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Today’s Agenda

• Welcome/Session Goals/Pre Test
• Understanding TIA
• LEA Required Activities
• Overview Adding, Updating, and Deleting a Teacher
• New Requirement of Non-Certified Staff
• Additional Resources



Today’s Micro 
Training Goals 

1. Define the Purpose of TIA and 
Requirements

2.  LEA Beginning of the Year                   
Activities
3. School Site Beginning of the 

Year Activities 
4. 4. Adding/Updating/Deleting a 

Teacher
5. Resources and Support 
Available to the LEA 



What is your TIA Knowledge?

• What does TIA stand for?
• How can an LEA administrator access TIA?
• When is TIA required to be updated?
• When should an LEA delete a teacher?
• What is the most common technical issue a charter school 

encounters in TIA?
• What resources are available to support you as you complete 

your TIA requirements?



Understanding TIA
Goal 1:  What is TIA
Goal 2:   What are the requirements for TIA



What is the Teacher Input Application

• A database portal that ADE utilizes to connect educator 
credentials to educator assignments.

• Location to collect Educator Evaluation Performance Rankings 
as required by the State of Arizona.

• A central location that maintains teacher credentials, 
certifications, and relevant experience information.

• System to collect data for mandatory reporting, for example 
Federal grant programs and state reporting. 



Teacher Input Application Requirements

• EVERY local education agency in Arizona is required to verify 
educator information in the Teacher Input Application.

• The LEA is required to update this information annually, and 
verify the accuracy of education staff.

• The LEA shall also maintain up to date accurate information in 
the system throughout the year. 

• LEA must submit summative evaluation performance ratings 
through TIA annually for the prior year. 



Accessing the Teacher Input Application 



Providing Access to the Teacher Input 
Application
• Must have a Common Logon 
• Entity Administrator Provides TIA Access
• Purposeful and Intentional on Who Has Access
•



LEA Activities
Goal 2:  LEA Beginning of Year Activities
Goal 3:  School Year Activities 



Suggested LEA Flow Chart 

Enter Required and 
Optional LEA 

Contacts 
Enter School Site 
Administrator(s) 

Delete Teachers that 
have exited the 

school site from the 
piror school year. 

Add new teachers to 
the school site. 

Update/Verify 
continuing teachers. 

By December 15th 
Verify data is 

accurate 

By December 31st 
Provide prior year 

Fiscal Year Teacher 
Evaluation Data 

Throughout the year 
maintain updated 

data if teacher 
positions change 
during the year. 



Mandatory Contacts



Provide the  SIX Mandatory LEA Contacts and Optional 
Contacts

Required Administrative Contacts:
Superintendent/Charter Holder

HR Director
Business Manager

Curriculum Director
Emergency Preparedness

Administrative Assistant 



Assign Administrators to Schools



Update School Title I Status 



Adding/Updating/Deleting 
Educators
Goal 4:  Annual Educator Updates 



Delete a Teacher



Exit Reasons 



Adding an Educator



Search for Educator 



Add Educator to Roster 



Teacher Information Page 

LEA and School 
Information 

Education and Experience  
Credentials

Fingerprint IVP Card

Certification

AEPA Exams



Add Update Record for New Teacher 



Teacher Position Information 

Teacher and Position Description 

Content, Grades, Periods Taught 

Appropriately Certified 
Special notes or comments 
the LEA wants to keep in 

the record. 

Start and end date 
for this school year 



Now Update Teacher



Updating a Teacher



Verify Teacher





Frequent LEA Concerns
Charter School Teacher Does 

NOT have a record
1. They do not have a valid 

fingerprint clearance card
2. They do not have a valid  IVP 

fingerprint Clearance card
3. The educator needs to grant 

DPS authorization to release 
their IVP record to ADE

School Cannot Enter/Verify Teacher Information 
Assure the six required contacts and the LEA set up is completed for 

the fiscal year.  

LEA/School User Does Not have TIA Access
LEA Entity Administrator must provide access to Common Logon and 

the Teacher Input Application. 

When I attempt to Open TIA Nothing Happens
This is a Common Logon Issue.  Close Common Logon, clear your cache/history and log in again.  

Microsoft Edge or Google Chrome are the most efficient browsers to use. 



RESOURCES AND SUPPORT



What is your TIA Knowledge?

• What does TIA stand for?
• How can an LEA administrator access TIA?
• When is TIA required to be updated?
• When should an LEA delete a teacher?
• What is the most common technical issue a charter school 

encounters in TIA?
• What resources are available to support you as you complete 

your TIA requirements?



Contact
James Scott, ESE Director
Director
Educator & School Excellence
(602) 542-5391

James.scott@azed.gov

Web Page:

Welcome to Title II-A | Arizona 
Department of Education (azed.gov)
Program Specialist Contacts:

Website Specialist Caseloads 

mailto:James.scott@azed.gov
https://www.azed.gov/titlei/sample-page/title-ii-a
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