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Agenda

• Why Does Arizona Count Private School Students?
• Meaningful Consultation

• How Does Arizona Collect the Data?
• October 1 Data Collection

• What Happens with the Data?
• Proportionate Share Calculations

• How Do Districts Report Proportionate Share Activities?
• Budgets
• Completion Reports



Why Does Arizona Count Private School Students?



IDEA Equitable Services for Students with 
Disabilities Enrolled by Their Parents in Private 
Schools

• Public education agencies (PEAs, in this case public school 
districts) have an obligation to locate and evaluate students with 
disabilities enrolled by their parents in private schools located within 
the PEA’s boundaries, or those who are homeschooled.

• PEAs must submit the count of parentally-placed private school 
(PPPS) students through the October 1 Data Collection.

• The overall PPPS student count is used to calculate a proportionate 
share of federal special education (IDEA Consolidated-Entitlement) 
grant funds to provide special education services for these students.

34 CFR §§ 300.130 - 300.144

https://www.law.cornell.edu/cfr/text/34/part-300/subpart-B#subjgrp43


What are “equitable services” as applied to 
parentally-placed private school children with 
disabilities?

• Equitable services are special education and related services, including direct 
services, provided to parentally-placed private school children with disabilities in 
accordance with the provisions of IDEA and its implementing regulations in 34 CFR 
§§ 300.130 through 300.144.

• Under IDEA, LEAs have an obligation to provide parentally-placed private school 
children with disabilities an opportunity to participate in the services funded with IDEA 
Part B funds. After timely and meaningful consultation, the LEA must make available 
services to those parentally-placed private school children with disabilities that have 
been designated to receive equitable services.

• No parentally-placed private school child with a disability has an individual right to 
receive some or all of the special education and related services that the child would 
receive if enrolled in a public school.

Question C-1

https://sites.ed.gov/idea/files/QA_on_Private_Schools_02-28-2022.pdf


Proportionate Share in Arizona

October 1 Data 
Collection and 
Calculation of 
Proportionate 

Share 
Obligations

Districts Provide Services 
to Eligible Students on 

ISPs

Meaningful 
Consultation 

between Districts 
and Private 

Schools



Which Students and Schools Do We Count?
• Parentally-placed students as of October 1

• All students (general education and SPED)
• Ages 3 – 21 
• Attending K-12 at a non-profit, private elementary or secondary schools 

(including homeschools)
• Within the school district’s boundaries

• Overlapping boundaries – report only grades served
• Elementary School Districts report K-8
• Union High School Districts report 9-12
• Unified School Districts report K-12

• Include Empowerment Scholarship Account Students on SPED eligible 
counts



How to Tell Which District is Responsible

© Massachusetts Department of Elementary 
and Secondary Education 

https://www.doe.mass.edu/sped/proshare/equitable-services-presentation.pptx


Who Are the Eligible Children?
In Arizona, parentally-placed private 
school (PPPS) students refers to any 
students placed by their parents in:
• A non-profit, elementary or 

secondary school
• A homeschool program
• Only count students in Kindergarten 

through 12th grade
• This does not include children 

placed by the district at a private 
school

Parentally-placed private school 
children with disabilities

Parentally-placed private school 
children with disabilities means 
children with disabilities enrolled by 
their parents in private, including 
religious, schools or facilities that 
meet the definition of elementary 
school in 34 CFR § 300.13 or 
secondary school in 34 CFR §
300.36, other than children with 
disabilities covered under CFR §
300.145 through CFR § 300.147.

34 CFR § 300.130

https://www.law.cornell.edu/cfr/text/34/300.130


Empowerment Scholarship Account (ESA) Students
ESA Special Needs Eligibility Requirements are different than SPED 
eligibility requirements in a public school setting.

The ESA Program determines the student Special Needs Eligible if the student 
has a current MET/Evaluation Report or Individualized Education Program 
(IEP) or 504 Plan from an Arizona public school.

ESA students with 504 plans should not be counted in the parentally-placed 
private school counts for SPED eligible children, not eligible for equitable 
services.

ESA students that have been determined eligible for special education by a 
public school district or charter school and have current MET are eligible for 
equitable services and should be included in the ODC.

Proportionate Share/ Equitable Services FAQ
ESA Website

https://www.azed.gov/specialeducation/program-management-proportionate-share/
https://www.azed.gov/esa


Which Students Must Districts Count and Report on 
the October 1 Data Collection?

Number of All Enrolled 
Students in Private Schools 

and Homeschools

Number of SPED Eligible 
Private School/ Homeschool 

Students

Number of SPED Eligible 
Private School/ Homeschool 

Kindergarten Students

• Only report based on grades 
served by public school 
district, K-12, K-8, or 9-12

• Only report students with 
current evaluation from 
District or Charter School

• Only report students ages, 3-
5, attending Kindergarten 
and SPED Eligible

Students on 504 plans are not included in the 2nd or 3rd count for public school 
districts, only students that have a current evaluation and have been determined 
eligible for SPED.



Meaningful Consultation



Requirements Under Child Find

Guide Steps from ESS Program 
Support and Monitoring

Section I: Child Find
AZ Find website

https://www.azed.gov/sites/default/files/2022/05/Guide%20Steps%202022-2023.pdf
http://www.azed.gov/specialeducation/az-find/


Timely and Meaningful Consultation

• Occurs prior to other required activities throughout the year
• Responsibility is on the public school district to initiate consultation with private 

schools and home school representatives
• Collaborative decision making & communication process
• Required topics:

• Child find attending the private school in the district
• Determination of Proportionate Share for the whole pool of eligible students 

attending private school in the district
• The consultation process, methodology, and schedule for the school year
• Determination of services and their method(s) of provision for the whole 

pool of students
• Written Explanation procedures

34 CFR § 300.134

https://www.law.cornell.edu/cfr/text/34/300.134


Best Practice for Meaningful Consultation

• Consultation is ongoing throughout the year, as necessary. 
Districts will reach out regularly to private schools and homeschool 
parents.

• It is recommended to meet at least, the beginning, middle, and end 
of the school year.

• The public school district must document its consultation and 
outreach efforts:
• The dates of attempts to participate in the consultation process,
• The nature of the attempts, and
• The results of each attempt for consultation.



Common Consultation Questions

Are all private schools in the district’s boundaries invited to the same consultation 
meeting? 

This is not required. Meetings are ongoing and scheduled throughout the 
year. There can be as many separate meetings as desired, or there could be 
one large meeting for all each time you meet. This is the school district’s 
decision.

Are the home school parents invited to the same timely and meaningful 
consultation as the private school representatives and parents? 

Home school parents may be invited to the same consultation meeting or the 
district may convene separate meetings. 



Written Affirmation 

Anytime meaningful consultation occurs, public school district obtains 
written affirmation of the consultation from meeting participants. 

Written affirmation does not indicate “agreement” but merely that the 
meeting and discussion took place, so it must be signed at the 
conclusion of the meeting or as soon as possible thereafter.



Written Explanation

• Once timely and meaningful consultation meetings have taken 
place with all relevant parties, the school district will make a final 
decision about which services to provide and for which students.

• If the district disagrees with the views of the private school officials 
on the provision of services or the types of services (whether 
provided directly or through a contract), the district will provide to 
the private school officials a written explanation of the reasons why 
the district chose not to provide services directly or through a 
contract. 34 CFR § 300.134 (e)

• The public school district has the final decision-making authority. 
34 CFR § 300.137(b)(2)



Child Find versus Child Count

Child Find: 34 CFR § 300.131
• Ongoing throughout the year
• Similar to the activities for public 

school children
• Should include explicit outreach 

to private schools, parents,  and 
parents of home school in the 
district. 

• Determines children you may 
provide services to throughout the 
year

• Only for private schools within 
your district boundaries

Child Count: 34 CFR § 300.133
• Happens once a year, reported 

during Phase I of October Data 
Collection

• Determines the number of 
students to include for the 
proportionate share calculation 
submitted in the subsequent year 
IDEA grant applications (Basic, 
Preschool)

• Review September 2022 ESS 
Data Management Training Video

https://www.youtube.com/watch?v=RrMiNdN4rdM


AZ Find - Schools
AZ Find website
Child find applies to children 
who are:
• Suspected of having a 

disability even though they 
are advancing from grade 
to grade

• Highly mobile, such as 
migrant and homeless

• Wards of the state
• Private school students
• Homeschool students

Public Awareness Ideas 

https://www.azed.gov/specialeducation/az-find
https://www.azed.gov/sites/default/files/2015/10/Public%20Awareness%20Ideas.pdf?id=5612dc7daadec00414a49d9c


Child Find Sample –
Verification of 
Eligibility for Districts
• Evaluations cannot be 

charged to Proportionate 
Share Obligation

• IDEA Basic or Preschool 
(Kindergarteners up to age 
5) funds may be used for 
Child Find under normal 
IDEA Activities

• Private school indicates one eligible 
student enrolled at their school

• Ask private school if they have 
documentation of eligibility

• Private school will need a release from 
parents to share with you. 

• If private school gives you parent contact 
information, you can contact parents 
directly.

• Ask parent to share current IEP, 
evaluations, etc. 

• Review documents provided. See if 
additional evaluations are needed.

• If there is no documentation, treat this like 
a referral for evaluation. 



How Does Arizona Collect the Data?



How to Obtain the Count?
• Private Schools

• AZ Find/Child Find Activities and Resources
• http://www.azed.gov/specialeducation/az-find

• The National Center for Education Statistics
• http://nces.ed.gov/surveys/pss/privateschoolsearch

• Profit Status
• https://ecorp.azcc.gov/EntitySearch/Index

• Homeschools
• Contact County School Superintendent’s Office

• http://www.azed.gov/adeinfo/cesa

http://www.azed.gov/specialeducation/az-find
http://nces.ed.gov/surveys/pss/privateschoolsearch
https://ecorp.azcc.gov/EntitySearch/Index
http://www.azed.gov/adeinfo/cesa


How to Report Parentally-Placed Students

Located on the ESS Data 
Management website

October 1 Data Collection

September 2022 ESS Operations 
Webinar Video

https://www.azed.gov/specialeducation/data-management/federal-sped-census
https://www.youtube.com/watch?v=RrMiNdN4rdM


Report ALL Parentally Placed Students

135



Determined Eligible for SPED Services

45

5
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How to Submit Your Count

135

45

5

260



What Happens with the Data?



How Does ESS PM Calculate the Proportionate 
Share Obligation?

ESS Program Management uses the data from the prior fiscal year’s October 1 Data 
Collection to determine the proportionate share obligation.
Visit ESS Program Management website to view this the allocations for FY2023.
Basic Formula used=IFERROR(F3/(F3+H3),0)

FiscalYear EntityID CTDS Entity Name

Parentally 
Private Placed 
Student (PPPS) 
Count

PPPS SPED 
Eligible 3-21

PPPS SPED 
Eligible 3-5

SPED Enrolled 
Students 3-21

SPED Enrolled 
Students 3-5

3-21 
Proportionate 
Share IDEA 
611 (Basic)

3-5 
Proportionate 
Share IDEA 619 
(Preschool)

2020 4153 160256000 Mt Humphrey Unified District 200 20 2 250 30 7.41% 6.25%

Entity ID CTDS Name
FY2021 Total Allocation to 

PEA - 611 (Basic)

Proportionate Share 
Obligation – 611 (Basic) 
How much has to be spent on 
Parentally Placed Private 
School Students 

FY 2021 Total Allocation to 
PEA - 619 (Preschool)

Proportionate Share Obligation –
619 (Preschool)
How much has to be spent on 
Parentally Placed Private School 
Students 

Maximum Amount that can 
be used for CEIS (15%) 

4153 160256000Mt. Humphrey Unified District $                    400,000.00 $                       29,629.63 $                       15,000.00 $                             937.50 $                       62,250.00 

http://www.azed.gov/specialeducation/operations
http://bit.ly/FY2023PS


Proportionate Share Obligations

IDEA Allocations and Proportionate Share data are posted at 
https://bit.ly/FY2023PS, updated on 10/20/2022.

https://bit.ly/FY2023PS


Proportionate Share Percentages and Private 
School Counts



Use Case #1: 
SPED Eligible K-12 = SPED Eligible K

In this example, the number of SPED eligible K-12 students is equal to the number of 
SPED eligible Kindergarten students.

ESS PM staff will contact the district to confirm that all SPED Eligible students were in fact 
Kindergarten students on the October 1 Data Collection.

If this report was incorrect, the PEA should contact Data Management to correct the 
count.



Use Case #2:
High Percentages for IDEA 619 Preschool Grant

In this example, the number of Kindergarten students in private school settings causes the district’s 
IDEA Preschool Grant to direct a higher than average percentage of funds to equitable services.
ESS PM staff will contact the district to confirm valid data.



Trends in the Data

ESS Program Management 
also reviews year over year 
trends in data reporting for 
both SPED counts and the 
overall count of parentally-
placed private school 
students.



How Do Districts Report Proportionate Share Activities?



What Are Equitable Services?

• Special education instruction or related services for 
privately-placed students with disabilities

• A public school district must spend a proportionate share of 
IDEA grant funds on eligible students attending private 
schools within the district’s boundaries

Children with Disabilities Enrolled by Their Parents in Private Schools, 
34 CFR § 300.130-300.144 

Questions and Answers on Serving Children with Disabilities Placed by Their Parents in Private Schools

https://www.law.cornell.edu/cfr/text/34/part-300/subpart-B
https://sites.ed.gov/idea/files/QA_on_Private_Schools_02-28-2022.pdf


My district has a Proportionate Share Obligation, how do I 
budget these funds?

• Identify in the budget narrative that your expenditure is for Proportionate 
Share.

• The budget narrative must reflect allowable costs.
• Ensure your entire obligation reflected in the budget (may use multiple 

narrative sections)
• PEAs may spend more than the required obligation with SEA Director 

approval



Each District Must Spend its Calculated IDEA 
Proportionate Share Amount

• Districts determine the services to provide to students.
• Districts must document expenditures and other activities related to IDEA and proportionate share.
• Funds are for the pool of eligible students. There is not an individual student entitlement nor an individual 

private school entitlement to funds (34 CFR. § 300.137). The decision of the provision of services, and for 
whom, is reached following the consultation process.

• IDEA funds are not given to the private school to use at its discretion. Nor can the LEA reimburse the 
private school for services rendered.

• Because private schools are not at any time receiving federal funds from the public school district, they 
are not subject to additional federal oversite as they would be if they received federal funds directly.

• The amount of available funds may change from year to year, depending on, among other things, whether 
there is carry-over from the previous year, a change in child count, a change in the IDEA grant, newly 
opened or closed schools, etc.

• Districts, in consultation with the private school representatives and parents can adjust services 
throughout the year. 

• Any non-disposable items purchased with IDEA funds belong to the district, not the private school (34 
CFR. § 300.144).

• State and local funds may only supplement the expenditures, not supplant them (34 CFR. §300.133(d)).



Is this an Allowable Cost for Proportionate Share?

Budget Request Allowable Unallowable 
Supports for students without disabilities
Direct Services
Special Education Evaluations
Transportation
Consultation services for a student (e.g. Consult with an ABA)
Child Find Activities
Supplies: instructional aides, software, kits for related service 
providers
Paying Salaries of private school staff for part of their regular duties
Professional Development
Assistive Technology
Remodeling or repairs of private schools
Administrative Costs



Arizona Does Not Offer Equitable Services for 
Preschool Students

Arizona does not offer free preschool to public school students, 
therefore there is no obligation to provided equitable services under 
Proportionate Share of the IDEA to preschool students with 
disabilities.

Private School Staff should connect the District with the parents to 
discuss options for FAPE for students in preschool programs, ages 3-
5.



Review History Log for Proportionate Share

ESS Program 
Management posts HL 
Comments for all districts 
with proportionate share 
obligations.

Districts must ensure the
budget matches the total
obligation for each
revision of the grant.



Completion Report Detailed Expenditure Reporting

If the PEA spent 
funds on 
equitable 
services under 
Proportionate 
Share, the 
district will report 
those expenses 
under the 
Proportionate 
Share column 
(Basic and 
Preschool have 
separate pages).



CR Program Details 
Districts must 
respond to 
questions on 
CR Program 
Details for 
proportionate 
share. 

Describe the
meaningful 
consultation 
process and 
provide names 
of private 
schools that 
participated.



CR Adjustments Page

For districts with unspent 2021 carryover obligations, they will have to 
report forfeiture of funds through the Completion Report Adjustments 
page. Reduce the amount eligible for carryover by the amount to 
forfeit as reported on the CR Program Details section.



Tips for SPED Directors
• Keep a running record of students’ evaluations

• Maintain documentation of consultation meetings and written 
affirmations

• Track equitable services provided and any supplies purchased
with grant funds

• Contact ESS Data Management for assistance on reporting 
students in AzEDS



Tips for Business Managers

• Track of proportionate share obligations throughout the fiscal year.
• See History Log for adjustments or carryover

• Maintain records of expenses charged toward proportionate share.
• Revise budgets if scope of work changes.
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Resources

• Child Find
• http://www.azed.gov/specialeducation/az-find

• Arizona Corporation Commission
• ecorp.azcc.gov

• ESS Program Management
• Website: https://www.azed.gov/specialeducation/operations/
• FAQ: https://www.azed.gov/specialeducation/program-management-proportionate-share/
• Inbox: essprogmgmt@azed.gov

• ESS Data Management 
• Website: https://www.azed.gov/specialeducation/data-management/
• Inbox: essdatamgmt@azed.gov

• OSEP Q&A
• Questions and Answers on Serving Children with Disabilities Placed by Their Parents in Private Schools 

(PDF)

http://www.azed.gov/specialeducation/az-find
https://ecorp.azcc.gov/AzAccount?sessionExpired=False
https://www.azed.gov/specialeducation/operations/
https://www.azed.gov/specialeducation/program-management-proportionate-share/
mailto:essprogmgmt@azed.gov
https://www.azed.gov/specialeducation/data-management/
mailto:essdatamgmt@azed.gov
https://sites.ed.gov/idea/files/QA_on_Private_Schools_02-28-2022.pdf


Contact Us
ESS Program Management web page: 
www.azed.gov/specialeducation/operations
ESS Program Management e-mail address: essprogmgmt@azed.gov

Candice Trainor, 602-542-3398
Carol Bush, 602-542-4615

http://www.azed.gov/specialeducation/operations
mailto:essprogmgmt@azed.gov
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