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Welcome!

Please Enter your Name, 
Role, and District in the 

Chat box

Summary of Classes in EMAC

2Summary of Classes
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• How to Access

• Overview

• Summary of Classes Form Updates
• Q&A

• Resources

Agenda

Summary of Classes
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• Data submitted to 21st CCLC Specialist 2 times per year January and 

June

• Includes summary information about each class/activity in the 21st

CCLC umbrella at the site

• In EMAC, submitted as two separate Data Collection Tasks (DCTs)

Summary of Classes- Report Overview

Summary of Classes

1. 21st CCLC Summary of Classes Report I (January) – completed 1/21/22

2. 21st CCLC Summary of Classes Report II (June) – due 6/3/22
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Adding more Data

Summary of Classes
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Yes/No

Summary of Classes

Did you enter information or review information in EMAC for the 

Summary of Classes (January) task?

In the chat, please respond to this question with a Y or N.
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How to Access

Summary of Classes

New task “21st CCLC Summary of Classes Report II (June)”

Did you enter information or review information in EMAC for the 

Summary of Classes (January) task?

YES - There will be no need to have an EMAC Administrator assign 

you to this monitoring program. You already have access to this 

monitoring program.

NO – Your EMAC Administrator will need to assign you to the 21st

CCLC Summary of Classes Report Monitoring Program. 
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EMAC Data Collection Task

Summary of Classes

Click on the three-dots under the far-right “Actions” column to 

open the Data Collection Task (DCT).
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Data Collection Task 2

Summary of Classes

Your favorite specialist
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Online Forms

Summary of Classes
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Completing the Summary of Classes Report

Summary of Classes
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Form 1

Summary of Classes

What is 

considered a 

Regular 

Attendee?
• Student who 

attends 30 or 

more days of 

programming
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Completing the Summary of Classes Report

Summary of Classes
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Activities

Summary of Classes
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Spring Activities

Summary of Classes

This has been 

revised in DCT2
• Added “Adults Only”

This has been 

revised in DCT2
• Check boxes

This has been 

revised in DCT2
• Numbered and 

populates from “Class 

Name”
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Who was instructing?

Summary of Classes

No need to list 

every staff 

member for 

school-wide 

event
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Spring Activities Continued
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Adding Activities

Summary of Classes

This has been 

revised in DCT2
• Pre-populated 

previous 

activity’s 

information
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Submitting Summary of Classes DCT 2

Summary of Classes
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Demo

Summary of Classes
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Survey to Come

Summary of Classes

Opportunity to provide feedback on all things EMAC

- including SOC updates

Keep notes- good, bad, ugly

Be on the look out for the survey later in spring
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To Revise After Submitting

Summary of Classes

Once you submit evidence you can no longer make changes. 

The 21st CCLC Program Specialist would need to “Reject” the 

DCT for you to make any changes.
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Office Hours

Summary of Classes

These office hours are not trainings, but rather an opportunity to drop-

in and ask any questions you have about navigating EMAC or 

accessing the Summary of Classes Report.

Tuesday, March 8, 2022 @ 9:30am-10:00am

Tuesday, March 15, 2022 @ 3:30pm-4:00pm

Additional Office Hours will be scheduled in April and May to assist 

with completing the forms.
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EMAC On Website

Summary of Classes

Training Guides

Recording of DCT 1-

Summary of Classes I

Office Hours links

Other EMAC resources
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Q&A

Summary of Classes
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Thanks!

Summary of Classes


