21°T CCLC EMAC PAG

TRAINING

2|5t CCLC Program At-A-Glance
(PAG)

EMAC

Educational Monitoring, Assistance & Compliance



ACCESS EMAC

EMAC is an application available in ADE Connect.

Access the 215t CCLC EMAC 101 training and the
“EMAC in ADE Connect Access” guidance

document on our Required Reporting page.

They will assist you in gaining access to EMAC.




REQUIRED REPORTING CALENDAR

for

A -
PANCCLC

Notes

| 5202 rogram A Gance 2021 2022
B e T
POSTPONED | Data Reporting Logan)

Confirm Summer 2021 attendance accurate

1/21/2022 | Summary of Classes (1) 2021-2022
[ oo e
AZEDS AZEDS (via CCLC20 report in AZEDS Portal)
el

sideds Revisions e

6/3/2022 Continuing Application FY22 Submit to GME

Spring 2022 Student Attendance in &"&"gssx‘;"%égzgzsmﬂ:‘;;gg“
AzZEDS Portal)

6/3/2022 Summary of Classes (Il) 2021-2022 Submit to Assigned Program Specialist
6/17/2022 Site Evaluation Report 2021-2022 Submit to Assigned Program Specialist
APR Academic Term 2021-2022 -

6/17/2022 Process Data Reporting Submit in EMAC

APR Summer and Academic Term St
2021-2022 - Outcome Data Reporting

973072022 | Gompletion Report FY22

6/3/12022
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MONITORING PROGRAM
ASSIGNMENT

EMAC Administrator will need to assign you to
specific Monitoring Programs in EMAC.

215t CCLC Program At-A-Glance (PAG)

This training is specific to this

Monitoring Program.




USER ROLES

EMAC User (LEA Level)

EMAC Read Only (LEA Level)

EMAC School User
(Principal/Site Coordinator)

EMAC School Read Only

é>
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INTRODUCTIONTO EMAC
215T CCLC PROGRAM AT-A-GLANCE

 Dashboard
e Status

* Starting a Data Collection Task

* Submitting a Data Collection Task
* Tabs




EMAC USER (LEA) DASHBOARD

Chandler Unified District #80 (4242)

Monitoring Programs:

Fiscal Year : 2021-2022

ESEA - BA Demo

ESS- Monitoring FY2022

MP3

NP-1

QADemo-Studen

Student Level Menitoring Program
Student Services

Fiscal Year : 2020-2021

‘D My Recent Activity

rogram At-A-Glance (PAG) Upload

@ Task Communications Last 7 days

Home ~ Upcoming Schedule

Dashboard
Monitoring Program(s): Al Programs

Tasks (Fiscal Year : 2021-2022)

Not Started

Overdue

Completed

Pending LEA Approval

My Schedule School Schedule Calendar Communicat

In Progress
Onsite Visits
Action Required

Unassigned Programs

215t CCLC PAG is at the school
level and not the LEA level, so it
won’t be listed here.

Tagged Tasks

No data available in last 7 days.

No data available.

Document Archive  Support ~




Home ~ Upcoming Schedule My Sched| = School Schedule

Chandler Unified District #80 (4242) Dashboard

oring Programs:

Mon Al Programs

Tasks (Fisca

Overdue @)  Onsite Visits
Completed

@)  Action Required
Pending LEA Approval

@  Unassigned Programs

‘D My Recent Activity

A Upcoming Tasks

Dashboard Upcoming Schedule My Schedule | School Schedule

No data available in last 7 days.

No data available.

USER (LEA) DASHBOARD

alendar Communications ~

Document Archive  Support ~ e

Search

weo = | You have to do a school task search

Calendar

00[]“\



SCHOOL SCHEDULE SEARCH

Home ~ Upcoming Schedule My Schedule School Schedule Calendar Communications ~ Document Archive Support ~ 9

iR School Schedule Tasks

ng Program

21st CCLC Program At-A-Glance (PAG) X

Note:

oo | spaoe Be sure to set the date range starting on 9/20/21

t here to group by that
Y | Monitoring . Cycle T TeskNeme T

215t CCLC Program At-A-Glance (PAG
asha Elementary (79247) 215t €CLC Program At-A-Glance (PAG)  FY. woss o

21st CCLC Program At-A-Glance
Chandler High School (5127) 1st CCLC Program At-A-Glance {PAG) : e b

Chandler High School (5127) 21st CCLC Program At-A-Glance

Chandler Traditional Academy- 21st CCLC Program At-A-Gla
Y 21st CCLC Program At-A-Glance (PAG) : " ?

Upload

tems per page




EMAC SCHOOL USER DASHBOARD

Dashboard Upcoming Schedule My Schedule Calendar Communications ¥ Document Archive Support ~

Alhambra Traditional School (5381) mfd
Meonitering Programs: — A ETHETAE BTG Al Programs

Fiscal Year : 2021-2022
Tasks (Fisc
* 21st CCLC Program At-A-Glance (PAG)
Not Started In Progress

Fiscal Year : 2020-2021 Overdue Onsite Visits

Completed Action Required

Pending LEA Approval

D My Recent Activity 7 Days M Upcoming Tasks

No data available. No data available.

® Task Communications Last 7 days M Tagged Tasks




YES OR NO

If | am an EMAC (LEA) User, does the 215t CCLC

Program At-A-Glance Monitoring Program show up
on my list of Monitoring Program LEA

Dashboard!




YES OR NO

If | am an EMAC (LEA) User, does the 215t CCLC Program

At-A-Glance Monitoring Program show up on my list of
Monitoring Programs on the LEA Dashboard!

No — the 2[5t CCLC Monitoring Program is assigned at
the school level. An EMAC LEA User will need to use
the School Schedule search feature to access the

Monitoring Program Tasks.




STATUS OF A DATA COLLECTION TASK

Not Started

* Program Area has
assigned the
Monitoring
Program

* Grantee has not

started working on
the task

In Progress

Grantee has
started
entering data

Grantee has

not submitted
Task

Completed

* Grantee has
submitted the
Task for ADE

review




EMAC USER (LEA) ACCESSING A
DATA COLLECTION TASK

Home ~ Upcoming Schedule My Schedule School Schedule Calendar Communications ~ Document Archive Support ~ 9

iR School Schedule Tasks

ng Program 21st CCLC Program At-A-Glance (PAG) X

Status

Date Range

Drag 2 column header and drop it here to group by that column

Basha Elementary (79247) 215t CCLE Program At-A-Glance

IR BT LR
Chandler High School (5127) 1st CCLC Program At-A-Glance (PAG) 2158 CCLE Pragram At-A-Glanc
Chandler High School (51 15t CCLC Program At-A-Glance

Chandler Traditional Academy 21st CCLC Program At-A-Gla
- 215t CCLC Program At-A-Glance (PA ¥ g
Humphrey (5122)

Upload




SCHOOL USER ACCESSING A
DATA COLLECTION TASK

Dashboard Upcoming Schedule My Schedule Calendar Communications ~

Document Archive Support ~ 9

Alhambra Traditional School (5381) Dashboard

Monitoring Programs:

Monitoring Program(s): All Programs
Fiscal Year : 2021-2022

| fReset |

Tasks (Fiscal Year : 2021-2022)
e 21st CCLC Program At-A-Glance (PAG)

Not Started In Progress
Fiscal Year : 2020-2021 Overdue

Onsite Visits
Completed

Action Required
Pending LEA Approval

"D My Recent Activity 7 Days M Upcoming Tasks

No data available.

No data available.

@ Task Communications Last 7 days

M Tagged Tasks




STARTING A
DATA COLLECTION TASK

Dashboard Upcoming Schedule My Schedule Calendar Communications ~ Document Archive Support ~ 9

¥= Not Started

Fiscal Year

Monitoring Program

Status Not Started X

Date Range month/day/year month/day/year

Search

Search...
Drag a column header and drop it here to group by that column
Program Area T h g Monitoring Program... tYT Cycle.. 1T Task Name T /i [ . Start Date T

21st CCLC Program At-A- 21st CCLC Program At-A-Glance (PAG)
Glance (PAG) Upload

. 10 ¥  items per page 1-10f1items

21st CCLC Data Collection 22721 09/10/2021




DATA COLLECTION TASKS

Broken up into 2 sections: |

* Task Details

e Data Submission




DATA COLLECTION TASK
TASK DETAILS

Program Area ~ Calendar Communications = Schedule Views = Document Archive g e

Alhambra High School (5436)

21st CCLC Program At-A-Glance (PAG) Upload #1681

At-A-Glance (PAG) Data Collection

Assigned On: 8/11/ Last Modified On: 8/25/2021 3:08:14 PM Staff Assigned:
IsOnsite Visit: @ nal Start Date: &, .

CCLC Special
Data Collection Method: Desktop Reviey Current Start Date: 8/,

Original End Date: 9/10/

Current End Date: 9/1

Purpose
As part of the 215t CCLC Requiy porting the site must complete a Program At-A-Glance (PAG). This communication template is to be completed annually to provide an overview of the program objectives from the originally awarded grant application. Any changes from the original application must

be approved by ADE in GM| re they become official.

This document shoul ept readily available with the required records. Sites are encouraged to use this as a tool to communicate with stakeholders the purpose and objective of the 21st CCLC grant in user-friendly template

1. Evidence Upload: Upload a completed FY22 Program-at-a-Glance




DATA COLLECTION TASK
DATA SUBMISSION

Similar to fillable PDFs

Online Forms

Not Available
Evidence Documents 4—' Examples and templates provided by Program Area as resources

21st CCLC Program At A Glance 4.2021.pdf PDF

Bvidence Documents Uploaded ‘_I Documentation the grantee uploads

Not Available

Select files...

‘ Upload |

Submit for Review




COMPLETING A 215T CCLC PAG
DATA COLLECTION TASK

Submission Resource n Related Tasks H

iss | e Communicatio : istory Two_ste
Online Forms ‘ No Online Form for PAG Task P
Not Available ProceSS tO

Evidence Documents I d
uploa
21st CCLC Program At A Glance 4.2021.pdf
[ ]

Evidence Documents Uploaded eVICIenCGI
Not Available ° SeleCt File
Select files...

e Upload

an only upload PDF, Microsoft Word, Microsoft Excel, GIF, JPG, PNG files. Maximum allowed file size is 10MB. P Oa

Submit for Review




SUBMITTING A
DATA COLLECTION TASK

Online Forms

Note: If you are an
EMAC School
2158 CoLC Program At A Glence 4:2021.par User — check-with
Evidence Documents Uploaded your district
Not Available Ieadership

et regarding who will
— You can only upload PDF, Micrasoft Word, Microsoft Excel, GIF, JPG, PNG files. Maximum allowed file size is 10MB. - be Smeltt|ng the
- data to ADE

Not Available

Evidence Documents

Submit for Review




SUBMITTED TASK

* Once you press “Submit”, a green “Success” box will flash on the top
right of your screen and this button will become inactive.

S
0 Success

e This Task in now in the queue for the 215t CCLC Specialist for Review.

* No changes can be made by you unless the Program Specialist
returns your submission and changes the status to “Action Required.”




SUCCESS

What is one way you can determine if you have
successfully submitted a Data Collection Task?




COMPLETED

S EMAC

pr  Communications ¥ Document Archive Support ~

Q Success

entary (79247)

[ Compieted |

21st CCLC Program At-A-Glance (PAG) Upload #

Program At-A-Glance (PAG)
Assigned On: 8/11/2021
IsOnsite Visit: @

Data Collection Method: Desktop Review

Maonitoring Program

215t CCLC Program At-A-Glance (PAG) Y22 215t CCLC Program At-A-Glance (PAG) Upload Data Collection &2 2 09/24/2021




Submission Resource Communication Related Tasks History
Online Forms
Not Available

Evidence Documents

B 21st CCLC Program At A Glance 4.2021.pdf

Evidence Documents Uploaded

Not Available

Select files...

— You can only upload PDF, Microsoft Word, Microsoft Excel, GIF, JPG, PNG files, Maximum allowed file size is 10MB.




COMMUNICATION TAB

If you have a question regarding this Task, you can

use the Communication Tab to communicate with
your 2[5t CCLC Specialist.




COMMUNICATION

board Upcoming

Calendar Communication: Documecnt Archive
Alhambra Traditional School (5381)

Dashboard
Monitoring Programs

Monitoring Program(s):
Fiscal Year : 2021-2022

All Programs

|
Tasks (Fiscal Year 1 -2
- 21st CCLC Program At-A-Glance (PAG)

Not Started In Progress
Fiscal Year : 2020-2021 Overdue Onsite Visits
Completed Action Required
Pending LEA Approval
*© My Recent Activity

30 Lays M Upcoming Tasks
No data available.

No data available.

&€» Task Communications Last 7 days

M Tagged Tasks

Any recent communication from the 2|5t CCLC

Specialist will be easily seen on the Dashboard
when you sign in.




HISTORY TAB

View changes made to the Task.

Submission Resource Communication Related Tasks History

Sep 01, 2021 21ccleschooluser.emac@mailnesia.com - Changed Status from In Progress To Completed
Sep 01, 2021 21ccleschooluser.emac@mailnesia.com - document Sample Online Form Questions.docx Submitted
Sep 01, 2021 21cclcschooluser.emac@mailnesia.com - Changed Status from Not Started To In Progress

Sep 01, 2021 21ccleschooluser.emac@mailnesia.com - online form Direct Student Services Completed
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215T CCLC SPECIALIST REVIEW

é&a EMAC Dashboard Upcoming Schedule My Schedule Calendar Communications ~ Document Archive Support ~ 9

Alhambra Traditional School (5381) Dashboard

Monitoring Programs: Monitoring Program(s): All Programs

Fiscal Year : 2021-2022
Tasks (Fiscal Year : 2021-2022)
e 21st CCLC Program At-A-Glance (PAG)
Not Started In Progress

Fiscal Year : 2020-2021

Qverdlle Oncite Visi
Completed ﬁ Action Required
Fehdling I

“D My Recent Activity 7 Days A Upcoming Tasks

No data available. No data available.

@ Task Communications Last 7 day A Tagged Tasks




215T CCLC SPECIALIST REVIEW

Action Required

If the 215t CCLC PAG Task submitted needs revision, the 2|5t CCLC Specialist
will note the reason it is being returned. This action will move the Task to the
“Action Required” task category. The Data Collection Tasks will be back in your
queue, and you will be able to make changes to resubmit the Task.

Accepted

If the 215t CCLC PAG Task you submitted is accepted by your 2[5t CCLC
Specialist, it will remain in your “Completed” task category, and you have
completed this Monitoring Program in EMAC.




ACTION REQUIRED

Dashboard Upcoming Schedule My Schedule Calendar Communications ~ Document Archive Support ~ 9

Y= Action Required

Fiscal Year
Monitoring Program

Stat ; ;
aws Action Required

Date Range month/day/year month/day/year

Search

Drag a column header and drop it here to group by that column

Program Area A Monitoring Program... Y Cycle.. Y Task Name T Onsit... Start Date h i Staff Assig... Y

21st CCLC Test PAG Data Collection




REASON FOR RETURN

Dashboard Upcoming Schedule My Schedule Calendar Communications ¥ Document Archive Support ™

Submissian Resource Communication Related Tasks

Click “trash can” to
delete incorrect
document.

Online Forms

Not Available

Evidence Documents

Not Available

Evidence Documents Uploaded

21st CCLC Program At A Glance 4.2021.pdf

Select files...

— You can enly upload PDF, Microsoft Word, Microsoft Excel, GIF, JPG, PNG files. Maximum allowed file size is 10M

Action Required: The uploaded dacument is blank.

‘ Upload ‘

Submit for Review




RESUBMIT TASK

Submission Resource Communication Related Tasks History
Online Forms
Not Available

Evidence Documents

Not Available
Evidence Documents Uploaded

21st CCLC Program At A Glance 4.2021.pdf

Select files...

— You can enly upload PDF, Microsoft Word, Microsoft Excel, GIF, JPG, PNG files. Maximum allowsd fil

Action Required: The uploaded dacument is blank.

Dashboard Upcoming Schedule My Schedule Calendar Communications ¥ Document Archive Support ™ 9

‘ Upload

Submit for Review

Follow two-step
process to
upload revised
evidence:

* Select File

* Upload

Click Submit




WHAT ISTHE MISSING STEP?

|. 215t CCLC assigns Monitoring Program to grantee.

2. EMAC Administrator assigns Monitoring Program to LEA/School
staff responsible for submitting 215t CCLC Required Reporting in
EMAC.

3. Grantee uploads the PAG using the PAG- 2-step Process
4.

5.215t CCLC Specialist reviews the PAG.

6.2 15t CCLC “accepts” the PAG.




THE MISSING STEP IS....SUBMIT

|. 215t CCLC assigns Monitoring Program to grantee.

2. EMAC Administrator assigns Monitoring Program to LEA/School staff responsible for
submitting 2|5t CCLC Required Reporting in EMAC.

3. Grantee uploads the PAG

4. Submit for Review

5.2[st CCLC Specialist reviews the PAG.
6.2t CCLC “accepts” the PAG.




RESOURCES

e 21t CCLC EMAC
Resource Guides

* Recorded
presentations

e (Office Hours




2IST CCLC EMAC PAG
OFFICE HOURS

9/27/21 11:15am -11:55am
9/27/21 4pm-4:40pm
10/1/21 1pm-1:40pm
10/5/21  9:15am-9:55am
10/5/21 4pm-4:40pm
10/13/21 3pm-3:40pm

Links to these Office Hours are on the 215t CCLC
website, on the Required Reporting page.




THANKYOU

Secily Meza Downes

secily.downes@azed.gov

21t CCLC EDUCATION
PROGRAM SPECIALIST

215t CCLC EMAC Lead l

S @ GRS,

21‘°’T CCLC

XA Trizona

Department of Education




