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Objective

Attendees will understand foundational
requirements and essential processes to ensure
LEAs and McKinney-Vento Homeless Liaisons

are upholding statute related to awareness,

identification, enrollment, and data collection for

homeless children and youth.




Foundational Requirement
and Processes

Why is it best practice to establish and follow a process for identification?

Awareness Eligibility
Determination Notification

to District
Eligibility Level

Identification

Determination Supports
Referral Letter




Responsibilities of the
McKinney-Vento Liaison

Homeless youth are identified
through outreach with other
agencies;

and have full and equal

Accessto federally required

preschool programs,
Interventions under IDEA, etc.;

Itg[orm families and youth of
e

meaningful opportunities to
participate;
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Homeless youth are enrolled in

opportunity to succeed in school;

resources; HeadStart and other

Referral to well-being services:
health care, dental, mental health,
substance abuse, housing, etc.;

ucational opportunities with

locations frequented by homeles
youth, guardians, and
unaccompanied youth: schools,
shelters, public libraries, soup
kitchens;

Provide understandable public
notice of educational rights in
S

Mediate enrollment disputes

according to federal guidance;
Inform family and youth of all
transportation services;

Provide professional development
and support for all stakeholders
who serve homeless students; and

Assist unaccompanied youth \vith:
enrollment, academic access and
success, and notification of

e

‘Independent” status and assistanc
for FAFSA.




Awareness, Identification,
and Referral

Each local educational agency liaison for homeless children and youths, designated under
paragraph (1)UJXii), shall ensure that homeless children and youth are identified by school

personnel through outreach and coordination activities with other entities and agencies [42
U.S.C. § 11432 (@)B)(AX].

Strategies to notify familiesinclude:

Notice of Rights of
Public Notice Poster Homeless Students ,
posted in all school included in Community

buildings. enrollment & re-
enrollment process.

Partnership

Website, Social A
Media Posts. Newsletter Training




Awareness

School Personnel Training

A key responsibility of the McKinney-Vento Homeless Liaison is providing
professional development for school personnel.

Every employee!

Consider Specialized training for:
» Office Staff

* Administrators

« Transportation

 Counselors and Social Workers
 Teachers

* School Nurse

 Maintenance Workers

Training ldeas..

In person training
Virtual training
Video production
Resources already

available online




Awareness
Community Partners

Community partners may need information about how to best work
with school systems to meet both academic and other basic needs.

1
\_7
-t’s- Some community partners to consider:

A\ A

* Shelters
*  Community partners that provide
support to homeless families
* Non-profit organizations
* Faith based organizations
partners or agencies ) Post—secgndary institlu.t?ons
you currently work * Early Childhood facilities
with! * Continuum of Care (CoC)

In the chat, share the
names of community




Awareness
Training Records

Keeping track of provided trainings, attendees, and data such as surveys,
questions, and need is important for your program and monitoring.

Best practices for record keeping:

In person training - sign in sheets

Virtual training - report of attendees following
the training

Video production - send through a format such
as Google to track who watched the video.

TR
1111

Collaborate with your Professional
Development decision makers to coordinate a
tracking system (BlackBoard is one example).

Log questions and requests for additional
training to plan for the future.




Awareness

Public Notice Poster

INFORMATION
FOR PARENTS

IF YOUR FAMILY LIVES IN ANY OF
THE FOLLOWING SITUATIONS:

Inashelter
In a motel or campground due to the lack of an alternative adequate accommodation
&
In a car, park, abandoned building, or bus or train station

Doubled up with other people due to loss of housing or economic hardship

Your school-age children may qualify for certain rights and protections under the
federal McKinney-Vento Act.

Your eligible children have the right to.

+ Receive a free, appropriate public education.

« Enroll in school immediately, even if lacking documents normally required
for enroliment.

+ Enroll in school and attend classes while the school gathers needed documents.
« Enroll in the local school; or continue attending their school of origin (the school
they attended when permanently housed or the school in which they were last

enrolled), if that is your preference.

* If the school district believes that the school you select is not in the best
interest of your children, then the district must provide you with a written
explanation of its position and inform you of your right to appeal its decision.

+ Receive transportation to and from the school of origin, if you request this.
* Receive educational services comparable to those provided to other students,
according to your children’s needs.

If you believe your children may be eligible, contact the local liaison to find out what services and
supports may be available. There also may be supports available for your preschool-age children.

Arizona Department of Education
LEX Inkacnsdos. Homeless Education Program
Coordinator [orc)
(602) 5424963 &
Momeless@azed gov
od ®i

Where should this be posted?

«  Community based organizations
« DES buildings

« Faith based organizations

* Hotels and motels
* Laundry mats

« Post Office

* Schoolbuildings

* Shelters

* Soup kitchens

« Storagefacilities

« Stores

* Youthcenters

Find this poster and download for use at
www.azed.gov/homeless or capture the QR code!

If you need further assistance with your children’s educational needs,
Mlasicooic 4
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Awareness
Rights of Homeless Students

Homeless
Education

RIGHTS OF HOMELESS STUDENTS Program
P

(District name) shall nrovida an sduratinnal anvirnnment that traate all chidente with dinnit

and respect. Eve
educational oppc
educational right
Services, prograr

McKinney-Vento
means individui
U.S.C. §11434a

A student may be
McKinney-Vento
following situatiol

 sharing th
or a simila

o livinginm
alternative

* livinginer
* haveapri
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bus or trai
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children ai

Homeless
Education

RIGHTS OF HOMELESS STUDENTS  Program n
i

To remove educational barriers for cnlmren and youths experiencing homelessness, the McKinney-Vento
Act the following : Doci on and immunization records cannot
serve as a barrier to the enroliment in school 42 u. sc § 11432(g)3)(C)].

School ion and Maintai : McKinney Vento eligible students have a right to select
from the options outlined below. Students may remain enrolled in their selected schools for the duration of
homelessness, and until the end of the academic year upon which they are permanently housed

142 U.S.C. § 11432(g)(3)(A). 42 U.S.C. § 11432(g)(3){B) and 42 U.S.C. § 11432(g)(3)1) ()]

[ School of Origin T School of Residency
The school the student attended when permanently | The school in the attendance area in which the
housed student currently resides

‘ The school in which the student was Iast enrolied

Transportation Services: McKinney-Vento eligible students attending their School of Origin have a right
to transportation to and from the School of Origin [42 U.S.C. § 11432(g)(1)( J){ii)].

Participation in Programs: McKinney-Vento eligible students are guaranteed the right to services
comparable to services offered to other students in the school (42 U.S.C. § 11432(g) (4)] & (B)ii)].

Unaccompanied Youth Experiencing Homelessness: McKinney-Vento eligible students are guaranteed
the right to immediate enroliment without proof of guardianship (42 US.C. § 11432(g) ) ()]

Access to Extracurricular Activities: Removal of barriers to accessing academic and extracurricular
activities for homeless students who meet relevant eligibility criteria (42 U S.C. § 11432(g)(1)(F (i)

Dispute Resolution: If you disagree with school officials about enroliment, transportation, or fair
treatment of a homeless child or youth, you may file @ complaint with the school district [42u.s.c. § 11432(g)
GNEN.

Appoi of a Local } Liaison: The McKinney-Vento Act mandates the appointment of a
local Homeless Liaison in every school district or local education agency (LEA) to ensure that homeless
children and youth are enrolled in and have a full and equal opportunity to succeed in school (42 USC. §
11432(g)(1)( J)i) and2 U.S.C. § 11432(g)(6) (A)]

For more information, refer to Arizona Department of Education, Homeless Education, 42 USC CHAPTER
119, SUBCHAPTER VI, Part B: Education for Homeless Children and Youths, or contact:

LEA Homeless Liaison State Homeless Education Program Coordinator
LEA Name Arizona Department of Education
LEA Homeless Liaison Office Address 1535 W. Jefferson Street

LEA Homeless Liaison Phone Number Phoenix, AZ 85007

LEA Homeless Liaison Email address (602)542-49%63
homeless@azed.gov

ADE Rights of Homeless Students English Sample 1/2023

When should this be shared?

During training with school district

personnel and community

partners;

During school enrollment and
re-enrollment;

On the district website;

In district newsletters; and

Anytime a McKinney-Vento

Eligibility Determination

Is shared

Find this sample document and download for
use at www.azed.gov/homeless.
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Identification
Student Residency Questionnaire

| "f X t\t' STUDENT RESIDENCY QUESTIONNAIRE

Information contained on this form is confidential and used to determine whether a child or youth meets
the definition of homeless under the McKinney-Vento Act. The Education for Homeless Children and

This questionnaire will help to screen for
T e et e s Sbout ing siuntons may afict emvalmene " 1t M C KI n n ey _ V e n t O e [ I g I b I l.lty a n d e n S u r e th at

parents and students are informed about the
z::n:::;; "f % \ﬂ STUDENT RESIDENCY QUESTIONNAIRE l_a\x/.

Do you have additi
Do you have chigr  Section B

Name of the parent/guardian/adutt caring for the student:

Flease provide infc

the studznt:

g e e | EA school registration packets should

Please place an "X" in each box that best describes where the student sleeps at night.

Lst Name

. Ina place that does not have windows, doors, running water, heat, electricity, or overcrowded

gyt s s e s o include this questionnaire and a summary

‘Wihat dste did you begin staying here?

C In a shelterfransitional housing program (name of agency):

I e of McKinney-Vento eligibility criteria and

Is this address bas
(Exomples: et st PrOVide the main cross streets of thi focation:

can, park; canpshe.) In a hotelmotel (name of hotelmoatel & address)

.
NOTE: If you cher What dsts did you begin staying hers? r I | l tS
“Yes”, please cor '

I With an adult that s not a parent or court appointed legal guardian

L Alone, ot in the care of a parent or court appointed legal guardizn

L None of the above (Pleass explain)

The following signsture certifies that the information provided sbove is sccurate. False clsims sbout living

» The questionnaire should include options

Signature of Ferson Frovding Informatian Dot
ParentlLegal uardian/Caregiver/Student

to identify preschool aged children and

Flease note, the student’s cumulative file should not include a copy of this form. Do not make copies of this form.
If Saction B s filled out, please notify the LEA Homeless Edueation Liaison, and provide th original farm to tham

e —— unaccompanied youth.

Please check the housing types that apply:

Date received
by Homeless
Liison

Sheftered  Doutled-up = Unsheltersd/FEMA/Substandard ) HatelMatel

Unaczompanied youth: Yes C) No - Transportation to school of origin needed: Yes 71 Mo 13

Find this sample document and download
for use at www.azed.gov/homeless.
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Identification

Caregiver's Authorization Affidavit

Unaccompaniedyouth is defined as “a
homeless child or youth not in the
physicalcustody of a parent or guardian’
(42 US.C. § 11434a(6)]. For an
unaccompanied youth to be considered
eligible for rights and services under the
McKinney-Vento Act, he or she must
meet the Act's definition of homeless
child or youth.

Find this sample document and download
for use at www.azed.gov/homeless.

( % \ CAREGIVER’S AUTHORIZATION AFFIDAVIT

4 {This form is not a legal document and is solely for school contact only.)

Thes infarmmation cn this farm & required to mest the Education far Homelsss Children and Youth (EHCY) program, atha
Title VIR of the Mckinney-Vents Homeless Assistance Act (42 1.8 C. 11431 et seq.). There are stuations when a ch
whiis hameless may not be bl to reside with their garent or guardian; bawever, his fact does nat nullify the chid's or y
o receive 3 free, appropriate pubilic education. In this siuaton, the chid may be considered an unscoompanied youth
uraccompanied youth inehedes & vouth not in the physical custody of 3 parent ar quardian. [42 U.S.C. §11434A/8)].

Thie adult “caregives” requesting enrallment far a minoe student shall sampiete this farm. The caregiver s defined at the
presentng imierself for enrclment and soucatiznal serices whilk not in the physical custady of & parent or legal guar:

By signing below, | scknowlsage the following:
« lam 18 years of age or akder and have agreed to fulfillthe rale of canegiver for the minr student ramed below, wh
unaccampanied by a parent or legal guardian.
* lagree o make a good faith effiort io encourage the minar student named below to attend schoal.
| will atterngt to contact the schaol office if | become aware that the minor student named below will not be attendin
o thist day(s) and share whethar the absence is with or without my approval
I have pravided the school district with proof of my residence and perscaal identification
| understard that signing this document does nat make me the lsgal guardian of the minar student listed belaw or 1
financially respansible for the miner stadent, sven # | am praviding financial support to the sudent.
= lunderstand Shat | may chooss b make sducational decisions on behall of the minoeand in &l ofher ways stand n
autharizing party with respect s federal, state and dssict educatonal palicy, including, but nat limited to, acoessin
minor's educaticnal records, representing the mince in enrallment, discipinary, curicular, special slucation or cihe
sigring permissian sips for schoal i, nd any ather decision that facilitates the mina's edusatanal experie

Student Information

Name of the minor student: Date of birth:
Last schoal or district the student attended:

Carepiver Information

Nams: Date of birth:

Home address:

Telephone number(s):; Emnail address:

L1 1am refative of the minor (grandparent, sunt, uncle, sibling) _ | am not related to the minar student
‘General Information

Please check one and provide additional informiation i it is available:

LI The student is staying 3t my home address, as listed sbove.

L The student is staying at the following location:
Flease check any that apply:

L1 Whilz | am cumently helping with the care of the minor student, | do not wish to assist school officials with makin
education-relatad decisions.

LI | have notified the parent(s) or other person(s) having legal guardianship of the minor of my intent fo assist scho
with making education-related decisions in the best intersst of the student and have received no objection.

Please provide the name and phone number fr the parent:
11 am unable to contact the parent/s) or legal guardianis)

Caregiver Signature: Diate:
For STRGOT RS Oy
she
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Identification & Referral

Program

McKinney-Vento Identification Procedures for  fiir ﬂB
Homeless Children and Youth TS

The first step for any enroliment is to determine if the student might be homeless.

School sites will include the Student Residency Questionnaire (SRQ) and Rights of Homeless Students in alf
enrollment methods to identify students ‘When req; by the parent, guardian,
caregiver, or student, provide the paper version of the SRQ and Rights of Homeless Students document.

1: If a paper version of the SRQ is completed upon enroliment at the school site. the school
office staff will evaluate the responses to the SRQ screening guestions. When necessary, the school office staff
will immediately notify and provide the original form to the LEA’s Homeless Liaison. Under no circumstance
should copies of the form be made nor should the form be placed in the student's cumulative file.

Enroliment Method 2: If the SRQ is completed through the online enroliment process, the LEA's Homeless
Liaison will establish a process with their Student Information System (SIS) team to receive that information.

; For school personnel assisting with the enroliment process, should it be suspected that a
student may meet the homeless definition, please contact your LEA's Homeless Liaison for next steps.

For all enroliment methods mentioned, provide the parent, guardian, caregiver, or youth contact information for
the LEA's Homeless Liaison.

If the SRQ indicates the enroliment address is based on a temporary living arrangement, and the address
provided is within the school boundaries, gnroll the student immediately and send the SRQ form to LEA's
Homeless Liaison. The LEA's Homeless Liaison will follow up with the parent, guardian, caregiver, or student to
conduct an interview. The school site will receive a notification to confirm the eligibility decision.

Pay special attention to the section on the SRQ that asks about youth that may not reside with a parent or legal
guardian due to any of the reasons listed below. If the form indicates these are the curmrent living situations for the
child, utilize the Caregiver's Authorization Affidavit and enroll the child immediately. Then, provide the form along
with the SRQ to the LEA's Homeless Liaison. The Homeless Liaison will follow up with the caregiver to conduct
an interview. The school site will receive a notification to confirm the eligibility decision.

* Loss of housing or economic hardship * Abandonment
* Incarceration or deportation of parent or legal * Other reason
guardian

Reminder: A student who is eligible for McKinney-Vento does not need to provide the following
documentation:

* Affidavit of Shared Residency
* Birth certificate
* Immunization records
« Open enroliment application
* Power of Attorney (POA) or documents (for sif involving an youth)
« Proof of residence in Arizona or attendance area (Affidavit of Arizona Residency)
» School records from previous district, including documents related to special education services
Vento i i all other req
For guid: related to the pi outlined in this , please click on the following link,

redcra\ Education for Homeless Children and Youths (EHCY) Program Profile.

ADE Identification Procedures Sample.docx

LEAs must develop, review, and revise
policies to remove barriers to the identification,
enrollment, and retention of children and
youth experiencing homelessness in school,
including barriers to enrollment and retention
due to outstanding fees or fines, or absences
[42 U.S.C. §11432(g)(2)(1)].

Find this sample document and download
for use at www.azed.gov/homeless.
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Awareness

Identification

Referral

Eligibility
Determination

Eligibility
Determination
Letter

Notification
to District
Level
Supports




Enrollment

4 Y a 4 )
R
Il. '{ C A )

b /!

Parent, guardian, Parent, guardian, R‘iﬁiﬁ?ﬁf‘oﬁ:{?‘iﬁ?ﬁers’

caregiver or student self caregiver or student roarams. or otherg
identifies during notifies school personnel c orr?mugnit O'I anizations
enrollment or re- or the Homeless Liaison incluéinggother '
enrollment. during the school year LEAs/Charters.
Enroll the student immediately. Then conduct the interview.

- 4

Schools must enroll children and youth experiencing homelessness
immediately, and ensure they receive educational and related services for
which they are eligible [42 U.S.C § 11432(g)6)Aii)]l, even if they are unable
to produce records normally required for enrollment or have missed

application or enrollment deadlines during any period of homelessness [42
U.S.C. § 11432(g)3NC)).




Awareness

Identification

Referral

Eligibility
Determination

Eligibility
Determination
Letter

Notification
to District
Level
Supports




Interview

The process of identification and eligibility determination
iInvolves three basic steps:

Gather all the
relevant
information.

Analyze what you

know.

Truancy  Busdrivers

. and Cafeteria
CO n5|der attendance staff
consulting with St
Classroom
school staff and Teachers et
community
partners to el Student .
gather service McKinr'le'y-V.ento c‘:)'a“r’;]”e"‘_':y
information e Identification
aboutthe =
student's Social Counselors
. . Worker
situation
School

Office staff
nurse

Principal




Interview

ldentification & Eligibility Interview
Questions & Checklist

Homeless
Education

Each local educational agency liaison for homeless children and youths, designated under paragraph (1)(J)(ii),
shall ensure that homeless children and youth are by school p through out) h and
coordination activities with other entities and agencies. (42 U.S.C. § 11432 (g)(6)(A)(i)). Subtitle VII-B of the
McKinney-Vento Homeless Assistance Act

ADE Identification & Eligibility
Interview Questions & Checklist

The process of identification and eligibility determination involves three basic steps:

Homeless
Education

ADE Identification & Eligibility Interview
Questions & Checklist

This form serves as a tool to assist McKinney-Vento personnel with determining if a student qualifies as *homeless”. This interview

form is organized into the following sections:

Step 1 - Homeless Determination

Step 2 ~ Assessment of Need Planning Guide

Sections:
Basic Supports, Educational/Academic Supports,

Sections:
Fixed, Regular, Adequate, & Other Considerations & Aditonal Supports

Instructions

<%

Find this sample

Gather all the 1. Conduct the interview. Take detailed notes.
relevant Analyze what you 2. Make a determination by analyzing the student's situation 1. Conduct the interview. Take detailed notes d OC u r r ]e nt a n d
: know. as a whole. 2. Determine what next steps will be taken, with emphasis
information. 3. If the student is not determined to be homeless, complete on addressing the high needs (H) by setting a timeline
and and designee responsible for addressing each need
4. Ifthe student is determined to be homeless, continue to 3. Finalize documentation. O\X/n Oa O r

Each student has a unique housing situation; as a result, determinations regarding eligibility and services
under the McKinney-Vento Act must be determined on a case-by-case basis for each student.
McKinney-Vento Homeless Liaisons are responsible for developing rapport and trust during the interview
process to facilitate the acquisition of pertinent information. In other words, it is important to allow families to
share their story to ensure you are obtaining necessary details to make a proper determination. Understanding
the entire scope of the situation will enable you to make a well-informed decision.

Step 2: Assessment of Need Planning Guide.

use at
www.azed.qov/

Remember, McKinney-Vento Homeless Liaisons are responsible for developing rapport and trust during the interview process, consider
meeting or talking with the parent or guardian in a private space. It is important to allow families to share their story to ensure you are obtaining
necessary details to make a proper determination. Ensure they are aware of their rights and the procedure of making a homeiess determination

prior to beginning the interview.

As you conduct your interview process, consider consulting with school staff and community partners to gather Interview C By: Date of
information about the student's situation. Staff often build a relationship wvm the student, or parent, and can be
privy to additional details. Remember to be mindful of its when g, as Persons Interviewed: to h Ol I le l_eSS
outlined within The Family Educational Rights and Privacy Act 1FERPA —_—
Eligible:
McKinney-Vento awareness is
established by way of the of Step 2 — Assessment of Need Planning Guide |
McKinney-Vento Homeless Liaison
offering yearly trainings to school This section is intended to assess what supports the student(s) may need.
Toachees personnel, service providers,
community partners, social service Step 1: Use this section as a needs assessment for each individual student. If they are enrolled at different schools, they will have
T Student agencies, and advocates. vastly different needs (IEP, preschool, transportation, or other educational programs).
service McKinney-Vento Cieninl] ; . SO
sgeney Identification By providing this training, the P ) Step 2: In the first F;;mget;sf :dhe Iolcators i Pror o) ;d:er}:;fs)/ the level of need.
e WA ol i st Je 7 Pl oo (Nood can partaly mest e nesi )
Social Y N = Not a need (Need can be on their own.)
Warksr future with the referral, identification,

and information gathering to support

Step 3: Review what plans the parent has in place to address the need over time.
children and youth experiencing

homelessness. Step 4: If the LEA is going to provide support, indicate if this if this is a one time or ongoing need. Establish the process for ongoing
support with the parent.
For pport process, and 1 best the Basi
asi S
NCHE Homeless Liaison Toolkit and NCHE Brief: Identifying Children and Youth in Homeless Situations. 2cISUPOrS
The McKinney-Vent for t Children and Youth Act provides a definition of homelessness HPN Need Action Plan One time or ongoing

for children and youths to be used by state educational agencies (SEAs) and local educational agencies
(LEAs). It defines homelessness for children and youth to be those who lack a fixed, regular, and adequate
nighttime residence (42 U.S.C. § 11434a(2)).

Food needs (outside

Use the following checklists to help guide your conversation with the parent, guardian, caregiver, or of school)
student to determine if the student’s living situation is considered fixed, regular, and adequate.

Free breakfast & lunch
(in school)

Clothing needs

Hygiene Products

Laundry Facilities

Medical, Dental, or
Vision Services
referrals
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Awareness

Identification

Referral

Eligibility
Determination Notification
to District
Eligibility Level
Determination Supports
Letter




Eligibility Determination &
Written Notification Letter

- . ADE Written Notification of
f % \ HOIHQ[Q‘QQ McKinney-Vento Eligibility Decision

Education

In compliance with 42 U.S. j’;m:mmm@mmmmmw%@ —
C. § 11432(g)(3)XE) of the e ettt

M C Ki n n ey - VG n to Easidhfnﬂifg?mned that your situation does qualify the student noted in this letter as McKinney-Vento Eligile

I The studentis) qualify for Mckinney-\fento services, and it is in the best interest of the student(s) to remain in

H om el_eSS ASS IStance Act' the Schod! of Origin (Enter the school district and scheol name i this section)

01 The district will provide portation. The McKinney-Vento Homeless Lisison will arrange this.

\X/ ri tte n n Ot i fi Cat i O n m ust I The district will not provide P »on based on the ing: (Prowide details surrounding the decision.}

| The studentis) qualify for Mckinney-\fento services, and they are not in the physical care of a parent or legal

b e p rov | d e d to th e p aren t , guardian due to hardzhip. Furthenmcre, the student mests the definfion of an Unaosompanied Youth

I The student{s) qualify for MckKinney-\fento services, but # may not be in the best interest of the student(s) o
remain at their School of Origin (Enter the school district and school name) and will be supported in enralling in

. .
(Enter the schoal district and school name).
guardian, caregiver or e e i
those details in this saction. including the date).

student. The right to L\

L It has been determined that your situation does NOT qualify the student(s) noted in this letter as McKinney-Vento

appeal the decision must St e B o o o o e e e s o

enrolizd in the requestad school pending the resolution of the dispute. The decision was basad on the following:

'
b e I n C L u d ed LI The current primary nighttime residence is considered fixed, reguiar, and adequate.
. iing situati i a choice or pr and not due to hardship.

1 The current living situation reportad is

1 The student is in the company of a parent or legal guardian.
£ Other: {Provide an explanation of the decision.}

Find this sample document and
download for use at ot P T f bz il o, s e o A

www.azed.gov/homeless. b B
Bﬁg@/ﬁ:&?mﬂess Lisison Name

Email address
Phons
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What Should Accompany the
Written Notification?

+ Written determination is provided to parent regarding eligibility, school selection, or enrollment.
Dispute - Parent requests to file dispute at LEA/Charter level.

Resolution
Process
Step1

« LEA/Charter team reviews the information regarding the dispute.
- A mediation is held that includes the LEA, and the parent, guardian. caregiver, or student.

K

Dispute - Determination is made and a written explanation is provided.
RSSOLUUOH « Parent requests to file a dispute with the Arizona Department of Education, State Homeless Education Office.
rocess

Step 2

+ Upon receipt of a Notice of Appeal. the within seven (7) workdays, a panel convenes. decides what is in the best
interest of the child or youth.

X

Dispute » Arizona Department of Education, State Homeless Education Office issues a decision in writing.
Resolution | - The determination of the panel shall be final.
Process

Step 3

<

The State Dispute Resolution Process and form can be found at
www.azed.gov/homeless. Remember, this is to be utilized AFTER the dispute has been

filed ant the LEA level.
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District Level Notification

Develop a procedure to ensure sharing a student’'s McKinney-Vento
status is protected. It is critical that all such efforts be grounded in
sensitivity and respect, keeping the academic well-being and best
interest of the child or youth in the forefront. Districts should ensure
that district policies are consistent with requirements under FERPA.

@ McKinney-Vento status is considered part of a student's educational
N record and therefore can be shared with district staff with legitimate
@ cducational interest in the information. They need it to do their job.

FERPA Statute states:
‘Generally, schools must have written permission from the parent or eligible

student in order to release any information from a student’s education
record. However, FERPA allows schools to disclose those records, without
consent, to the following parties or under the following conditions (34 CFR §

99.31):
» School officials with legitimate educational interest; ..




District Level Notification

® Collaborating with district staff who have a legitimate

”’ educational interest can be a key strategy to “‘remove

\‘ barriers to the identification of homeless children and
youths." 42 U.S.C. §11432(g)(@)D).

2

Who has an educational need to know?

« School site administrator In the chat, share who

* Registrar you think McKinney-

« School nurse Vento eligibility _should
be shared with.

* School counselor or Social Worker

 Food and Nutrition contact

» Special Education contact (if
necessary)
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Student Information System
(SIS) Data Entry

I

In the fall of each year, the State Coordinator will work
with the ADE EDFacts Coordinator to submit required
data from the previous school year to the ED. Data
consists of each individual McKinney-Vento eligibility
determination and overall aggregate data.

In order for the State Coordinatorto submit the
mandated data to the federal government, ADE
requires that LEAs complete data submissionsin the
late spring or early summer of each year, coinciding
with the end of the school year.

A breakdown in communication between the liaison
and the district’s data staff or the State Coordinator
can result in a report containing data of poor quality.




Support Personnel &
Necessary Tools

Consider consulting with your LEA's:

Title | Director Y
Grants Manager Vercere Tl \

Superintendents

Ensure you have

Student Information System Team access to:
Budget Department » ADEConnect,

, » AzEDS Identity, &
Purchasing or Procurement > AzEDS Portal -->
Communicationsand Marketing Student Analysis
Legal

Vendor communication to develop internal processes.




Best Practice for Keeping
Accurate Data

- Determine who will be - Homeless status’
uploading data to the « Primary nighttime
SIS. residence

- Unaccompanied
youth status

- Work with you SIS * Upload data the same day - Ensure internal
vendor to understand 26 eliglloliy it ons systems are accurate
A7EDS Upload » Determine a date by which ) ,

P data will be uploaded. Internal tracking
» Ensure knowledge of ADE systems

quarterly deadlines.
- Under 12 mo. employees

must ensure reporting if
deadline is outside contract.




(. \ Homeless
% Education

Thank You!

Visit our Website at azed.gov/homeless

Contact us at homeless@azed.gov



