
ADM15 and ADM20 Report



Agenda

• Define ADM 
• Review Excel Basics
• ADM15 Columns 
• ADM20 Review



ADM Journey 
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Defining ADM



Defining ADM

• Average Daily Membership (ADM) 
is the calculated value for each 
fundable interval a student 
membership generates in one 
fiscal year. 

• Limited ADM limits a student’s total 
ADM to a maximum 100 
membership days across all 
enrollments in a single fiscal year

• Brick and Mortar 
• Arizona Online Instruction (AOI) 
• Preschool 
• Homebound 
• Career and Technical Education 

District (CTED) 
• Drop Out Recover Program (DRP) 
• Post Secondary College Program 

(PCCP)

Definition ADM Calculation Types 



Brick and Mortar 

• Has membership within the first 100 days of the instructional calendar
• Is eligible for basic state aid and is marked as a fundable student (Tuition 

payer code 1)
• Has a full-time enrollment (FTE) value greater than 0.00
• Meets age requirements defined in statute

ADM =  Membership Days  × FTE 
          100 



AOI ADM

ADM =  Minutes Submitted   
               Minutes  Required 
Capped at reported FTE

Example: 

 9th grader (annual required hours 900)

 Submitted 36,000 minutes

 FTE is 0.25

36,000
54,000 = 0.667, cap at 0.25 ADM

ADM = Rate of Minutes Submitted x Total Mem Days

          Minutes  Required 
Capped at reported FTE

Example: 

 9th grader (annual required hours 900)

 Submitted 6,000 minutes over 32 days since July 1

 FTE is 1.00

6,000 / 32 days = 193.548 x 365 days = 70,6545
54,000 = 1.308, cap at 1.00 ADM

The system assumes June 30th for the 
membership end date

Actual ADM Projected ADM 



CTED ADM 

• CTE Courses offered at a Community College
 • 0.25 ADM for every 3 hours of enrollment 
in CTE Courses

• CTED Satellite, CTED Centralized, CTED 
Leased-Centralized 

• ADM equal to reported instructional hours 
of enrollment / 600

ADM calculation for students’ enrollment in a CTED to be based on total scheduled hours of 
instruction and/or total community college credits enrolled



Drop Out Recovery Program (DRP)
• ADM can be generated based on reported monthly progress 

indicators
• After 2 months of Unsatisfactory progress is reported, no ADM 

is generated 
• ADM is generated in the amount of 8.33 membership days 

which is 1/12 of 100 membership days



ADM20 Report
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ADM20 Summary 



Excel Basics

12





Format as a Table



Excel Table



ADM15 in AzEDS

16



AzEDS Portal

Quick Reference Guide

https://www.azed.gov/sites/default/files/2016/08/ADM15%20QRG.pdf?id=57bf7bfdaadebf0bd809a87d


ADM Report in CSV



Execution ID
• ID that is auto-generated each time the ADM Calculation Engine (ACE) is run
• Important to match execution ID to Student Count reports when reconciling ADM
 



ADM Type
• Regular – Regular ADM generated for basic 

state aid as defined in A.R.S. § 15-901. 
• SPED –Needs as outlined in students’ IEP, 

Add on weights based on disability category
• ELL – English Language Learners in EL 

program 
• FRPL – Free and Reduced Price Lunch 

determined by Income Eligibility needs and/or 
an Alternative method using Health and 
Nutrition Data

• Gifted (coming soon) – Student with reported 
Gifted Need and Program

https://www.azed.gov/sites/default/files/2023/05/FY24%20SPED%20Add-On%20Weights.pdf


Fundable Interval & Type

• A timeframe during a 
student's membership which 
can be fundable or non 
fundable during various 
reporting periods.   



Reporting Period Name
• Reporting period 1-100th day 

is what is considered for ADM 
basic state aid payment

• Filter ADM15 to show 
reporting period 1-100th day 
to match ADM20 report 



Limited Membership Days
• Limited Membership Days divided by 100 are used for the ADM20 report. It is the value that is used 

for Basic State Aid monthly 
• Limited ADM limits a student’s total ADM to a maximum 100 membership days across all 

enrollments in a single fiscal year



Student Counts Reports 
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Basic State Aid (BSA) Report
• Student Count Reports: https://schoolfinancereports.azed.gov/

https://schoolfinancereports.azed.gov/


ADM20



ADM15
• Filter: (verify Execution ID)
 ADMType
 Reporting Period Name
 Fundable Interval 

Sum:
Limited Membership Days



ADM Journey 
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Questions
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Contacting School Finance
Phone | Help Desk | Email 

School Finance
602-542-5695

Payments 
(Opt 1)

• BSA
• CSF
• IIF

Budgets
(Opt 2)

• Expenditure Budgets 
• Annual Financial Reports 

• BUDG25 
BUDG75 BUDGAGD

Analyst 
(Opt 3)

• Student Data
• School District Employee 

Report
• Instructional Calendars

• Transportation Reporting
• 915s

SchoolFinance@azed.gov
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