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Agenda

• School Finance Teams 

• Access School Finance 

• Submitting Student Data

• Payments Reports 

• Submitting Budget Reports 

• Questions
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Upcoming Charter Trainings

• AzEDS Instructional Calendars

• AzEDS Calendar application

• Posted guidance 

• Introduction to Integrity 

• Defining Integrity

• Integrity Reports

• Introduction to ADM 

• Defining ADM 

• ADM Reports 



ADE, School Finance

School Finance

• (602) 542-5695
• SchoolFinance@azed.gov
• http://www.azed.gov/finance/

SF Account Analysts

• http://helpdeskexternal.azed.gov or SFAnalystTeam@azed.gov
• Student Data
• School District Employee Report
• Instructional Calendars
• Transportation Reporting
• 915s

SF Payments Team

• SFPaymentTeam@azed.gov
• APOR
• CHAR
• CSF
• IIF

SF Budget Team

• SFBudgetTeam@azed.gov
• Expenditure Budgets 
• Annual Financial Reports 
• BUDG25, BUDG75, BUDGAGD

http://www.azed.gov/finance/
http://www.azed.gov/finance/
http://helpdeskexternal.azed.gov/
mailto:SFAnalystTeam@azed.gov
mailto:SFPaymentTeam@azed.gov
mailto:SFBudgetTeam@azed.gov
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Phone Tree

1: State Aide 
Payment, CSF, IIF

1: District

2: Charter 

3: CSF or IIF

4: Fiscal 
Operations 

Director

2: Budgets, Annual 
Financial Reports, 
Budget Reporting 

1: Budgets

2: AFR

3: All other

4: Fiscal 
Operation 
Director

3: Student, Teacher, 
Transportation or 

LEA Reports

1: AZED Data 
and Integrity

2: IDS Split 
and Merge

3: 
Transportation,

915’s Other

4: Operations 
Support 
Director

6: Other 

1: Charter 
Board 

2: 
Certification

3: ESA

4: Grants 
Management

5: Student 
Loan 

Information
School Finance Phone: (602)542-5695
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How to Access Information

• Help Desk: http://helpdeskexternal.azed.gov

• School Finance Memos

• Hot Topics 

• Knowledge Center

• Subscribe to Emails via www.azed.gov/finance

http://helpdeskexternal.azed.gov/
http://www.azed.gov/finance
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ADE Connect 

ADE Connect is the system that is used to manage 

the applications for the data sent to ADE. 

• Some of the data types sent to ADE include:
• LEA Directory Information 

• LEA Contact Information 

• Student Data 

• Grants Management 

• Staff/Teacher Certification 

• Health and Nutrition
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Entity Administration

• The assigned Entity Administrator will add and 

assign ADE Connect roles and access to 

applications. 

• Entity Admin Training videos must be reviewed 

before you are able access the application. 

• Additional Resources: 

https://www.azed.gov/aelas/adeconnect/

• Click on Entity Admin Training

https://www.azed.gov/aelas/adeconnect/
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Entity Administrator

• The Entity Administrator (EA) can assign 

roles/permissions to staff within your charter 
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ADE Connect Access

ADE Connect can be accessed online on ADE’s 

webpage
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ADE Connect Applications
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Updated ADE Connect
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Help Desk
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• New Entity Requests

• Entity Profile Changes

• 915 Requests

• Merge or Split Requests

• Calendar Changes/New Calendar Requests

• Integrity Assistance

• Report Assistance

Help Desk



Creating a New Charter
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AZSBCS

Approval for new Charter Holder and Charter Sites 

are approved by the Arizona State Board for Charter 

Schools. 

Charter 
Holder

•Charter 
Holder

Charter 
Holder

•Charter Site

•Charter Site

•Charter Site

CTDS # - 000 
& Entity ID

• CTDS # - 000

CTDS # - 000 
& Entity ID

• CTDS # - 001

• CTDS # - 002

• CTDS # - 003
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CTDS and Entity Number

• What is a CTDS number?

• C = County number (2-digits long) 

• T = Type number (2-digits long) 

• D = District/Charter Holder ID number (2-digits long)

• S = School site ID number (3-digits long)

• Entity ID/EdOrg ID

• An automated 4 – 8 digit number assigned to each 

District/Charter District and individual sites
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Requesting a CTDS

• Entity Profile Form

• Entity name

• Mailing address

• Grades approved to serve

• Signed contract information

• Authorized signer

• Charter Board approval notice 

• Send to SFAnalystTeam@azed.gov
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Entity Profile Form
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CTDS Number Created

• SF Analyst will email you a “Welcome Email” with CTDS 

number and Entity ID numbers. 

• You will need the CTDS number for:

• Student Information System setup

• Grants Management 

• Health and Nutrition

• AZ Department of Revenue

• A request for a Key and Secret will be submitted on your 

behalf. 



Submitting Student Data
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Data Collection

ADE

Units

Data 
Collection 

System

Common 
Logon

Budgets SDER Transportation

ADE Connect

AzEDS Portal ESS Grants EOS Achieve
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What is AzEDS? 

AzEDS is a data collection system using data 
standardization

• What is a data standard?

A data standard defines rules for how data should be 

formatted and exchanged between systems.

• The Data Standard

The Ed-Fi Data Standard is the set of rules for the 
collection, management, and organization of 
educational data that allows multiple systems to 
share their information in a seamless, actionable 
way.

Arizona Education Data Standards (AzEDS)
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AzEDS Tables

Student

School

FTE TP

Needs

SPED ELL Programs

Attendance

EXC/UNX Minutes

Course

Staff Section
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Sending Data to AzEDS

• Data is transferred by the LEAs 

Student Information System (SIS).

• All SIS Vendors must be certified 

on in order to send data to AzEDS.

• Currently, there are over 10 

certified SIS vendors approved to 

submit data. 

• https://www.azed.gov/information

-technology/azeds/developers

https://www.azed.gov/information-technology/azeds/developers


AzEDS Process
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Transactions to AzEDS

FTE FTE Value School ID
FTE Entry 
and End 

Date 

Tuition 
Payer

Tuition Payer 
Code

School ID
TP Entry and 

End Date 

DOR District ID School ID
Entry and 
Exit Date 

School School ID
Entry and 
Exit Date

Entry and 
Exit Code

Membership 
Type

Track 
Number

API

V
e

ri
fi

c
a

ti
o

n
 

Transactions
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AzEDS Process

Verification Post-Integrity Post-ACE

Transaction

Nightly, after 

Integrity
Nightly, 5 p.m.24/7
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AzEDS Reports

ABSATT10

ELL10

SPED10

STUD10

STUD15

STUD72

CAL10

CAL15

INTEG15

INTEG35

ADM15

ADM20

ELL20

LMTADM25

SPED20

TRANS10

TRANS15
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AzEDS Data Processing Map

Verification

STUD10

STUD15

STUD72

CAL10

CAL15

Post-Integrity

INTEG15

INTEG35

Post-ACE

ADM15

ADM20

ELL20

SPED20

Transaction

APOR55-1

CHAR55-1

Push to 

payments!

ADMS46-1

SPED28

ELL28

24/7 Nightly, 5 p.m.

M
o

n
th

ly
 D

a
ta

 P
u

s
h



Data Capture Dates
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FY 2021 Data Capture Dates
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Key Terms

Average Daily Membership (ADM) - Membership days 

during the first 100 instructional days. This value is 

divided by days in the reporting period. (40th day and 

100th day) 

Arizona Online Instruction (AOI) ADM - Average daily 

reported minutes divided by annual required 

instructional minutes by grade as defined in A.R.S. § 15-

808.

Student Counts – The ADM value for current year and the 

amount that is to be used for consideration of monthly 

payment.
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Charter Estimated Counts

• Pursuant to A.R.S. § 15-185 the student count of 

a charter school shall be determined initially by 

using an “estimated count” based on actual 

registration of pupils before the beginning of the 

school year.

• Estimated count means the projected ADM for 

the current fiscal year, NOT the “head count” of 

the pupils enrolled.

• Currently, Estimated Counts application is in 

Common Logon.



Kathy Hoffman
Superintendent of Public Instruction

School Finance Webinar

Charter School 
Equalization Calculation 

Reports
Spring 2021
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Charter Payment Topics

❖ Charter School Equalization (State Aid)
• Student Count

• Base Support Level

• Additional Assistance

❖ Charter Payment Reports
• CHAR55-1 – Charter Equalization Report

• CHAR64-1 – Equalization Payment Schedule

• CHAR64-1 – Charter Payment Report

❖ Charter Payments – Additional 
• Classroom Site Fund – Prop 301 (CSF)

• Instructional Improvement Fund (IIF)

• Prop123

❖ Charter Payment Required Forms
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Charter School Equalization (State Aid)

Overview

Charter school equalization assistance equals the sum of the amounts 

of the charter’s base support level and additional assistance
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Charter School Equalization

Student Count

➢ A.R.S. §15-185(B)(2)

➢ Basis for funding

➢ Charter school’s student count based on 

current year enrollment 

➢ Appropriate group weights set in statute 

are applied to student count for payment

➢ Funding is directly related to Student Count
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Charter School Equalization

Base Support Level (BSL)

➢ A.R.S. §15-943; A.R.S. §15-901(B)

➢ Weighted student count determines the 
charter’s base support level

➢ FY 2021 base level amount is $4,305.73

➢ The BLA is just that- a base, or starting point

➢ Base support level is the charter’s weighted 
student count multiplied by a base level 
amount that is set by the Legislature
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Charter School Equalization

Additional Assistance (CAA)

➢ A.R.S. §15-185(B)(4)

➢ Additional assistance is the charter’s 

unweighted student count multiplied by the 

per student amount set by the Legislature

➢ FY 2021 additional assistance amounts per 

student

• K-8 $1,875.21

• 9-12 $2,185.53 
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CHARTER PAYMENT REPORTS

➢ CHAR55-1 – Equalization Report
– Base Support Level, Additional Assistance, and Equalization 

Assistance Calculations Based on Weighted Student Counts

➢ CHAR64-1 – Payment Report
– Equalization Assistance Payment Schedule Detail
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Student Counts from page 1
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CHARTER PAYMENT REPORTS

➢ CHAR55-1 – Equalization Report
– Base Support Level, Additional Assistance, and Equalization 

Assistance Calculations Based on Weighted Student Counts

➢ CHAR64-1 – Payment Report
– Equalization Assistance Payment Schedule Detail
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Equalization Payment Schedule
Payment 

#
Data Capture Payment Date

Monthly 

Payment %

YTD 

Payment %

1 July 15, 2020 August 3, 2020 8.33% 8.33%

2 August 11, 2020 September 1, 2020 8.33% 16.67%

3 September 8, 2020 October 1, 2020 8.33% 25.00%

4 October 6, 2020 November 2, 2020 8.33% 33.33%

5 November 3, 2020 December 1, 2020 8.33% 41.67%

6 December 1, 2020 January 4, 2021 8.33% 50.00%

7 January 5, 2021 February 1, 2021 8.33% 58.33%

8 February 2, 2021 March 1, 2021 8.33% 66.67%

9 March 2, 2021 April 1, 2021 8.33% 75.00%

10 April 6, 2021 May 3, 2021 8.33% 83.33%

11 May 4, 2021 June 1, 2021 8.33% 91.67%

12 June 1, 2021 June 30, 2021 8.33% 100.00%
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Total Adj: $(2,722.11)
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Classroom Site Fund (CSF)

• A.R.S. §15-977

• Sales tax revenues 

• Joint Legislative Budget Committee 

(JLBC) sets per pupil amount each 

year

• FY 2021 per pupil amount $425.00 

per weighted student count

• Calculated monthly

Instructional Improvement Fund (IIF)

• A.R.S. §15-979

• Indian gaming revenues as voter 

approved

• Payment calculation is based on 

charter’s percentage of 

unweighted student count to the 

statewide unweighted student 

count

• Calculated bi-annually

Charter Payments – Additional

Prop123

• Laws 2015, 1st Special Session, Ch.1

• $75,000,000.00 FY2021-FY2025

• Pro-rata based on weighted student 

count from most recent CSF 
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School Finance Homepage
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School Finance Reports
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Arizona General 

Accounting Office (GAO)
https://gao.az.gov/publications/forms

Find Form Numbers GAO-618 and GAO-W9

• GAO-618

• GAO-W-9

Arizona State Treasurer
Susan Secheslingloff (602) 542-7817

https://aztreasury.gov/forms

Scroll to Distributions

• Distribution Recipient Banking Form Link 

Charter Payment Required Forms

https://gao.az.gov/publications/forms
https://aztreasury.gov/forms


Kathy Hoffman
Superintendent of Public Instruction

School Finance Webinar

Charter School  
Annual Budget Forms Overview 

Spring 2021
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Budget Overview Topics

❖ Budget Report Annual Requirements

❖ Budget Resources

❖ Budget File Worksheets

❖ Budget Data Examples

❖ Budget Upload – Common Logon

❖ Budget File Processing Verification

❖ FY 2022 Budget Forms

❖ Budget Tips and Guidance

❖ School Finance - Contact Information and 
Staying Informed

❖ Q & A
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Budget Report Annual Requirements

Arizona Revised Statutes (azleg.gov) ; USFRCS | Arizona Auditor General (azauditor.gov)

Budget Due Dates Set in Arizona Revised Statutes (A.R.S.) 

https://www.azleg.gov/arstitle/
https://www.azauditor.gov/usfrcs
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LEA Budget Resources | Arizona 

Department of Education (azed.gov)

Forms—Charter Schools | Arizona 

Auditor General's Office (azauditor.gov)

Budget Resources

USFRCS | Arizona Auditor General's Office (azauditor.gov)

https://www.azed.gov/finance/lea-budget-resources
https://www.azauditor.gov/reports-publications/charter-schools/forms
https://www.azauditor.gov/usfrcs
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Budget File Worksheets

• Cover Sheet

• Charter Contact Info

• Data Entry (estimated student counts PSD, K-8, and 9-12 

students)

• Calculations (automatic)

• CHAR 55 – Equalization Assistance (self-calculating)

• Page 1 - Schoolwide Budget Page (detail expenditures 

budgeted by type, e.g., salaries, supplies)

• Page 2 - State & Federal Projects, Other

• Page 3 - Classroom Site Project

• Page 4 - English Language Learner (ELL) 

• Budget Summary (self-populating)

• Instructions
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Budget Data Example

Charter Budget Cover Sheet



62

Budget Data Example (cont.)

Charter Contact Information Worksheet 
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Budget Data Example (cont.)

Data Entry Worksheet Page 1 – Schoolwide Expenditures
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Budget Upload – Common Logon

ADE will only accept budget forms submitted electronically through the Common Logon on ADE’s website 

at ADE Common Logon (az.gov). An ADE Connect account is required for access to the Help Desk tool to 

request Common Logon upload permissions for the School Finance File Upload (Budget/AFR) application. 

https://www.ade.az.gov/CommonLogon/logon.aspx
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Budget Upload – Common Logon (cont.)
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Budget Upload – Common Logon (cont.)
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Budget File Processing Verification
There are two file processing screens that follow the file upload. Do not close the window before the 

submission confirmation is displayed; otherwise, the file upload may fail. 
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Budget File Processing Verification (cont.)

File Upload Verification Page – Common Logon
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Budget File Processing Verification (cont.)
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FY 2022 Budget Forms

• Effective FY 2022, the charter annual budget Excel forms 

should be downloaded from the Auditor  General’s website at 

Forms - Charter Schools. The ADE’s budget resources page 

links are pointed to the Auditor General’s website.

• FY 2022 budget files will be available after the close of the 

new fiscal year legislative session in which Arizona’s state 

budget has been adopted. Usually, the budget files are 

available by the end of May.

• Email sfbudgetteam@azed.gov with requests for budget 

assistance or budget questions. 

https://www.azauditor.gov/reports-publications/charter-schools/forms
mailto:sfbudgetteam@azed.gov
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Budget Tips and Guidance

• Budget files can only be uploaded in the Excel 97-2003 

workbook format (.xls). Other file formats will fail upload.

• Data alerts on the budget cover should be resolved before 

uploading the file. The alerts are reminders of missing 

and/or incomplete data.

• Governing board member approval and signatures and 2 

school official signatures are required on the cover sheet. 

• Email the approved budget cover sheet to the budget team 

at sfbudgetteam@azed.gov.

• Check the School Finance Hot Topics regularly for updates 

and notifications at School Finance | ADE

mailto:sfbudgetteam@azed.gov
https://www.azed.gov/finance
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School Finance

Contact Information & Staying Informed

➢ School Finance Mainline: (602) 542-5695
• Option 1 – Payment

• Option 2 – Budget 

• Option 3 – Data

➢ School Finance Budget | Payment Team Inbox
sfbudgetteam@azed.gov sfpaymentteam@azed.gov

➢ School Finance Inbox
schoolfinance@azed.gov

➢ Stay Informed – visit the School Finance website
regularly for posted Hot Topics and Memorandums

http://www.azed.gov/finance/ and Subscribe to

Stay Connected with School Finance

mailto:sfbudgetteam@azed.gov
mailto:sfpaymentteam@azed.gov
mailto:schoolfinance@azed.gov
https://www.azed.gov/blog/finance
https://sf.azed.gov/sf/numberedmemos/FY2021%20Numbered%20Memos/Forms/AllItems.aspx
http://www.azed.gov/finance/
https://cdn.forms-content.sg-form.com/6605fa1f-7156-11eb-af8e-62010bdce9d8
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Thank You for Joining Us!


