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Please fill in the demographic info completely. For “teacher,” most people use the special education teacher or case manager. “Monitor” is the person doing the file review. For 
“ethnicity” and “language,” please use a primary source from the parent, such as Home Language Survey (HLS). Please use the “eligibility” from the evaluation (MET) report. 

The PEA box is 
for the special 
education 
director/other 
designee to 
check or initial 
to indicate that 
any 
noncompliance 
discovered has 
been corrected 
prior to 
resubmitting to 
PSM specialist 
for verification. 

The line item refers to 
the corresponding item 
in the Guide Steps 
section of the 
monitoring manual. 
Most line items have 
related components 
listed below. 

All line items must have a 
call of “I” for In, “O” for 
Out, and “U” for 
Unreported. All 
components under a line 
item must be in 
compliance for the line-
item call to be marked “I”. 
A “U” has no bearing on 
the line-item call. A “U” is 
used when a specific 
component/line item is not 
relevant to the file being 
reviewed. 

The boxes next to 
the component are  
to be marked when it 
is noncompliant. It is 
clearer to mark each 
component with an I, 
O, or U. For 
additional clarity, 
only check or put an 
“X” in the box for 
those that are 
noncompliant. 
Remember all 
components must be 
compliant to mark 
the line item as “I”. If 
any component is 
noncompliant, then 
the line item must be 
marked “O”. 

These are only brief description of line 
items/components. In order to make 
accurate calls, you must use the Guide 
Steps. 

There must be an explanation of why a line item/component was called 
out. The explanation must be specific enough so that those tasked with the 
correction or verification understand the reason(s) for the noncompliance 
call. 


