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Submitting ESEA (Title I) Income Eligibility 1 and 2 for FY22 
Dear Educators, 

The purpose of this memorandum is to clarify the Arizona Department of Education (ADE) requirements and 
recommendations regarding Income Eligibility 1 and 2 and Free and Reduced Lunch (FRL) data collection 
while operating under the Seamless Summer Option (SSO) in response to COVID-19. The purpose of the 
waiver to allow the SSO to operate through June 30, 2022 is to support access to nutritious meals while 

minimizing exposure. However, this change means that the process for calculating the free and reduced-price 
percentage report using the National School Lunch Program (NSLP) claim has also been interrupted.    

Step 1: Free and Reduced Lunch Forms  
Enter Free eligibility as indicator 1 and enter Reduced eligibility as indicator 2. 

If an LEA has identified Free and Reduced Lunch eligibility, but is operating under SSO or CEP, even 
though those students may be marked as Free or Reduced within the SIS, they must also be marked with 

an Income Eligibility indicator 1 (free) or 2 (reduced) for that poverty information to be sent to AzEDS.   

TITLE I LEA LEVEL ALLOCATIONS 

Step 2: ESEA (Title I) Income Eligibility Forms 
Enter as indicator 1 or indicator 2 as selected on form. 

The LEA may choose to send home Income Eligibility form (English)/Income Eligibility form (Spanish) as an 
alternative method to collecting poverty data.  

While  SAIPE Census Data is the main factor driving Title I eligibility, the calculation also uses the income 
eligibility guidelines to determine an LEA’s portion of that census data. This information is collected both 

through CNP Web with FRL data as well as through AzEDS as indicator 1 and indicator 2. From these two 
sources, the highest calculated poverty rate is chosen for each LEA. With the extension of the SSO, HNS is 

advising that they will not have NSLP claim data to report for LEAs operating under SSO or Community 
Eligibility Provisions (CEP). Therefore, those LEAs will need to rely on AzEDS poverty data, entered through 

their Student Information System (SIS) for Title I FY23 funding. 

http://www.azed.gov/
https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:91427f2b-5eac-40ce-a65b-6eddb847bbf6#pageNum=1
https://documentcloud.adobe.com/link/track?uri=urn:aaid:scds:US:b7ad9953-a453-4591-a4fb-bd149707cb5b#pageNum=1
http://click.ese.azed.gov/ls/click?upn=tC2rqxwNyz4r8XyVwfH0wKpq2-2FZE-2FdC-2Fz1wubuP4Ta1ATMQDyEf1c5b4LnnvcuhuYEcJuzwfaIl8ea9mMAUAaWIAwF-2FWIP-2FHYGc7jyJ48bw-3D8g5J_7DvdFOcj1b5WIbbkFwUkBPX5X1dxAc4g-2FTE2M3ry1YHPbnv6Z27-2BxWM-2FwCpYWrJo0WsQI5Fe4PNFXWi630wejwsiDagFFqmCfdCQ45iq92sQYRfbmh7A4SkeAF1axs3Z2MpocFhY9BSjDbodKEQYCPNsVN24MizLWlluDQdiKMcp-2BkAKFrO5QXKQjSpFXJGXFTKPLMEJBIQfIjVEk8h9tKLCUnpS7sWbw3S1ci3k2plyKpr8FQhfoaUgtODy3hizsK5ZoXbs7d0XXuBeJ-2Bu1Gf1549t4hhmihb-2Bj-2FScdLbAk9bzyIAFiwQHYBsVoOVF6BcuuyolXvpLJzOFHxHS33MwGJtnoACVoGjCRVhLm9PoAS4vvvwf-2FLB98RyBRJWg9MRlo-2BhixJGFdlXTMpGPmkXABPE4Nm2n-2FFSAJCzyChhiSrs08-2BvJdmKGv7FJ4bfRA2fj3gEFvmnIW2N8AD7Y-2BFeaMtyHmgz1vE4iC8Kc7TmFAu4efSP6ynxNU-2BoqK1x5gdgRQbLLDh6GjRWNw-2FefI2J4YQynA-2BwYy4HH9IvJSujlQxslADUYERv6gNcPI-2B4Pw-2FcnFbCxDFcaJ-2BoEBafYXOh1W-2B10-2Bi4G1CzdN-2F5YoiHK8g3MGuPj5BnEnPpVPQXI6Kg77DTLfg7ZGegOjqCEQ9q-2Fex39syjiTyLX4rqP1I-2FWwFX74ht1IbkzMAv9z9LOeE9uIQcK5Xg98qJdR9IlHcpLnGmrQ1SHvQaDsKK3QADqiB0AdVBHBBBcARrwsHAGP-2BTymqd-2B839sjcFsAS5ajW2SE4O32Qou5uMkhxgcD-2Bh5LMlo7km8ytRxlLm0GDfRPiYcFkvHmquB1aCqogEdRLrNmXOPGneUMZrBiilpsXGGXLsmy5fDqgQLtyziBXk8I
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In the SIS, students are marked as either indicator 1 (free) or indicator 2 (reduced). When entered as 
indicator 1 or 2, the SIS will communicate with AzEdDS. Update! Electronic signatures can be utilized for 

income eligibility. See FAQ for more information. 

Please remember that if Income Eligibility forms are collected, the cost of the alternate income application 
disbursal, collection and processing cannot be paid from the nonprofit school food service account.    

Step 3: Direct Certification 
Enter as indicator 1. 

Direct Certification, accessible through ADE Connect, matches students who are eligible through SNAP, 
TANF, Foster Care, Homeless, Food Distribution Program on Indian Reservations 

and MEPS/Medicare/Medicaid, without families having to submit a form.  

If a school chooses to use a combination of Direct Certification and the Income Eligibility Forms, it is 
important to send the Income Eligibility form to all students so as not to overtly identify students in poverty.  

KEY POINTS 
• LEA level allocations are based on the LEA/District’s overall poverty percentage. 

Collect poverty data for all your sites, even though some sites may not qualify for site 
level allocations.   
 

• Check your data in AzEDS by running the Oct 1 Enrollment Report: filter for Oct 1 
status and ages 5-17 to get enrollment count. Poverty count is those students who 
have indicator 1 or indicator 2. Poverty Percentage training can be found here.    
 

• Data must be entered and validated prior to the January 15 deadline. While corrections 
can still be made to your AzEDS data after the deadline, the Oct 1st Title I Eligibility 
count will be locked.    

• As this data is reported at the federal level as well as the local level and used 
for multiple allocations and other state and federal activities (e.g., Accountability 
subgroup improvement calculations) it is important to supply as much 
information as possible for this school year. Providing services to students and 
supporting schools shall remain our top priority as we move forward.    

If you have specific questions regarding the collection of income eligibility data, please 
contact Aaron Tyler by email at Aaron.Tyler@azed.gov 

FAQs 
Will the Dept of Ed be providing any flexibility for the use of alternative data for FY23 funding?  

No, at this point, we have not received any indication from the Dept of ED that we will be allowed to use 
older year data for either the LEA level allocation calculation or the site level allocations (rank and serve).   

http://www.azed.gov/
http://click.ese.azed.gov/ls/click?upn=tC2rqxwNyz4r8XyVwfH0wGV2gwZ09fKpJM-2BSWXRXss1vQKtRmjvZBq4tGcNTMDt08QueUj6pmpmaEeTa6bJeoV-2FbY8mer8ng6FjqQM-2BBfo5Qng-2B2v6PMzn5-2BUccb05pejmkF_7DvdFOcj1b5WIbbkFwUkBPX5X1dxAc4g-2FTE2M3ry1YHPbnv6Z27-2BxWM-2FwCpYWrJo0WsQI5Fe4PNFXWi630wejwsiDagFFqmCfdCQ45iq92sQYRfbmh7A4SkeAF1axs3Z2MpocFhY9BSjDbodKEQYCPNsVN24MizLWlluDQdiKMcp-2BkAKFrO5QXKQjSpFXJGXFTKPLMEJBIQfIjVEk8h9tKLCUnpS7sWbw3S1ci3k2plyKpr8FQhfoaUgtODy3hizsK5ZoXbs7d0XXuBeJ-2Bu1Gf1549t4hhmihb-2Bj-2FScdLbAk9bzyIAFiwQHYBsVoOVF6BcuuyolXvpLJzOFHxHS33MwGJtnoACVoGjCRVhLm9PoAS4vvvwf-2FLB98RyBRJWg9MRlo-2BhixJGFdlXTMpGPmkXABPE4Nm2n-2FFSAJCzyChhiSrs08-2BvJdmKGv7FJ4bfRA2fj3gEFvmnIW2N8AD7Y-2BFeaMtyHmgz1vE4iC8Kc7TmFAu4efSP6ynxNU-2BoqK1x5gdgRQbLLDh6GjRWNw-2FefI2J4YQynA-2BwYy4HH9IvJSujlQxslADUYERv6gNcPI-2B4Pw-2FcnFbCxDFcaJ-2BoEBafYXOh1W-2B10-2Bi4G1CzdN-2F5YoiHK8g3MGuPj5BnEnPpVPQXI6Kg77DTLfg7ZGegOjqCEQ9q-2Fex39syjiTyLX4rqP1I-2FWwFX74ht1IbkzMAv9z9LOeE9uIQcK5Xg98qJdR9IlHcvxWUAx0YbM6AwM-2BbQ2MY-2BsyjWGlsqhc0RXdBxQ8T-2FgPWlpsRjzO5BgGeE7AOFBWLFCgYdwhmtKR4qTRnmNnb1LmtW1PLuGjvcaopLfJD25od4ugHE8nqyHRl1vxonDKgA4WrzjC4Wwfvfujh-2BUQXtBnNUGt4XVINTd4jgwYrGSN
https://vimeo.com/647809947
mailto:Aaron.Tyler@azed.gov
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Will the Dept of Ed be providing any flexibility for the use of alternative data for FY23 funding?  

No, at this point, we have not received any indication from the Dept of ED that we will be allowed to use 
older year data for either the LEA level allocation calculation or the site level allocations (rank and serve).   

  

What is the difference between Free and Reduced Lunch form and Income Eligibility form?  

Free and Reduced lunch forms can be used to collect poverty data for Title I and other Federal programs, 
however, The United States Department of Agriculture (USDA) has previously released guidance that LEAs 
are prohibited from distributing and processing applications solely to obtain household income information 

in order to determine the funding or benefits for programs other than the Child Nutrition Programs (HNS#17-
2021). Therefore, Income Eligibility forms provide an alternative method of collecting the same data.  

  

Can Income Eligibility form be used with online registration? 

Yes, schools may utilize digital versions of the form to collect information remotely. However, the same data 
as on the form must be collected and records retention policies apply.  

 

Can electronic signatures be utilized?  

Yes, a digital signature collected through platforms such as Google Forms or Microsoft Forms can be used 
to collect Income Eligibility. This resource from USDA, that describes criteria for electronic signature for 
SNAP, can also be applied to the Income Eligibility forms. Arizona does allow for electronic signatures 

through ARS §18-106(C): “An electronic signature shall be unique to the person using it, shall be capable of 
reliable verification and shall be linked to a record in a manner so that if the record is changed the electronic 

signature is invalidated.”  

An example would be to build a Google Form with the Income Eligibility fillable Pdf as an attachment.  The 
digital signature can be a typed name on the application, or a mouse click of an “I Agree” button on the 

Google Form. As the Google Forms are submitted, collect the submission email address and time stamp.        

 

Can we continue to collect Income Eligibility data past October 1? 

Yes, the Oct 1st Title I Eligibility Count includes students who are enrolled on October 1, but LEAs can 
continue to add indicator 1 and indicator 2 to those student’s records through the January 15th deadline.  

  

Can Title I enrollment and eligibility data be corrected in AzEDS after January 15th? 

No, Data must be entered and validated prior to the deadline. While corrections can still be made to your 
AzEDS data after the deadline, the Oct 1st Title I Eligibility count will be locked.  

  

What data is used for site level allocations (rank and serve)? 

LEAs typically use their 40th or 100th day ADM enrollment. For poverty percentages, Section 1113(a)(5)(A) 
of the ESEA provides an LEA the option to use the number of students (K-12): 

http://www.azed.gov/
http://click.ese.azed.gov/ls/click?upn=tC2rqxwNyz4r8XyVwfH0wGV2gwZ09fKpJM-2BSWXRXss1vQKtRmjvZBq4tGcNTMDt0WEH5gkROoxrPvkuq2x-2B7xTPcq6GTDCyMBKPShZIx5IGNioqQzEy9NcRmCbytANb4vzuMdiNMnnGC0VVvv-2B2tZ90Pke7my3xqqj-2Fb6WQt7PPolQKyyQmx9Rl2rN7yjyzShYZt4-2FzI91PVVgWhZShwLb-2F-2F5ZBNYLXBs-2FC8jqJymXY-3DRVy7_7DvdFOcj1b5WIbbkFwUkBPX5X1dxAc4g-2FTE2M3ry1YHPbnv6Z27-2BxWM-2FwCpYWrJo0WsQI5Fe4PNFXWi630wejwsiDagFFqmCfdCQ45iq92sQYRfbmh7A4SkeAF1axs3Z2MpocFhY9BSjDbodKEQYCPNsVN24MizLWlluDQdiKMcp-2BkAKFrO5QXKQjSpFXJGXFTKPLMEJBIQfIjVEk8h9tKLCUnpS7sWbw3S1ci3k2plyKpr8FQhfoaUgtODy3hizsK5ZoXbs7d0XXuBeJ-2Bu1Gf1549t4hhmihb-2Bj-2FScdLbAk9bzyIAFiwQHYBsVoOVF6BcuuyolXvpLJzOFHxHS33MwGJtnoACVoGjCRVhLm9PoAS4vvvwf-2FLB98RyBRJWg9MRlo-2BhixJGFdlXTMpGPmkXABPE4Nm2n-2FFSAJCzyChhiSrs08-2BvJdmKGv7FJ4bfRA2fj3gEFvmnIW2N8AD7Y-2BFeaMtyHmgz1vE4iC8Kc7TmFAu4efSP6ynxNU-2BoqK1x5gdgRQbLLDh6GjRWNw-2FefI2J4YQynA-2BwYy4HH9IvJSujlQxslADUYERv6gNcPI-2B4Pw-2FcnFbCxDFcaJ-2BoEBafYXOh1W-2B10-2Bi4G1CzdN-2F5YoiHK8g3MGuPj5BnEnPpVPQXI6Kg77DTLfg7ZGegOjqCEQ9q-2Fex39syjiTyLX4rqP1I-2FWwFX74ht1IbkzMAv9z9LOeE9uIQcK5Xg98qJdR9IlHcl-2B-2BUUoOU-2FwbIAMOSIwuHEUVxsNBwj5wrcmzjYlnnrtQpmdgXv5IC-2BD5gompGKItKNVdnRiaKZf1p4ocojeEegTSq-2BICfpaig6GGjDRRxTGi4EkmUyYDMianO23kj22s9VdCoPQl-2FQyYTPIZDuiv5eYmQpZJP244FYQqW-2FrQ0MqC
http://click.ese.azed.gov/ls/click?upn=tC2rqxwNyz4r8XyVwfH0wGV2gwZ09fKpJM-2BSWXRXss1vQKtRmjvZBq4tGcNTMDt0WEH5gkROoxrPvkuq2x-2B7xTPcq6GTDCyMBKPShZIx5IGNioqQzEy9NcRmCbytANb4vzuMdiNMnnGC0VVvv-2B2tZ90Pke7my3xqqj-2Fb6WQt7PPolQKyyQmx9Rl2rN7yjyzShYZt4-2FzI91PVVgWhZShwLb-2F-2F5ZBNYLXBs-2FC8jqJymXY-3DRVy7_7DvdFOcj1b5WIbbkFwUkBPX5X1dxAc4g-2FTE2M3ry1YHPbnv6Z27-2BxWM-2FwCpYWrJo0WsQI5Fe4PNFXWi630wejwsiDagFFqmCfdCQ45iq92sQYRfbmh7A4SkeAF1axs3Z2MpocFhY9BSjDbodKEQYCPNsVN24MizLWlluDQdiKMcp-2BkAKFrO5QXKQjSpFXJGXFTKPLMEJBIQfIjVEk8h9tKLCUnpS7sWbw3S1ci3k2plyKpr8FQhfoaUgtODy3hizsK5ZoXbs7d0XXuBeJ-2Bu1Gf1549t4hhmihb-2Bj-2FScdLbAk9bzyIAFiwQHYBsVoOVF6BcuuyolXvpLJzOFHxHS33MwGJtnoACVoGjCRVhLm9PoAS4vvvwf-2FLB98RyBRJWg9MRlo-2BhixJGFdlXTMpGPmkXABPE4Nm2n-2FFSAJCzyChhiSrs08-2BvJdmKGv7FJ4bfRA2fj3gEFvmnIW2N8AD7Y-2BFeaMtyHmgz1vE4iC8Kc7TmFAu4efSP6ynxNU-2BoqK1x5gdgRQbLLDh6GjRWNw-2FefI2J4YQynA-2BwYy4HH9IvJSujlQxslADUYERv6gNcPI-2B4Pw-2FcnFbCxDFcaJ-2BoEBafYXOh1W-2B10-2Bi4G1CzdN-2F5YoiHK8g3MGuPj5BnEnPpVPQXI6Kg77DTLfg7ZGegOjqCEQ9q-2Fex39syjiTyLX4rqP1I-2FWwFX74ht1IbkzMAv9z9LOeE9uIQcK5Xg98qJdR9IlHcl-2B-2BUUoOU-2FwbIAMOSIwuHEUVxsNBwj5wrcmzjYlnnrtQpmdgXv5IC-2BD5gompGKItKNVdnRiaKZf1p4ocojeEegTSq-2BICfpaig6GGjDRRxTGi4EkmUyYDMianO23kj22s9VdCoPQl-2FQyYTPIZDuiv5eYmQpZJP244FYQqW-2FrQ0MqC
https://www.fns.usda.gov/snap/electronic-signatures-memo
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RESOURCES 

Poverty Percentage 
Reporting 

Presentation on Poverty 
Data 

Poverty Data PowerPoint Request Title I Data Sheet 

• Eligible for free or reduced-priced lunch under the Richard B. Russell National School Lunch Act 
including children counted through the Community Eligibility Provision  

• Data from a poverty survey conducted by the LEA to replicate data usually collected under Richard 
B. Russell National School Lunch Act (Income Eligibility)  

• In families receiving assistance under the State program funded under Title IV, Part A of the Social 
Security Act (Temporary Assistance for Needy Families)  

• Eligible to receive medical assistance under the Medicaid program  
• Ages 5-17 in poverty as counted in the most recent LEA-level census poverty data approved by the 

Department; Note: Because census data are generally not available at the school level, if an LEA 
uses this measure, it would most likely be part of a composite with one or more of the above 
measures   

• Counted by the LEA using a composite of any of the above measures 

http://www.azed.gov/
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://vimeo.com/647809947
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
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https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://vimeo.com/647809947
https://vimeo.com/manage/videos/647865895
https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461
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https://www.azed.gov/file/52940
https://forms.office.com/pages/responsepage.aspx?id=y7ClWB9EukKloY_f0Fo__LHtN7fXmBFLpF--2U_uuxVUMElLQjlLQk9BVU5aVVo0UFZZMjlERFpPOC4u&web=1&wdLOR=cD15DF433-B5FF-471A-83B0-2356E2D24461

