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This session will review:
• Exemptions
• Calculations
• Assurances

Today’s Agenda
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What is the purpose of Comparability?

Federal Title I Grants are intended to provide 
supplemental programs to disadvantaged 
students and to ensure that these awards are 
used for additional programs, and fiscal law 
requires that all Title I schools receive a “fair 
share” of State and Local education funds. 

Non-compliance will cause a Local Education 
Agency (LEA) to become ineligible for receipt 
of Title I funds. Consequences also include a 
hold on grant funds as well as a requirement 
to return funds.



4

• Writing and annually updating 
Policy & Procedures

• Annually testing comparability 
(if not exempt)

• Annually documenting 
compliance

• Reporting an Assurance of 
Comparability (every 2 years)

Annual Requirement
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Although LEAs must complete the Comparability calculation each year &
have it on file, what is submitted alternates year to year.
For calendar year 2022: 

LEAs who are on an EVEN monitoring Cycle 
(Cycle 0, 2, 4, or 6) will provide:
• Assurance of Comparability

LEAs who are on an ODD monitoring Cycle 
(Cycle 1, 3, or 5) will either provide:
• Comparability Calculation (the Excel spreadsheet)

-as well as additional supporting documentation
• Exemption Form

So, what do LEAs that have to do: 
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What to submit in November 2022:
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Answering this question correctly 
will ensure that your LEA 
completes the correct 
documentation, either the 
Exemption Form or completing 
the Comparability Calculation. 
Only one answer should be YES.

Criteria Questions
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Who is Exempt?
• Single Site LEA
• One School Per Grade Span

• Fewer than 100 students
• School sites with fewer than 100 students are not to be included in your 

Comparability calculation, if by removing individual schools that have fewer than 
100 students results in your LEA in having only a single site that would be 
included OR one eligible school per grade span, then your LEA is exempt.

YES
K-3 
4-6
7-8

9-12

NO
K-2
K-6
6-8

9-12
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What do Exempt LEAs upload to EMAC ?



What does every LEA have to do each year 
if they are NOT exempt?

Comparability Calculation
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Comparability Calculation: What do to upload?
1. Comparability Procedures and Timeline (Now we have a template)

2. Comparability Workbook (Updated)

Choose the workbook that applies to your LEA
 All Title I Schools
 Both Title I and Non-Title I Schools

3. Supporting Documentation for the Workbook Calculations
 Student counts of the LEA’s number of enrolled K-12 students on October 1st. A 

report of this data can be located in AzEds. (Updated)
Staff and/or Expense Records Snapshot
 For school districts: SDER 
 For charter schools: an official record of staff FTE
 An official record of federally funded positions (both school districts & charters)
AND/OR
 Expense records that show the annual budgeted state & local funds per school site



12

Comparability Procedures and Timeline
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Comparability Calculation Methods
For LEAs with Title I & Non-Title I Schools

1. Pupil/Instructional Staff ratio at Title I to Non-Title I schools
2. Pupil/Instructional Staff ratio Large/Small Schools – Title I & Non-Title I Schools

For LEAs with ONLY Title I Schools
1. Pupil/Instructional Staff ratio at Title I schools
2. Pupil/Instructional Staff ratio at Title I schools by grade span

a. Grade Spans must match the basic organization of the LEA and have school buildings with at least two
overlapping grades

3. Pupil/Instructional Staff ratio at Title I schools by poverty level (high to low)
4. Pupil/Instructional Staff ratio at Title I schools by poverty level (high-poverty compared with each other and

low-poverty compared with each other)
5. State and Local per pupil spending at Title I schools (all expenditures)
6. State and Local per pupil spending at Title I schools by grade span (all expenditures)

a. Grade Spans must match the basic organization of the LEA and have school buildings with at least two
overlapping grade
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• LEAs must ensure they choose the right workbook
• All Title I Schools OR Title I and Non-Title I Schools

• LEA must upload the Excel Spreadsheet, NOT a PDF
• The LEA is only comparable if ALL change to YES
• “Who” they count as staff must be the same across all school sites
• SDER stands for School District Employee Reports
• The LEA does not have to show Comparable across all methods, only 

one
• The supporting evidence must match the Comparability Workbook

Comparability Workbook
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The Assurance of Comparability assures that the LEA has completed the 
Comparability Calculation and has it, along with all supporting documentation on file.

Assurance of Comparability



Data Collection 
Assurance of 
Comparability

• 3 main parts to every Task

• Big Picture

• Purpose

o Purpose 

o Task Collection Tabs

• Data Collection Section

• Online Forms

• Required Evidence

• Submission
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LEA PROFILE: LIST ALL SCHOOLS AND 40TH DAY ENROLLMENT
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1) Title I School with less than 
100 students. 

2) Title I School with more than 
100 students. 

3) Non-Title I School with less 
than 100 students

4) Non-Title I School with more 
than 100 students. 

LEA PROFILE: LIST ALL SCHOOLS AND 40TH DAY ENROLLMENT



Assurance of Comparability Attestation



When you are ready to “Submit 
for Review”, double check: 
 Online Form is “Completed”

 Evidence is Uploaded

To officially “Submit the Task 
for Review”, press the Submit 
button at the bottom of the 
task.

Task is submitted when:
• A green box will flash in the 

upper-righthand corner of your 
screen that says “Success” and

• The sticker/label at the top of 
the Task changes to  
completed.Completed

Complete and 
Submit
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Updates for Fall 2022
• Required submission is based on current Monitoring Cycle 

and not the first letter of the LEA’s name
• Three additional methods to show Comparability
• Template for LEA Procedures and Timeline
• Evidences of student counts will only be of the LEA’s 

number of enrolled K-12 students on October 1st. A report 
of this data can be located in AzEds.

• All of this information and documentation can be found on 
our website
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Important Dates

• October 1st Count (this can be found in AzEds)
• November 30th  submission due in EMAC
• December 31st reallocation of resources if needed
• February 1st Programmatic Holds placed on LEAs whose 

Comparability has not been submitted and accepted 
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Common Reasons Comparability is Returned
• Ensure the correct workbook is used (All Title I schools vs Non 

Title I and Title I schools)
• Supporting documentation

• Is not provided
• Information in supporting documentation does not align with 

Calculation workbook
• Student enrollment data with whole student data
• Staff reports that include all staff FTE and clearly identify federally funded 

staff
• Policy and Procedures are not updated 

• All highlighted information must be updated with LEA information
• Remove red directions once you have read 
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Questions
If you have further questions, please contact your Title I Specialist.

If you are unsure who that is, please email us at 
EducatorAndSchoolExcellence@azed.gov

mailto:%20EducatorAndSchoolExcellence@azed.gov


Sharon Estrada
Vanesa Velez

Thank You
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