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Objectives

At the end of this training, attendees should be able to:

understand the application process used to participate in the Seamless Summer Option (SSO)
for School Food Authorities (SFAs);

identify eligible sites for SSO operation;

complete the applicable fields in the CNPWeb site and sponsor applications; and

determine what is required to be submitted to ADE for pre-approval of the SSO application.



How to Apply
for the
Seamless
Summer
Option

This Step-by-Step Instruction will include:

Introduction to the Summer Meal Programs Slides 5-9
SSO Application Process Slides 10-12
ADEConnect Slides 13-18
Log Into CNPWeb Slides 19-28
Submitting Site and Sponsor Applications Slides 29-79
Checklist Items Slides 80-85
Resource Recap Slide 86

The following slides will cover how-to instructions for completing the Seamless
Summer Option (SSO) application process for School Food Authorities (SFAs). Please
refer to the Summer Meal Service Webpage for training on how to apply for the
Summer Food Service Program (SFSP).



https://www.azed.gov/hns/sfsptraining
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Introduction

Serving Summer Meals

The goal of serving summer meals is to ensure that all children in low-
income areas have access to nutritious meals during the summer when
school is not in session. Program operators are reimbursed for all
meals and snacks served to children 18 years of age and younger at
schools and/or community sites.

The United States Department of Agriculture (USDA) Food and Nutrition
Services (FNS) funds the summer meal programs. The Arizona
Department of Education (ADE) Health and Nutrition Services (HNS)
Division administers these programs at the state level.

Program operators have the option of serving meals during the summer
through two different programs. These options are the Summer Food
Service Program (SFSP), and the Seamless Summer Option (SSO).



Introduction

Summer Meal Program Eligibility

To be eligible to participate as an operator of the SFSP, the
organization must be a:

Public or private non-profit school food authority (SFA);

Public or private non-profit college or university participating in the
National Youth Sports Program (NYSP);

Public or private non-profit residential summer camp;

Unit of local, county, municipal, State, or Federal Government; or
Any other type of private non-profit organization.

The organization must also be tax exempt, demonstrate the
administrative and financial ability to manage a food service
effectively, serve low-income children, and conduct a non-profit food
service. A private, for-profit organization may not operate the SFSP.

e For more information on eligibility, view the Step-by-Step
Instruction Quick Guide: How To Determine and Document Site
Eligibility for the SFSP




Introduction

Program Options

The summer meal programs may be operated during the summer
months at eligible sites. There are two types of ways in which the
summer meal programs may be operated:

o Seamless Summer Option (SSO) - The SSO is an alternative
option only available to School Food Authorities (SFAs), with
streamlined requirements.

e Regular SFSP - This option is the traditional way to operate SFSP
and is available to all entities, including SFAs.




Moving Forward with SSO

In addition to Federal eligibility and operational requirements, State

Introduction agencies are required to ensure that only eligible sites are operating
the SSO and that required documentation and agreements are

affirmed prior to operating the SSO.

The remaining sections of this training will include application details
for SSO operators in Arizona.
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SSO
Application
Process

The Flow of the Application Process

Prospective

Sponsoring Entity
Form E>

CNPWeb

Applications

« All brand new SFAs that have never operated any USDA Child Nutrition
Program are required to complete the Prospective Sponsoring Entity
Form.

Add/Change/Delete |:> CNPWeb

(ACD) Form Applications

« SFAs that have operated a Child Nutrition Program, but have not
operated SSO, must contact their HNS Specialist and submit an
Add/Change/Delete Form for all their participating sites.

o SFAs currently operating the SSO during School Year 21-22 only need
to submit revisions to their current CNPWeb applications.
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CNPWeb Applications

SSO
Application
Process

Prospective
Sponsoring Entity or |:>
ACD Form

New and existing SSO operators must complete or revise their CNPWeb
site and sponsor applications prior to serving summer meals. Once
submitted, the HNS specialist will review the CNPWeb applications to
ensure the information on the applications is accurately completed.

o For SFAs that are currently operating the SSO during School Year 21-
22, revising their CNPWeb applications will be the first step of the

application process
o The following section will go through the steps for completing the

CNPWeb site and sponsor applications.
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What is ADEConnect?

ADEConnect is an online application that houses web access to different
program applications for multiple program areas within ADE. Throughout
ADEConnect the program year, HNS will require LEAs to submit reports using this online

application.

Select Language  |v|

ARIZONA DEPARTMENT SY 2021-2022 Students & Families Educators Administrators Programs & Supports About ADE
OF EDUCATION

[Hide All]
Arizona Department of Education (79275) [-]
CMP Direct Certification / Direct Verification w &
CNP Management Plans and Budgets w e
CNP Verification Reporting &5 &7
CNPWeb w e
Education Organization System w =
Event Management System (EMS) wE
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ADEConnect

What is CNPWeb?

CNPWeb is the web application where entities operating any one the Child

Nutrition Programs submit their annual Site and Sponsor applications, and
submit claims for reimbursement.

Applications

[Hide All]
Arizona Department of Education (7927 [-1
CNP Direct Certification / Direct Verification w &

Arizona Dasarimant of Education

CNP Management Plans and Bud ‘L.;?: Child Nutrition Program

CNP Verification Reporting Health & Nutrition Services

Child Nutrition Programs

CNPWeb Mission Statement

T assist schoots and crgantzations in improving the nutritional heatth and well-being of students.,

\.'\n‘;_
Education Organization System rﬁé NSLP %‘, ™ sFsP
&s - y e
Event Management System (EMS g m
L CACFP CORE
o
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ADEConnect

How do | obtain access to CNPWeb?

Only those users who have been designated Entity Administrators can
grant permissions to applications within ADEConnect.
o Users must contact their LEA's Entity Administrator in order to receive
access to CNPWeb.
« To find your organization's Entity Administrator, you can log into
ADEConnect from the sign in screen or through your Student
Information System (SIS) and click on "Help and FAQ's".

ADEC__Qnﬂect

Applications My Profile
dooess and use ADE applcations Wanage your profile
View Applications Moo Ml Priofilis
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ADEConnect

How do | obtain access to CNPWeb?

You may search for your Entity Administrator(s) by typing the name of
your organization on the search bar, selecting your organization, and
clicking "Search”.

. ADEConnect Home Applications Reports Help Feedback Account =

Find an Administrator Frequently asked questions

Looking for an administrator that can assist you with your ADEConnect You have questions. We have answers.
access. Locate the contact information of an ADEConnect administrator
that is assigned to your organization. FAQ

m . ADEConnect

Find Administrator

A table will appear with the contact information for your

How to videos ccoton Orguniaatons organization's Entity Administrator(s). The individual(s)
Are you newto ADEComnect We o Organization Name  |15t€d in this section can assign ADEConnect roles, edit,
add, and delete users. Please note, users must contact
Search J 5 their Entity Administrator(s) to receive access to CNPWeb.
Your Organization Mame
Mame Email Address Phaone Mumber
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How do | know if | have been granted access?

Once the Entity Administrator has granted the user access to an
application, the user will receive a system email letting them know of their
ADEConnect new permissions.

Congratulations! You have been provided access to the following in ADEConnect:

+ Addition of Application Role(s): CNP Direct CertificationVerfication HNS Staff

+ Addition of Application(s): CINP Direct Certification / Direct Verification

»  Entity-ID(¢ . ) ) o

« Requested Congratulations! You have been provided access to the following in ADEConnect:
Thank vou Addition of Application Role(s): CNPWeb ADE User - HNS Program Staff

Addition of Application(s): CNPWeb
Entity-ID(s): Arizona Department of Education (79273)

ADE Solutions Suj : - _ o
Requested by: Firstname Lastname, Firstname.Lastname(@vourdistrict.gov

Email: adesupport
Phone: (602) 542-]
Toll free: 1(866) 5] Thank you,

Fax: (602) 542-254 .
Mondav - Fridav, ] ADE Solutions Support Team

Email: adesupporti@azed.gov

Phone: (602) 542-2222

Toll free: 1{866) 577-9636

Fax: (602) 542-2360

Monday - Fridav, 7:00 AM - 5:00 PM
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1. Go to the ADE Health and Nutrition Services webpage:

http://www.azed.gov/hns/.

ARIZONA DEPARTMENT

SY 2021-z022 Students & Families Educators Administrators
@ OF EDUCATION Q

Programs & Supports About ADE ADEConnect

Home  Health and Nutrition Services - Welcome to Health & Nutrition Services

Welcome to Health & Nutrition Services

The Health and Nutrition Services Division is committed to enhancing the health and wellbeing of
Arizona's children and adults by providing access 1o a variety of federally funded programs.

COVID-19: Guidance to Child Nutrition
Operators

Providing Meals During the School Day -

Providing Meals/Snacks in Childcare and
Adult Care ~

Providing Meals/Snacks After School »

Providing Meals/Snacks During the
Summer «

Peer to Peer Support for Child Nutrition
Professionals
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2. Click on ADEConnect found on the top the webpage.

ARIZONA DEPARTMENT SY 2021-2022 Students & Families Educaters Administrators Programs & Supports About ADE ADEConnect
OF EDUCATION Q,

Home Health and Nutrition Services W

Welcome to Health & Nutrition Services COVID-19: Guidance to Child Nutrition

Operators

The Health and Nutrition Services Division is committed to enhancing the health and wellbeing of
Arizona's children and adults by providing access to a variety of federally funded programs.

Providing Meals During the School Day -

Providing Meals/Snacks in Childcare and
Adult Care «

Praviding Meals/Snacks After School =

Providing Meals/Snacks During the
Summer ~

Peer to Peer Support for Child Nutrition
Professionals

21



A new webpage will load. It should look like this screen:

XA rizona
Department of Education

Sign in with your organizational account

Your organizational sccount used for sign in is your
email address

If you have forgatten your ADEConnect password,
you can reset it using the Forgot Password? link,

If you are a Student Information System (SIS) user,
please use that system for access to all of your ADE
applications! 515 users should only maintain their
password in the SIS

Reset of ADEConnect password does not update
your 515 or Common Logon passwords.

If you cannol create an ADEConnect Account or if
you do not want to create an ADEConnect Account,
k here 1o contact ADE

For questions regarding your entity and application
access via ADEConnect, contact the Entity

You must have a username and password in order to

access ADEConnect*

*Username and password are both provided during the initial application process to any
Child Nutrition Program




3. *Enter your username and password

N A rizona
Department of Education

Sign in with your erganizational account

Yeur organizational account used for sign in is your
email address

If you have forgotten your ADEConnect password,
you can reset it using the Forgot Fassword? link,

If you are a Student Information System (SIS) user,
please use that system for access 10 all of your ADE
applications! SIS users should only maintain their
password in the 515

Reset of ADEConnect password does not update
your 515 or Common Logon passwords.

If you cannot create an ADEConnect Account or if

you do not want to create an ADEConnect Account
k here 10 contact ADE

For gquestions regarding your entity and application

access via ADEConnect, contact the Entity

Adrminietratar Cind am Crtity Adrminictratar

*Please note, some users can access ADEConnect through their Student Information System (SIS) and are not
required to enter a username and password.




4. You have successfully logged into ADEConnect. Click on the View
Applications or Applications at the bottom left or top right corner of the

page.

RO
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5. Click on CNPWeb.

ADEConnect

Applications

Arizona Department of Education (79275)

CNP Direct Certification / Direct Verification
CNP Management Plans and Budgets

CNP Verification Reporting

CNPWeb <

Education Organization System

Event Management System (EMS)

[Hide All]

[-]
w &
w @
w @
w &
w

w e

25



You have successfully logged into CNPWeb. After logging in, your
webpage will show all Child Nutrition Programs you are participating in.

A ? Child Nutrition Program

Health & Nutrition Services
Child Nutrition Programs

Mission Statement
To assist schools and organizations in improving the nutritional health and well-being of students.

Ao
T
é NSLP %} /N SFsP
@; MNational School Lunch Program Summer Food Service Program
CACFP m CORE
Child and Adult Care Food Program *rogram Maintenance
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6. Click on SFSP.

Arizona Department of Education

Child Nutrition Program

Health & Nutrition Services
Child Nutrition Programs

Mission Statement
To assist schools and organizations in improving the nutritional health and well-being of students.

Ao
T
é NSLP %} /N SFsP
@; MNational School Lunch Program Summer Food Service Program
CACFP m CORE
Child and Adult Care Food Program *rogram Maintenance
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A new webpage will load. It should look like this screen:

&
[’ :
d

)} child Nutrition Program

SFSP

Home

You are in SFSP Home
Check the following links frequently for new announcements and important program information regarding SFSP:

e Click Here for a list of SFSP Memos ';}

o work with applications, claims, or reviews for SFSP Seamless or Traditional sponsors, select the appropriate menu item from above.

l'o display current status information for a sponsor, select the sponsor from the drop-down list below.

View Status for: -- Select Sponsor -- M
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Submitting Site
and Sponsor
Applications

Transitioning from School Year SSO Operations to
Summer Meals

Important: SFAs currently operating the SSO will need to submit a new
revision to their current CNPWeb applications when transitioning to
operating summer meals. SFAs will need to revise their Program Period
Beginning and End Dates for their transition from the end of their school
year to the start of summer meal SSO operations.

SFAs that wish to transition from SSO to SFSP starting July 1, 2022 will
need to submit a new revision with updated Program Period Beginning and
End Dates, as well as the reflection of a change from ‘Seamless Summer
Option'to 'Simplified’
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Submitting Site
and Sponsor
Applications

1. Once logged into CNPWeb, click on Applications found on the CNPWeb
home screen.

Check the following links frequently for new announcements and important programinformation regarding SFSP:

e Click Here for a list of SFSP Memos {{'

l'o work with applications, claims, or reviews for SFSP Seamiless or Traditional sponsors, select the appropriate menu item from above.

l'o display current status information for a sponsor, select the sponsor from the drop-down list below.

View Status for: -- Select Sponsor -- M
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2. Use the drop down to select a program year. Then click Go.

u ] u
SFSP
Submitting Site ———
Applications Index
a n d s po n so r You are in SFSP Home > Applications Index
Ap p l i cat i o n s If you do not see certain Applications it may be due to security settings in place for your logon.
Program Year: |2D22 il
Search For: ISpc:-nSDr v
@ Search by Name: IBegins with...| v | Go

(O search by CTDS: (Enter as a number with no punctuation)




Now your screen should show the following headers: Sponsor Name,
Sponsor Applications, and Associated Sites. Confirm that the information

listed is correct.

Submitting Site Cees
and sponsor Applications Index

You are in SFSP Home > Applications Index

A Li ti
p p I c a I o n s If you do not see certain Applications it may be due to seaurity settings in place for your logon.

Program Year: 2022 LI
Search For: Sponsor LI
(@ Search by Name: IBegins with. .. il | |
(O search by CTDs: (Enter as a number with no punctuation)

Sponsor
Sponsor Name (99-99-99
Name i ‘ ) Sponsor
Sponsor Applications (1) Applications
Reminder: When submitting a ations, you must submit all your site applications before submitting your sponsor application.

Create New Application
Asssqciated Associated Sites (4)
ites

Site Name 1 (99-99-99-001)
Create New Application

Site Name 2 (99-99-99-002)
Create New Application

Site Name 3 (99-99-99-003)
Create New Application

Site Name 4 (99-99-99-004)
Create New Application
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Submitting Site
and Sponsor
Applications

We will now begin completing applications.

Things to remember:

« You can save all applications and continue working on them at a later

time.
e You can complete and submit all Site applications before submitting the

Sponsor application.

« If you submitted the Site and Sponsor applications and still need to
make changes, please contact your HNS Specialist.

e Revisions can only occur once your HNS Specialist rejects the

applications.
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Submitting Site
and Sponsor
Applications

3. Under the header Associated Sites, you will see a list of all your sites*.

Click Create New Application under the site name that wishes to
participate.

SFSP

Applications Index

You are in SFSP Home > Applications Index

If you do not see certain Applications it may be due to seaurity settings in place for your logon.

Program Year: |2022 il
Search For: ISponsor il
(® Search by Name: |Begins with... | v |

(O Search by CTDS:

(Enter as a number with no punctuation)

Sponsor Name (99-99-99)
Sponsor Applications (1)
Reminder: When submitting applications, you must submit all your site applications before submitting your sponsor application.
Create New Application

Associated Sites (4)

Site Name 1 (99-99-95-001)
Create New Application

Site Name 2 (99-99-95-002)
Create New Application

Site Name 3 (99-99-99-003)
Create New Application

Site Name 4 (99-99-93-004)
Create New Application

*If one or more of your sites are not listed, you may need to submit Add/Change/Delete Forms for those sites.
Please see slide 11 for more details.

35



Submitting Site
and Sponsor
Applications

You have successfully opened the Site application. A new webpage will
load. It should look like this screen:

Applications

Site App cation
L .

Willcox Elementary School
(02-02-13-101})

1a, Schod Principal | Administrator Contact

First hame O [wian

Last Mame: O [mrt

Tl 8 |mircpa

E-Mall Address O [mamoandaiimes ooy

Fhane: 8 a3 - \TR7 - |7EsE Ext | 3102
Fa: 3 |-|m7 |-[rms | e

First Kame: B |sardy

Last Mare: 2 [ones

Tkie: B |Aooures Favabie

E-Mai Addresss B [sanchonesifus. gov

Phone: B |z |- mr |- |ress | B 3604
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Submitting Site
and Sponsor
Applications

4. Enter information into the Site Application

There are a total of 8 fields in the Site application. Some fields will be
blank since they ask questions specific to PY 2022, and others will
show information that was rolled over from PY 2021.

If you are an existing operator, most of your information will roll over
into the applications when you click Create New Application. Some
fields require information annually, therefore those fields will be blank
and will require new information to be entered.

If you are a new operator all fields will be blank and will require
information to be submitted.

Please make sure that all rolled over information is checked for
accuracy.

The following slides will provide guidance on fields 1-8 of the Site
application.
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Site Administrator/School Principal

The contact in 1a. should be the head administrator of the SFA. This

Sme|tt|ng Site person can be the same person listed as the Sponsor
and Sponsor Administrator/School Principal if need be, but it is preferred to be a
_ i} different individual.
Applications
If your site does not have a principal, you can list the head official of your
organization.
1a. School Principal / Administrator Contact
First Mame: Kristi
Last Name: Pashley
Title: Principal
E-Mail Address: kpashley@laveeneld.org
Phane: (602} 237 - 7040 Ext 3405
Fax: (602) 237 - 3376 Ext




Site Contact

o . ; The contact in 1b. should be the food service director, food service
Sme|tt|ng Site manager, or supervisor. It should be someone who is located at the site
and Sponsor and is responsible for operating the program at that particular site.

Appl.ications This contact must be different from the person listed as the Sponsor
Monitor Contact in the sponsor application.

1b. Site Contact

First Name: Luz

Last Name: Chawvez

Title: Cafeteria Manager

E-Mail Address: Ichavez@laveeneld.org
Phone: (602) 237 - 7040 Ext 3412

Fax: (602) 237 - 3376 Ext




Submitting Site
and Sponsor
Applications

Physical Address

This section should be the actual
physical location of the site. This
must be an Arizona address and
it needs to be thoroughly
completed. The ‘Address 2' line is
not required and usually not
utilized.

Mailing Address

The mailing address can differ
from the physical address and
must be thoroughly completed.

2. Physical Address
Address 1:

Address 2:

City:

State:

Zip:

675 School Terrace Road

Bishee
Arizona

85603

The Mailing Address is the same as the Physical address.

3. Mailing Address
Address 1:

Address 2:

City:

State:

Zip:

519 West Melody Lane

Bishee
Arizona

85603
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Submitting Site
and Sponsor
Applications

General Information

Classification of Site - you will have multiple options to select from on the
drop-down. Ensure that the chosen classification aligns with your
organization type.

Regular School

Boarding School

Charter School

Private Nonresidential School
Bureau of Indian Affairs School
Residential Child Care Institution
Juvenile Detention Centers
Nonresidential Child Care Institution
Summer Camp

Community Pool

Park

Community Center

Church

Boys and Girls Club

Recreational Center

National Youth Sports Program

4. General Information
Classification of Ste:

Is the meal sendce area indoor or
outdoor?

Indicate arrangements in ase of
indement weather:

Nurrber of sessions or dstinct periods
of operation:

Program Penod 1 Begn Date:
Program Periad 1 End Date:
Program Period 2 Begin Date:
Program Period 2 End Date:
Program Pericd 3 Begin Date:
Program Pencd 3 End Date:
Program Pencd 4 Bagin Date:
Frogram Pencd 4 End Date;
weekdy Days of Operation:
Total Operating Days:

Site Service Area:

Name of Caterer (f appiicabiz):

5. Flindhilie

Regular Schoal

Outdoor

Parerts wil be picking up reals to 9o

October 1, 2020
Decerrber 31, 2020

Sun ) Mon Tues Wed
81
Urban Area

Thirs Fri Sat
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Submitting Site
and Sponsor
Applications

General Information (continued)

Is the meal service area indoor or outdoor? - select either 'Indoor’ or
'‘Outdoor'. If 'Outdoor' is selected, the next field will open for you to explain
how you handle inclement weather.

Indicate arrangements in case of inclement weather - explain how
inclement weather will be handled at your site. The site should have a plan
for children if these weather conditions are experienced during meal
service. A simple but explanatory description is acceptable.

Number of sessions or distinct periods of operation - you may have
various sessions of meal service operation. Sessions may be needed
because a break in meal service occurred or because the days of the week
for meal service changed.
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Submitting Site
and Sponsor
Applications

General Information (continued)

*Program Periods Begin Date - input the beginning date of when the
session starts. This date must be after the end date of the current
academic calendar of the school district that the site is located in, and
before the next academic calendar year begins.

*Program Periods End Date - input the end date of when the session
closes. This date must be after the period beginning date and prior to the
date the next academic calendar year of the school district that the site is
located in begins.

Note: SFAs transitioning from school year SSO operations to summer
meal operations, must add a new Program Period with Beginning and End
Dates reflective of their summer meal operations.

*The number of sessions and program period begin/end dates must be accurate because this information will be
populated into the Interactive Mapper for communication to the public.
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Submitting Site
and Sponsor
Applications

General Information (continued)

*Weekly Days of Operation - these days must reflect the actual days of the
week meal service occurs during that period.

Total Operating Days - report the number of operating days for all periods
on the application.

Site Service Area - select from 'Rural Area’' or ‘Urban Area’.

Name of Caterer (if applicable) - type in the name of your caterer if
applicable.

*The days of operation must be accurate because this information will be populated into the Interactive Mapper
for communication to the public.
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Submitting Site
and Sponsor
Applications

Eligibility

*How are you eligible for Summer Feeding (7 CFR 225) - you will have

multiple options to choose from:

e Open site using school data

e Open site using census tract data

* Open site using migrant organization information
e Closed enrolled site using income applications

» Closed enrolled site using school data

e Closed enrolled site using census tract data

e Camp

» Restricted open site using school data

e Restricted open site using school data

*Select an option that uses school data (not census) in
this field in case you are eligible for severe need
breakfast. You will not receive this reimbursement if you
use census data.

5. Eligibility

How are you eligible for Summer Food
Sence (7 C(FR225) 7

Schoal fromwhich elgibiity s
determined:

PeraEnt FreeReduasd:

Maonth and Year from which ERghiity is
determined:

Beason for Restriction:

Estimated number of children enrcled in
prodrame

Estimeted number of children elgbie for
free and reduced meals:

Applaation For Free And Reduced-Price
Meals:

Parent Letter For Free And Reduced-
Price Meals:

Bigiblity Determination:

Bgibity Cetermination Baginning
Progra m Year:

Higibiity Cetermination Ending Program
Year:

Severe Need Breakfast Program
Blgibility:

Opan site using schod data

Acada Bementary Schod
87.00 %

Mardhy' 2020

Ebgbie =

2020 =

2024 =

Elgible =
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Submitting Site
and Sponsor
Applications

Eligibility (continued)

School from which eligibility is determined - manually type in your
school's name you are using eligibility from.

Percent Free/Reduced - manually type in the free/reduced percentage of
the school listed above.

Month and Year from which Eligibility is determined - manually type in a
month that you determined eligibility from. For returning operators, as
long as the date is within the past five years, it is acceptable. New
operators must use the most recent free/reduced price data to make
eligibity determinations.

Please note that eligibility determinations will be cross-referenced with the
information submitted and approved in the Management Plan, and will be
verified by your Health and Nutrition Services specialist using your
documented school or census data to determine site eligibity*.

*For more information on how to obtain free/reduced-price school and census data for eligibility purposes, view
the Step-by-Step Instruction Quick Guide: How to Determine and Document Site Eligibility for the SFSP.
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Submitting Site
and Sponsor
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Eligibility (continued)

Reason for Restriction - describe the reason for the restriction. Please
note that this field is only available if you chose "Restricted Site".
Estimated number of children enrolled in program - estimate and
manually enter this number.

Please note that HNS will edit check this number during review and it
should be a close estimate.
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Submitting Site
and Sponsor
Applications

Eligibility (continued)

Application for Free and Reduced-Price Meals - this field will only
generate if your site is a closed enrolled site that uses income
applications. You must select from the drop-down. Note: For the few sites
that complete this field, it is recommended to select "Form Approved by
ADE" in the drop-down.

Parent Letter For Free And Reduced-Price Meals - this field will only
generate if your site is a closed enrolled site that uses income
applications. You must select from the drop-down. Note: For the few sites
that complete this field, it is recommended to select "Form Approved by
ADE" in the drop-down.
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Submitting Site
and Sponsor
Applications

Eligibility (continued)

Eligibility Determination - this field will be completed by your HNS
Specialist
Eligibility Determination Beginning Program Year - this field will be

completed by your HNS Specialist
Eligibility Determination Ending Program Year - this field will be

completed by your HNS Specialist
Severe Need Breakfast Program Eligibility - this field will be completed by

your HNS Specialist
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Submitting Site
and Sponsor
Applications

Meal Participation

Participation (breakfast, morning
snack, lunch, afternoon snack, or
supper) - indicate 'Participating'
next to the meal service you are
participating in.

Please ensure that you are not
participating in more meal
services than allowable for the
same audience:

e Two snack services

e One snack and one meal service

* Two meal services except for lunch and
supper

. Mial Part i iga tican
Erepkl ! Partcpaton
Type of Brealdas] Sereie !
Bripkd pst Service et Time
Breaki et Service Erad Thime:

Estimmted Hurrbes of Chikdren b be
Servesd Breaklast:

Mornirg Snadck ParSopabon
Ty o sarming Srack Sendoe-:
Maormireg Smck Serdor Stat Time:
T Sk SErbon End Thme:

Estimeted Hurbes of Chikdren bo e
Served MOETEng S

LLuprachy P ric e i
T oOf Lungh Sendaoe:
Lunch Serdoe St Thme
Lusnch Serdoe: End Time:

Extmebisd Hurrbes of Chikdren bo e
e Lurer

A oo Srac IPm i e hion

Typee of APerroe Tk Tereoe

ASharmoon Sradk hendoe Siert Thme:

A e Sk Semior D Tere:

Ex e ted Murbes of Chikdren bo e
Servid AFpirncn Srac

g PErhOpatar
Typr of Saprey Sarae!
Supper Service Sart Time:

e Service Endd Thme

Firtioainm
Sl e e K cheen
O 30 A

R A
¥, n )

Mot Partidpafing

Fartiopating

Sl Preparatoe KRN
0E00AM

20 AM

Mol Partedpating

Ml Parteapating
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Submitting Site
and Sponsor
Applications

Meal Participation
(continued)

Type of Service (breakfast,
morning snack, lunch, afternoon
snack, or supper) - if your site is
catered, you must indicate 'Catered
Meals'. Enter the correct meal
service you operate:

Self Prepared Kitchen
Central Kitchen
Satellite Kitchen
Catered Meals

6. MEal Partiigan tica
e bk b Partipaton
Ty o Breaklony Seraay::
Bkl et Srvice ‘et Tiee
Bk gt S End Thime:

Estrmbed Husrbeds of Chikien b be
Served Breakfast:

Maormire Sk P riScpstion

Type o Borring Snack SEndoe:
Morning Snack Serdce Stat Time:
Mo Sk SErcr End Thve:!

Extmnied Humbes of Chikdnen bo be
Senved HOETing Smacc

Lusrachy P i Bon:
Type o Lunch Sence:

Lurnch: Serdoe Start Time:
Lunch Serdor End Time:

st tesd Wueries of Children Bo e
S LinfaCrs

Adtirmicnn Srack Particpation
Ty of AN Sk SEnae

AFDET0N Sradk Sende Sart Time:

A pern Srck Sendor Drel Trne:

Exbrmied Hunbes of Childnen bo b
S AFEFTION S

S Parhapalion
Tyl of SUpee SEra;
Cupper SErvice SEart Time:

Tawgeer Service Fred Tirne

FirTEieairm

Sl P e KD
2 30 AM

U A

(%]

Mot Parbidpaing

Fartapating

Sl Preparaton KR
08060 AM

30 AN

Mol Fartiapating

Mol Partdpating
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Submitting Site
and Sponsor
Applications

Meal Participation (continued)

Service Start Time (breakfast, morning snack, lunch, afternoon snack, or
supper) - ensure you indicate the correct meal service start time, as this
will be public record.

Service End Time (breakfast, morning snack, lunch, afternoon snack, or
supper) - ensure you indicate the correct meal service start time, as this
will be public record.

Estimated Number of Children to be Served (breakfast, morning snack,
lunch, afternoon snack, or supper) - this number should be entered
manually to the best of your knowledge.
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Submitting Site
and Sponsor
Applications

Site Information

How are children served? - this
field should match the
description on the sponsor
application.

» Cafeteria Style
e Sack Lunch
e Family Style

Is Offer versus Serve
implemented? - this is your
choice. For more information on
OVS, click here.

T Site Information

How are children sensed? =ack lumch
Is Offer wersus Senee mplemented? ho
Are meaks sereid to adults who do not Mo

wirk for the food prodgran?

Armunt Chamged to Non-Praoram
#ouks for Breakfast:

A rcunl Changed 1o Non-Pradgram
Adults for Lund:

A rrcanl, Changed 1o Mon-Pragram
Acdults for Sradc

Armount Changed to Mon-Frogram
Adults for Supper:
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https://www.fns.usda.gov/tn/offer-versus-serve-national-school-lunch-program-posters

Submitting Site
and Sponsor
Applications

Site Information (continued)

Are meals served to adults who do not work for the food program? - this
is your choice. SFAs can serve non-program adult meals.

Amount Charged to Non-Program Adults for Breakfast - indicate the
amount charged to Non-Program Adults for breakfast.

Amount Charged to Non-Program Adults for Lunch - indicate the amount
charged to Non-Program Adults for lunch.

Amount Charged to Non-Program Adults for Snack - indicate the amount
charged to Non-Program Adults for snack.

Amount Charged to Non-Program Adults for Supper - indicate the amount
charged to Non-Program Adults for supper.

Please note, SSO operators may not claim meals served to nhon-program
adults for reimbursement. Non-program adult meal pricing will be
assessed during the Administrative Review. For additional information,
please refer to the Orientation to Serving Summer Meals online course.
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https://www.azed.gov/sites/default/files/2022/04/Orientation%20to%20Serving%20Summer%20Meals%20Online%20Course.pdf

Outreach

Location Where Meal Service

Submitting Site Availability is Advertised - — —
and S ponsor outreach is required for all SSO * E-;Tw::m;
_ _ operators. At least one box must | S e
Applications be checked. i chachafbdgen b
Type of Meal Service OO
Advertisement - outreach is Com—r T
required for all SSO operators. At N
least one box must be checked. < vt
Foe of Hisdl Serve Elweiiassesil Famphlats

]
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Submitting Site
and Sponsor
Applications

5.0nce all fields of the Site application are complete, click Submit or Save.

Delete Subnt Save Cancel
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After clicking Save or Submit, the list of sites will refresh and the status of
the Site application will change.

Submitti ng Site « If you clicked the Save button at the bottom of the Site application, the
and sponsor application will show a Pending Submission status.
= = Willcox Middle School (02-02-13-102)
Appllcatlons Action Revision Status
Edit Original Pending Submission

o If you clicked the Submit button at the bottom of the Site application,
the application will show a Waiting for Sponsor Application status. No
edits can be made at this time. If you submit a Site application and
need to make changes, please contact your HNS Specialist.

Willcox High School (02-02-13-201)

Action Revision Status

View Original
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Submitting Site
and Sponsor
Applications

6. Click Create New Application to create another Site application. Repeat

this step for all sites wishing to participate.

Associated Sites (4)
Site Name 1 (99-99-99-001)

Create New Application
Site Name 2 (99-99-99-002)

Create New Application

Site Name 3 (99-99-99-003)
Create New Application <
Site Name 4 (99-99-99-004)

Action Revision Status

Effective Date

View Original
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7. Submit all Site Applications.

« Before moving on to the Sponsor application, all Site applications
should be in Waiting for Sponsor Application status.

Submitting Site

and s po nso r Willcox High School (02-02-13-201)
Applications e
View Origina
g —

o If you chose to save all your Site applications you will need to go into

each one by clicking Edit and then clicking Submit at the bottom of the

page.

Willcox Middle School (02-02-13-102)

Action Revison N Status

Edit ﬂrbmal > Pending Submission

Deletl > Subnik Saye

Cancel
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Submitting Site
and Sponsor
Applications

8. Once all Site applications are in the Waiting for Sponsor Application
status, create a Sponsor application by clicking Create New Application
under the Sponsor name.

Sponsor Name (99-99-99)
Sponsor Applications (1)

Reminder: When submitting lications, you must submit all your site applications before submitting your sponsor application.
Create New Application
Associated Sites (4)

Site Name 1 (99-99-99-001)
Create New Application
Site Name 2 (99-99-99-002)
Create New Application
Site Name 3 (99-99-99-003)
Create New Application
Site Name 4 (99-99-99-004)

Create New Application
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Submitting Site
and Sponsor
Applications

9. Enter Sponsor information into the application.

o There are a total of 8 fields in the Sponsor application. Some fields will
be blank since they ask questions specific to PY 2022, others will
show information that was rolled over from PY 2021.

« Please make sure that all rolled over information is checked for
accuracy.

e The following slides will provide guidance on fields 1-8 of the Sponsor
application.
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Submitting Site
and Sponsor
Applications

Sponsor Administrator/District Superintendent

The contact in 1a. should be the head administrator of the SFA. This
person should not be the same person listed as the Sponsor School Food
Authority Contact in 1b.

If your entity does not have a superintendent, you can list the head official
of the organization.

L4, Sponsnr Admnistrador § Devbrct Sepe rmiendent

Rl Plssa Thidsur:

Lzt Haiel Wady

Tl LT e

E-Fal Addrema: teoodyiiEbrel bl 7 arus
Phore; (352 ) 432 -5 week,

Faw [S20 432-M%2F wik
Foscerwe Syzhem E-Hai s
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Submitting Site
and Sponsor
Applications

Sponsor School Food Authority Contact

The contact in 1b. should be an individual who oversees or is known as the
director of the foodservice program.

e This contact cannot be the same as the contact listed in 1a.

o Itis preferred that this individual is on the FPPSA as an authorized

signer.
ik Sponeor School Feod Asthorty Doniac
Fawl Harss: Rz hend
Laect N Flartin sz
Tiige: Faod Senvdce Cinerte
E-Mall Addkeii riarineclbusl kit as s
Paons 54D ] 45F-519 #xt. 2118
F= |520] 4329127 ek
R Sip i E-Hipl Wies
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Submitting Site
and Sponsor
Applications

Program Contact

The contact in 2a. should be
another individual involved
with the food service program;
however, they can be the
same person listed as 1b. if
the entity needs to list the
same person.

Monitor Contact

The contact in 2b. must be a
different person from the
contact who is listed as the
Site Contact.

da. Program Conbsct
First Nawe;

Lasl Hars:

Tise:

E-Pmll Sociresm:

Phipre:

" H

R pray §ysbem E-Mal

Jack,

Eaivsil

Ll i waa e
jprarnest Bhasnd k L 3. a0 s
15200 A32-5714 es. 2115
T30 G291 ek

-]

. Honfoer Confact |Habe: S8

Coniect and Spaesor Honiar
(50 ]
Direchac
Cest

[onts=t must ke diferent persoem, )

= -3 . 1238

= | -5 127 ant.
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Submitting Site
and Sponsor
Applications

Physical Address

This section should be the
actual physical location of the
administration office of the
entity. The 'Address 2'line is
not required and usually not
utilized. The sponsor address
does not have to be an Arizona
address.

Mailing Address

The mailing address may differ
from the physical address and
must be thoroughly completed.

2. Physical Address
Address 1:

Address 2:

City:

State:

Zip:

675 School Terrace Road

Bishee
Arizona

85603

The Mailing Address is the same as the Physical address.

3. Mailing Address
Address 1:

Address 2:

City:

State:

Zip:

519 West Melody Lane

Bishee
Arizona

85603
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General Information

Type of Sponsoring Authority -
you will have five options to
choose from:

e Public - Educational Institution

e Public - State or Local Government Private -
Non-Profit Organization (Faith-Based)

* Private - Non-Profit Organization (Secular)

 Private - For-Profit Organization

5. General Information

Type of Sponsoring Autherity:

Summer Food Sendce Program Type:
Sponsor s a Schod:

Participate in the USDA Foods Program

Are you starting, maintaining, or
expanding a Farm to Summer Program
in your Summer Food Sendce Program
this ProgramiYear?

High-Rate Lunch Reimburse ment
Higibility:

Pubilic - Educational Instibution
Sirpified Sunmer Food
Yes

Yes

MO

Elgble *
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Submitting Site
and Sponsor
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General Information (continued)

Summer Food Service Program Type - you must choose your operation
type, either SFSP or SSO.

Sponsor is a School - the system will generate a 'Yes' if you have an
approved NSLP CNPWeb application.

Note: Only entities that have a 'Yes' in the 'Sponsor is School' field will have
the drop-down option of the Seamless Summer Option.
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Submitting Site
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General Information (continued)

Participate in the USDA Foods Program - indicate Yes/No

o New and returning entities operating SSO and wishing to participate in
USDA Foods will indicate this within the CNPweb sponsor application.
Entities will include an upload of the myFOODS/FFAVORS Delivery and
Contact Form* within the prospective entity link.

e SFAs have the ability to use their NSLP entitlement during the summer
operations for planned Direct Delivery, Surplus, Processing and DoD
Fresh. SFAs operating SSO will not receive an additional SFSP
entitlement for DoD Fresh.

*SSO operators will indicate site delivery or contact changes by submitting the_ myFOODS/FFAVORS Delivery
and Contact Form to ContactHNS@azed.gov. Should there be no updates necessary, please indicate this by
checking the appropriate box on the form.
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General Information (continued)

Are you starting, maintaining or, expanding Farm to Summer Program in
your Summer Food Service Program this Program Year? - indicate either
'Yes' or 'No.'.

High-Rate Reimbursement Eligibility - the system will generate an 'Eligible’
or 'Not Eligible'. The field is generated automatically from past claim data.
This field is only applicable for SFAs.
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Submitting Site
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Meal Counting and
Point of Service

Method of Meal Counting - you
have five different options to
choose from. Check the box for
all that apply. Depending on the
number of sites, you can have
more than one method of meal
counting in use.

Name Checklist/Roster
Tickets

Computer System

Meal Count Sheet
Other

6. Meal Counting and Point of Service

Method of Meal Counting:

Method of Meal Counting Desaiption:

Explanation fior Multiple Methods of
Meal Counting:

Poinit of Servioe Description:

Chedidist: Not Used

Tickets: Not Lised

Computer: In Lse

Meal Count Sheet: In Use
Other: InUse (See Description
Below)

The Arizona Dept. of Education Deiky Meal Count
form is used to record the meaks served to the
children. Ako rmanual counters are in use.

‘A are using the dally count sheet provided by ADE
along with manual counters. We ane asking the
parents the child's birthdate or if they have a
district ID ko vernify meals Gan be counted, 'We fawve
the derk and manager at the b making sure al
meals are distributed comedly and acourately to
the parents. Onoe meal sErdce is over we enbier the
meaks into our POSTILaN) for aocuracy,

Farents are picking up seven breakfast and seven
unches every Monday moming ak the curb,
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Submitting Site
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Meal Counting and Point of Service (continued)

Method of Meal Counting Description - describe, in detail, how the number
of reimbursable meals served is tracked at each site.
o The method(s) selected for meal counting will determine what
description will be provided.

« The method of meal counting description should match the method(s)
being used.

« Headcounts and tray counts are unacceptable methods of counting. If
you select 'Other’, make sure this is explained in detail.
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Meal Counting and Point of Service (continued)

Explanation for Multiple Methods of Meal Counting - needs to be
completed if several types of methods were indicated in the multiple
methods of meal counting.

o This section needs to detail why there may be different methods of

meal counting.
 This field will not be fillable unless you have selected more than one

method of counting.
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Meal Counting and Point of Service (continued)

Point of Service Description - describes how it is ensured that each child
receives a reimbursable meal
o This description should provide sufficient detail for your HNS
specialist to have confidence that only reimbursable meals are being
counted and claimed. Descriptions could include staff confirming all
required meal components are present, and/or how staff identifies
eligible participants.
e You must describe all unique points of sales for your operation, i.e.,
mobile routes, curbside, Grab N' Go, classroom (summer schools).
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Menu Planning

Menu Planning Option - you have three options to choose from

Submitting Site
and Sponsor
Applications

e SFSP Meal Pattern
e Not Participating in Program
* New Meal Pattern

Only SFAs are allowed to select the New Meal Pattern option as this is the
NSLP meal pattern. SSO operators must operate the New Meal Pattern.

7. Menis Manning

Henu Planning Optian: Heww Mgl Pattern
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Submitting Site
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Food Service
Management Company

Contract with a Food Service
Management Company - select
either 'Yes' or '‘No'. If 'Yes' is selected,
the remaining fields will become
available. If 'No' is selected, the
remaining fields will stay greyed out.
Name of Food Service Management
Company - if 'Yes' was selected, the
name of the FSMC will be available
for you to select in the drop-down as
long as this company has been
approved by ADE's Contracts
Management Officer.

B. Food Service Management Company

Contract with a Food Servics

HManagement Company: fle

Hame of Food Serace Management

Company

Contract Start Dabe:

Contract End Dab=:

Contract with & Cat=ring Company: Mo
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Submitting Site
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Food Service Management Company

Contract Start Date - the correct start date will be required to be specified.
ADE's Contracts Manager Officer will review for accuracy.

Contracts End Date - the correct end date will be required to be specified.
ADE's Contracts Manager Officer will review for accuracy.

Contract with a Catering Company - select 'Yes' or 'No'.

Note: If a caterer or FSMC is being used for your entity, there will be a

checklist item that ADE's Contracts Manager Officer must check for the
CNPWeb application to be approved for final approval.
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Submitting Site
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Sponsor Revenue and
Sponsor Cost

This information is only for entities

that indicate SFSP as Summer Type.

e Input at least $1.00 for the site
application to be submittable.

9, Sponsor Revenoe

Estimated Opevating Reserue from
Meal Rossmbunsements:

Estimated Adminkirative Revera: from
Mias] Pasirmbsur sesmenis:

Fuwalable Spormor Funds Should Cosds
Exceed Redmbursement;

Tedal Sponsor Estimated Resenie;

10, Spensor Costs

Ciperating Cost - Fond:

Dperating Cost - Dinect Lador;
Operating Cost - Fadlties b

Oipierating Cost - Trarsportation of
Foxid b Sles:

Operating Cost - Transportation of
Children to SRes:

Diperating Cost - Non Food Supplies:
Administrathy e Cost - Adminstrabon:
Adminkstrath e Cost - Monlors:

Administrathve Cost - Secretary,
Boackdoriper

Administrathe Cost
Priviting,MadingPhone:

Administrative Cost - Office Supplies:

Adminkstrathe Cost - Traved to and from
Shees:

Tokal Costs:

0

0

§1

$1
0
0

0

0

0
0
0

0

0

0

0
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Certification Statement

You must read the Certification Statement and check | Agree box in order
to submit your application.
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Submitting Site
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10. Complete all fields of the application, click Submit or Save.

Delete Subnt Save Cancel
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Checklist Items




After submitting your Sponsor application, a new webpage will load. It
should look like this screen:

Willcox Unified District
(02-02-13)

Received [ Recorded on:

Approved [ Efective as of:
Sponsor Checlist Items J Date By Date Py
Willcox Unified District (02-02-13)
Fond ProgramPermangnt Service Agregment (FY 2015 or later) BB 2572004 Mia Calama =] 06/25/2014 Mia Calamia
Househald applcation subnmted to ADE for approval,

Hotification letter submitted to ADE for approval.
Ciontract with Food Sendce Management Compamy is neguined.
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Checklist Items

CNPWeb produces a checklist of paper documentation that operators
need to provide to ADE depending on the entity type and/or how the entity

is operating the program. (Please note: not all entities will have pending
checklist items.)

Willcox Unified District

(02-02-13)
Received [ Reconded on: Approved [ Efective as ol:
Sponsor Checkdist Items o Date By Date Py
Willcox Unified District {(02-02-13)
Food ProgramPermanent Service Agreament (PyY 2005 or later) B D&/25/2014 Mia Calama = 06252004 Mia Calamia

Household applcation submitted to ADE for approval.
Notification letter submitted to ADE for approval.
Contract with Food Serdoe Management Compam IS regquined.
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Checklist Items

Review these items and connect with your HNS Specialist to submit these
items. Your specialist will check off the boxes and approve your Sponsor
application once the documentation is received and approved. You cannot
check these off yourself.

Willcox Unified District

(02-02-13)
Received [ Recorded on: Approved / Effective as of:

Sponsor Checlist tems o Date By «F Date By
Willcox Unified District (02-02-13)
Food ProgramPermanent Service Agresment (FY 2015 or later) @ 06/25/2014 Mia Calamia =] 06252014 Mia Calamia
Househaold appication submitted to ADE for a pprowval. =] 06/13/2016 Aidaly Rodriguez @ 06/13/2016  Aidaly Rodriguez
Motification letter submitted to ADE for approval. 2 061372016 Aidaly Rodrigeez B 06132016  Aidaly Rodriguez
Contract with Food Sendce Management Companmy is requined. 2 06/17/2016 Veronica Cramer 0&8/17/2016  Veronica Cramer
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11. Once you have reviewed the checklist items click the Close button on
the bottom of the screen.

Willcox Unified District

(0D2-02-13)
Received [ Recorded on: Approved [ Effective as of:

sponsor Checlist tems & Date By o Date By
Willcox Unified District (02-02-13)

Food Program Permenent Servioe Agreement (PY 2015 orlater) @ 06/ 252014 Mia Calamia =] 0&25/2014 Mia Calama
Household appiation submitted to ADE for approval. =] 06/13/2016 Aidaly Rodriguez @ 06/13/2016  Aidaly Rodriguez
Motification letter submitted to ADE for approval, 2 06/13/2016 Aidaly Rodrigeez B 06/13/2016 Aidaly Rodriguez
Contract with Food Service Management Company is required. @ 06/17/2016 Verorica Cramer B 06/17/2016 Veronica Cramer




A new webpage will load. Your statuses should match below:

Sponsor Name (99-99-99)
Sponsor Applications (1)

Reminder: When submitting application SWSUMM all your site applications before submitting your 4
Action Revision Sta Effective Date

View Original

Associated Sites (3)
Willcox Elementary School (02-02-13-101)

Action Revision Status Effective Date
View Original

Willcox High Schoal (02-02-13-201)
Action Revision Status Effective Date
View Original

Willcox Middle School (02-02-13-102)

Action Revision Status Effective Date u

If your statuses do not indicate 'Submitted to ADE' and 'Not Reviewed', you
may not have submitted your applications properly. Please contact your
HNS Specialist.
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Resource Recap

All program forms and resources discussed in this
training may be accessed below:

o« Summer Meal Service Webpage

o« Summer Meal Service Program Forms and
Resources

o USDA Offer Versus Serve Materials

o Step-by-Step Instruction Quick Guide: How to
Determine and Document Site Eligibility for SFSP

o Step-by-Step Instruction Quick Guide: How to
Access and Complete and Management Plan and
Budget

e Online Course: Orientation to Serving_ Summer Meals

o SFSP Prospective Entity Form for Community
Organizations

« Sponsor-Site Add/Change/Delete Form (Manual)

e Sponsor-Site Add/Change/Delete Form (Electronic)

« MyFOODS/FFAVORS Delivery and Contact Form

86

——————


https://www.azed.gov/hns/sfsptraining
https://www.azed.gov/hns/sfsp/sfspforms/
https://www.fns.usda.gov/tn/offer-versus-serve-national-school-lunch-program-posters
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Determine%20Eligibility%20SFSP%20Quick%20Guide%20.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Access%20and%20Complete%20and%20Submit%20a%20Management%20Plan%20and%20Budget%20for%20SFSP_0.pdf
https://www.azed.gov/sites/default/files/2022/04/How%20to%20Access%20and%20Complete%20and%20Submit%20a%20Management%20Plan%20and%20Budget%20for%20SFSP_0.pdf
https://www.azed.gov/sites/default/files/2022/04/Orientation%20to%20Serving%20Summer%20Meals%20Online%20Course.pdf
https://www.azed.gov/hns/sfsp-prospective-entity-form-community-organizations
https://cms.azed.gov/home/GetDocumentFile?id=5c40f43a1dcb250c2c54b881
https://azadoagov.na1.echosign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhA9WaqYTmclAZgjlOxOvKrXNlrHAliqPMcyYrpgGLcXFcwrF-AFH5dpLcvUV5fvgfM*
https://www.azed.gov/sites/default/files/2022/04/myFOODS_FFAVORS%20Delivery%20and%20Contact%20Form_0.pdf

Technical Assistance

If you have any questions related to the SFSP or SSO, visit
the Summer Meal Service Webpage at:
https://www.azed.gov/hns/sfsp.

You may also contact your assigned Health and Nutrition
Services Specialist if you have any questions on the SSO
application process.

o




Training Certificate

Please click on the link below to complete a brief survey
about this training. Once the survey is complete, you will
be able to print your certificate of completion from Survey
Monkey.

*This will not appear in your Event Management System (EMS) Account.

https://www.surveymonkey.com/r/8SHXW89

The information below is for your reference when
completing the survey:

e Training Title: Step-by-Step Instruction: How to
Submit Site and Sponsor Applications in
CNPWeb: Seamless Summer Option

e Training Hours: 1



https://www.surveymonkey.com/r/8SHXW89

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations
and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex
(including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights
activity.

Program information may be made available in languages other than English. Persons with disabilities who
require alternative means of communication to obtain program information (e.g., Braille, large print,
audiotape, American Sign Language), should contact the responsible state or local agency that administers
the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the
Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program
Discrimination Complaint Form which can be obtained online at:
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-
11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to
USDA. The letter must contain the complainant’s name, address, telephone number, and a written description
of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights
(ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter
must be submitted to USDA by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2.fax:
(833) 256-1665 or (202) 690-7442; or

3. email:
program.intake@usda.gov

This institution is an equal opportunity provider.


https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
http://mailto:program.intake@usda.gov/

