Administrative Review Summary Report

School Food Authority Name: Tuba City Unified School District #15
CTD: 03-02-15
Site(s): Dzil Libei Elementary School & Tuba City Junior High School

Contacts: Sharlene Navaho - Superintendent, Leah Begay- Business Manager, Delores Roan - Food Service Secretary

Review Date: October 18-19, 2022
Review Period: September 2022

Programs Reviewed: National School Lunch School Breakfast [] Afterschool Snack
[ ] Fresh Fruit & Vegetable [] Special Milk At-Risk Afterschool Meals
No. Review Observations & Findings | Technical Assistance Provided | Required Corrective Action

Performance Standard 1: Certification and Benefit Issuance — Critical Area

Not Applicable.

Performance Standard 1: Meal Counting and Claiming — Critical Area

No Findings.
Performance Standard 2: Meal Components & Quantities — Critical Area
No Findings.
Performance Standard 2: Dietary Specifications and Nutrient Analysis — Critical Area
No Findings.

Meal Access & Reimbursement: Certification and Benefit Issuance

Not Applicable

Meal Access & Reimbursement: Verification

Not Applicable.
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Meal Access & Reimbursement: Meal Counting and Claiming

1 Daily edit checks are not being conducted

Discussed how to complete daily edit

appropriately. Specifically, the attendance factor checks using ADE's Daily Edit Check

on the daily edit check does not match the
attendance factor on the monthly
reimbursement claims for Dzil Libei Elementary
School & Tuba City Junior High School.

worksheet. The Daily Edit Check
Worksheet can be found on ADE's
website
https://www.azed.gov/hns/nslp/forms
under the Operational tab. The Step-
by-Step Instruction: How to Complete
Daily Edit Checks can be found on
ADE's website at
https://www.azed.gov/hns/nslp/training
under the Online Training Library tab.

Please provide a completed daily edit check
worksheet for the month of December for Dzil
Libei Elementary School and Tuba City Junior
High School. Additionally, please provide
written assurance that daily edit checks will be
conducted. Additionally, the certificate of
completion of Step-by-Step Instruction: How
to Complete Daily Edit Checks must be
submitted.

Meal Pattern & Nutritional Quality: Offer Versus Serve

No Findings.

Meal Pattern & Nutritional Quality: Meal Components and Quantities

No Findings.

Resource Management

Compliance with the revenue from nonprogram
food requirements via either the Nonprogram
Food Revenue Tool or 5-Day Reference Period
as described in FNS Policy Memo SP 20-2016
was not assessed.

A plan for spending the $69,206.21 Supply
Chain Assistance funds was not in place.

Discussed revenue from nonprogram
food requirements and provided with
Nonprogram Food Revenue Tool.
Referred to FNS Instruction 782-5
REV. 1 for more information about
pricing for nonprogram adult meals.

Program operators receiving supply
chain assistance funds must provide
information on the planned and/or
eventual use of the funds to either
reimburse any local source of funds
used to supplement the nonprofit
school food service account during the
reimbursement period to offset the
impact of pandemic operations on that
account or be used in accordance with
normal program requirements.
Referred to SP 03-2022: Allocation of
Supply Chain Assistance (SCA) Funds
to Alleviate Supply Chain Disruptions
in the School Meal Programs located
on ADE's website at
https://www.azed.gov/hns/memos.

Please complete and submit either the USDA
Nonprogram Food Revenue Tool or 5-Day
Reference Period as evidence of compliance
with revenue from nonprogram food
requirements.

Please provide a written plan for spending the
$69,206.21 Supply Chain Assistance (SCA)
funds.

Procurement

No Findings.

General Program Compliance: Civil Rights

No Findings.
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General Program Compliance: SFA On-Site Monitoring

No Findings.

General Program Compliance: Local Wellness Policy

The Local Wellness Policy (LWP) did not
contain all required elements. Specifically, the
LWP did not contain specific goals for other
school-based activities that promote student
wellness.

The Local Wellness Policy (LWP) did not
contain all required elements. Specifically, the
LWP did not contain nutrition guidelines for all
foods and beverages sold to students on the
school campus during the school day.

The Local Wellness Policy (LWP) did not
contain all required elements. Specifically, the

LWP did not contain a description of policies for

fundraising, plan of implementation and
execution fo the LWP.

Discussed developing a LWP with
goals for other school-based activities.
Discussed other school-based activity
ideas which included the HealthierUS
School Challenge, offering staff
wellness training to inspire them to
serve as role models, sponsoring
health fairs and incorporating school
gardens and/or the Farm to School
Program. The Local Wellness Policy
Final Rule: Guidance and Tools From
ADE Webinar can be found on ADE's
website at
https://www.azed.gov/hns/nslp/training
under the Online Training Tab.

Discussed developing a LWP with
nutrition guidelines for all foods and
beverages sold to students that meet
Federal regulations. The Local
Wellness Policy Final Rule: Guidance
and Tools From ADE Webinar can be
found on ADE's website at
https://www.azed.gov/hns/nslp/training
under the Online Training Tab.

Discussed LWP requirements. The
Local Wellness Policy Final Rule:
Guidance and Tools From ADE
Webinar can be found on ADE's
website at
https://www.azed.gov/hns/nslp/training
under the Online Training Tab.

Please provide a written plan for how the
missing elements of the LWP will be included.
The plan should include draft language of the
other school-based activities to be added,
who will be involved in updating the LWP and
the date the update is expected to be
completed. Additionally, provide written
assurance that the Local Wellness Policy will
be specific to your institution.

Please provide a written description of the
changes that will be made to the LWP to meet
the requirements for nutrition guidelines for all
food and beverages sold to students. The
description should include draft language,
who will be involved in updating the LWP and
the date the update is expected to be
completed.

Please provide a written plan for how a
description of fundraisers, and
implementation, and execution of plan will be
added to the LWP. The plan should include
draft language of the element to be added,
who will be involved in updating the LWP and
the date the update is expected to be
completed.

General Program Compliance: Competitive Food Services

No Findings.
General Program Compliance: Professional Standards
No Findings.
General Program Compliance: Water
No Findings.
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General Program Compliance: Food Safety, Storage and Buy American

7 Temperatures are not consistently taken by
using thermometers located inside of storage
areas. Specifically, a thermometer was not
located inside of the milk cooler and walk-in
freezer at the Tuba City Junior High School.

Discussed taking temperatures from  Thermometers were located and placed in
inside of the storage areas for a more both units during on-site review. No further
accurate reading. Referred to corrective action necessary.

Arizona's School Food Safety

Guidance found on ADE's website at

https://www.azed.gov/hns/nslp/forms

under the Food/Health Safety tab.

Additionally, discussed Food Safety

Online Courses can be found on ICN's

website at https://theicn.org/icn-

resources-a-z/food-safety/.

General Program Compliance: Reporting and Recordkeeping

8 The site application in CNPWeb does not

Advised SFA to update site application Please submit a new site application in

accurately reflect current practices. Specifically, in CNPWeb and contact their assigned CNPWeb that accurately reflects the grade

the site application indicates Pre-K is served at specialist to let them know of the groups served at Dzil Libei Elementary
Dzil Libei Elementary School while only K-5 are changes. School. Additionally, please provide written
served. assurance that site and sponsor applications

in CNPWeb will accurately reflect the most
current practices in operation.

General Program Compliance: School Breakfast Program and Summer Food Service Program Outreach

No Findings.

Other Federal Program Reviews: Afterschool Snack Program

Not Applicable.

Other Federal Program Reviews: Seamless Summer Option

Will be reviewed in Summer 2023 if applicable.

Other Federal Program Reviews: Fresh Fruit and Vegetable Program

Not Applicable.

Other Federal Program Reviews: Special Milk Program

Not Applicable

Other Federal Program Reviews: At-Risk Afterschool Meals

No Findings.
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Comments/Recommendations:

Thank you Tuba City Unified School District #15 for completing the Administrative Review for School Year 2022-2023.
You all are doing an amazing job at providing healthy and nutritious meals to your students.

To stay on track with NSLP requirements, check out the NSLP at a Glance Calendar & Monthly Checklist on our
website at https://www.azed.gov/hns/nslp/forms under the Calendars and Checklists tab.

Training: In-person classes, web-based training, and how-to guides can be found on ADE's website at
https://www.azed.gov/hns/nslp/training.

Fiscal Action Assessed?
No- SBP [] Yes- sBp $0.00
No- NSLP [] Yes- NSLP $0.00
Fiscal Action under $600 will be disregarded.

Please submit corrective action response by December 8, 2022 to Danielle Kirksey at Danielle.Kirksey@azed.gov.

H H Digitally signed by Danielle Kirksey
Da n IeI Ie KI rksey Date: 2023.06.01 09:48:45 -07'00'

Reviewer Signature Date

If you disagree with any finding that affects the claim for reimbursement, you may appeal the decision by following the
School Food Authority Appeal Procedure for the Administrative Review found under the Reviews Conducted by the State
Agency accordion on ADE's National School Lunch and School Breakfast Program webpage.

Equity for all students to achieve their full potential
www.azed.gov — (602) 542-8700 — 1535 West Jefferson Street « Phoenix, Arizona 85007 Bin # 7
This institution is an equal opportunity provider
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https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
https://cms.azed.gov/home/GetDocumentFile?id=58dbe2581130c01500d4b08b
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