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Objective

Attendees will understand foundational 

requirements and essential processes to ensure 

LEAs and McKinney-Vento Homeless Liaisons 

are upholding statute related to awareness, 

identification, enrollment, and data collection for 

homeless children and youth.
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Why is it best practice to establish and follow a process for identification?



Responsibilities of the 
McKinney-Vento Liaison

1. Homeless youth are identified
through outreach with other 
agencies;

2. Homeless youth are enrolled in 
and have full and equal 
opportunity to succeed in school;

3. Access to federally required 
resources: HeadStart and other 
preschool programs, 
interventions under IDEA, etc.;

4. Referral to well-being services: 
health care, dental, mental health, 
substance abuse, housing, etc.; 

5. Inform families and youth of 
educational opportunities with 
meaningful opportunities to 
participate;

6. Provide understandable public 
notice of educational rights in 
locations frequented by homeless 
youth, guardians, and 
unaccompanied youth: schools, 
shelters, public libraries, soup 
kitchens;

7. Mediate enrollment disputes 
according to federal guidance;

8. Inform family and youth of all 
transportation services;

9. Provide professional development 
and support for all stakeholders 
who serve homeless students; and

10. Assist unaccompanied youth with:
enrollment, academic access and 
success, and notification of 
“Independent” status and assistance 
for  FAFSA.



Awareness, Identification,
and Referral
Each local educational agency liaison for homeless children and youths, designated under 
paragraph (1)(J)(ii), shall ensure that homeless children and youth are identified by school 
personnel through outreach and coordination activities with other entities and agencies [42 
U.S.C. § 11432 (g)(6)(A)(i)].

Strategies to notify families include:

Public Notice Poster 
posted in all school 

buildings.

Notice of Rights of 
Homeless Students 

included in 
enrollment & re-

enrollment process.

Community 
Partnership

Website, Social 
Media Posts, Newsletter Training



Awareness
School Personnel Training

A key responsibility of the McKinney-Vento Homeless Liaison is providing 
professional development for school personnel.

Who should receive training?

Consider Specialized training for:
• Office Staff
• Administrators
• Transportation
• Counselors and Social Workers
• Teachers
• School Nurse
• Maintenance Workers

Training Ideas…

• In person training

• Virtual training

• Video production 

• Resources already 

available online

Every employee!



Awareness
Community Partners

Community partners may need information about how to best work 
with school systems to meet both academic and other basic needs. 

Some community partners to consider:

• Shelters
• Community partners that provide 

support to homeless families
• Non-profit organizations
• Faith based organizations
• Post-secondary institutions
• Early Childhood facilities
• Continuum of Care (CoC)

In the chat, share the 
names of community 
partners or agencies 

you currently work 
with!



Awareness
Training Records

Best practices for record keeping:

• In person training – sign in sheets

• Virtual training – report of attendees following 
the training

• Video production – send through a format such 
as Google to track who watched the video.

• Collaborate with your Professional 
Development decision makers to coordinate a 
tracking system (BlackBoard is one example).

• Log questions and requests for additional 
training to plan for the future.

Keeping track of provided trainings, attendees, and data such as surveys, 
questions, and need is important for your program and monitoring. 



Awareness 
Public Notice Poster

Where should this be posted?

• Community based organizations
• DES buildings
• Faith based organizations
• Hotels and motels
• Laundry mats
• Post Office
• School buildings
• Shelters
• Soup kitchens
• Storage facilities
• Stores
• Youth centers

Find this poster and download for use at 
www.azed.gov/homeless or capture the QR code!

http://www.azed.gov/homeless


Awareness 
Rights of Homeless Students

When should this be shared?

• During training with school district 
personnel and community 
partners;

• During school enrollment and 
re-enrollment;

• On the district website;
• In district newsletters; and
• Anytime a McKinney-Vento 

Eligibility Determination 
• is shared

Find this sample document and download for 
use at www.azed.gov/homeless.

http://www.azed.gov/homeless


Identification
Student Residency Questionnaire

This questionnaire will help to screen for 
McKinney-Vento eligibility and ensure that 
parents and students are informed about the 
law. 

• LEA school registration packets should 
include this questionnaire and a summary 
of McKinney-Vento eligibility criteria and 
rights. 

• The questionnaire should include options 
to identify preschool aged children and 
unaccompanied youth.

Find this sample document and download 
for use at www.azed.gov/homeless.

http://www.azed.gov/homeless


Identification
Caregiver’s Authorization Affidavit

Unaccompanied youth is defined as “a 
homeless child or youth not in the 
physical custody of a parent or guardian” 
[42 U.S.C. § 11434a(6)]. For an 
unaccompanied youth to be considered 
eligible for rights and services under the 
McKinney-Vento Act, he or she must 
meet the Act’s definition of homeless 
child or youth.

Find this sample document and download 
for use at www.azed.gov/homeless.

http://www.azed.gov/homeless


Identification & Referral

LEAs must develop, review, and revise
policies to remove barriers to the identification, 
enrollment, and retention of children and 
youth experiencing homelessness in school, 
including barriers to enrollment and retention 
due to outstanding fees or fines, or absences 
[42 U.S.C. §11432(g)(1)(I)].

Find this sample document and download 
for use at www.azed.gov/homeless.

http://www.azed.gov/homeless
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Enrollment

Schools must enroll children and youth experiencing homelessness 
immediately, and ensure they receive educational and related services for 
which they are eligible [42 U.S.C § 11432(g)(6)(A)(iii)], even if they are unable 
to produce records normally required for enrollment or have missed 
application or enrollment deadlines during any period of homelessness [42 
U.S.C. § 11432(g)(3)(C)(i)].

Parent, guardian, 
caregiver or student self 

identifies during 
enrollment or re-

enrollment. 

Parent, guardian, 
caregiver or student 

notifies school personnel 
or the Homeless Liaison 
during the school year.

Referrals from shelters, 
transitional housing 
programs, or other 

community organizations, 
including other 
LEAs/Charters.

Enroll the student immediately. Then conduct the interview.
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Interview
The process of identification and eligibility determination 
involves three basic steps:

Consider 
consulting with 
school staff and 
community 
partners to 
gather 
information 
about the 
student’s 
situation



Interview
Identification & Eligibility Interview 
Questions & Checklist

Find this sample 
document and 

download for 
use at 

www.azed.gov/
homeless

http://www.azed.gov/homeless
http://www.azed.gov/homeless
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Eligibility Determination & 
Written Notification Letter

In compliance with 42 U.S. 
C. § 11432(g)(3)(E) of the 
McKinney-Vento 
Homeless Assistance Act, 
written notification must 
be provided to the parent, 
guardian, caregiver or 
student.  The right to 
appeal the decision must 
be included. 

Find this sample document and 
download for use at 
www.azed.gov/homeless. 

http://www.azed.gov/homeless


What Should Accompany the 
Written Notification?

The State Dispute Resolution Process and form can be found at
www.azed.gov/homeless. Remember, this is to be utilized AFTER the dispute has been 
filed ant the LEA level.

http://www.azed.gov/homeless
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District Level Notification
Develop a procedure to ensure sharing a student’s McKinney-Vento 
status is protected. It is critical that all such efforts be grounded in 
sensitivity and respect, keeping the academic well-being and best 
interest of the child or youth in the forefront. Districts should ensure 
that district policies are consistent with requirements under FERPA.

FERPA Statute states: 
“Generally, schools must have written permission from the parent or eligible 
student in order to release any information from a student's education 
record. However, FERPA allows schools to disclose those records, without 
consent, to the following parties or under the following conditions (34 CFR §
99.31):
• School officials with legitimate educational interest; …”

McKinney-Vento status is considered part of a student’s educational 
record and therefore can be shared with district staff with legitimate 
educational interest in the information. They need it to do their job. 



District Level Notification
Collaborating with district staff who have a legitimate 
educational interest can be a key strategy to “remove 
barriers to the identification of homeless children and 
youths.” 42 U.S.C. §11432(g)(1)(I).

Who has an educational need to know?

• School site administrator
• Registrar
• School nurse
• School counselor or Social Worker
• Food and Nutrition contact
• Special Education contact (if 

necessary)

In the chat, share who 
you think McKinney-

Vento eligibility should 
be shared with.
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Student Information System 
(SIS) Data Entry

In the fall of each year, the State Coordinator will work 
with the ADE EDFacts Coordinator to submit required 
data from the previous school year to the ED. Data 
consists of each individual McKinney-Vento eligibility 
determination and overall aggregate data. 

In order for the State Coordinator to submit the 
mandated data to the federal government, ADE 
requires that LEAs complete data submissions in the 
late spring or early summer of each year, coinciding 
with the end of the school year. 

A breakdown in communication between the liaison 
and the district’s data staff or the State Coordinator 
can result in a report containing data of poor quality.  



Support Personnel & 
Necessary Tools

Consider consulting with your LEA’s:
Title I Director

Grants Manager

Superintendents

Student Information System Team

Budget Department

Purchasing or Procurement

Communications and Marketing

Legal

Vendor communication to develop internal processes.

Necessary Tools

Ensure you have 
access to:

➢ ADEConnect, 
➢ AzEDS Identity, & 
➢ AzEDS Portal --> 

Student Analysis



Best Practice for Keeping 
Accurate Data

Who
• Determine who will be 

uploading data to the 
SIS.

What
• Homeless status*
• Primary nighttime 

residence
• Unaccompanied 

youth status

Where
• Work with you SIS 

vendor to understand 
AzEDS Upload

When
• Upload data the same day 

as eligibility determinations
• Determine a date by which 

data will be uploaded.
• Ensure knowledge of ADE 

quarterly deadlines.
• Under 12 mo. employees 

must ensure reporting if 
deadline is outside contract.

How
• Ensure internal 

systems are accurate
• Internal tracking 

systems



Thank You!

Vis i t  our  Webs i te at  azed.gov/homeless

Contact us  at  homel ess@azed.gov


