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Arizona Department of Education (ADE)

This training was developed by the Arizona Department of
Education (ADE) Health and Nutrition Services Division (HNS).

Intended Audience

This training is intended for School Food Authorities (SFAs)
operating the National School Lunch Program (NSLP) and
Summer Food Service Program (SFSP). All regulations are
specific to operating the programs under the direction of ADE.

The COVID-19 Staying on Track Limited Webinar Series is
designed to make directors aware of program deadlines and
current regulations to stay on track with requirements for any
Child Nutrition Program you may be operating during this
time.

We will review key tasks and best practices for the month to
ensure your program is operating within the regulations and
meeting important deadlines.



Poll

Which program are you operating in
the month of October? Make a selection:

1. NSLP/SBP (Regular or Provision 2/3
Base Year)

2. NSLP/SBP with Special Provision
Option (CEP, Provision 2/3 Non-Base
Year

3. SFSP (Simplified or Seamless
Summer Option (S50))




Regular NSLP/SBP
NSLP/SBP with SPO SFSP/SSO

« CNPWeb applications « CNPWeb applications « CNPWeb applications

+ Claims « Claims « Claims

« Waivers « Waivers « Waivers

» Recordkeeping and « Recordkeeping and » Recordkeeping and
reports reports reports

« USDA Foods « USDA Foods « USDA Foods




Regular
NSLP/SBP

 NSLP webpage

« COVID-190: Guidanceto
Child Nutrition
Operators webpage

« Resources
« Monthly Checklist

« At a Glance
Calendar

« E-Communications
« Wednesday E-Blast

« COVID-19
Communications
E-Blasts

NSLP/SBP
with SPO

« NSLP webpage

« COVID-19: Guidanceto
Child Nutrition
Operators webpage

« Resources

« Monthly Checklist
for SPO

« At aGlance
Calendar for SPO

« E-Communications
« Wednesday E-Blast

« COVID-19
Communications
E-Blasts

SFSP/SSO

« SFSP webpage

« COVID-19: Guidanceto
Child Nutrition
Operators webpage

« E-Communications

« Wednesday E-
Blast

« COVID-19
Communications
E-Blasts



October 2020
Due Dates/Reminders

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

1 NSLP: Verification 2 3
Activities Begin

AFR Due

| (Private, BIA, RCCls) . .
| Submit September Claim (9/1 - 9/10) ———»

4 5 6 7 8 9 10
Webinar: Farm Fresh
Challenge:
November Prep
< Submit September Claim (9/1 - 9/10) I
11 12 13 14 15 AFR Due 16 17
(Public)
Webinar: USDA
Foods myFOODS
New User Training
18 19 20 2l School Garden 2z 23 24
upLIFT Webinar Webinar Series: Webinar: USDA
Series: Stories Sustainable Funding Foods myFOODS
from the Field Streams for School Refresh Training
Gardens
25 26 27 28 29 30 31
NSLP: Count
Last day to submit number of
August claims students on file
on1i/2
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Housekeeping

Tasks for all LEAs operating
NSLP/SBP/SFSP




CNPWeb
Applications

Ensure CNPWeb applications are
submitted and approved

For SFSP/SSO, Fiscal Year 2021 began on

Applications Index

October 15t If you plan to operate SFSP/SSO

in October, November or December, you

must submit a FY21 application. ) sngo

There is no deadline to apply for SFSP/SSO! O smatrcr: oo

The only deadline is the 60-day claiming e
deadline.

Example: If you decide to start operating SFSP
in November, you have until January 29, 2021
to submit the application, have it approved by
your specialist, and submit the claim.



CNPWeb
Applications

Afterschool Snack and At-Risk

ADE has asked USDA for clarification if the
Afterschool Care Snack component of the
NSLP and the At-Risk Afterschool Meals
component of the CACFP can be operated
simultaneously with SFSP.

In mid-September, USDA provided
clarification that At-Risk and SFSP can be
operated simultaneously in memorandum
SP 25-2020.

This memo did not include clarification on
Afterschool Care Snack. If you are operating
SFSP, please update your CNPWeb NSLP
applications to apply for At-Risk (Section 10).



Submit Claim for
Reimbursement

Submit September Claim for
Reimbursement

Log into ADEConnect to submit site-based
claims for lunch, breakfast, snack and supper

(if applicable) reimbursement through
CNPWeb.

If operating SFSP, claim breakfast and lunch
under SFSP. If operating NSLP, claim
breakfast and lunch under NSLP.

If operating Afterschool Care Snack or At-
Risk, continue to claim the meals/snhacks
under NSLP.

NSLP Claims Index

You are in NSLP Home > NSLP Claims Index

If you do not see certain Claims it may be due to security settings in place for your logon.
Use the drop-down lists to make your seledions and didk "Apply™.

Buckeye Union High School District (07-05-01)

» View Meal Service Summary

» View Payment Summary

» View Accounts Payable/Receivable
» View Advance Summa ry

September
Buckeve Union High School (07-05-01-201)
» (reate New Claim
Estrella Foothils High School (07-05-01-202)
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Submit Claim for
Reimbursement

Submit September Claim for
Reimbursement

Claiming deadlines for ALL programs:
* August: October 30
« September: November 29

Arizona Department of Education
7 Child Nutrition Program

NSLP
NSLP Claims Index

You are in NSLP Home > NSLP Claims Index

If you do not see certain Claims it may be due to security sett\mgls in place for your logon.

Use the drop-down lists to make your seledions and didk "Apply™.

Buckeye Union High School District (07-05-01)

» View Meal Service Summary

» View Payment Summary

» View Accounts Payable/Receivable
» View Advance Summary

September
Buckeve Union High School (07-05-01-201)
» (reate New Claim
Estrella Foothils High School (07-05-01-202)
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Submit Claim for
Reimbursement

We have training for that!

Recommended training: Step by Step
Instruction: How to Submit a Claim in
CNPWeb

This training will walk the user through how
to log into the system and submit a claim in
CNPWeb.

https.//www.azed.gov/hns/nslp/training
under the "How-To Guides” accordion.

ARIZONA DEPARTMENT
@ OF EDUCATION Students & Families Educators Administrators Programs & Supports AboutADE ADEConnect Q

Training for the National School Lunch and
School Breakfast Programs

trition Services (HNS) is proud to offer over 150 potential
-

and profes:
s.On ge you will find all of 1
e offer, as well as registration links for the live events.

» Build Your Employee Training Plans

» Program Year zo21 Live Webinars

» Recorded Webinars (Program Year 2020 and Earlier)
» How-To Guides

*» Online Courses

» Regional In-Person Trainings

» Professional Development Opportunities

COVID-19: Guidance to Child Nutrition

HNS/USDA Memos

Free and Reduced-Price Percentage
Report

Civil Rights

Submit Data Request

12


https://www.azed.gov/hns/nslp/training

July-September
Claiming Guidance

Timeline:

You operated NSLP/SBP at the beginning of the
school year.

August: USDA released waivers to extend SFSP
through December 2020.

September: You began operating SFSP.

September: USDA released SP 25-2020, allowing
retroactive claiming under SFSP.

PY20 for SFSP = July-September
PY21 for SFSP = October-December

https.//www.azed.gov/hns/covidig under the

"‘COVID-19 Communications Webinars" accordion.

Health and
Nutrition Serwces N
COVID-19 Webinar:
SFSP Claims for
School Food

Authorities
COVID-19 COMMUNICATIONS

September 28, 2020
s Learning Code: 3240

13


https://www.azed.gov/hns/covid19

Applications and
Claiming Guidance

Additional resources:

https:.//www.azed.gov/hns/covidig under
the "Application and Claiming for
SFSP/SSO through December 31, 2020°
accordion:

« Applications and Claiming FAQ
« SFA Application Reference Sheet

Health and
Nutrition Serwces N
COVID-19 Webinar:
SFSP Claims for
School Food

Authorities
COVID-19 COMMUNICATIONS

September 28, 2020

14


https://www.azed.gov/hns/covid19

Waivers

Ensure you have submitted waiver
requests for any waivers you wish to
opt into for PY21 (NSLP) or through
December 2020 (SFSP)

Waiver opt-in forms are located on the
COVID-19: Guidance to Child Nutrition
Operators webpage under the "Waivers”
accordion.

Not sure if you have submitted a waiver or if it
has been approved? The Program Operator
Waiver Opt-Ins/Approvals document is
published weekly with all waivers that have
been submitted and the approval status.

USDA has released several waivers that apply to different Child Nutrition Programs. Program Operators
have the ability to opt in to the following waivers below for the Child Nutrition Program being operated.
Elections and approvals under the initial SFSP/SSO waivers for Parent Pickup, Distribution Plan for
Multiple Days and Area Eligibility Waiver (starting in March) are valid under this SFSP/SS0 extension
(September-December); no further action is needed. If a Program operator has been approved for the
Parent Pickup and Distribution Plan for Multiple Days waivers under NSLP for SY 2020-2021, these
elections and approvals do not apply for SFSP/SS0. The Meal Pattern Waiver must be submitted and
approved on a case-by-case basis.

+ USDA Waiver Summary

« Program Operator Waiver Opt-ins/Approvals (last updated September 30, 2020)
+ Optin for the Parent Pickup Waiver (NSLP and SFSP/SSQ)

+ Qpt-in for the Distribution Plan for Multiple Days (NSLP and SFSP/SSQ)

« Optiin for the Area Eligibility Waiver (SESP/SSQ),

» Submit a Meal Pattern Waiver (NSLP and SFSP/SSQ)

+ Alternative Site Waiver (FFVP)
* Parent/Guardian Pick-up Waiver (EEVP)

« Opt-in for Area Eligibility Waiver for At-Risk After School Meals

15



Meal Counts

Count meals at the point of
service

SFSP/SS0O: ADE recommends using the
SFSP Daily Meal Count Form.

When serving multiple meals and/or
multiple days’ worth of meals, it is
imperative that separate meal counting
records are kept for each meal service.

Arizona Department of Education
Summer Food Service Program
Daily Meal Count Form

Site Name IDatE
Site Address
Site Telephone Meal Type[ g o Csn su
Supervisor's Name Delivery Time
Meals received/prepared + Meals available from previous day = Total Meals Available [1]
First Meals Served to Children {cross off number as each child receives a meal):
1 2 3 A 5 L] i 8 9 10 11 12 13 14 15 16 17 18 18 20
2 22 23 M 25 26 2T 28 2 3 ¥ 32 33 M 35 3B I 3/ 3™ 40
41 42 43 44 45 46 4T 48 49 50 51 52 653 64 55 56 G657 S58B 59 60
61 B2 63 64 B85 6B 67 6B 69 TO T T2 Y3 T4 TS5 TE T7 TR V9 ad
81 82 B3 B84 85 86 BF 8B B9 90 o1 92 93 94 OS5 06 97 98 99 100
01 102 103 104 105 106 107 108 108 110 111 112 113 114 115 116 117 112 119 120
121 122 123 124 125 126 127 128 129 130 131 132 133 134 135 136 137 138 139 140
141 142 143 144 145 146 147 148 149 150 151 152 153 154 155 156 157 158 159 160
161 162 163 1684 165 166 167 168 169 170 171 172 173 174 175 176 177 178 179 180
181 182 183 184 185 186 187 188 189 190 191 182 183 194 185 186 187 198 199 200
201 202 203 204 2056 206 207 208 209 210 211 212 213 214 25 216 217 218 219 220
221 222 223 234 225 226 237 228 229 230 231 232 233 234 235 236 237 238 239 240
241 242 243 244 245 246 247 248 249 250 251 252 253 254 255 256 257 258 250 260
Total First Meals + 2
Second meats served to children:
12 3 4 5 6 7 8 % 10 11 12 13 14 15 16 17 18 19 20 Total Second Meals + 2]
Meals served fo Program adults:
12 3 4 5 6 7 8 %10 11 12 13 14 1516 17 18 19 20 Total Program Adult Meals + l4]
Meals served o non-Program adults:
12 3 4 5 6 7 8 910 11 12 13 14 1516 17 18 19 20 Total non-Program Adult Meals + Is]
Total Meals Served = 8]
Total damaged/incomplete/other non-reimbursable meals + [71
Total leftover meals + [a]
Total of tems: [B] + [7] + [8]= [l

Mtem [8] shouwld be equal to item [1]

Number of additional children requesting a meal after all available meals were served:

12 3 4 5 6 7 &8 910 11 12 13 14 15 16 17 18 10 20 21 22 23 24 25 25 27 28 20 30

By signing below, | certify that the abowve information is true and accurate:

Signature Date

This institution is an equal opporiunity provider.




Meal Counts

Count meals at the point of o
service

NSLP/SBP: Utilize any method that obtains
an accurate count of the total number of
free/reduced/paid meals served.

When serving multiple meals and/or
multiple days’ worth of meals, it is
imperative that separate meal counting
records are kept for each meal service.

0000 DOOO " 0DODOO
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Meal Counts

We have training for that!

Recommended training: Recorded Webinar:
Meal Counting Do's and Don'ts

This webinar reviews common meal
counting errors and recommended best
practices, including SFSP and serving
multiple days' worth of meals.

https.//www.azed.gov/hns/nslp/training
under the "Program Year 2021 Live
Webinars" accordion.

Meal Counting
Do's & Don’'ts

WEBINAR

August 20, 2020

Professional Standards Learning Code: 2310, 3310

18


https://www.azed.gov/hns/nslp/training

Production Records

Complete production records

Production records are proof that
reimbursable meals were planned and
served. All items on the menu must be on
the production record.

Record what is planned, served, used and
left over.

Need a template? Be sure to visit the ADE
website: Program Forms.

19



Production Records

We have training for that!

Recommended training: Production Record
Overview

This webinar reviews the parts of a
production record and how to accurately
fillthem out.

https.//www.azed.gov/hns/nslp/training
under the "Recorded Webinars" accordion.

@‘"'w"““""mﬂ" Students & Familles Educators Administrators Programs & Supports AboutADE ADEConnect Q,

OF EDUCATION

me - Health and Nutrition Services

Training for the National School Lunch and
School Breakfast Programs

Health and Nutrition Services (HNS) is proud to offer over 150 potential
hours of training each year through in-person regional trainings, live and
recorded webinars, self-paced online trainings, and professional
development events. On this webpage you will find all of the online trainings
we offer, as well as registration links for the live events.

» Build Your Employee Training Plans

» Program Year zo21 Live Webinars

» Recorded Webinars (Program Year 2020 and Earlier)
» How-To Guides

*» Online Courses

» Regional In-Person Trainings

» Professional Development Opportunities

COVID-19: Guidance to Child Nutrition
Operators

Providing Meals During the School Day ~

Providing Meals/Snacks in Childcare and
Adult Care ~

Providing Meals/Snacks After School *

Providing Meals/Snacks During the

HNS/USDA Memos

Free and Reduced-Price Percentage
Report

Civil Rights

Submit Data Request

20


https://www.azed.gov/hns/nslp/training

USDA Foods in
Schools

Reminders:

If you process raw/bulk USDA Foods,
ensure pound usage is at 25%

Ensure USDA Foods shipments are
scheduled at least 1 week prior to "Must
Ship By Date’

If you have a fall break, schedule
shipments for before or after the break

21



USDA Foods in
Schools

If ordering DoD Fresh Produce:

Ensure usage of entitlementis at 25%

Place $150 minimum orders per site in
FFAVORS

Ensure 2 week notice for special orders,
including pre-packaged and pre-sliced

Receipt order within 7 days of delivery
before placing next order

22



Annual Financial
Report (AFR)

Due dates for the AFR:

October 1: Private schools, BIA Schools,
RCClIs (submit via the CNP Annual Financial
Report Applicationin Common Logon)

October 15: Public districts or charter
schools (submit via the School Finance
Budget Application—forms on the ADE
School Finance webpage)

23


https://www.azed.gov/finance/lea-budget-resources

Verification

Verification activities began on
October1

USDA has not yet released guidance on
Verification for PY21.

What we do know:

If you are operating SFSP/SSO, do not
conduct any Verification activities until
guidance is released from USDA.

If you are operating NSLP, there is
currently no waiver for Verification;
therefore, you will be required to conduct
and report Verification as required.

=1 8D @33

VERIFICATION

24



October 2020

Stay on Track
with NSLP

Tasks specific to NSLP operations




Verification

Verification Best Practices
Calendar

ADE has released the Verification Best
Practices Calendar for SY 20-21. This
calendar walks you through each step of
the Verification process and all necessary
resources are linked.

VERIFICATION BEST PRACTICES CALENDAR SY 20-21

E‘I PHASE 1: Prepare
p ber - October1

@ PHASE 2: Calculate and Select Applications
Starts October 1

Study up on Verification
[[] Review the Online Course: Verification Review.
[_] Review the USDA Student Eligibility Manual for School Meals (Section & begins Verification guidance)
PREPARE
omplete/Review the nt Eligibil st and Why is Important.
c lete/Review the Student Eligibility Checklis d Why the BID is |
onduct Direct Certification again (best to find all matches before Verification!).
Conduct Di Certifi be: find all hes before Verification!).
Use Verification Counting Cheat Sheet and count number of paper applications on file as of October 1
Verification Counting Cheat Shes d ber of I fil f Octob
[] Categorically free applications (Case number, Foster)
[] Free by income applications
[] Reduced by income applications
[] Did NOT count any applications for students that were Directly Certified
[] Did NOT count any applications that have been copied
[] Did NOT count any applications that are incomplete (missing total household members, signature, etc.)
ount the number of error prone applications on file as o
C hy ber of I fil f October 1.

“If you need

October - November 15

how many it should be verified, training will be available remoteily with an NSLP specialist.

CALCULATE

[[] Review the Verification Non-Response Rate Report
» Ifyour LEA is highlighted in green, you can use any sampling method (Standard, Alternate 1, or Alternate 2).
» If your LEA is not highlighted in green, (no highlight or yellow), must use Standard sampling method.

[ Does your LEA qualify for use of Alternative Sample Size (green)? (yes or o)

[ Choose sampling method (Circle the method you plan to use):
« Standard or Altematel or Alernate2
[ Use the Verification Sample Size Caloulatar in CNP Verification Reporting (must have access in ADEConnect—
see Phase 4) to determine how many applications need to be selected for Verification. (In the calculator, select
a sampling method and enter the total number of applications on file as of October 1. The calculator will
automatically round up to the carrect sample size).
SELECT APPLICATIONS

[[] Randomly select the correct number of applications provided by the ADE Verification Calculator.
[J Applications selected are error prone (if Standard or Alternate 2).

November 16 - February 1

VERIFICATION ACTIVITES- October 1- November 15

[[] Print and attach a Verification Tracking Form for each application being verified. Follow the steps an the

Verification Tracking Form far each application selected.

= Conduct Confirmation Review.

+ Run Direct Verification

= If household is not verified in Direct Verification, send a Notice of Verification (English/Spanish) to
household, review documentation submitted by household and send a Letter of Verification Results

English/Spanish).

» Utilize the S f A ble Income D tion (]

documentation submitted by household.

when reviewing

[ Count the number of students on file as of October 31
[ Students and extended household members directly certified through CNP Direct Certification with SNAP
[ Students and extended household members directly certified through CNP Direct Certification with TANF
[ Students and extended household members directly certified through CNP Direct Certification with FOPIR
[ Students directly certified as homeless, migrant, runaway, Head Start, or Foster
[ Students free due to a case number or foster application
[ Students free by income applications
[ Students reduced by income applications

END OF VERIFICATION- November 15 REPORT

All Verification Activities must be completed. [] Contact your Entity Administrator and
request the CNP Verification Reporting

Verification is complete when: application be added to your ADEConnect

+ Household is verified in Direct Verification. account.

» Household responded; LEA received [] Begin Verification Summary Report in
documentation that confirmed eligibility. ADEConnect.

» The household indicates, verbally or in writing, that [ Submit Verification Summary Report to ADE

it na longer wishes to recelve free or reduced price
benefits, and Latter of Verification Results is sent.
Household responded, received documentation
that changed. Verification is complete when Letter
of Verlfication Results is sent to household.
Household did not respond - Verification is
complete when Letter of Verification Results is sent
to household

no later than February 1

*If you need assistance submitting your

| Verification Summary Report, training will be
| avallable remotely with an NSLP specialist

Updated September 2020

26



https://www.azed.gov/sites/default/files/2017/08/Verification%20Best%20Practice%20Calendar%20SY20-21.pdf

Verification

Phase 1: Prepare

PHASE 1: Prepare
Ensure you have counted all free and September - October 1

reduced-price applications on file as of e omine Coutss: Verifcation Revi
October 15’[' The Student E“C“bl“ty CheCk“St ER;E;:: the USDA Student Eligibility Manual for School Meals (Section & begins Verification guidance).
and the Verification Counting Cheat Sheet (] Complete/Review the Student Eligibility Checklist and Why the BID is Important,

[ Conduct Direct Certification again (best to find all matches before Verification!).
can hel.p you accurately Count the [] Use Verification Counting Cheat Sheet and count number of paper applications on file as of Dctober 1:
applications that are subject to Verification. e o o (Case number, Fosten

[[] Reduced by income applications

[[] Did NOT count any applications for students that were Directly Certified

[[] Did NOT count any applications that have been copied

[[] Did NOT count any applications that are incomplete (missing total household members, signature, etc.)
[] Count the number of error prone applications on file as of October 1.

27


https://www.azed.gov/sites/default/files/2017/06/StudentEligibilityChecklist.pdf
https://www.azed.gov/sites/default/files/2017/06/VerificationCountingCheatSheet.pdf

Verification

Phase 2: Calculate and Select

Review the Verification Non-Response
Rate Report to determine if you are eligible
for an alternative sampling method.

Once you have determined your sampling
method, log into ADEConnect and go to
CNP Verification Reporting to open the
Verification Sample Size Calculator. (If you
do not have permissions to this application,
contact your Entity Administrator to grant
access.)

Randomly select the correct number of
applications determined by the calculator.

PHASE 2: Calculate and Select Applications
Starts October 1

CALCULATE

] Review the Verification Non-Response Rate Report
« |f your LEA is highlighted in green, you can use any sampling method (Standard, Alternate 1, or Alternate 2).

+ If your LEA is not highlighted in green, (no highlight or yellow), must use Standard sampling method.

[ ] Does your LEA qualify for use of Alternative Sample Size (green)? (yes or no)

[] Choose sampling method (Circle the method you plan to use):
+ Standard or Alternate1 or Alternate 2

[ ] Use the Verification Sample Size Calculator in CNP Verification Reporting (must have access in ADEConnect—
see Phase 4) to determine how many applications need to be selected for Verification. (In the calculator, select
a sampling method and enter the total number of applications on file as of October 1. The calculator will
automatically round up to the correct sample size).

SELECT APPLICATIONS

[]1 Randomly select the correct number of applications provided by the ADE Verification Calculator.
[] Applications selected are error prone (if Standard or Alternate 2).

28


https://cms.azed.gov/home/GetDocumentFile?id=59aefae63217e111c889c15e

Verification

Phase 3: Verify

Print a Verification Tracking Form for each
application selected for Verification.

Conduct a Confirmation Review to ensure
the original eligibility determinationis
correct.

Run Direct Verification only on the
applications selected for Verification.

If household is not verified in Direct
Verification, send a letter to the household
to notify them their application is being
verified.

(5)

/ E\ D

N._~ October - November 15

VERIFICATION ACTIVITES- October 1- November 15

[] Print and attach a Verification Tracking Form for each application being verified. Follow the steps on the
Verification Tracking Form for each application selected.

Conduct Confirmation Review.

Run Direct Verification.

If household is nat verified in Direct Verification, send a Notice of Verification (English/Spanish) to
household, review documentation submitted by household and send a Letter of Verification Results
(English/Spanish).

Utilize the Sources of Acceptable Income Documentation (English/Spanish) when reviewing
documentation submitted by household.

[ ] Count the number of students on file as of October 37:
[] Students and extended household members directly certified through CNP Direct Certification with SNAP
[[] Students and extended household members directly certified through CNP Direct Certification with TANF
[] Students and extended household members directly certified through CNP Direct Certification with FDPIR
[] Students directly certified as homeless, migrant, runaway, Head Start, or Foster
[] Students free due to a case number or foster application
[] Students free by income applications
[ students reduced by income applications

29


https://www.azed.gov/sites/default/files/2017/05/VerificationTrackingForm.pdf

Verification

Phase 3: Verify

T
(J

/ E\[H
\_/ October - November 15

Mark your calendar to collect the October
315t data on November 2Mdl Count the

number of students on file. You will need .
these numbers for your Verification :
Summary Report, due February 15,

Application count: October 15t

Student count: October 315t (November 2nd
for PY21)

VERIFICATION ACTIVITES- October 1- November 15

[] Print and attach a Verification Tracking Form for each application being verified. Follow the steps on the
Verification Tracking Form for each application selected.

Conduct Confirmation Review.

Run Direct Verification.

If household is nat verified in Direct Verification, send a Notice of Verification (English/Spanish) to
household, review documentation submitted by household and send a Letter of Verification Results
(English/Spanish).

Utilize the Sources of Acceptable Income Documentation (English/Spanish) when reviewing
documentation submitted by household.

[ ] Count the number of students on file as of October 37:
[] Students and extended household members directly certified through CNP Direct Certification with SNAP

[[] Students and extended household members directly certified through CNP Direct Certification with TANF
[] Students and extended household members directly certified through CNP Direct Certification with FDPIR
[] Students directly certified as homeless, migrant, runaway, Head Start, or Foster

[] Students free due to a case number or foster application
[] Students free by income applications
[ students reduced by income applications

30



Daily Edit Checks

Complete daily edit checks

It is best to complete these checks daily so
you can identify any potential errors in your
counting and claiming processes.

Be sure your daily edit check uses the
correct attendance factor that is listed at
the bottom of the site claims in CNPWeb.

If you do not have
your own template,
use ADE's Daily Edit
Check Worksheet
on the Program

Forms webpage!

Enrollment (Membership)
Attendance Factor (AF):

A B C

educe Reduced | Reduce
Ergivte AF Ellg‘;l::l.e x| Meals

0
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Daily Edit Checks

We have training for that!

Recommended training: Step by Step
Instruction: How to Complete Daily Edit
Checks

This training reviews the counting and
claiming process and provides instructions
on completing the Daily Edit Check
Worksheet and the Simplified Daily Edit
Check Worksheet (for sites operating a
Special Provision Option).

https.//www.azed.gov/hns/nslp/training
under the "How-To Guides" accordion.

Training for the National School Lunch and
School Breakfast Programs

» Build Your Employee Training Plans
» Program Year zo21 Live Webinars

» Recorded Webinars (Program Year 2020 and Earlier)

» Professional Development Opportunities

32


https://www.azed.gov/hns/nslp/training

October 2020

Beyond the
Regulations

The show must go on.




National School
Lunch Week

October 12 - October 16

It's not too late to plan celebrations for
National School Lunch Week! 2020 theme is
"Now Playing: School Lunch!” Put a spotlight
on hit menu items that kids love!

Goals for NSLW:

* Promote healthy menus and increase
participation

» Raise awareness in the school community
about the importance of school meals and the
role of school nutrition professionals

> N P , SGHG | r“ .. ")“ _<,“o' 1 A ls ".f%, ".A"‘.""':“" =y P
National School Lunch Week

» Use social media and traditional marketing to
reach your customers



National School
Lunch Week

October 12 - October 16

The School Nutrition Association (SNA)
website has many resources to help you
celebrate NSLW.,

Artwork and logos
NSLW 2020 Toolkit
Activity Sheets

Images for Facebook and Instagram

Send photos of your celebrations to
ADESchoolNutrition@azed.govV!

NOW PLAYING:

NATIONAL SCHOOL LUNCH WEEK

OCTOBER 12-16, 2020

Your ticket to good nutrition!
Every School Lunch includes:

* 3/a cup of vegetables with = /2 cup serving of fruit daily
every lunch

» Entrées include whole grains
* 1 cup of 1% or fat-free milk & lean protein
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National Farmto
School Month

October is National Farm to School
Month!

Celebrate the connections happening across
the state and country between children and
local food.

» Reqister for the 2020 Farm Fresh
Challenge

« Thisyear, the challenge has been
expanded beyond the month of
October to give SFAs more time to
participate!

+ Use the toolkit and webinars to help with
planning your events

FARM ' SCHOOL

%-’o

o
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upLIFT

UpLIFT is now Stay upLIFTed!

Stay upLIFTed was created for you, the school
nutrition professional, to provide you with a
source of inspiration for keeping your nutrition
initiatives in mind as you operate your
programs this year.,

On our UpLIFT webpage you can find all
upLIFT materials, including ideas and
resources from other Arizona school nutrition
professionals in an effort to help you to Stay
upLIFTed!

$PLIFT. Director Spotlight!

Showcasing the passion. talents and hard work of Arizona.
school nutrition professionals

Paul Stanl

dence
Childhood School Meal Scratch-}
was a kid T wanted to grow up to b

What prompted you to ing the fiekd of it
I worked at a restaurant in Flagstaff through college and fellin love with food and
the opportunity presented tself to begin a career in child nutrition. I didn't hesitate|

Assistant Director of Foodservice for Plagstaff Unified School District two daysaf|  GUrbside Bone-in

college Breaded Chicken Meal
Tellusab e hve charmstoned th
pecilic proj you thatyj
Althomsh s b o hoyes |  Served April 2020
how our ear Changing|  Food Cost: $0.95/meal
week's time was one of the most challenging times of my professional career.  couldn]
the team and how they responded.

Assuming time and money were not barriers, what would be your top)
changes you would like to see in your school nutrition program?
If time and money were not barriers, I would make all of our progucts inclueing bread|

from scratch and purchase more food trucks! Procurement

Serving Limited
Individually Wrapped
Food in a Successful
Curbside Service Model

Expand your recipe database. The USDA Food Buy
Guide is a great resource for crediting

Dysart Unified School District

Bone-in Breaded Chicken

 USDA Foods Entitlemant
< Available from Shamrock Foods

Know your community and student preferences. S
students, sample the food

Work closely with your food vendors to forecast
product needed at least 3 weeks in advance

Be flexible! Many products are available that will
help SFAs meet the meal pattern.

Don't become complacent. Always keep your progs]
moving forward

sELIFT

Thes sttenn o equol oty provder

Director of Nutrition Services, Dysart Uni School Meals in Arizona

= How'd they do that?

Research Rundown

Article:
Food Safety in Home Kitchens: A Synthesis of the Literature

Key Findings:
is article xamined the food safety literature and found the following related to food safety
in home kitchens
Consumers' susceptibility ~ Barriers to handling ~ Effective food safety
to foodborne food safely interventions

afety prompts on high-risk foods as a way

including food safety education as a part of the
*hool(s)

o sPLIFT @
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upLIFT

New! upLIFT Flickr Photostream

Health and Nutrition Services has created a
Flickr account! This website allows us to share
photos from schools across the state to
showcase upLIFTing success stories,
motivational moments, and inspiring meal
solutions.

Explore our page to find photos of other Child
Nutrition Programs in Arizona and help spark
new ideas for your own operations!

Send potential photos for the photostream to
your School Nutrition Programs Specialist or
email us at ADESchoolNutrition@azed.gov!
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October & November 2020

Events!

Training Opportunities




Farm Fresh

Challenge to
NSLP

Description:

This webinar is part of a monthly series

designed to help operators plan and conduct
a successful Farm Fresh Challenge event. This
year, the challenge will be offered October-
April to ensure all SFAs have an opportunity to

join the challenge.

October 7 November Prep Webinar

3:00pM-3:30pmM

November 4 | December Prep Webinar

3:00pM-3:30pmM

40



LEARN. INSPIRE. FEED. TEACH.

UpLIFT
Webinar Series

Description:

Our monthly Stay upLIFTed webinars feature
an Arizona school nutrition director who will
speak about their nutrition initiatives, current
food service model, menu ideas, and tips and
tricks to implement their initiatives in schools.
These webinars are intended to provide you
with real, applicable and helpful information
that you can use to operate the best school
food service program possible at your sites

this year.

October 20

Stories from the Field:
Osborn School District

1:30pmM-2:00pm

November 17

Stories from the Field: TBD

1.30pmM-2:00pm
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School Garden
Webinar Series

Description:

This new webinar series is designed to help
educators and wellness coordinators learn to
create and sustain school garden programs.

October 21

Sustainable Funding
Streams for School
Gardens

3:30pm-4:30pm

November 18

Success Stories: Joseph
City USD

3:30pM-4:30pm
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Webinar:
USDA Foods

myFOODS New
User Training

Description:

This training covers all aspects of myFOODS,
the ADE order management system. Trainers
will provide an overview of the USDA Foods
Program and all functions of the myFOODS
ordering system. After completion of this
training, eligible participants will be provided
access to the myFOODS ordering system.

October 15

November 12

Live Webinar

Live Webinar

1:30pmM-3:30pm

1:30pM-3:30pm
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Webinar:
USDA Foods
myFOODS
Refresh User
Training

Description:

This training covers all aspects of myFOODS,
the ADE order management system. Trainers
will provide an overview of the USDA Foods
Program and all functions of the myFOODS
ordering system. After completion of this
training, eligible participants will be provided
access to the myFOODS ordering system.

October 22 Live Webinar 1:30pm-2:30pmM
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School Nutrition
Programs

COVID-19
Communications

Description:

ADE will plan to host webinars related to new
or updated COVID-19 guidance or training
needs identified by the School Nutrition
Programs Advisory Council. Stay tuned to our
COVID-19 Communications e-blasts and
webpage for training announcements!
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Regular
NSLP/SBP

CNPWeb applications
Claims

Waivers

Recordkeeping and
reports

 AFR

« Verification

« Daily edit checks
USDA Foods

Beyond the
regulations

Training

NSLP/SBP

with SPO

CNPWeb applications

Claims
Waivers

Recordkeeping and
reports

 AFR

» Verification Report

« Daily edit checks
USDA Foods

Beyond the
regulations

Training

SFSP/SSO

CNPWeb applications
Claims
Waivers

Recordkeeping and
reports

« AFR
USDA Foods

Beyond the
regulations

Training



Thank you!

The next Staying on Track Webinar is
November 3!

Please type any questions you have into the
chat box.

If you are attending the live webinar, you will
receive a link to complete the survey in EMS.
After completing the survey you can print a
certificate of completion.

If you are watching the recorded webinar, you
can access the survey link and certificate of
completion at the end of the webinar slides.



Congratulations!

You have completed the

To request a certificate, please go to the next slide.

In order to count this training toward your Professional
Standards training hours, the training content must align with
your job duties.

Information to include when documenting this training for
Professional Standards:

« Training Title: Recorded Webinar: Staying on Track October
2020

* Learning Codes: 2310, 3310
+ Key Area: 3000-Administration
* Length: 0.5 hour

Please Note: Attendees must document the amount of training
hours indicated regardless of the amount of time it takes to
complete it.
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Congratulations!

Requesting a training certificate

Please click on the link below to complete a brief survey
about this webinar. Once the survey is complete, you will be
able to print your certificate of completion from Survey
Monkey. "This will not appear in your Event Management System
(EMS) Account.

https.//www.surveymonkey.com/r/RecordedWebinarOnlineSurvey

The information below is for your reference when
completing the survey:

« Training Title: Recorded Webinar: Staying on Track October 2020
« Professional Standards Learning Codes: 2310, 3310
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