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Guidance to the Field

Digital Enrollment & Electronic Signatures for EL Forms

Disclaimer: The Arizona Department of Education is
providing this guidance as technical assistance to the
field. This guidance is not legal advice. If you have any
legal questions, please consult an attorney.

The following state-approved English learner forms
may not be altered in any way and require a legal
signature. Whether used in a digital or physical format,
forms shall remain separate from other district and
school-site forms to ensure that the purpose and
process for completing the form are adequately
communicated to parents and/or guardians.

A single signature collected for all forms completed
at enrollment does not meet the requirements of
state-approved English learner forms.

Home Language Survey

Parental Notification and Consent Form

Parent Request for Student Withdrawal

Bilingual Parental Waiver Request Application
AZELLA Placement Test Referral Form - English

Learner Status Undetermined or Missed Prior
Reassessment Test - FY 2023

e AZELLA Placement Test Referral Form - EL
Program Services to Mainstream - FY 2023

e AZELLA Placement Test Referral Form -
Mainstream to EL Program Services - FY 2023

e AZELLA Stage | (KG) Reassessment Test
Referral Form — Mainstream to EL

e English Language Proficiency Assessment
Administrator Attestation

Office of English Language
Acquisition Services
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Below are the requirements for LEAs using an online
enroliment system to disseminate and collect English
learner forms from parents and/or guardians:

Digital forms must include all text, or verbiage, from
the federal and state-approved physical form.

Forms requiring a legal signature must comply with
Arizona law and state policy. Under A.R.S. § 18-
106(C) and ADOA ASET Policy 5070, an electronic
signature must be unique to the person using it,
must be capable of verification, and shall not be
able to be altered without invalidating the signature
(or must maintain evidence of the deletion or
alteration).

1. ltis the responsibility of the LEA to accurately retain
electronic records for future use or review and
ensure that legal requirements are met.

2. Adobe PDF.Net and DocuSign are examples of
valid platforms for e-signatures. Other platforms are
available but must be confirmed to be compliant
with state law on e-signatures.

Below are strong recommendations for LEAs using an
online enrollment system to disseminate and collect
English learner forms from parents and/or guardians:

e Forms should not include a drop-down menu that offers a
list of options.

e Forms should remain separate from other district and
school-site forms to ensure that the purpose and process
for completing the form are communicated to parents
and/or guardians.

A single signature collected for forms completed at
enroliment does not meet the requirements of state-
approved English learner forms because it does not
ensure that the parents and/or guardians have seen and
understand the purpose of these forms.
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https://www.azed.gov/
https://cms.azed.gov/home/GetDocumentFile?id=5b6b04791dcb2512d0e9eb55
https://cms.azed.gov/home/GetDocumentFile?id=5b6caeb71dcb250edc160604
https://cms.azed.gov/home/GetDocumentFile?id=5b6cae601dcb250edc1605ff
https://cms.azed.gov/home/GetDocumentFile?id=55230f69aadebe0aa40967a0
https://www.azed.gov/sites/default/files/2022/06/AZELLA%20Placement%20Test%20Referral%20Form%20%E2%80%93%20English%20Learner%20Status%20Undetermined%20or%20No%20SPR%20Reassessment%20Test%206.14.2022.pdf
https://www.azed.gov/sites/default/files/2022/06/AZELLA%20Placement%20Test%20Referral%20Form%20%E2%80%93%20English%20Learner%20Status%20Undetermined%20or%20No%20SPR%20Reassessment%20Test%206.14.2022.pdf
https://www.azed.gov/sites/default/files/2022/06/AZELLA%20Placement%20Test%20Referral%20Form%20%E2%80%93%20English%20Learner%20Status%20Undetermined%20or%20No%20SPR%20Reassessment%20Test%206.14.2022.pdf
https://www.azed.gov/sites/default/files/2022/06/AZELLA%20Placement%20Test%20Referral%20Form%20-%20Moving%20from%20EL%20Program%20Services%20to%20Mainstream%2006.14.2022.pdf
https://www.azed.gov/sites/default/files/2022/06/AZELLA%20Placement%20Test%20Referral%20Form%20-%20Moving%20from%20EL%20Program%20Services%20to%20Mainstream%2006.14.2022.pdf
https://www.azed.gov/sites/default/files/2022/06/AZELLA%20Placement%20Test%20Referral%20Form%20-%20Moving%20from%20Mainstream%20to%20EL%20Services%206.14.2022.pdf
https://www.azed.gov/sites/default/files/2022/06/AZELLA%20Placement%20Test%20Referral%20Form%20-%20Moving%20from%20Mainstream%20to%20EL%20Services%206.14.2022.pdf
https://www.azed.gov/sites/default/files/2022/07/AZELLA%20Kindergarten%20Reassessment%20Test%20Referral%20Form%20-%20Moving%20from%20Mainstream%20to%20EL%20Services%206.09.2022.pdf
https://www.azed.gov/sites/default/files/2022/07/AZELLA%20Kindergarten%20Reassessment%20Test%20Referral%20Form%20-%20Moving%20from%20Mainstream%20to%20EL%20Services%206.09.2022.pdf
https://www.azed.gov/sites/default/files/2022/07/EnglishLanguageProficiencyAdminAttestation_07.25.22_FInal.docx
https://www.azed.gov/sites/default/files/2022/07/EnglishLanguageProficiencyAdminAttestation_07.25.22_FInal.docx
https://aset.az.gov/sites/default/files/POLICY%205070%20Electronic%20and%20Digital%20Signature%20Policy.pdf

