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Presentation Goals:
• Explore the EMAC application

• Examine Tasks Status and Types of Data
Submissions

• Demonstrate how to submit a Data Collection Task

We will pause for a few strategic 
check-in opportunities. 

You may drop questions in the Chat,
and we will address them during

these check-in points.
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Monitoring has a New Home

From Common Logon

To ADE Connect
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EMAC

Educational Monitoring, Assistance & Compliance

• Permission to access EMAC is granted by your LEA’s Entity 
Administrator

o EMAC Administrator Guide (Getting Access)

• User “Submitter” Role

• Read-Only Role

o EMAC Portal User Guide

• Application in ADE Connect
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EMAC: ADE Connect Tour
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 Monitoring Items are now called “Data Collection Tasks”
 Status Indicators: 

 Respond/Upload is now under the “Submission” tab

EMAC Dashboard - Tasks

In Progress

Completed

Overdue

Action Required
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EMAC Dashboard
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EMAC – Not StartedNot Started
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EMAC – In Progress

• The task(s) have been started: Online Form or documents
were uploaded.

In Progress
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EMAC – CompletedCompleted

• The task(s) have been Completed: task was 
“Submitted for Review”
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EMAC – Action RequiredAction Required

• The task(s) were reviewed but a revision of the Online 
Form and/or Evidence is required.
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EMAC – Task Lists
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Where do I start?

Arizona Unified District  
(1234)
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Check for Understanding – 1 of 3

I am just beginning the process of completing my first 
required Data Collection Task. From my EMAC Dashboard, 
there are two places I can go to get started…

1) To get into my first task, I start with the “_____________” 
collection of Tasks.

2) The other place I could click to start is in my 
“________________” List.

Fill in the Blank

Not Started

Upcoming Task
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Check for Understanding – 1 of 3
Fill in the Blank

Arizona Unified District 
(1234)
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Check for Understanding – 2 of 3

I have already started a Data Collection Task, but I need 
more time to confirm my thinking before I submit the Task for 
review. When I come back to finish and submit the Task, I 
can find this Task and the work I have done in which 
collection from the EMAC Dashboard?

a) Not Started

b) Completed

c) In Progress

Multiple Choice
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Check for Understanding – 3 of 3

I submitted all 12 Data Collection Tasks for review. About a  
week later, I check my EMAC Dashboard to be sure 
I satisfactorily completed everything. 

To see if I need to fix anything on my submissions, I first 
must look at the “_______________” collection of Tasks. 

Fill in the Blank

Action Required
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How to Access a 
Data Collection Task
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LEA Dashboard

Arizona Unified District  
(1234)
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Data 
Collection 

Task
Details
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OR
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LEA Dashboard

Arizona Unified District  
(1234)
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Not Started
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Not Started
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Data 
Collection 

Task
3 main parts to every 
Task
• Big Picture

• Purpose

o Purpose 

o Task Collection Tabs

• Data Collection Section

• Online Forms

• Required Evidence

• Submission
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Task 
Collection 

Tabs
Five Tabs to the Task Collection 
section of every Task
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How to Complete & Submit
a Data Collection Task
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Complete and 
Submit the

Online Form
Submission Tab

• Online Form to complete

Access the Online Form 
(fillable) by clicking on the 
red-font “Not Started” link to 
the right of the form title.

Complete

Not Started

Not Started

Completed

29



Complete and 
Submit

When you are ready to “Submit for 
Review”, double check: 

 Online Form is “Completed” and

 required Evidence document(s)
is/are uploaded

To officially “Submit the Task for 
Review”, press the Upload button at 
the bottom of the task.

Task is submitted when:
• A green box will flash in the upper-

righthand corner of your screen that
says “Success” and

• The sticker/label at the top of the Task
changes to  Completed
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Complete and 
Submit the

Online Form

After clicking on “Not 
Started”, the fillable 
Online Form will open for 
completion. 

You can:

• Type response(s) right 
into the text box

• Copy response(s) from 
another program and 
paste them into the text 
box
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Complete and 
Submit the

Evidence Documents

Review what Evidence (if any) is 
required to upload. 

Uploading Evidence is a two-step
process.
1. Press “Select files…” This will open 

up a window to allow you to click on 
the file you want to upload. After you 
select the file, it will show it in the 
list. But…

2. You still have to press “Upload”. 
Once you press “Upload”, it will 
show the file as attached.

Not Started
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Complete and 
Submit

When you are ready to “Submit for 
Review”, double check: 

 Online Form is “Completed” and 

 required Evidence document(s) 
is/are uploaded

To officially “Submit the Task for 
Review”, press the Upload button at 
the bottom of the task.

Task is submitted when:
• A green box will flash in the upper-

righthand corner of your screen that 
says “Success” and

• The sticker/label at the top of the Task 
changes to  Completed
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Another Data Collection Task

• To access the next Data Collection Tasks you are ready to 
complete, use the “Related Tasks” tab. 

Or – Go back to the LEA Dashboard
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Check for 
Understanding –

1 of 2

Every Data Collection Task will 
include:

a) Big Picture and Purpose

b) Task Collection Tabs

c) Data Collection Section

d) All of the above

Multiple Choice
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Check for Understanding – 1 of 2

Anytime I am required to submit Evidence for a Data 
Collection Task, it is a __-step process.

1) _______ the file

2) ________ the file

Fill in the Blank

Select

Upload

2
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How do I know if what I did 
was correct?
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Data Collection Task:
Was my submission correct?

If the Data Collection Task 
(Online Form and submitted 

Evidence) 
is acceptable:

If the Data Collection Task 
(Online Form an/or submitted 

Evidence) 
needs revision:

Action RequiredCompleted

The LEA will need to make 
revisions according to the feedback 

indicated by the Specialist.
Then “Submit for Review” again.

The task status will remain 
“Completed” and your 
Specialist will note that the 
submission was acceptable.
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Notifications
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Communication is Key

Additionally, each Data Collection 
Task has a tab for Communication 
with your assigned Specialist 
regarding the task completion.

LEA  Specialist
Specialist  LEA

Email communication 
between Specialist is 
critical.
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How do I know if I am 
completely finished with my 
assigned monitoring?
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If you have…

 All Data Collection Tasks in status.

 There are zero tasks in not started, in progress, and in action 
required.  

Completed

  
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What can 
I do now 

to 
prepare?

www.azed.gov/titlei/monitoring
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Questions
If you have questions, please reach out to the 

Program Specialist assigned to your Monitoring. 
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FAQ #1

How many minutes are built into EMAC before it times out?

a) 20 minutes

b) 45 minutes

c) 60 minutes
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FAQ #2

If you have an online form with narrative responses, what 
is the best way to answer those sections?

a) Just type away into the online form

b) Type your responses into a Word or Notepad document

c) Skip the narrative responses

47



FAQ #3

Are there online forms with narrative questions for the 
ESEA Programmatic Monitoring right now?

a) Yes

b) No

c) I'm not sure
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Have a great rest of your day!

Educational Monitoring Assistance and Compliance

Thank you . . .
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