
21st CCLC Program At-A-Glance (PAG) 



Agenda

• Accessing EMAC

• 21st CCLC State Level 

Reporting

• Submitting PAG in EMAC

• EMAC Resources

Feel free to type any question you 

may have throughout the 

presentation. We have allotted time 

at the end to answer all questions.



Accessing EMAC
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EMAC is an application available in ADE 

Connect.

21st CCLC Exploring EMAC training and 

the “EMAC in ADE Connect Access” 

guidance document will assist you in 

gaining access to EMAC.

ADEConnect



Access to ADEConnect
Access to EMAC

LEA’s EMAC Administrator will need to 
assign staff to a specific Monitoring 
Program in EMAC. 

Monitoring Program

2022-2023 21st CCLC State Level 

Programmatic Reporting 



State Level Programmatic Reporting
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21st CCL Reporting Calendar



Program At-A-Glance: Sept 2nd

Summary of Classes 1: Jan 20th

Summary of Classes 2: June 2nd

Site Evaluation: June 16th

State Level Programmatic 
Reporting Due Dates



Program At-A-Glance



Enter Basic Program Details

How to Complete the Program 
At-A-Glance



Direct Student Services Details –
comes directly from original grant

How to Complete the Program 
At-A-Glance



Adult Services Details – goal 
comes directly from original grant

How to Complete the Program 
At-A-Glance



Program Objectives – comes 
directly from original grant*

How to Complete the Program 
At-A-Glance



Programming – identify times 
program will be open and 
anticipated number of classes

How to Complete the Program 
At-A-Glance



Fiscal Details – must have at 
least one partnership

How to Complete the Program 
At-A-Glance



Submitting PAG in EMAC
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The district will want to clearly 
establish a plan as to the 
responsibilities of 21st CCLC district 
and site leaders in submitting EMAC 
reports.

Who will enter information?
How will staff communicate that report 
is complete?
Who will review the report?
Who will submit the report?

Submission Plan



21st CCLC EMAC Guide

Refer to 21st CCLC EMAC guide specific to 

your user role

• LEA User

• School User



Introduction to EMAC

• Dashboard

• Status

• Starting a Data Collection Task

• Tabs

• Uploading a Document

• Submitting a Data Collection Task



Dashboard

• LEA User

• School User

Go to School Schedule



Not Started

• Program Area 
has assigned the 
Monitoring 
Program

• Grantee has not 
started working 
on the task

In Progress

• Grantee has 
started 
entering data

• Grantee has 
not submitted 
Task

Completed

• Grantee has 
submitted 
the Task for 
ADE review

Status of a Data Collection Task



Click on the “Actions” icon

Starting a 

Data Collection Task 
(DCT)



Viewing a 

Data Collection Task

A DCT is divided into 2 sections

• Task Details

• Tabs



Data Collection Tasks direct sites to 
upload document(s) and/or complete 
form(s) in the EMAC system in order 
to submit the required report.

Data Collection Task

Details Section

Your Specialist



Data Collection Task

Tabs Section

▪ Submission Tab

▪ Resource Tab

▪ Communication Tab

▪ Related Tasks Tab

▪ History



Data Collection Task

Submission Tab

Similar to fillable PDFs

Examples and templates provided by 

Program Area as resources 

Documentation the grantee uploads



Completing the 

Program At-A-Glance

Submission

Two-step 

process to 

upload

evidence:

• Select File

• Upload

No Online Form for PAG Task

The blank PAG form can be downloaded to be completed



Submitting the 

Program At-A-Glance Task

Click “Submit for Review”

Ensure the PAG has been uploaded

Note: The standard time out period for the EMAC application is 20 minutes. 



Data Collection Task

Communication Tab

Users can send comments and/or 
questions directly in the system.



Data Collection Task

History Tab

This tab will show a history of who and when:
- uploaded documents
- completed online forms
- submitted DCT
- approved DCT
- rejected DCT



Once the Data Collection Task is submitted, 
the 21st CCLC Program Specialist will review 
the report.

If there are items to be revised, the 21st

CCLC Program Specialist will return the Data 
Collection Task so the site can revise. The 
status will change to Action Required.

If the report is acceptable as is, the site is 
done with this Data Collection Task and the 
status will remain in the Completed status.

Specialist Review



Let’s take a moment to see how to 

upload and submit the PAG in EMAC.

In EMAC Demo



We are here to answer any questions 

you have about the PAG or EMAC.

Please type your question in the chat.

Questions



21st CCLC EMAC Resources
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Resources to be provided for each 

report:

- Specialist Support

- Live and Recorded Trainings

- EMAC Guides

- Office Hours

These resources will be available on our 

EMAC Website.

https://www.azed.gov/21stcclc/emac

EMAC Support

https://www.azed.gov/21stcclc/emac


August 17th at 2:00pm 

August 19th at 10:00am 

August 25th at 4:00pm

These are not trainings, but rather an 
opportunity to drop in and ask any questions 
you have about getting started in EMAC. 

Links to access the Office Hours are on the 
EMAC webpage.

PAG Office Hours



Secily Meza Downes, 21st CCLC Education Program Specialist
21st CCLC EMAC Lead
secily.downes@AZED.gov
(602) 456-7890

Thank You


