SSI Grant Guidelines
**LEAs must receive EPS approval for revisions prior to implementing any change in spending or program.

Below are examples of the level of detail required in the budget narrative. Please refer to the USFR or USFRCS for additional guidance on coding.
This document provides samples but is not an all-inclusive list of approvable formats, costs, etc.

6100  Salaries
	[bookmark: _Hlk15636304]Function Code 1000 (direct instructional contact with students)

	Board adopted salary or hourly rate


Detail needed:  # of staff x # of hours x hourly rate = total; FTE x salary = total
What is the pay for? (example: after school tutoring, substitutes)
Position example: reading interventionist 
*Job description required for positions
*Tutoring plan required for tutoring programs
*Stipend amounts are not allowed – must break down hours x hourly rate


	Function Code 2100, 2200, 2600, 2700 (staff)

	Board adopted rates


Detail needed:  # of staff x # of hours x hourly rate = total; FTE x salary = total
What is the pay for? (example: off contract committee work to research math curriculum)
Position example: data coach
*Job description required for positions
*Stipend amounts are not allowed – must break down hours x hourly rate

6200  Benefits 
	All Function Codes

	Board adopted rates


Benefits are required for each position in 6100. Exceptions must be noted in your narrative. Provide the percentage used in your cost calculation for related benefits


6300  Purchased Professional Services
	Function code 2100, 2200, 2600, 2700 (staff)

	TBD based on provider services or conference fees


Educational Service Provider (external provider/consultant)
Detail needed: Who? What? When? For whom? *Must include date
How much?  # of days x daily rate =   
*Scope of work with deliverables required for external providers/consultants
Professional Learning Activities
Detail needed: Who? What? When? For whom? *Must include date
How much?  # of days x daily rate =      
Conference registration     *Conference brochure or agenda required
Detail needed: Conference name, location? length? Who is attending? 
Registration cost x # of staff = 
	Function Code 2300, 2400, 2500, 2900 (administrators)

	TBD based on provider services or conference fees


Leadership Development
Detail needed: Who? What? When? For whom? *Must include date
How much?  # of days x daily rate =      
*Scope of work with deliverables required for external providers/consultants

Professional Learning Activities
Detail needed: Who? What? When? For whom? *Must include date
How much?  # of days x daily rate =      
Conference registration     *Conference brochure or agenda required
Detail needed: Conference name, location? length? Who is attending? 
Registration cost x # of staff = 

6500  Travel Costs
	Function Code 2100, 2200, 2600, 2700 (staff)

	TBD based on state per diem or board adopted rates


Travel expenses related to conferences attended by staff.
Detail needed: Conference name and date
Transportation cost (airfare, mileage, rideshare) x # of staff =
Hotel room cost x nights x # of staff =
Per Diem x # days x # of staff =
*Please check conference details. If breakfast and lunch are provided at the conference, per diem cannot be reimbursed for these meals.

	Function Code 2300, 2400, 2500, 2900 (administrators)

	TBD based on state per diem or board adopted rates


Travel expenses related to conferences attended by administrators.
Detail needed: Conference name and date
Transportation cost (airfare, mileage, rideshare) x # of administrators =
Hotel room cost x nights x # of administrators =
Per Diem x # days x # of administrators =
*Please check conference details. If breakfast and lunch are provided at the conference, per diem cannot be reimbursed for these meals.

6600  Supplies
	Function Code 1000 (direct instructional contact with students)

	Per quote(s)


Curricular materials, instructional kits, site licenses, etc. for student use
[bookmark: _Hlk15636956]Detail needed: Who will use? What is the purpose?
Item name x # of items x cost =
*Miscellaneous office supplies and student rewards not allowed.
*Quotes are needed for all items.

	Function Code 2100, 2200, 2600, 2700 (staff)

	Per quote(s)


Supplies for staff, professional learning books, etc.
Detail needed: Who will use? What is the purpose?
Item name x # of items x cost =
*Miscellaneous office supplies not allowed
*Quotes are needed for all items.

6910  Indirect Costs
	Function Code 0000

	As approved



SSI Grant recipients are required to:
· Receive EPS approval for revisions prior to implementing any change in spending or program.
· Submit revisions for any fiscal or programmatic change.
· In accordance with sound accounting practices, LEAs are required to request reimbursements monthly.
· Keep necessary Time and Effort documentation.
· Submit Completion Reports on time.

*Grantees failing to meet any single requirement of compliance are subject to possible funding forfeiture or having funds placed on hold.
Grant Revision Requirements
-A remaining balance of zero is necessary.
*Do not delete any of the original narrative – add to/below the original narrative.
-Note the revision # and date of revision (i.e. Revision #1, Oct. 5, 2021)
-Use a different color font for each new revision or highlight the new revision.

-Be detailed in your narrative to indicate if an expenditure increased, decreased, or was added.

-Double check your math. The total in the narrative must match the line item total.

-Upload any revised quotes, scopes of work, evidence-based summary forms, etc. 
[bookmark: Number,_date_and_use_a_different_color_f]
-Revise your IAP to match the revision in GME. Add/remove any funding tags if needed.


[image: ]Starting a revision: Under Sections: Choose Revision Started and then click Confirm. 
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[image: ][image: ]Example1: Increasing funding to a current line item expenditure.

Adjust the line item total to match the changes in the narrative. 




[image: ][image: ]Example 2: Decreasing funding to a current line item expenditure.

Adjust the line item total to match the changes in the narrative. 




[bookmark: _Hlk92896439]Example 3: Adding a new item to fund.[image: ][image: ]Revision 1 12/5/21 – Add new items (see quote in related documents)
25 LETRS participant bundle virtual licenses and participant materials for level 2 LETRS teachers who have already completed level 1 of LETRS training $349 each = $8725
 


Adjust the line item total to match the changes in the narrative. $8725.00



Example 4: Completely removing a line item from the current budget.
When removing an item completely from the budget, choose Remove. This action will be recorded in the Change Log. The line item will be deleted from the budget. 
[image: ]

Saving revisions: Each time a change is made save the information. The save button is located at the top of the page. 
[image: ]
Completing a revision: Once all of your revisions have been completed and saved, return to the Sections page and choose Revision Completed and Confirm.
[image: ]
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The funding application will then need LEA Business Manager Approval and LEA Authorized Representative Approval in order to be sent to ADE for Specialist and Director approval.
image1.png
Sections
Creighton Elementary District (070414000) Public District - FY 2022 - Vecium Risk - Comprehensive Support and Improvement Grant - Rev 0
Application Status: SEA Comprehensive Support and Improvement Grant Director Approved

Change Status To:  Revision Started
o
CR Draft Started




image2.png
You e bout 10 change e siats o Reviion Stared ik Contm 1o change e stats.

— ==




image3.png
Choose Modify next to the section needing a revision.
Budoet B Funcion Coces

Modsy 5100- Saaries
Modsy 5200 Employee Beneits
Mgty 5300 Purchased Professional Sarvices




image4.png
Item Total

$15,450.00




image5.png
Object Code Function Code Proje
6100 - Salaries 1000 - Instruction v

Narrative Description
FY 2021 - Comprehensive Support and Improvement Grant - Rev 0 (6.27.20)
Gertfied Staf: Tutoring (of contract work) for Reacing and Math; @ 6 teachers x 52/hrs (twice a week, 13 wks, 2 hours a day) x 525,00 = $7,800.00
Gertfid Staff: Hourly pay for 6 teachers (offcontract work) partcipating in after-5chool tutoring to develop lesson plans (nstructional pianning) @ 6 teachers x 26/rs x 525,00
Total Salaries: $11,700.00

3,900.00

FY 2021 - Comprehensive Support and Improvement Grant - Rev 2 (1.28.21)
Cerild Staff: Tutoring (of ontract work) for Reacing and Math: @ 6 teachers x 721rs (twice a wesk, 18 wks. 2 hours a day) x $25.00 = $10.800.00

Certfied Staf: Hourly pay for 6 teachers (offcontract work) partcipating n afir-school tutoring fo develop lesson plans (nstructional planing) @ 6 teachers X 31/hrs x $25.00 = $4,650.00
Total Salaries: $15,450.00
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e
Your Students with Disabilities Who Have Fallen Behind." The focus of this seminar is on the most effective, cutting-edge instructional practices specifically targeted at helpin

20 participants x $259.00 = $5180.00 + 5290.08 (5.6% tax) = $5470.08

Insiructor's fees, travel costs and the cost of producing and shipping the resource handbooks ~ $4721.00
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Narrative Description

25 LETRS participant bundle virtuallicenses and participant materials for level 2 LETRS teachers who have already completed level one of LETRS training. $349 each = 58725
6 LETRS onine course renewals. 559 each = 5354
3LETRS FaciltatorTraining bundes for Untis 1-4. 5399 each = 51197

6 LETRS Faciitator Traing bundles for Units 5-3. $399 each = 52304
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Travel expenses (airfare, mileage, hotel, meals, etc.) for professional development workshop/conference:
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