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What is the October 1 Data Collection?

• Students enrolled and receiving SPED services on October 1

• Students ages 3 – 21 as of October 1

• Data collected by District of Residence (DOR)

• Unduplicated count by Federal Primary Need Indicator (FPNI)

• Personnel Data for teachers, paraprofessionals, and related 
service providers.
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Why is October 1 Data Required?

• Individuals with Disabilities Education Act (IDEA) 2004, 
Section 618

• Used to verify the unduplicated count of students 
receiving SPED services on October 1

• ADE is required to submit data to the Office of Special 
Education Programs (OSEP)

• Used to determine base funding for Federal Part B 
allocations distributed to State and PEAs

• Adjustments for new or expanding charter schools
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Who Submits October 1 Student Count Data?

• Public School Districts
• Public Charters
• Secure Care Facilities
• AZ Department of Corrections
• AZ Department of Juvenile Corrections
• County Juvenile Detention Centers
• County Jails

Students identified as fee-for-service or vouchered to ASDB are to be counted, verified and 
reconciled by the DOR for the October 1 count.
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Who/What's Required: Personnel Count

• Personnel data is reported by PEAs, approved private day schools, 
and approved residential treatment centers that provides SPED 
services.

• Personnel serving students with disabilities ages 3-21 regardless 
of funding source (i.e., Part B of IDEA, State, or local).

• Report full-time equivalent (FTE) personnel employed and contracted 
to provide special education and related services on or about October 
1 of the reporting year.

• ASDB will be responsible for reporting their personnel by FTE within 
the ODC application. 
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October 1 Data Collection Flow Chart
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• Student count and FTE 
of personnel serving 
SPED students

Phase I

PERSONNEL & CENSUS 
VERIFICATION RECONCILIATION

• PEAs upload data into 
AzEDS

• Data should align with 
phase 1 submission

Phase II

NON-RECONCILIATION

• PEAs submit reason(s) 
for non-reconciliation. 

Phase III

Phase I
 Verification count, 
personnel data, and 

electronic signature are due 
by 

November 15, 2023

Phase II

Reconciliation is due by 

January 24, 2024

Phase III 

Non-Reconciliation is due by 

April 24, 2024



What if I fail to submit my count?
• May result in withholding of IDEA federal funds
• Late submissions may impact PEA Determination*

• ESS DM oversees the validity and timeliness of 4 data points:
• Verification Count Submission (Phase I)
• Verification counts reconcile with final data extracted 

from AzEDS (Phase II)
• Submission of SEDD (Special Education Data Dashboard) 

data components. 
• Submission of discipline data through AzEDS
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*Based on current rubric that uses 2-year lag data. Rubric is subject to change in 
future years.



Where is the ODC data submitted?
October 1 Data Collection Application
• ADEConnect -> ESS Portal -> ODC app

• Accessible via ADE homepage or SIS
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Where is the ODC data submitted?
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Where is the ODC data submitted?
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Where is the ODC data submitted?
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Where is the ODC data submitted?
• ADEConnect Access

• Contact your PEA’s entity administrator
• https://adeconnect.azed.gov/FindEA
• Select roles/permissions 

• LEA USER: can enter, review data in ODC app
• LEA SIGNER: same as LEA user; however should only be 

assigned to SPED Director, Business Manager, CEO, or 
Superintendent of the PEA. Responsible for validating 
and signing off on data submitted to ADE
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https://adeconnect.azed.gov/FindEA


Where is the ODC data submitted?
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Counting Students & Personnel

O c t o b e r  1  D a t a  C o l l e c t i o n  
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ODC Phase I - Verification

• Step 1: Count your SPED students
• Unduplicated (by FPNI)
• Ages 3 – 21
• Receiving SPED services on October 1
• Required by all PEAs

• By District of Residence (DOR)
• Public School Districts ONLY

• Parentally Placed Private/Home School Students

• Step 2: Certify your Data
• LEA Signers Only
• Electronic Signature



How to count your SPED students

• Student must be receiving SPED services on October 1
• Utilize the resources found on the ESS Data Management 

website
• October 1 Data Collection Manual

• October 1 Checklist

• October 1 Do’s & Don’ts

• Use student rosters
• Ask every teacher to conduct a head count
• Query your Student Information System (SIS)
• Any method that works for you
• Do NOT rely on AzEDS data!

https://www.azed.gov/sites/default/files/2021/07/Oct.%201%20Data%20Collection%20%20Technical%20Assistance%20Manual%2007.2021.pdf


As the DOR include students who: 

• Are attending a school site within your PEA
• Other PEAs (not through open enrollment)
• Are not physically present on October 1

• Student count does not take attendance into consideration

• Have an expired IEP or evaluation if they are receiving 
SPED services

• Expectation is the IEP will be in compliance as soon as possible
• Does not apply to students on initial IEP

• Have enrolled or withdrawn from SPED on October 1
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As the DOR include student who: 

• Approved Private Day Schools
• Approved Residential Treatment Centers
• Students vouchered through ASDB but physically 

attending your PEA campus
• This includes fee-for-service or co-op ONLY

• Accommodation Districts
• Head Start Programs
• Parentally Placed Private Home School Students
• Attend your PEA and reside in a Transporting Districts
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What is NEW for FY24  

• Previous year, Elementary districts would be considered 
the district of residence (DOR) for their high school 
students within their district boundaries.

• New FY24 – Arizona House Bill 2124 amending Section 
15-448.

The high school district of attendance (DOA) will be 
considered the DOR and is required to include the 
student in their student count.
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https://www.azleg.gov/legtext/55leg/2R/bills/HB2124S.htm


Determining student’s age

• Students must be between the ages of 3 and 
21 years of age

• October 1, 2002 – October 1, 2020
• Resources to calculate student age

• http://www.calculator.net/age-calculator.html

http://www.calculator.net/age-calculator.html


If October 1 falls on a non-session day - Student is included if

Enrolled on last day school was in session before October 1.
     AND
Continued receiving SPED services on the first day school 
was in session following October 1.
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Who counts the student?
The PEA where the student was enrolled PRIOR to 
October 1.

*Verify the date by using the school calendar approved by ADE found on the 
AzEDS Portal.



If October 1 falls on a non-session day – 
Use Case 1

Student Exit SPED services prior to October 1

• Student exits SPED program on or before September 29 AND does NOT 
continue in SPED 

• Do not include the student in the verification count
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If October 1 falls on a non-session day – 
Use Case 2

Student Exit SPED services prior to October 1 and Re-
Enrolls Next In-Session Day

• Student exits SPED program on September 29 AND continues SPED 
services on the next in-session day at a different PEA (no break in service)

• Do include the student in the verification count
• The PEA where the student was enrolled PRIOR to October 1 will 

include the student
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If October 1 falls on a non-session day – 
Use Case 3

Student Exit SPED services prior to October 1 and Re-
Enrolls After first In-Session Day

• Student exits SPED program on September 29 AND continues SPED 
services after the first in-session day at a different PEA

• Do not include the student in the verification count
• Student had a break in SPED service
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If October 1 falls on a non-session day – 
Use Case 4

Student Exit SPED services prior to October 1 and Re-
Enrolls next In-Session Day after fall break

• Student exits SPED program on September 29 
• Re-Enrolls the next in-session day after fall break
• Do include the student in the verification count

• Student did not have a break in SPED service
• The PEA where the student was enrolled PRIOR to October 1 will 

include the student
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If October 1 falls on a non-session day – 
Use Case 5

Student Exit SPED services prior to October 1 and Re-
Enrolls after first In-Session Day after a fall break

• Student exits SPED program on September 29 
• Re-Enrolls AFTER the next in-session day after a fall break
• Do not include the student in the verification count

• Student had a break in SPED service
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Personnel Counts – Overview (the WHY)

• Section 618 requirement
• Government Performance and Results Act (GPRA) indicators

• Number of states with at least 90% of SPED teachers of school-age 
students, who are fully certified in the areas in which they are teaching.

• Number of states with at least 90% of early childhood SPED teachers 
certified in the areas they are teaching. 



Personnel Counts – Business Rule Requirements 

• Employed or contracted
• On or about October 1 
• Includes personnel from private agencies
• Students with disabilities ages 3-21
• Regardless of funding source (IDEA Part B, State, or local)
• DO NOT count personnel serving children from birth to age 2 

(unless they also serve ages 3-21)



Personnel Counts – Fully Certified vs Not
• Teachers reported as fully certified must meet the State standard, 

based on the definition of fully certified in 34 CFR §300.156(c). 
• Arizona definition: A fully certified teacher is a teacher with a 

bachelor’s degree, full state certification (intern, provisional, or 
standard teaching certificate), and who demonstrates  subject 
matter competency in the academic subject areas they are 
assigned to teach. Except for special education, charter schools are 
exempt from certification. 

• Federal definition:  1) have obtained full certification as a SPED 
teacher (including certification obtained through alternative 
routes to certification), or passed the State SPED teacher licensing 
examination and hold a license to teach in the State as a SPED 
teacher, except that a SPED teacher teaching in a public charter 
school must meet the requirements set forth in the State's public 
charter school law; 2) not have had SPED certification or licensure 
requirements waived on an emergency, temporary, or provisional 
basis; and 3) hold at least a bachelor's degree.

https://sites.ed.gov/idea/regs/b/b/300.156#:%7E:text=%28c%29%20Qualifications%20for%20special%20education%20teachers.%20%281%29%20The,an%20elementary%20school%2C%20middle%20school%2C%20or%20secondary%20school%E2%80%94


Personnel Counts – FTE Calculation

• Based on length of school day
• Full-time employees are reported as 1.0 FTE. 
• Part-time employees are reported according to the amount 

of time they work. 
• FTE can be calculated by day, week, month, or year. 
• Up to two decimal places. 

→For example:
• A half-time employee is reported as 0.5 FTE
• A quarter time employee is reported as 0.25 FTE



Personnel Counts – FTE Calculation Use Cases

1. Calculate FTE based on a school day (6 hours):
 Part-time resource teacher works 4 hours per day. 
 4 / 6 = .67 FTE 

2. Calculate FTE based on a school week: 
 SLP visits once per week for 4 hours. 
 5 days per week x 6 hours per day = 30 hours.
 4 / 30 = .13 FTE

3. Calculate FTE based on a school year:  
 Audiologist visits 15 hours throughout the year. 
 180 school days x 6 hours = 1,080
 15 / 1,080 = .0138888 (round off to .01)



Activity

O c t o b e r  1  D a t a  C o l l e c t i o n  
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Check Your Understanding

PollEv.com/datamanagement519

Choose an appropriate username. 

Username maybe displayed on screen.



Submitting Child Count & 
Personnel

O c t o b e r  1  D a t a  C o l l e c t i o n  
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Where is the ODC data submitted?
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October Data Collection – Home Page



Submitting Child Count 



Submitting Child Count 



Submitting Child Count 



Submitting Child Count 



Verify Child Count Submitted 



Verify Child Count Submitted 



Submitting Personnel Data

• Click to add text



Submitting Personnel Data

• Click to add text



Data Certification – No Personnel Reasons Needed 

• Click to add text



Data Certification Button 

• Click to add text



Data Certification – Personnel Reasons Required

• Click to add text



Review Personnel Year-to-Year Change Report



Review Personnel Year-to-Year Change Report - Incomplete



Review Personnel Year-to-Year Change Report – Complete



Data Certification Button



Data Certification Button



Congratulations! Phase 1 Complete. 



Activity
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Check Your Understanding

PollEv.com/datamanagement519

Choose an appropriate username. 

Username maybe displayed on screen.



Important Tips

O c t o b e r  1  D a t a  C o l l e c t i o n  

58



Important Tips 

• ODC Phase 1 is due November 15, 2023 – be timely! 

• Changes to the child count and/or the personnel counts can 
be made anytime by the due date – but not after! If necessary, 
re-certification will need to be submitted again. 

• Use available tools and resources. 

• Designate an LEA signer role who is authorized to submit 
required electronic signature.

•  Let us know if you need help! 



Q&A

O c t o b e r  1  D a t a  C o l l e c t i o n  
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Thank You
ADEConnect Support:

(602) 542-7378

https://helpdesk.azed.gov

ESS Data Management: 

(602) 542-3962

ESSDataMgmt@azed.gov

Subscribe to stay informed: 
Data Management Alerts
Data Management YouTube Channel
 

https://helpdesk.azed.gov/
mailto:ESSDataMgmt@azed.gov
http://bit.ly/essdmalerts
https://bit.ly/essdmyoutube
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