do | have to serve you?’' —that
doesn't lend itself to building trust with families,
mMaking families feel safe and making them feel

like they have resources to help them help their
children get an education”

Barbara Duffield, Executive Director, SchoolHouse Connection
during an interview with St. L ouis Public Radio



https://www.stlpr.org/education/2023-11-02/st-louis-area-school-district-aggressively-audits-student-housing-citing-educational-larceny

Best Interest
Determination

(BID) » Statutory Requirements
*Arizona ESSA State Plan Requirements

Sample Forms and Procedures




“The McKinney-Vento Act strongly
emphasizes the importance of school
stability for homeless children and
youths. Therefore, the McKinney-Vento
Act calls for LEAs to maintain students
in their school of origin to promote
school stability and greater educational
outcomes overall, unless it is not in the
student’s best interest. LEAs must make
school placement determinationson
the basis of the “best interest” of the
homeless child or youth based on
student-centered factors.”

42 U.S.C. §11432(9)(3)(B)] /

McKinney-Vento
Act

Best Interest
Determination
(BID)




"Specific strategies that will be
employed by the SEA include,
ensuring LEAs make school
placement decisions based upon the
best interests and needs of homeless
children and youth.”

AZ ESSA State Plan, (Section K)

/

Arizona ESSA
State Plan

Best Interest
Determination (BID)




®>? Best Interest Determination (BID)
m-® Timeline

The best interest determination is a two-pronged approach:

 It's utilized during the initial eligibility determination and
* May be utilized throughout the school year as the needs of the student or

family change ‘ ‘

Eligibility
Determination
Notification to Throughout
Identification o District Level enrollment,
Eligibility Supports as heeded

Determination
Referral Letter

Awareness




o-e
=-s Best Interest Determination (BID)

- Student - Consider student-centered factors related to
. Parent, guardian or caregiver the child’'s or youth's best interest, including
. McKinney-Vento Homeless Liaison factors related to the impact of mobility on

. District personnel supporting the student achievement, education, health, and safety.

- Community agencies supporting the family

or student

- The BID meeting should be held

-Conduct individual meetings within a reasonable amount of time

-Arrange a virtual meeting or phone call
-Schedule an in-person meeting



e-¢ ADE McKinney-Vento Act

Best Interest Determination (BID) for
H<® School Placement

A% Homeless
N Education

|
T

rp-Vimlo A naguires sckoal dalncs o cordar B school of crgin as L Aml egsen n achoal

® The school placement decision should be a
student-centered, individualized
determination, and LEAs must presume
that keeping the student in the school of
origin is in the student’s best interest.
N~ % W, S * A sample BID form for has been created

e T for use by LEAs.

Written explanation of any decisions
related to school selection or enrollment is

required including the right to appeal

Find thissample document and download for use SUCh deC|S|OnS.
at www.azed.gov/homeless



http://www.azed.gov/homeless

®>? Best Interest Determination (BID)
H<® Procedure

Step 1. Advise the parent of the need to conduct a BID.

Step 2: Arrange the meeting with the team (including the parent and student
If necessary). Remember to employ strategies to make it as least

complicated for everyone to be able to participate.
Step 3: Gather the information for assessment.
Step 4. Make a final determination on school placement

Step 5: Advise the parent, guardian, or youth of the determination verbally.



®>? Best Interest Determination (BID)

B<® Procedure

Step 6: Provide written notification of the BID decision, include the next steps for

school placement, transportation (if applicable), and information regarding the right to
appeal.

Step 7: Initiate the plan. If the determinationis for the student to attend the local
school, assist the parent with that transition. Connect with the McKinney-Vento
Homeless Liaison for the LEA and ask for support with the enrollment process and
make a warm hand-off between the parent and Liaison.

Step 8: If the parent decides to file an appeal, the Liaison will assist with the Dispute
Resolution process. The Liaison will continue to coordinate services to ensure
continued enrollment and transportation when necessary.

Be sure to document all steps taken!



®>? Best Interest Determination (BID)

m<® Clarification

The McKinney-Vento BID process includes key differences in

comparison to the Foster Care BID:

« No requirement to include the Liaison of the LEA in the local area of
attendance.

« The BID does not have to occur with all individuals at the same time.

You can gather input from each party separately.



Di5puige - Statutory Requirements
Resolution

 Sample Forms and Procedures

« Recommendations




“All LEAs are required to adopt a
policy and have procedures in
place for resolving disputes
regarding the eligibility,
educational placement, and
provision for services of children
and youth identified as homeless.”

[42 U.S.C. 1432(g)(1)(C)]

McKinney-Vento
Act

Dispute
Resolution




“If a dispute arises over eligibility,
school selection, or enrollment, the
LEA must immediately enroll the
homeless student in the school in
which enrollment is sought,
pending final resolution of the
dispute, including all available
appeals.”

42 U.S.C. §11432(g)(3)(E)(i)

McKinney-Vento
Act

Dispute
Resolution




“The Arizona Department of Education

Office of Homeless Education has Arizona ESSA

established a dispute resolution State Plan
procedure to ensure an opportunity

for the parent/ guardian/
unaccompanied youth to dispute a
local educational agency decision on
eligibility, school selection, enrollment
and transportation.

Dispute Resolution

AZ ESSA State Plan, (Section K)

/




\O,
' 4 \

=" Test Your Knowledge

What are the different levels of dispute resolution procedures?

Select
your
answer in
the pop-

up poll!




T Dispute Resolution Process

Student/Family:

LEA Level LEA vs. LEA at
the State Level

Student/Family:

SEA Level

TRANSPORTATION PROVIDED THROUGHOUT




Student/Family vs. LEA
~ Dispute Resolution Flow Chart

Step 1
Written
Notification of
Eligibility,
School
Placement &
Services

Step 2
Request for
Appeal at LEA
Level

Written notification
is sent to the
parent, guardian,
oryouth
immediately
following the
interviewand
eligibility
determination.

The request must be
made within seven
(7) business days

following the receipt

of the written
notification.

Step 3
LEA Dispute
Team Convenes

The team must
convene a meeting
within (7)seven
business days of the

receipt of completed
Dispute Packet.

N | | | I




Student/Family
~ Dispute Resolution Flow Chart

vs. LEA

Step 4
LEA Written
Notification of
Dispute
Resolution
Decision

Step 5
Request for
Appeal at State
Education
Agency (SEA)
Level

Within ten (10)

business days of
the meeting,
written notification
of the dispute
decision will be
given to the parent,
guardian,

caregiver, or youth.

The Arizona
Department of
Education must
receive this dispute
no later than seven
(7) business days
after the district’s
decisionis received
in writing.

Step 6
State Education
Agency (SEA)
Team Convenes,
Final Decision
Made, Written
Notification

Delivered

Within seven (7)

business days of the
date the disputeis
received, the panel
will convene to
review the dispute
and issue a written
decisionto all
parties involved.
The determination of
this panel shall be
final.

N ===l ————— e




Student/Family vs. LEA
= L~ Dispute Resolution Form Samples

Student/Family vs LEA Sample Dispute _ Student/Family vs LEA
Resolution Procedure and Form SEA Level Dispute Resolution Procedure and Form

@ English (United States)

. Homeless
] s LEA-Level Dispute Resolution
Education Procedure & Form (ADE Sample)

The McKinney-Venio Homeless Assisiance Act acknowledges that disputes may arise between the school
district, the student experiencing hamelessness, and the student's parents/guardians. As detailed in the
federal statne, the Mekinney-Verte Homaless Ligison iz respongible for implementing the requirements of the
best irterest deternination process 1o select the sehoal in which the student experiencing homelessness is 1o
attend, as well a3 requirements penaining to the dispute resclution process.

Dispute Resolution Procedure
(Student/Family vs. LEA)

Revised: 1/13/23 | Supersedes all previous versions

This packel is to irfermn you af your fight and the process to file an appeal 1o dispute the selection of the
sefonl and senvices that have been aranged. Below is 8 liz1 of the items included in this packet:

. Comactinformation for the school district's McKinney-vento Homeless Lisison and State Coordinator.

2. Tirnelines for resolving the LEA/Chaner District and State-level appeals, along with 8 written step-by-
siep description of how to dispute the school district’s decision.

3. The Dispute Resclution form io be completed and refumed o the McKinney-Vento Homeless Lisison > = s
(228 contact infarmation belaw). Submission af this form will initizte the dispute process. Attention! This form shall used AFTER the appeal process has been completed and a determination has

4. A copy of the Writlen Notification of MeKinney-Vento Eligibility Decigion regarding school placement, been made at the LEA (school district) level. If you have not filed an appeal with the LEA (school district),

endollment, and services. you must request that first. Please contact your Homeless Liaison to obtain assistance.

5. Acopy of the Rights of Homeless Students.
Please note that the student has the right to ennoll of fremain enrolled in the requested sehool pending the If an agreement cannot be reached at the LEA (school district) level, then the student representative, or the LEA
rezoiution af the dispute. Upon receipt of the dispute resolution packet, the MeKinney-Vento Homeless Liaizon et : : : P
will begin the process for review. If gplicable ttion must be arranged itiously. (S§hool district) may reque§t a review by the State Homeless Education Program Coordinator. If this situation

arises, complete the following form to the Arizona Department of Education, Homeless Education Program

If, &t any time, you have questions r i pute r i OCEDS, YOUu Can contact the Coordinator for consideration.
disrict MeKinney-Vente Homeless Lisison or the State Homeless Education Coondingtor 10 assist you with the
process,

Below you will find a few options for requesting a State level Dispute Resolution. If you need assistance

[Contact information for the LEA's/Charter Districts McKinney-Vento Homeless Lisison and the State F | n d t h ese completing this form, you may contact your Homeless Liaison or the State Homeless Education Program

omeless Program Coordinat Coordinator at 602-542-4963 or via email at homeless@azed.gov.
School District Name Arizena Departiment of Education reSO u rCeS fo r 5
Physical Address State Homeless Education Program QM
1585 W. Jefferson Street yse at 1. Complete the form online.

Phoenix, AZ E5007

2. Draft an email to homeless@azed.gov.
Sechool District McKinney-Vento Homeless Lisison Stale Homebess Education Program Coardinator WWW a Z e! ! _(‘ ’ ! !Vl 3. In the subject line of the email include the following text, "Dispute Resolution-School District

MeKinney-Vento Homeless Liaison Name Rita Rodriguez Name (example, Dispute Resolution-ABC School District).
Phone Number (60Z) 542-4963 bgmﬁlﬁs_s 4. Attach a copy of the districts written decision to the email.
Email Address Homelessfazed o

5. Attach any additional supporting documentation necessary (optional).



http://www.azed.gov/homeless
http://www.azed.gov/homeless

“The McKinney-Vento Homeless
Education Assistance

Improvements Act of 2001 requires

the State Educational Agencies
(SEAS) have a procedure for the
prompt resolution of disputes
regarding the educational
placement of homeless children
and youth.”

42 U.S.C. 11432 (9)(3)(E) ()]

/

McKinney-
Vento
Statute

LEA vs. LEA
Dispute

Resolution




LEA vs LEA State Level Dispute

=~ Resolution Procedure and Form

4ip. Homeless
ot "
ﬁ Education

Dispute Resolution Procedure (LEA vs. LEA)
Revised: 1/13/23 | Supersedes all previous versions

T fiorm is for LEA Mdnney-Vento Lissons. i you are not a Lisison, but are 3 parent, guardian, caregiver, or siudent
waniting io file an appeal, please contact your homeless lizison for assistance with the district level appeal process.

Attention LEA=, the following form outlines the process 1o file a request for dispute resclution, 2= 3 dispute may ooour
between e LEAs regarding eligibility, sdhool selection, enmoliment, or transportation of a child or youth experiendng
homelessness. Please note. if you are not the LEA homeless liaizon, please consult with that appointed indnidual prior
to submitting this fom.

16. Instructions

To initigte the state level dispute resolution process, the following must oocur within seven (7]
workdays after receipt of the written notification of the dedsion made by the LEA.

The LEA must email the following items to the Arizona Department of Education, Office of
Homeless Education.

Fleaz= follow these steps:

1. Draft an email to homeless@azed gov.

2_In the subject line of the email indude the following text, “Dispute Resolution-Mame of your
LEA".

3. Attacha copy of the LEAs written decision to the email.

. Attach additional supporting dooumentstion neces=ary [optional).

Jre

For assistamce with this form, you may contact the State Homeless Education Program
Coordinator at 602-542-4063.

Please initial to acknowledge you have reviewed this page. *

Enter your answer

You can print a copy of your answer after you submit




LEA vs LEA State Level
~ Dispute Resolution Procedure

To initiate the state level dispute resolution process, the following must occur within seven (7)
workdays after receipt of the written notification of the decision made at the district level or inter-

district decision. The LEA must submit the LEA vs LEA Dispute Resolution form found on the ADE HEP

website. Then, forward the following to the Arizona Department of Education, Office of Homeless
Education.

1. A copy of the LEAs written decision
2. Additional supporting documentation necessary (optional)

2. Upon receipt of a notice of appeal,the Homeless Education Director shall, within seven (7) workdays,
convene a panel of at least two (2) Arizona Departmentof Education employees, including the State
Coordinator for Homeless Education, Director, and an additional department employee.

3. This panelshall review the entire record of the dispute and decide what is in the best interest of the

child or youth. Within seven (7) workdays of the date the panel convenes, the Arizona Department of
Education will issue this decision in writing.

4.  The determination of the panelshall be final.



LEA vs LEA State Level
~ Dispute Recommendations

Convene a meeting with your LEA, partnering districts and CBO's.

e Include directors of pupil transportation, federal grants, all impacted district
llaisons

Discuss and plan for issues involving:
e cost, responsibility, and logistics

Establish a shared transportation plan or memorandum of understanding, before the
need occurs will prevent delays in a McKinney-Vento student’s school ability to fully
participate.

Review and revise your LEA's McKinney-Vento transportation proceduresyearly to
address the needs of your LEA.

Request to file an appeal through the SEA Dispute Resolution process.



= Share Your Knowledge

What is the next step the Liaison must take once the
Eligibility Determination and/or school placement

decision (following a BID) have been made?

Write your

answer in
the chat!




“The parent or guardian of the child or

youth or (in the case of an unaccompanied McKin ney-VentO
youth) the youth shall be provided with a A t
written explanation of any decisions C

related to school selection or enrollment
made by the school, the local educational
agency, or the State educational agency
involved, including the rights of the Notification
parent, guardian, or unaccompanied youth
to appeal such decisions.

Written

42 U.S.C.§11432 (€)(3)(E)(ii)

/




“The LEA provides the parent, Arizona ESSA

guardian, or unaccompanied State Plan
youth with written notice of the

LEA’s decision regarding school

selection or enrollment, as well as .. .
the right to appeal. Notification

Written

AZ ESSA State Plan, (Section K)




Notification Letter

‘Written Notification of McKinney-Vento

Pl ity Setn LEAs are required to:

‘r@:. Eligibility Determination & Written

{Dane)

This lwtier shal sarve &5 wiimen of thee L ¥-\enio elgidlty, schod seection
and enolment dElerminton, in complance Wit the MoHInney-Weno At (42 U.S.C. §1143RgHINER).

Bam

e * Provide to parent, guardians or

[yt

O The Mmislqﬁlh‘brﬁcﬂnm-'.‘mm:cs and & is in the best interest of the siudent)s) 1o remain in . d h | h [ ]

the School of On!,n. Enter e schodl district and school name in s secton .

e unaccomipanie omeless youth written

[ ] . .
M N— notice of decisions related to school
rdship. Furthermare, the siudent meets the defintion of an Unaccompanied Youth.

R S T selection or enrollment,
hose detals in s seclon Inchuding the date). ° ° .
e e * Include a detailed explanation regarding
ey e L i, 1 ]l ot Pt B v . .

Rt . " Vil the determination,

O Tha cusrrent Iiving siuation reported i considensd & choioe of proferenon and nol dus o hardship.

SO S — * Provide the written notice in a formatthat is

O Offwer- {Prowide an eeplara icn of the decision.

U understandableto the receiver and,

commiiment fo e educational fights of homeess childnen, youth, and unaccompanied ys

C1 The destrict will not provide Sansporiasion hased on the tolicwing: {

Thank you

s et - Ensure information regarding the right to
B appealis included.

ADE Vrsen NotSrason of Eigiaey School Placerest Delesrinson BE5E3

Find thissample document and download for

use at www.azed.gov/homeless


http://www.azed.gov/homeless

Post-Assessment

Let's test your knowledge.




Post-Assessment

1. LEAs are required to establish a Dispute Resolution procedure that includes a form for
completion by the requestor.

a) True
b) False

2.  The Best Interest Determination (BID) occurs only at the time of enroliment.
a) True

b) False

3. The Best Interest Determination (BID) meeting must always include the partnering LEA
McKinney-Vento Homeless Liaison.

a) True

b) False



Post-Assessment Answers

1. LEAs are required to establish a Dispute Resolution procedure that includes a form for
completion by the requestor.

a) True
b) False

2.  The Best Interest Determination (BID) occurs only at the time of enroliment.

a) True

b) False

3. The Best Interest Determination (BID) meeting must always include the partnering LEA
McKinney-Vento Homeless Liaison.

a) True

b) False



Closing & Next Steps




Feedback Survey & Certificates

Feedback survey
* Will only populate once you click “Leave Meeting”

® Must complete to receive PL certificate in APLD Blackboard

Recording and slides
®* APLD session Blackboard

®* HEP website



Technical
Assistance

Arizona Department of Education
Homeless Education Program
(602)542-4963

homeless@azed.gov



mailto:homeless@azed.gov

Optional Office Hours
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