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Small School Transportation Adjustment 
Application Process

 Notification Process
• Eligibility- System Determined

o A.R.S. 15-963
o Student Data
o Transportation Information

• Calculation Cap and Scenarios- System Calculated
o A.R.S. 15-963

• Email Notification to Business Manager/CFO from Contact sheet on the 
submitted Budget for the Fiscal Year

 New User Interface
• User Role needed
• Accessing the User Interface
• Application Submitted in the User Interface
• Submitted Application Status can be tracked in the User Interface

 Distribution
• Adjustments included in District Additional Assistance on BSA 55-1 once 

approved by State Board of Education
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Eligibility
A.R.S. 15-963
A district can apply for a capital transportation adjustment for the PURCHASE
of a STUDENT TRANSPORTATION VEHICLE if it meets the following:

 Has a student count of fewer than 600 in grades K-12. 
• Type 03 (Elementary not in a High School) Districts exclude grades 9-12
• Definition of Student Count is prior year ADM

 Transports as eligible students at least 1/3rd of the total student count of 
the school district. 
• Based on Transportation Support Level data 

o Prior Year

 Has an approved daily route mileage per eligible student transported of 
more than 1.0, computed as prescribed in A.R.S. 15-945, subsection A, 
paragraph 4.
• Based on Transportation Support Level data

o Prior Year

https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/15/00963.htm
https://www.azleg.gov/viewDocument/?docName=http://www.azleg.gov/ars/15/00945.htm
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Calculation Cap 

A.R.S. 15-963
Total of all Small School Transportation adjustments for school districts in a county for a 
fiscal year can not exceed 20% of the total amount distributed to a county for that fiscal year 
in Small School Service Program Funds as provided in A.R.S. 15-365, subsection F.

Example:
Apache County Small School 
Service Program Funds: 
$60,920.42

Apache Small School 
Transportation Adjustment Limit:
$12,184.08

The total distributed to all 
eligible districts who submitted 
applications in Apache county 
cannot exceed 20% of 
$60,920.42, or $12,184.08

https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/15/00963.htm
https://www.azleg.gov/viewdocument/?docName=https://www.azleg.gov/ars/15/00365.htm
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Calculation Scenarios 

 Multiple Applying Districts:
• Eligibility determined for multiple districts in one county and email sent
• Multiple districts apply
• Eligible Students Transported and Daily Route Miles totaled for applying 

districts in that county and each district’s % determined
• That % is multiplied by available award to determine each adjustment 

amount for each applying district

 1 Applying District:
• Will get the lesser of Amount Requested or Available Amount

 Request Less Than Available to Award:
• The only time the Amount Requested is considered in relation to the 

amount awarded is if you request less than what is available to give to your 
district
o Rarely see this; usually only if only one eligible district applies in a  county
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Notification of Eligibility
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User Role for Applying

MUST BE DONE BEFORE YOU CAN ACCESS THE USER INTERFACE OR 
SUBMIT YOUR APPLICATION

Please contact your Entity Administrator to grant access to the Small School 
Transportation user role 

• District entity admin login into the https://adeconnect.azed.gov/
• Search for the user
• Search for the role "Small School Transportation User" and assign it to the user

• Please view these helpful User Role videos
• https://adeconnect.azed.gov/Videos

https://adeconnect.azed.gov/
https://adeconnect.azed.gov/Videos
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Small School Transportation User Interface

Navigate to ADEConnect using the following URL: https://adeconnect.azed.gov/

• Under Applications, select Payment Systems

Follow the link in the email notification or navigate to the School Finance 
Systems home page URL: https://paymentsystems.azed.gov/.

• On the School Finance Systems menu, click Small School Transportation.

- Or -

https://paymentsystems.azed.gov/
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Accessing your Application

After clicking Small School Transportation, this is the screen that opens

To fill in your application, click Edit
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Entering your Application

Are you interested in submitting Small School Transportation 
request?

Amount Requested *

Total Purchase Amount *

Intended Purchase *

Need *
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Submitted Application Status

*Please note- You will only have 1 row per FY Application
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View Modification History

Are you interested in submitting Small School Transportation 
request?

Amount Requested *

Total Purchase Amount *

Intended Purchase *

Need *
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Small School Transportation Adjustment on BSA 55-1
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Payment Team Contact Information
 School Finance Mainline: (602) 542-5695

• Option 1 – Payment

 Payment Team Inbox
sfpaymentteam@azed.gov

 School Finance Inbox
schoolfinance@azed.gov

 Stay Informed – visit the School Finance website
regularly for posted Hot Topics and Memorandums

http://www.azed.gov/finance/ and Subscribe to
Stay Connected with School Finance

mailto:sfpaymentteam@azed.gov
mailto:schoolfinance@azed.gov
https://www.azed.gov/blog/finance
https://sf.azed.gov/sf/numberedmemos/FY2021%20Numbered%20Memos/Forms/AllItems.aspx
http://www.azed.gov/finance/
https://cdn.forms-content.sg-form.com/6605fa1f-7156-11eb-af8e-62010bdce9d8
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