Arizona Department of Education
Health and Nutrition Services Division

Administrative Review Summary Report

School Food Authority Name: Hopi Jr/Sr High School
CTD: 09-91-03
Site(s): Hopi Jr. / Sr. High School

Contacts: Alban Naha - Interim Superintendent, Emma Talashoma - Food Service Manager, Joan Duran - Business Manager

Review Date: April 20, 2022
Review Period: March 2022

National School Lunch School Breakfast Afterschool Snack
[ Fresh Fruit & Vegetable [ Special Milk [0 At-Risk Afterschool Meals
No. Review Observations & Findings | Technical Assistance Provided | Required Corrective Action

Performance Standard 1: Certification & Benefit Issuance - Critical Area

Not Applicable

Performance Standard 1: Meal Counting & Claiming - Critical Area

No Findings
Performance Standard 2: Meal Components & Quantities - Critical Area
No Findings
Performance Standard 2: Dietary Specifications & Nutrient Analysis - Critical Area
No Findings

Meal Access & Reimbursement: Certification & Benefit Issuance

Not Applicable

Meal Access & Reimbursement: Verification

Not Applicable
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Meal Access & Reimbursement: Meal Counting & Claiming

1 Daily edit checks are not being conducted. Discussed how to complete daily edit Please provide a completed daily edit check
checks using ADE's Daily Edit Check  worksheet for the month of April. Additionally,
worksheet. The Daily Edit Check please provide written assurance that daily
Worksheet can be found on ADE's edit checks will be conducted. Additionally,
website at on ADE's website at the certificate of completion of Step-by-Step

https://www.azed.gov/hns/nslp/forms  Instruction: How to Complete Daily Edit
under the Operational tab. The Step-  Checks must be submitted.

by-Step Instruction: How to Complete

Daily Edit Checks can be found on

ADE's website at

https://www.azed.gov/hns/nslp/training

under the Online Training Library tab.

2 The site application in CNPWeb does not Advised SFA to update site application Please submit a new site application in
accurately reflect the programs participating in. in CNPWeb and contact their assigned CNPWeb that accurately reflects the
Specifically, CNPWeb indicates the site is specialist to let them know of the programs currently participating in.
participating in At-Risk Program. changes. Additionally, please provide written assurance

that site and sponsor applications in CNPWeb
will accurately reflect the most current
practices in operation.

Meal Pattern & Nutritional Quality: Offer Versus Serve

3 Offer versus Serve (OVS) was not implemented Provided technical assistance on Please provide a written description
properly. Students were told to take milk when proper implementation of OVS and demonstrating how OVS will be implemented
they already had the minimum components on discussed with kitchen and point of properly. Additionally, please provide written
their trays. service staff. Reviewed menu and assurance that moving forward, OVS will be

discussed options for a reimbursable  implemented properly.
meal under OVS. USDA’s Offer

Versus Serve Manual, Effective

beginning School Year 2015-2016 can

be found on ADE's website at

https://www.azed.gov/hns/nslp under

the Guidance Manuals tab.

Meal Pattern & Nutritional Quality: Meal Components & Quantities

No Findings

Resource Management

No Findings
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General Program Compliance: Civil Rights

4 The public/media release provided to local

media, the unemployment office and local
employers considering large layoffs did not
contain all required sections. Specifically, the
Federal Eligibility Income Chart is missing from
the release.

Discussed schools operating SSO
must provide public notification
regarding the availability of school
meals and the eligibility criteria at or
near the beginning of the school year.
For SY 2021-2022, schools
participating in SSO should notify
households that meals will be offered
free through SSO. Referred to HNS
17-2021 & SP 15-2021 (Q10).
Additionally, referred to the template
release that can be found on ADE's
website at
https://www.azed.gov/hns/nslp/forms
under the Outreach tab.

A copy of updated public media/release
template which demonstrates compliance was
provided on-site. Additionally, please provide
written assurance that the public/media
release provided to local media, the
unemployment office and local employers
considering large layoffs will contain all
required sections.

General Program Compliance: SFA On-Site Monitoring

On-site reviews of the lunch meal counting and Discussed requirement and where to

claiming procedures for all sites within the SFA
are not being conducted each year prior to
February 1.

On-site reviews of the breakfast meal counting
and claiming procedures for 50% of the sites
within the SFA are not being conducted each
year prior to February 1.

find a template Internal On-Site
Monitoring Form-Lunch of the Meal
Counting and Claiming System found
on ADE's website at
https://www.azed.gov/hns/nslp/forms
under the Operational tab. Discussed
who would be responsible for
completing this each year.

Discussed requirement and where to
find a template Internal On-Site
Monitoring Form-Breakfast of the Meal
Counting and Claiming System found
on ADE's website at
https://www.azed.gov/hns/nslp/forms
under the Operational tab. Discussed
who would be responsible for
completing this each year.

Please provide a completed Internal On-Site
Monitoring Form of the Meal Counting and
Claiming System. Additionally, please provide
a written description of the process that has
been put in place to ensure that all sites
receive an on-site review of the meal counting
and claiming procedures each year prior to
February 1.

Please provide a completed Internal On-Site
Monitoring Form of the Meal Counting and
Claiming System. Additionally, please provide
a written description of the process that has
been put in place to ensure that 50% of the
sites operating breakfast will receive an on-
site review of the meal counting and claiming
procedures each year prior to February 1.

General Program Compliance: Local Wellness Policy

The Local Wellness Policy (LWP) did not
contain goals for other school-based activities.

Discussed developing a LWP with
goals for other school-based activities.
Discussed other school-based activity
ideas which included the HealthierUS
School Challenge, offering staff
wellness training to inspire them to
serve as role models, sponsoring
health fairs and incorporating school
gardens and/or the Farm to School
Program. The Local Wellness Policy
Final Rule: Guidance and Tools From
ADE Webinar can be found on ADE's
website at
https://www.azed.gov/hns/nslp/training
under the Online Training Tab.
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Please provide a written plan for how the
missing elements of the LWP will be included.
The plan should include draft language of the
element(s) to be added, who will be involved
in updating the LWP and the date the update
is expected to be completed. Additionally,
provide written assurance that the Local
Weliness Policy will be specific to your
institution.



General Program Compliance: Competitive Food Services

General Program Compliance: Professional Standards

No Findings

General Program Compliance: Water

No Findings

General Program Compliance: Food Safety, Storage and Buy American

8 The following reviewed products indicated
violations of the Buy American Provision in
7CFR 210.21(d) on-site at reviewed schools or
at off-site storage facilities: suncup juices,
tomatoes, pineapple tidbits, tropical fruit cups,
and mangoes. Additionally, documentation
justifying a Buy American exception was not
maintained/on file.

Discussed the Buy American provision Please provide a written description of the
requirements and procedures to changes that have been made to
ensure compliance. Referred to SP38- procurement and/or recordkeeping

2017, Buy American Webinar and procedures to ensure that the requirements of

FAQ. Funds used from the non-profit  the Buy American Provision are met.
food service account must be used to
procure food products that comply with
the Buy American Provision. Additional
information on the requirements of this
provision, including ADE's prototype
Buy American exception document,
can be found on ADE's website at
https://www.azed.gov/hns/nslp/forms
under the Operational tab. Buy
American Recorded Webinar and FAQ
can be found on ADE's website at
https://www.azed.gov/hns/nslp/training
under the Online Training Library tab.

General Program Compliance: Reporting & Recordkeeping

9 Lunch production records provided do not
indicate different portion sizes for different
grade groupings. Specifically, lunch production
records provided did not separate grades 7-8
from grades 9-12.

Discussed using Production Record for Please provide copies of completed lunch
Multiple Grade Groupings found on Production Record for Multiple Grade

ADE's website at Groupings for 5 consecutive days.
https://www.azed.gov/hns/nslp/forms  Additionally, the certificate of completion of
under the Menu Planning tab. Production Record Overview must be

Production Record Overview Recorded provided.
Webinar & Webinar Slides can be

found on ADE's website at
https://www.azed.gov/hns/nslp/training

under the Online Training Library tab.

General Program Compliance: School Breakfast Program & Summer Food Service Program Outreach
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Other Federal Program Reviews: Afterschool Snack Program

10 The Afterschool Snack Program (ASP) Discussed ASP monitoring Please provide written assurance that the
monitoring review was not conducted within the requirements. A sample ASP ASP will be monitored once within the first
first four weeks of operation and one additional monitoring form can be found on four weeks of operation and one additional
time during the school year. ADE's website at time during the school year, and that

https://www.azed.gov/hns/nslp/forms  documentation to support this will be
under the Operational tab. maintained.

Other Federal Program Reviews: Seamless Summer Option

Will be reviewed in Summer 2022 if applicable.

Other Federal Program Reviews: Fresh Fruit & Vegetable Program

Not Applicable

Other Federal Program Reviews: Special Milk Program

Not Applicable

Other Federal Program Reviews: At-Risk Afterschool Meals

Not Applicable

Comments/Recommendations:

Congratulations Hopi Jr. / Sr. High School on completing the Administrative Review for School Year 2021-2022.Thank
you for providing such a welcoming environment and working with us to get this review done!

To stay on track with NSLP requirements, check out the NSLP at a Glance Calendar & Monthly Checklist on our
website at https://www.azed.gov/hns/nslp/forms under the Calendars and Checklists tab.

Training: In-person classes, web-based training and How-To guides can be found on ADE's website at
https://www.azed.gov/hns/nslp/training.

Fiscal Action Assessed?
No- SBP [ Yes- SBP
No- NSLP [J Yes- NSLP

Please submit corrective action response by June 20, 2022 to Danielle Kirksey at Danielle.Kirksey@azed.gov.

. Digitally signed by
Danielle Danielle Kirksey

. Date: 2022.05.20
Kirksey 082806 0700
Reviewer Signature Date
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If you disagree with any finding that affects the claim for reimbursement, you may appeal the decision by following the
School Food Authority Appeal Procedure for the Administrative Review found on the National School Lunch Program
Administrative Review tab on the ADE website.

Equity for all students to achieve their full potential
www.azed.gov — (602) 542-8700 — 1535 West Jefferson Street « Phoenix, Arizona 85007 Bin # 7
This institution is an equal opportunity provider
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